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Foothill-De Anza CC District 9/9/2010
MyPortal Quick-Start for Faculty Tab
Log i n tO My P Or ta/ @ - c G (SEEEREM hitp ffmyportal.fhda.edy -] (8-

e Open web browser and type myportal.fhda.edu

o Enter Campus Wide ID (8 digits, no dashes).
It is on paycheck and same as used to view pay
stub.

MyPortal is your secure gateway to a
variety of online services provided to

! Secure Login

e Enter Password. The first time you Login, your = S72smeios SEr 20 oo cmployece. Get Fooﬁhi(!l AEollege
. .. R [Fra—————————] connected and explore! parade. Advance.
password will be your 6 digit birthday, W‘ e
MMDDYY. Example Sept 4, 1917 is 090417. ————  Whatis my campuswide ID? _
; H| DeAnza
e Click on Logon button or enter. / I don't know my password. LiCollege

e Use links if you forgot 1D or password:

e The All Users tab will display

e Starting Summer 2010, the
only portal you will use will be
MyPortal .

What's Inside? ir

ime Logging In?
See the First-time Login Guide
for step-by-step instructions on
setting up your account.

* Academic Records

* Account Balances

* Class Rosters

* Finandal Aid
2010-2011

* Grades

* Personalized

@ Having problems?
Go to the MyPortal FAQ page FOOTHILL-DE ANZA
Community College District

= Guest Parking

My Accaunt ‘Welcome Joseph Smithworth

coNent Layout & Groups |, Logout ) Help

You are currently logged in.

Select Faculty Tab  Hlelee s
| Messages (=i [ | lLatest Headlines (=1 i [E5 | Local Weather OEE ‘
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You are currently logged in.

May 18, 2010
Accept Contract 5
Faculty Portal Services =15 B Faculty Schedule = [
. . = My Contract
Assign Final 6rades & Mo R
Enter Attendance Hours My Grades i
3’_}5’ Submit grades for the quarter Today is: May 16, 2010
] B My Class List Search (MM/DD/¥¥¥Y¥): [05/17/2010
Print Class Roste View dasses, student rosters, send e-mail to
. . — students, and download Excel May 17, 2010
Print Waitlist (R M, Office Hours 4B
#9 Post your office hours for the quarter T .
Export Roster to Excel — i o PEYC-DODL.
. i = fs:lr’:u;‘ ois seharuls q‘j)acrt:fses De Anza, Main Campus FOR4 Class
= < L
E-mail student/Class e
PSYC-DOOL.
. De Anza, Main Campus FOR1 Class
Post Office Hours =
Faculty Support Resources =] ES P oo ksl Thupe:
Are you new to Faculty MyPortal and need help §
A - - getting started? For user instruction and FAQ, click Sy
For detailed user instruction HERE. Rave-boTA.
fOI’ a” Faculty Tab funCthnS, Are you experiencing technical difficulties with a
. specific Faculty MyPortal process? Contact the ETS Call L
click HERE Center (408) 864-8324, Weakly Vie

or go to
http://ets.fhda.edu/call _cente
r/myportal faculty.

\

\
View Daily/Weekly Class Schedule

FERPA Alert! - Keep Student Educational Records confidential -
Clear “History” (cache) before closing browser. Instructions are on district website.

Contact for corrections/comments/ additions: Susan Malmgren, malmgrensusan@fhda.edu
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