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Definitions

11

Article 1
GENERAL PROVISIONS

Unless expressly provided otherwise, the following definitions shall govern the
interpretation and construction of this Agreement:

111
1.1.2

1.13

“Association” or “FA” means the Foothill-De Anza Faculty Association.

“Board” means the Board of Trustees of the Foothill-De Anza
Community College District, the Chancellor, or any of the Board’s
officers or employees who have delegated authority to act for the Board.
The words “Board itself” mean the governing board of the District.

“District” means the Foothill-De Anza Community College District.

Administrative Personnel

114

115

“Administrator/manager” means any employee in a position designated
by the governing board of the District as having direct responsibilities
for formulating policy or administering District programs. In addition:

1.14.1  An “Educational Administrator,” in formulating policy or
administering instructional and student services programs,
has direct responsibility for the formulation of the budget,
curriculum or program development, and/or has direct
responsibility for the supervision and evaluation of faculty
and staff associated with the program;

1.142 A “Program Administrator” administers specific programs
within the College or District but does not meet the definition
for an educational administrator.

“Chancellor” means the Chancellor of the Foothill-De Anza Community
College District.

Faculty Personnel

1.16

117

1.1.8

“Article 19 faculty” means a retired faculty employee who has an annual
contract under the provisions of Article 19 of the Agreement.

“Contract employee” means a probationary faculty employee or a grant-
funded employee hired on a year-to-year basis in accordance with
Education Code 87470.

“Faculty employee” means any employee in the bargaining unit as
defined in Section 1.2.
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1.1.9

1.1.10

1111
1.1.12

1.1.13

“Part-time temporary faculty employee” means any faculty employee
who is employed pursuant to Education Code Section 87482.5 for no
more than 67 percent of the annual load of scheduled duties for a full-
time regular faculty employee having comparable duties.

“Probationary employee” means a full-time faculty employee hired as a
contract employee under Education Code 87605 or for continued
contract employment under Education Code 87608 or 87608.5.

“Regular employee” means a permanent or tenured faculty employee.

“Retired faculty employee” means a contract or regular faculty
employee who has both resigned from the District and retired under
STRS or PERS.

“Temporary faculty employee” means a faculty employee appointed for
not more than one complete school year, but not less than a complete
quarter during a school year as provided in Education Code 87482.

Instructional Periods

1.1.14

1.1.15

1.1.16

1.1.17
1.1.18

1.1.19

1.1.20

“Academic hour” means a period of 50 minutes for purposes of office
hours under Article 7.24 and Article 10.8 and substitute coverage under
Article 16.39.

“Academic recess” means that portion of the academic year between the
end of one quarter and the beginning of the next quarter.

“Academic year” means that portion of the college year that extends
from the beginning of the Fall quarter through the end of the Spring
quarter.

“College year” means July 1 through June 30.

“Intersession” means that period of time in which classes are held during
an academic recess or beyond the academic year. Assignment to
intersession classes shall not apply toward the 67 percent of a full-time
annual load specified in Article 7.1.1.

“Intra-session” means a period of time during which classes are held for
a portion of an academic quarter. Intra-session assignments shall be
made only through mutual agreement between the faculty employee and
the Division Dean or appropriate administrator. Assignment to intra-
session classes applies toward the 67 percent of a full-time annual load
limit specified in Article 7.1.1.

“Summer session” means the intersession between academic years.
Summer session is not part of the 175 day academic year; it commences
on the first workday following the end of the academic year and
terminates on the last workday preceding the start of the new academic
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year. Summer session assignments shall be governed by Article 26 of
this Agreement.

1.1.20.1 “Early summer session” means a period of instruction that
partially overlaps the Spring quarter of the academic year.
These assignments begin no earlier than the start of the ninth
week of the Spring quarter and end during the summer
session. At least 50 percent of the instructional time of an
early summer session shall occur during the regular summer
session. Early summer session assignments shall be
governed by Article 26 of the Agreement.

Operative Terms

1121

1.1.22

1.1.23

1.1.24

1.1.25

1.1.26

1.1.27

1.1.28

“Concurrent section” is either a double section or a triple section
scheduled and assigned as an aggregate.

“Contract day” means any day during the annual contract of a regular or
contract faculty employee. The annual contract is comprised of 175
days for ten-month faculty, 195 days for eleven-month faculty, and 215
days for twelve-month faculty.

“CWID” is an acronym for Campus Wide Identification, a number
assigned to a faculty employee for purposes of payroll, access to the
District Portal, leave reports, and many of the forms contained in the
Appendices to this Agreement.

“Faculty Service Area” (FSA) means a service or instructional subject
area or group of related services or instructional subject areas
(disciplines) established by the Foothill-De Anza Community College
District in accordance with Education Code 87743 and Avrticle 15 of the
Agreement.

“Human Resources” means the District Office of Human Resources
located in the District Office Building on the Foothill Campus.

“Resignation” means the voluntary termination of employment with the
District in accordance with the terms and conditions set forth in Article
30.

“School day” means any day when the colleges are in session during the
regular academic year.

“Working day” means any day during which the central administrative
offices of the District are open for business.

Bargaining Unit Work

1.2 The bargaining unit covered by this Agreement includes those employees of the
District who are employed in positions that are not designated as supervisory or
management for the purposes of Article 5 (commencing with Section 3540) of

July 1, 2013 through June 30, 2016 3 September 2013



1.3

14

Chapter 10.7 of Division 4 of Title 1 of the Government Code and for which
minimum qualifications for hire have been adopted pursuant to subdivision (a) of
Education Code Section 87356. Faculty employees include, but are not limited
to, instructors of credit and/or noncredit classes, librarians, counselors,
community college health professionals, physically limited student programs and
services professionals, extended opportunity programs and services professionals,
child development center/children’s center faculty, faculty on special assignments
pursuant to Article 25 of this Agreement, noncredit (adult) education faculty,
coordinators, executive heads and division assistants under Article 25 of this
Agreement, and individuals employed to perform a service that, before July 1,
1990, required non-supervisory, non-management certification qualifications.
While many of the above positions are mandated by law, nothing in this article
shall necessarily require the continuation of the above positions.

1.2.1  Although faculty employees may assist administrators in budgeting,
hiring, scheduling or supervising, administrators retain primary
responsibility for these activities in accordance with Section 3540.1 of
the Government Code. Any employees who are employed in faculty
positions but who perform supervisory, management or other duties
related to college governance shall not, because of the performance of
those incidental duties, be deemed supervisors or managers. The
incidental “supervisory” or “management” duties referred to in this
subdivision include, but are not limited to, serving as a faculty member
on hiring and selection and tenure review committees, conducting
evaluations of part-time faculty, participating in budget development, or
making effective recommendations in connection with those activities.

Any individual employment contract between the Board and any faculty
employee shall be subject to and consistent with the terms of this Agreement. In
the event of a conflict, the terms of this Agreement shall govern.

In the event that an administrator/manager is to be reassigned to faculty status, the
District shall notify FA of the reassignment to provide FA with the opportunity
for discussion with the Vice Chancellor of Human Resources. Such notification
shall normally occur 10 or more working days prior to action taken by the Board.

Production and Distribution of the Agreement

1.5

As soon as it is reasonably able to do so after the ratification of this Agreement,
FA shall provide the Board with a camera-ready copy of this Agreement. Within
30 days after receipt of such a copy, the Board shall provide FA with a sufficient
number of paper copies of the Agreement for limited distribution, at FA’s
expense, to its officers, Executive Council, conciliators, negotiations team
members, and other faculty leaders. Upon receipt of the final printed paper
copies, the District shall also notify all faculty employees of the Agreement’s
electronic availability.
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2.1

2.2

2.3

2.4

2.5

2.6

2.7

Article 2
EFFECT OF AGREEMENT

This Agreement expresses the entire understanding between the Board and FA
and supersedes all previous agreements between them, whether written or oral. It
also supersedes any rules, regulations, policies or practices of the Board that are
contrary to or inconsistent with its terms.

The Board and FA agree to communicate in a timely manner to their
constituencies the provisions of this Agreement and any changes in it that may be
negotiated.

If any provision of this Agreement is held invalid, such invalidity shall not affect
other provisions of the Agreement as long as they can be effective without the
invalid provision. To this end, the provisions of this Agreement are severable.

It is understood and agreed that the Board retains all of the rights, powers and
authority vested in it by law to direct, control and govern the District. The
exercise of the Board’s rights, powers and authority, and the adoption of policies,
rules, regulations and practices in furtherance thereof shall be limited only by
applicable provisions of law or by the terms of this Agreement.

The adoption, modification or repeal of any written rule, regulation or policy of
the Board that is not governed by the terms of this Agreement shall remain subject
to negotiation to the extent the rule, regulation, or policy relates to wages, hours
or other terms and conditions of employment as defined by Government Code
Section 3543.2. If the Board contemplates any such change, the parties agree to
reopen negotiations for the limited purpose of reaching an agreement regarding
the proposed adoption, modification, or repeal.

This Agreement shall not modify or replace the rights of faculty employees except
as the specific and express terms of this Agreement require, and then only to the
extent permitted by law.

The Board acknowledges that, with respect to the bargaining unit covered by this
Agreement, the Board shall meet and negotiate on matters within the scope of
representation only with FA, as long as FA remains the exclusive representative
of the bargaining unit.

As long as FA remains the exclusive representative of the bargaining unit, FA
shall meet and negotiate on matters within the scope of representation only with
the Board’s designated representatives.
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3.1

3.2

Article 3
ASSOCIATION RIGHTS

The Association retains all rights guaranteed to employee organizations under
Government Code Sections 3540 and following and all rights accorded by the
Public Records Act (Gov. Code Sec. 6250 and following), the Ralph M. Brown
Act (Gov. Code Sec. 54950 and following), and all other applicable provisions of
law, and the exercise of the Association’s rights shall be limited only by the terms
of this Agreement. The rights retained by the Association include, but are not
limited to, the right to have access to any record containing information relating to
the conduct of the District’s business that is open to inspection under the Public
Records Act (including but not limited to records relevant to the preparation of
the annual District budget), the right to receive a notice and agenda for each
Board meeting, and the right to receive the name, address and salary of each
faculty employee.

All written policies, rules, regulations or procedures governing conditions of
employment of the members of the bargaining unit that are to be generally
distributed to faculty employees shall be provided to the Association. General
distribution means distribution to an entire division, segment, program, college or
other administrative unit of the District.

Elective Payroll Deductions

3.3

Upon filing an appropriate form provided by the Board, each faculty employee
shall have the right to have deductions of at least $2 per item made from his or her
monthly salary for the following:

3.31 Contributions to:

3.3.11 A Flexible Spending Account under Section 125 Pre-Tax
Salary Deduction Health Care Reimbursement Plan
and/or Dependent Care Reimbursement Plan in
accordance with IRS regulations (Section 125 accounts are
available for regular and contract faculty only);

3.3.1.2 Any special fund administered by the Board, by FA, or
both;

3.3.1.3 Any tax exempt charitable organization, if at least
twenty-five (25) employees request a deduction for the
same charitable organization;

3.314 A student loan fund or a student assistance fund
administered by the Board;

3.3.15 The Foothill-De Anza Foundation.

3.3.2  Duesto a local or statewide professional association or any other
professional organization affiliated or otherwise connected with a
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statewide professional organization which authorizes the statewide
organization to receive membership dues on its behalf.

3.3.3 Payment to a credit union.

3.3.4  Premiums for insurance sponsored by a professional association, FA, or
the District and, for part-time faculty employees only, premiums for
State Disability Insurance (SDI).

3.35 Purchase of:

(A) Deferred compensation plans approved by the Board. Changes shall
be made in accordance with IRS regulations. A list of qualified
vendors is available at the Business Services website. Faculty
enrolled prior to October, 2004 in plans not included on this list are
not required to change vendors;

(B) Government savings bonds.

3.3.6  Such other payments or contributions as may be mutually agreed upon
by the Board and FA.

No deduction shall be permitted during the term of this Agreement for the
payment of any dues, fees, or contributions to any employee organization
(bargaining unit) as defined in Government Code Section 3540.1 other than FA.

Association Representatives and Release Time

3.4

3.5

3.6

On or before June 30 of each year, the Association shall provide the Board with a
list of the faculty employees who will serve as Association Executive Council
members during the succeeding academic year. Upon the timely receipt of the
list, the Board shall establish a work assignment for each Association Executive
Council member that will reasonably permit him or her to attend the regular
meetings of the Council.

During the first two weeks of the quarter preceding the commencement of
negotiations on an agreement to succeed this Agreement, or on any Re-openers
contained in this Agreement, the Association shall provide the Board with the
names of a reasonable number of faculty employees who will serve as the FA
negotiating team. Upon the timely receipt of this information, the Board shall
establish a work assignment for each member of the negotiating team that will
reasonably enable the parties to establish regularly scheduled negotiating sessions
of at least two per week at which all team members can be present.

For the purpose of meeting and negotiating and for the processing of grievances,
faculty employees representing the Association shall receive reasonable periods
of release time as follows:

3.6.1  The Association may request and the Board shall provide release time
equivalent to a maximum of 4.0 full-time faculty assignments.
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3.6.2

3.6.3

3.6.4

3.6.5

3.6.6

In addition to Section 3.6.1, when the Agreement is being negotiated in
its entirety or District budget and shared governance activities,
conciliation matters, or finance-related negotiations occur during the
Summer Session, the Board shall provide release time up to 0.25 of a
full-time faculty assignment if the Faculty Association funds a like
amount. Such release time shall be granted only to those faculty who
use the release time during the summer session.

In addition to the release time provided for in subsection 3.6.1, the
Board shall provide further release time as requested by the Association,
if the Association reimburses the Board for the full cost of any release
time so requested.

The cost of release time provided under subsection 3.6.3 shall be equal
to the full cost (including salary, paid benefits and retirement
contributions, to the extent applicable) the Board would have to incur to
replace the faculty employees granted release time. The full replacement
cost shall be calculated by using the average compensation paid to part-
time temporary faculty employees employed by the District during the
academic year the release time is provided.

Each quarter, at least two weeks before the date on which Division
Deans are required to submit tentative class schedules, the Association
shall inform the Board of the names of faculty employees it has
designated to receive release time during the quarter and the extent to
which each will be release from his or her normal duties.

All release time provided under this section shall be distributed in a
manner requested by the Association, provided that all release time shall
be granted in complete service increments only. A complete service
increment is one course per quarter or its equivalent.

Representation on Committees

3.7 For each of the following committees the Association may designate a faculty
employee/s to represent it as a member/s of the committee:

3.7.1
3.7.2
3.7.3
3.74
3.7.5
3.7.6
3.7.7

Chancellor’s Advisory Council (CAC);

De Anza College Council;

De Anza Curriculum Committee;

District Budget Advisory Committee (BAC);

District Health Benefits Advisory Committee (HBAC);
District Human Resources Advisory Committee (HRAC);

District Educational Technology Advisory Committee (ETAC);
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3.7.8 Foothill College Planning and Research Council (PaRC);
3.7.9 Foothill Curriculum Committee;

3.7.10  Any other committees mutually agreed upon by FA and the Board;
however, nothing in this article requires the continuation of a
designated committee, Joint Labor Management Benefits Council
(JLMBC). The FA is encouraged to participate on appropriate
committees covering topics within the scope of representation.
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Article 4
ORGANIZATIONAL SECURITY

Payment of Dues or Service Fees

4.1

4.2

4.3

4.4

Unless expressly provided otherwise, every faculty employee shall, as a condition
of continued employment during the term of this Agreement, either become a
dues-paying member of FA, or pay FA a service fee in an amount not to exceed
the periodic dues and general assessments of the Association. The Board shall
inform all new employees of their obligations under this article.

Each employee who is required to pay dues or service fees pursuant to Section
4.1, and has not paid the annual dues or service fee in advance as provided in
4.2.1, shall, within 30 days of his or her initial employment, or within 30 days of
the effective date of this article, whichever is later, file an appropriate payroll
deduction form provided by the Board authorizing and instructing the Board to
deduct from each salary warrant due the employee for services the sum necessary
to meet the employee’s financial obligation to FA.

The payroll deduction form shall be filed with the District Office of Human
Resources.

4.2.1 In lieu of filing a payroll deduction authorization form as provided in
Article 4.2, an employee may pay the annual dues or service fees in
advance directly to FA within 30 days of his or her employment in any
given year, or within 30 days of the effective date of this article,
whichever is later. As an alternative to advance payment of the annual
amount of dues or fees, a temporary employee may make direct advance
payment of the dues or services fees for each quarter in which he or she
iIs hired within ten days after initial employment in that quarter.

Upon receipt of a properly executed payroll deduction form pursuant to Section
4.2, the Board shall forward a copy of the form to FA and deduct from each salary
warrant due the employee an amount determined by the current FA dues or
service fee schedule, provided, however, that each change to the schedule is
received by the Board on or before the tenth day of the month during which the
change is to become effective. Within ten working days after the deduction has
been made, the Board shall remit the entire amount deducted (less the actual cost,
if any, of making the deduction) to FA. If the Board does not remit the amount
due within ten working days, the Board shall pay FA interest on the amount due at
the rate of 7% per annum. The Board shall have no other obligation with respect
to the amount deducted pursuant to this article, whether express or implied.

Together with the aggregate amount deducted from the payroll and payable to FA,
the Board shall transmit to FA an alphabetical list of faculty employees who have
had dues or service fees deducted from their salaries.
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Failure to Comply

4.5

4.6

4.7

The Board shall immediately notify FA if any employee has failed to comply with
Section 4.2 of this article or has revoked his or her prior authorization.

Upon receipt of notice from the Board pursuant to Section 4.5 that a faculty
employee has failed to comply with the requirements of Section 4.2 of this article,
FA shall notify each employee involved who has not paid in advance in
accordance with Section 4.2.1 that compliance with this article is a condition of
continued employment as specified in Gov. Code Sec. 3540.1(i)(2) and that he or
she has 30 days in which to comply with the requirements as specified in Section
4.2.

If any employee who has been sent the notice prescribed by Section 4.6 does not,
within 30 days from the date of the notice, authorize through payroll deduction or
pay directly to FA the required dues, service fees or scholarship contributions, FA
may send a written notice to the District requesting automatic payroll deduction in
order to comply with this article. Upon receipt of the request, the District shall
commence automatic payroll deduction from each salary warrant the sum
necessary to meet the employee’s financial obligation to FA. Such sum shall
include not only the amount of dues, service fees or scholarship contributions for
the month in progress, but also amounts for all previous months the employee has
not met his financial obligation to FA.

Objection to Payment of Fees

4.8

4.9

4.10

411

Notwithstanding any other provisions of this article, any faculty employee hired
after July 1, 1995 may file an “Objection to Payment of Fees” under Section 4.9
provided he or she is a member of a religious body whose traditional tenets or
teachings include objections to joining or financially supporting employee
organizations.

4.8.1 Faculty hired prior to July 1, 1995 may follow the 1992-95 Agreement
provisions for exemption.

An “Objection to Payment of Fees” shall be filed with the FA and the Vice
Chancellor of Human Resources in writing and shall include a statement signed
by the employee identifying his or her religious affiliation and explaining the
tenet or teaching under which the objection is made.

In lieu of dues or service fees, any employee who qualifies under Section 4.8 and
files in accordance with Section 4.9 may pay through monthly payroll deduction,
monthly amounts equal to the service fee to either the FA Scholarship Fund or
any tax-exempt charitable organization for which payroll deductions may be made
under Subsection 3.3.1.3.

Scholarships from the FA Scholarship Fund shall be awarded to students of the
District on the basis of need and scholastic achievement only. The fund,
including earned interest, shall be administrated by FA for this purpose.
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4.12  As provided in Government Code Section 3546.3, if any employee who qualifies
under Sections 4.8 and 4.9 requests the assistance of FA in using the conciliation
and grievance procedure set forth in Article 5, or in representing the employee in
individual issues related to terms and conditions of employment, FA may charge
the employee for the reasonable cost of providing these services.
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Article 5
GRIEVANCE PROCEDURE

The Faculty Association and the Board recognize that the prompt resolution of
differences is essential to sound employer-employee relations. To this end faculty and
administrators should seek to resolve issues directly. If satisfactory resolution is not
reached through this means, the faculty employee should pursue resolution in accordance
with the following procedures. (See Appendix N2 for flowchart of the process.)
Grievance is a faculty right under the Government Code and the exercise of grievance
rights shall not, in itself, result in adverse consequences.

5.1

5.2

Conciliation

5.1.1

512

5.13

A conscientious effort shall be made to resolve differences related to the
Agreement between faculty employees and the Board at the lowest
possible administrative level before a grievance may be filed.

To encourage informal and confidential resolution of disputes, the
Faculty Association shall maintain a conciliation committee to assist
faculty employees in resolving potential grievances.

Evidence of either party’s conduct or statements during conciliation
efforts between the faculty employee and the Board shall be
inadmissible in any subsequent grievance proceeding.

Definitions

521

522

523

524

“District representative” means an administrator designated by the
Chancellor to represent the Board at all stages of a grievance
proceeding.

“File” means to deliver either personally or by certified mail, return
receipt requested. A document is “filed” on the day it is received.

“Grievance” means a written Statement by a faculty employee alleging
that he or she has been wronged by the Board’s violation,
misinterpretation, or misapplication of specific provisions of the
Agreement. “Grievance” also means a written statement by the Faculty
Association alleging that the Association itself has been wronged by the
Board’s violation, misinterpretation, or misapplication of specific
provisions of the Agreement. “Grievance” also means a written
statement by the Faculty Association signed by an individual faculty
employee alleging that the employee has been wronged by the Board’s
violation, misinterpretation, or misapplication of specific provisions of
the Agreement.

“Notice” means a Notice of Grievance on a form (Appendix N1) agreed
upon by the Association and the Board.
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5.3

5.25

5.2.6
5.2.7

“School day” means any day when the colleges are in session during the
regular academic year.

“Shall” is mandatory; “may” is permissive.

“Working day” means any day during which the central administrative
offices of the District are open for business.

Step 1 - Filing a Formal Grievance

531

5.3.2

5.3.3

Who May File. A grievance may be filed by any of the following
individuals as long as he or she is not alleging a violation,
misinterpretation or misapplication previously and unsuccessfully
grieved:

53.1.1  Any faculty employee who, at the time of filing, is a member
of the bargaining unit;

5.3.1.2  Any former faculty employee who was a member of the
bargaining unit during the preceding academic quarter; or

5.3.1.3 An officer of FA who has been authorized to file the
grievance on behalf of the Faculty Association by its
Executive Council; or

5.3.1.4  Anofficer of FA who has been authorized by an individual
faculty employee to file the grievance on behalf of the
employee.

Representation. Upon the filing of the grievance and thereafter, the

responding administrator may be accompanied by a District

representative who shall advise and may act for the administrator. A

grievant may be advised and represented by:

5.3.2.1 Representatives of FA,

5.3.2.2  Arrepresentative of his or her own choosing other than FA,; or

5.3.2.3 Himself or herself.

Filing and Time Limits on Filing. A formal grievance shall be initiated

by the filing of a written Notice of Grievance on a form (Appendix N1)

agreed upon by FA and the Board. The notice shall:

5.3.3.1  Contain a concise statement of the violation,
misinterpretation, or misapplication alleged, the circumstance
or action of discovery of the circumstance or action;

5.3.3.2  State the remedy sought;
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5.4

5.5

5.34

5.3.5

Step2 -1
54.1

54.2

543

5.3.3.3  State the name, address, and telephone number of the
grievant’s representative, if known; and

5.3.34 Include the grievant’s name, address, home and work
telephone numbers, and signature.

The notice shall be filed with the Vice Chancellor of Human Resources
with copies to FA and the College President within 50 school days after
the grievant discovered or reasonably could have discovered the
circumstance or action giving rise to the grievance. Regardless of the
date of the discovery, however, a notice shall not be timely if it is filed
more than one year after the circumstance or action giving rise to the
grievance. Timelines are specified in Appendix N2.

Upon receipt of a Notice, the Vice Chancellor of Human Resources shall
designate a District representative.

nternal Review

Within five school days of the filing of the Notice, the College President
shall schedule a meeting with the grievant, the responding administrator
and their representatives. This meeting, to afford the parties a
reasonable opportunity to be heard, shall occur within twenty school
days of the filing of the notice. The nature of the Internal Review is
informal, that is, the grievant and the responding administrator shall
present their respective views, and the President may question the parties
and/or their representatives. The President may also seek additional
information about the grievance from any source. Using his or her
professional judgment, the President shall make a good faith effort to
resolve disputes related to the Agreement to the extent practicable and
consistent with legal statutes and regulations.

Within seven school days following the meeting with the grievant, the
President shall make a decision regarding the grievance. The decision
shall be in writing and shall be sent to the grievant with copies to the
responding administrator, FA, and the Vice Chancellor of Human
Resources.

The President may designate another employee of the District to conduct
the internal review and render a decision under this section, but the
President’s designee shall, to the extent practical, be someone who has
had no previous involvement in the events upon which the grievance is
based.

Step 3 - Request for Arbitration

551

If the President denies the grievance or fails to make a timely decision,
the grievant may request in writing that FA submit the grievance to
arbitration. FA shall have the exclusive right to submit the decision to
arbitration. If FA declines to submit the decision to arbitration, the

July 1, 2013 through June 30, 2016 15 September 2013



5.5.2

5.5.3

5.5.4

5.5.5

5.5.6

5.5.7

5.5.8

grievant shall have exhausted his or her administrative remedies and is
free to pursue other remedies that may be available.

If FA chooses to exercise its right to submit the grievance to arbitration,
it shall file with the Vice Chancellor of Human Resources a written
request for arbitration signed by the grievant and an authorized
representative of FA. The request for arbitration shall be filed within ten
school days following the date of the President’s decision or, in the
event the President failed to make a timely decision, within ten school
days following the date on which the President’s decision was due under
Section 5.4.2.

Failure to file a request for arbitration within the time specified in
Section 5.5.2 shall terminate the grievance.

Unless FA and the Board mutually agree upon an arbitrator within five
school days of the filing of a request for arbitration, a representative of
FA and a representative of the Board shall jointly request the California
State Conciliation Service to submit a list of seven available arbitrators.

Within ten school days of the receipt of the list of arbitrators from the
State Conciliation Service, the representatives of FA and the Board shall
alternately strike names from the list until only one name remains. That
person shall serve as arbitrator. A toss of a coin shall determine which
representative strikes the first name from the list.

The designated representatives shall immediately send a notice of
selection to the State Conciliation Service, requesting an arbitration
hearing as soon as possible. The notice of selection shall be
accompanied by a copy of the Agreement, a copy of the Notice of
Grievance, and the Notice of Intent to Consolidate Grievances, if
applicable.

The arbitrator shall establish as early a hearing date as is practical,
provided, however, that the arbitrator shall notify the Vice Chancellor of
Human Resources and FA of the date, time, and place of the hearing at
least twenty school days in advance of the date set for the hearing.

If the arbitrator fails to establish a hearing date that is within 90 calendar
days of the date of his or her selection, either FA or the Board may
request the selection of a new arbitrator pursuant to Sections 5.5.4
through 5.5.8.

56  Arbitration Hearing

5.6.1

It shall be the duty of the arbitrator to hold a hearing for the purpose of
considering arguments and evidence submitted by parties to the
grievance and forming a decision that will conclude the grievance.
Irrelevant and unduly repetitious evidence shall be excluded.
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5.6.2 Except as otherwise provided herein, the voluntary labor arbitration
rules of the American Arbitration Association shall govern the
arbitration proceedings.

5.6.3  Attendance at the hearing shall be limited to:

56.3.1 The grievant and the grievant’s representative, if any;

5.6.3.2  The responding administrator and a District representative if
any,

5.6.3.3  The arbitrator;
5.6.3.4  Witnesses, but only while giving evidence;
5.6.3.5  An observer designated by the Faculty Association;

5.6.3.6 The Vice Chancellor of Human Resources or an observer
designated by the Vice Chancellor; and

5.6.3.7 A court reporter, if any.

5.6.4  Atthe hearing, only the participants listed in Sections 5.6.3.1 through
5.6.3.4 may participate. The grievant and all necessary witnesses shall
be provided release time for the time during which they are needed at the
hearing.

5.6.5  The grievant shall demonstrate that he or she was wronged by the
Board’s violation, misinterpretation or misapplication of specific
provisions of the Agreement as alleged in the grievance.

5.6.6  The arbitrator shall, as soon as possible after the conclusion of the
hearing, prepare his or her report. The arbitrator’s report shall consist of
the arbitrator’s detailed findings of fact and conclusions. If the
arbitrator’s findings and conclusions establish that the Board has
violated, misinterpreted or misapplied specific provisions of the
Agreement as alleged in the grievance, the arbitrator’s decision shall
enforce the terms of the Agreement so as to remedy the wrong to the
individual grievant, but the arbitrator shall not add to, subtract from, or
otherwise modify the terms of the Agreement. If the arbitrator’s findings
and conclusions establish that a monetary award is necessary to enforce
the terms of the Agreement so as to fully remedy the wrong to the
individual grievant, such an award (including interest, if appropriate)
shall be made. The arbitrator shall refer all matters on which the
arbitrator has no authority to rule, back to the parties without any
decision.

5.6.7  The decision of the arbitrator shall be final and binding.
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5.6.8 Each party shall bear the costs of preparing and presenting its own case
in arbitration. All fees and expenses of the arbitrator shall be shared
equally by FA and the Board.

5.7 General Provisions

5.7.1  The time limits specified in these procedures are maximum limits and
every effort shall be made to expedite the process. Notwithstanding this
provision, any time limit specified in these procedures may be extended
by written agreement of the parties.

5.7.2  The Notice of Grievance may be reasonably amended at any time prior
to the filing of a request for arbitration, as long as the amendment relates
directly to the allegations contained in the original Notice of Grievance.

5.7.3  Grievances may be consolidated by action of the Executive Council
before Step 3 - Request for Arbitration as follows:

5.7.3.1 A Notice of Intent to Consolidate Grievances shall be sent to
the Vice Chancellor of Human Resources within three school
days of the Executive Council’s action along with (each)
grievant’s written consent to consolidation.

5.7.3.2  Unless the Board objects to the joining of grievances in a
particular instance, the grievances shall be consolidated in all
remaining steps of the grievance procedure.

57.3.3 If the Board objects to a particular consolidation of
grievances by the Executive Council, each grievance shall be
treated separately at all steps of the grievance procedure
preceding arbitration but shall be joined at arbitration if the
arbitrator rules that consolidation is appropriate.

5.7.3.4  Inthe event that the Board objects to a particular
consolidation of grievances, the Vice Chancellor of Human
Resources shall provide FA with a written statement of the
Board’s objections within three school days of receipt of the
Notice of Intent to Consolidate Grievances.

5.7.3.5  The final decision in a consolidated grievance shall be
binding upon all parties to the grievance.

5.7.4 A grievance may be withdrawn at any time.

5.7.5  The parties may, by mutual agreement, proceed immediately to
arbitration of any grievance.

5.7.6  All documents, communications and records dealing with the processing
of a grievance shall be placed in a separate grievance file, except that
any document or record removed from a personnel file or any other file
for use in a grievance proceeding shall be returned to the original file.
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57.7 FA may provide an annual summary, consistent with applicable
confidentiality requirements, of its conciliation and grievance activities
to the Chancellor and College Presidents.
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Article 6
EVALUATION

6.1  Thisarticle applies to all faculty employees with the exception of probationary
faculty employees who shall be governed by Article 6A. For the purposes of this
article, “contract faculty employee” shall be limited in meaning to “grant-funded
faculty employee.” In accord with Article 7.10 and 7.11, the provisions of this
article governing part-time faculty are limited to Sections 6.2 and 6.3.

Administrative Evaluation

6.2  The Board shall complete an official administrative evaluation of each regular
(tenured) and contract faculty employee at least once every three academic years.
Each temporary faculty employee and part-time faculty employee, if employed by
the District for three quarters, whether or not successive, shall be evaluated at
least once during that period. Part-time faculty employees, if employed
thereafter, shall be evaluated at least once every nine quarters of employment.

6.2.1  An official administrative evaluation shall review not only the faculty
employee’s performance in the classroom, but all of his or her
contractual obligations. The purpose of an official administrative
evaluation is to:

6.2.1.1 Recognize and encourage outstanding performance;

6.2.1.2 Improve satisfactory performance and further the growth of
employees who are performing satisfactorily;

6.2.1.3 Identify areas which might need improvement and provide
useful feedback for consideration; and

6.2.1.4 Identify and document unsatisfactory performance and offer
assistance in achieving the required improvement.

6.2.2  The official administrative evaluation of a regular or contract faculty
employee shall be performed by an administrator/manager and shall not
be delegated to any faculty employee.

6.2.3 The official administrative evaluation of a part-time faculty employee
may be delegated to a regular or contract or Article 19 faculty employee
as provided in Article 7.10. The part-time faculty employee shall be
notified, in advance, by the appropriate administrator, that a faculty
member shall be acting as his or her designee. Each faculty employee
designated to conduct an official evaluation shall receive compensation
pursuant to Article 25. The faculty designee performing the official
administrative evaluation of a part-time faculty employee shall not also
perform the student evaluation of that employee.

6.2.4  The official administrative evaluation of a faculty employee shall be
performed in accordance with the procedures specified below:
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6.2.4.1  The administrator or designee shall notify the faculty
member in advance of the evaluation visit;

6.2.4.2  The official administrative evaluation of a faculty employee
shall be recorded on the administrative evaluation form
contained in Appendix J1, or as modified according to
Section 6.5;

6.2.4.3  Upon request by the administrator or designee conducting the
evaluation, the faculty employee shall provide copies of the
course description/green sheet, tests and other assessment
instruments, assignments, and other documents reasonably
related to the observation and the evaluation criteria stated in
Appendix J1, Section Il. Such a request may be made prior
to, or at the conclusion of, the evaluation visit;

6.2.4.4  The duration of the evaluation visit shall be normally, but not
less than, one academic hour (50 minutes).

6.2.5 If requested by the faculty employee, the appropriate administrator shall
provide to the faculty employee an opportunity for a post-evaluation
discussion. Within 20 school days of the evaluation visit, the
appropriate administrator shall provide to the faculty employee a
completed and signed copy of the evaluation. Timelines may be
extended by mutual consent.

6.2.5.1  Normally, no attachments shall be made to the evaluation
except by mutual consent of the faculty employee and the
administrator.

6.2.5.2  Notwithstanding the above, on a case by case basis, an
attachment may be made by either the administrator or the
faculty employee provided that any such documentation is
timely, credible, reasonably related to the evaluation, and
consistent with the provisions of Article 8.4 and 8.5.

6.2.6  Within 10 school days of receipt of the completed evaluation form, the
faculty employee may elect either to sign the official administrative
evaluation form, or, after reviewing the evaluation, to submit a response
stating his or her reasons for refusing to sign the official administrative
evaluation form. The signed evaluation form, or the evaluation form
with the separate response attached, shall be promptly placed in the
employee’s on-campus personnel file, and a copy shall be sent to the
faculty employee. Timelines may be extended by mutual consent.

6.2.6.1 If, after 10 school days of the receipt of the completed
evaluation form, the faculty employee fails or refuses to sign
or to submit a separate response specified by Section 6.2.6,
the official administrative evaluation form shall be placed in
the employee’s on-campus personnel file and a copy shall be
sent to the faculty employee by certified mail. The certified
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6.2.7

mail receipt shall be attached to the official administrative
evaluation in the employee’s personnel file.

Any administrative evaluation performed in addition to the one
mandated by section 6.2 shall follow the provisions established above in
sections 6.2.1 through 6.2.6.1.

Student Evaluation

6.3

In addition to the official administrative evaluation, student evaluations to the
extent practicable based upon the nature of the faculty employee’s assignment
shall be performed at least once every three academic years for regular and
contract faculty and in accordance with the provisions of Article 7 for part-time
faculty. The appropriate evaluation form contained in Appendix J2 of this
Agreement shall be used without exception.

6.3.1

6.3.2

The Student Evaluation Form, Appendix J2, shall be distributed by the
faculty employee or another employee designated by the faculty
employee, completed in the absence of the faculty employee, and
collected and tabulated by the designee. If necessary, the faculty
employee may request an appropriate volunteer from the division to
conduct the student evaluation. The employee performing the student
evaluation shall not also perform the official administrative evaluation of
that employee. After tabulation, the objective (scantron) Tally Sheet for
Part A of the Student Evaluation Form shall be attached to Appendix J3,
signed by the designee, and be given to the Division Dean or appropriate
administrator, who, after reviewing the responses, shall forward a copy
to the faculty employee and send the original to the personnel file. The
original student scantrons and Student Evaluation Forms including the
Part B responses shall be retained by the designee and returned to the
faculty employee after the end of the quarter.

Notwithstanding Section 6.3.1, a faculty employee who is unable to
comply with the procedure described in Section 6.3.1, due to the
unavailability of appropriate personnel to collect and tabulate the student
evaluation, shall request the division to provide materials for a self-
administered student evaluation. In this circumstance, the Student
Evaluation Form, Appendix J2, shall be distributed by the faculty
employee, completed in the absence of the faculty employee, and
collected by a student registered in the class. The student shall seal the
Part A scantrons into one envelope and the Part B responses into a
second envelope and sign across the seal of each envelope. At the
conclusion of the evaluation, the faculty employee shall pick up the
sealed envelopes and return them to the division office or deposit them
in a designated student evaluation collection site as soon as practicable.
The division office shall acknowledge receipt of the completed student
evaluation to the faculty employee. The Division Dean or appropriate
administrator shall be responsible for tabulating Part A responses and
completing and signing Appendix J3. After reviewing the responses, the
Dean or appropriate administrator shall forward a copy of the objective
(scantron) Tally Sheet and the attached Appendix J3 to the faculty
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employee and send the originals to the personnel file. The original
Student Evaluations Forms, including the Part B responses, shall remain
sealed in the envelope, retained in the division office, and returned along
with the individual student scantrons to the faculty employee after the
end of the quarter.

6.3.3 A student evaluation of a different class or section may be performed in
addition to the one mandated by section 6.3 through mutual agreement
between the faculty employee and the Dean or appropriate administrator.
The evaluation shall be performed in accordance with 6.3.1 or 6.3.2.

6.3.4  The faculty employee shall have the right to meet with the Division
Dean or appropriate administrator to discuss the results of the student
evaluation. At the discretion of the faculty employee, Part B responses
may be shared with an administrator, but in no case shall such material
become a part of the faculty employee’s personnel file.

Peer Evaluation

6.4 In addition to the official administrative evaluation and the student evaluation,
each regular and contract faculty employee shall have a peer evaluation conducted
by a regular or contract faculty employee at least once every three academic years
as provided below:

6.4.1  The faculty member shall select a colleague as a peer evaluator. “Peer”
is defined as a District regular or contract faculty member normally in
the same or a related discipline.

6.4.2  Peer evaluations shall be completed on the form provided in Appendix
J1 including all required signatures.

6.4.3  The completed and signed Peer Evaluation form shall be promptly
placed in the employee’s on-campus personnel file, and a copy shall be
sent to the faculty employee.

Modification of Evaluation Forms

6.5 Evaluation forms for administrative and peer (J1), student (J2), and self-
evaluation (if division or department procedures require) may be modified if
agreed upon by a majority of the contract and regular faculty employees in a
division or department with the mutual approval of the Board and the Faculty
Association.

Re-opener

6.6 Either the Board or FA may reopen negotiations on this article at any time by
delivering a written request to reopen to the other party.
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Article 6A
EVALUATION OF PROBATIONARY (CONTRACT) FACULTY
EMPLOYEES FOR TENURE

Purpose and Overview of the Probationary Period

6A.1 The purpose of the probationary period is to give the probationary faculty
employee who is a candidate for tenure the opportunity to demonstrate to the
Board of Trustees that he or she meets the standards established by the Board for
the granting of tenure. The tenure review process is a rigorous process of
evaluation during which a review of the candidate’s performance is conducted
and a recommendation is made to the Board of Trustees, which makes the final
decision on whether to grant tenure to the candidate. This article describes the
process by which the recommendation to the Board is formulated, the criteria
upon which the recommendation is made, and the avenues of appeal available to
the candidate. All the procedures, requirements, and timelines of the probationary
period are fully delineated in the Tenure Review Handbook that is an extension of
this article.

6A.1.1 The tenure review process is a four-year period, divided into three
phases. Phase I is Fall and Winter quarter of the first year. Phase Il is
Spring quarter of the first year and Fall and Winter quarters of the
second year. Phase Il begins in Spring quarter of the second year and
ends in Winter quarter of the fourth year. Phase I shall begin in the Fall
quarter of the academic year, regardless of the probationary faculty
employee’s first day of service as a full-time faculty employee.

6A.1.2 Progression in the tenure review process is dependent upon the
probationary faculty employee having served a complete Probationary
Year for each year of the tenure review process.

6A.1.2.1 A probationary faculty employee shall be deemed to have
completed a probationary contract year if he or she provides
service for 75 percent of the academic year.

The definition of service shall include both a “days” and
“load” component; that is, the probationary faculty employee
must provide service for 75 percent of the contract days and
75 percent of the contract load, per academic year, for the
year to count as a Probationary Year.

6A.1.2.2 In Year Four, since the Board tenure decisions occur on or
about March 15 of the Winter quarter, the provisions
described in 6A.1.2.1 above shall be modified as follows: the
probationary faculty employee must provide service for 75
percent of the contract days in Fall and Winter quarters, and
75 percent of the normal department load (loaded
assignments or hourly assignments as applicable for
instructional and non-instructional assignments) in Fall and
Winter quarters. In extenuating circumstances related to load,
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such as class cancellation, program needs, a department
pattern of varying load distribution over the three quarters in
the academic year, etc., this 75 percent threshold may be
reduced on a case-by-case basis with mutual agreement by
the appropriate Vice President and FA.

6A.1.2.3 Leave with pay under the following provisions shall be
included in the calculation of service:

Personal necessity leave under Article 16.1;

Bereavement leave under Article 16.8;

Sick leave under Article 16.13;

Article 16.12 sick leave used for maternity leave

under Article 16.19; and

e. College assigned business leave under Article
16.30.

coow

6A. 1.2.4 Paid time off under the following provisions shall be
excluded from the calculation of service:
a. Excess sick leave beyond leave accrued under
Article 16.13;
b. Donated sick leave under Article 16.20;
c. Additional sick leave with pay granted by the Board
under Article 16.21.1;
d. Sick leave transferred in from other qualifying
employers under Article 16.21.2;
e. Part-time faculty sick leave credited to a
probationary faculty employee under Article
16.21.3; and
f. Other pay types for the following:
Jury duty under Article 16.29; and
2. Pay under income protection programs, such
as
extended sick leave under Article 16.22 and
16.23; long-term disability under Article
22.6; and worker’s compensation under
California law.

While a probationary faculty employee may be eligible for
and receive pay as identified above, such paid time shall not
apply to the calculation of service toward the attainment of
tenure.

6A.1.2.5 Unpaid leave of absence for any reason shall not count
towards the calculation of service.

6A.1.2.6 If a probationary faculty employee serves less than 75
percent of an academic year, the year shall be considered a
“prob-zero” year and shall not count toward eligibility for
tenure. In any case, evaluations performed during a prob-zero
year shall be destroyed and not become a part of the
employee’s tenure file.
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6A.1.2.7 When the tenure process is interrupted by a prob-zero year,
the tenure review process shall be resumed in the appropriate
quarter of the subsequent academic year in which the
probationary faculty employee is able to perform services for
75 percent of the academic year. For example, if a
probationary faculty employee starts Phase Il in spring
quarter of 2012 and is unable to perform services for 75
percent of the academic year in 2012-2013, Phase Il will
resume in Fall quarter of 2013, if the faculty member is able
to perform services for 75 percent of the 2013-2014 academic
year. The evaluations performed during Spring quarter 2012
shall be used in conjunction with the evaluations performed
during Fall quarter, 2013, and, if any, in Winter quarter 2014
for the TRC’s recommendation at the end of Phase II.

6A.1.3 Progression in the tenure review process is also dependent upon the
probationary faculty employee being evaluated in accordance with
probationary faculty employee evaluation procedures and meeting the
performance standards required of probationary faculty employees.

6A.1.3.1 The probationary faculty employee must also be evaluated in
accordance with the evaluation procedures as established in
Article 6A and the Tenure Review Handbook. In
circumstances where the Tenure Review Committee
determines that paid leave necessitates a departure from the
established timelines, the Chair shall make a written request
to the President outlining the process deviations and the
reason(s) for the request in accordance with Article 6A.15.

6A.1.3.2 Performance standards required of a probationary faculty
employee are not reduced or diminished due to absences
included in the calculation of service. Further, performance
standards are not reduced or diminished due to absences not
included in the calculation of service, except that the number
of days and percentage of load may be reduced accordingly,
not to exceed 25 percent of a full-time assignment.

The reason for the probationary faculty employee’s absence
shall not be a consideration of the tenure review committee
or its deliberations in determining if the probationary faculty
employee met the standards of performance.

6A.1.4 To support the probationary faculty employee throughout the tenure
review process, the college provides on-going tenure review workshops,
new faculty orientations, and the assistance of the Tenure Review
Coordinator (as described in Section 6A.2). In addition, the candidate is
encouraged to participate in campus and District programs that promote
professional growth and improvement of instruction.

Probationary faculty are advised that, while not a condition for attaining tenure,
they must satisfy the nine (9) quarter unit professional growth activity
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requirement in accordance with Appendix A by the end of the four-year tenure
process in order to continue advancement on the salary schedule.

Tenure Review Coordinator

6A.2 A Tenure Review Coordinator shall be appointed by the President of each campus
with the concurrence of FA and each campus Academic Senate to a two-year
renewable term to coordinate all tenure review activities including training and
implementation of the District Tenure Review Handbook within the provisions of
this Article. In addition, the Tenure Review Coordinator shall assist the candidate
in understanding the tenure review process and/or resolving concerns he or she
may have about the procedures or membership of the tenure review committee.

6A.2.1 The Tenure Review Coordinator position shall be a “special assignment”
under Article 25.

Tenure Review Committees

6A.3 For each probationary faculty employee, a Tenure Review Committee shall be
formed as follows:

6A.3.1 InPhases | and Il, the Tenure Review Committee shall consist of five
members: the Core Committee (described below) plus the Vice
President and a third tenured faculty member appointed by the
Academic Senate from the faculty at large, outside the division.

6A.3.1.1 The Core Committee, composed of the Division Dean or
appropriate administrator, and two tenured faculty from the
division, at least one of whom, whenever possible, shall be
from the same department as the probationary faculty
employee. Members of the Core Committee shall serve for
the duration of the probationary faculty employee’s tenure
review period unless replaced in accordance with Section
6A.4.6.

6A.3.1.2 Two tenured faculty members (from the department where
possible) shall be nominated by the appropriate division
faculty and confirmed by the Academic Senate. The third
tenured faculty member shall be appointed by the Academic
Senate from the faculty at large but outside the division.

6A.3.1.3 When a probationary faculty employee has a “split
assignment,” that is, an assignment in more than one division
or program, or an assignment in one division that serves a
special student population in another division, the Core
Committee shall, whenever possible, have one tenured
faculty member from each of the divisions or service areas.

6A.3.1.4 The Chair of the Tenure Review Committee shall be a

member of, and elected by, the Core Committee. Tenured
faculty members may serve as committee chair but any
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faculty member who wishes not to serve as chair is free to
decline.

6A.3.2 In Phase |, at least three probationary evaluations shall be performed,
one by each of the Core Committee members. If the Tenure Review
Committee determines that additional probationary evaluations are
necessary, the Vice President and the at-large faculty member shall each
perform a probationary evaluation. At the discretion of the Tenure
Review Committee, one or more members of the Core Committee may
also perform an additional probationary evaluation.

6A.3.3 In Phase Il, each member of the Tenure Review Committee shall
perform at least one probationary evaluation.

6A.3.4 In Phase Ill, the Tenure Review Committee shall be the Core Committee
who shall consult with the Vice President throughout the final phase of
the tenure review process. The Vice President may attend meetings and
provide input and consultation to the committee, but he or she shall not
be a voting member in the committee’s final recommendation.

6A.3.4.1 Each member of the Core Committee shall perform at least
one probationary evaluation.

6A.3.4.2 Notwithstanding Section 6A.12, the Vice President may
perform a consultative evaluation during Phase 111 as
described in the Tenure Review Handbook. The evaluation
may be initiated by the Vice President, the committee, or the
probationary faculty employee.

6A.3.4.3 When the Vice President performs a consultative evaluation
during Phase I11, the Core Committee shall elect one of its
faculty members to perform a follow-up evaluation that
includes the performance area(s) evaluated by the Vice
President. This evaluation shall be performed in addition to
the three probationary evaluations required during Phase I11.

Responsibilities of Tenure Review Committee Members

6A.4 The following shall apply to all Tenure Review Committee members as described
in Section 6A.3:

6A.4.1 In no case shall any member of the Tenure Review Committee also
serve as a formal or informal mentor to the probationary faculty
employee.

6A.4.2 Tenure Review Committee members shall respect the confidentiality of
the tenure review process, with evaluations and the views of members
regarded as confidential information.

6A.4.3 Tenure Review Committee members shall maintain objectivity in
performing their evaluative responsibilities. To that end, members shall
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disqualify themselves if they believe they cannot maintain impartiality
toward a candidate.

6A.4.3.1 Whenever possible, no more than one faculty member from
the candidate’s hiring committee shall serve on the tenure
review committee.

6A.4.3.2 Every effort shall be made to create tenure review committee
membership with representation from different ideologies or
pedagogies in the discipline.

6A.4.3.3 All committee members shall respect the academic freedom
of the candidate to employ pedagogy or methodology
appropriate to the discipline but which differs from the
instructional practices of the individual committee members.

6A.4.4 Tenure Review Committee members shall not delegate their evaluation
responsibilities, including the distribution and tabulation of student
evaluations, to any other employee.

6A.4.5 Before beginning their evaluation duties, all Tenure Review Committee
members shall have completed an in-service training session specifically
designed to 1) familiarize them with timelines and procedures; 2)
emphasize the constructive nature of the tenure review process; 3)
review the academic freedom rights and responsibilities of the
probationary faculty employee; 4) define cultural competence and
increase awareness of the behaviors and attitudes that support faculty
diversity; and, 5) enable members to identify bias and maintain
objectivity.

6A.4.5.1 Whenever substantive changes occur in Article 6A and/or the
Tenure Review Handbook, Tenure Review Committee
members shall complete an in-service training session.

6A.4.6 When extenuating circumstances (such as Professional Development
Leave, long-term sick leave, scheduling conflicts, retirement, etc.) arise,
the committee member shall, whenever possible, serve until the end of a
phase and then be replaced.

6A.4.6.1 Faculty replacements shall be nominated by the appropriate
division faculty and confirmed by the campus Academic
Senate.

6A.4.6.2 Administrative replacements shall be appointed by the
President.

Completion of Service on a Tenure Review Committee
6A.4.7 Faculty members who serve as members of a Tenure Review Committee

shall receive one quarter unit of professional growth activity and a
Tenure Review Committee Chair shall receive two quarter units of
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6A.5

professional growth activity for the completion of regular and
continuous service in each designated phase of the tenure review process
as defined in the Tenure Review Handbook. These units of professional
growth activities shall be applicable under Article 38.4.3 and/or
Professional Growth Activity 1.3 of Appendices A and B of this
Agreement. Alternatively, instead of receiving professional growth
activity units, the faculty member may use tenure review committee
service as special service for the Professional Achievement Award under
Article 38.5.

6A.4.7.1

6A.4.7.2

In order to receive the appropriate professional growth unit(s)
for the designated phase, the faculty member shall complete
in a timely manner all evaluation duties delegated to him or
her by the Tenure Review Committee. Failure to provide
completed evaluation documents in accordance with the
established timelines may result in loss of unit credit.

If the Tenure Review Coordinator is concerned about a
Tenure Review Committee member’s performance of his or
her committee responsibilities in a timely manner, the Tenure
Review Coordinator shall request to meet with the committee
member in an attempt to resolve the issue. If necessary, the
Tenure Review Coordinator may consult with the committee
member’s Dean or administrative supervisor, who may
remove the member from the Committee if, in his or her
professional judgment, the committee member’s continuation
could seriously impair the tenure review process. Insuch a
case, the Tenure Review Coordinator shall seek a
replacement on the committee as provided by Section
6A.4.6.1 or Section 6A.4.6.2, as appropriate.

The Tenure Review Committee Chair shall be responsible for calling meetings,
coordinating activities of the committee, representing the committee to the
Tenure Review Coordinator and any management employees, and other
officially designated duties.

Evaluation Criteria Used by the Tenure Review Committee

6A.6

Criteria to be considered in the official evaluation and tenure review of
probationary faculty have been developed by District faculty and administrators.
These criteria, which serve as standards for the evaluation itself, are elaborated
in the Tenure Review Handbook. These criteria shall include:

6A.6.1

6A.6.2

6A.6.3

Performance in classroom teaching or in the fulfillment of other
primary responsibilities specifically listed in the employment job
description;

Demonstration of respect for students’ rights and support of student

SUCCESS;

Demonstration of respect for colleagues and the teaching profession;
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6A.7

6A.8

6A.9

6A.10

6A.11

6A.6.4 Professional contributions; and,

6A.6.5 Professional growth activities. (Requirements for step advancement
are specified under “Professional Growth Activities” in Appendix A of
this Agreement.)

Criteria not included in Section 6A.6 shall not be used in the evaluation process
nor be a part of the Tenure Review Committee’s recommendations unless such

exceptional criteria have been discussed with and agreed upon in writing by the
probationary faculty employee.

6A.7.1 The use of these exceptional criteria in the evaluation process shall be
determined by the peculiar situation or demands related to the
probationary faculty employee’s primary assignment.

6A.7.2 The appropriate Vice President or Dean shall inform the Tenure
Review Committee and the probationary faculty employee of any
program requirements or standards related to the probationary faculty
employee’s assignment(s).

The evaluation may be based upon information obtained through the use of
videotape or other recording devices only with the written permission of the
probationary faculty employee.

No anonymous letters or material shall be used in the tenure review process in
any form nor shall such materials be referenced in any evaluation or Tenure
Review Committee records.

No evaluation shall be based upon information unrelated to the probationary
faculty employee’s performance as specified in Sections 6A.6 and 6A.7. All
evaluation materials shall be in writing and shown to the probationary faculty
employee, who has the option of signing or not signing the material. If the
employee chooses not to sign the material, the decision shall be so noted and
dated by the evaluator.

The private life of a probationary faculty employee, including religious,
political, and organizational affiliations, or sexual orientation, shall not be a part
of the probationary faculty employee’s evaluation and tenure review process in
any manner whatsoever.

Evaluation of Probationary Faculty Employees

6A.12

The evaluation of probationary (contract) faculty employees shall be performed
by the Tenure Review Committee and shall take place according to the
provisions and timelines contained in this article and as elaborated in the
District Tenure Review Handbook, a copy of which shall be given to each
employee upon his or her employment in the District.

6A.12.1  Any changes in the District Tenure Review Handbook shall be
subject to the negotiations process. The probationary faculty
employee’s tenure review process shall be governed by Article 6A
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and the District Tenure Review Handbook current at the time of his
or her hire, unless otherwise negotiated. If such a negotiated change
occurs, all affected probationary faculty employees, tenure review
committee members, the Tenure Review Coordinators, the
Academic Senate Presidents, and senior administrators involved in
the tenure review process shall be notified of an applicable change
and the way in which it will be implemented.

6A.12.2  Probationary evaluations by committee members shall be performed
and recorded on the “Administrative and Peer Evaluation Form for
Faculty” (Appendix J1 of the Agreement) in accordance with the
timelines established in the Tenure Review Handbook for each
phase of the tenure review process. The duration of the evaluation
visit shall be normally, but not less than, one academic hour (50
minutes).

6A.12.3  Student evaluations shall be performed and recorded on the
“Student Evaluation Form” (Appendix J2 of the Agreement).

6A.12.3.1  The Student Evaluation Form shall be distributed
and collected by a member of the Tenure Review
Committee and completed in the absence of the
faculty candidate. The committee member shall
process the responses to “Part A” of the Student
Evaluation Form, attach the scantron Tally Sheet to
Appendix J3, complete and sign J3, and give these
materials to the chair of the committee who shall
meet with the committee and the candidate to
review the results.

6A.12.3.2  “Part B” of the Student Evaluation Form shall be
given to the chair of the committee. The Part B
responses shall be reviewed by the members of the
Tenure Review Committee and by the candidate
after submission of final grades for the quarter. In
no case shall such materials become part of the
written reports and recommendations of the
committee.

6A.12.3.3  After the committee and candidate review the Part
A and Part B responses, the original student
scantrons and narratives shall be given to the
candidate.

6A.12.3.4  The number and timing of student evaluations for
each phase in the tenure review process is described
in the Tenure Review Handbook.

6A.12.3.5 A probationary evaluation and a student evaluation

shall not be performed at the same time, i.e., on the
same day and during the same academic hour(s).
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6A.12.3.6 A Tenure Review Committee member responsible
for performing both a probationary evaluation and a
student evaluation during the same quarter shall
provide the completed probationary evaluation to the
candidate before conducting the student evaluation.

6A.12.4  Administrators, faculty or staff members with first-hand
knowledge of a probationary faculty employee’s professional
performance may voluntarily share that knowledge with the
Committee in person or through a signed statement, but such
information shall not be construed as an official evaluation of the
employee nor become part of the employee’s personnel file.
When such information is provided, the committee shall
determine whether it is timely, relevant, valid, and substantive,
and decide whether to pursue corroborative investigation through
first-hand evaluation by one or more committee members.

Schedule of Evaluation Activities and Timelines

6A.13  The Schedule of Activities and Timelines within which the evaluation and
tenure review process shall occur are delineated in the Tenure Review
Handbook. While these timelines are not meant to be understood or interpreted
as rigid and absolute, they are essential to a fair, professional, and objectively
administered process.

6A.13.1 To provide needed flexibility, the written timelines shall be adhered
to within a period of five working days before and five working days
after the stated times and dates, except for the conditions specified in
Section 6A.15.

6A.14 The Tenure Review Committee shall meet with the probationary faculty
employee to review the criteria and performance areas that will be evaluated,
including any program requirements and external standards related to the
probationary faculty employee’s assignment(s). The Tenure Review Committee
Chair, as specified in Section 6A.5, shall be responsible for the construction of a
written schedule of meetings and evaluative activities so as to conform to
Sections 6A.13 and 6A.13.1. A copy of this schedule shall be delivered to the
probationary faculty employee, the committee members, and the Tenure Review
Coordinator within five working days of the committee’s first meeting with the
probationary faculty employee.

6A.14.1  When a probationary faculty employee has a “dual assignment” that
IS, a primary assignment for instruction, counseling, or learning
resources that also includes program coordination or direction,
program responsibilities shall be evaluated by at least one
administrator and one faculty member of the committee during each
phase of the tenure review process.

6A.15 In the event of unusual or unforeseen circumstances that might cause the Tenure

Review Committee to be unable to adhere to the timeline schedule as specified
in Section 6A.13.1, the committee, on the basis of a majority vote, may make a

July 1, 2013 through June 30, 2016 33 September 2013



request to alter the timelines. The Tenure Review Committee Chair, after
informing the probationary faculty employee, shall submit a written request to
change the timeline schedule, along with the probationary faculty employee’s
comments, if any, to the President or designee and to the Tenure Review
Coordinator, outlining the reasons and conditions for the request. The President
or designee shall respond to the chair’s request within two working days stating
reasons for either granting or denying the request. A copy of this written
response shall be delivered to the probationary faculty employee.

Tenure Review Due Process Panel

6A.16 A Tenure Review Due Process pool shall be formed during the Spring Quarter
of each academic year for the following academic year. FA and the Academic
Senate shall each appoint two tenured college faculty members, and the
President shall appoint two college administrators to the pool. Each college
pool shall then elect its own chair. Each member of the pool shall complete the
Tenure Review Committee in-service training described in Section 6A.4.5
before serving on a due process panel.

6A.17 From each college pool, as specified in Section 6A.16, a three-member Due
Process Panel consisting of one representative from each of the three units shall
be appointed by the chair to serve as a hearing body. When appropriate, the
chair may serve as one of the three members of the panel. The Due Process
Panel shall exist to act as a hearing body in the event that a probationary faculty
employee, a Tenure Review Committee member, the Tenure Review
Coordinator, or other staff member alleges that a due process complaint should
be filed. A complaint may be so filed if it alleges that:

6A.17.1 A probationary faculty employee is being subjected to biased
treatment during the tenure review process; or

6A.17.2 Board policy and/or the process/ timelines established in the
Handbook are not being followed.

6A.17.3  Prior to invoking the due process procedure, complainants shall
make a good faith effort to resolve issues within the committee or
with the assistance of the committee chair and the Tenure Review
Coordinator.

During the tenure review process, the Due Process Panel shall not be
responsible for the substantive issues involving recommendations to grant or
deny tenure. Substantive issues involved in a negative decision on tenure by the
Board during the third or fourth probationary year shall be reviewable through a
special grievance. This grievance shall be governed by applicable provisions of
Article 5 (Grievance Procedure) commencing with Section 5.3. Nothing in this
process shall be inconsistent with legal requirements; furthermore, Education
Code Section 87610.1(c) and (d) shall specifically apply.

6A.18 Due process complaints shall be filed in writing with the Tenure Review

Coordinator of the respective college. The Tenure Review Coordinator shall
immediately notify the panel chair and the President or designee.
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6A.19

6A.20

6A.18.1 If the Tenure Review Coordinator is part of the complaint, the
complaint shall be filed directly with the panel chair who shall then
notify the President.

6A.18.2  Due process complaints shall be filed before the end of the fourth
week of the Winter Quarter of the academic year. During the fourth
academic year, Phase 111 due process complaints shall be filed by the
fourth week of the Fall Quarter. If an untimely complaint is raised,
the person filing the complaint shall demonstrate why he or she
could not have discovered the alleged violation in a timely manner.
The panel shall then make the decision whether to act on the
complaint or reject it as untimely.

The college due process chair shall direct the three-member Due Process Panel
as specified in Section 6A.17 to act on the complaint. The party filing the
complaint shall provide the Due Process Panel with a written statement
specifying the alleged bias or procedural violation. The Due Process Panel shall
examine the complaint(s), meet with members of the Tenure Review Committee
and others deemed necessary, and confer with the respective probationary
faculty employee. The Due Process Panel shall not be required to conduct a
“trial-type” evidentiary hearing.

6A.19.1  All discussions and deliberations shall be held in strict confidence.
Information in writing or otherwise regarding an issue brought
before the Due Process Panel should not be shared with anyone not
directly involved in the process. Decisions to include others on a
need-to-know basis shall be made by the panel. No unsigned
material shall be considered. Any person against whom allegations
are made within the due process procedure has a right to examine the
allegation and to respond accordingly.

The Due Process Panel shall, within 15 working days following the filing of a
complaint as specified in Section 6A.19, render its findings and
recommendations in a written report to the President with copies to the
probationary faculty employee, the Tenure Review Committee Chair, the
Tenure Review Coordinator, and the faculty member(s) and/or administrator(s)
named in the complaint.

6A.20.1 If the panel unanimously finds the complaint to be valid, the
President shall, in a timely manner, direct the implementation of the
recommendations contained in the report to the extent permitted by
law. If the recommendations are inconsistent with any legal statutes
or regulations the President shall provide both the panel and the
Faculty Association with a rationale for not implementing the
recommendations and shall work with the panel to reach acceptable
recommendations.

6A.20.2 If the panel’s recommendation is not unanimous, it shall separately
state a recommendation by the majority and by the minority and be
signed by the respective Panel members. After conferring with the
panel, the President shall make and implement the final decision.
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The complaint(s) and the findings and recommendations of the panel
shall be forwarded to the Board itself if the President makes a
recommendation not to continue employment of the respective
probationary faculty employee.

6A.20.3 If the Due Process Panel, in accordance with Section 6A.20.1, or the
President, in accordance with Section 6A.20.2, determines that a
member be removed from the Tenure Review Committee, a
replacement shall be selected in accordance with Section 6A.4.6.1 or
6A.4.6.2, as appropriate.

Recommendation for Continued Employment of Probationary Faculty Employee

6A.21

6A.22

The Tenure Review Committee shall make its recommendation regarding the
continued employment of the respective probationary faculty employee to the
President of the college and all materials involved in this recommendation,
pursuant to this article, shall be in writing. The Committee shall make its
recommendation based on the Appendix J1 and J2 evaluations, written criteria
known to the candidate in accordance with section 6A.7, and performance areas
identified to the candidate as needing improvement.

6A.21.1 The Committee recommendation, if not unanimous, shall separately
state a recommendation by the majority and by the minority and be
signed by the respective committee members.

6A.21.2 In recommending a probationary faculty employee for continued
employment, the President may submit a summary paragraph of the
probationary faculty employee’s performance with the written
recommendation.

6A.21.3 In the event that the President recommends to not continue
employment, all written materials provided to the President together
with the President’s written recommendation, and any materials
produced under Section 6A.20, shall be presented to the Board for its
final action. A copy of all of these materials shall be given to the
employee at least one week prior to their presentation to the Board.

After the Board has acted, all materials presented to the President by the Tenure
Review Committee and any other official evaluations on file with the Tenure
Review Coordinator shall be placed in the employee’s personnel file. All other
materials produced during the Tenure Review process shall be given to the
faculty employee except that the originator of a material may keep a copy of
that material.

Resignation and Grievance Rights

6A.23

In the event that a probationary faculty employee resigns before the tenure
review materials are submitted to the Board, the only material to be placed in
the employee’s personnel file shall be the administrative evaluation(s).
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6A.24  Other than section 6A.17, nothing in this article shall limit the probationary
faculty employee’s right to grievance under Article 5.

Re-opener

6A.25 Either the Board or FA may reopen negotiations on this article at any time by
delivering a written request to reopen to the other party.
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Article 7
PART-TIME FACULTY

Definitions

7.1  Unless the context requires otherwise, the following provisions shall govern the
interpretation and construction of this article:

7.1.1  “Part-time faculty employee” means a “part-time temporary faculty
employee” employed pursuant to Education Code Section 87482.5 for
no more than 67 percent of the annual load of scheduled duties for a full-
time regular employee having comparable duties. For the purposes of
this article, scheduled duties are those duties that comprise the portion of
a regular faculty employee’s contractual responsibilities that consist of
assigned teaching, counseling, or librarianship. To facilitate an
understanding of their duties, part-time faculty should attend the
orientation described in Section 7.25.1. A part-time faculty employee
may serve all of his or her annual part-time load in fewer than three
quarters.

7.1.2  “Part-time faculty member,” for the purposes of this article only, means
either a part-time faculty employee or a contract or regular faculty
employee to the extent he or she is employed pursuant to this article for
extra pay. Contract and regular faculty employed under this article are
ineligible for the programs and compensation described in Sections 7.24,
7.26.2, and 7.26.3.

7.1.3  “Service credit” means the credit toward reemployment preference that a
part-time faculty member earns for having completed one or more
assignments in a division during a quarter. To earn a unit of service
credit in a division, a part-time faculty member shall serve satisfactorily
for the full term of each of his or her assignments in the division during
the quarter.

Faculty are advised that due to STRS/PERS statutes effective January 1, 2013
affecting retiree earnings during the first 180 days following retirement, retirees
are prohibited from returning to STRS/PERS covered employment with the
District for 180 days following the effective date of retirement. Thereafter, the
STRS/PERS retiree may return to work under the applicable earnings limitations.

Request and Preferences

7.2 The Board shall post a calendar of dates for the development of the class schedule
for each academic quarter in division offices and other appropriate places and
provide a copy of the calendar to each part-time faculty member who requests
one. Before the date on which drafting of the class schedule for a particular
quarter begins, and in accordance with division/department scheduling procedures
and timelines, each part-time faculty member with reemployment preference, as
specified in Section 7.9, shall submit a written “Assignment Request and
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7.3

Preferences” to the appropriate Division Dean or designee. The Assignment
Request and Preferences shall include the following:

7.2.1  Assignment Request. Each faculty member shall request a specific
number of assignments (i.e., none, 1, 2, 3, etc.) for a specified quarter.
The request shall be binding on the District and the employee during the
scheduling process described in Article 7.15, subject to the availability
of assignments and the provisions of this article. Such requests shall be
used to build the first draft of the quarterly schedule. Any Assignment
Request and Preference filed late or any modification of the initial
Assignment Request, i.e., a request for additional assignment(s), shall be
subject to the availability of remaining (unfilled) assignments. Failure to
timely submit an Assignment Request and Preferences for a specified
quarter shall be construed as a request for “no assignment” in that
quarter.

7.2.2  Assignment Preferences. Each faculty member shall state his or her
preferences including desired courses, delivery method (classroom or
electronically mediated instruction), and preferred time frame(s) (days of
the week, morning, afternoon, evening, weekends, etc.). The assignment
preferences submitted by the faculty member shall not be construed as a
guarantee of a particular assignment(s) nor as the only assignment(s) or
time frame(s) that may be offered, but this information shall be
considered in developing the quarterly schedule.

In accordance with division/department practice, part-time faculty members
without reemployment preference may be asked to submit an Assignment Request
and Preferences. In such cases, the provisions of this section shall apply.

A part-time faculty employee with reemployment preference shall request at least
one assignment in at least one quarter of the academic year. However, the
employee may request to receive “no assignment” in the division for the entire
academic year if the request is in writing and is received by the appropriate dean
at least 60 calendar days before the beginning of the quarter in which the “no
assignment” request would become effective. If a part-time faculty employee
makes only one request of this kind in any five-year period, it shall be honored.
The provisions of this section shall not apply to regular and contract faculty
teaching under this article.

Issuance and Acceptance of Assignment(s)

7.4

An assignment is officially offered to a part-time faculty member only upon the
issuance via the District Portal (https://myportal.fhda.edu) of an “Assignment
Contract” (Appendix S1) The Assignment Contract shall be available on the
District Portal at least 28 calendar days before the beginning of the quarter.

7.4.1 The District shall send a “Notification of Assignment” email to the part-
time faculty member at his or her District email address when the
Assignment Contract is posted on the District Portal.
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7.5

7.6

1.7

7.4.2  The part-time faculty member shall indicate acceptance of the
Assignment Contract via the District Portal within 10 calendar days of
the date on which the Notification of Assignment email was sent. If the
Assignment Contract is not expressly accepted via the District Portal
within these timelines, it shall be deemed to be declined.

Notwithstanding Section 7.4 above, the following timelines shall apply under the
specified circumstances:

751 If an assignment begins later than the first week of the quarter, the part-
time faculty member shall indicate acceptance of the Assignment
Contract via the District Portal within 10 calendar days of the date on
which the Notification of Assignment email was sent or seven calendar
days after the start date of the assignment, whichever is earlier. If the
Assignment Contract is not expressly accepted via the District Portal
within these timelines, it shall be deemed to be declined.

7.5.2  If the Assignment Contract cannot be issued at least 15 calendar days
before the beginning of the quarter or (in the case of an assignment that
begins later than the first week of the quarter) 15 days before the date on
which the assignment is to begin, the offer of assignment may be made
orally or by email. If the part-time faculty member agrees to the
assignment (that was offered orally or by email), the District shall
confirm the offer by posting the Assignment Contract to the District
Portal and sending the part-time faculty member a Notification of
Assignment email.

The part-time faculty member shall indicate acceptance of the
Assignment Contract via the District Portal within 10 calendar days of
the date on which the Notification of Assignment email was sent or
seven calendar days after the start date of the assignment, whichever is
earlier. If the Assignment Contract is not expressly accepted via the
District Portal within these timelines, it shall be deemed to be declined.

If a part-time faculty member has an emergency related to his or her home or
immediate family, is ill, or if there are other extenuating circumstances which
make it impossible to comply with the procedure and timelines specified in
Sections 7.4 and 7.5, the faculty member shall telephone or email the Division
Dean to indicate whether he or she will accept the assignment and to request a
reasonable extension of the time within which to comply. If the Assignment
Contract is not then expressly accepted via the District Portal within the approved
extended timeline, it shall be deemed to be declined.

If circumstances prevent the issuance of an Assignment Contract via the District
Portal as described in Sections 7.4 and 7.5, Assignment Contracts shall be sent via
US mail or campus mail at least 28 days before the beginning of the quarter. In
such an event, the part-time faculty member shall indicate acceptance of the
assignment by signing and returning the Assignment Contract to the campus
Payroll Office (for part-time faculty) within 14 calendar days of the date on which
the Assignment Contract was sent or seven calendar days after the start date of the
assignment, whichever is earlier. If the signed Assignment Contract is not
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7.8

received by the campus Payroll Office (for part-time faculty) within these
timelines, it shall be deemed to be declined.

If an Assignment Contract is cancelled or withdrawn, the Division Dean shall
send a notice of the action to the part-time faculty member at his or her District
email address

Reemployment Preference

7.9

Service credit shall be earned in the division or divisions in which a part-time
faculty member is assigned during a quarter. After earning five quarters of
service credit in a division and meeting the evaluation requirements specified in
Sections 7.10 and 7.11, a part-time faculty member hired for the first time after
July 1, 1988 shall have reemployment preference in the division at the college for
which the service was rendered. Not later than the quarter subsequent to the one
in which reemployment preference is attained, the reemployment preference list
for the division shall indicate that the employee has gained reemployment
preference. Denial of reemployment preference shall be based on evaluations or
other contractual criteria. Part-time faculty members shall be evaluated in
accordance with Article 6.2 and 6.3. Regular or contract faculty members
teaching under Article 7 in the same division as their full time assignment shall
apply evaluations as full-time faculty under Article 6 and/or Article 6A toward
reemployment preference.

7.9.1 In divisions with non-credit offerings, two reemployment preference
lists shall be maintained: one reemployment preference list for part-time
faculty paid under Schedule C or Schedule G for credit assignments, and
one reemployment preference list for part-time faculty paid under
Schedule E for non-credit assignments.

Administrative Evaluation

7.10  An official administrative evaluation shall be required of each part-time faculty

employee, if employed by the District for three quarters, whether or not
successive, at least once during that period and, if employed thereafter, at least
once every nine quarters of employment, subject to the requirements of Section
7.10.2 of this article. The Board may utilize either an appropriate management
employee or an appropriate faculty employee (as defined in Article 6) designated
by management to conduct the official evaluation of a part-time faculty employee.
The use of non-management personnel for conducting official evaluations shall be
pursuant to the stipulations outlined in Article 25 (Special Assignments) of this
Agreement.

7.10.1 A part-time faculty member shall be evaluated on the form contained in
Appendix J1.

7.10.2  If a part-time faculty member receives an official administrative
evaluation during the first three quarters that indicates “needs
improvement” and continues to be employed by the District, the
employee shall be re-evaluated by the appropriate administrator prior to
the end of the fifth quarter. This re-evaluation shall be performed by an
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administrative employee only; it shall not be delegated to a regular or
contract faculty employee. In the absence of a second evaluation,
pursuant to this section, the employee shall, if otherwise eligible, receive
reemployment preference at the end of the fifth quarter.

7.10.3  If no evaluation is conducted in the employee’s first three quarters of
employment, the employee shall, if otherwise eligible, receive
reemployment preference.

Student Evaluation

7.11

In addition to the official administrative evaluation, one student evaluation to the
extent practicable based on the faculty employee’s assignment shall be completed
normally during the faculty employee’s first three quarters of employment in the
District, whether or not successive. The student evaluation must be completed in
order for the part-time faculty employee to be eligible for reemployment
preference. If the student evaluation indicates areas of concern, the Division
Dean or appropriate administrator may require a second student evaluation before
the end of the fourth quarter. After reemployment preference is attained, a
student evaluation to the extent practicable shall be performed at least once every
nine quarters of employment.

7.11.1 The student evaluation shall be recorded on the appropriate form
contained in Appendix J2 and shall follow the procedures prescribed in
Article 6.3.

7.11.2  The Division Dean or appropriate administrator shall notify the part-time
faculty employee of the timelines provided by this section for required
student evaluation.

7.11.3 The part-time faculty employee shall determine the class(es) to be
evaluated and shall be responsible for ensuring that all required student
evaluations are completed.

Assignments and the Reemployment Preference List

7.12

A part-time faculty member with reemployment preference in a division shall be
offered assignments in that division before any part-time faculty member without
reemployment preference is offered assignments in that division, provided the
part-time faculty member with reemployment preference is qualified for the
assignments. For purposes of this article only, “qualified” shall mean (1) meeting
the state minimum qualification for the particular discipline, (2) having adequate
preparation for the specific course or assignment through appropriate education or
experience, and (3) possessing effective skills relevant to the specific course or
assignment. The Board shall be the judge of whether or not a part-time faculty
member has adequate preparation for the specific assignment and possesses
effective skills relevant to that assignment, but in making the judgment, the Board
shall apply assignment standards that are substantially the same as those used in
assigning contract or regular faculty within the division. No part-time faculty
member shall have any reemployment preference except as provided in this article
or as required by law.
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7.13

7.14

7.15

7.12.1 Each division shall post its reemployment preference list or, in accord
with Section 7.9.1, reemployment preference lists, in the division office,
and the list shall be updated quarterly. If, during any particular quarter,
there are more part-time faculty members with reemployment preference
in a division than there are available assignments in that division, the
available assignments shall be offered to those part-time faculty
members who are the most senior, provided they are also qualified for
the assignments. Seniority shall be determined by the part-time faculty
member’s first quarter or semester of employment as a part-time faculty
member at the college, provided the part-time faculty member has not
had a break in service as a part-time faculty member in accordance with
Section 7.16.

An assignment is not available for the purposes of this article if, at any time
before the beginning of the quarter, the assignment is needed to fill the normal
load of a contract or regular faculty employee. After Assignment Contracts have
been issued, the Board shall consider the seniority of part-time faculty members
as a relevant but not controlling factor in deciding which particular assignments
are needed to fill the normal load of contract or regular faculty employees and
shall, therefore, be withdrawn as part-time assignments.

After the quarter begins, a part-time faculty member shall not be displaced by a
contract or regular faculty employee or by a more senior part-time faculty
member. However, the Board may withdraw a part-time assignment after the
beginning of the quarter but before the commencement of the assignment if it is
needed to fill the normal load of a contract or regular faculty employee. In that
case, the Board shall pay the employee affected by the withdrawal 10 percent of
the salary he or she would have received for the assignment if it had been
completed.

The Board shall have the authority to make and terminate assignments in a
manner that shall insure that the workload of each part-time faculty member who
is a part-time faculty employee does not exceed 67 percent of the annual load of
scheduled duties for a full-time regular faculty employee having comparable
duties. However, if there are a sufficient number of available assignments, before
new part-time faculty members are hired, the Board shall offer the part-time
faculty member or members who are the most senior more than one assignment
during a quarter, provided each qualified part-time faculty member with
reemployment preference has been offered at least one assignment. The
distribution of assignments shall occur in the following way: one assignment shall
be given to each member on the reemployment preference list, starting with the
most senior and continuing to the end of the list. Then, if available, a second
assignment shall be given, once again starting with the most senior faculty
member and continuing through the list as far as sufficient assignments exist. If,
at the end of this process, additional assignments remain, they shall be distributed
in the same fashion, consistent with load limitations. After part-time faculty
members with reemployment preference are fully loaded for the quarter, any
remaining assignments shall be distributed to part-time faculty members without
reemployment preference.
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7.15.1

7.15.2

7.15.3

7.15.4

For the purposes of this section only, one course or the equivalent of
four lecture hours, whichever is greater, shall constitute “an assignment”
for teaching faculty; nevertheless, after all these assignments have been
made, if courses of less than four lecture hours or the equivalent remain,
such a course shall constitute an assignment. For non-teaching faculty
an assignment shall consist of three to five hours per week per quarter;
nevertheless, if there are less than three hours available after all
assignments have been made, whatever hours are left shall constitute an
assignment.

7.15.1.1 Notwithstanding the above, an “assignment” made under
Avrticle 33 — Non-Credit (Adult) Education shall be defined as
follows: (a) for classroom teaching faculty, an assignment
shall consist of one course or the equivalent of five lecture
hours, whichever is greater; nevertheless, after all these
assignments have been made, if courses of less than five
hours or the equivalent remain, such a course shall constitute
an assignment; and, (b) for faculty working in a supplemental
instruction center, an assignment shall consist of five to
seven hours per week per quarter; nevertheless, if there are
less than five hours available after all assignments have been
made, whatever hours are left shall constitute an assignment.

This section shall not require the Board to offer any assignment in
excess of 55 percent of a full-time annual load of scheduled duties in
cases where the faculty employee lacks currency in additionally
available assignment(s). For purposes of this article only, “currency”
shall mean that the part-time faculty employee has had satisfactory
division employment in the assignment for at least three quarters in the
previous four years.

Notwithstanding the distribution process described in section 7.15
above, assignments made as concurrent sections shall follow the
provisions established in Appendix V — Concurrent Sections.

Seniority on the reemployment preference list shall be a relevant but not
controlling factor in the distribution of “late assignments,” i.e.,
assignments that become available, or are added to the schedule of
classes, in the last five academic days of the quarter (or summer session)
immediately preceding the assignment, or anytime thereafter.

Termination of Reemployment Preference and Exemptions

7.16

A part-time faculty member shall retain his or her reemployment preference or
service credit unless it is terminated pursuant to Sections 7.17, 7.18, and 7.19 of
this article or the faculty member has had a break in service. A part-time faculty

member has had a break in service if, for any reason other than that specified in
Section 7.16.1, he or she has not completed an assignment at the college as a part-

time faculty member for six or more consecutive quarters including any quarters

covered under Section 7.3 and Sections 7.17.1 through 7.17.11.
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7.16.1

For regular and contract faculty teaching under this article, any quarters
of Professional Development Leave shall not be counted as part of the
six or more consecutive quarters specified above.

7.17  The reemployment preference of a part-time faculty member in a division shall be
terminated at a college if the faculty member declines an Assignment Contract in
the division as described in Sections 7.4 and 7.5 of this article. However, this
provision shall not result in the termination of reemployment preference when:

7.17.1

7.17.2

7.17.3

7.17.4

7.17.5
7.17.6

7.17.7

7.17.8

7.17.9

An assignment is cancelled because of low enrollment or low
attendance;

The part-time faculty member is unable to accept or commence an
assignment because of:

7.17.2.1 Verified illness or medical condition. In cases of a serious
medical procedure or health condition of protracted duration
that affects acceptance of an assignment, the part-time faculty
member shall immediately contact the Dean. With
appropriate medical certification documenting the medical
necessity for leave during the period of assignment, the part-
time faculty member may be granted a medical necessity
exemption for purposes of accessing sick leave and retaining
appropriate service credit for the assignment; or

7.17.2.2  Other extenuating personal circumstances which the part-
time faculty member and the appropriate dean mutually agree
make acceptance or commencement impossible;

An assignment is cancelled for any reason other than misconduct or poor
evaluation;

A faculty member fails to accept an Assignment Contract within the
timelines established under Sections 7.4 and 7.5, provided that he or she
accepts the Assignment Contract in accordance with Section 7.6;

The part-time faculty member turns down an assignment that is offered

to replace another assignment that was cancelled,

The part-time faculty member accepts an assignment at another college

in the District or in another division within a college before receiving an
offer of an assignment from the college or in a division within a college
where he or she has earned reemployment preference or service credit;

The part-time faculty member turns down an assignment that was
offered under provisions of Section 7.5.2;

The part-time faculty member is a recipient of release time from his or
her part-time assignment under Article 3.6;

The assignment is withdrawn because it is needed to fill the load of a
contract or regular faculty employee under Section 7.13 or 7.14;
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7.18

7.19

7.17.10 The part-time faculty member requests not to receive an assignment in a
division because he or she has accepted a conflicting assignment in
another college or university, provided the request is in writing,
accompanied by proof of the conflicting assignment, and is received by
the appropriate dean no more than five calendar days after the date on
which the Notification of Assignment email was sent to the employee’s
District email address.

7.17.11 The part-time faculty member is also a probationary faculty employee in
Phase | or Phase Il of the tenure review process and requests not to
receive an assignment in order to focus on the primary responsibilities
specifically listed in the employment job description.

The reemployment preference or service credit of a part-time faculty member
shall be terminated at a college if the President or his or her designee concludes
that the part-time faculty member does not meet the standards of performance and
academic excellence that are required of faculty employees by the District. The
conclusion of the President shall be based upon:

7.18.1  An official evaluation as defined in Article 6 completed by an
appropriate dean or appropriate faculty employee (as defined in Article
6) designated by the dean. Following the evaluation, the part-time
faculty member shall be given an opportunity to meet with the
appropriate dean and his or her designated faculty employee, if one was
used, to discuss the evaluation and to define necessary improvements.
The employee shall have the right to have an FA conciliator present at
this meeting;

7.18.2  Written notification by certified mail to the part-time faculty member of
the improvements necessary for continued employment by the college;

7.18.3 A second official evaluation by an appropriate dean in conjunction with
either a regular faculty employee in the same or a related discipline
designated by management or another administrator. The second
evaluation shall not be performed until at least 20 school days following
the written notification required by Subsection 7.18.2. The two-person
evaluation team shall perform the evaluation visit together and
collaborate in completing Appendix J1. The part-time faculty member
shall be given an opportunity to meet with the appropriate dean to
discuss whether or not the necessary improvements have been made.
Before this meeting, the employee shall be informed of his or her right
to have an FA conciliator present at this meeting.

The conclusion of the President shall be based on both evaluations and shall not
be subject to review pursuant to the grievance procedures established by Article 5
of this Agreement unless an evaluation is arbitrary or capricious.

The reemployment preference or service credit of a part-time faculty member
shall be terminated if the part-time faculty member fails to perform the normal
and reasonable duties of his or her assignment or is otherwise guilty of
misconduct as defined by Education Code Section 87732. Before the termination
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Load
7.20

7.21

of reemployment preference or service credit pursuant to this provision, the part-
time faculty member involved shall be given written notice of the cause for
termination signed by the President, including a statement of the events upon
which the cause is based, an opportunity to inspect the materials that are relevant
to the matter, if any, and an opportunity to meet with the President or his or her
designee to discuss the matter and present any reasons why the termination should
not occur. If the reemployment preference or service credit of a part-time faculty
member is terminated pursuant to this section, any current assignments of the
faculty member may be terminated by the Board as prescribed in Education Code
Sections 87484 and 87665.

Each part-time faculty member shall meet, on time and regularly, all of his or her
assigned duties.

7.20.1 A part-time faculty member shall be responsible for submitting grades as
specified in Appendix Q of this Agreement.

A part-time faculty member who is a part-time faculty employee shall be
employed to teach no more than 67 percent of the annual load of scheduled duties
for a full-time regular faculty employee having comparable scheduled duties. The
maximum quarterly load shall be 45 percent of a full-time annual load.

7.21.1 A part-time faculty employee may serve at any District location and may
accumulate service credit in more than one division but in no case shall
the part-time faculty employee exceed the 67 percent load limitation
District-wide.

7.21.2  Only instructional assignments, librarian assignments, counselor
assignments, and resource faculty assignments shall count toward the 67
percent load limitation for part-time faculty employees.

7.21.3  Inaccordance with Education Code 87482.5, the following shall not be
used for purposes of computing the 67 percent load limitation for part-
time faculty employees:

7.21.3.1  Service as a substitute on a day-to-day basis;

7.21.3.2  Service in professional ancillary activities including, but not
limited to, governance, staff development, grant writing, and
advising student organizations.

7.21.4  In accordance with Education Code Section 87884, a part-time faculty
employee who participates in the Paid Office Hours Program described
in Section 7.24 of this article shall not have those hours included for
purposes of computing the 67 percent load limitation for that part-time
faculty employee.

7.21.5 Any part-time faculty employee who is relieved of an assignment during
the quarter because of the load restrictions contained in Section 7.21
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7.22

Salary
7.23

July 1,

shall be compensated as follows:

7.21.5.1 If the employee is relieved during the first week of the
assignment, service credit and 50 percent of the salary he or
she would have received for the assignment if it had been
completed.

7.21.5.2 If the employee is relieved after the first week of the
assignment, service credit and 75 percent of the salary he or
she would have received for the assignment if it had been
completed.

A part-time faculty member who is a contract or regular faculty employee may
serve at any District location and may accumulate service credit in more than one
division, but shall be limited to two assignments per quarter District-wide
pursuant to this article unless: 1) no other part-time faculty member with
reemployment preference who is qualified for the assignment is able to accept the
assignment; and 2) no other faculty member who is qualified for the assignment is
able to accept the assignment.

Salary for part-time faculty shall be determined in accordance with the placement
criteria for column and step on the appropriate salary schedule. Initial column
and step placement is determined at the time of hire. It is the faculty employee’s
responsibility to provide all official transcripts and other required documentation
in a timely manner to complete the placement determination. If documentation
submitted later than the first three quarters of employment results in a change of
initial placement, the faculty member shall not be eligible for retroactive
compensation resulting from the change. Notwithstanding, errors in placement
due to factors other than the faculty employee’s failure to provide necessary
documentation shall not be subject to this timeline governing retroactivity. After
the initial placement determination, all column and step movement follows the
provisions of the appropriate salary schedule.

7.23.1 Part-time faculty with teaching assignments shall be paid in accordance
with the appropriate Part-Time Faculty Salary Schedule, Appendix B.1,
Appendix C, or Appendix E of this Agreement. The salary shall be
determined by the faculty member’s column and step placement
multiplied by the appropriate load factor for the course(s) that
constitutes the faculty member’s assignment. The load factors to be
applied are those existent on January 9, 1996 unless these load factors
have been changed through Atrticle 9.6.

7.23.1.1  Effective Fall quarter, 2009, load factors shall be expressed
in three-decimal places rather than four in accordance with
the terms and conditions specified in the Memorandum of
Understanding dated August 5, 20009.

7.23.1.2  Part-time faculty members teaching concurrent sections shall
be compensated on Appendix C and in accordance with the
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7.23.2

7.23.3

thresholds and large class stipend (LCS) described in
Appendix V — Concurrent Sections.

Part-time faculty members with non-teaching assignments shall be paid
in accordance with the Part-Time Hourly Salary Schedule, Appendix G,
of this Agreement.

7.23.2.1 Service as a “reader” for the ESL (English as a Second
Language) Department and/or the Language Arts Division in
the evaluation of “exit” and/or placement tests shall be
compensated at the part-time faculty member’s appropriate
step and column placement on Appendix G paid in a manner
similar to that of a casual assignment.

Each part-time faculty member who has been compensated at the top
step (E) of the appropriate salary schedule for twelve (12) quarters of the
regular academic year, after earning reemployment preference, shall be
advanced to the longevity step (S) of the appropriate salary schedule,
Appendices B.1, C, E, G. Step advancement shall be effective at the
beginning of the thirteenth quarter of employment.

Paid Office Hours Program

7.24  Paid office hours for part-time faculty employees shall be governed by the
provisions of Education Code Sections 87880 through 87885 which establish and
define the Part-Time Faculty Office Hours Program. The program applies to part-
time faculty employees only; it excludes regular and contract faculty teaching
overload assignments and part-time faculty engaged in contract instruction.
Participation of eligible part-time faculty in the program is voluntary and elected
quarterly.

7.24.1

7.24.2

Eligibility in the program shall be determined on a quarterly basis. Each
part-time faculty employee paid on Appendix C is eligible to participate
during the quarters in which the part-time faculty employee teaches at
least one assignment, as defined in 7.15.1. Participation shall require the
part-time faculty employee to access the “Intent to Participate” form
(Appendix S2) available via the District Portal in conjunction with the
Assignment Contract. It shall be the responsibility of the part-time
faculty employee to download and complete the form and file it with the
Division Dean or appropriate administrator in accordance with the
timelines specified in 7.24.3.1.

Part-time faculty participating in the program shall establish and
maintain a regular schedule of office hours and/or planned method(s) of
student consultation. During the first week of the quarter or in
accordance with the timelines established in 7.24.3.1 below,
participating faculty shall submit the “Intent to Participate Form”
(Appendix S2) to the Division Dean or appropriate administrator. The
form shall specify the time and location of the office hour (7.24.2.1) or
the method(s) for student consultation (7.24.2.2). The faculty employee
and the dean or administrator shall mutually agree on the schedule
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and/or planned methods. The dean or administrator may meet with the
part-time faculty employee to discuss the proposed schedule or plan and,
If necessary, decide upon a mutually agreeable alternative.

7.24.2.1 Normally, office hours for faculty employees with
assignments on campus are “physical presence” office hours.
Appropriate locations for office hours may include, but are
not limited to, division offices, division labs, classrooms,
tutorial centers, library, student council chambers, campus
center, and, at the discretion of the individual regular or
contract faculty, shared faculty offices. Faculty shall use
professional discretion in determining the appropriate time
and location of their office hours and shall specify this
information in the course description (green sheet).

7.24.2.2 Faculty employees who teach through a distance learning
delivery system, including online, shall provide for student
consultation through one or more of the following methods:
“physical presence” office hours, online synchronous office
hours, instant messaging or equivalent means, email
correspondence, telephone contact or instructor-student
communication forums such as bulletin boards or chat rooms
built into the course shell (for example, Etudes-NG or
Catalyst). Distance learning faculty shall use professional
discretion in selecting the appropriate method(s) of student
consultation and shall specify those method(s) in the course
description (green sheet) including the response time for
asynchronous communication.

7.24.3 Participating part-time faculty shall be paid for one office hour for each
week of assignment during that quarter regardless of the number of
assignments. Compensation shall be determined by the appropriate step
and column of Appendix G, the Part-time Hourly Salary Schedule.

7.24.3.1 Compensation for office hours shall be included in each
regular pay period that the faculty employee participates in
the program if the “Intent to Participate” form is received in
the Division Office by Friday of the first week of the
quarter. A form submitted in the second week of the
quarter may result in a delay in compensation until the
second regular pay period. Friday of the second week of the
quarter shall be the deadline for faculty to elect
participation in the program. In cases where an assignment
is made after the beginning of the quarter, this deadline
shall be two weeks from the start of the assignment.

This program shall be dependent upon the continuation of funding as described in
Education Code Section 87885 whereby the State pays up to one-half of the
District’s total cost, provided that the amount claimed by all the districts in the
state does not exceed the funding provided in the state budget. If a change occurs
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in the state funding to the District for this program, both FA and the District agree
to re-open negotiations on the program.

Additional Compensation

7.25 Part-time faculty employees are eligible for additional compensation in the
following ways:

7.25.1

7.25.2

7.25.3

Orientation. Prior to their employment in the District or as soon as
possible thereafter, part-time faculty employees normally participate in
an orientation session including an introduction to teaching at the
college. The orientation shall be prescribed by the college but shall
not exceed eight hours (compensated at the rate of $25 per hour). In
addition, part-time faculty may attend the orientation session on an
annual basis.

Professional Development. The Board shall annually appropriate at
least $32,000 to support college-sponsored professional development
activities for part-time faculty employees including, but not limited to,
professional development workshops offered by the Staff
Development Center on each campus throughout the year. Part-time
faculty employees are paid a stipend for their participation in these
activities. In addition, and through separate funding, part-time faculty
employees are compensated for their attendance at College Flex Day,
per the provision of Article 27.2.1.

Required Meetings. If a part-time faculty employee at the request of
the Board is required to attend staff meetings, serve on professional
committees, participate in co-curricular or extra-curricular activities of
the college or in any other way serve beyond his or her part-time
assignment, he or she shall receive additional compensation at the
appropriate hourly rate as specified in Appendix G. For meetings
which require no preparation or follow-up by the part-time faculty
employee (e.g., flex day activities), such compensation for all part-
time faculty who attend shall be at column one, step one of Appendix
G regardless of the faculty employee’s regular placement on the salary
schedule. (This section may be reopened by either party at any time.)

Benefits and Leaves

7.26  Benefits for part-time faculty members shall consist of the following:

7.26.1
7.26.2

7.26.3

Leaves in accordance with the provisions of Article 16.

Paid health benefits for part-time faculty employees in accordance with
the provisions of Article 22A.

State Disability Insurance (SDI). The SDI program shall be funded
entirely through employee contributions with no financial impact on the
District (other than the administrative cost of establishing payroll
deduction under Article 3.3.3). In the event that a change occurs in the
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SDI funding model, FA and the District agree to re-open negotiations on
the program.

Retirement Plans

7.27

The Board shall provide a District Retirement Program for Part-Time Faculty
Employees that meets the federal mandates set forth in OBRA 90 (Omnibus
Budget Reconciliation Act of 1990) and also qualifies thereby as an “Alternative
Retirement Plan.” The District program shall include the following:

7.27.1

7.27.2

7.27.3

Mandatory enrollment of the part-time faculty employee in one of the
programs specified in Subsection 7.27.2 as provided by law, unless he or
she is also a regular or contract faculty employee enrolled in STRS, in
which case section 7.27.1.1 shall apply.

7.27.1.1

Effective July 1, 2002, regular and contract faculty
employees enrolled in the STRS Defined Benefit Plan who
teach under Article 7 shall have the STRS contributions on
their part-time earnings credited to the DBS (Defined Benefit
Supplement) Program when their service exceeds one full
year’s service credit.

The part-time faculty employee shall have the option of selecting one of

the following:

7.27.2.1 FICA: afederally mandated program (Federal Insurance
Contributions Act, i.e., Social Security Agency);

7.27.2.2 STRS (State Teachers’ Retirement System) Defined Benefits
Plan: a state mandated program; or

7.27.2.3 STRS (State Teachers’ Retirement System) Cash Balance
Plan: a plan created for part-time and substitute educators,
effective on July 1, 1999; or

7.27.2.4  Available January 1992 through June 2007 only, PARS: the

District sponsored “Alternative Retirement Plan” (Public
Agency Retirement System).

These options shall be available to each new hire for his or her election.

Since a part-time faculty employee is subject to OBRA 90 regulations
upon employment, a new employee shall select among the retirement
plan options prior to or upon the beginning date of employment.

7.27.3.1

After the initial selection, an employee may elect to change at
any time from a non-STRS program to either the STRS
Defined Benefit Plan or the STRS Cash Balance Plan. STRS
regulations prohibit an employee from changing from the
Defined Benefit Plan to the Cash Balance Plan. A one-time
only change to any available plan other than STRS may be
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made unless prevented by statute or by government
regulations. This information shall be provided at the time of
initial selection.

7.27.4  Any part-time faculty employee who does not exercise his or her
election under Section 7.27.2 shall, by default, be enrolled in the STRS
Cash Balance Plan.

7.27.5  Part-time faculty employees who have retired from STRS or PERS are
not required by law to be enrolled in a retirement plan and are not
eligible for enrollment in PARS.

7.27.6  Itisthe understanding of the Board and FA that the District is permitted
by law to calculate both STRS and PARS, using “pre-tax dollars.”
FICA (Social Security) is, by law, “after-tax dollars.”

7.27.7 The STRS Cash Balance Plan requires a total contribution of 8 percent
of gross salary: 4 percent from the District and 4 percent from the
employee. Cash Balance participants have an immediate vested right to
their contribution and the employer’s contribution. The Cash Balance
Plan is portable between the different districts that offer it. Benefits
shall be available to employees upon retirement, disability, or
termination of employment.

7.27.8 PARS, the District-sponsored Alternative Retirement Plan, requires a
total contribution of 7.5 percent of gross salary: 3.75 percent from the
District and 3.75 percent from the employee.

7.27.8.1 For purposes of the “Alternative Retirement Plan” only, the
definition of “break-in-service” (six consecutive quarters)
contained in Section 7.16 of this article shall be used for the
definition of “termination” under the PARS plan, and thus
qualification for the distribution of total benefits.

7.27.8.2 Retirement, death, or medical disability shall also qualify
the part-time faculty employee for full and immediate
distribution of benefits from PARS. A letter to the District
stating the part-time faculty employee’s decision to resign
and permanently sever relations with the District, thereby
forfeiting all rights under Article 7 of the Agreement, shall
be the condition under which the faculty employee
“retires.”

7.27.8.3 The Board and FA agree that the District shall, in addition
to its own internal costs, pay up to an annual maximum of
$25,000 for all PARS fees charged for the implementation
and operation of the part-time faculty employee retirement
program.

7.27.8.4 In the event that the PARS fees exceed $25,000 per year,
the parties agree to renegotiate these fees.
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7.28  This article shall not apply to any summer session or intersession.

7.29 The Board shall post a copy of “Employment Opportunities” each week in the
mailrooms of each College, Middlefield campus, and the District Office with a
copy to the Faculty Association. In addition, each Position Announcement of a
contract, regular or full-time temporary position in the bargaining unit shall be
posted on the District Employment Services Website.

Parity Definition

7.30  The District’s parity definition, including pro rata duties and compensation,
implementation procedures and timelines, funding conditions and provisions, and
associated projected costs, shall be incorporated into this article in accordance
with the terms and conditions specified in the Memorandum of Understanding
dated February 27, 2008 and attached to this Agreement.

Separation from Employment

7.31  Part-time temporary faculty employees who elect to terminate employment under
this article or who wish to resign from the District for the purpose of initiating
benefits as a retiree under STRS or PERS shall submit Appendix S3 to the
Division Dean or Division Office prior to the effective date of their resignation
from the District and/or retirement under STRS or PERS. This provision shall be
entirely separate from the procedures implemented under Article 7.16, 7.17,

7.18, and 7.19. Initiating separation from employment under this section shall
not constitute application for STRS/PERS retirement or cash distribution of
benefits; to commence such an action, the faculty employee shall communicate
directly with the appropriate retirement system.

Re-opener

7.32  Either the Board or FA may reopen negotiations on this article at any time by
delivering a written request to reopen to the other party.

Note: While this article contains most of the pertinent information concerning “Part-
time faculty employees,” the following articles also contain relevant information:

Article 6
Article 8
Article 16
Article 22A
Article 24
Article 26
Article 27
Article 28
Article 34
Article 36
Article 37
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Article 8
PERSONNEL FILES

Inspection

8.1

Every faculty employee shall have the right, at reasonable times, to inspect any
employment record retained in the personnel files of the District that may serve as
a basis for affecting the status of the employee’s faculty employment. For the
purposes of this article, an “employment record” is any record that:

8.1.1  Pertains directly to the employment relationship between the faculty
employee and the Board;

8.1.2  Isretained by the District in the faculty employee’s on-campus
personnel file; For the purposes of this Agreement, “on-campus
personnel file” means the personnel file located on the faculty
employee’s assigned campus in which the employee’s official
evaluations are kept. If a faculty employee is assigned to both campuses,
he or she may have one on-campus personnel file on each campus; and

8.1.3 s accessible by the employee’s name or other means of individual
identification such as social security number. Information from the
employment records of a faculty employee shall not be released without
the consent of the faculty employee unless the release is compelled by
law or by a judicial order or lawfully issued subpoena. Nothing in this
section shall prohibit inspection of employment records by officials of
the District or of the State who have legitimate business interests that
justify the inspection. All written material that may serve as a basis for a
faculty employee’s suspension, dismissal or reprimand shall be kept in
the employee’s on-campus personnel file.

Contents

8.2

8.3

8.4

Notwithstanding anything in Section 8.1 to the contrary, the Board may retain as
confidential all pre-employment material. For the purposes of this section, pre-
employment material means all material obtained or prepared before the
employment of the person involved, or while the employee was an applicant or
candidate for another position. Such material includes, but is not limited to,
confidential letters of recommendation, notes of pre-employment interviews, and
the like.

Only information and statements related to a faculty employee’s assigned duties
or professional responsibilities shall be placed in the employee’s on-campus
personnel file.

No anonymous material shall become a part of a faculty employee’s employment
records without the consent of the faculty employee. Material is anonymous if the
name of the source of the material is not disclosed to the faculty employee.
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8.5

8.6

In accordance with Ed Code 87031, information that may be construed as
derogatory shall not be entered into the personnel file until the faculty employee
IS given notice in writing and an opportunity to review and comment thereon.
Furthermore, the official approving any addition shall sign it. The faculty
employee shall have the opportunity to consult with an FA Conciliator. The
faculty employee shall have ten (10) school days from receipt of the notification
to respond and an additional ten (10) school days upon written request to District
Office of Human Resources. A faculty response provided within these timelines
shall be attached to the negative material before it is entered into the file. The
material shall be entered into the file when the response is received or at the end
of the timeline established above, whichever is earlier.

8.5.1 In cases where the material entered into the personnel file is contested
under Article 5, the material shall remain in the file unless otherwise
resolved through the conciliation and/or grievance process in accordance
with Article 5 procedures and timelines.

The Board shall not dismiss, suspend, or reprimand a faculty employee on the
basis of written material not contained in the employee’s on-campus personnel
file.

Request for Correction of the Employment Record

8.7

8.8

8.9

If a faculty employee believes that any employment record or any portion thereof
is not accurate, relevant, timely, or complete, the faculty employee may request
correction of the record or deletion of the offending portion, or both. A request
for correction of the record shall be made in writing and shall include a statement
of the corrections and deletions that the faculty employee believes are necessary
and the reasons therefore. The request shall be addressed to the President and
shall become part of the faculty employee’s employment record unless the request
is granted, in which case it shall become a part of the employee’s record at the
employee’s option.

Within 10 working days of the receipt of a request under Section 8.7, unless
mutually agreed otherwise, the President of the college shall either accede to or
deny the faculty employee’s request. If the request is denied, the President shall
state the reasons for the denial in a letter that shall become part of the faculty
employee’s employment record.

In addition to the right to respond to negative material as provided in Section 8.5
and the right to request correction or deletion of a record as provided in Section
8.7, each faculty employee shall have the right to include a relevant response to
any negative material in his or her on-campus personnel file at any time.
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9.1

Article 9
LOAD AND CLASS SIZE

Current administrative policies, written procedures, and practices pertaining to
load, to the extent they fall within the scope of representation defined by
Government Code Section 3543.2, shall be maintained during the length of this
Agreement.

Definition of Load

9.2  For the purposes of this Agreement, load means class size, load factor, number of
preparations per quarter, number of classes per year, and other such assignments
as they pertain to hours of employment.

9.2.1 A *“no-load” hour(s) shall mean an open laboratory to provide students
with:

1) access to campus services, equipment, and facilities, and/or

2) collaborative or individual activities related to the learning outcomes
of the course. A no-load hour(s) added to a course shall not increase the
faculty employee’s contact hours, preparation, or assessment
responsibilities for that course.

9.3 Unless amended by this Agreement or a previous agreement between the Board
and FA, current administrative policies, written procedures, and practices
pertaining to load shall be those in effect on November 23, 1977.

9.3.1  Effective Fall quarter, 2009, load factors shall be expressed in three-
decimal places rather than four in accordance with the terms and
conditions specified in the Memorandum of Understanding dated August
5, 2009.

Class Size

9.4  Notwithstanding any other provision of this Article, no policy, procedure, or

practice pertaining to class size shall require a faculty employee to increase the
number of students enrolled in his or her class beyond the maximum class size for
the class, nor prohibit the Board from enrolling students in a class up to the
maximum class size prior to the first day of classes for the quarter. Once the first
day of classes for the quarter has commenced, only a faculty member, at his or her
own discretion, may add students to the class.

9.4.1  “Class size” means the number of students actually attending and, during
the initial meeting of the class only, any other student who has requested
in writing that he or she begin attendance at the second meeting of the
class if the faculty employee believes that the request is justified.
“Minimum class size” means the smallest number of students actually
attending that shall, under provisions of Sections 9.1 and 9.3, allow a
class to continue for the length of the term. “Maximum class size”
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means the largest number of students the Board may enroll in a class
under provisions of Section 9.1 and 9.3.

94.2 In order that class size may be accurately determined, each employee
shall immediately drop from his or her class any student who does not
attend the first meeting of the class unless that student has requested in
writing that his or her attendance begin with the second meeting of the
class and the instructor believes that the request is justified. If such a
student does not attend the second meeting, he or she shall immediately
be dropped from the class. The faculty employee shall submit to the
Registrar within 24 hours the names of all students dropped for failure to
attend the first or second meetings of the class.

9.4.3  Class size shall be limited so as to conform to applicable fire and
safety standards and shall not exceed the maximum number of work
stations in the classroom.

9.44  Class size in concurrent sections shall be governed by the provisions
established in Appendix V — Concurrent Sections.

Preparations

9.5  Past practice in assigning the number of preparations to faculty employees shall
be maintained, except that a contract or regular faculty employee shall be
assigned no more than three preparations of classes of three or more units in any
quarter unless the faculty employee agrees to accept additional preparations.
However, one additional preparation may be assigned if the total of four such
assignments is needed to complete the employee’s full annual load. (This section
may be reopened by either party at any time.)

Changes in Load

9.6  Notwithstanding any other provision of this article, no policy, procedure or
practice pertaining to load shall prohibit changes in load within a division as long
as the changes are required by curriculum adjustments that have been approved by
the faculty of the division and the appropriate college curriculum committee.

Special Project Classes

No faculty employee shall be required to accept students in special project classes or
individual study classes beyond that employee’s normal load.

Re-opener

The parties acknowledge they have a mutual interest in addressing load inconsistencies
and agree to work together on a Joint Task Force for the purpose of reviewing and
developing recommendations for load assignments. Either the Board or FA may reopen
negotiations on this Article at any time by delivering a written request to reopen to the
other party.
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Article 10
HOURS AND SCHEDULING

10.1 This article applies to contract and regular faculty employees. Article 7 describes
hours and scheduling for part-time faculty employees.

Work Periods

10.2  The normal academic workweek begins at 7:30 a.m. on Monday and ends at 5:30
p.m. on Friday of any week of instruction in the regular academic year. The
normal academic workday means the period of time between 7:30 a.m. and 5:30
p.m.

10.3  The regular academic year means the period of time from the beginning of the
Fall quarter to the end of the Spring quarter, excluding intersessions, as specified
in the academic calendar incorporated in Article 27 (Calendar).

Work Schedule

10.4 A faculty employee’s schedule shall normally be established by mutual agreement
between the employee and his or her Division Dean or appropriate administrator.
The scheduling process shall ensure that each faculty employee is assigned a
schedule of duties in a reasonable manner that provides for the efficient operation
of the District’s educational program, with due attention to the convenience and
welfare of faculty. Past practice of the District with regard to hours and
scheduling shall be maintained. Contract and regular faculty employees shall be
assigned first, followed by Article 19 faculty, and then Article 7 faculty. This
shall mean that contract and regular faculty employees shall be given preference
in the assignment of day classes and, if requested by a faculty employee, in the
assignment of evening classes.

10.5 Notwithstanding Section 10.4, the Board retains the discretion to assign a faculty
employee to a schedule of duties necessary to meet the needs of the District that
may include extending his or her work day beyond the normal academic work
day. Such assignments shall not be made in an arbitrary, capricious or
discriminatory manner and shall, to the extent practical, be rotated among faculty
employees on a quarterly basis if the assignment must continue in subsequent
quarters.

10.6 If the assignments that make up a faculty employee’s full-time load include an
assignment that is outside of the normal academic work day the employee shall
not for that reason be denied a part-time assignment if he or she is entitled to such
an assignment in accordance with Article 7 and is able to accept the assignment.

Primary Duties and Professional Contributions

10.7  Each faculty employee shall meet, on time and regularly, all of his or her assigned
duties. Depending on the nature of the employee’s position, faculty primary duties
include instructional assignments, librarian and counselor assignments, resource
faculty assignments, on-going preparation, including curriculum revision, for such
assignments, and evaluation and assessment of student work. When a part of the
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faculty employee’s current official job description, primary duties may also
include coordinating instructional or student services programs, advising student
organizations, and assisting in the conduct of student performances and events.
Responsibility for office hours is specified in Section 10.8, required attendance at
department/division meetings is specified in Section 10.9, and responsibility for
submitting grades is specified in Appendix Q. Faculty attendance at graduation is
addressed in the “Commencement Exercises” Memorandum of Understanding
which is included as part of this Agreement. Professional growth activity, as
defined in Article 38.4 and Appendices A and B, is required for advancement on
the salary schedule.

10.7.1 The effective operation of the college, the philosophy of participatory
governance, the demands of the discipline, and the provisions of the
Agreement depend upon the professional contributions of regular and
contract faculty. Faculty ordinarily contribute professionally to the
District in one or more of the following areas, including but not limited
to: research, creative activity (such as artistic performance, authorship,
or the development of new learning materials), new curriculum
development, special projects, division/department committees and task
forces, institution-wide meetings and committees, hiring and tenure
review committees, peer and student evaluation of other faculty
employees, participatory governance, Faculty Association, Academic
Senates, student activities, community outreach and relevant state,
national or professional organizations. Faculty employees shall use their
own professional judgment in determining the nature and extent of their
voluntary performance of these unassigned activities.

10.7.2  Professional contributions as described in section 10.7.1 shall be
assessed on the official administrative evaluation, Appendix J1, and they
shall also qualify as part of the special service component of the
Professional Achievement Award under the provisions of Article 38.5.
Faculty failure to participate in activities specified in section 10.7.1 shall
not, in and of itself, be cause for any disciplinary action against a faculty
employee.

10.7.3  In confirmation of the discussions pertinent to the amendments to this
article, and specifically to the provisions of Section 10.7, the parties
agree that the District has no intent to limit the ability of the Faculty
Association or its members to engage in a legally protected work-to-rule
job action, and that the language of Section 10.7 shall not be used to
adversely affect a faculty employee or penalize the Association for
participation in such an action.

Office Hours

10.8

Each faculty employee shall establish and maintain a regular schedule of office
hours and/or planned method(s) of student consultation. For teaching faculty, at
least four office hours shall be scheduled per week. Faculty employees whose
load is distributed between teaching and other duties shall have their office hours
obligation proportionally reduced. The faculty employee and the Division Dean
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or appropriate administrator shall mutually agree on the schedule and/or planned
methods.

10.8.1 Normally, office hours for faculty employees with assignments on
campus are “physical presence” office hours and held days during which
a teaching assignment is scheduled for that employee unless the faculty
employee and his or her Division Dean or appropriate administrator
mutually agree on another schedule. Faculty shall use professional
discretion in determining the appropriate time and location of their
office hours and shall specify this information in the course description
(green sheet) and shall notify the division office of their office hour
schedule and location.

10.8.2 Faculty employees who teach through a distance learning delivery
system, including online, shall provide for student consultation through
one or more of the following methods: “physical presence” office hours,
online synchronous office hours, instant messaging or equivalent means,
email correspondence, telephone contact, or instructor-student
communication forums such as bulletin boards or chat rooms built into
the course shell (for example, Etudes-NG or Catalyst). Distance
learning faculty shall use professional discretion in selecting the
appropriate method(s) of student consultation and shall specify those
methods in the course description (green sheet) including the response
time for asynchronous communication.

Required Meetings

10.9

No faculty employee, excluding counselors, librarians and other faculty
employees with similar schedules, shall be required by the Board to attend more
than a combined total of ten department and division meetings (not counting flex
day activities) during an academic year. To the extent practicable, a standard day
of the week and time of day for required department and division meetings shall
be established at the beginning of each quarter. Furthermore, unless unusual
circumstances dictate otherwise, no less than a ten day notice shall be given of
required meetings. Faculty shall not be required to attend department, division, or
committee meetings during final exam week.

Annual Contracts

10.10 All faculty employees shall be employed as ten-month employees, eleven-month

employees, or twelve-month employees and not otherwise except as provided for
in Section 10.11. All ten-month employees shall be available to perform service
for the regular academic year, i.e., for 175 contract days. All eleven-month
faculty employees shall be available to perform service for the regular academic
year plus 20 additional days, i.e., for 195 contract days. All twelve-month faculty
employees shall be available to perform service for the regular academic year plus
40 additional days, i.e., for 215 contract days.
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Service beyond the Regular Academic Year

10.11 The scheduling of any service beyond the regular academic year or during an
academic recess for faculty employee employed in library science, counseling and
the coaching of athletic activities, shall be through mutual agreement of the
faculty employee and the Board or by a procedure established and approved by
the faculty of the affected department, division, or program with the concurrence
of the Board. In the absence of mutual agreement or an agreed upon procedure,
qualified faculty employees may be assigned in reverse order of their seniority
with the District. Such assignments shall not be made in an arbitrary, capricious
or discriminatory manner and shall, to the extent practical, be rotated among
faculty employees if such an assignment must be continued.

10.11.1 The Board recognizes that the scheduling of services beyond the
academic year or during an academic recess, while providing a level of
services not otherwise available, reduces those services during the
regular academic year.

10.11.2 Any faculty employee who is required to perform services beyond
his/her ten-month, eleven-month, or twelve-month employment status
shall receive either additional salary at the rate of 2.5 percent of annual
pay for each week of additional service required or one day of
compensatory time off for each day of such service. If compensatory
time is used, it shall be scheduled through mutual agreement when the
alternate schedule is assigned.

10.11.3 The inclusion in 10.11 of any faculty employees in addition to those
defined above shall be determined through the negotiation process.

Not-In-Paid Status Adjustments

10.12 Any faculty employee who is not in paid status for the full term of his or her
annual contract shall have his or her full annual pay adjusted as follows:

10.12.1 For ten-month (175 day) faculty employees, the full annual salary shall
be reduced by 1/175th for each day not in paid status.

10.12.2 For eleven-month (195 day) faculty employees, the full annual salary
shall be reduced by 1/195th for each day not in paid status.

10.12.3 For twelve-month (215 day) faculty employees, the full annual salary
shall be reduced by 1/215th for each day not in paid status.
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11.2

11.3

Article 11
CLASS CANCELLATION

Notwithstanding Article 10 (Hours and Scheduling), if during any particular
quarter a full-time contract or regular teaching faculty employee’s assignment is
less than a full load because of a class cancellation due to low enrollment or
attendance, the employee shall assume a replacement assignment during the year
to complete his or her load. The faculty employee and the appropriate
administrator shall meet to mutually agree on assignment(s) to complete the load
in accordance with the provisions specified below.

11.1.1  Whenever practicable, the replacement assignment shall occur during
the same quarter as the cancelled class.

11.1.2  If necessary, a replacement assignment may be scheduled outside the
normal academic workday.

11.1.3  For faculty employees also assigned under Article 7: In Fall quarter
only, a faculty employee shall have the option of accepting a
replacement assignment or converting an Article 7 assignment to load.
In Winter quarter, an Article 7 assignment shall be converted to a
replacement assignment for load unless mutually agreed otherwise. If,
in Spring quarter no replacement assignment is available, an Article 7
assignment shall be converted to complete full annual load.

Any contract or regular faculty employee whose assignment is less than a full

load because of a class cancellation due to low enrollment shall be required to
make up the cancelled assignment no later than the end of the regular academic
year as defined in Article 10.3. In no event shall an employee whose assignment
is less than a full load be required to take an assignment during summer session or
any other intersession to complete a full load. Furthermore, no faculty employee
shall be required to perform services outside the workweek or on more than five
days during any calendar week.

Before canceling any assignment, the Board shall seriously consider the
possibility of allowing the assignment to continue and shall instruct its agents to
refrain from canceling assignments prematurely. The Board shall not cancel a
class for low enrollment unless the number of students enrolled before the
beginning of a quarter is less than the minimum class size established for that
class on November 23, 1977. If a class is not cancelled for low enrollment before
the beginning of a quarter, the Board shall not cancel the class for low attendance
unless the number of students actually attending at any time either during the first
two meetings of the class or during the first full week of the class, whichever is
later, is less than the minimum class size established for the class on November
23, 1977.
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12.2

12.3

12.4

Article 12
REASSIGNMENT

This article applies to regular and contract faculty employees with the exception
of probationary faculty employees who are covered under Section 12.4 and 12.5
only. For the purposes of this article, “contract faculty employee” shall be limited
in meaning to “grant-funded faculty employee.” A faculty employee may be
reassigned to perform duties in any discipline in which the employee:

12.1.1 Meets the statewide minimum qualifications or equivalency; or

12.1.2 Holds a valid California credential specifically listing the subject matter
area to which the faculty employee is being reassigned.

A contract or regular faculty employee may initiate a reassignment to a discipline
other than the employee’s current discipline by filing an annual written request
with the Vice President of Instruction (Educational Resources) of the college on
or before June 30. The request for reassignment shall remain confidential until an
appropriate position is authorized. At that time, the Vice President shall: 1) notify
the faculty employee in writing of the anticipated opening; and 2) notify both the
appropriate Vice President and the Dean who supervise the requested discipline of
the faculty employee’s interest in reassignment. Within five (5) working days of
such notification, the faculty employee shall submit to the appropriate Vice
President, with a copy to the Division Dean, a statement of eligibility consistent
with the provisions of Section 12.1. Upon receipt of the statement of eligibility,
the Vice President and the Division Dean shall discuss the reassignment in
consultation, to the extent practicable, with a faculty representative of the
discipline or program. The Vice President and Division Dean shall next meet
with the contract or regular faculty employee within five (5) working days of
receipt of the statement of eligibility unless the Vice President or designee
requests an extension or is unavailable to respond. In either case, a decision shall
be made before a job opening is posted or any new employee is recruited. The
Vice President shall forward a recommendation to the President. If the faculty
employee’s request is approved, he or she shall be reassigned to that discipline. If
the faculty employee’s reassignment is not approved, upon request, he or she may
discuss the denial with the Vice President and/or the President.

A faculty employee who fails to file a written request for reassignment by June 30
or who fails to meet the timeline for submitting a statement of eligibility, as
described in 12.2, may apply for an open faculty position through the District
Office of Human Resources and the regular procedures established for job
application.

The Board may assign a faculty employee to a discipline other than the
employee’s current discipline consistent with the terms of Section 12.1, provided
that such reassignment shall be made only with his or her consent and the
concurrence of a representative of FA, a representative of the division or program
to which he or she may be assigned, and a representative of the Board. A faculty
representative of the division or program shall normally be consulted regarding
the proposed reassignment.
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12,5 Notwithstanding Section 12.4, the Board may, after consulting with FA, reassign
a faculty employee if such a reassignment is necessary to (1) complete an
employee’s full, annual load or (2) to meet the program or staffing needs of the
District which may include, but are not limited to, filling a vacant position either
permanently or temporarily with a qualified replacement or resolving a persistent
personnel conflict. No reassignment shall be effected for punitive reasons and no
such reassignment shall be effected arbitrarily or capriciously.
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13.2

13.3

13.4

Article 13
TRANSFER

For the purposes of this Agreement a “transfer” is any relocation of a contract or
regular faculty employee from the administrative jurisdiction of one campus to
the administrative jurisdiction of another campus. “Campus” means a college or
the District Office.

A contract or regular faculty employee may annually request a transfer by filing a
written request with the Vice Chancellor of Human Resources on or before June
30. The request for transfer shall remain confidential until an appropriate position
becomes available at the other campus. At that time, the District will notify the
faculty employee of the anticipated opening. Within two (2) weeks of such
notification, the faculty employee must submit a request to the President of the
college to which the employee wishes to transfer. Upon receipt of a request for
transfer, the President or designee shall discuss the transfer with the contract or
regular faculty employee within two (2) weeks of receipt of the request unless the
President or designee requests an extension or is unavailable to respond. In either
case, a decision shall be made before a job opening is posted or any new
employee is recruited. If the faculty employee is accepted by the campus to
which transfer is requested, he or she shall be transferred to that campus. If the
faculty employee’s transfer request is not accepted, upon request he or she may
discuss the denial with the appropriate administrator and President.

The Board may, after consulting with FA, transfer a contract or regular faculty
employee if such a transfer is necessary (1) to complete an employee’s full,
annual load or (2) to avoid layoffs under reduction in force conditions or (3) to
meet the program or staffing needs of the District which may include, but are not
limited to, filling a vacant position either permanently or temporarily with a
qualified replacement or resolving a persistent personnel conflict. Adequate
notice of the transfer shall be given to the faculty employee involved and, if the
faculty employee requests an explanation of the reasons for the transfer, he or she
shall be given an explanation in writing. No such transfer shall be effected for
punitive reasons, and no such transfer shall be effected arbitrarily or capriciously.

If a contract or regular faculty employee is required to provide services at both
campuses during any day in order to complete a full annual load or to avoid
layoffs under reduction in force conditions, the Board shall reimburse the
employee for mileage according to the provisions of Article 14 (Travel Expenses).
As specified in Article 10, Section 10.9, no faculty employee shall be required to
attend more than ten faculty or committee meetings during an academic year.
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Article 14
TRAVEL EXPENSES

14.1 If aregular or contract faculty employee is required to provide services at both
campuses or at more than one site during the day, the Board shall reimburse the
employee for mileage from one campus or site to another incurred as a result of
the requirement but will not reimburse the employee from home to the first
assignment of the day, nor for any mileage after the last assignment of the day
unless the mileage from the last assignment to the employee’s home is greater
than the mileage from employee’s principal work site to his or her home, in which
case the employee shall receive reimbursement for the difference.

14.2  If aregular or contract faculty employee is assigned a schedule of classes (other
than Article 7 classes) in which the beginning time of one class is five and a half
or more hours later than the ending time of the preceding class scheduled for the
same day, the Board shall reimburse the employee for mileage for travel to and
from the employee’s residence during the period between these classes, providing
the employee has not requested this scheduling of his or her classes.

14.2.1  In order to receive reimbursement for such mileage, the employee shall
file a local mileage voucher showing each trip actually made between
the sites of these classes and his or her residence during the time
between classes, listing either the actual number of miles or 25 miles,
whichever is less.

14.2.2  Mileage reimbursement under this section shall be at a rate set each July
1 during the life of the contract to equal the current rate allowed by IRS,
and shall be available through the District Business Services Office.

14.3  The Board shall reimburse every faculty employee for his or her authorized
personal expenses, including food, lodging, and transportation expenses, incurred
in the course of performing services for the District on official trips. Official trips
shall be those approved within the provisions of the policies established by the
Board.

14.3.1 Faculty assigned to a Campus Abroad program that does not include
paid housing shall be eligible for reimbursement of their lodging
expenses incurred in the course of performing services for the District up
to a maximum of $3,000 per quarter upon submission of the appropriate
receipts. Faculty participating in Campus Abroad programs of duration
shorter than a quarter and without paid housing shall be eligible for
reimbursement of their lodging expenses in a share proportionate to the
$3,000 upon submission of the appropriate receipts.

14.4  Faculty employee travel expense reimbursement claims shall be processed as
expeditiously as possible.
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Article 15
REDUCTION IN FORCE

Notice to the Association

15.1 The Board shall notify the Association before implementing any reduction in
force. “Reduction in force” means termination or reduction of the employment of
any contract or regular faculty employee because of a reduction or discontinuation
of a particular kind of service or a decline in enrollment pursuant to Education
Code Sections 87743, 87744, 87745, and 87746. For the purposes of this article,
“contract faculty employee” shall be limited in meaning to “probationary faculty
employee.”

15.2  On or before February 1, the Board shall provide the Association with the reasons
the Board believes a reduction in force is necessary. If the Board fails to provide
those reasons, the Association itself may initiate a grievance under Article 5
seeking compensation for any extra expenses it reasonably incurred because of
the Board’s failure to adhere to this section, but the failure shall not be grievable
by any individual faculty employee nor shall it invalidate the reduction in force.

15.2.1 In addition, on or before February 1, the Board shall provide the
Association with a list of potentially affected programs based on then
available information. This provision shall not be grievable nor shall it
invalidate the reduction in force.

Alternatives to Reduction in Force

15.3  Before the initiation of any formal reduction in force proceedings as described
below in Section 15.5, an appropriate administrator shall meet with the faculty
employee whose program is subject to reduction or discontinuation. The purpose
of this meeting shall be to discuss alternatives listed as part of this section. The
faculty employee shall have the right to be accompanied by an FA representative.

Subsequent to this meeting, the Board shall assign the faculty employee who

would otherwise be subject to layoff to one or more of the following if, in the

judgment of the Board, any of them are available:

15.3.1 Reassignment under provisions of Article 12;

15.3.2  Transfer under provisions of Article 13;

15.3.3  Multi-campus assignments;

15.3.4  Saturday assignments as part of the five-day work week;

15.3.5 Day/evening assignments;

15.3.6  Evening assignments; or

15.3.7  Other duties beneficial to the District as determined by the Board.
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15.4 In addition, to avoid layoffs the Board may, in consultation with the Association,
offer to any faculty employees who are willing to agree to do so, voluntary
reduction in contract, reassignment under Article 12.4, and/or transfer under
Article 13.2.

Formal Reduction in Force Procedure

15.5 Formal reduction in force proceedings shall commence with Board action at a
regularly scheduled Board meeting within the thirty-day period immediately
preceding March 15. Faculty employees subject to layoff in the event of a
reduction in force shall be notified by the Board in accordance with the Education

Code.
155.1

15.5.2

15.5.3

1554

15.5.5

15.5.6

At the commencement of probationary employment with the District, a
faculty employee shall be assigned to the appropriate Faculty Service
Area(s) (FSA) as defined in Article 1.1.24 for which he or she qualifies
by the terms of employment. After initial employment, a faculty
employee who is eligible for additional FSAs shall declare and provide
proof of such eligibility in accordance with sections 15.8 and 15.9.

In the event of a reduction in force, faculty employees in an FSA shall
be subject to layoff in the inverse order of their seniority.

Seniority shall be determined by the first date of paid employment as a
probationary faculty employee of the District.

15.5.3.1 The seniority date for a faculty employee initially hired as an
academic administrator prior to June 30, 1990 shall be the
first date of his or her paid employment in the District in a
probationary position.

A faculty employee in an FSA shall be entitled to “bump” a less senior
faculty employee.

If two or more faculty within an FSA have the same seniority date,
seniority shall be determined by lot. That is, each faculty employee
shall draw a seniority number to determine the order of layoff.

Pursuant to Education Code Section 87743, the services of no regular
employee shall be terminated while any probationary employee, or any
other employee with less seniority, is retained to render a service in an
FSA for which that regular employee is both qualified and competent as
defined in Section 15.6.

Faculty Service Area(s)

15.6 Inthe event of reduction in force proceedings, regular and/or probationary faculty
employees shall be assigned in such a manner that they shall be retained to render
service in any FSA in which the faculty employee is both qualified and
competent. In order to be retained to render service in an FSA during a reduction
in force, the faculty employee must both:
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15.7

15.8

15.9

1) Meet state minimum qualifications adopted by the State Board of Governors
as prescribed in Title 5 or possess a valid credential in the appropriate
discipline, and

2) Be competent in the applicable faculty service area as set forth in the
competency criteria in Section 15.6.1 below.

15.6.1  For the purposes of this article only, a faculty employee shall be
considered to be competent to serve in an FSA if he or she fulfills at
least one of the following:

15.6.1.1 Has had previous satisfactory District employment in the
FSA for at least three quarters or for two quarters and one
summer session;

15.6.1.2 Has been employed full-time for at least one academic year
during the previous five years in an accredited post-
secondary institution to render a service that, if it had been
rendered in the District, would have been in the applicable
FSA.

The District Office of Human Resources shall maintain a list of the faculty service
areas and the faculty employees who are competent in each FSA. A copy of the
current list shall be available in each division office, the Office of Faculty and
Staff at Foothill and Academic Services at De Anza, and the Faculty Association
Office. Changes to the designation of faculty service areas shall be negotiated and
the Faculty Association shall consult with the Academic Senates in developing its
proposals. Recommendations of the Dean and the faculty of the Division for
changes to the designation of faculty service areas shall be forwarded to the
appropriate Academic Senate and the chief negotiators for the Faculty Association
and the District.

Each faculty employee’s official personnel file shall reflect the Faculty Service
Area(s) for which the faculty employee is competent. Upon attaining competence
in additional FSA(s) in accordance with the provisions of Subsection 15.6.1 of
this article, the faculty employee may request in writing to the Division Dean or
appropriate administrator that his/her official personnel file reflect the new
FSA(s) and that his/her name be added to the list maintained pursuant to 15.7. A
copy of this request shall be forwarded by the Division Dean to the Vice
Chancellor of Human Resources and the Dean of Academic Services at De Anza
or the Dean of Faculty and Staff at Foothill. The faculty employee shall be
responsible for initiating the request to have additional FSA(S) recorded and shall
be responsible for verifying competence in any additional FSA(S).

15.8.1 Any dispute arising from an allegation that a faculty member has been
improperly denied a faculty service area shall be classified and
procedurally addressed as a grievance under provisions of Article 5.

It shall be the responsibility of the individual faculty employee to furnish any
necessary valid credential or credentials, to establish the necessary minimum
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qualifications in the appropriate discipline, to establish competency in the
applicable FSA in accordance with the terms of Subsection 15.6.1 and its
subsections, and to provide all necessary information to the Vice Chancellor of
Human Resources or his or her designee on or before February 15 of the year
during which reduction in force proceedings are commenced.

Termination Notice and Faculty Recourse

15.10 The Board shall furnish to FA copies of all notifications of termination because of
a reduction in force.

15.11 A faculty employee who has been notified that his or her employment may be
reduced or terminated because of a reduction in force may either:

15.11.1 Initiate the grievance procedure under provisions of Article 5 if the
employee believes that the Board has violated, misapplied, or
misinterpreted the specific provisions of this article (in which case the
grievance shall be the exclusive means of reviewing the reduction or
termination of employment); or

15.11.2 Request a hearing under Education Code Section 87740 (in which case
the hearing shall be the exclusive means of reviewing the reduction or
termination of employment).

If the faculty employee elects to file a grievance, the decision that results from
that grievance shall be final and the employee may not request a hearing under
Education Code Section 87740. If the faculty employee elects instead to request a
hearing under Education Code Section 87740, the decision that results from that
hearing shall be final (unless appealed to the Superior Court), and the employee
may not allege a violation, misapplication, or misinterpretation of this article by
filing a grievance under Article 5.

Paid Benefits, COBRA Rights, and Rehire Provisions
15.12 A contract or regular faculty employee who has been laid off because of reduction
in force shall be provided three (3) months of paid benefits following layoff and

subsequently may continue to receive medical, dental, and vision care benefits in
accordance with COBRA rights.

The District shall follow Education Code requirements related to rehire provisions for
faculty employees laid off by a reduction in force.
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Article 16
LEAVES

Personal Necessity Leave

16.1

16.2

Under the circumstances specified herein, the President or his or her designee may
grant a full-time contract or regular faculty employee who has been employed by the
District for at least one month, up to five days of paid personal necessity leave per
academic year; however, no more than two days of personal necessity leave may be
used during the first six months of employment. For the purposes of this section,
“personal necessity” means obligations or unavoidable duties of an employee that
must be performed during scheduled working hours involving:

16.1.1  Emergencies related to the faculty employee’s home or to his or her
immediate family members;

16.1.2  Appointments for the purpose of conducting personal legal affairs or
financial transactions that cannot be conducted outside of working hours;

16.1.3  Receipt of a summons, subpoena or other judicial order requiring absence
from work;

16.1.4  Observance of a major religious holiday of the employee’s faith;

16.1.5 Attendance at professional conferences related to the teaching profession
and/or one’s area of assignment;

16.1.6  Attendance at a funeral service;

16.1.7  Natural disasters that prevent a faculty employee from meeting all or part of
his/her assigned duties; and

16.1.8  Attendance at activities related to a federal holiday (such as Veterans Day).

The Board may grant additional days of personal necessity leave for these purposes in
appropriate circumstances.

The President or his or her designee may grant a part-time temporary faculty
employee who has been employed by the District for at least one month, one day of
paid personal necessity leave per quarter of assignment under the circumstances
specified in Subsections 16.1.1, 16.1.3, 16.1.4, 16.1.6, 16.1.7, and 16.1.8. Part-time
temporary faculty employees with reemployment preference may be granted use of
personal necessity leave for the purposes specified in Subsection 16.1.5, if the
appropriate administrator agrees that attendance at the conference would be beneficial
to the college and the students and would not constitute a hardship for the
division/program.

The Board may grant additional days of personal necessity leave for these purposes in
appropriate circumstances.
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16.3

16.4
16.5

16.6

16.7

Eight hours of leave shall be deducted for a day’s absence on personal necessity leave
regardless of the actual duty hours of that day. If a contract or regular faculty
employee requests and is granted personal necessity leave for less than a full day, he
or she shall be charged personal necessity leave as specified in Appendix F, but
personal necessity leave shall not be granted in increments of less than one hour.

Personal necessity leave shall not accumulate from year to year.

Whenever possible, personal necessity leave shall be approved and scheduled in
advance in writing. When advance scheduling is impossible because the leave is
required to meet an emergency, the faculty employee who is requesting personal
necessity leave shall promptly notify his or her Division Dean or appropriate
administrator of the request in person or by telephone. All personal necessity leave
shall be reported on the leave report forms required by Section 16.36.

Personal necessity leave may not be used for recreation, social events, or in lieu of sick
leave. Unless there are unavoidable and compelling reasons, personal necessity leave
may not be taken in conjunction with any holiday, sick leave, or other leave of
absence.

“Immediate family member,” for the purposes of this article, means the spouse or
domestic partner, mother, father, sister, brother, son, daughter, grandparent,
grandchild, parent-in-law, foster parent, step parent, step child, foster child, brother-in-
law, sister-in-law, or any other person living in the immediate household of the
employee.

Bereavement Leave

16.8

16.9
16.10

16.11

Each faculty employee shall be entitled to paid bereavement leave of absence
sufficient to allow for three consecutive days, excluding weekends and holidays,
following the death of any member of his or her immediate family.

16.8.1 If the death is of a spouse or domestic partner or child, paid bereavement
leave sufficient to allow for five consecutive days, excluding weekends and
holidays, shall be granted.

16.8.2  If out-of-state travel or travel in excess of 300 miles is required, paid
bereavement leave sufficient to allow for five consecutive days, excluding
weekends and holidays, shall be granted.

Bereavement leave shall not be granted in any increment of less than one half day.

“Immediate family member,” for purposes of Section 16.8, has the meaning
prescribed by Section 16.7.

The Board may grant additional days of bereavement leave with full compensation in
case of demonstrated need. (See also Section 16.17.)

Sick Leave

16.12

Sick leave is a benefit to which an employee is entitled if he or she:
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16.13

16.14

16.15

16.16

16.17

16.12.1 Is incapacitated by illness or injury or is required to keep a medical
appointment that could not reasonably be set outside of scheduled working
hours.

16.12.2 Provides an appropriate official of the Board with notice of the need to use
sick leave either sufficiently in advance of the start of any scheduled duties
to permit a substitute to be assigned (if the Board determines one is
required) or, if advance notice is impossible because of the suddenness or
severity of the incapacity, as soon as reasonably possible.

Each full-time contract or regular faculty employee shall be entitled to paid sick leave
as follows:

16.13.1 Ten-month employees shall be entitled to 10 days per college year;
16.13.2 Eleven-month employees shall be entitled to 11 days per college year;
16.13.3 Twelve-month employees shall be entitled to 12 days per college year;

16.13.4 A contract or regular faculty employee employed less than full-time shall
be entitled to that proportion of the number of days granted a full-time
employee that is most nearly equal to the percent of a full time assignment
for which he or she is employed. Sick leave shall be cumulative from year
to year. A “day” of leave is recorded as eight hours.

Notwithstanding Section 16.13, a faculty employee on unpaid leave of absence shall
have his or her entitlement to sick leave reduced by one day for each month the
employee is on the leave of absence without pay. A contract or regular faculty
employee employed for less than 100 percent of contract on unpaid leave of absence
shall have his or her entitlement to sick leave reduced on a pro rata basis.

Each part-time temporary faculty member shall be entitled to two days of paid sick
leave per quarter. Sick leave shall be cumulative from quarter to quarter. In cases of a
serious medical procedure or health condition of protracted duration that affects
acceptance of an assignment, a part-time faculty member may be granted a medical
necessity exemption in accordance with Article 7.17.2.1 for purposes of accessing
sick leave and retaining appropriate service credit for the assignment.

Eight hours of leave shall be deducted for a day’s absence because of illness or injury.

If a faculty employee is absent because of illness or injury for less than a full day, sick

leave shall be deducted as specified in Appendix F. Sick leave shall be recorded on the
leave report forms required by Section 16.36.

Each faculty employee shall be entitled to use up to six days of accumulated sick leave
on an annual basis for the purpose of death or serious illness of the employee’s
immediate family, or accident involving the person or property of the faculty
employee or faculty employee’s immediate family. Leave for this purpose shall be
deducted from the appropriate sick leave bank and, therefore, be limited to one day of
such leave during Article 26 employment.
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16.18 Each faculty employee who has been absent from scheduled duties because of illness
or injury for five or more consecutive school days or who is absent from an
assignment as defined in Article 7.15.1 for five or more consecutive hours of the
assignment or who is absent from scheduled duties on a regular and repeated basis,
shall, at the request of the Board, submit a statement from his or her physician or other
qualified practitioner stating the medical reason for the absence and certifying the
employee’s ability to return to work.

Maternity Leave

16.19 Inaccordance with Education Code Section 87766, faculty employees shall be eligible
to use sick leave for absence due to temporary medical disability caused by or
contributed to by pregnancy, miscarriage, childbirth, or recovery there from. The
length of the leave of absence, including its beginning and ending dates, shall be
determined by the faculty employee and the employee’s physician. Such
determination shall be based upon the employee’s ability to perform the employee’s
assigned duties.

16.19.1 Maternity leave shall comply with applicable provisions of the federal
Family Medical Leave Act (FMLA) and the California Family Rights Act
(CFRA) and Pregnancy Disability Leave Law (PDLL).

16.19.2 Following the expiration of maternity leave, a faculty employee may request
partial or full leave of absence without pay in accordance with Section
16.31.

Donation of Sick Leave

16.20 Each faculty employee may donate days of sick leave to individual District employees
who, due to a serious health condition, have exhausted all accumulated sick leave.
Donating faculty employees shall retain a sixty-day balance of sick leave after their
donation. No employee may receive more than 40 days of donated leave per year.

16.20.1 A “serious health condition” is defined as an illness, injury, impairment, or
physical or mental condition which involves inpatient care in a hospital,
hospice, or residential health care facility, or continuing treatment or
continuing supervision by a health care provider as defined in 29 USC,
825.114(a) and as certified by an employee’s physician or other qualified
practitioner.

The Vice Chancellor of Human Resources will verify the certification for
eligibility. If the certification from the employee’s physician is insufficient,
a certification by a physician of the District’s choosing may be required, at
District expense. The District may require additional medical opinions.

16.20.2 Donated leave must be in one day increments (no less than 8 hours).
Recipients of donated sick leave shall be solely responsible for any state and
federal taxes on the donated time. Such taxes shall be withheld at the
normal rate for the recipient employee. In the event that the state or federal
governments rule that a tax liability is due other than as taxed, the recipient
shall be solely liable for such liabilities.
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16.20.2.1 The donated sick leave may be used only when the employee
has exhausted accumulated sick leave and either is not eligible
for long-term disability, or is eligible but has not begun to
receive the long-term coverage.

16.20.2.2 The Vice Chancellor of Human Resources shall be notified of
solicitations of donations. Solicitations of donations may be
made by the individual or his/her representatives(s). Normally,
donations shall be made before the recipient employee begins
extended sick leave. However, should a donation be made while
the recipient employee is on extended sick leave, the donated
sick leave shall extend the number of days of regular sick leave
(full pay) and reduce the number of days of extended leave.
Donated days will not extend the total number of days of
combined sick and extended sick leave but the recipient
employee shall be paid the difference between regular and
extended sick leave for each day of donation that is received
after extended sick leave has begun. In no case shall sick leave
donation occur once the recipient employee begins leave under
Article 22.6 of this Agreement.

16.20.2.3 Donations of sick leave shall be authorized by a signed pledge
form prepared by and filed with the District Office of Human
Resources. In the event several faculty employees donate sick
leave, the sick leave shall be used in the order in which the
signed pledge forms are filed with the District Office of Human
Resources.

16.20.2.4 If the employee does not use all donated sick leave, the sick
leave shall be returned to the donating faculty employee(s).

Either the Board or FA may reopen negotiations on this section
at any time by delivering a written request to reopen to the other

party.
Additional Provisions Governing Sick Leave
16.21 Notwithstanding any other provision of this article:

16.21.1 The Board itself may grant additional days of sick leave with full pay
beyond that to which an employee is otherwise entitled under this article;

16.21.2 Sick leave accumulated in other California school districts shall be credited
to a regular or contract employee of the District upon request and
certification as provided in Education Code Section 87782 and 87783 if the
application for transfer is made within one year after the employee is
employed by the District. Effective Winter 2004, this provision shall also
apply to part-time faculty.

16.21.3 Sick leave accumulated in the District by a part-time faculty employee prior
to his or her employment as a District contract or regular faculty employee
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shall be credited to the faculty employee’s full time sick leave upon request.
The faculty employee may request Human Resources to transfer the
accumulated part-time sick leave to full-time sick leave provided that the
request is made within one year from the date of hire as a probationary
employee.

Extended Sick Leave

16.22

16.23

16.24

Each contract or regular faculty employee shall be entitled to extended sick leave for
illness or injury which shall be applied following the exhaustion of all current and
accumulated sick leave. Current sick leave is that leave earned or expected to be
earned for the year and is applied prior to any accumulated sick leave carried over
from the prior year. Extended sick leave eligibility shall begin with the first day of
absence following the exhaustion of current sick leave and continues for up to 180
calendar days. Extended sick leave shall be granted in increments of not less than one
full day for each working day of absence due to illness or injury.

A faculty employee on extended sick leave shall be entitled to extended sick leave pay
as follows:

16.23.1 For a full month’s absence, an amount that equals 66 2/3 percent of the
employee’s “basic monthly earnings” on the date he or she was actually last
at work, to a maximum payment of $6,000 per month. “Basic monthly
earnings” means 1/12th of the employee’s annual contract salary;

16.23.2 For less than a full month’s absence, an amount that equals an appropriate
fraction of the extended sick leave pay calculated under 16.23.1. The
fraction shall be determined by dividing the number of days of absence
during the partial month by the number of contract days in the month.

After the exhaustion of all accumulated and extended sick leave, a faculty employee
may return to work, resign, resign for the purpose of retirement, or apply for an unpaid
leave due to disability. If the employee applies for an unpaid leave, a leave of up to
three academic quarters shall be granted. Such a leave shall be unpaid except as
provided for under Article 22.6.

At the conclusion of the unpaid leave for disability, the employee may return to work,
resign, resign for the purpose of retirement, or apply for an extension of the unpaid
leave for disability not to exceed one academic quarter. If the employee fails to return
to work, resign, resign for the purpose of retirement, or to apply for an extension of the
leave or if the request for extension of a leave is denied, and the employee continues to
be unable to perform the essential functions of the job as certified by an authorized
medical practitioner, the employee may apply for STRS disability allowance.

16.24.1 If the faculty employee has applied for and has been determined to be
eligible for a disability allowance by the State Teachers Retirement System,
the leave due to disability shall be extended for the term of the disability but
not more than 39 months in accordance with Education Code Section 87789.
During this leave, if the employee remains eligible for STRS disability
allowance, the leave shall not constitute a break in service and the employee
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remains a qualified faculty employee for the purpose of receiving health
benefits.

16.24.2 If the employee does not apply for or is not eligible for STRS disability
allowance and does not return to work, resign, or resign for the purpose of
retirement, the employee may apply for additional leave or the District may
proceed in accordance with due process provisions of the Education Code.

In the event a qualified employee remains disabled beyond the period of accumulated
and extended sick leave, he or she shall be eligible to receive long-term disability
insurance benefits under Article 22.6 in the manner prescribed in the District’s long-
term disability insurance policy. Each disabled contract or regular faculty employee
who is receiving long-term disability insurance payments shall, following the
exhaustion of all accumulated and extended sick leave, remain a qualified faculty
employee for the purpose of receiving health benefits while on an approved leave
under Section 16.24.

Family Medical Leave

16.25

In accordance with the federal Family Medical Leave Act (FMLA) and the California
Family Rights Act (CFRA), under certain conditions faculty employees may be
eligible for an unpaid leave of absence for up to 12 weeks for reasons related to family
circumstances. Qualifying circumstances would include but not be limited to: birth of
a child, care of a child, spouse, or parent with a serious health condition; or adoption
(see Appendix T.)

16.25.1 Faculty employees should consult with the District Office of Human
Resources regarding eligibility, application procedures, and other procedures
related to family leave.

16.25.2 Faculty employees who qualify for paid benefits under Article 22, Section
22.1 shall continue to receive paid medical benefits while under family
leave.

16.25.3 Use of family medical leave for a qualifying circumstance including the
employee’s own serious illness runs concurrently with other paid and unpaid
leaves granted by the District.

State Disability Leave (SDI) — Part-Time Faculty Employees Only

16.26

In accordance with Article 7.26.3, part-time faculty employees shall be eligible for the
following benefits, effective April 1, 2011:

16.26.1 State Disability Insurance (SDI). After the exhaustion of sick leave
provided under Section 16.15, the part-time faculty employee shall be
eligible to file with the Employment Development Department (EDD) for
disability benefits in accordance with SDI filing dates and processes; and,

16.26.2 Paid Family Leave Insurance (PFL). Part-time faculty employees who must
be absent from scheduled duties to care for a seriously ill child, spouse,
parent, or registered domestic partner, or to bond with a new child shall be
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eligible to file with the Employment Development Department (EDD) for
paid family leave benefits in accordance with SDI filing dates and timelines
and definition of “serious health condition.”

It shall be entirely the responsibility of the part-time faculty employee to file for SDI
benefits in accordance with EDD statutes and regulations, and the District shall have
no responsibility for interpreting SDI regulations and timelines or ensuring that the
part-time faculty employee acts in compliance with them. Questions about SDI
coverage shall be directed to the Employment Development Department
(http://www.edd.ca.gov/Disability).

Exchange Leave

16.27

A contract or regular faculty employee who meets the requirements prescribed by law
may request an exchange leave pursuant to Education Code Section 87422.

Military Leave, Legislative Leave, Industrial Accident Leave

16.28

A contract or regular faculty employee who meets the requirements prescribed by law
may request and shall be granted:

16.28.1 An unpaid military leave under Education Code Section 87700;
16.28.2 Anunpaid legislative leave under Education Code Section 87701; or

16.28.3 An industrial accident leave of up to 60 days under Education Code Section
87787 and the rules described in that section.

Leave for Jury Duty

16.29

A faculty employee called for jury duty in the manner provided for by law may
request and shall be granted a jury duty leave of absence. Such a leave shall be with
pay, provided the amount the faculty employee receives for jury fees, excluding
mileage allowance, shall be deducted from his or her regular earnings. Verification of
jury duty (summons or court statement) shall be attached to the leave report.

College Assigned Business Leave

16.30

If a faculty employee at the request of a Division Dean or appropriate administrator is
required to attend a conference, meeting, workshop, or other activity that conflicts
with the faculty employee’s scheduled duties, the faculty employee shall be granted
College Assigned Business Leave. Such leave shall also be granted to a faculty
employee whose service as an official representative of the college or as an appointee
in a statewide governance process conflicts with the employee’s scheduled duties.
Such leave may also be granted for participation in a statewide accreditation process
that conflicts with the employee’s scheduled duties. All leave provided under this
section shall be approved in advance by the appropriate administrator and reported as
College Assigned Business on the Leave Report. College Assigned Business shall be
indicated on the leave report but shall not result in leave deduction.
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Unpaid Leaves of Absence

16.31

16.32

16.33

16.34

16.35

Each contract or regular faculty employee may request a full-time or partial leave of
absence without pay for any period not exceeding two years. An employee who
wishes to apply for a leave shall submit a written request for a leave of absence
without pay to the President or his or her designee at least three months before the
desired commencement of the leave unless he or she cannot file a timely request
because the leave is needed to meet an unforeseen emergency. If a requested leave of
absence is for a period of one month or more, the request shall be forwarded to the
Board itself for review and action. By mutual agreement of the Board and the
employee, a leave of absence without pay or any extension of a leave without pay may
be extended for an additional period that does not exceed one year.

A faculty employee on a partial unpaid leave of absence shall continue to fulfill the
appropriate pro rata share of the duties that would have been required had that
employee continued to serve as a full-time employee.

If during an unpaid leave a faculty employee continues to meet the definition of a
“qualified faculty employee” under Article 22, Section 22.1, he or she shall continue
to receive paid benefits. If the faculty employee on unpaid leave does not meet this
definition, he or she may continue to receive paid benefits by reimbursing the District
in advance for the full premium or its equivalent.

During a partial unpaid leave, the faculty employee shall receive the appropriate pro
rata share of the salary including all earned Professional Achievement Awards he or
she would have received had he or she continued to serve as a full-time employee and
shall earn credit for sick leave and personal necessity leave on a pro rata basis. During
a full-time leave of absence without pay, a faculty employee’s salary including all
earned Professional Achievement Awards shall be adjusted as follows:

16.33.1 For ten-month (175-day) faculty employees, the employee’s full annual
salary shall be reduced by 1/175th for each day of unpaid leave;

16.33.2 For eleven-month (195-day) faculty employees, the employee’s full annual
salary shall be reduced by 1/195th for each day of unpaid leave;

16.33.3 For twelve-month (215-day) faculty employees, the employee’s full annual
salary shall be reduced by 1/215th for each day of unpaid leave.

An unpaid leave of absence shall not constitute a break in continuity of service, nor
shall an unpaid leave of absence of one quarter or more count as part of the time
required for eligibility for a professional development leave (Article 17), the reduced
workload program (Article 18), the emeritus program (Article 19), or eligibility for
advancement on the salary schedule, except as specified in Section 16.35. The period
of unpaid leave is not counted for STRS service credit nor is the faculty employee able
to purchase the service from STRS for an unpaid leave.

A regular faculty employee may apply for an unpaid educational leave for professional
development purposes. If such leave is full-time, the period of the leave shall
nevertheless be included in determining eligibility for advancement on the salary
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schedule. In all other respects the leave shall be identical to any other full-time unpaid
leave.

Leave Report

16.36

16.37

It shall be the responsibility of each faculty employee to notify his or her Division
Dean or appropriate administrator when a leave is needed. Within 10 school days after
returning from an absence each faculty employee shall sign and file a leave report for
the absence, either via paper copy (provided by and submitted to the Division Dean or
appropriate administrator) or through the District Portal, in accordance with whichever
procedure is required by the District.

16.36.1 In some cases, the Division office may initiate the leave report in order to
facilitate timely payment for a substitute, if any, but such a leave report shall
be subject to review by the faculty employee who may revise and re-submit
the report before final District action is taken on the leave report, provided
that the faculty employee revises the report by the appropriate deadline; i.e.,
within: (a) 10 school days after returning from an absence; or, (b) five school
days from the date of a report initiated during the 10 days following an
employee’s return from absence. For example, if the Division office
initiates a report on the eighth day following the faculty employee’s return,
the faculty employee will have a maximum of 13 school days after the
employee returns from absence. If the faculty employee fails to provide a
revision by the deadline, the Division-initiated leave report shall be deemed
to be accepted without change by the faculty employee.

The leave report shall be on forms provided by the Board and shall reflect all hours of
absence and the dates on which they occurred.

Substitutes

16.38 Normally, the Board shall provide a substitute when a faculty employee is absent on

approved leave for two or more consecutive academic hours of a class unless the
Division Dean or appropriate administrator and the faculty employee mutually agree
otherwise.

16.38.1 For the purposes of this section, an approved leave is defined as a leave that
is provided under this article or a Faculty Flex Day provided under Article
27.3.

16.38.2 The faculty employee shall notify the Division Dean or the appropriate
representative in the division/department either in advance of the leave or,
when leave is due to emergency or unanticipated absence, as soon as
practicable. The faculty employee and the administrator/representative shall
work together to find an appropriate substitute.

16.38.3 In cases of planned leave, the faculty employee shall organize the course
material to provide an alternate assignment during any leave time not
covered by a substitute.
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16.39 A day-to-day substitute assignment shall not exceed two instructional weeks.

16.39.1 Faculty employees serving as day-to-day substitutes during the regular
academic year shall be paid in accordance with Appendix D. Faculty
employees serving as day-to-day substitutes during the summer session shall
be paid in accordance with Appendix D1.

16.39.2 Day-to-day substitute service shall not be used for purposes of computing
the 67 percent load limitation for part-time faculty employees.

16.39.3 A substitute assignment in excess of two instructional weeks shall be
converted into a long-term substitute assignment, and the faculty employee
serving as the substitute shall be given load credit for the assignment. In
such cases, long-term substitute assignments shall be counted toward the 67
percent load limitation for part-time faculty employees.
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Eligibility

Article 17
PROFESSIONAL DEVELOPMENT LEAVES

17.1 A faculty employee shall be eligible to apply for a Professional Development Leave of
one, two, or three quarters under this article if he or she:

1711
17.1.2

17.1.3

1714

Is employed as a regular faculty employee in a non-management position;

Has rendered service to the District as a contract or regular faculty employee
who is employed at least half time for at least 18 consecutive quarters
preceding the academic year in which the leave is to be taken;

Notwithstanding Section 17.1.2, a regular faculty employee may apply any
unused quarters of service earned in a former management position towards
the eligibility requirements specified in Section 17.1.2 provided the three
most recent quarters of service preceding the academic year in which the
leave commences were earned as a regular faculty employee; and

Has not taken any other paid professional leave during the eighteen quarters
preceding the academic year in which the leave is to be taken.
Notwithstanding the provisions of this section, if the leave is taken in
separate years as provided in Section 17.2, the intervening quarters may be
counted toward eligibility for subsequent leaves. For purposes of eligibility
all quarters of service in active employment status between the first quarter
of the year in which the leave is taken and the final quarter of the year in
which the leave is completed (17.2) shall count toward eligibility for
subsequent leaves (see Appendix P4).

No absence from the service of the District under a leave of absence shall be deemed a
break in the continuity of service required by this section. However, time spent on an
unpaid leave of one quarter or more shall not count toward a period of service.

Leave Duration, Configuration, and Load

17.2  No Professional Development Leave granted under this article shall exceed three
quarters. It is expected that a Professional Development Leave shall be taken in one
academic year. However, the leave may be taken in separate years if:

1721

17.2.2

17.2.3

The faculty member’s application demonstrates that the leave plan can be
most effectively fulfilled in separate years;

The proposal to take the leave in separate years is approved by the Division
Dean prior to the submission of the application to the District Office of
Human Resources for review by the Districts Professional Development
Leave Committee as provided in Sections 17.5 through 17.8;

The proposal to take the leave in separate years shall not create a hardship
for the division in the judgment of the Division Dean; and
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17.2.4  The leave is commenced and completed within three years beginning Fall
quarter following date of approval.

Any leave granted for a period of three quarters shall release the applicant from a full
annual load. “Full annual load” is the load for which the faculty employee would have
been responsible had he or she not taken a Professional Development Leave. In
disciplines where load is distributed unequally throughout the three academic quarters,
the PDL leave shall not exceed the equivalent of a full annual load.

Granting of Leaves

17.3

174

Professional Development Leaves shall be granted by the Board itself during the
academic year preceding the year during which the leave is to be taken. The Board
shall appropriate sufficient funds to permit the granting of a sufficient number of
leaves to enable the equivalent of 6 percent of contract and regular faculty employees
to be on leave during an academic year. The Board may grant additional quarters of
leave at its discretion.

Within the limits established by Section 17.3, all of the quarters of leave available for
an academic year shall be granted provided a sufficient number of eligible faculty
employees have applied for such leaves and have received the approvals required by
this article. If all of the quarters of leave available are not granted during a year, the
number of quarters not granted shall be carried over to the next academic year.

Salary, Benefits, and STRS/PERS Service Credit

175

Each faculty employee granted a Professional Development Leave under this article
shall receive 85 percent of full salary during his or her leave, and in accordance with
17.2, for a maximum of three quarters during the regular academic year. “Full salary”
is the salary a faculty employee would have received if he or she had not taken a
Professional Development Leave.

1751 Faculty employees on Professional Development Leave shall not receive
any District assignment for extra pay (in excess of 85 percent of full salary),
including Article 7 and/or Article 26 assignments that occur during the PDL
quarters, unless exceptional circumstances exist and no other faculty
employee is available for the assignment. No such assignments for extra
pay shall be made without prior approval of the Vice Chancellor of Human
Resources or his/her designee.

17.5.2 During a Professional Development Leave a faculty employee shall be
credited with 85 percent of service by the applicable retirement system
(STRS or PERS). The faculty employee may arrange to ensure full
service credit for the period of the leave in one of the following ways:

17.5.2.1 Faculty may purchase service credit from the applicable
retirement system. If the purchase is made from STRS
within two years following the completion of return service
for the leave, the District shall pay the employer portion
specified in Education Code 22950(a) and 22951 (currently 8
percent and 0.25 percent, respectively) of the creditable
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compensation upon which the contribution is based.
Verification by the District through the District Office of
Human Resources is required for the purchase of professional
development leave service credit.

17.5.2.2  Effective July 1, 2002 under STRS regulations, faculty
employment under Article 7 and/or during summer session
shall be creditable toward full annual service credit for the
college year (July 1 to June 30). No faculty employee on
professional development leave shall be assigned under
Article 7 except in accordance with 17.5.1.

17.6  Each faculty employee on Professional Development Leave shall receive paid benefits
in the same manner as all other full-time contract and regular faculty employees. Such
benefits shall include eligibility to apply for training/retraining stipends in accordance
with Article 35 and professional conference funds as described in Article 36 of this
Agreement.

Terms and Conditions

17.7  Each faculty employee, as a condition of being granted a Professional Development
Leave, shall agree in writing to adhere to the plan of study, research or travel described
in the leave application, and to submit a timely report about the leave as required by
Section 17.16. Additionally, each faculty employee shall agree to render return
service in the employ of the District equivalent to twice the regular full-time academic
load for which he or she has been granted leave. If the leave is taken as a full
academic year, return service begins in the Fall quarter of the following academic
year. If the leave is taken in separate quarters under 17.2, return service is credited
for the load performed in active employment subsequent to each quarter of leave
(see Appendix P4).

17.8  The period of any Professional Development Leave granted under this article shall be
included in determining eligibility for professional growth and advancement on the
salary schedule.

Application Process and Timelines

17.9  Arregular faculty employee who wishes to apply for a Professional Development
Leave shall file a written application (Appendix P1) with the District Office of Human
Resources for review by the District Professional Development Leave Committee
with a copy to the President or his or her designee by October 15 of the school year
preceding the year during which the leave is to be taken. To be considered by the
Professional Development Leave Committee, all application materials shall be
received by the District Office of Human Resources by the October 15 deadline date.
It is the responsibility of the faculty employee to deliver the completed and signed
application materials and required copies to the District Office of Human Resources.
Application materials not received by the deadline shall not be reviewed by the
District Professional Development Leave Committee.

17.9.1 Notwithstanding the above, a faculty employee who, through no fault of his
own or her own, has an application absent of the administrative comments
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required by Section 17.11, shall submit a copy of all remaining application
materials to the District Office of Human Resources by the due date. In such
cases, the application shall be considered timely.

17.10 The application shall include or be accompanied by the details of the faculty
employee’s plan of study, research or travel, together with a statement of the benefits
that would accrue to the District and its students if the plan were approved. The
application shall:

17.10.1 Set forth specific objectives for the study, the research or travel so as to
demonstrate that the leave will enhance the job performance and
professional growth of the faculty employee;

17.10.2 Include a plan of appropriate substance and duration which is proportionate
to the length of the leave requested for meeting the stated objectives and an
anticipated calendar or timetable for carrying out the various activities.

17.10.2.1 “Appropriate duration” is defined as the amount of time
necessary to fulfill the stated objectives and proposed plan, not
as the hours equivalent to the faculty employee’s primary
assignment during the academic year.

17.10.3 Include the means by which a faculty member will report on or verify the
objectives achieved.

17.11 At least five school days before filing an application with the District Office of Human
Resources or no later than five school days before the October 15 application deadline,
each faculty employee shall review his or her application with the Division Dean or
appropriate administrator, who may consult with the President. The Division Dean or
appropriate administrator shall inform the faculty employee if, in his or her
professional judgment, the leave plan will not benefit the District and its students. The
faculty employee may determine whether to proceed with the application, amend the
application or withdraw the application. The Division Dean or appropriate
administrator shall then append to the application:

17.11.1 A comment advising the Committee as to how the proposed leave will or
will not benefit the District and its students; and, if appropriate,

17.11.2 A statement of concern about the potential for a severe reduction in full-
time faculty staffing within a specific department, if all applicants are
granted leaves for the same time period.

Professional Development Leave Committee
17.12 The District Professional Development Leave Committee shall consist of:

The Chancellor, or his or her designee, who shall serve as chairperson; an academic
administrator from De Anza College appointed by the President; an academic
administrator from Foothill College appointed by the President; two full-time regular
faculty employees from each campus selected by the respective Academic Senates;
two full-time regular faculty employees from each campus selected by FA. Members
of the Committee shall not themselves be applicants.
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17.13

17.12.1 The FA and the Academic Senates, when selecting representatives to the
Professional Development Leave Committee, shall designate representatives
who will not be applicants for a Professional Development Leave during
their term as a Committee member. A Committee member who does
become an applicant for a leave shall step down from his or her Committee
assignment.

17.12.2 The Professional Development Leave Committee, or a duly authorized sub-
Committee, shall conduct its work only at regularly called meetings which
all members have the opportunity to attend.

17.12.3 The Professional Development Leave Committee shall meet early in the Fall
quarter to agree on a calendar by which the Committee shall carry out its
responsibilities and enable it to make its leave application recommendations
to the Board at the first Board meeting in February.

The District Professional Development Leave Committee shall review all timely
applications and college recommendations submitted to it and shall approve an
application only if satisfied that the faculty employee is eligible for the leave and that
he or she shall, during the leave, engage in study, research or travel that will:

17.13.1 Substantially benefit the District and its students; and

17.13.2 Enhance the faculty employee’s job performance and professional growth;
and

17.13.3 Relate significantly to the faculty employee’s profession, assignment or
planned assignments.

The committee shall assess each plan on a holistic basis, with consideration of the way
in which a variety and/or number of activities can meet the objectives of the leave.

Leave Approval Process

17.14

After reviewing all timely applications and campus recommendations submitted to it,
the District Professional Development Leave Committee shall forward the names and
descriptions of proposals of the approved applicants for whom leaves are available and
the names of all approved alternates, if any, to the Board itself with a request that the
leaves be granted. The Committee shall list the names of the approved applicants and
all approved alternates, if any, in the order of their quarters of service since last having
taken a Professional Development Leave.

17.14.1 If members of the Committee are in disagreement among themselves over
the approval of an application, they shall communicate with the applicant
and with the appropriate administrator to gather information and/or
clarification which will assist the members in making an unbiased
recommendation.

17.14.2 In carrying out their responsibilities, the Committee shall not be arbitrary,
capricious or discriminatory.
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The Board itself shall grant the leave as required by Section 17.3, and in the order
listed by the Professional Development Leave Committee, except that the Board itself
may defer an individual recommendation for a period of time not exceeding one year
for an employee who has been subject to disciplinary action pursuant to Education
Code Section 87660 and following during the preceding year or against whom
disciplinary action is pending or will be pending within 30 days, allowing time for the
cause of the disciplinary action to be corrected before the recommendation is
reconsidered.

Changes to the Leave Plan

17.15

If an employee on a Professional Development Leave materially changes his or her
plan of study, research, or travel described in the leave application, he or she shall
submit the plan change (Appendix P2) to the District Office of Human Resources for
review by the Professional Development Leave Committee prior to implementing the
change. If such prior notification is not possible, the employee shall notify the District
Office of Human Resources no later than the end of the second week of the quarter or,
where verifiable extenuating circumstances exist, at the earliest date possible. Inall
circumstances, changes in the plan shall continue to meet the stated objectives of the
leave. The Committee shall review the proposed changes in consultation with the
Division Dean or appropriate administrator. The Committee shall either approve or
disapprove the amended plan and immediately so inform the faculty employee.

17.15.1 If the amended plan is disapproved after the leave has commenced, the
faculty employee is expected to end the leave at the conclusion of the quarter
in which the faculty employee is notified of the disapproval. The faculty
employee shall request and receive approval for an amended plan before
continuing the leave. However, the faculty employee can declare that
ending the leave at the conclusion of the quarter would cause an undue
personal hardship, in which case the leave can be completed for the current
year subject to the provisions of Section 17.17, including a review of the
objectives of the leave and the appropriateness of the undue hardship
declaration.

17.15.2 In cases where the leave was granted under Section 17.2, in separate years,
the faculty employee shall notify and receive Committee approval before
continuing the remaining quarters of the leave.

Professional Development Leave Report

17.16 Within 30 days following his or her return from the completed leave, each faculty

employee shall submit a report (Appendix P3) to the District Office of Human
Resources for review by the District Professional Development Leave Committee,
with a copy to the Division Dean or appropriate administrator, that identifies the
manner in which the employee accomplished the objectives of the leave and planned
activities as described in the application and any amendments as provided in Section
17.15. Itis the responsibility of the faculty employee to deliver the report to the
District Office of Human Resources. Unless otherwise agreed, if the faculty employee
fails to provide the required leave report to the District Office of Human Resources by
the deadline, the matter shall be referred to the President of the college for action as
stated in Section 17.17.

July 1, 2013 through June 30, 2016 88 September 2013



17.17 The Professional Development Leave Committee is also responsible for collecting,
reviewing and approving the leave reports required by Section 17.16. After reviewing
the report, the District Professional Development Leave Committee shall either,
approve the report and file it with the Board itself or request further information or
refinement of the report from the faculty employee. If the Committee is unable to
establish that the conditions under which the leave was granted have been satisfied, the
report shall be referred to the President. The President, after consultation with those
deemed appropriate, and after considering possible mitigating circumstances, may
recommend that the faculty employee be required to compensate the District for the
expense of the leave. If the Board itself accepts the President’s recommendation, the
faculty employee may grieve the matter as specified in Article 5 (Grievance
Procedure) of this Agreement.

Re-opener

17.18 Either the Board or FA may reopen negotiations on this article at any time by
delivering a written agreement to reopen to the other party.
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Article 18
REDUCED WORKLOAD PROGRAM

Definition

18.1 Each full-time faculty employee who meets the requirements of this article may
reduce his or her contract from full-time to percent of contract while maintaining
his or her retirement benefits pursuant to Education Code Sections 22713 and
87483 or Government Code Section 20900. A “reduced contract” is an annual
load that is less than 100 percent but at least 50 percent of a full annual load.

Eligibility Requirements

18.2 To be eligible for a pre-retirement reduction in contract under this article the
faculty employee must have:

18.2.1 Reached the age of 55 prior to the reduction in contract;

18.2.2  Been employed full-time in a faculty position requiring membership in
an appropriate California state retirement system for at least ten years;

18.2.3 Have served five years in the District immediately preceding the
reduction in full-time employment without a break in service, with the
final three years (of these immediately preceding five years of full-time
employment) in a faculty position. For purposes of this section, an
approved leave of absence shall not constitute a break in service.
However, an unpaid leave of absence shall not count towards the five
years of full-time service required by this section.

18.3  This article shall be applicable only to faculty employees who request reduction in
contract and meet the criteria established by Section 18.2. The Reduced
Workload Program shall become effective at the beginning of the college year; in
accordance with the Education Code, a faculty employee cannot combine a full-
time contract and an Article 18 contract within the same college year.

Duration of Participation and Withdrawal from the Program

18.4 The maximum period during which a faculty employee’s contract may be reduced
under this article shall not exceed 10 years for a faculty employee enrolled in
STRS or 5 years for a faculty employee enrolled in PERS. At the conclusion of
the period during which a faculty employee’s contract is reduced under this
article, the faculty employee shall retire unless, during the first year of the
reduction in contract under this article, the faculty employee submits a written
request to return to full-time employment at the beginning of the next academic
year. Notwithstanding Section 18.9, such a request shall be granted if it is
received by the college President or designee on or before April 1 of the first
college year.
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Faculty Rights and Duties

18.5 A faculty employee whose contract has been reduced under this article shall retain
1) all paid benefits as if he or she were a full-time faculty employee and shall
receive the pro rata share of the salary he or she would have earned had he or she
continued full-time; 2) full compensation for earned Professional Achievement
Awards, if any, and the right to apply for additional awards, if any, in accordance
with Article 38; 3) continued eligibility for assignments under Article 7 and
Article 25; and, 4) on a pro rata basis, all other rights and benefits of regular
faculty employees, except the right to receive a professional development leave.
Faculty on Article 18 are not eligible to apply for, or be granted, a professional
development leave under Article 17.

18.6 A faculty employee whose contract has been reduced under this article shall fulfill
the appropriate pro rata share of the faculty duties that would have been required
had the employee continued as a full-time employee.

Retirement System Contributions

18.7  In compliance with Education Code Section 22713 and Government Code Section
20900, as appropriate, a faculty employee whose contract has been reduced under
this article shall contribute to the appropriate retirement system by payroll
deduction the amount he or she would have contributed had he or she continued
full-time. The Board shall contribute to the appropriate retirement system the
amount required by law.

Initiation of Article 18 Request

18.8 To initiate the provisions of this article, a faculty employee shall follow the
procedures described below in the college year preceding the reduction in
contract:

18.8.1 Meet with the appropriate administrator by January 15 to determine
through mutual agreement the load configuration by which the reduced
contract shall be fulfilled, as specified below:

18.8.1.1 A full academic year schedule with a reduced load in one or
more of the three quarters;

18.8.1.2 A two-quarter schedule that does not exceed the percentage of
annual load normally served in the department in any one
quarter nor the combined percentage of annual load normally
served in any two quarters.

18.8.1.3 For a faculty employee covered under Article 10.10, the
schedule may also reflect reduced load in the eleventh and/or
twelfth month of the employee’s annual contract.

18.8.2  File a written request with the President or designee by Marchl1. The

written request shall be made on the form contained in Appendix W —
Request for Reduced Workload Program and specify:
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18.8.2.1 The reduced contract the employee desires under this article,
provided it is not less than one-half of a full load;

18.8.2.2 The load configuration, as defined in Section 18.8.1, by
which the reduced contract shall be fulfilled; and,

18.8.2.3  The number of years during which the faculty employee
wishes his or her contract to be reduced under this article,
provided the number of years does not exceed 10 for faculty
employees enrolled in STRS or 5 for faculty employees
enrolled in PERS.

If the employee’s request is granted it shall take effect at the beginning of the next
college year, remain in effect for the duration specified in Section 18.8.2.3, and be
revoked only with the mutual consent of the faculty employee and the Board.
After implementing Article 18, the faculty employee shall consult, on an annual
basis, with the appropriate administrator by January 15 to determine the schedule,
as defined in Section 18.8.1, by which the reduced contract will be fulfilled.

Change in Percentage of Reduced Contract

18.9

A faculty employee whose workload has been reduced under this article may
request to change the percentage of reduction in contract by following the
provisions of Section 18.8 and submitting a written request to the President or
designee specifying the revised reduction. If the employee’s request is granted it
shall take effect at the beginning of the next college year.

Additional Provisions

18.10

18.11

18.12

Notwithstanding Section 18.8 the Board may, after consulting with FA, assign the
faculty his or her reduced load in such a manner as to meet the program or
staffing needs of the District.

In accordance with Ed Code 22713(g), a member who retires or otherwise
separates from service prior to the end of the school year shall be in violation of
the provisions of the reduced workload program, and the member's service credit
for that period of the contract shall be credited in the proportion that the member's
creditable compensation for that service bears to the member's compensation
earnable.

Nothing in this article shall prohibit a faculty employee from requesting a
reduction in contract outside of the provisions of this article or prohibit the Board
from granting such a request.

July 1, 2013 through June 30, 2016 92 September 2013



Article 19
EMERITUS PROGRAM

Eligibility

19.1

19.2

The Board itself shall offer an Article 19 employment contract, as provided in this
article, to any regular or contract faculty employee who will become a retired
faculty employee prior to the next academic year and is at least 55 years of age
and who has been employed by the District as a regular or contract faculty
employee at least half time for at least ten years. Employment under this article
shall commence in the academic year following the employee's resignation for the
purposes of retirement and shall be limited to a maximum of five years of
participation.

19.1.1  Notwithstanding the above, the Board itself may decline to offer an
initial contract under this article to an otherwise qualified faculty
employee if, in the jJudgment of the Board, the faculty employee cannot
perform the principal duties of the assignment. This judgment shall be
based upon evaluation material, legally appropriate medical information,
and other materials properly included in the faculty employee’s
personnel file. If the faculty employee believes this decision to be
arbitrary or capricious, he or she may submit the matter to the grievance
procedures set forth in Article 5.

Faculty are advised that due to STRS/PERS statutes effective January 1, 2013
affecting retiree earnings during the first 180 days following retirement, retirees
are prohibited from returning to STRS/PERS covered employment with the
District for 180 days following the effective date of retirement. Thereafter, the
STRS/PERS retiree may return to work under the applicable earnings limitations.

An eligible faculty employee may elect to receive an employment contract under
this article by submitting a written request to the College President or designee
with a copy to the Division Dean or appropriate administrator or by including the
Article 19 request in the employee’s letter of resignation for the purposes of
retirement required under Article 30. An Article 19 request may be submitted as
early as possible but no later than two months before the effective date of the
employee’s resignation from the District for the purpose of retirement. The Board
may waive all or a portion of this time period when, in the Board’s opinion, it is
appropriate to do so. Within 10 working days of Board approval the faculty
employee shall be sent an Article 19 Annual Plan which shall be completed in
accordance with the provisions of 19.6 and 19.7.

Earnings Limits

19.3

An Article 19 faculty employee shall, within the limits established by the
applicable retirement laws governing post-retirement service, up to the STRS
allowable maximum earnings limit in place during the first year of the employee’s
Acrticle 19 eligibility in accordance with Section 19.3.1, be entitled to part-time
employment during the academic year at the appropriate pro rata share of the
salary and load the employee was receiving during the last academic year prior to
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retirement. The Article 19 faculty employee shall also receive all paid benefits
for which he or she is eligible by the terms of Article 23 or Article 23A. District
paid life insurance shall remain in effect as long as the retiree is employed under
this article. Under Article 16, the Article 19 faculty employee shall be entitled
only to non-cumulative fully paid sick leave and personal necessity leave, each
provided on a pro-rata basis. An Article 19 faculty employee is not eligible to
apply for a Professional Development Leave or Professional Achievement Award.
Service on a tenure review or hiring committee shall be reviewed on a case-by-
case basis and may occur only with the agreement of the Article 19 faculty
employee, the District, and the Faculty Association.

19.3.1  Faculty employees retiring under this article shall be eligible to earn up
to the above specified limit which shall remain the limit for the duration
of the faculty employee’s participation in the program. For example, a
faculty employee entering the program in 2013-2014 could not earn
more than $39,903 for the first and each subsequent year of
participation, and the percentage of a full-time load required for this
maximum earnings once initially calculated would remain unchanged
for the duration of employment under this article. The $39,903
limitation shall be adjusted for future new entrants to the STRS
limitation in place at the time of the faculty employee’s first year of
eligibility in the Article 19 program.

19.3.1.1 The STRS/PERS allowable maximum earnings limit is
adjusted annually by the pension system(s). If a STRS/PERS
retiree earns more in STRS/PERS-covered employment than
the allowable limit for a particular year, STRS/PERS will
deduct the overage from the retiree’s pension check. Using
the example provided above, if the limit decreased to $38,903
in 2014-2015 but the employee continued to earn $39,903 in
2014-2015, STRS/PERS would deduct $1,000 from the
retiree’s pension check. In the event such a decrease occurs
in the years subsequent to the employee’s first year of Article
19 eligibility, the District shall, following receipt of official
notification from CalSTRS, make a good faith effort to alert
Article 19 employees before they complete their new Annual
Plan, but the District shall be held harmless if the employee
exceeds the allowable maximum established for a particular
year and is therefore subject to such a STRS/PERS
deduction.

19.3.2 Faculty employees retiring under this article who are enrolled in PERS
shall be eligible to earn up to the above specified STRS limit or the
PERS limit whichever is less, consistent with the PERS retirement laws
governing post-retirement service.

19.3.3  Effective July 1, 2002 under STRS regulations, employment during

summer session shall be counted toward the STRS allowable maximum
earnings limit.
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19.4 The salary earned by a faculty employee under this article shall be paid in equal
monthly installments during the months the Article 19 faculty employee is
actually at work. However, if an Article 19 faculty employee completes the
service he or she is scheduled to render under this article during the Fall quarter,
he or she may elect to be paid in 10 equal instaliments, September through June.

Pro-Rata Share of Duties

19.5 An Article 19 faculty employee shall fulfill the appropriate pro rata share of his or
her faculty duties, including, but not limited to teaching, counseling, library
services, advising, committee service, and all other instructional or instructionally
related assignments that would have been required had the employee continued as
a full-time employee. Depending on the needs of the division, instructionally
related assignments may include, but are not limited to, team teaching, grant
writing, evaluation of part-time faculty, and program support activities.

19.5.1  All faculty who are employed under this article shall fulfill their
contracts during the academic year, except for Counselors and
Librarians who may fulfill their contracts during the normal service
period of those respective programs.

19.5.2 All faculty not covered under Section 19.5.1 who are employed under
this article and also work during the summer shall be employed under
the provisions of Article 26 (Summer Session), and for the purpose of
selection under Article 26.1.6 and 26.2 as appropriate.

Required Annual Plan

19.6  The services provided under this article shall be specified in a written Article 19
Annual Plan (Appendix U1) mutually agreed upon by the faculty employee and
the Division Dean or appropriate administrator. Each year the Article 19 faculty
employee shall consult with his or her Division Dean or appropriate administrator
and work out such a mutually agreeable written plan for the services he or she
will perform during the subsequent year of employment under this article. This
plan shall specify the nature of the service and the location within or outside the
District where it is to be performed and the times at which it will begin and be
completed. It is the responsibility of the Article 19 faculty employee to file this
completed plan with the District Office of Human Resources in accordance with
the timelines established below and represented in Appendix U2-Article 19
Flowchart.

19.6.1  Prior to the initial year of participation, the faculty employee shall meet
with the Division Dean or appropriate administrator to complete the
Avrticle 19 Annual Plan for the subsequent academic year within 30 days
of issuance of the Plan from the District Office of Human Resources or
by March 15, whichever is later. If the STRS allowable maximum
earnings limit for the next school year is not published by March 15, the
parties shall complete an Annual Plan based on the current STRS
allowable limit and such plan shall be subject to recalculation if the limit
changes._All Article 19 plans shall be completed and submitted by the
end of the academic year preceding the first year of participation.
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19.7

19.6.2  For the second and subsequent years of participation in the program, it is
the responsibility of the Article 19 faculty employee to complete an
Article 19 Plan prior to each year of participation in accordance with the
timelines established below.

19.6.2.1 On or before February 15, the District Office of Human
Resources shall issue a copy of an Article 19 Annual Plan to
each continuing participant with a copy to the appropriate
administrator in accordance with the earnings limitations
established in Section 19.3.

19.6.2.2  On or before March 15 preceding the academic year in which
the services will be rendered, the faculty employee shall a)
consult with his or her Division Dean or appropriate
administrator to complete and sign the Article 19 Annual
Plan for the following academic year; b) obtain all required
signatures; and, c) file the plan with the District Office of
Human Resources. The faculty member shall have the entire
responsibility for filing a timely and complete plan including
all required signatures and ensuring that the Plan is received
by the District Office of Human Resources.

19.6.2.3  On or before April 15, the District Office of Human
Resources shall confirm receipt of the Article 19 Annual
Plan.

19.6.3 A faculty employee who fails to file a complete and signed Article 19
Annual Plan within the specified deadline or who fails to complete the
mutually agreed-upon plan shall be dropped from the program.

19.6.4  Verified illness or injury which prevents the Article 19 faculty employee
from filing or completing the plan shall not be cause for automatic
dismissal from the program.

The duties that an Article 19 faculty employee is assigned to perform shall usually
be established by mutual consent between the Article 19 faculty employee and the
Division Dean or appropriate administrator. However, the Board retains the
discretion to assign Article 19 faculty employees to duties that are appropriate to
the program or staffing needs of the District. Notwithstanding Section 19.6, an
assignment is not considered available for the purposes of this article if, at any
time before the beginning of the quarter or the beginning of the assignment,
whichever is later, the assignment is needed to fill the normal load of a contract or
regular faculty employee or the assignment is cancelled. If an assignment is not
available or is cancelled, a good-faith effort will be made to find an alternative
assignment consistent with this agreement. Alternative assignments may include
unassigned existing classes, newly added classes, assignments in subsequent
quarters, or duties that the Board determines are appropriate to the program or
staffing needs of the District.

19.7.1  Article 19 faculty shall be assigned after contract and regular faculty in
accordance with Article 10.4.
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19.7.2  When the Annual Plan is altered due to any change(s) including
assignment, load, designated quarter(s) of service, budget account
number or in quarterly distribution of load, the Article 19 faculty
employee shall submit a revised Annual Plan to the District Office of
Human Resources prior to the effective date of any change.

Procedural Issues

19.8

19.9

19.10

Each department will schedule for Article 19 assignments based upon Article 19
Annual Plans. However, if there are more Article 19 faculty employees in a
department than there are available assignments in a given academic year,
assignments will be made in reverse order of seniority. The least senior Article
19 faculty employee shall receive one assignment. The process will be repeated
until all assignments have been assigned. Seniority will be determined by the first
date of paid service under Article 19. In the event that employees have the same
seniority date, the assignment will be given to the employee with most years of
service in the District. The planned assignment will be initially provided for the
academic year in accordance with this section and thereafter adjusted on a
quarterly basis based on assignment availability and requirements, without
altering the plan for other Article 19 faculty.

Provided the services performed under this article are satisfactory, an employment
contract issued under this article shall be renewed annually for a maximum of five
years. At the conclusion of the maximum permissible years of service under this
article, employment under this article and the District paid life insurance shall
cease. Thereafter, the Article 19 faculty employee may be employed by the

Board as provided in the applicable retirement laws governing post-retirement
service and in Article 7 (Part-time Faculty).

An Article 19 faculty employee may be terminated if the President concludes that
the Article 19 faculty employee does not meet the standards of performance and
academic excellence that are required of faculty employees by the District. The
conclusion of the President shall be based upon:

19.10.1 An official evaluation as defined in Article 6 completed by an
appropriate dean. Following the evaluation the Article 19 faculty
employee shall be given the opportunity to meet with the appropriate
dean to discuss the evaluation and to define necessary improvements.
The employee shall have the right to have an FA conciliator present at
this meeting; and

19.10.2 Written notification by certified mail to the Article 19 faculty employee
of the improvements necessary for continued employment; and

19.10.3 A second official evaluation by both an appropriate dean and another
management employee. The second evaluation shall not be performed
until at least 20 school days following the written notification required
by subsection 19.10.2. The Article 19 faculty employee will be given an
opportunity to meet with the appropriate dean to discuss whether or not
the necessary improvement has been made. Before this meeting, the
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employee shall be informed of his or her right to have an FA conciliator
present at this meeting.

If it is alleged to be arbitrary and capricious, the conclusion of the
President may be subject to review pursuant to the grievance procedures
established by Article 5 of this Agreement.

19.11 If an Article 19 faculty employee believes the Board has failed to adhere to the
written plan agreed upon under Section 19.6, or has otherwise violated a provision

of this article, he or she may submit the matter to the grievance procedures set
forth in Article 5 of this Agreement.

Re-opener

19.12 Either party may reopen this article at any time by providing the other party with
a notice of intent to reopen.
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20.1

Article 20
EARLY NOTICE INCENTIVE

Within limits set annually as part of the budget process, an Early Notice Incentive
shall be paid to contract and regular faculty employees who, during the Fall
quarter, give the District an Early Notice (see Appendix X) as prescribed by this
incentive plan and who subsequently comply with all of the other conditions of
the plan.

Incentive Amounts

20.2

20.3

The Early Notice Incentive shall consist of a base amount, as specified below,
plus interest, as specified in 20.3.

20.2.1 If the Notice specifies a date that is at least five complete academic
quarters (approximately 18 months) after the end of the Fall quarter
during which it is filed, the base amount shall be $1,500.

20.2.2 If the Notice specifies a date that is at least eight complete academic
quarters (approximately 30 months) after the end of the Fall quarter
during which it is filed, the base amount shall be $2,500.

The interest paid on the Early Notice Incentive shall be the amount earned on the
base amount from the time it is invested by the District in an interest-bearing
account until the effective date of the employee’s resignation from the District for
the purpose of retirement in accordance with Article 30. The District shall invest
the base amount in an interest-bearing account within five working days after the
filing of the employee’s Early Notice, except that the period of investment shall
not begin earlier than eleven complete academic quarters (approximately 42
months) prior to the effective date specified in the Early Notice.

Filing for the Incentive

20.4

20.5

The annual Early Notice filing period shall open on the first day of the Fall
quarter and close on the last day of the Fall quarter. A Notice is not filed until it
is actually received in the District Office of Human Resources. It is the faculty
member’s responsibility to submit the completed and signed Notice to the District
Office of Human Resources by the last day of Fall quarter.

If, after filing an Early Notice, a faculty employee changes his or her retirement
plans or submits a letter of resignation for the purpose of retirement with an
effective date that is different from the date specified in his or her Notice, the
Early Notice shall be entirely disregarded and all amounts accumulated in the
Early Notice Incentive account established for the employee shall remain the
property of the District. However, the faculty employee may submit a new Early
Notice, provided that it is filed in accordance with Section 20.4, subject to the
conditions of this Article.

July 1, 2013 through June 30, 2016 99 September 2013



Required Letter of Resignation and Action by the Board

20.6

Continued eligibility for the Early Notice Incentive is conditional upon each
participant submitting, at least twelve months before his or her resignation from
the District, an irrevocable letter of resignation for the purpose of retirement. The
letter of resignation for the purpose of retirement shall be filed in accordance with
Article 30 and shall specify an effective date that is the same as the date contained
in the participant’s Early Notice. The letter of resignation for the purpose of
retirement shall be forwarded to the Board of Trustees for formal acceptance;
once the letter of resignation for purpose of retirement is accepted by the Board
itself, the faculty employee shall resign from the District on the date specified in
the letter. The Board of Trustees shall act on resignations in accordance with the
timelines established in Education Code 87730.

Payment of the Incentive

20.7

The Early Notice Incentive will be payable in the January 31 payroll following
the participant’s becoming a retired faculty employee in accordance with Article
30.
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21.1

21.2

21.3

Article 21
POST-RETIREMENT EMPLOYMENT

Except as provided in Article 19 (Emeritus Program) and subject to the limitations
contained in the applicable retirement laws governing post-retirement service, any
retired faculty employee may be employed as a part-time faculty member. Such
employment shall be governed by Article 7 (Part-Time Faculty), provided,
however, that the Board may employ any retired faculty employee for a period of
two years following the date of his or her retirement before any part-time faculty
employee with reemployment preference.

21.1.1 Dependent upon available assignments, faculty teaching under this
article shall receive one assignment, at a minimum, before any part-time
faculty employee with reemployment preference. This provision shall
apply to each round of assignments made in accordance with Article
7.15. In addition, under extenuating circumstances (such as
programmatic demands, certification requirements, or the need for
specific expertise, etc.) and through mutual agreement of the faculty
employee and the Division Dean or appropriate administrator, Article 21
faculty may be scheduled for multiple assignments before any part-time
employee with reemployment preference.

21.1.2  Faculty who have not previously earned reemployment preference under
Article 7 shall earn one unit of service credit for each quarter of
employment under this article.

21.1.3 Faculty who have reemployment preference under Article 7 at the time
of retirement shall retain that seniority for purposes of Article 7
assignments subsequent to the two years of employment under this
article.

Faculty are advised that due to STRS/PERS statutes effective January 1, 2013
affecting retiree earnings during the first 180 days following retirement, retirees
are prohibited from returning to STRS/PERS covered employment with the
District for 180 days following the effective date of retirement. Thereafter, the
STRS/PERS retiree may return to work under the applicable earnings limitations.

Notwithstanding the faculty employee’s salary schedule placement before
retirement, a retired faculty employee employed under this article shall be entitled
to the highest rate of compensation payable to part-time temporary faculty
employees. Retired faculty employed as part-time faculty subsequent to the two-
years of employment under this article shall be compensated on the appropriate
salary schedule, column and step in accordance with Article 7.23.

As part of the written notice given in accordance with Article 30, a faculty
employee shall specify his or her interest in being employed under this article.
The District Office of Human Resources shall notify Division Deans and
appropriate administrators of the retired faculty employees who request Article 21
employment.
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21.4 It shall be the sole responsibility of each faculty employee employed under this
article to consult with the appropriate retirement system to determine the effect
such employment will have, if any, on his or her retirement benefits.

21.5 Either the Board or FA may reopen negotiations on this article at any time by
delivering a written request to reopen to the other party.
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Article 22
PAID BENEFITS

Eligibility

22.1

Each qualified faculty employee shall be eligible to enroll in District-sponsored
health benefit plan/s as specified in this article. A “qualified faculty employee” is
one who:

22.1.1 Is either a contract or regular faculty employee or a full-time temporary
faculty employee appointed for a period of at least one year; and

22.1.2 s employed at least half time; and

22.1.3 Has been in paid status during the month preceding the month covered
by the benefits.

A faculty employee shall be deemed to be in paid status during any recess if the
employee is scheduled to return to paid status at the end of the recess. In addition,
a faculty employee shall be deemed in paid status after the end of the academic
year if the employee is scheduled to return to paid status in the next academic
year.

Medical, Hospital, and Prescription Benefits — General

22.2

22.3

Each qualified faculty employee shall either (a) select one of the options offered
under CalPERS at least annually for the faculty employee and his or her eligible
dependents during the established open enrollment period or periods; or (b) waive
coverage as described in Section 22.7 for the faculty employee and his or her
eligible dependents during the open enrollment period or periods.

Effective July 1, 2012, CalPERS shall be the provider for all District health
insurance plans for all qualified employees and their eligible dependents.

22.3.1  An Open Enrollment period shall be held in accordance with CalPERS
established procedures and timelines, currently annually during the fall
period of September/October, during which employees may each elect a
plan of coverage for the employee and his/her eligible dependents.
Benefit plan elections shall become effective in accordance with
CalPERS rules at the beginning of the next Plan Year, currently January
1 of the following calendar year.

22.3.1.1 Once enrolled in a plan, employees shall be barred from
changing their enrollment except during Open Enrollment
or a Special Enrollment necessitated by an employee’s
“qualified life event” as defined by Sections 125 and 129 of
the Internal Revenue Code and in accordance with
CalPERS regulations and District policies and procedures.
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22.3.2  Effective with this provider change, the health benefit Plan Year shall be
in accordance with CalPERS regulations, currently January 1 through
December 31.

22.3.3 The CalPERS Select Plan shall be the “basic” plan, i.e., the plan on
which the District contribution to the employee’s health benefit coverage
is established. The other CalPERS plans shall be a “buy-up.”

22.3.4  All plans shall require employees to contribute for each plan choice and
tier placement as described below.

22.3.4.1 Contribution rates in each plan shall have three tiers:
employee-only; employee plus one; employee plus family.
The rate for each tier shall be based on a proportional
formula: employee only = employee only rate x 1;
employee plus one = employee only rate x 2; employee
plus family = employee only rate x 3.

22.3.5 If a subscriber opts out of dental and vision coverage, described in
Section 22.8 and 22.9, employee contribution rates shall be reduced by a
flat $5, regardless of tier (employee-only, employee plus one, employee
plus family).

Plan Choices and Employee Monthly Contribution Rates

22.4

22.5

Brief information on the CalPERS plans, including benefits, coverage limitations,
deductibles, copays, and coinsurance, is contained in the CalPERS Health Benefit
Summary published annually and available online at
<http://hr.fhda.edu/benefits/medical>.

Employees shall be required to pay the respective monthly premium for the plan
selected. Rates for each plan and tier are expressed monthly, i.e., 1/12™ of the
employee annual contribution, and are available online at
<http://hr.fhda.edu/benefits/medical>.

Payroll Deductions

22.6

Employee contributions shall be recovered through twelve (12) equal monthly
payroll deductions. For faculty employees on less than 12-month contracts, i.e.
10- and 11-month contracts, the contributions required during the non-contract
month(s) shall normally be deducted from the first paycheck following the non-
contract month(s), typically, the following September. In the event the required
monthly contribution exceeds compensation in any regular pay period, the
employee shall have the responsibility for paying the District directly for the
uncovered amount in accord with the Plan Compliance timelines and procedures.

Waiver of Coverage

22.7

Employees may elect to waive coverage in accordance with the District's open
enrollment process for the subsequent plan year.

July 1, 2013 through June 30, 2016 104 September 2013



22.7.1 An opt-out election shall remain in effect during the entire Plan Year,
and the employee may not re-enroll in a CalPERS plan except during
Open Enrollment or as a consequence of an IRS Section 125
qualifying event. Waiver of coverage shall not result in a compensated
allowance in lieu of coverage.

Vision Care Benefits

22.8 Qualified employees and their eligible dependents shall have the option of
enrolling in vision coverage offered by the District. The respective monthly
contribution rates specified in Section 22.3 for all plans include the cost of vision
coverage by VSP.

Dental Care Benefits

22.9 Qualified employees and their eligible dependents shall have the option of
enrolling in dental coverage offered by the District. The respective monthly
contribution rates for all plans include the cost of dental coverage by Delta
Dental. The maximum benefit shall be $1,700 for each enrollee in each calendar
year for services provided by a Delta Dental “In-Network” dentist, or $1,500 for
each enrollee in each calendar year for services provided by other Out-of-
Network “Premier” dentists.

Life Insurance Benefits

22. 10 The Board shall provide each qualified faculty employee under age 70 with
$50,000 level-term life insurance benefits.

Long-term Disability Insurance Benefits

22.11 The Board shall provide each qualified faculty employee with a long-term
disability benefit as follows:

22.11.1 For employees disabled on or after January 1, 2008 the insurance shall
provide a benefit equal to 66 2/3 percent of the employee’s “Basic
monthly earnings” on the date he or she became disabled, to a maximum
payment of $6,000 per month. “Basic monthly earnings” means 1/12 of
the employee’s annual contract salary.

22.11.2 The benefits shall be payable after the end of all accumulated sick leave
and extended sick leave under Article 16.

22.11.3 For employees with five or more years of STRS/PERS credited service,
benefits shall be payable up to 24 months from the date of LTD
determined disability. If the period of disability extends beyond the
allowable benefit period, the employee may continue his or her disability
allowance payments from STRS/PERS.

22.11.4 For all employees not included under Section 22.11.3, the benefit shall

be payable from the date of LTD determined up to the maximum age as
defined by the LTD Maximum Duration Benefits Table.
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Employee Assistance Program

22.12 The Board shall provide an employee assistance program for each qualified
faculty employee and his or her eligible dependents. The Board and FA shall
maintain procedures that the Board will follow in making formal referrals to the
EAP. Administrators shall consult with the District Office of Human Resources
for guidance on following the procedures before initiating a formal referral. A
copy of the procedures shall be included in the faculty handbook at each college.

Benefits During Unpaid Leave of Absence

22.13 A qualified faculty employee who is granted an unpaid leave of absence and
thereby is not qualified for paid benefits under Section 22.1 may continue to
receive benefits by making payment in advance for the full premium or its
equivalent in accordance with District and CalPERS Health Plan procedures. The
cost of continuing benefits shall be based on the premium amount of the plan and
tier elected plus any administrative premium(s) assessed in accordance with plan
provisions.

Same-Sex Domestic Partners

22.14 The District and FA agree that same-sex domestic partners shall be included
under this article. The procedures for application, qualifications, duration, and
other appropriate provisions are specified in Appendix L of this Agreement.

Cost Containment Efforts

22.15 FA and the Board reaffirm that health benefit cost containment efforts
remain a high priority for the parties. As a result, FA and the Board shall
continue to negotiate appropriate cost containment and quality assurance
measures during the life of this Agreement based on the recommendations of the
Joint Labor Management Benefits Council (JLMBC).
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Article 22
PAID BENEFITS

Eligibility

22.1

Each qualified faculty employee shall be eligible to enroll in District-sponsored
health benefit plan/s as specified in this article. A “qualified faculty employee” is
one who:

22.1.1 Is either a contract or regular faculty employee or a full-time temporary
faculty employee appointed for a period of at least one year; and

22.1.2 s employed at least half time; and

22.1.3 Has been in paid status during the month preceding the month covered
by the benefits.

A faculty employee shall be deemed to be in paid status during any recess if the
employee is scheduled to return to paid status at the end of the recess. In addition,
a faculty employee shall be deemed in paid status after the end of the academic
year if the employee is scheduled to return to paid status in the next academic
year.

Medical, Hospital, and Prescription Benefits — General

22.2

22.3

Each qualified faculty employee shall either (a) select one of the options offered
under CalPERS at least annually for the faculty employee and his or her eligible
dependents during the established open enrollment period or periods; or (b) waive
coverage as described in Section 22.7 for the faculty employee and his or her
eligible dependents during the open enrollment period or periods.

Effective July 1, 2012, CalPERS shall be the provider for all District health
insurance plans for all qualified employees and their eligible dependents.

22.3.1  An Open Enrollment period shall be held in accordance with CalPERS
established procedures and timelines, currently annually during the fall
period of September/October, during which employees may each elect a
plan of coverage for the employee and his/her eligible dependents.
Benefit plan elections shall become effective in accordance with
CalPERS rules at the beginning of the next Plan Year, currently January
1 of the following calendar year.

22.3.1.1 Once enrolled in a plan, employees shall be barred from
changing their enrollment except during Open Enrollment
or a Special Enrollment necessitated by an employee’s
“qualified life event” as defined by Sections 125 and 129 of
the Internal Revenue Code and in accordance with
CalPERS regulations and District policies and procedures.
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22.3.2  Effective with this provider change, the health benefit Plan Year shall be
in accordance with CalPERS regulations, currently January 1 through
December 31.

22.3.3 The CalPERS Select Plan shall be the “basic” plan, i.e., the plan on
which the District contribution to the employee’s health benefit coverage
is established. The other CalPERS plans shall be a “buy-up.”

22.3.4  All plans shall require employees to contribute for each plan choice and
tier placement as described below.

22.3.4.1 Contribution rates in each plan shall have three tiers:
employee-only; employee plus one; employee plus family.
The rate for each tier shall be based on a proportional
formula: employee only = employee only rate x 1;
employee plus one = employee only rate x 2; employee
plus family = employee only rate x 3.

22.3.5 If a subscriber opts out of dental and vision coverage, described in
Section 22.8 and 22.9, employee contribution rates shall be reduced by a
flat $5, regardless of tier (employee-only, employee plus one, employee
plus family).

Plan Choices and Employee Monthly Contribution Rates

22.4

22.5

Brief information on the CalPERS plans, including benefits, coverage limitations,
deductibles, copays, and coinsurance, is contained in the CalPERS Health Benefit
Summary published annually and available online at
<http://hr.fhda.edu/benefits/medical>.

Employees shall be required to pay the respective monthly premium for the plan
selected. Rates for each plan and tier are expressed monthly, i.e., 1/12™ of the
employee annual contribution, and are available online at
<http://hr.fhda.edu/benefits/medical>.

Payroll Deductions

22.6

Employee contributions shall be recovered through twelve (12) equal monthly
payroll deductions. For faculty employees on less than 12-month contracts, i.e.
10- and 11-month contracts, the contributions required during the non-contract
month(s) shall normally be deducted from the first paycheck following the non-
contract month(s), typically, the following September. In the event the required
monthly contribution exceeds compensation in any regular pay period, the
employee shall have the responsibility for paying the District directly for the
uncovered amount in accord with the Plan Compliance timelines and procedures.

Waiver of Coverage

22.7

Employees may elect to waive coverage in accordance with the District's open
enrollment process for the subsequent plan year.
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22.7.1 An opt-out election shall remain in effect during the entire Plan Year,
and the employee may not re-enroll in a CalPERS plan except during
Open Enrollment or as a consequence of an IRS Section 125
qualifying event. Waiver of coverage shall not result in a compensated
allowance in lieu of coverage.

Vision Care Benefits

22.8 Qualified employees and their eligible dependents shall have the option of
enrolling in vision coverage offered by the District. The respective monthly
contribution rates specified in Section 22.3 for all plans include the cost of vision
coverage by VSP.

Dental Care Benefits

22.9 Qualified employees and their eligible dependents shall have the option of
enrolling in dental coverage offered by the District. The respective monthly
contribution rates for all plans include the cost of dental coverage by Delta
Dental. The maximum benefit shall be $1,700 for each enrollee in each calendar
year for services provided by a Delta Dental “In-Network” dentist, or $1,500 for
each enrollee in each calendar year for services provided by other Out-of-
Network “Premier” dentists.

Life Insurance Benefits

22. 10 The Board shall provide each qualified faculty employee under age 70 with
$50,000 level-term life insurance benefits.

Long-term Disability Insurance Benefits

22.11 The Board shall provide each qualified faculty employee with a long-term
disability benefit as follows:

22.11.1 For employees disabled on or after January 1, 2008 the insurance shall
provide a benefit equal to 66 2/3 percent of the employee’s “Basic
monthly earnings” on the date he or she became disabled, to a maximum
payment of $6,000 per month. “Basic monthly earnings” means 1/12 of
the employee’s annual contract salary.

22.11.2 The benefits shall be payable after the end of all accumulated sick leave
and extended sick leave under Article 16.

22.11.3 For employees with five or more years of STRS/PERS credited service,
benefits shall be payable up to 24 months from the date of LTD
determined disability. If the period of disability extends beyond the
allowable benefit period, the employee may continue his or her disability
allowance payments from STRS/PERS.

22.11.4 For all employees not included under Section 22.11.3, the benefit shall

be payable from the date of LTD determined up to the maximum age as
defined by the LTD Maximum Duration Benefits Table.
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Employee Assistance Program

22.12 The Board shall provide an employee assistance program for each qualified
faculty employee and his or her eligible dependents. The Board and FA shall
maintain procedures that the Board will follow in making formal referrals to the
EAP. Administrators shall consult with the District Office of Human Resources
for guidance on following the procedures before initiating a formal referral. A
copy of the procedures shall be included in the faculty handbook at each college.

Benefits During Unpaid Leave of Absence

22.13 A qualified faculty employee who is granted an unpaid leave of absence and
thereby is not qualified for paid benefits under Section 22.1 may continue to
receive benefits by making payment in advance for the full premium or its
equivalent in accordance with District and CalPERS Health Plan procedures. The
cost of continuing benefits shall be based on the premium amount of the plan and
tier elected plus any administrative premium(s) assessed in accordance with plan
provisions.

Same-Sex Domestic Partners

22.14 The District and FA agree that same-sex domestic partners shall be included
under this article. The procedures for application, qualifications, duration, and
other appropriate provisions are specified in Appendix L of this Agreement.

Cost Containment Efforts

22.15 FA and the Board reaffirm that health benefit cost containment efforts
remain a high priority for the parties. As a result, FA and the Board shall
continue to negotiate appropriate cost containment and quality assurance
measures during the life of this Agreement based on the recommendations of the
Joint Labor Management Benefits Council (JLMBC).
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Eligibility

22A.1

Article 22A

PAID BENEFITS FOR PART-TIME FACULTY

Each qualified part-time faculty employee shall be eligible to enroll in a
District-sponsored health benefit plan as specified in the article. A qualified part
time faculty employee is one who:

22A.1.1

22A.1.2

22A.1.3

Has reemployment preference by the end of the Spring quarter of the
academic year immediately preceding the benefit Plan Year as
provided in Article 7; and

Had an annual load factor of .4 or more during the academic year
immediately preceding the benefit Plan Year. For example,
eligibility for the 2014 Plan Year, effective January 1 — December
31, 2014, shall be determined by the employee’s annual load during
the 2012-2013 academic year; and

Affirms annually via a signed affidavit (Appendix K of this
Agreement) that he/she has no other access to medical insurance
where all or part of the premium is paid through some other source.

22A.1.3.1 Medicare shall be excluded from the definition of
medical insurance for the purpose of 22A.1.3. A part-
time faculty employee who is eligible for Medicare is
required to enroll in Medicare Part A during the three-
month window prior to turning age 65. At the time of
Part A enrollment, the employee shall request to delay
enrollment in Medicare Part B until he or she is no
longer covered by the District’s Plan. The employee
shall complete the Part A enrollment and request the
Part B delay at the Social Security Administration. The
faculty employee shall have the sole and complete
responsibility for complying with this provision.

Medical, Hospital, and Prescription Benefits — General

22A.2

Effective July 1, 2012, each qualified part time faculty employee is eligible to
enroll the part-time faculty employee and his/her eligible dependents in any one
of the health plans offered by CalPERS.

22A.2.1

22A.2.2

22A.2.3

The employee must enroll annually during the established open
enrollment period or periods.

The CalPERS Select Plan shall be the “basic” plan; i.e., the plan on
which the District funding responsibility for the employee’s health
benefit coverage is established. The other plans shall be a “buy-up.”

All plans shall require employees to contribute for each plan choice
and tier placement as described below.
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22A2.4

22A.2.3.1  Contribution rates in each plan shall have three tiers:
employee-only; employee plus one; employee plus
family.

Effective with this provider change, the health benefit Plan Year
shall be in accordance with CalPERS regulations, currently January
1 through December 31.

District Responsibility for Premium Payment

22A.3 District responsibility for premium payment shall be based on the load threshold
of enrolled qualified part-time faculty employees as follows:

22A.3.1

22A.3.2

Effective January 1, 2013, premium payment under this article shall
be determined in accord with three load thresholds, each with a
respective District contribution to the premium cost as described
below. In all cases the employee shall be responsible for the
remainder of the monthly plan premium for the coverage elected.

22A.3.1.1 For employees with loads of .6 up to .67, the District
shall be responsible for payment of 60 percent of the
Select monthly plan premium or the dollar equivalent if
electing a plan option available as a “buy-up.”

22A.3.1.2  For employees with loads of .5 up to .599, the District
shall be responsible for payment of 50 percent of the
Select monthly plan premium or the dollar equivalent if
electing a plan option available as a “buy-up.”

22A.3.1.3  For employees with loads of .4 up to .499, the District
shall be responsible for payment of 40 percent of the
Select plan monthly premium or the dollar equivalent if
electing a plan option available as a “buy-up.”

Notwithstanding 22A.3.1 above, the District shall review, on a case
by case basis, the eligibility for full District premium payment of
faculty who, because of load configurations, are assigned loads that
consistently fall slightly under the required load (e.g., .58 or .59 for
the .6 threshold, .48 or .49 for the .5 threshold, or .38 or .39 for the .4
threshold). Human Resources shall notify the Faculty Association
when an employee applies for such review and of the action taken.

Plan Choices and Employee Monthly Contribution Rates

22A.4 Brief information on the CalPERS plans, including benefits, coverage limitations,
deductibles, copays, and coinsurance, is contained in the CalPERS Annual Health
Benefit Summary and available online at <http://hr.fhda.edu/benefits/medical>.

22A.5 Employees shall be required to pay the remainder of the amount not covered by
the District’s contribution as provided in 22A.3.1 for the plan selected Rates for
each plan, load threshold, and tier are expressed monthly, i.e., 1/12" of the
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employee annual contribution, and are available online at
<http://hr.fhda.edu/benefits/medical>.

Payroll Deduction for Employee Monthly Contribution

22A.6 The employee shall contribute the required premium through payroll deductions
from regular monthly paychecks.

22A.6.1  Effective with the 2013 Plan Year, the required annual premium shall
be recovered through 12 equal deductions from the following regular
payroll periods: January, February, March, April, May, June, July,
August, September, October, November, and December.

22A.6.1.1 Payroll deductions for employee monthly contributions
shall occur in the pay period the contribution is due. For
example, the contribution for January shall be deducted
from the January paycheck.

22A.6.2  In the event the required monthly contribution exceeds compensation
in any regular pay period, the employee shall have the responsibility
for paying the District or the Plan Carrier directly, as determined by
CalPERS Health Plan provisions, for the uncovered amount in accord
with Plan Compliance timelines and procedures.

Continuing Eligibility

22A.7  Continuing eligibility shall be determined annually for each Plan Year based
upon the part-time faculty employee continuing to meet eligibility as a qualified
part-time faculty employer as described in Section 22A.1.

22A.7.1  Eligibility shall cease if:

22A.7.1.1 The employee’s load for the prior academic year is less
than .4; or

22A.7.1.2 The employee loses reemployment preference per
Article 7; or

22A.7.1.3  The employee resigns or retires from service in the
District: or

22A.7.1.4 The employee fails to enroll during the annual Open
Enrollment period normally in September/October
and/or fails to submit required documents; or

22A.7.1.5 The employee fails to meet his/her financial obligation
and loss of coverage affecting the next plan year.
Eligibility may resume in accordance with Plan
Compliance procedures and timelines.
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22A.7.2  Should coverage cease, the part-time faculty employee may be
eligible for COBRA rights.

Same-Sex Domestic Partners

22A.8 The District and FA agree that same-sex domestic partners shall be included
under this article. The procedures for application, qualifications, duration, and
other appropriate provisions are specified in Appendix L of this Agreement.

Re-opener

22A.9  The program shall be dependent upon the continuation of funding as described
in Education Code Sections 87860 through 87868 whereby the State pays up to
one-half of the District’s total cost, provided that the amount claimed by all
districts in the state does not exceed the funding provided in the state budget. If
a change occurs in the state funding to the District for this program, both FA
and the District agree to re-open negotiations on the program.
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Article 23
PAID BENEFITS FOR RETIRED EMPLOYEES

23.1 Each retired faculty employee hired before July 1, 1997 who qualifies under the
terms of this article, and his or her eligible dependents, including domestic
partners, shall receive health and hospital benefits, prescription drug benefits,
vision care benefits, and dental benefits as provided in this article and described in
Avrticle 22.

Eligibility

23.2 A qualified employee is one:

23.2.1  Who will be age 55 or older before the beginning of the next academic
year, who has retired from (i.e., is an annuitant of) the State Teachers
Retirement System or the Public Employees Retirement System (or who
has applied for and is eligible to receive a service retirement (i.e.,
annuity) from either of said retirement systems and who has rendered
service to the District at least half-time as a contract or regular faculty
employee for 10 or more years immediately preceding his or her
retirement; or

23.2.2  Who has resigned from the District and is receiving a disability
allowance from the State Teachers Retirement System or the Public
Employees Retirement System, and who has rendered service to the
District at least half-time as a contract or regular faculty for 10 or more
years immediately preceding his or her resignation; and

23.2.3  Who has provided evidence that he/she has applied for Social Security
and evidence that Social Security has responded, indicating whether he
or she is eligible for Social Security payments and, therefore, for
Medicare coverage.

No absence from the service of the District under a leave of absence and no
period of reduced service under Article 18 shall be deemed as a break in the
continuity of service required by this section. Time spent on any professional
development leave under Article 17 shall be deemed to be full-time service for the
purpose of this section.

Benefit Plan Election

23.3

If faculty employees are given any options regarding health benefits plans (for
example, the array of plans offered under CalPERS), the benefits provided under
this section shall be in accordance with the plan or plans under which the retired
faculty employee was receiving benefits at the time of retirement, and he or she
shall not be allowed to change plans after retirement except during open
enrollment periods. This section shall not be construed as prohibiting any change
in benefits or benefit plans as specified in Section 23.10.

23.3.1 Waiver of Coverage. Retirees may elect to waive coverage under the

July 1, 2013 through June 30, 2016 111 September 2013



23.3.2

procedures set forth by CalPERS and conditions set forth in Article 22.7.

A retired faculty employee who enrolls in a CalPERS health, hospital
and prescription drug benefit plan shall also be concurrently enrolled in
the District’s dental and vision plan.

23.3.2.1  The “opt-out” provision of Article 22.3.5 regarding dental
and vision coverage does not currently apply to retirees.
Therefore, a retiree who waives CalPERS health, hospital
and prescription drug benefits thereby also waives vision and
dental coverage.

Retiree Monthly Contribution Rates

23.4  Retirees shall be required to pay the respective monthly contribution rate for the
plan selected Contribution rates for each plan and tier are expressed monthly,
i.e., 1/12" of the employee annual contribution, as specified in Article 22.5.

Regulations Imposed by CalPERS

23.5 For the duration of the District’s health benefit coverage received through the
CalPERS Health Program, the following regulations shall apply:

2351

23.5.2

For all retirements effective on or after July 1, 2012, in order to allow a
surviving spouse/domestic partner to participate in District health
benefits, the spouse/domestic partner shall be a qualified annuitant; i.e.,
a retiree must elect a retirement option that provides a monthly survivor
benefit for the spouse/domestic partner (see Section 23.9).

For all retirements effective on or after July 1, 2012, in accord with
CalPERS regulations, an employee shall retire under the appropriate
retirement system (STRS or PERS) within 120 days of separation from
employment.

STRS/PERS Warrant Deductions

23.5.3

Retiree monthly contributions will be recovered through deduction from
the STRS or PERS retirement warrant (monthly pension check). Warrant
deductions for retiree monthly contributions will occur in the pension
check covering the month of health benefit coverage. For example, the
monthly contribution for January health benefit coverage is deducted
from the January warrant.

23.5.3.1 CalPERS Health will deduct from the retiree’s warrant the
monthly CalPERS premium for the plan and tier selected.

23.5.3.1.1 In the event the CalSTRS monthly premium exceeds
the retirement warrant, CalSTRS will bill the retiree
for the entire balance, and the retiree shall have the
responsibility for paying CalPERS directly.

July 1, 2013 through June 30, 2016 112 September 2013



23.5.4  The retiree shall be responsible for the monthly contribution rate for the
plan and tier selected. The District shall determine the difference
between the CalPERS premium deducted from the retiree’s warrant and
the employee/retiree required monthly contribution rate for the plan and
tier selected. On or about the first of the month, the District shall
deposit this difference to the retiree’s authorized bank account through
electronic fund transfer (EFT).

Medicare Obligation

23.6  Each retired faculty employee and every eligible dependent and domestic partner
shall, upon becoming qualified for Medicare, enroll in Medicare in accordance
with the requirements of the CalPERS Health Plan. Failure to enroll in Medicare
in a timely fashion may result in cancellation or interruption of coverage by the
CalPERS Health Plan. It shall be the sole responsibility of the retired faculty
employee and his or her eligible dependents to apply for and satisfy the
requirements of Medicare. The Board shall reimburse the retired faculty employee
and his or her eligible dependents for the cost of Medicare Part B during any
month the retired faculty employee and his or her dependents are enrolled in and
covered by a District sponsored health plan if adequate proof of payment is
submitted to the Office of Human Resources once each calendar year and at any
time that the amount of the premium is changed by Medicare. This section shall
not apply to retired faculty employees or their eligible dependents whose social
security status does not qualify them for Medicare benefits unless the retired
faculty employee becomes qualified for Medicare through STRS or other agency.

23.6.1 Effective July 1, 2012, Medicare-eligible retirees and their qualified
Medicare-eligible dependents shall select any one of the CalPERS
Medicare Health Plans. These Medicare supplemental plans provide
benefits equivalent to, or in some cases richer than, the same plans
described in Article 22.5, offered to employees and non-Medicare-
eligible retirees. For example, certain buy-up plans may not require
deductibles, co-pays, or co-insurance on certain items or services.

23.6.2  Brief information on the CalPERS Medicare Health plans, including
benefits, coverage limitations, benefits beyond Medicare, copays, and
coinsurance, is contained in the CalPERS Annual Health Benefit
Summary and available online at <http://hr.fhda.edu/benefits/medical>.
Full information is provided in the plan documents provided by each
respective provider.

23.6.3  Under the provisions of Medicare and CalPERS regulations, Medicare-
eligible retirees and their Medicare-eligible dependents are required to
utilize providers who accept Medicare in order to receive CalPERS
health plan coverage under coordination of benefits with Medicare.

Coordination of Benefits

23.7 If aretired faculty employee, or his or her eligible dependents or domestic
partner, receive benefits under any other health benefits plan, the benefits
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provided under the other plan shall be subject to coordination under and the terms
of the CalPERS Health Plan.

Initiating Retiree Benefits Coverage

23.8  To obtain the benefits provided under this article, a faculty employee shall file an
application for benefits with the District Office of Human Resources and shall
complete all necessary enrollment forms before the last date of his or her
employment with the District.

Option to Continue Surviving Spouse/Domestic Partner Benefits

23.9.1 The District’s contribution towards benefits provided to eligible dependents and
domestic partners under this article shall cease at the end of the calendar month
following the death of the retired faculty employee (or, if the death occurs after
the twelfth working day of the month, at the end of the following calendar
month). However, a surviving spouse or domestic partner may continue to
participate in the benefit plans administered by the District under this article by
reimbursing the District quarterly, in advance, for the full premium or its
equivalent for all of the benefits provided. Continued participation in the
CalPERS health and prescription benefit plans shall be in accordance with
CalPERS regulations, including those described in Article 22.

23.9.2 Survivor participation is subject to the terms and conditions of the CalPERS
Health Plan. Failure to timely pay or cancellation of coverage shall terminate
coverage without option to reenroll. CalPERS Health Plan shall retain sole and
final discretion to determine qualified annuitant status for the purpose of
eligibility for coverage.

Negotiated Changes

23.10 The benefits provided under this article shall remain subject to alteration or
termination by any future agreement negotiated between the Board and the
exclusive representative for faculty employees.

Re-opener

23.11 Either the Board or FA may reopen negotiations on this article at any time
by delivering a written request to reopen to the other party.
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Article 23A
PAID BENEFITS FOR RETIRED EMPLOYEES
HIRED AFTER JULY 1, 1997

23A.1 This article covers qualified faculty employees hired after July 1, 1997.
Eligibility
23A.2 A qualified employee under this article is one:

23A.2.1  Who will be age 55 or older before the beginning of the next
academic year, who has retired from (i.e., is an annuitant of) the
State Teachers Retirement System or the Public Employees
Retirement System (or who has applied for and is eligible to receive
a service retirement (i.e., annuity) from either of said retirement
systems), and who has rendered service to the District at least half-
time as a contract or regular faculty employee for 15 or more years
immediately preceding his or her retirement; or

23A.2.2 Who has resigned from the District and is receiving a disability
allowance from STRS or PERS and who has rendered service to the
District at least half-time as a contract or regular faculty for 15 or
more years immediately preceding his or her resignation; and

23A.2.3  Who has provided evidence that he/she is eligible for Medicare
coverage.

No absence from the service of the District under a leave of absence and no
period of reduced service under Article 18 shall be deemed as a break in the
continuity of service required by this section. Time spent on any professional
development leave under Article 17 shall be deemed to be full-time service for
the purpose of this section.

23A.3 A qualified spouse or bonafide domestic partner is one:

23A.3.1 Who is at the time the qualified employee retired under this article
and thereafter the spouse or bonafide domestic partner of the
employee; or

23A.3.2  Who was the spouse or bonafide domestic partner of the qualified
employee on the date of the employee’s retirement and is at the time
of death of the retiree and thereafter, the surviving unmarried spouse
or bonafide domestic partner of the retiree; or

23A.3.3  Who was the spouse or bonafide domestic partner of an employee
who at the time of his or her death, was at least 55 years of age and
rendered sufficient service as defined in this article to qualify for
paid benefits upon retirement, and is an unremarried surviving
spouse or qualified domestic partner while receiving benefits.
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23A.4  The benefits provided to eligible employees and spouses and bonafide domestic
partners under this article shall cease when the employee, unmarried surviving
spouse or bonafide domestic partner, as the case may be, qualifies for and
begins receiving Medicare coverage consistent with 23A.5.

Health Benefits Bridge Program

23A.5

23A.6

Under this article qualified faculty employees shall receive a health benefits
bridge program to cover the period of time between retirement and eligibility
for Medicare coverage. So long as the eligible Medicare recipient has fulfilled
the requirements of this article, the bridge shall remain in effect during the
period of any delay in initial receipt of Medicare benefits which is not the fault
of the recipient.

Under this program the District shall contribute monthly towards the payment of
the retired faculty employee’s participation in the District-sponsored health plan
as defined herein.

23A.6.1

23A.6.2

23A.6.3

23A.6.4

During each month of eligibility under the program, the monthly
contribution shall be one twelfth of the annual sum of 2.8 percent of
the highest cell (the highest step and column) of the full-time salary
schedule then in effect (Appendix A) based on a ten-month annual
contract,* unless a lower percentage is allowed under 23A.6.3.

The District shall also contribute monthly after retirement for any
eligible spouse, surviving spouse, or bonafide domestic partner as
defined in the Agreement an additional 2.8 percent of the highest cell
(the highest step and column) of the same salary schedule using the
same formula as in 23A.6.1.

Should the actual cost of the benefits selected by a covered
individual amount to less than the allowed percentage of 2.8, then
the actual percentage shall be that which reflects the actual cost of
the selected benefits.

For the duration of the District’s health benefit coverage received
through the CalPERS Health Program, the retiree shall have access
to health and hospital benefits and prescription drug benefits through
the CalPERS Health Program on an individual subscriber basis (see
Section 23A.10.3).

23A.64.1 It shall be the sole responsibility of the retired faculty
employee to enroll in and satisfy the_requirements of
the CalPERS Health Program; however the District
shall reimburse the retired faculty employee and his
or her eligible spouse/domestic partner for the amount
specified in Section 23A.6.1 and Section 23A.6.2

1

The salary schedule excludes professional achievement awards.
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23A.7

upon evidence of continued enroliment and verified
coverage submitted to the District Office of Human
Resources. The District shall deposit its contribution,
as specified in Section 23A.3.1 and 23A.3.2, to the
retiree’s authorized bank account through electronic
fund transfer (EFT) on or about the first of the month.

23A.6.4.2 Waiver of Coverage. Retirees may elect to waive
coverage under the procedures set forth by CalPERS
and the conditions set forth in Article 22.7.

23A.6.5  Arretired faculty employee who enrolls in a CalPERS health,
hospital and prescription drug benefit plan shall also be
concurrently enrolled in the District’s dental and vision plan.

23A.6.5.1  The *“opt out” provision of Article 22.3.5 regarding
dental and vision coverage does not currently apply to
retirees. Therefore, a retired faculty employee who
waives CalPERS health, hospital and prescription
drug benefit there by also waives vision and dental
benefits.

Each retired faculty employee who qualifies under the terms of this article, and
his or her eligible spouse or bonafide domestic partner as defined in this
agreement, shall be eligible for District health and hospital benefits, prescription
drug benefits, vision care benefits, and dental benefits as provided in this article
and described in Article 22.

Health Benefit Plan Options and Limitations

23A.8

23A.9

If faculty employees are given any options regarding health benefit plans (for
example, the array of plans offered under CalPERS) during the bridge period,
the covered employee (and/or spouse or domestic partner permitted under this
policy), shall receive benefits in accordance with the plan or plans under which
the retired faculty employee was receiving benefits at the time of retirement,
and he or she shall not be allowed to change after retirement except during open
enrollment periods. This section shall not be construed as prohibiting any
change in benefits or benefit plans as specified in Section 23A.11.

If a spouse or bonafide domestic partner of a retired faculty employee receives
benefits under any other health benefits plan as a primary insured, the benefits
provided under the other plan shall be primary and those benefits shall not be
provided under this article.

Regulations Imposed by CalPERS

23A.10 For the duration of the District’s health benefit coverage received through the

CalPERS Health Program, the following regulations shall apply:

23A.10.1  For all retirements effective on or after July 1, 2012, in order to
allow a surviving spouse/domestic partner to participate in District
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health benefits, the spouse/domestic partner shall be a qualified
annuitant; i.e., a retiree must elect a retirement option that provides
a monthly survivor benefit for the surviving spouse/domestic
partner (see Section 23A.3).

23A.10.2  For all retirements effective on or after July 1, 2012, in accordance
with CalPERS regulations, an employee shall retire under the
appropriate retirement system (STRS or PERS) within 120 days of
separation from employment.

STRS/PERS Warrant Deductions

23A.10.3 The retiree shall have access to the CalPERS Health Program as an
individual subscribing member. CalPERS monthly premiums will
be recovered through deduction from the STRS or PERS retirement
warrant (monthly pension check). Warrant deductions will occur in
the pension check covering the month of health benefit coverage.
For example, the monthly contribution for January health benefit
coverage is deducted from the January warrant.

23A.10.4 CalPERS Health will deduct from the retiree’s warrant the monthly
CalPERS premium for the plan and tier selected.

23A.10.4.1 Inthe event the CalSTRS monthly premium exceeds
the retirement warrant, CalPERS Health will bill the
retiree, and the retiree shall have the responsibility for
paying CalPERS directly.

Application Procedure

23A.11 To obtain the benefits provided under this article, every faculty employee and
eligible surviving unremarried spouse or domestic partner shall file an
application for the benefits with the District Office of Human Resources and
shall complete all necessary enrollment forms before the last date of his or her
employment with the District. The spouse or domestic partner will sign a
statement verifying that he/she does not have medical benefits insurance in
his/her own right as a primary insured. The employee is required to provide
information to Medicare to verify Medicare eligibility and to update that
information as appropriate.

Negotiated Changes

23A.12 The benefits provided under this article shall remain subject to alteration or
termination by any future agreement negotiated between the Board and the
exclusive representative for faculty employees.

Re-opener

23A.13 Either the Board or FA may reopen negotiations on this article at any time by
delivering a written request to reopen to the other party.
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Article 24
SALARIES FOR FACULTY EMPLOYEES

Salary Schedule Placement

24.1 Placement on and advancement within a salary schedule shall be governed by the
criteria set forth in Appendices A, B, B.1,C, D, D.1, E, and G.

Faculty Salary Schedules

24.2  The faculty salary schedules shall note the college year in which the most recent
adjustment or modification was made to the schedule.

24.2.1 Effective July 1, 2008, all faculty salary schedules shall be adjusted for
2008-09 by increasing each step of the schedules by 0.005 percent (as
shown in Appendices A, B, B.1, C, D, D.1, E and G) to reflect a
recalculation of the funded District growth percentage in 2007-08 as
described in 24.2.2 and 24.2.3 below.

24.2.2  Effective June 30, 2008, all faculty salary schedules shall be adjusted for
2007-08 by increasing each step of the schedules by 0.995 percent (as
shown in Appendices A, B, B.1, C, D, D.1, E and G) to reflect the
additional adjustment contingent on the funded District growth
percentage in 2007-08 as described in 24.2.3 below.

24.2.3 Effective July 1, 2007, all faculty salary schedules shall be adjusted for
2007-08 by increasing each step of the schedules by 5.53 percent as
shown in Appendices A, B, B.1, C, D, D.1, E and G. An additional
salary adjustment of 1 percent on all salary schedules shall be contingent
upon 2 percent District growth in 2007-08. If funded growth is below
this threshold, the additional salary adjustment shall be one-half of the
funded growth percentage.

Prior Salary Schedule

24.3  Each full-time faculty employee, other than a full-time faculty employee
employed in an Early Childhood Education Center, shall be paid in accordance
with his or her placement on the Faculty Salary Schedule, Appendix A. Effective
July 1, 2006, 3 percent of salary adjustment funds shall be applied to the salary
schedule readjustment as described in Section 24.8 and in addition, the 2005-06
Faculty Salary Schedule shall be adjusted for 2006-07 by increasing each step of
the schedule by 2.92 percent as shown in Appendix A.

24.4  Each full-time faculty employee employed in an Early Childhood Education
Center shall be paid in accordance with his or her placement on the Child
Development Faculty Salary Schedule, Appendix B. Effective July 1, 2006, 3
percent of salary adjustment funds shall be applied to the salary schedule
readjustment as described in Section 24.8 and in addition, the 2005-06 Child
Development Faculty Salary Schedule shall be adjusted for 2006-07 by increasing
each step of the schedule by 2.92 percent as shown in Appendix B.
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24.5

24.6

Each part-time faculty member as defined in Article 7 and each day-to-day
substitute shall be paid in accordance with his or her placement on the Part-Time
Faculty Salary Schedule, Appendix C; the Substitute Salary Schedules,
Appendices D and D.1; the Part-Time Hourly Faculty Salary Schedule for Non-
Teaching Assignments, Appendix G; or the Child Development Faculty Salary
Schedule, Appendix B.1, as appropriate. Effective July 1, 2006, 3 percent of
salary adjustment funds shall be applied to the salary schedule readjustment as
described in Section 24.8 and in addition, the 2005-06 Part-Time Faculty Salary
Schedules and Part-Time Hourly Faculty Salary Schedule for Non-Teaching
Assignments shall be adjusted for 2006-07 by increasing each step of the schedule
by 2.92 percent as shown in Appendices B.1, C, D, D.1, and G.

Each part-time Non-credit (Adult) Education faculty member as defined in Article
33 shall be paid in accordance with his or her placement on the Part-Time Non-
credit (Adult) Education Faculty Salary Schedule, Appendix E. Effective July 1,
2006, 3 percent of salary adjustment funds shall be applied to the salary schedule
readjustment as described in Section 24.8 and in addition, the 2005-06 Part-Time
Non-credit (Adult) Education Faculty Salary Schedule shall be adjusted for 2006-
07 by increasing each step of the schedule by 2.92 percent as shown in Appendix
E.

Salary Schedule Modifications

24.7

24.8

Effective July 1, 2000, a readjustment was made to all the full-time and part-time
salary schedules, Appendices A, B, B.1, C, D, D.1, E and G, whereby 1) the
1999-2000 Step A on all the schedules was eliminated and the 1999-2000 Step B
became the 2000-01 Step A (the first step); 2) the 1999-2000 Step C became the
2000-01 Step B, etc.; and 3) a new step was added to each of the salary schedules
and became the new “top step.” The new step was calculated on the basis of 3
percent of the current top step of each schedule except as otherwise specified
(e.g., Appendix C is calculated at 70 percent of Appendix A). The number of
steps on each salary schedule remained unchanged from 1999-2000: 13 steps on
Schedule A, 8 steps on Schedule B, 6 steps on Schedules B.1, C, E, and G.

Effective March 1, 2006, a readjustment was made to all the full-time and part-
time salary schedules, Appendices A, B, B.1, C, D, E and G, whereby 1) the
2004-05 Step A on all the schedules was eliminated and the 2004-05 Column |
Step B became the 2005-06 Column | Step A (the first column and step); 2) the
2005-06 Column I Step A of each salary schedule became the “anchor” cell and
was used to generate the dollar amount of all the other cells; 3) the incremental
factors between columns and steps was re-set and regularized as agreed by the
parties; 4) the number of steps on each salary schedule remained unchanged from
2004-05: 13 steps on Schedule A, 8 steps on Schedule B, 6 steps on schedules
B.1, C, D, E, and G. The top step of each schedule was determined in accordance
with the formula established for each schedule. The 2005-06 faculty salary
schedules shall be used as the base for the 2006-07 adjustment.

Part-Time Faculty Salary Parity

24.9

Effective Fall quarter, 2010, the Part-Time Faculty Salary Schedule, Appendix C,
shall be increased to 77.5 percent of Appendix A, Steps 1 through 6, in
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accordance with the District parity definition for instructional faculty teaching
assignments (Memorandum of Understanding dated February 27, 2008).

24.9.1 Continuation of the implementation of parity shall be dependent upon
the continuation of funding as described in the Budget Act of 2001. If a
change occurs in the state funding to the District for this program, FA
and the District agree to re-open negotiations on parity funding.

24.9.2  Nothing in this provision shall preclude adjustments to Appendix C
through other funding identified through the negotiations process.
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25.1

25.2

Article 25
SPECIAL ASSIGNMENTS

A special assignment is any mutually agreed upon assignment that requires a
faculty employee to perform duties other than those that make up his or her
normal teaching, counseling, library or other faculty assignment as defined in
Article 1, Section 1.2. Each faculty employee on special assignment shall receive
at least as much reassigned time or compensation or both for the special
assignment as he or she received under past practice of the college at which he or
she is employed provided that the volume or complexity of the activities
associated with the special assignment remain substantially the same.

The Board shall provide a faculty employee with sufficient reduction in normal
duties to perform any special assignment. The amount of reassigned time given to
any faculty employee performing a special assignment shall be determined by
mutual agreement between the faculty employee and an appropriate dean or
administrator.

Compensation

25.3

25.4

255

Executive Heads: Each faculty employee who is assigned as an Executive Head
shall receive an additional 5 percent of his or her base salary. If in addition to his
or her responsibilities as an Executive Head a faculty employee is assigned to
Division Assistant duties, he or she shall be paid for those duties, in addition to
pay as an Executive Head, according to Section 25.4.

Division Assistants: Each faculty employee who is assigned as a Division
Assistant shall receive:

25.4.1 An additional 10 percent of his or her base salary for service that is
equivalent to half of a full-time load or a pro rata share of the additional
10 percent of base salary if the assignment is for less than half of a full-
time load; or

25.4.2  Anamount determined by past practice of the college at which he or she
is employed.

Evaluators of Part-time Temporary Faculty Employees: Each regular faculty
employee designated by management to conduct the official evaluation of a part-
time temporary faculty employee as provided in Article 7.10, of the Agreement,
shall receive compensation in the amount of $200 per evaluation.

Re-opener

25.6

Either the Board or FA may reopen negotiations on this article at any time by
delivering a written request to reopen to the other party.
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Article 26
SUMMER SESSIONS

Scheduling Priority

26.1

26.2

Except as provided in Section 26.6, summer session faculty shall be selected in a
division in the following order of priority:

26.1.1 Contract or regular faculty employees who were not employed under
this article during the preceding summer session or whose effective date
of hire was subsequent to the preceding summer session;

26.1.2  Contract or regular faculty employees who were employed under this
article during the preceding summer session;

26.1.3  Part-time temporary faculty employees who were employed for one
quarter or more during each of the two preceding academic years but
were not employed under this article during the preceding summer
session;

26.1.4  Part-time temporary faculty employees were employed during the
preceding academic year and who were employed under this article
during the preceding summer session;

26.1.5 Faculty employees from other divisions in the District;
26.1.6  Article 19 faculty;
26.1.7  All others.

To the extent that assignments are available, faculty selected in the order of
priority above shall be offered a full summer session assignment as defined in
26.3 before an assignment shall be offered to those summer session faculty in the
next priority category. In the event of a tie between those in the same priority
category, a mutually acceptable tie-breaking process shall be established by the
Division Dean and the affected faculty members. Employment under this article
in any division in the District constitutes an assignment for purposes of
determining a faculty employee’s priority in the subsequent summer session.

At the time of scheduling for summer session, a regular or contract faculty
employee who is in active status but who will become a retired faculty employee
at the end of the current academic year shall be selected according to the
provisions of 26.1.1 and 26.1.2 for the first summer session following the date of
such retirement.

Faculty are advised that due to STRS/PERS statutes effective January 1, 2013
affecting retiree earnings during the first 180 days following retirement, retirees
are prohibited from returning to STRS/PERS covered employment with the
District for 180 days following the effective date of retirement. Thereafter, the
STRS/PERS retiree may return to work under the applicable earnings limitations.
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Definition of “Full” Summer Assignment

26.3

Based upon available course offerings, summer session faculty selected in the
order of priority above shall be offered courses up to the equivalent of a full-time
summer session assignment before an assignment shall be offered to those
summer session faculty in the next priority category. A full summer session
assignment will differ within and among divisions. A full summer session
assignment is proportionate to the average load for a regular academic quarter,
with the summer load reduced according to the number of weeks of the summer
session. For example, an average load for a quarter will be reduced by half for a
six week session, and then rounded up to the nearest whole class. Prior to the
preparation of the summer schedule by the Division Dean, a faculty member may
request either a full or partial summer assignment. Normally, a faculty employee
shall have no more than one full summer session assignment, regardless of the
number of divisions in which he or she is employed under this article.

Issuance and Acceptance of Assignments

26.4

26.5

A summer session assignment is officially offered to a faculty employee only
upon the sending via the District Portal (https://myportal.fhda.edu) of an
“Assignment Contract” (Appendix S1). The Assignment Contract shall be
available on the District Portal at least 28 calendar days before the beginning of
the summer session.

26.4.1 The District shall send a “Notification of Assignment” email to the
faculty employee at his or her District email address when the
Assignment Contract is posted on the District Portal.

26.4.2  The faculty employee shall indicate acceptance of the Assignment
Contract via the District Portal within ten (10) calendar days of the date
on which the Notification of Assignment email was sent. If the
Assignment Contract is not expressly accepted via the District Portal
within these timelines, it shall be deemed to be declined.

Notwithstanding Section 26.4 above, the following timelines shall apply under the
specified circumstances:

26.5.1 If an assignment begins later than the first week of summer session, the
faculty employee shall indicate acceptance of the Assignment Contract
via the District Portal within ten (10) calendar days of the date on which
the Notification of Assignment email was sent or seven (7) calendar
days after the start date of the assignment, whichever is earlier. If the
Assignment Contract is not expressly accepted via the District Portal
within these timelines, it shall be deemed to be declined.

26.5.2 If the Assignment Contract cannot be issued at least 15 calendar days
before the beginning of the quarter or (in the case of an assignment that
begins later than the first week of the quarter) 15 days before the date on
which the assignment is to begin, the offer of assignment may be made
orally or by email. If the faculty member agrees to the assignment (that
was offered orally or by email), the District shall confirm the offer by
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26.6

26.7

26.8

posting the Assignment Contract to the District Portal and sending the
faculty employee a Notification of Assignment email. The faculty
member shall indicate acceptance of the Assignment Contract via the
District Portal within ten (10) calendar days of the date on which the
Notification of Assignment email was sent or seven (7) calendar days
after the start date of the assignment, whichever is earlier. If the
Assignment Contract is not expressly accepted via the District Portal
within these timelines, it shall be deemed to be declined.

If a faculty employee has an emergency related to his or her home or immediate
family, is ill, or if there are other extenuating circumstances which make it
impossible to comply with the procedure and timelines specified in Sections 26.4
and 26.5, the faculty employee shall telephone or email the Division Dean to
indicate whether he or she will accept the assignment and to request a reasonable
extension of the time within which to comply. If the Assignment Contract is not
then expressly accepted via the District Portal within the approved extended
timeline, it shall be deemed to be declined.

If circumstances prevent the issuance of an Assignment Contract via the District
Portal as described in Sections 26.4 and 26.5, Assignment Contracts shall be sent
via US mail or campus mail at least 28 days before the beginning of the summer
session. In such an event, the faculty member shall indicate acceptance of the
assignment by signing and returning the Assignment Contract to the Campus
Payroll Office within fourteen (14) calendar days of the date on which the
Notification of Assignment email was sent or seven (7) calendar days after the
start date of the assignment, whichever is earlier. If the signed Assignment
Contract is not received by the Campus Payroll Office within these timelines, it
shall be deemed to be declined.

If an Assignment Contract is cancelled or withdrawn, the Division Dean, or
his/her designee, shall send a notice of the action to the faculty member at his or
her District email address.

Compensation

26.9

26.10

Each faculty employee employed as an instructor during a summer session shall
be compensated on the basis of 70 percent of the regular faculty salary schedule
utilizing appropriate course load factors. A course load factor specifies the
percent of a full-time load that a particular course represents, and “regular faculty
salary schedule” means all columns, 1 through 5, and all steps, 1 through 13 and
all Professional Recognition Awards earned before the PRA was eliminated in
1986.

26.9.1 Faculty employees teaching concurrent sections shall be compensated on
the salary schedule specified above and in accordance with the
thresholds and large class stipends (LCS) described in Appendix V —
Concurrent Sections.

Each contract or regular librarian who, by mutual agreement of the employee and
the Board, performs service during the summer beyond his or her 10-month, 11-
month or 12-month contract shall receive 25 percent of monthly pay for each
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week of additional service required based upon the salary schedule in effect on
July 1 of the year during which the service is performed.

Leaves

26.11 Each faculty employee employed during the summer session shall be entitled to
one day of paid leave of absence for illness or injury and one day of personal
leave. Such leaves shall be subject to the terms and conditions set forth in Article
16 (Leaves), except that summer sick leave shall not accumulate from year to

year.
Board Prerogative

26.12 Notwithstanding Section 26.1, the Board may select up to ten individuals district-
wide with special characteristics or qualifications as summer session faculty
without regard to the priorities contained within Section 26.1. The Board may
select employees pursuant to this section when it determines that, by doing so, it
will be able to diversify and enhance the summer session program.

Re-opener

26.13 Either the Board or FA may reopen negotiations on this article at any time by
delivering a written request to reopen to the other party.
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27.1

Article 27
CALENDAR

The parties agree to the Academic Calendars for 2013-14, 2014-15, and 2015-16
academic years contained in Appendix H.

Opening Flex Days

27.2

During each of the years specified in Section 27.1, the academic calendar shall
consist of 175 days for the academic years 2013-14, 2014-15, and 2015-16. The
first day of Fall quarter each academic year, referred to as “District/Senate Flex
Day,” and the second day of Fall quarter each academic year, referred to as
“College Flex Day,” shall be scheduled for beginning-of-the year meetings
including division meetings and other professional development activities. No
classes shall be scheduled on these days. When extenuating circumstances exist,
the Chancellor, in consultation with the College Presidents and the Academic
Senates, may alter the sequence and activities designated for these days.
Participation in these flex days is mandatory for contract and regular faculty.

27.2.1 Each part time faculty employee who attends the College Flex day shall
be compensated at a fixed rate of one hundred dollars. This
compensation provision excludes full-time faculty who teach overload
under Article 7. Part-time faculty shall not have the College Flex Day
included for the purpose of computing the 67 percent load limitation.

Faculty Flex Days

27.3

In addition to the two flex days cited in Section 27.2, three additional faculty flex
days (one “Faculty Professional Development Day” and two “Faculty Conference
Days”) may be used on an elective basis by all regular, contract and part-time
faculty. At their own discretion and with the prior approval of the Division Dean
or appropriate administrator, faculty employees may schedule a faculty flex day
on the school day they designate. A faculty flex day is four to six hours of
professional growth activity, planned in accordance with the requirements
provided by and outlined in Title 5, in lieu of a day of instructional service during
the academic year. Faculty shall provide appropriate notice to the Division Dean
or appropriate administrator of their intent to take a faculty flex day pursuant to
Appendix H4, “Individual Proposal for Faculty Flex Day.” When a faculty
employee utilizes a faculty flex day, the Board shall provide a substitute for his or
her class(es) in accordance with Article 16.39.

27.3.1 One “Faculty Professional Development Day” may be utilized at any
time of the academic year for the purpose of professional growth
activities including conferences and workshops.

27.3.2 Two “Faculty Conference Days” may be utilized during the academic
year for the purpose of attending a conference or workshop, or planned
district, college, division, or department-wide activities determined
through mutual agreement of the participating faculty and the
appropriate administrator.
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27.4  In the event that part-time faculty, at the request of the Board, participate in
District/Senate Day as described in 27.2 such participation shall be governed by
the provisions of Article 7, specifically Section 7.25.3.

Re-opener

27.5 Either the Board or FA may reopen negotiations on this article at any time by
delivering a written request to reopen to the other party.
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Article 28
NONDISCRIMINATION

28.1 The Board shall not discriminate against any faculty employee with regard to the
application and administration of the terms of this Agreement on the basis of race,
religious creed, color, national origin, ancestry, physical disability, mental
disability, medical condition, marital status, sex, age, sexual orientation, gender
identity, union activity or any other legally protected status.

28.2  The Board shall not discriminate against any faculty employee with regard to the
application and administration of the terms of this Agreement on the basis of
domicile, political affiliation, or the exercise of any constitutionally protected
right.

28.3 The Board shall not act in an arbitrary or capricious manner with regard to
application of the terms of this Agreement.
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Article 29
CONTRACT REVIEW AND CONSULTATION

29.1 The Board and the Association shall establish a Contract Review Committee
composed of a mutually agreed upon number of Association officers or
negotiation team members and District administrators at the Division Dean level
or higher. The committee shall meet once each month at a regularly scheduled
time and date to discuss any problems associated with the administration of the
Agreement and to consult on matters that are topics of consultation under
Government Code Section 3543.2. The parties shall not conduct any negotiations
at such meetings, and such meetings shall not be the exclusive means by which
the parties may consult with each other. Either party may postpone any meeting
scheduled pursuant to this section by giving the other party notice of the
postponement and an explanation of the reasons therefore. Such notice shall be
given at the earliest possible time, preferably at least three working days before
the date of the meeting to be postponed. If a meeting is postponed, another date
and time shall be established for that month’s meeting or the parties may mutually
agree to cancel the meeting.

29.2  The Board and the Association shall establish procedures for the keeping and

approval of minutes of this committee, and for the timely distribution of these
minutes to all appropriate managers and other employees.
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30.1

30.2

30.3

Article 30
RESIGNATION AND RETIREMENT

A resignation of a regular or contract faculty employee is a written notice bearing
the signature of the faculty employee, stating his or her intent to terminate
employment with the District.

30.11

30.1.2

30.1.3

30.1.4

If the faculty employee is resigning from the District for the purpose of
retirement, the written notice shall so specify.

Both resignation from the District and retirement from the applicable
retirement system, STRS or PERS, are required to meet the definition of
“retired faculty employee” in accordance with Article 1 of this
Agreement.

The faculty employee may submit his or her written resignation at any
time to the Division Dean or appropriate administrator or the college
President who shall promptly deliver it to the Vice Chancellor of Human
Resources. Once a resignation is received by the Vice Chancellor of
Human Resources, it shall be forwarded to the Board itself for review
and acceptance. At the Board meeting where action is taken on the letter
of resignation, the letter will be a part of the Board packet, and thus a
public document. Faculty shall be responsible for omitting personal
information, such as birth date or home address, that they do not want
disclosed to the public. The District will not redact personal information
from a faculty member’s letter of resignation.

The faculty employee may withdraw his or her resignation without
prejudice until seven calendar days after the resignation was delivered to
the Vice Chancellor of Human Resources.

A resignation of a part-time temporary faculty employee is a written notice
bearing the signature of the faculty employee, stating his or her intent to terminate
employment with the District.

30.2.1

A part-time temporary faculty employee who elects to 1) resign from
the District; 2) resign for the purpose of initiating benefits as a retiree;
or 3) resign for the purpose of terminating membership and requesting
a refund of contributions under STRS or PERS, shall submit his or her
resignation on Appendix S3 to the Division Dean or Division Office
prior to the effective date of his or her resignation.

After the Board itself accepts a resignation, the Board itself may at any time
consider a written request by the faculty employee to withdraw the resignation.
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Article 31
REPRIMAND OF FACULTY EMPLOYEES

31.1  Areprimand is any formal written rebuke or reproof by the Board itself placed in
a faculty employee’s on-campus personnel file. Other managerial rebukes fall
under Article 8.5. No reprimand shall be issued more than 50 school days after
the Board discovered or reasonably could have discovered the circumstance or
action giving rise to the reprimand.

31.2 The Board itself shall not issue a reprimand to any faculty employee unless:

31.2.1 The faculty employee is informed of the complaints upon which the
reprimand is based and is given the opportunity to respond to the
complaints at a hearing conducted by the President or his or her
designee;

31.2.2 The faculty employee receives written notification of the purpose of the
hearing at least three days before the date of the hearing and of his or her
right to representation at the hearing;

31.2.3 FA has been notified, in writing, of the intent to conduct such a hearing.
To preserve confidentiality, the FA conciliator shall be informed only
through the FA office.

31.3 The faculty employee or his or her representative may examine the material upon
which the reprimand is based. The faculty employee’s response may be written or
oral and must be submitted to the President or his or her designee. The hearing
does not include witnesses or the right to cross-examine. The President shall
consider the faculty employee’s response and report to the Board itself.

31.4 If afaculty employee is not represented by FA at the hearing provided for in
Section 31.2.1, FA shall nevertheless have the right to be present at the hearing
and to state its views, unless the faculty employee objects in writing to FA’s
presence.

31.5 If a faculty employee is reprimanded, he or she may submit the matter to the
grievance procedure set forth in Article 5 by alleging that the procedures
contained in this article were not followed or that the action of the Board itself in
reprimanding the faculty employee was arbitrary or capricious.

31.6 A faculty employee has the right to respond to a reprimand in writing in the
manner prescribed in Article 8, Section 8.5, 8.7 and 8.9.

31.7 Two years after a faculty employee has been reprimanded, he or she may ask the

President to remove the reprimand and the written reply as provided in Section
31.6 from the personnel file in accordance with the provisions of Article 8.7.
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Article 32
DURATION

32.1 This Agreement shall become effective on the date of signing and shall continue
in effect through June 30, 2016. The parties agree to immediately re-open on
Avrticles 6, 6A, 7 and 25. In addition to these articles and those that may be
reopened by their own terms, either party may reopen negotiations on Articles 22
(Paid Benefits), 22A (Paid Benefits for Part-Time Faculty) and 24 (Salaries for
Faculty Employees) and Appendices A through G (Salaries for Faculty
Employees) and on one other article for the 2014-2015 and 2015-2016 fiscal years
by serving the other party a written request to reopen negotiations, not later than
May 1, 2014 (for 2014-2015) and May 1, 2015 (for 2015-2016).

32.2 Reopening articles other than those specified in section 32.1 shall require mutual
agreement of the Board and FA.

July 1, 2013 through June 30, 2016 133 September 2013



33.1

33.2

33.3

334

Article 33
NON-CREDIT (ADULT) EDUCATION

This article applies only to Non-Credit (Adult) Education faculty employees who
possess the appropriate minimum qualifications as set forth by the Board of
Governors and who are employed to teach non-credit adult education classes for
which the Board claims state apportionment.

Non-Credit (Adult) Education faculty shall be responsible for meeting their
assigned classes on time and regularly. They shall also be responsible for class
preparation, all required record keeping, and the preparation of all necessary local
and state reports.

A “full-time load” for Non-Credit (Adult) Education faculty shall be twenty-two
class hours per week.

Part-time temporary Non-Credit (Adult) Education faculty shall be paid according
to the Part-Time Faculty Hourly Salary Schedule for Non-Credit (Adult)
Education, Appendix E. All new part-time temporary Non-Credit (Adult)
Education faculty members shall be placed on the appropriate column and step of
the salary schedule. To become eligible to advance to a subsequent step a part-
time Non-Credit (Adult) Education faculty member must perform satisfactorily
for one year and accumulate 770 class hours of work. All eligible part-time Non-
Credit (Adult) Education faculty members shall be advanced to the next
appropriate step at the beginning of the quarter immediately following the
completion of the required class hours of work.
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Article 34
DISTANCE LEARNING

The Faculty Association and the Board recognize that Distance Learning courses offer
faculty and the District new and creative ways in which to deliver approved curriculum
through electronically mediated instruction. They further recognize that, in certain
circumstances, the demands and nature of instruction delivered through electronic media
require modification of some contractual provisions contained in this Agreement.
Therefore, the following procedures are adopted. The terms of this article exclude
telecourses and hybrid courses.

Scheduling of Assignments

34.1

34.2

Distance learning assignments shall be made in accordance with the normal
scheduling process as specified in Article 7 for part-time faculty, Article 10 for
regular and contract faculty, and Article 26 for summer session faculty.
Nevertheless, because distance learning assignments require special expertise
only faculty employees who possess the appropriate campus training, preparation
and skills shall be assigned a distance learning course.

Distance learning assignments shall be made through mutual agreement between
the faculty employee and the appropriate administrator with the exception of
assignment under Article 10.5. When Article 10.5 is invoked for the purpose of
assigning distance learning courses, no faculty employee shall be required to
teach an online class for a period exceeding six quarters.

Class Size

34.3

A distance learning course shall be assigned a load factor and maximum class size
on the same basis as a traditional course in accordance with Article 9.3.

However, and notwithstanding Article 9.4, in order to facilitate enrollment and/or
to offset attrition, a faculty employee teaching online may elect to authorize the
District to add students to his or her course during the registration period, i.e.,
prior to the start of instruction. In such cases, the faculty employee shall consider
retention data and use his or her professional judgment in determining the number
of students to be added to the established maximum class size. In addition, the
faculty employee shall consult with the division dean or appropriate administrator
who shall be responsible for reporting the provisional increase to the scheduling
office. Any such increase shall not be precedent setting, and the course shall
return to the established maximum class size at the conclusion of the assignment.

Training

34.4

When a faculty employee is required to complete a college-mandated training
course prior to engaging in online instruction, the District shall waive the fees, if
any, for such training. Academic unit(s) or workshop hours earned through this
mandated training shall be creditable toward advancement on the salary schedule
and/or the Professional Achievement Award under Article 38.4.2.
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34.5 A faculty employee may apply for a maximum of three (3) quarter units of
professional growth activity (PGA) applicable to column change and step
advancement or the Professional Achievement Award under Article 38.4.2 when
he or she (a) develops an online course and is subsequently scheduled to teach it;
or, (b) converts an existing online course to a new platform or course management
system when required to do so as a consequence of a college decision to change
its designated platform. The college shall determine the requirements for earning
the unit credits.

Technical Support

34.6  The District shall provide technical support for the college-designated course
management system(s) only. A faculty employee who chooses to employ an
online platform other than the one(s) designated by the college shall be
responsible for all support functions including student orientation and training.

Load Requirements and Limitations

34.7 A faculty employee teaching exclusively online in one or more academic quarters
shall fulfill all of his or her assigned duties in accordance with Article 10.7, 10.8,
and 10.9.

34.8 Normally, all contract and regular faculty shall teach part of load on campus.
Assignment to full annual load online shall be determined on a case-by-case basis.
When a request for full annual load online is made, the division dean or
appropriate administrator shall forward the request, and make a recommendation,
to the Vice President of Instruction who, in consultation with the Vice Chancellor
of Human Resources, shall approve or deny the request. Except when extenuating
circumstances exist and are approved by the college President and the Vice
Chancellor of Human Resources, no contract or regular faculty shall teach full
annual load online in consecutive academic years.
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Article 35
TRAINING/RE-TRAINING STIPEND

Funding

35.1 In addition to the funds set aside under Article 37.2.8, the Board shall annually
appropriate $10,000 per year for the purposes of this article providing the amount
carried over from the previous year does not exceed $25,000. An additional
$10,000 per year from the District’s allocation for staff development money under
AB 1725 (1988 legislative session) will be appropriated for the purposes of this
article as long as the District continues to receive staff development money as a
result of AB 1725. In years when this additional $10,000 is appropriated, the
amount carried over may not exceed $35,000. Any balance remaining in the fund
at the end of the academic year shall be carried over into the subsequent year and
shall remain available for the purposes of this article.

Eligibility

35.2 A faculty employee shall be eligible to apply for a stipend under this article if he
or she is:
35.2.1 Employed as a full-time regular faculty employee;

35.2.2 Participating in, or has firmly established plans to begin participating in,
a program of study, work experience, or training that will expand skills
in his or her current field or the number of areas in which he or she is
qualified to perform services for the District.

Purpose of Stipend
35.3 A stipend may be approved for either or both of the following purposes:
35.3.1 To defer, in whole or in part, the cost of tuition fees, books, or supplies;
35.3.2 To supplement the faculty employee’s income, if necessary and
appropriate, while he or she is engaged in a program of study, work
experience or training requested by the Board in order to meet the needs
of the District and its students. A recommendation from the President is
required for this funding.

35.4  Stipends may not be used for travel, meals, lodging, or conference fees. Funds for
these expenditures may be requested through Staff Development.

Application Process
35.5 Requests for funds can be made for the next college year only, July 1 — June 30. If

a plan of study, work experience or training requires more than one year, a
separate application must be submitted for each college year.
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35.6 A regular faculty employee who wishes to apply for a stipend shall file a written

35.7

35.8

35.9

application (Appendix R) with the District Office of Human Resources for review
by the District Professional Development Leave Committee with a copy to the
college President or his or her designee. It is the responsibility of the faculty
employee to deliver the completed and signed application in triplicate to the
District Office of Human Resources by April 15. The application shall include or
be accompanied by:

35.6.1 The details of the faculty employee’s program of study, work experience
or training;

35.6.2 The manner in which the program will enable the faculty employee to
expand the number of areas in which he or she is qualified to perform
services for the District;

35.6.3 The purpose, as described in Section 35.3 for which the stipend will be
used; and

35.6.4 The amount of the proposed stipend with a budget of expenses to be
covered by the stipend.

35.6.5 If the purpose of the stipend is to acquire minimum qualifications for a
new discipline, the faculty employee shall also submit the application to
the dean or appropriate administrator responsible for the area of study
requested for comment before filing the application with the
Professional Development Leave Committee.

After reviewing the application, the Professional Development Leave Committee
may, if appropriate, consult with the President or his or her designee.

The Professional Development Leave Committee shall give first priority to
applications submitted by faculty employees whose primary teaching or service
area is overstaffed or likely to become overstaffed in the near future.

The Board itself shall approve a stipend upon recommendation of the Professional
Development Leave Committee that the stipend will assist the faculty employee
in meeting minimum qualifications for a new discipline, or in expanding the
number of areas in which he or she is qualified and competent to perform services
for the District.

35.8.1 The stipend, or the appropriate portion thereof, shall be paid to the
Article 35 applicant as a reimbursement of expenses after verification
that the approved activities have been completed. Verifying documents
shall be submitted to the District Office of Human Resources.

A stipend may, but need not, be awarded in conjunction with a Professional
Development Leave or a full-time or part-time leave without pay.
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Re-opener
35.10 The parties agree that should the Staff Development funds available under

AB1725 decline for any reason below the 1991-92 amounts actually received by
the District, either party may reopen Article 35 for negotiations.
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Article 36
PROFESSIONAL CONFERENCE FUND

Funding

36.1 The Board shall annually appropriate at least $75,600 per year for a Professional
Conference Fund for De Anza College and $50,400 per year for a Professional
Conference Fund for Foothill College. An additional $24,000 per year from the
District’s allocation of staff development money under AB 1725 (1988 legislative
session) will be appropriated for the purposes of this article as long as the District
continues to receive staff development money as a result of AB 1725. In years
when this additional $24,000 is appropriated, an additional $14,400 will be
credited to the professional conference fund at De Anza College and an additional
$9,600 will be appropriated to the Professional Conference Fund at Foothill
College.

Purpose of the Fund

36.2 The Professional Conference Fund at each college shall be used to defray in
whole or in part the cost of attendance by faculty employees at professional
conferences or seminars, including the cost of fees, travel, lodging, and meals, not
to exceed $1,000 per employee per year. While $1,000 is the maximum
individual funding per employee, actual funding may be lower due to limitation of
funds or other criteria established by the committee.

Administration of the Fund

36.3 The Professional Conference Fund shall be administered at each college under
procedures established by the President with the concurrence of FA and the
Academic Senate. If concurrence is not reached, the fund shall be administered
by a Professional Conference Committee composed of one regular faculty
employee selected by FA, one regular faculty employee selected by the Academic
Senate, and two management employees selected by the President.

36.3.1 The committee shall select its chair, set its meeting times, and determine
its own procedures by majority vote.

36.3.2 The committee shall award reimbursements from the Professional
Conference Fund on the basis of the professional merit of conferences
and seminars attended.

Application Process

36.4 A faculty employee who wishes to receive funding for attendance at a
professional conference or seminar shall file a written application with the
President or the Professional Conference Committee if one is established. The
form of the application shall be determined by the President in consultation with
FA or by the committee but shall include at the minimum the nature and purpose
of the conference or seminar, the total cost of the conference or seminar to the
applicant, and the amount of funding requested.
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36.4.1 Those eligible for funding shall be regular and contract faculty, and part-
time faculty with reemployment preference.

Re-opener
36.5 The parties agree that should the Staff Development funds available under

AB1725 decline for any reason below the 1991-92 amounts actually received by
the District, either party may reopen Article 36 for negotiations.
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Article 37
CONTRACT EDUCATION

Definition

37.1

“Contract Education” shall mean educational services that are either: (1) provided
by the District for remuneration under contracts with businesses or other agencies,
or (2) received by the District for remuneration under contracts with businesses or
other agencies. These educational services may be offered or received in the form
of:

37.1.1 Credit and noncredit contract education whether fee based or supported
in part or entirely by state apportionment; or

37.1.2 Not-for-credit contract education.

Credit and Noncredit Contract Instruction

37.2

Credit and noncredit contract education as referred to in Section 37.1.1 above
when provided by the District for remuneration under contracts with businesses or
other agencies shall be referred to as “contract instruction” and shall be governed
by this section.

37.2.1  All credit or noncredit classes offered to District students as contract
instruction shall meet all requirements of regular courses offered for
District credit or noncredit including the appropriate curriculum
approval process.

37.2.2 Faculty employed by the District to teach credit or noncredit classes
must possess minimum qualifications and shall be evaluated by the
administrator or designee from the appropriate discipline at least once
during the first three quarters, and as otherwise required by law.

37.2.3 The contract instruction program is a district-wide program. Faculty are
selected in consultation with the appropriate Division Dean from the
college in the appropriate service area. The Division Dean shall inform
faculty of the availability of contract instruction classes.

37.2.4  All appropriate provisions of the Agreement shall apply to “contract
instruction.”

37.2.4.1 During the regular academic year faculty shall be paid
according to Article 7, Appendix C, or Article 33, Appendix
E, as appropriate. During summer session, faculty shall be
paid according to Article 26.12.

37.2.4.2 Faculty teaching contract instruction classes offered for credit
shall earn service credit toward reemployment preference per
Article 7.1.3.
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37.2.5

37.2.6

37.2.7

37.2.8

37.2.4.3 Notwithstanding the above, the provisions of Article 7.12
regarding the offering of assignments according to
reemployment preference shall not apply to faculty teaching
contract instruction classes under Article 37.2. In addition,
the provisions of Article 26.1 regarding the selection of
faculty for summer assignments shall not apply to faculty
teaching contract instruction classes.

Faculty employees retained to perform contract instruction shall observe
all applicable rules and regulations of the business or other agency
receiving the services, shall meet periodically with representatives of the
business or other agency to seek to tailor the contract instruction services
to the agency’s particular needs, and shall comply with the reasonable
requests of the business or other agency to the extent compliance is
consistent with appropriate standards of professional conduct and
maintenance of outstanding quality in the services by the faculty
employee.

A contract or regular faculty employee shall not be assigned to perform
contract instruction as a part of his or her normal load except in unusual
circumstances, and then only with the mutual agreement of the faculty
employee and the Board after consultation with FA.

In consideration of the extra demands associated with contract
instruction work (for example, extra preparation and meetings, extra
travel, and special performance requirements), each faculty employee
who performs such work shall receive additional premium pay of at least
five percent of the salary payable for the services rendered based on
Appendix C of this Agreement (Part-Time Faculty Salary Schedule) and
may, upon mutual agreement with the Board, receive additional
premium pay up to ten percent of that salary.

Ten percent of the net income earned from outgoing contract instruction
under this subsection (not to exceed $15,000 per year) shall be placed in
a special fund for the purpose of training/retraining under Article 35.
(“Net income earned” from contract instruction is the balance remaining
after all direct expenses have been deducted from the gross proceeds of
outgoing contract instruction agreements.)

Credit and Noncredit Agency Education

37.3  Credit or noncredit contract education as referred to in Section 37.1.1 when
received by the District under contract with outside educational services,
businesses or agencies shall be referred to as “agency education.”

37.3.1

Such contracts to provide educational services to District students may
be entered into under the following conditions:

37.3.1.1 The physical facilities, equipment, and support services
necessary to provide the services are not available within the
District; and
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37.3.2

37.3.3

37.3.4

37.35

37.3.1.2 There are no qualified faculty, as defined in Article 7.12 of
this Agreement, within the District available to provide the
services to students; or

37.3.1.3 The Board and the FA mutually agree in writing to additional
criteria or on a case-by-case basis where there are other
significant factors which necessitate this type of agency
education.

For the purpose of implementing this Section, FA shall be given written
notice of proposed “agency education” agreements as soon as practical
by the District but in no event less than thirty (30) days before such a
contract is presented to the Board. The District shall consult with FA
regarding the proposed agreement and make available relevant
information for the consultation process. (See Appendix M.)

All credit or noncredit classes offered to District students as agency
education shall meet all requirements of regular courses offered for
District credit or noncredit in the regular academic program, including
appropriate curriculum approval process.

When faculty are retained by the outside agency to teach agency
education classes as provided for in Sections 37.3.1.1 and 37.3.1.2 or
37.3.1.3, such faculty shall meet the same minimum qualifications as
faculty of the appropriate discipline and be evaluated at least once
during the first three quarters of teaching. Such faculty are considered
employees of both the District and the contracted agency which is
responsible for their salary in accordance with Title VV 58058 (b) and
shall be compensated in a manner consistent with the policies of the
contracted agency. Nothing herein is intended to affect the status of
independent contractors.

In consideration of the extra administrative demands associated with
agency education, the District shall submit to FA an amount which is the
equivalent of one percent of the agency education contract, whenever
such a contract has been approved by the Board.

Not-for-credit Contract Education

37.4  Not-for-credit contract education as defined in Subsection 37.1.2 shall be
governed by this Section of this article only. No other provisions of this
Agreement shall apply.

37.4.1

Courses offered not-for-credit under Section 37.1.2 are not intended to
meet the same objectives and standards as a course in the credit or
noncredit curriculum.

37.4.1.1 However, if a “not-for credit” course meets the same
objectives and standards as a course in the credit curriculum,
the faculty teaching the course shall both meet the minimum
qualifications for the discipline and be compensated in the
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same manner as faculty in the regular non-contract education
program (Education Code Section 78022 (d)).

37.4.1.2 The Contract Education Office or an appropriate
administrator shall meet with the appropriate subject matter
Division Dean and two full-time faculty members from the
division (in the subject matter area when possible) to decide
whether a proposed not-for-credit offering does or does not
meet the same objectives and standards as a course in the
credit or noncredit curriculum.

37.4.2 The Board shall have the exclusive right to select those who perform
not-for-credit contract education and such individuals shall serve at the
pleasure of the Board or as otherwise agreed by contract with the Board.

Re-opener

37.5 Either the Board or FA may reopen negotiations on this article at any time by
delivering a written request to reopen to the other party.
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Article 38
PROFESSIONAL ACHIEVEMENT AWARDS

The Faculty Association and the Board recognize and affirm the goal of creating an
environment that fosters and rewards growth, service, and excellence. Thoughtful,
reflective engagement of the goal is important to the spirit of the Professional
Achievement Awards. To this end, the following procedures are adopted.

Purpose

38.1 The purpose of the Professional Achievement Award (PAA) is to reward
excellence in the performance of the faculty employee’s principal duties. In
addition, the faculty employee shall, in applying for the award, demonstrate
continued professional growth and special service to the College or District.

The award shall be granted by the Board itself only after application by the

faculty employee, the Board’s review of his or her eligibility under the criteria set
forth in this article and the recommendation of the President, in consultation with

the appropriate Division Dean and Vice President, on the basis of his or her
professional judgment.

Application Process

38.2 Each continuing regular, grant-funded, or categorically-funded faculty employee

who has served at least one full year at the top step of the appropriate salary

schedule and has completed at least four years of service within the District shall

be eligible to apply for a Professional Achievement Award.

38.2.1 Application may be made on or before July 1 following the end of the

fourth year.

38.2.2 If granted by the Board, the award shall be disbursed as installments in

the regular monthly pay period except for the first year of the award,

when the payments shall begin no later than the October paycheck. The
payment shall be indicated as a separate line item on the monthly pay
stub. The PAA shall be affected by unpaid leave as described in Article

16, Sections 16.31 and 16.33.

38.2.3  Application for subsequent awards may be made during the fourth year
of the current award according to the timeline indicated in Subsection

38.2.1.

38.2.4 Inthe event a Professional Achievement Award is not granted by the

Board, the faculty employee may file a new application on or before July

1 of the following calendar year.

38.3 To request a Professional Achievement Award a faculty employee shall file with
the Division Dean or appropriate administrator a written application on the PAA

application form (see Appendix I). The application shall include:
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38.3.1

38.3.2

38.3.3

Verification of appropriate professional growth activities, as described in
Section 38.4, engaged in during the four years of the report period; and

Special service to the District, as described in Section 38.5, during the
four-year report period; and

Current evaluations, including administrative, peer and student, as
specified in Article 6 of this Agreement, verifying excellence in the
performance of principal duties. In addition, a self-evaluation which
reflects thoughtful assessment of one’s professional growth shall be
included.

All professional growth activities shall be recorded with Administrative Services
at De Anza or Office of Instruction at Foothill by June 1.

All professional growth activities and all special service that a faculty employee
wishes the Board to consider in connection with the granting of a Professional
Achievement Award shall be included in the application.

The responsibility for filing a timely and complete application shall be entirely the
faculty employee’s; however, the Board shall send a reminder by the end of the
first week of the Spring quarter.

Professional Growth Activity Requirement

38.4  The professional growth activity for the Professional Achievement Award shall
consist of nine quarter units (or six semester units) or their equivalent within the
preceding four years in one or more of the following:

38.4.1

38.4.2

38.4.3

Credit course work at an accredited college or university that contributes
to the faculty employee’s academic growth and development, (file on
Appendix O1). Courses shall normally be upper division. Lower
division course work must be approved by the Division Dean or
appropriate administrator. Faculty are advised to obtain approval before
enrolling.

Participation in or attendance at conferences workshops or non-credit
courses approved by the Division Dean or appropriate administrator,
(file on Appendix O2). Eighteen hours of this type of activity shall equal
one quarter unit.

Professional activities and projects approved by the Division Dean or
appropriate administrator as having direct relevance to the faculty
member’s assignment, (file on Appendix O3). Faculty are advised to
consult with the Dean or appropriate administrator prior to commencing
these activities.

Unit equivalents are determined by the PGA Committee at Foothill or
De Anza in accordance with past practice on the campus. Normally, the
maximum in this subsection for the four-year PAA cycle is six (6)
quarter units. However, nine (9) quarter units can be awarded if at least
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three (3) units are earned through Tenure Review Committee service.
See Article 6A.4.7 and Appendix O3 for further information.

No professional growth activities may be repeated without the approval of the
Division Dean or appropriate administrator.

Special Service Requirement

38.5 The special service activity for the Professional Achievement Award shall consist
of documented service during each of the four years of the report period; meeting
basic expectations by competently performing the ordinary duties of one’s
position is insufficient to earn the award. Special service to the District includes,
but is not limited to:

38.5.1

38.5.2

38.5.3

The commitment of extra time and effort to department, division,
college or District activities; for example, assuming responsibility for
special projects, chairing special task groups, making noteworthy
contributions to student life and student advising.

Institution and development of projects or programs that contribute to
the educational excellence, productivity or effectiveness of the college
or the District.

The assumption of an active leadership role on the campus, district,
regional, state, or national level or active participation on major
committees including but not limited to the Academic Senate Executive
Committee, the FA Executive Council, the District Professional
Development Leave Committee, among others.

No special service activity is required during a full academic year of Professional
Development Leave.

Awards

38.6  Professional Achievement Awards shall entitle continuing regular, grant-funded,
or categorically-funded faculty employees to additional salary as follows:

38.6.1

38.6.2

38.6.3

A first Professional Achievement Award shall entitle a faculty employee
to receive $2,000. After the first award has been received for four years,
the faculty employee shall be eligible to apply for a second award.

The second Professional Achievement Award shall entitle the faculty
employee to receive an additional $3,000 (i.e., a total of $5,000). After
the second award has been received for four years, the faculty employee
shall be eligible to apply for a third award.

The third Professional Achievement Award shall entitle the faculty
employee to receive an additional $3,750 per year (i.e., a total with the
third award of $8,750). After the third award has been received for four
years, the faculty employee shall be eligible to apply for a fourth award.
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38.6.4

The fourth Professional Achievement Award shall entitle the faculty
employee to receive an additional $3,750 per year (i.e., a total with the
fourth award of $12,500). After the fourth award has been received for
four years, the faculty employee shall continue to receive the awards
earned in the PAA program as long as he or she remains an eligible
faculty employee but shall not be eligible for additional awards.

Board Deferral of Award

38.7

The Board itself may defer for one year an award that is otherwise eligible if a
faculty employee has been subject to disciplinary action pursuant to Education
Code 87660 and following during any of the four years of the report period.
Eligibility for a subsequent award, if any, shall commence in the college year
following the deferral.

38.7.1

38.7.2

In cases where disciplinary action is pending and/or where
administrative leave has been imposed for the purpose of investigating
alleged misconduct that could potentially result in disciplinary action,
the granting of the award shall be contingent on the resolution or
conclusion of the action. This shall mean that if the action is dismissed
or overturned on appeal, the faculty employee shall be made whole
through retroactive granting of the award with accrued interest, if any.
If formal disciplinary action is taken, the award shall be deferred for one
year from the date of the Board action and commence with the first
regular pay period following the deferral. If the disciplinary action
results in termination, no award shall be granted.

Notwithstanding the above, if, during the deferral year, a faculty
employee is again subject to disciplinary action, the award shall be
further deferred in accordance with the timelines and provisions
established above.
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Article 39
INTELLECTUAL PROPERTY

39.1 The District encourages the intellectual scholarship and academic creativity of faculty
employees as an inherent part of the educational mission of the colleges. To that end,
this article seeks to protect and promote the traditional academic freedom of the
District's faculty in matters of intellectual property, and to balance the interests of
faculty and the District reasonably and fairly in establishing ownership rights to
intellectual property that has been created.

Definitions

39.2  The following definitions shall apply to this article:

39.2.1
39.2.2

39.2.3

39.2.4

39.2.5

39.2.6

“Intellectual property” includes “Works” and “Inventions.”

A “Work” is any material which is eligible for copyright protection, including
(but not limited to) books, articles, reviews, dramatic or musical
compositions, poetry, instructional materials (e.g., syllabi, lectures, student
exercises, workbooks, readers, lab manuals, multimedia programs, tests, etc.),
fictional or non-fictional narratives, analyses, (e.g., scientific, logical, opinion
or criticism), works of art or design, photographs or films, video or audio
recordings, computer software, architectural and engineering drawings,
musical compositions. A Work may be recorded in any enduring medium
(e.g., print, film, or digital media, etc.), or in any electronically mediated form
(e.g., video or audio broadcast, html transmissions, or email attachments), or
may exist in any tangible form (e.g., a sculpture, painting, or structure).

An “Invention” is any creation, improvement, development, idea, discovery,
process, method or product, whether patentable or unpatentable, including
(but not limited to) a device, design, model, or composition of matter.

A “District-commissioned Work” is an original work or invention prepared
by a faculty employee at the explicit request of the District (i.e., a "Work for
Hire").

A “Copyright” is the ownership and control of the intellectual property in
"original works of authorship™ that is subject to copyright law. Copyright
subsists in original works of authorship that have been fixed in an tangible
medium of expression from which they can be perceived, reproduced, or
otherwise communicated, either directly or with the aid of a machine or
device. Original works include but are not limited to those specified in
Section 39.2.2.

A “Patent” is the grant of a property right to the inventor that excludes others
from making, using, offering for sale, or selling an invention in the United
States or importing the invention into the United States.
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39.2.7

“Ownership” is all legal rights, title and interest in a work or invention and
includes royalties or any other form of compensation derived from the Work
or Invention.

Ownership and Related Rights of Faculty Employees

39.3 Ownership and related rights of faculty employees:

39.3.1

39.3.2

39.3.3

39.3.4

Ownership of copyrights or patents for a work or invention developed by a
faculty employee outside his or her normal teaching, scholarly or employment
activities, when the work or invention is not a District-commissioned work,
shall belong exclusively to the faculty employee.

Ownership of copyrights or patents for a work or invention developed by a
faculty employee during his or her normal teaching, scholarly or employment
activities, including professional development leave, when the work or
invention is not a District-commissioned work, shall belong exclusively to the
faculty employee.

Ownership of copyrights or patents for a work or invention developed by a
faculty employee either outside or during his or her normal teaching,
scholarly or employment activities, including professional development leave,
when the faculty employee has utilized or relied upon District facilities,
equipment or support services to a substantial degree, or has received
reassigned time or a stipend for the express purpose of development of the
work or invention, and the work or invention is not a District-commissioned
work, shall belong to the faculty employee subject to the following condition:

39.3.3.1 The District shall retain the non-exclusive, non-transferable, royalty-
free license to use the work or invention. However, a faculty
employee who develops electronically mediated course content
under this provision shall have exclusive rights to the content.

Upon the death of a faculty employee, ownership as set forth in this section
shall be transferred to the faculty employee's heirs or estate.

Ownership and Related Rights of the District

39.4  Ownership and related rights of the District:

3941

39.4.2

If the District contracts with a faculty employee for the express purpose of
creating a district-commissioned Work (i.e., a "Work for Hire") or an
institutional effort, ownership of copyrights or patents shall reside in the
District. In such cases, the faculty employee and the District shall enter into a
formal agreement setting the terms of the District-commission, and the faculty
employee shall be apprised of the District’s right to ownership of the
copyright or patent.

If the District wishes to record or broadcast any classroom, laboratory, or
other instructional activity, it shall first obtain the permission of the faculty
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employee. Before the District may enter into an agreement for commercial
redistribution of recorded or broadcast instructional activity performed by a
faculty employee as part of his or her employment with the District, the
District shall first obtain the written permission of the faculty employee.
Ownership of copyright shall reside in the District.

39.5 If the District and a faculty employee enter into a separate agreement for a specific
project, the right to claim copyright/patent ownership shall be governed by the terms of
the specific agreement.

39.6  Ownership rights related to copyrightable or patentable material produced by a faculty
employee as a result of a grant shall be governed by the terms of the grant. If
ownership rights are not specified otherwise, the copyright/patent shall belong to the
faculty employee.

Responsibility for Registration of Copyright or Patent

39.7 Responsibility for registration of copyright/patent shall lie with the owner of the
copyright/patent.

Royalty Distribution

39.8 Royalty distribution rights shall parallel ownership of copyright/patent in accordance
with Sections 39.3 through 39.6.

Re-opener

39.9 Either the Board or FA may reopen negotiations on this article at any time by
delivering a written request to reopen to the other party.
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APPENDIX A
FACULTY SALARY SCHEDULE
2013-2014
(last adjustment effective July 1, 2008)
Foothill-De Anza Community College District

Column (Bracket) I Il Il v Vv
STEP
A 5264.08 5545.86 5827.63 6109.41 6391.18
B (2) 5545.86 5827.63 6109.41 6391.18 6672.96
C@®® 5827.63 6109.41 6391.18 6672.96 6954.74
D (4) 6109.41 6391.18 6672.96 6954.74 7236.52
E (5) 6391.18 6672.96 6954.74 7236.52 7518.29
F (6) 6672.96 6954.74 7236.52 7518.29 7800.06
G 6954.74 7236.52 7518.29 7800.06 8081.85
H (8) 7236.52 7518.29 7800.06 8081.85 8363.62
1(9) 7518.29 7800.06 8081.85 8363.62 8645.40
J (10) 7800.06 8081.85 8363.62 8645.40 8927.17
K (11) 8081.85 8363.62 8645.40 8927.17 9208.95
L (12) 8363.62 8645.40 8927.17 9208.95 9490.73
M (13) 8645.40 8927.17 9208.95 9490.73 9772.51
P (14+) Step M + Professional Achievement Increment(s)*
*Professional Achievement Increments (Monthly Payment Amount)
Increment Ten Month Contract Eleven Month Contract Twelve Month Contract
P1 ($2,000) $200 $181.82 $166.67
P2 ($5,000) $500 $454.55 $416.67
P3 ($8,750) $875 $795.45 $729.17
P4 ($12,500) $1250 $1136.36 $1041.67
COLUMN (BRACKET) PLACEMENT
Column 1. Associate Degree and six years of appropriate work experience, or
I 2. Bachelor's and two years of appropriate work experience
Column 1. Master's, or

I 2. Bachelor's, two years of appropriate work experience and 24 semester units
subsequent to Bachelor's

Column 1. Master's and 24 semester units subsequent to date of Master's, or
i 2. Master's and 60 semester units subsequent to date of Bachelor's, or
3. Bachelor's, two years of appropriate work experience and 48 semester units
subsequent to Bachelor's

Column 1. Master's and 48 semester units subsequent to date of Master's, or
v 2. Master's and 84 semester units subsequent to date of Bachelor's
Column 1. Earned Doctorate, or
\Y/ 2. Master's and 72 semester units subsequent to date of Master's, or

3. Master's and 108 semester units subsequent to date of Bachelor's
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INITIAL PLACEMENT ON THE SALARY SCHEDULE

Initial Column Placement Guidelines:

1.

Column placement will be based on minimum qualifications in the discipline as defined by the
minimum qualification handbook issued by the CCCCO and titled, “Minimum Qualifications for
Faculty and Administrators in California Community College.”

Faculty granted equivalency will be placed according to the minimum qualifications in the
discipline in which they are hired.

Units used for initial column placement not included in the degree shall be upper division or
graduate level course work from an accredited institution.

Initial Step Placement Guidelines:

Entering faculty may be placed as high as the ninth step of the salary schedule, although the Board of
Trustees has the authority to determine special cases of placement. Credit for previous experience shall be
granted as follows:

1.

Credit for previous full-time teaching, library, counseling, and/or administrative experience in an
accredited public or private school will be on a year for year basis.

Credit for additional appropriate work experience, as required on the job announcement but not
included in number 1, will be on the basis of one step for each two years of work experience.
Graduate teaching assistant experience and fellowships may be considered under number 3 below.

A new faculty employee with additional related academic work experience not included under
numbers 1 and 2 above may request that additional step(s) be granted. The request shall be
submitted to the Vice President with a copy to the Division Dean or appropriate administrator. The
Vice President, in consultation with the Vice Chancellor of Human Resources, shall make a
recommendation to the President. The President may grant additional step(s) on the basis of one
step for each two years of specific work experience.

Part-time faculty experience will be equated to a full-time year using the following standards:

High School: One year, full-time is 5 periods of daily assignment for a 36 week academic
year OR 175 academic days times 5 hours/day for a total 875 total hours of
assignment.

Adult Education: One year, full-time is approximately 1000 total hours of assignment OR 25 to
30 hours of assignment for a 36 week academic year.

College: 45 quarter units OR 30 semester units equals one full-time annual load. For
non-teaching faculty a full-time annual load will be equated to the current
loads for like positions at Foothill-De Anza Community College District.

Note: Experience used to meet qualifications for column placement (minimum qualifications) cannot

also be used for step placement.
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PROFESSIONAL GROWTH ACTIVITIES

Professional growth activities are acknowledged throughout the faculty member's employment through
salary changes including step advancement, column advancement and the Professional Achievement
Award.

1. The professional growth activity (PGA) shall consist of nine (9) quarter units (or six semester
units) or their equivalent within the preceding four years in one or more of the following:

11 Credit course work at an accredited college or university which contributes to the faculty
member's academic growth and development. Courses shall normally be upper division.
Lower division course work (filed on Appendix O1) must be approved by the Division
Dean or appropriate administrator. Faculty are advised to obtain approval before
enrolling.

1.2. Participation in or attendance at conference, workshops or non-credit courses (filed on
Appendix O2) approved by the Division Dean or appropriate administrator. Eighteen
hours of this type of activity shall equal one quarter unit.

1.3. Professional activities and projects (filed on Appendix O3) approved by the Division
Dean or appropriate administrator as having direct relevance to the faculty member's
assignment. Faculty are advised to consult with the Dean or appropriate administrator
prior to commencing these activities.

Unit equivalents are determined by the PGA Committee at Foothill or De Anza in
accordance with past practice on the campus. Normally, the maximum in this category
for the four-year PGA/PAA cycle is 6 quarter units. However, 9 quarter units can be
awarded if at least 3 units are earned through Tenure Review Committee service. See
Article 6A.4.7 and Appendix O3 for further information.

2. No professional growth activities may be repeated without the approval of the appropriate
administrator or his or her designee.

3. All professional growth activities shall be reported on the appropriate Recording Form for
Professional Growth Activities (Appendix O) and submitted to the campus Personnel office.
Faculty may submit the Recording Form at any time but no later than June 1 of the fourth year of
the four-year cycle (defined below under Step Advancement).

ADVANCEMENT ON THE SALARY SCHEDULE
Step Advancement:

1. Step advancement for regular and contract faculty operates on a four-year cycle. This means that
step advancement begins with the commencement of probationary employment and occurs
automatically for the next three years; by the end of the fourth year, in order to continue
advancement on the salary schedule, the faculty employee shall have completed nine (9) quarter
units of professional growth activity (PGA). At the end of the fourth year, if the faculty
employee has not met the nine unit PGA requirement, no additional step advancement shall
occur. In order to resume advancement, the faculty employee shall meet the nine unit PGA
requirement within the immediately preceding four-year period. Once this requirement is met,
the faculty employee shall be advanced to the next step at the beginning of the subsequent
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academic year, and a new four-year cycle shall begin; the process shall continue until the faculty
employee reaches the top step of the salary schedule. In addition, the criteria listed below shall

apply.

A faculty member shall be advanced one step on the salary schedule each year on July 1 provided
the following criteria have been met:

a. At least two full quarters of employment have been completed, and

b. Satisfactory professional growth as outlined above has been completed with appropriate
signatures and submitted to the campus personnel office no later than June 1, and

c.  Evaluations completed in accordance with Articles 6 and 6A reflect satisfactory
professional performance.

Units earned for professional growth activity can also be applied to column (bracket)
advancement.

Column (Bracket) Advancement:

1.

Note:

Faculty shall advance to the next column by accumulating the required number of units as listed on
the salary schedule for bracket placement. All course work shall be from an accredited institution.
Courses under Professional Growth Activities Section 1.1 shall normally be upper division.

Lower division course work must be approved by the Division Dean or appropriate administrator.
Any and all lower division course work completed after July 1, 1992 shall count toward column
change provided it has received such approval. The use of lower division units completed prior to
July 1, 1992 shall follow the guidelines in practice at that time. Only twelve semester units (18
quarter units) of Professional Growth Activities described in 1.2 and 1.3 above may be used per
column advancement. For professional growth activities filed under Article 38, the same
limitation shall apply to 38.4.2 and 38.4.3.

No change will be made in column classification unless intention to change is filed with the
appropriate administrator prior to June 30th and evidence of completion of the required work for
such change is submitted prior to September 15th. Faculty employees covered under Article 10.11
with annual assignments which begin before the regular academic year are eligible for the new
column classification at the next pay period following the completion and documentation of the
required coursework. In all cases, no changes will be made after September 15. It is the
responsibility of the individual faculty member to file for any changes in column classification. If he
or she fails to do so prior to the dates indicated above, change of column cannot be made until the
following academic year.

Any education and experience used to meet equivalency cannot also be used for column
advancement.

Professional Achievement Award:
See Article 38.
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APPENDIX B
CHILD DEVELOPMENT SALARY SCHEDULE
2013-2014
(last adjustment effective July 1, 2008)

Foothill-De Anza Community College District

Column (Bracket) I ] Il \V} \Y/
STEP
A (1) 2787.01 3263.95 3768.30 4300.05 4859.22
B (2) 2907.62 3401.00 3921.80 4470.00 5045.61
C(@3) 3028.22 3538.05 4075.28 4639.94 5232.00
D (4) 3148.82 3675.10 4228.78 4809.88 5418.38
E (5) 3269.43 3812.15 4382.28 4979.82 5604.78
F (6) 3390.03 3949.21 4535.78 5149.77 5791.16
G (7) 3510.64 4086.26 4689.28 5319.71 5977.56
H (8) 3631.25 4223.31 4842.77 5489.65 6163.94
1 (9+) Step H + Professional Achievement Increment(s)*
*Professional Achievement Increments (Monthly Payment Amount)
Increment Ten Month Contract Eleven Month Contract Twelve Month Contract
P1 ($2,000) $200 $181.82 $166.67
P2 ($5,000) $500 $454.55 $416.67
P3 ($8,750) $875 $795.45 $729.17
P4 ($12,500) $1250 $1136.36 $1041.67

COLUMN (BRACKET) PLACEMENT

Column I 60 semester units and Child Development Teacher Permit or AA Degree
and Child Development Teacher Permit.

Column Il 90 semester units and Child Development Teacher Permit or AA Degree
plus 24 semester units and Child Development Teacher Permit.

Columnlll  Bachelor’s Degree and Child Development Teacher Permit.

Column IV Master’s Degree and Child Development Teacher Permit; or Bachelor’s
Degree plus 24 semester units and Child Development Teacher Permit.

ColumnV  Earned Doctorate and Child Development Teacher Permit; or Master’s
Degree and 24 semester units subsequent to date of Master’s and Child
Development Teacher Permit.
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INITIAL PLACEMENT ON THE SALARY SCHEDULE

Initial Column Placement Guidelines
Units used for initial column placement not included in the degree may be lower division, upper
division, or graduate level course work from an accredited institution.

Initial Step Placement Guidelines
Entering faculty may be placed as high as the eighth step of the salary schedule. Credit for previous
experience shall be granted as follows:

1. Credit for previous full-time teaching in a licensed Child Development Center or Early
Childhood Program or in a licensed and/or an accredited public or private elementary school
will be year for year.

2. Credit for additional appropriate work experience, as required on the job announcement but not
included in 1, will be on the basis of one step for each two years of work experience. Graduate
teaching assistant experience and fellowships may be considered under number 3 below.

3. A new faculty employee with additional related academic work experience not included under
numbers 1 and 2 above may request that additional step(s) be granted. The request shall be
submitted to the Vice President with a copy to the Division Dean or appropriate administrator.
The Vice President, in consultation with the Vice Chancellor of Human Resources, shall make
a recommendation to the President. The President may grant additional step(s) on the basis of
one step for each two years of specific work experience.

4, Part-time faculty experience will be equated to a full-time year using the following standards:
Child Development: ~ One year, full-time is 1050 hours (175 academic days times 6 contact
hours per day).
K-12: One year, full-time is 5 periods of daily assignment for a 36 week

academic year OR 175 academic days times 5 hours/day for a total 875
total hours of assignment.

Adult Education: One year, full-time is approximately 1000 total hours of assignment
OR 25 to 30 hours of assignment for a 36 week academic year.

College: 45 quarter units OR 30 semester units equals one full-time annual load.
For non-teaching faculty a full-time annual load will be equated to the
current loads for like positions at Foothill-De Anza Community
College District.

Note: Experience used to meet qualifications for column placement (minimum qualifications)
cannot also be used for step placement.

PROFESSIONAL GROWTH ACTIVITIES
Professional growth activities are acknowledged throughout the faculty member's employment through

salary changes including step advancement, column advancement and the Professional Achievement
Award.
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1. The professional growth activity (PGA) shall consist of nine (9) quarter units (or six semester

units) or their equivalent within the preceding four years in one or more of the following:

11 Credit course work at an accredited college or university which contributes to the faculty
member's academic growth and development. Courses shall normally be upper division.
Lower division course work (filed on Appendix O1) must be approved by the Division
Dean or appropriate administrator. Faculty are advised to obtain approval before
enrolling.

1.2. Participation in or attendance at conference, workshops or non-credit courses (filed on
Appendix O2) approved by the Division Dean or appropriate administrator. Eighteen
hours of this type of activity shall equal one quarter unit.

1.3 Professional activities and projects (filed on Appendix O3) approved by the Division
Dean or appropriate administrator as having direct relevance to the faculty member's
assignment. Faculty are advised to consult with the Dean or appropriate administrator
prior to commencing these activities.

Unit equivalents are determined by the PGA Committee at Foothill or De Anza in
accordance with past practice on the campus. Normally, the maximum in this category
for the four-year PGA/PAA cycle is 6 quarter units. See Appendix O3 for further
information.

No professional growth activities may be repeated without the approval of the appropriate
administrator or his or her designee.

All professional growth activities shall be reported on the appropriate Recording Form for
Professional Growth Activities (Appendix O) and submitted to the campus Personnel office.
Faculty may submit the Recording Form at any time but no later than June 1 of the fourth year of
the four-year cycle (defined below under Step Advancement).

ADVANCEMENT ON THE SALARY SCHEDULE

Step Advancement:

1.

Step advancement for regular and contract faculty-operates on a four-year cycle. This means that
step advancement begins with the commencement of probationary employment and occurs
automatically for the next three years; by the end of the fourth year, in order to continue
advancement on the salary schedule, the faculty employee shall have completed nine (9) quarter
units of professional growth activity (PGA). At the end of the fourth year, if the faculty
employee has not met the nine unit PGA requirement, no additional step advancement shall
occur. In order to resume advancement, the faculty employee shall meet the nine unit PGA
requirement within the immediately preceding four-year period. Once this requirement is met,
the faculty employee shall be advanced to the next step at the beginning of the subsequent
academic year, and a new four-year cycle shall begin; the process shall continue until the faculty
employee reaches the top step of the salary schedule. In addition, the criteria listed below shall

apply.

A faculty member shall be advanced one step on the salary schedule each year on July 1 provided
the following criteria have been met:
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a. At least two full quarters of employment have been completed, and

b. Satisfactory professional growth as outlined above has been completed with appropriate
signatures and submitted to the campus personnel office no later than June 1, and
C. Evaluations completed in accordance with Articles 6 and 6A reflect satisfactory
professional performance.
3. Units earned for professional growth activity can also be applied to column (bracket)
advancement.

Column (Bracket) Advancement:

1. Faculty shall advance to the next column by accumulating the required number of units as listed
on the salary schedule for bracket placement. All course work shall be from an accredited
institution. Courses under Professional Growth Activities Section 1.1 shall normally be upper
division. Lower division course work must be approved by the Division Dean or appropriate
administrator. Any and all lower division course work completed after July 1, 1992 shall count
toward column change provided it has received such approval. The use of lower division units
completed prior to July 1, 1992 shall follow the guidelines in practice at that time. Only twelve
semester units (18 quarter units) of Professional Growth Activities described in 1.2 and 1.3 above
may be used per column advancement. For professional growth activities filed under Article 38,
the same limitation shall apply to 38.4.2 and 38.4.3.

2. No change will be made in column classification unless intention to change is filed with the
appropriate administrator prior to June 30th and evidence of completion of the required work for
such change is submitted prior to September 15th. Faculty employees covered under Article
10.11 with annual assignments which begin before the regular academic year are eligible for the
new column classification at the next pay period following the completion and documentation of
the required coursework. In all cases, no changes will be made after September 15. It is the
responsibility of the individual faculty member to file for any changes in column classification.
If he or she fails to do so prior to the dates indicated above, change of column cannot be made
until the following academic year.

Note: Any education and experience used to meet equivalency cannot also be used for column
advancement.

Professional Achievement Award: See Article 38.
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APPENDIX B.1
PART-TIME CHILD DEVELOPMENT SALARY SCHEDULE
2013-2014
(last adjustment effective July 1, 2008)

Foothill-De Anza Community College District

Column (Bracket) | Bl Il v \Y/
STEP
A (1) 19.91 23.31 26.92 30.71 34.71
B (2) 20.77 24.29 28.01 31.93 36.04
C @) 21.63 25.27 29.11 33.14 37.37
D (4) 22.49 26.25 30.21 34.36 38.70
E (5 23.35 27.23 31.30 35.57 40.03
*S (6) 24.21 28.21 32.40 36.78 41.37

COLUMN (BRACKET) PLACEMENT

Column 1 60 semester units and Child Development Teacher Permit or AA Degree
and Child Development Teacher Permit.

Column Il 90 semester units and Child Development Teacher Permit or AA Degree
plus 24 semester units and Child Development Teacher Permit.

Column Il Bachelor’s Degree and Child Development Teacher Permit.

Column IV~ Master’s Degree and Child Development Teacher Permit; or Bachelor’s
Degree plus 24 semester units and Child Development Teacher Permit.

ColumnV Earned Doctorate and Child Development Teacher Permit; or Master’s
Degree and 24 semester units subsequent to date of Master’s and Child
Development Teacher Permit.

*Step S — Longevity Step
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APPENDIX B.1
INITIAL PLACEMENT ON THE SALARY SCHEDULE

Initial Column Placement Guidelines

Units used for initial column placement not included in the degree may be lower division, upper division,
or graduate level course work from an accredited institution.

Initial Step Placement Guidelines

Entering faculty may be placed as high as the eighth step of the salary schedule. Credit for previous
experience shall be granted as follows:

1. Credit for previous full-time teaching in a licensed Child Development Center or Early Childhood
Program or in a licensed and/or an accredited public or private elementary school will be year for
year.

2. Credit for additional appropriate work experience, as required on the job announcement but not

included in 1, will be on the basis of one step for each two years of work experience. Graduate
teaching assistant experience and fellowships may be considered under number 3 below.

3. A new faculty employee with additional related academic work experience not included under
numbers 1and 2 above may request that additional step(s) be granted. The request shall be
submitted to the Vice President with a copy to the Division Dean or appropriate administrator.
The Vice President, in consultation with the Vice Chancellor of Human Resources, shall make a
recommendation to the President. The President may grant additional step(s) on the basis of one
step for each two years of specific work experience.

4. Part-time faculty experience will be equated to a full-time year using the following standards:

Child Development: ~ One year, full-time is 1050 hours (175 academic days times 6 contact
hours per day).

K-12: One year, full-time is 5 periods of daily assignment for a 36 week
academic year OR 175 academic days times 5 hours/day for a total 875
total hours of assignment.

Adult Education: One year, full-time is approximately 1000 total hours of assignment OR
25 to 30 hours of assignment for a 36 week academic year.

College: 45 quarter units OR 30 semester units equals one full-time annual load.
For non-teaching faculty a full-time annual load will be equated to the
current loads for like positions at Foothill-De Anza Community College
District.

Note: Experience used to meet qualifications for column placement (minimum qualifications)
cannot also be used for step placement.
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ADVANCEMENT ON THE SALARY SCHEDULE

Step Advancement:

1. A part-time faculty member shall be advanced one step on the salary schedule after completing
the equivalent of a full-time annual load (0.99) for one academic year in the service of the
District.

2. Advancement on the schedule shall be made at the beginning of the quarter immediately

following the completion of the equivalent of a full-time annual load, providing the employee has
demonstrated satisfactory professional performance by means of a satisfactory rating through the
established evaluation procedures.

3. Each part-time faculty member who has been compensated at the top step (E) of the appropriate
salary schedule for twelve (12) quarters of the regular academic year, after earning reemployment
preference, shall be advanced to the longevity step (S) of the appropriate salary schedule,
Appendices B.1, C, E, G. Step advancement shall be effective at the beginning of the thirteenth
quarter of employment.

Column (Bracket) Advancement:

1. A part-time faculty employee shall advance to the next column by accumulating the required
number of units as listed on the salary schedule for column placement. The required units
shall come from one of the following:

11 Credit course work at an accredited college or university which contributes to the faculty
member's academic growth and development. Courses shall normally be upper division.
Lower division course work (filed on Appendix O1) must be approved by the Division
Dean or appropriate administrator. Faculty are advised to obtain approval before
enrolling.

Any and all lower division course work completed after July 1, 1992 shall count
toward column change provided it has received such approval. The use of lower
division units completed prior to July 1, 1992 shall follow the guidelines in practice
at that time.

1.2 Participation in or attendance at local, state, or national conferences, workshops or non-
credit courses (filed on Appendix O2) directly related to service in the District and
approved by the Division Dean or appropriate administrator. Eighteen hours of this type
of activity shall equal one quarter unit. Only twelve semester units (18 quarter units) of
conference/workshop/non-credit activity described may be used per column
advancement. Faculty are advised to obtain approval prior to the activity.

2. Credit course work (described in section 1.1 above) shall be documented by an official transcript.
If the coursework is lower division, the transcript shall be attached to Appendix O1 (Recording
Form for Professional Growth Activities-Credit Coursework) and approved by the Division Dean.
Conference and workshop participation/attendance (described in section 1.2 above) shall be
documented by a brochure or agenda from the activity attached to Appendix O2 (Recording Form
for Professional Growth Activities-Conference, Workshops, Non-Credit Courses) and approved
by the Division Dean. The faculty employee shall submit all required documents/forms to the
campus Personnel office.
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3. No change will be made in column classification unless intention to change is filed with the
appropriate administrator at least one month before the beginning of an academic quarter; the
documented completion of requirements for such a change shall be filed before the beginning
date of the academic quarter. It is the responsibility of the individual faculty employee to file for
any change in column classification. If he or she fails to do so by the times indicated above,
change of column cannot be made until the following quarter.

Note: Any education and experience used to meet equivalency cannot also be used for column
advancement.
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APPENDIX C
PART-TIME FACULTY SALARY SCHEDULE
2013-2014
(last adjustment effective July 1, 2008)

Foothill-De Anza Community College District

Column (Bracket) I Il Il v Vv

STEP

A (1) 40796.64 42980.41 45164.18 47347.94 49531.71
B (2) 42980.41 45164.18 47347.94 49531.71 51715.48
C(3) 45164.18 47347.94 49531.71 51715.48 53899.25
D (4) 47347.94 49531.71 51715.48 53899.25 56083.02
E (5) 49531.71 51715.48 53899.25 56083.02 58266.78
*S (6) 51715.48 53899.25 56083.02 58266.78 60450.55

COLUMN (BRACKET) PLACEMENT

Column 1. Associate Degree and six years of appropriate work experience, or
I 2. Bachelor's and two years of appropriate work experience

Column 1. Master's, or
] 2. Bachelor's, two years of appropriate work experience and 24 semester units
subsequent to Bachelor's

Column 1. Master's and 24 semester units subsequent to date of Master's, or
i 2. Master's and 60 semester units subsequent to date of Bachelor's, or
3. Bachelor's, two years of appropriate work experience and 48 semester units
subsequent to Bachelor's

Column 1. Master's and 48 semester units subsequent to date of Master's, or
v 2. Master's and 84 semester units subsequent to date of Bachelor's
Column 1. Earned Doctorate, or
\Y/ 2. Master's and 72 semester units subsequent to date of Master's, or

3. Master's and 108 semester units subsequent to date of Bachelor's

*Step S — Longevity Step
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APPENDIX C
INITIAL PLACEMENT ON THE SALARY SCHEDULE

Initial Column Placement Guidelines:

1.

Column placement will be based on minimum qualifications in the discipline as defined by the
minimum qualification handbook issued by the CCCCO and titled, “Minimum Qualifications for
Faculty and Administrators in California Community College.”

Faculty grandparented with a credential will be placed according to the highest degree and
number of units earned.

Faculty granted equivalency will be placed according to the minimum qualifications in the
discipline in which they are hired.

Units used for initial column placement not included in the degree shall be upper division or
graduate level course work from an accredited institution.

Initial Step Placement Guidelines:

Entering faculty may be placed as high as the fifth step of the salary schedule. Credit for
previous experience shall be granted as follows:

Credit for previous full-time teaching, library counseling, and/or administrative experience in an
accredited public or private school will be on a year for year basis.

Credit for additional appropriate work experience (as described in the most recent job
announcements for a full-time instructor in that discipline) will be on the basis of one step for
each two years of work experience. The most recent job announcement in a particular discipline
will be kept on file in the Office of Human Resources. In the absence of a job announcement,
credit for additional work experience will be evaluated by the appropriate administrator using job
announcements from similar programs. Graduate teaching assistant experience and fellowships
may be considered under number 3 below.

A new faculty employee with additional related academic work experience not included under
numbers 1 and 2 above may request that additional step(s) be granted. The request shall be
submitted to the Vice President with a copy to the Division Dean or appropriate administrator.
The Vice President, in consultation with the Vice Chancellor of Human Resources, shall make a
recommendation to the President. The President may grant additional step(s) on the basis of one
step for each two years of specific work experience.

Part-time faculty experience will be equated to a full-time annual load using the following
standards:

High School: One year, full-time is 5 periods of daily assignment for a 36 week
academic year OR 175 academic days times 5 hours/day for a total 875
total hours of assignment.

Adult Education: One year, full-time is approximately 1000 total hours of assignment OR 25
to 30 hours of assignment for a 36 week academic year.
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Note:

College: 45 quarter units or 30 semester units equals one full-time annual load. For
non-teaching faculty a full-time annual load will be equated to the current
loads for like positions at Foothill-De Anza Community College District.

Experience used to meet qualifications for column placement (minimum qualifications)
cannot also be used for step placement.

ADVANCEMENT ON THE SALARY SCHEDULE

Step Advancement:

1.

A part-time faculty member shall be advanced one step on the salary schedule after completing
the equivalent of a full-time annual load (0.99) for one academic year in the service of the
District.

Advancement on the schedule shall be made at the beginning of the quarter immediately
following the completion of the equivalent of a full-time annual load, providing the employee has
demonstrated satisfactory professional performance by means of a satisfactory rating through the
established evaluation procedures.

Each part-time faculty member who has been compensated at the top step (E) of the appropriate
salary schedule for twelve (12) quarters of the regular academic year, after earning reemployment
preference, shall be advanced to the longevity step (S) of the appropriate salary schedule,
Appendices B.1, C, E, G. Step advancement shall be effective at the beginning of the thirteenth
quarter of employment.

Column (Bracket) Advancement:

1.

A part-time faculty employee shall advance to the next column by accumulating the required
number of units as listed on the salary schedule for column placement. The required units shall
come from one of the following:

1.1 Credit course work at an accredited college or university which contributes to the faculty
member’s academic growth and development. Courses shall normally be upper division.
Lower division course work (filed on Appendix O1) must be approved by the Division
Dean or appropriate administrator. Faculty are advised to obtain approval before
enrolling.

Any and all lower division course work completed after July 1, 1992 shall count toward
column change provided it has received such approval. The use of lower division units
completed prior to July 1, 1992 shall follow the guidelines in practice at that time.

1.2 Participation in or attendance at local, state, or national conferences, workshops or non-
credit courses (filed on Appendix O2) directly related to service in the District and
approved by the Division Dean or appropriate administrator. Eighteen hours of this type
of activity shall equal one quarter unit. Only twelve semester units (18 quarter units) of
conference/workshop/non-credit activity described may be used per column
advancement. Faculty are advised to obtain approval prior to the activity.

Credit course work (described in section 1.1 above) shall be documented by an official transcript.
If the coursework is lower division, the transcript shall be attached to Appendix O1 (Recording
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Note:

Form for Professional Growth Activities-Credit Coursework) and approved by the Division Dean.
Conference and workshop participation/attendance (described in section 1.2 above) shall be
documented by a brochure or agenda from the activity attached to Appendix O2 (Recording Form
for Professional Growth Activities-Conference, Workshops, Non-Credit Courses) and approved
by the Division Dean. The faculty employee shall submit all required documents/forms to the
campus Personnel office.

No change will be made in column classification unless intention to change is filed with the
appropriate administrator at least one month before the beginning of an academic quarter; the
documented completion of requirements for such a change shall be filed before the beginning
date of the academic quarter. It is the responsibility of the individual faculty employee to file for
any change in column classification. If he or she fails to do so by the times indicated above,
change of column cannot be made until the following quarter.

Any education and experience used to meet equivalency cannot also be used for column
advancement.
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Appendix E

Part-Time Faculty Salary Schedule
(for Non-Credit (Adult) Education)

2013 - 2014



(For Non-Credit (Adult) Education)

(last adjustment effective July 1, 2008)

APPENDIX E
PART-TIME FACULTY SALARY SCHEDULE

2013-2014

Foothill-De Anza Community College District

[Column (Bracket) | I 1T v | Vv |
STEP
A1) 31584.48 33275.16 34965.78 36656.46 38347.08
B (2) 33275.16 34965.78 36656.46 38347.08 40037.76
C (3) 34965.78 36656.46 38347.08 40037.76 41728.44
D (4) 36656.46 38347.08 40037.76 41728.44 43419.12
E (5) 38347.08 40037.76 41728.44 43419.12 45109.74
*S (6) 40037.76 41728.44 43419.12 45109.74 46800.36
COLUMN (BRACKET) PLACEMENT
Column 1. Associate Degree and six years of appropriate work experience, or
| 2. Bachelor's and two years of appropriate work experience
Column 1. Master's, or
Il 2. Bachelor's, two years of appropriate work experience and 24 semester
units subsequent to Bachelor's
Column 1. Master's and 24 semester units subsequent to date of Master's, or
Il 2. Master's and 60 semester units subsequent to date of Bachelor's, or
3. Bachelor's, two years of appropriate work experience and 48 semester
units subsequent to Bachelor's
Column 1. Master's and 48 semester units subsequent to date of Master's, or
v 2. Master's and 84 semester units subsegent to date of Bachelor's
Column 1. Earned Doctorate, or
V 2. Master's and 72 semester units subsequent to date of Master's, or

3. Master's and 108 semester units subsequent to date of Bachelor's

*Step S - Longevity Step
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APPENDIX E
INITIAL PLACEMENT ON THE SALARY SCHEDULE

Initial Column Placement Guidelines:

1.

Column placement will be based on minimum qualifications in the discipline as defined by the
minimum qualification handbook issued by the CCCCO and titled, “Minimum Qualifications
for Faculty and Administrators in California Community College.”

Faculty grandparented with a credential will be placed according to the highest degree and
number of units earned.

Faculty granted equivalency will be placed according to the minimum qualifications in the
discipline in which they are hired.

Units used for initial column placement not included in the degree shall be upper division or
graduate level course work from an accredited institution.

Initial Step Placement Guidelines:

Entering faculty may be placed as high as the fifth step of the salary schedule. Credit for previous
experience shall be granted as follows:

1.

Credit for previous full-time teaching, library counseling, and/or administrative experience in
an accredited public or private school will be on a year for year basis.

Credit for additional appropriate work experience (as described in the most recent job
announcements for a full-time instructor in that discipline) will be on the basis of one step for
each two years of work experience. The most recent job announcement in a particular
discipline will be kept on file in the Office of Human Resources. In the absence of a job
announcement, credit for additional work experience will be evaluated by the appropriate
administrator using job announcements from similar programs. Graduate teaching assistant
experience and fellowships may be considered under number 3 below.

A new faculty employee with additional related academic work experience not included under
numbers 1 and 2 above may request that additional step(s) be granted. The request shall be
submitted to the Vice President with a copy to the Division Dean or appropriate administrator.
The Vice President, in consultation with the Vice Chancellor of Human Resources, shall make
a recommendation to the President. The President may grant additional step(s) on the basis of
one step for each two years of specific work experience.

Part-time faculty experience will be equated to a full-time annual load using the following
standards:

High School: One year, full-time is 5 periods of daily assignment for a 36 week
academic year OR 175 academic days times 5 hours/day for a total 875
total hours of assignment.
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Adult Education: One year, full-time is approximately 1000 total hours of assignment OR
25 to 30 hours of assignment for a 36 week academic year.

College: 45 quarter units or 30 semester units equals one full-time annual load.
For non-teaching faculty a full-time annual load will be equated to the
current loads for like positions at Foothill-De Anza Community College
District.

Note: Experience used to meet qualifications for column placement (minimum qualifications)
cannot also be used for step placement.

ADVANCEMENT ON THE SALARY SCHEDULE
Step Advancement:

1. A Non-Credit (Adult) Education faculty member shall be advanced one step on the salary
schedule after completing 770 class hours of work.

2. Advancement on the schedule shall be made at the beginning of the quarter immediately
following the completion of the required class hours of work, providing the employee has
demonstrated satisfactory professional performance by means of a satisfactory rating through
the established evaluation procedures.

3. Each part-time faculty member who has been compensated at the top step (E) of the
appropriate salary schedule for twelve (12) quarters of the regular academic year, after earning
reemployment preference, shall be advanced to the longevity step (S) of the appropriate salary
schedule, Appendices B.1, C, E, G. Step advancement shall be effective at the beginning of
the thirteenth quarter of employment.

Column (Bracket) Advancement:

1. A Non-Credit (Adult) Education faculty employee shall advance to the next column by
accumulating the required number of units as listed on the salary schedule for column
placement. The required units shall come from one of the following:

11 Credit course work at an accredited college or university which contributes to the
faculty member's academic growth and development. Courses shall normally be
upper division. Lower division course work (filed on Appendix O1) must be approved
by the Division Dean or appropriate administrator. Faculty are advised to obtain
approval before enrolling.

Any and all lower division course work completed after July 1, 1992 shall count
toward column change provided it has received such approval. The use of lower
division units completed prior to July 1, 1992 shall follow the guidelines in practice at
that time.

1.2 Participation in or attendance at local, state, or national conferences, workshops or

non-credit courses (filed on Appendix O2) directly related to service in the District
and approved by the Division Dean or appropriate administrator. Eighteen hours of
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this type of activity shall equal one quarter unit. Only twelve semester units (18
quarter units) of conference/workshop/non-credit activity described may be used per
column advancement. Faculty are advised to obtain approval prior to the activity.

2. Credit course work (described in section 1.1 above) shall be documented by an official
transcript. If the coursework is lower division, the transcript shall be attached to Appendix O1
(Recording Form for Professional Growth Activities-Credit Coursework) and approved by the
Division Dean. Conference and workshop participation/attendance (described in section 1.2
above) shall be documented by a brochure or agenda from the activity attached to Appendix
02 (Recording Form for Professional Growth Activities-Conference, Workshops, Non-Credit
Courses) and approved by the Division Dean. The faculty employee shall submit all required
documents/forms to the campus Personnel office.

3. No change will be made in column classification unless intention to change is filed with the
appropriate administrator at least one month before the beginning of an academic quarter; the
documented completion of requirements for such a change shall be filed before the beginning
date of the academic quarter. It is the responsibility of the individual faculty employee to file
for any change in column classification. If he or she fails to do so by the times indicated
above, change of column cannot be made until the following quarter.

Note: Any education and experience used to meet equivalency cannot also be used for column
advancement.
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Appendix F

Hours of Leave to be
Deducted for Absences

2013 - 2014



APPENDIX F
HOURS OF LEAVE TO BE DEDUCTED FOR ABSENCES
(Article 16 - Leaves)
2013-2014

Foothill-De Anza Community College District

HOURS OF SCHEDULED DUTIES PER DAY (INCLUDING OFFICE HOURS)

1 2 3 4 5 6 7 & 9 10 11 12

1 | 80|40 |275| 20 |150|125(125| 1.0 | 1.0 |0.75]|0.75] 0.75

2 80 | 5.25| 4.0 |3.25[275]|225| 20 | 1.75| 1.50| 1.50 | 1.25

3 8.0 | 6.0 |475| 4.0 [350| 3.0 [ 275|250 2.25| 2.0

Bl 4 8.0 | 650|5.25| 450 4.0 [350| 3.0 [ 3.0 |275
'jé 5 80 | 6.75|575| 5.0 | 450 4.0 | 3.75| 3.25
jf) 6 8.0 [6.75| 6.0 | 525|4.75(4.25| 4.0
T 7 80| 70 |6.25|550| 50 | 475
2| s 80 | 7.0 | 650|5.75| 5.25
9 8.0 [7.25|6.50| 6.0

10 8.0 | 7.25| 6.75

11 8.0 | 7.25

12 8.0
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Appendix G

Part-Time Hourly Salary Schedule
(for Non-Teaching Assignments)

2013 - 2014



APPENDIX G

FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

(For Non-Teaching Assignments)
2013-2014
(last adjustment effective July 1, 2008)
Foothill-De Anza Community College District

Column (Bracket) [ , I I W, V
STEP
A (1) 41.78 44,01 46.25 48.49 50.72
B (2) 44.01 46.25 48.49 50.72 52.96
C(3) 46.25 48.49 50.72 52.96 55.20
D (4) 48.49 50.72 52.96 55.20 57.43
E (5) 50.72 52.96 55.20 57.43 59.67
*S (6) 52.96 55.20 57.43 59.67 61.91

Column |

COLUMN (BRACKET) PLACEMENT

. Associate Degree and six years of appropriate work experience, or
. Bachelor's and two years of appropriate work experience

Column 11

. Master's, or
. Bachelor's, two years of appropriate work experience and 24

semester units subsequent to Bachelor's

Column 111

. Master's and 24 semester units subsequent to date of Master's, or
. Master's and 60 semester units subsequent to date of Bachelor's, or
. Bachelor's, two years of appropriate work experience and 48

semester units subsequent to Bachelor's

Column IV

. Master's and 48 semester units subsequent to date of Master's, or
. Master's and 84 semester units subsequent to date of Bachelor's

Column V

N

. Earned Doctorate, or
. Master's and 72 semester units subsequent to date of Master's, or
. Master's and 108 semester units subsequent to date of Bachelor's

*Step S — Longevity Step
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APPENDIX G
INITIAL PLACEMENT ON THE SALARY SCHEDULE

Initial Column Placement Guidelines:

1.

Column placement will be based on minimum qualifications in the discipline as defined by the
minimum qualification handbook issued by the CCCCO and titled, “Minimum Qualifications for
Faculty and Administrators in California Community College.”

Faculty grandparented with a credential will be placed according to the highest degree and number
of units earned.

Faculty granted equivalency will be placed according to the minimum qualifications in the
discipline in which they are hired.

Units used for initial column placement not included in the degree shall be upper division or
graduate level course work from an accredited institution.

Initial Step Placement Guidelines:

Entering faculty may be placed as high as the fifth step of the salary schedule. Credit for previous
experience shall be granted as follows:

1.

Credit for previous full-time teaching, library counseling, and/or administrative experience in an
accredited public or private school will be on a year for year basis.

Credit for additional appropriate work experience (as described in the most recent job
announcements for a full-time instructor in that discipline) will be on the basis of one step for each
two years of work experience. The most recent job announcement in a particular discipline will be
kept on file in the District Office of Human Resources. In the absence of a job announcement,
credit for additional work experience will be evaluated by the appropriate administrator using job
announcements from similar programs. Graduate teaching assistant experience and fellowships may
be considered under number 3 below.

A new faculty employee with additional related academic work experience not included under
numbers 1 and 2 above may request that additional step(s) be granted. The request shall be
submitted to the Vice President with a copy to the Division Dean or appropriate administrator. The
Vice President, in consultation with the Vice Chancellor of Human Resources, shall make a
recommendation to the President. The President may grant additional step(s) on the basis of one
step for each two years of specific work experience.

Part-time faculty experience will be equated to a full-time annual load using the following
standards:

High School: One year, full-time is 5 periods of daily assignment for a 36 week
academic year OR 175 academic days times 5 hours/day for a total 875
total hours of assignment.
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Adult Education: One year, full-time is approximately 1000 total hours of assignment OR 25
to 30 hours of assignment for a 36 week academic year.

College: 45 quarter units or 30 semester units equals one full-time annual load. For
non-teaching faculty a full-time annual load will be equated to the current
loads for like positions at Foothill-De Anza Community College District.

Note: Experience used to meet qualifications for column placement (minimum qualifications)
cannot also be used for step placement.

ADVANCEMENT ON SALARY SCHEDULE
Step Advancement:

1. A part-time faculty member shall be advanced one step on the salary schedule after completing the
equivalent of a full-time annual load for one academic year in the service of the District.

2. Advancement on the schedule shall be made at the beginning of the quarter immediately following
the completion of the equivalent of a full-time annual load, providing the employee has
demonstrated satisfactory professional performance by means of a satisfactory rating through the
established evaluation procedures.

3. Each part-time faculty member who has been compensated at the top step (E) of the appropriate
salary schedule for twelve (12) quarters of the regular academic year, after earning reemployment
preference, shall be advanced to the longevity step (S) of the appropriate salary schedule,
Appendices B.1, C, E, G. Step advancement shall be effective at the beginning of the thirteenth
quarter of employment.

Column (Bracket) Advancement:

1. A part-time faculty employee shall advance to the next column by accumulating the required
number of units as listed on the salary schedule for column placement. The required units shall
come from one of the following:

1.1 Credit course work at an accredited college or university which contributes to
the faculty member’s academic growth and development. Courses shall
normally be upper division. Lower division course work (filed on Appendix O1)
must be approved by the Division Dean or appropriate administrator. Faculty
are advised to obtain approval before enrolling.

Any and all lower division course work completed after July 1, 1992 shall
count toward column change provided it has received such approval. The

use of lower division units compared prior to July 1, 1992 shall follow the
guidelines in practice at that time.

1.2 Participation in or attendance at local, state, or national conferences,
workshops or non-credit courses (filed on Appendix O2)directly related to
service in the District and approved by the Division Dean or appropriate
administrator. Eighteen hours of this type of activity shall equal one quarter

July 1, 2013 through June 30, 2016 178 September 2013



unit. Only twelve semester units (18 quarter units) of conference/workshop/non-
credit activity described may be used per column advancement. Faculty are advised to
obtain approval prior to the activity.

2. Credit course work (described in section 1.1 above) shall be documented by an official transcript.
If the coursework is lower division, the transcript shall be attached to Appendix O1 (Recording
Form for Professional Growth Activities — Credit Coursework) and approved by the Division
Dean. Conference and workshop participation/attendance (described in section 1.2 above) shall
be documented by a brochure or agenda from the activity attached to Appendix O2 (Recording
Form for Professional Growth Activities — Conference, Workshops, Non-Credit Courses) and
approved by the Division Dean. The faculty employee shall submit all required documents/forms
to the campus Personnel office.

3. No change will be made in column classification unless intention to change is filed with the
appropriate administrator at least one month before the beginning of an academic quarter; the
documented completion of requirements for such a change shall be filed before the beginning date
of the academic quarter. It is the responsibility of the individual faculty employee to file for any
change in column classification. If he or she fails to do so by the times indicated above, change of
column cannot be made until the following quarter.

Note: Any education and experience used to meet equivalency cannot also be used for column
advancement.
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Appendix H
Academic Calendars

Appendix H1: 2013 — 2014
Appendix H2: 2014 — 2015
Appendix H3: 2015 — 2016
Appendix H4: Individual Proposal for Flex Day



FOOTHICT™OE ANZA
Community College District

The 2013-2014 Academic Year begins September 19, 2013 and ends June 27, 2014.

Summary of Key Dates:

APPENDIX H1
ACADEMIC YEAR 2013-2014
(Article 27 — Calendar)
Foothill-De Anza Community College District

FALL QUARTER: 57 days plus 2 flex days

District Flex Day: September 19
College Flex Day: September 20
Instruction: September 23 — December 13
Finals: December 10 — December 13
Holidays:
Labor Day — September 2
Veterans Day - November 11
Thanksgiving - November 28 & 29
Saturday/Sunday Classes:
No classes held on November 30,

WINTER RECESS: December 16 —
January 3

WINTER QUARTER: 57 days

Instruction:  January 6 — March 28
Finals: March 25 — March 28
Holidays:
Martin Luther King - January 20
Presidents Days - February 14 & 17
Saturday/Sunday Classes:
No classes held on February 15, 16

SPRING RECESS: March 31— April 4

SPRING QUARTER: 59 days

Instruction:  April 7 —June 27
Finals: June 24 — June 27
Holiday:

Memorial Day - May 26
Saturday/Sunday Classes:
No classes held on May 24, 25

December 1
X Start of Instruction () Final Exams OFIex Days |:| Holidays Academic Recess
SEPTEMBER 2013 JANUARY 2014 APRIL 2014
S M T W T F S S M T W T F S S M T W T F S
1 3 4 5 6 7 1 2 3 4 1 2 3 4 5
8 9 5 6 7 8 9 10 1 6 7 8 9 10 11 12

10 11 12 13 14
7

15 16 17 18 21
26 2

22 23 24 25 28
29 30
OCTOBER 2013
S M T W T F

1 2 3 4 5
6 7 8 9 10 11 12

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

NOVEMBER 2013
S M T W T F

o N W]

3 4 5 6 7 8
10 12 13 14 15 16
17 18 19 20 21 22 23

24 25 26 27 30

DECEMBER 2013
S M T W T F s
1 2 3 4 5 6 7
8 9 (10) (11) (12) (13) 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30 31

12 13 14 15 16 17 18
19 21 22 23 24 25
26 27 28 29 30 31

FEBRUARY 2014
S M T W T F

2 3 4 5 6 7
9 10 11 12 13|14 |15

16 [17]18 19 20 21 22

23 24 25 26 27 28

MARCH 2014
S M T W T F

0 = W

3 4 5 6 7
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 (25) (26) (27) (28) 29
30 31

13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30

MAY 2014
S M T W T F S

[N
N
w

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 27 28 29 30 31
JUNE 2014

s M T W T F S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 (24) (25) (26) (27) 28
29 30

approval (see H4).

regular summer session).

A Faculty Professional Development Day and two Faculty Conference Days may
be utilized at any time of the academic year on an elective basis with prior

Summer Session 2014: June 30 — September 17, no classes held on July 4, 5, 6.

Early Summer Session: Classes start no earlier than June 1 and end during the
regular summer session (at least 50% of the instructional time occurs during the
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FOOTHICT™OE ANZA
Community College District

The 2014-2015 Academic Year begins September 18, 2014 and ends June 26, 2015.

Summary of Key Dates:

APPENDIX H2
ACADEMIC YEAR 2014-2015
(Article 27 — Calendar)
Foothill-De Anza Community College District

FALL QUARTER: 57 days plus 2 flex days

District Flex Day: September 18
College Flex Day: September 19
Instruction: September 22 — December 12
Finals: December 9 — December 12
Holidays:
Labor Day — September 1
Veterans Day - November 10
Thanksgiving - November 27 & 28
Saturday/Sunday Classes:
No classes held on November 29 & 30

WINTER RECESS: December 15 —
January 2

WINTER QUARTER: 57 days

Instruction:  January 5 — March 27
Finals: March 24 — March 27
Holidays:

Martin Luther King - January 19
Presidents Days - February 13 & 16
Saturday/Sunday Classes:
No classes held on February 14 & 15

SPRING RECESS: March 30 — April 3

SPRING QUARTER: 59 days

Instruction:  April 6 — June 26
Finals: June 23 — June 26
Holiday:

Memorial Day - May 25
Saturday/Sunday Classes:
No classes held on May 23 & 24

X Start of Instruction

SEPTEMBER 2014
S M T W T F S
7

[1]2 3 4 5 &6
8 9

10 13

11 12
14 15 16 17 20
21 22 23 24 25 26 27
28 29 30
OCTOBER 2014
S M T W T F S
1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31

NOVEMBER 2014
S M T W T F

0 = W

2 3 4 5 6 7

o [10]11 12 13 14 15

16 17 18 19 20 21 22

23 24 25 26 29

30
DECEMBER 2014
S M T W T F S
1 2 3 4 5 6
7 8 (9) (10) (11) (12) |13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30 31

July 1, 2013 through June 30, 2016

() Final Exams O Flex Days

JANUARY 2015

S M T W T F S
1 2 3

4 5 6 7 8 9 10

11 12 13 14 15 16 17
18 20 21 22 23 24
25 26 27 28 29 30 31
FEBRUARY 2015

S M T W T F S
1 2 3 4 5 6 7
8 9 10 11 12 14
15 17 18 19 20 21

22 23 24 25 26 27 28

MARCH 2015
S M T W T F S
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21

22 23 () B (@ @) 28
29 30 31

|:| Holidays

Academic Recess

APRIL 2015
S M T W T F

1 2 3
5 6 7 8 9 10
12 13 14 15 16 17
19 20 21 22 23 24
26 27 28 29 30

MAY 2015
S M T W T F

3 4 5 6 7
10 11 12 13 14 15
17 18 19 20 21 22
24 26 27 28 29
31
JUNE 2015
s M T wW T F
1 2 3 4 5
7 8 9 10 11 12
14 15 16 17 18 19
21 22 (23) (24) (25) (26)
28 29 30

11
18
25

13
20
27

approval (see H4).

regular summer session).

A Faculty Professional Development Day and two Faculty Conference Days may
be utilized at any time of the academic year on an elective basis with prior
Summer Session 2015: June 29 — September 16, no classes held on July 3, 4, 5.

Early Summer Session: Classes start no earlier than June 1 and end during the
regular summer session (at least 50% of the instructional time occurs during the
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FOOTHICT™OE ANZA
Community College District

The 2015-2016 Academic Year begins September 17, 2015 and ends June 24, 2016.

Summary of Key Dates:

APPENDIX H3
ACADEMIC YEAR 2015-2016
(Article 27 — Calendar)
Foothill-De Anza Community College District

FALL QUARTER: 57 days plus 2 flex days

District Flex Day: September 17
College Flex Day: September 18
Instruction: September 21 — December 11
Finals: December 8 — December 11
Holidays:
Labor Day — September 7
Veterans Day - November 9
Thanksgiving - November 26 & 27
Saturday/Sunday Classes:
No classes held on November 28 & 29

WINTER RECESS: December 14 —
January 1

WINTER QUARTER: 57 days

Instruction:

Finals:

Holidays:
Martin Luther King - January 18
Presidents Days - February 12 & 15

Saturday/Sunday Classes:

No classes held on February 13 & 14

January 4 — March 25
March 22 — March 25

SPRING RECESS: March 28 — April 1

SPRING QUARTER: 59 days

April 4 —June 24
June 21 —June 24

Instruction:

Finals:

Holiday:
Memorial Day - May 30

Saturday/Sunday Classes:

No classes held on May 28 & 29

X Start of Instruction

SEPTEMBER 2015
S M T W T F S

1 2 3 4 5
6 8 9 10 11 12
13 14 15 16 19
20 20 22 23 24 25 26
27 28 29 30

OCTOBER 2015
S M T W T F S
1 2 3

4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31
NOVEMBER 2015

S M T W T F S

1 2 3 4 5 6 7

8 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 28
29 30

DECEMBER 2015

S M T W T F S
1 2 3 4 5

6 7 (8 (9 (10) (11) 12

13 14 15 16 17 18 19

20 21 22 23 24 25 26

27 28 29 30 31

July 1, 2013 through June 30, 2016

() Final Exams O Flex Days

JANUARY 2016
S M T W T F

[y
o N !

3 4 5 6 7
10 11 12 13 14 15 16

17[18]19 20 21 22 23

24 25 26 27 28 29 30
31

FEBRUARY 2016

S M T W T F S

1 2 3 4 5 6
7 8 9 10 11 13
14 16 17 18 19 20

21 22 23 24 25 26 27

28 29

MARCH 2016

S M T W T F s
1 2 3 4 5

6 7 8 9 10 11 12

13 14 15 16 17 18 19

20 21 @ @ @ ) 26

27 28 29 30 31

|:| Holidays

Academic Recess

APRIL 2016
S M T W T F

3 4 5 6 7

10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 271 28 29 30

MAY 2016

S M T W T F S

1 2 3 4 5 6

8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28

29 [ 30 | 31

JUNE 2016
S M T W T

1 3
5 6 7 8 9 10
12 13 14 15 16 17
19 20 (21) (22) (23) (24)
26 27 28 29 30

N

11
18
25

approval (see H4).

regular summer session).

A Faculty Professional Development Day and two Faculty Conference Days may
be utilized at any time of the academic year on an elective basis with prior
Summer Session 2016: June 27 — September 21, no classes held on July 2, 3, 4.

Early Summer Session: Classes start no earlier than June 1 and end during the
regular summer session (at least 50% of the instructional time occurs during the
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APPENDIX H4
INDIVIDUAL PROPOSAL FOR FACULTY FLEX DAY
(Article 27 — Calendar)
Foothill-De Anza Community College District

Name: _ CWID:

Last First
Full-time __ Part-time __ District Ext #: Date(s) of Activity
Hours of activity to be credited: On-Campus Off-Campus
Please note:

1. File this form with the Division Dean or appropriate supervisor 5 working days prior to the
designated flex/conference day.

2. Attach list of fellow participants if the flex-day will be used for a collective activity of faculty in
the department/division/college/District.

3. Make and retain a copy of this form for your professional records.

l. Focus of the activity/project:

______ Division/Department ___ Subject matter/discipline
_____ College ______ Professional enhancement
Il.  Abstract:
a) Describe briefly what you will do:

b) Specify the results of your activity/project:

C) Identify at least two ways this activity/project benefits
students/division/program:

II. Approval:
Faculty signature: Date:

Division/Program

Administrator signature: Date:
IV. Activity Completed:

Division/Program

Administrator signature: Date:
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APPENDIX I
APPLICATION FOR PROFESSIONAL ACHIEVEMENT AWARD
(Article 38 — Professional Achievement Awards)
Foothill-De Anza Community College District

Date: / / Name: CWID:
Subject/Service Area: Campus:
Year of Last Award: Academic years being applied toward thisaward: __ -, - =~ - |

Please note: In accordance with Article 38.3, “The responsibility for filing a timely and complete application shall
be entirely the faculty employee’s.” This means, PGA must be filed with the Campus Personnel Office
by June 1* and the PAA application must be filed with the Division Dean by July 1%. All parts of the
Application are required.

lPart 1. Four Evaluations
] Administrative Evaluation (attach signed copy of Appendix J1);

[ Peer Evaluation (attach signed copy of Appendix J1);
[ Student Evaluation (attach signed copy of appropriate Appendix J3);
[ Self-Evaluation (see page 3 of this Application form).

IPart 2. Verification of Professional Growth Activity]
 Nine (9) quarter units of PGA are required during the four-year PAA period.
» Use appropriate forms from Appendix O for filing PGA.
* File PGA with the Campus Personnel Office by June 1.
» The Campus Personnel office will provide a verification receipt to attach below.

STAPLE RECEIPT HERE

IPart 3. Record of Special Service Activity|
« List special service activities, organized on an annual basis (see pages 4-5 of this Application Form).
» No Special Service is required during a full academic year of Professional Development Leave
(if applicable, please so indicate below and, where appropriate, on page 4 or 5 of the Application Form).

[] Academic Year 1: -
] Academic Year 2: -
] Academic Year 3: -
] Academic Year 4: -

Having fulfilled the requirements outlined in Article 38 of the Agreement between the Board of Trustees and
the Faculty Association, | hereby apply for a Professional Achievement Award.

Date: Signature:

Revised 1/11 PAA Application Form, page 1
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This completed application with required attachments must be submitted to your Division Dean by July 1.
For additional information regarding the Professional Achievement Award, see Article 38 of the Agreement between
the Board of Trustees and the Faculty Association. For questions, please contact the Faculty Association office,

650 949-7544.

For Administrative Use Only
Recommendations:

Division Dean
I recommend this application

I do not recommend this application

Date: Signature:

Division Dean/Supervisor

Vice President
I recommend this application
I do not recommend this application

Date: Signature:

Vice President of Instruction or
Vice President of Student Services

President
I recommend this application
I do not recommend this application

Date: Signature:

President

Revised 1/11 PAA Application Form, page 2
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Division Office Use Only
Tear Sheet

This is to confirm that a Professional Achievement Award Application was received from the faculty employee
listed below:

Name: Campus:
Department: Date Received:
Received by:

Dean / Division Office Staff
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SELF-EVALUATION

Provide a self-evaluation that reflects thoughtful assessment of your continuing development as an educator,
including discussion of relevant accomplishments, professional growth, and future goals. You may also consider
identifying challenges/problems related to your principal duties and the way(s) you have addressed them using new
pedagogical theories/strategies and/or feedback from administrative, peer, and/or student evaluations.

(Suggested length: 250-500 words.)

Revised 1/11 PAA Application form, page 3
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SPECIAL SERVICE ACTIVITY REPORT

See Article 38.5 for examples of activities that qualify as Special Service.

» Provide information on your special service activities in the format prescribed below.
» Organize special service activities by academic year.

Attach additional sheets if necessary.

Please note:
If you have used an activity (such as Tenure Review Committee service) for PGA units under
Avrticle 38.4.3, in Part 2 of this Application, you cannot re-use that activity as Special Service.

Academic Year 1: -
Description of Activity Dates Nature of Participation

Academic Year 2: -
Description of Activity Dates Nature of Participation

Revised 1/11 PAA Application form, page 4
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SPECIAL SERVICE ACTIVITY REPORT, continued

Academic Year 3: -
Description of Activity Dates Nature of Participation

Academic Year 4: -
Description of Activity Dates Nature of Participation

Revised 1/11 PAA Application form, page 5
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Appendix J

Faculty Evaluation Forms

Appendix J1:

Appendix J2:

Appendix J2.1:

Appendix J2.2:

Appendix J2.3:

Appendix J2.4:

Appendix J2W:

Appendix J3:

Appendix J3.1:

Appendix J3.2:

Appendix J3.3:

Appendix J3.4:

Appendix J3W:

Administrative and Peer Evaluation Form

Student Evaluation Form
(for Classroom Instruction)

Student Evaluation Form
(for Counseling Sessions)

Student Evaluation Form
(for Child Development Teachers)

Student Evaluation Form
(for Library Visits/Sessions)

Student Evaluation Form
(for Supplemental Instruction Faculty)

Student Evaluation Form
(for Online Instruction)

Tabulation of Student Evaluations
(for Classroom Instruction)

Tabulation of Student Evaluations
(for Counseling Sessions)

Tabulation of Student Evaluations
(for Child Development Teachers)

Tabulation of Student Evaluations
(for Librarians)

Tabulation of Student Evaluations
(for Supplemental Instruction Faculty)

Tabulation of Student Evaluations
(for Online Instructional Faculty)




APPENDIX J1
ADMINISTRATIVE AND PEER EVALUATION FORM
FACULTY
(Article 6 and 6A - Evaluation)

Foothill-De Anza Community College District

FACULTY NAME: QUARTER:

DEPARTMENT/PROG: ACADEMIC YR:

CAMPUS LOCATION: [ Foothill [J De Anza [ Center (specify)

FACULTY STATUS: (check one) [ Full-time [ Part-time

If full-time, (check one) [] Tenured [ Contract (grant-funded/temporary replacement)
L] Probationary Phase I [ Probationary Phase II [ Probationary Phase I11

If part-time, number of service credits in Division (per Article 7.9)

DUTIES: [ Instructor [1 Counselor L[] Librarian [ Other (specify)

COURSE/ACTIVITY: LENGTH OF VISIT:

EVALUATION DATE: EVALUATOR’S NAME:

(please print)

EVALUATION TYPE: [ Administrative [ Probationary (Tenure Committee) [ Peer

Date:

Signature of Evaluator CWID
Date:

Signature of Division Dean
Date:

Signature of Vice President for Instruction or
Signature of Vice President for Student Services

I am aware of my rights as provided in the appropriate article of the District Agreement,
Article 6 or Article 6A. I have read this report, am aware of the opportunity to add my own
comments, and recognize that I have the right to discuss it with the President if I so desire.

Date Signature of Faculty Member CWID
The purposes of evaluation are contained in Articles 6 and 6A of the Agreement.

For Office Use Only:
Copy - Instructor Update Banner PAY? YESor NO DEAN AUTH.

Copy - Division To Payroll FOAP INDEX CODE
Revised 3/2012
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ADMINISTRATIVE AND PEER EVALUATION FORM FOR FACULTY

Foothill-De Anza Community College District

This form may not be modified unless agreed upon by a majority of the contract and regular
faculty employees in a division or department with the mutual approval of the Board and the

Faculty Association.

This form uses both objective and narrative data. Please use the numerical rating system for
each applicable criterion. Then, write a brief narrative for each section and, finally, a

comprehensive summary statement.
Rating system:

1. Satisfactory or better

2. Satisfactory but needs improvement in specific area(s)
3. Unsatisfactory

N/O Not observed

N/A Not applicable

SECTION I. PROFESSIONAL QUALITIES (to be answered for all faculty):

A. Professionalism

1.  Keeps current in discipline. 1
2. Demonstrates cooperation and sensitivity in working with
colleagues and staff. 1
Accepts criticism. 1
Submits required departmental reports/information,
including census, and/or positive attendance, and
grade sheets on time.

Maintains adequate and appropriate records.
Observes health and safety regulations.

Attends required meetings.

Maintains office hours and is accessible to students.

o

PN
—

B. Professional Contributions

1. Contributes academically to the discipline/department/district. 1

2. Participates in special assignments, committees, projects,
SLO/SAO processes, research and development areas as needed
in the discipline/department/district. 1

3. Shares in faculty responsibilities. 1

Section | narrative comments on professional qualities, specifying, where relevant, areas of

excellence and areas requiring improvement:
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SECTION Il. JOB PERFORMANCE (to be answered in appropriate assignment area):
A. Classroom Faculty

WX R W=

10.
12.

13.

Uses current materials and theories.

Employs multiple teaching approaches when applicable.
Uses materials pertinent to the course outline.

Teaches at an appropriate level for the course.
Communicates ideas clearly, concisely, and effectively.
Paces classes according to the level and material presented.
Maintains student-faculty relationship conducive to learning.
Demonstrates sensitivity to differing student learning styles.
Stimulates student interest in the material presented.

Tests student performance in fair and valid ways.

Uses class time efficiently.

Provides students with a written explanation of the evaluation
process, expectations and requirements, assignments, course
content, relevant dates, and other information.

Demonstrates sensitivity in working with students of diverse
racial and ethnic backgrounds, sexual orientations, and

physical and mental abilities.

B. Counselors

= o

o>

Is accessible to students.

Listens well and provides opportunities for counselees to
express their concerns.

Helps students define and seek solutions to problems.
Researches questions brought by counselees, or directs
counselees to appropriate sources of information/assistance
when advisable.

Keeps current with District classes, programs, and resources
for students.

Keeps current with programs and policies of receiving
institutions to which students will transfer.

Demonstrates knowledge of District policies and procedures
affecting students.

Communicates with the academic community.
Demonstrates sensitivity in working with students of diverse
racial and ethnic backgrounds, sexual orientations, and
physical and mental abilities.

C. Librarians

NS

Sl S

Promotes access to and use of library.

Communicates information clearly, concisely, and effectively.

Assists students in locating appropriate materials.

Articulates and communicates with the academic community.
Assists in building, organizing, or maintaining library
collection.

Creates an environment responsive to the curricular and
learning needs of the college.

Keeps current on changes in the field of library and information science. 1

Maintains student-faculty relationship conducive to learning.
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9. Demonstrates sensitivity in working with students of diverse
racial and ethnic backgrounds, sexual orientations, and
physical and mental abilities. 1 2 3 NO
D.  Resource Faculty (e.g., health professionals, EOPS professionals, etc.)
1. Responds to instructors' resource needs. 1 2 3 N/O
2. Develops instructional and institutional resources. 1 2 3 NO
3. Develops students' resources. 1 2 3 NO
4. Demonstrates knowledge of legislation which impacts field
of specialization. 1 2 3 NO
5. Provides leadership and coordinates programs effectively. 1 2 3 NO
6. Provides a positive image of and for students in special programs. 1 2 3 N/O
7. Communicates information clearly, concisely, and effectively. 1 2 3 NO
8. Articulates services with campus and district programs. 1 2 3 NO
9. Demonstrates sensitivity in working with faculty/students of
diverse racial and ethnic backgrounds, sexual orientations, and
physical and mental abilities. 1 2 3 NO
E. Child Development Center Faculty
1. Uses knowledge of early childhood development as theoretical
basis for classroom practice. 1 2 3 NO
2. Understands current issues in the field. 1 2 3 NO
3. Plans a daily variety of developmentally appropriate activities
which are sensitive to individual learning styles. 1 2 3 NO
4. Develops a long-range plan which promotes readiness for
later learning. 1 2 3 NO
5. Uses a variety of positive approaches in guiding children's
behavior and assisting children with conflict. 1 2 3 NO
6. Recognizes when to give help and how to encourage self-help. 1 2 3 NO
7. Structures activities which foster independent learning. 1 2 3 NO
8. Maintains awareness of the total group even when dealing
with a part of it. 1 2 3 N/O
9. Balances the needs of the individual child with those of the
group. 1 2 3 NO
10. Effectively supervises and supports student teachers, student
assistants, and parents in a classroom setting. 1 2 3 NO
11. Creates a safe and hygienic classroom environment which
engages children. 1 2 3 NO
12. Maintains professional ethics, including confidentiality and
mandated reporting, in all communication with children,
parents, students and colleagues. 1 2 3 NO
13. Demonstrates sensitivity in working with students of diverse
racial, ethnic, and socioeconomic backgrounds, sexual
orientations, and physical and mental abilities. 1 2 3 NO
F.  Supplemental Instruction Faculty
1. Listens well. 1 2 3 N/O
2. Helps students define and develop solutions to assignments
rather than immediately giving them the “the right answer.” 1 2 3 N/O
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3. Explains material at an appropriate level for the course. 1 2 3 NO NA
4. Communicates ideas clearly, concisely, and effectively. 1 2 3 NO NA
5. Maintains student-teacher relationship conducive to learning. 1 2 3 N/O NA
6. Uses multiple approaches to adapt to differing student learning

styles. 1 2 3 NO NA
7. Stimulates student interest in the material presented. 1 2 3 N/O NA
8. Uses session time efficiently. 1 2 3 NO NA
9. Demonstrates knowledge of department(s) curriculum and

course expectations. 1 2 3 NO NA
10. Demonstrates sensitivity in working with students of diverse

racial and ethnic backgrounds, sexual orientations, and

physical and mental abilities. 1 2 3 NO NA

Section Il narrative comments on job performance based on observation or evaluation
visit(s) specifying, where relevant, areas of excellence and areas requiring improvement:
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SECTION IIl. EVALUATOR'S COMPREHENSIVE SUMMARY STATEMENT:
(This section may include, in addition to synthesis, professional activities not previously
mentioned, suggestions for further growth, and professional contributions to the District.)

SECTION IV. FACULTY MEMBER'S COMMENTS:
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APPENDIX J2

STUDENT EVALUATION FORM: FOR CLASSROOM INSTRUCTION - PART A

(Articles 6 and 6A — Evaluation)
Foothill-De Anza Community College District

Instructor

Course (department, number, time)

One of the major responsibilities of the District is to promote high teaching standards among its

faculty. Please take the time to evaluate this course for your instructor.

PART A

Evaluate both the course and the instructor by marking the appropriate letter on the scantron

form. Please be thoughtful and candid in your responses.

Please mark the answer sheet for each of the following questions:

a = Strongly Agree

b = Agree

¢ = Disagree

d = Strongly Disagree

e = No Opinion/Not Applicable

About the Course:
1. The course contributed to my general knowledge and education.
2. Text and other reading material were appropriate and useful.
3. Course objectives and grading policies were distributed and clearly explained.
4. Amount and types of assigned course work were appropriate.
5. Course content was well organized.
6. Class activities were appropriate.
7. Tests were clearly written and related to subject matter.
8. Grading was fair and impartial.
About the Instructor:
9. Demonstrated an enthusiasm for the subject.
10. Was knowledgeable and prepared for class.
11. Motivated student interest and intellectual effort.
12. Encouraged students to ask questions and participate in class discussions.
13. Encouraged individual thinking and differences of opinion.
14. Used full class time effectively.
15. Maintained classroom atmosphere conducive to learning.
16. Spoke clearly.
17. Was accessible for individual conferences and office hours.
18. Demonstrated sensitivity in working with students of diverse racial and ethnic
backgrounds, sexual orientations, and physical and mental disabilities.
19. Convened class regularly and on time.
20. 1 would recommend this instructor.
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APPENDIX J2
STUDENT EVALUATION FORM: FOR CLASSROOM INSTRUCTION - PART B
Foothill-De Anza Community College District

YOUR WRITTEN RESPONSES WILL BE FORWARDED TO YOUR INSTRUCTOR
AFTER THE END OF THE QUARTER

Instructor

Course (department, number, time)

PART B

Written Evaluation (please respond to the following):

1. What did you like about this course?

2. What did you dislike about this course?

3. What specific changes could improve this course?

4. Please make any additional comments or suggestions about this course and/or this instructor.
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APPENDIX J2.1

STUDENT EVALUATION FORM: COUNSELING SESSIONS - PART A
(Articles 6 and 6A — Evaluation)
Foothill-De Anza Community College District

Counselor:

Purpose of the Counseling Session:
(For example: academic or career planning, transfer information, academic petition or problem, personal issues)
Type of Counseling Session: ] Drop-in 1 Scheduled Appointment

How many times have you seen this counselor? "1 One 1 Two 1 Three or More
One of the major responsibilities of the District is to promote high professional standards among
its faculty. Please take the time to evaluate this counseling session for your counselor.

PART A

Evaluate both the session and the counselor by marking the appropriate letter on the scantron form.
Please be thoughtful and candid in your responses. Please mark the answer sheet for each of the
following statements:

a = Strongly Agree

b = Agree

¢ = Disagree

d = Strongly Disagree

e = No Opinion/Not Applicable

About the Counseling Session:

The session was helpful in accomplishing my immediate objective(s).

I received the information | needed.

Printed materials and handouts were appropriate and useful.

Information was thoroughly and clearly explained.

I was referred to other resources and services on or off-campus (if needed).

My questions were answered.

There was sufficient time to deal with my concerns.

The session will be valuable to me in completing my academic, career and/or personal goals.

NN

About the Counselor:

9. Demonstrated a genuine desire to help me.

10. Was knowledgeable and prepared for the session.

11. Made me feel comfortable and welcome.

12. Helped me to consider options and examine my alternatives.

13. Encouraged me to ask questions and participate in the discussion.

14. Listened carefully to me.

15. Used the counseling time effectively.

16. Allowed adequate time to review printed materials.

17. Convened the session on time.

18. Demonstrated respect for individuality and sensitivity to diversity (including racial and
ethnic backgrounds, sexual orientations, and physical and mental disabilities).

19. | feel assured that my discussions will kept confidential.

20. I would recommend this counselor.
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APPENDIX J2.1
STUDENT EVALUATION FORM: FOR COUNSELING SESSIONS - PART B
Foothill-De Anza Community College District

YOUR WRITTEN RESPONSES WILL BE FORWARDED TO YOUR COUNSELOR
AFTER THE END OF THE QUARTER

Counselor:

Purpose of the Counseling Session:

(For example: academic or career planning, transfer information, academic petition or problem, personal
issues.)

PART B

Written Evaluation (please respond to the following):

1. What did you like about this counseling session?

2. What did you dislike about this counseling session?

3. What specific changes could improve the counseling session?

4. Please make any additional comments or suggestions about this counseling session and/or
this counselor.
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APPENDIX J2.2
STUDENT EVALUATION FORM: CHILD DEVELOPMENT TEACHERS - PART A
(Articles 6 and 6A — Evaluation)
Foothill-De Anza Community College District

CDC Teacher:

Child’s Class:

How long has your child been enrolled in the program?
1 One quarter 1 Two quarters 1 Three or more quarters

One of the major responsibilities of the District is to promote high professional standards among
its faculty. Please take the time to evaluate your child’s class for his/her teacher.

PART A
Evaluate both the program and the educator/teacher by marking the appropriate letter on the
scantron form. Please be thoughtful and candid in your responses.

Please mark the answer sheet for each of the following statements:
a = Strongly Agree
b = Agree
c = Disagree
d = Strongly Disagree
e = No Opinion/Not Applicable

About the Classroom and Curriculum:

The classroom is an attractive, comfortable, stimulating environment.

The facility and equipment are safe and clean.

The classroom atmosphere is warm, relaxed, and welcoming.

The curriculum offers interesting and varied experiences for my child.

Class activities and materials are appropriate to the age and ability of my child.
The daily schedule allows children the opportunity to make choices and decisions.
| feel welcome to participate in the classroom.

My child has benefited from this program.

About the CDC Teacher:

9. Demonstrates an enthusiasm for teaching young children.

10. Is knowledgeable and prepared.

11. Has patience and a positive attitude when teaching and guiding children.

12. Encourages children to participate in classroom activities.

13. Fosters children’s self-reliance and self-esteem.

14. Develops a warm relationship with each child.

15. Communicates with me about my child and the program, through verbal comment and written information.

16. Is available to discuss my child.

17. Understands the stages and challenges of a child’s development.

18. Demonstrates sensitivity in working with children of diverse racial, ethnic, cultural, and
socioeconomic backgrounds.

19. Listens and responds to my concerns in an empathetic and constructive manner.

20. I would recommend this teacher.

N~ WNE
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APPENDIX J2.2
STUDENT EVALUATION FORM: CHILD DEVELOPMENT TEACHERS - PART B
Foothill-De Anza Community College District

YOUR WRITTEN RESPONSES WILL BE FORWARDED TO THE CHILD
DEVELOPMENT TEACHER AFTER THE END OF THE QUARTER

CDC Teacher:

Child’s class:

PART B

Written Evaluation (please respond to the following):

1. What do you like about the class your child attends?

2. What do you dislike about the class your child attends?

3. What specific changes could improve the class?

4. Please make any additional comments or suggestions about this class and/or this teacher.
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APPENDIX J2.3
STUDENT EVALUATION FORM: FOR LIBRARY VISITS/SESSIONS - PART A
(Articles 6 and 6A — Evaluation)
Foothill-De Anza Community College District

Librarian:

Purpose of the Library Visit/Session:
(For example, orientation, how to do research on a topic, where/how to find information about a subject.)

Quarter/Year: Type of Visit/Session: [] Drop-in [ Scheduled Class Session

How many times have you consulted a librarian on this campus?
"I Daily ] Weekly ] Monthly 1 Once a quarter ! Never

One of the major responsibilities of the District is to promote high professional standards among
its faculty. Please take the time to evaluate this library visit/session for your librarian.

PART A
Evaluate both the visit/session and the librarian by marking the appropriate letter on the scantron
form. Please be thoughtful and candid in your responses.Please mark the answer sheet for each
of the following questions:
a = Strongly Agree
b = Agree
¢ = Disagree
d = Strongly Disagree
e = No Opinion/Not Applicable
About the Library Visit/Session:
The visit/session helped me in accomplishing my immediate objective/s.
I received the information | needed.
Printed materials and handouts were appropriate and useful.
The information provided was clearly explained.
The visit/session helped me understand how to locate and use library resources.
My questions were answered.
There was sufficient time to address my library needs.
8. I was referred to other resources at other libraries and on the Internet (if needed).
About the Librarian:
9. Demonstrated a genuine desire to help me.
10. Was knowledgeable and prepared.
11. Motivated me to use the library and its resources in the future.
12. Encouraged me to ask questions and participate in the visit/session.
13. Encouraged me to think and consider options.
14. Used the time effectively.
15. Maintained a professional attitude conducive to learning.
16. Communicated clearly.
17. Listened carefully to me.
18. Demonstrated sensitivity in working with students of diverse racial and ethnic
backgrounds, sexual orientations, and physical and mental disabilities.
19. Helped me to narrow or broaden my topic (if necessary).
20. 1 would seek help from this librarian again.

Nook~wnpE
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APPENDIX J2.3
STUDENT EVALUATION FORM: FOR LIBRARY VISITS/SESSIONS - PART B
Foothill-De Anza Community College District

YOUR WRITTEN RESPONSES WILL BE FORWARDED TO THE LIBRARIAN
AFTER THE END OF THE QUARTER

Librarian:

Purpose of the Library Visit/Session:

(For example, orientation, how to do research on a topic, where/how to find information about a subject.)

Quarter/Year

PART B

Written Evaluation (please respond to the following):

1. What did you like about this library visit/session?

2. What did you dislike about this library visit/session?

3. What specific changes could improve this library experience?

4. Please make any additional comments or suggestions about this library visit and/or this
librarian.
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APPENDIX J2.4
STUDENT EVALUATION FORM
FOR SUPPLEMENTAL INSTRUCTION FACULTY-PART A
(Articles 6 and 6A — Evaluation)
Foothill-De Anza Community College District

Teacher:

How many times have you seen this instructor?| | One | |Two [ ] Three or More

One of the major responsibilities of the District is to promote high professional standards among its
faculty. Please take the time to evaluate this supplemental instruction session for your instructor.

PART A

Evaluate both the session and the instructor by marking the appropriate letter on the scantron form.
Please be thoughtful and candid in your responses.
Please mark the answer sheet for each of the following statements:
a = Strongly Agree
b = Agree
¢ = Disagree
d = Strongly Disagree
About the Supplemental Instruction Session:

1. The session was helpful in accomplishing my immediate objective(s).

2. TIreceived enough assistance in order to continue with my assignment.

3. The session helped me understand the step-by-step process used in completing the
assignment/problem.

Information was thoroughly and clearly explained.

The atmosphere was conducive to learning.

My questions were answered.

The time allotted was used effectively.

The session motivated me to return if I need additional help.

PN

About the Instructor:

9. Demonstrated a genuine desire to help me.

10. Was knowledgeable and prepared for the session.

11. Made me feel comfortable and welcome.

12. Has patience and a positive attitude.

13. Encouraged me to ask questions and participate in the discussion.

14. Listened carefully to me.

15. Spoke clearly so that I could understand the assignment/problem and how to proceed.

16. Gave examples and explanations that were appropriate and useful.

17. Demonstrated knowledge of relevant technology (if appropriate).

18. Demonstrated respect for individuality and sensitivity to diversity (including racial and
ethnic backgrounds, sexual orientations, and physical and mental abilities).

19. I feel that my questions and needs were respected.

20. I would recommend this instructor.
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APPENDIX J2.4
STUDENT EVALUATION FORM
FOR SUPPLEMENTAL INSTRUCTION FACULTY-PART B
Foothill-De Anza Community College District

YOUR WRITTEN RESPONSES WILL BE FORWARDED TO
YOUR INSTRUCTOR AFTER THE END OF THE QUARTER

Instructor:

Purpose of the Supplemental Instruction Session:

(For example: problem with an assignment, practice on a particular skill, clarification of directions
on/goals of an assignment, etc.)

PART B

Written Evaluation (please respond to the following):

1. What did you like about this supplemental instruction session?

2. What did you dislike about this supplemental instruction session?

3. What specific changes could improve the supplemental instruction session?

4. Please make any additional comments or suggestions about this supplemental instruction
session and/or this instructor.
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APPENDIX J2W (ONLINE)
STUDENT EVALUATION FORM: FOR INSTRUCTIONAL FACULTY - PART A
(Articles 6 and 6A — Evaluation)
Foothill-De Anza Community College District

Instructor

Course (department, number)

Quiarter/Year

One of the major responsibilities of the District is to promote high teaching standards among its
faculty. Please take the time to evaluate this course for your instructor.

PART A
Evaluate both the course and the instructor by marking the appropriate letter. Please be
thoughtful and candid in your responses.

Please mark the answer sheet for each of the following questions:

a = Strongly Agree

b = Agree

¢ = Disagree

d = Strongly Disagree

e = No Opinion/Not Applicable
About the Course:
The course contributed to my general knowledge and education.
Text/s and other instructional materials were appropriate and useful.
Course objectives and grading policies were specifically stated in writing and clearly
explained.
Amount and types of assigned course work were appropriate.
Course content was well organized.
Course activities were appropriate.
Tests were clearly written and related to subject matter.
Grading was fair and impartial.

About the Instructor:

9. Demonstrated an enthusiasm for the subject.

10. Was knowledgeable and prepared for online instruction.

11. Motivated student interest and intellectual effort.

12. Encouraged students to ask questions and participate in online learning activities.

13. Encouraged individual thinking and differences of opinion.

14. Provided effective online contributions and sites.

15. Maintained online course environment conducive to learning.

16. Communicated clearly.

17. Was accessible for individual communication.

18. Demonstrated sensitivity in working with students of diverse racial and ethnic
backgrounds, sexual orientations, and physical and mental disabilities.

19. Provided course materials online regularly and on time.

20. I would recommend this instructor.

Nk L
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APPENDIX J2W (ONLINE)
STUDENT EVALUATION FORM: FOR INSTRUCTIONAL FACULTY - PART B
Foothill-De Anza Community College District

YOUR WRITTEN RESPONSES WILL BE FORWARDED TO YOUR INSTRUCTOR
AFTER THE END OF THE QUARTER

Instructor

Course (department, number)

Quarter/Year

PART B

Written Evaluation (please respond to the following):

1. What did you like about this course?

2. What did you dislike about this course?

3. What specific changes could improve this course?

4. Please make any additional comments or suggestions about this course and/or this instructor.
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APPENDIX J3
TABULATION OF STUDENT EVALUATIONS FORM
CLASSROOM INSTRUCTION - PART A
(Articles 6 and 6A - Evaluation)
Foothill-De Anza Community College District

FACULTY NAME: QUARTER:

DEPARTMENT/PROG: ACADEMIC YR:

CAMPUS LOCATION: [ Foothill [ De Anza [ Center (specify)

FACULTY STATUS: (check one) [ Full-time [ Part-time

If full-time, (check one) [ Tenured [ Contract (grant-funded/temporary replacement)
[ Probationary Phase I [ Probationary Phase II [ Probationary Phase III

If part-time, number of service credits in Division (per Article 7.9)

DUTIES: [ Instructor [] Counselor [ Librarian [ Other (specify)

COURSE/ACTIVITY: DATE OF EVALUATION:

PREPARED BY: CWID
(please print)

SIGNATURE: DATE

a=Strongly Agree

b=Agree

c=Disagree

d=Strongly Disagree

e=No Opinion/Not Applicable

About the Course:

1. The course contributed to my general knowledge and education. a b c

2. Text and other reading material were appropriate and useful. a b C

3. Course objectives and grading policies were distributed

and clearly explained. a b c
4. Amount and types of assigned course work were appropriate. a b c
5. Course content was well organized. a b c
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6.

7.

8.

Class activities were appropriate. a

Tests were clearly written and related to subject matter. a

Grading was fair and impartial. a

About the Instructor:

9.

10.

11.

12

13.

14.

15.

16.

17.

18.

19.

20.

Demonstrated an enthusiasm for the subject. a
Was knowledgeable and prepared for class. a
Motivated student interest and intellectual effort. a

Encouraged students to ask questions and participate in

discussions. a
Encouraged individual thinking and differences of opinion. a
Used full class time effectively. a
Maintained classroom atmosphere conducive to learning. a
Spoke clearly. a
Was accessible for individual conferences and office hours. a

Demonstrated sensitivity in working with students of diverse
racial and ethnic backgrounds, sexual orientations, and

physical and mental disabilities. a
Convened class regularly and on time. a
I would recommend this instructor. a

b C
b C
b C
b c
b c
b C
b C
b C
b C
b C
b C
b C
b c
b c
b c

Division Office Use Only

Evaluated Faculty Member CWID: Processed By:
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APPENDIX J3.1
TABULATION OF STUDENT EVALUATIONS
STUDENT EVALUATION FORM FOR COUNSELING SESSIONS - PART A
(Articles 6 and 6A — Evaluation)
Foothill-De Anza Community College District

Instructor: Course:
Prepared by: Date of Evaluation:
Signature:

a=Strongly Agree

b=Agree

c=Disagree

d=Strongly Disagree

e=No Opinion/Not Applicable

About the Course:

1.

2.

The session was helpful in accomplishing my immediate objective(s). a b c d
| received the information | needed. a b c d
Printed materials and handouts were appropriate and useful.  a b c d
Information was thoroughly and clearly explained. a b c d
| was referred to other resources and services on or

off-campus (if needed). a b c d
My questions were answered. a b c d
There was sufficient time to deal with my concerns. a b c d

The session will be valuable to me in completing my
academic, career, and/or personal goals. a b c d

About the Instructor:

9.

Demonstrated a genuine desire to help me. a b c d

10. Was knowledgeable and prepared for the session. a b c d
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11.

12

13.

14.

15.

16.

17.

18.

19.

20.

Made me feel comfortable and welcome.

Helped me to consider options and examine my alternatives.

Encouraged me to ask questions and participate in the discussion.

Listened carefully to me.

Used the counseling time effectively.

Allowed adequate time to review printed materials.
Convened the session on time.

Demonstrated respect for individuality and sensitivity to
diversity (including racial and ethnic backgrounds,
sexual orientations, and physical and mental disabilities).

| feel assured that my discussions will be kept confidential.

I would recommend this counselor.
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b C
b C
b C
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b C
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APPENDIX J3.2
TABULATION OF STUDENT EVALUATIONS
STUDENT EVALUATION FORM FOR CHILD DEVELOPMENT TEACHERS - PART A
(Articles 6 and 6A — Evaluation)
Foothill-De Anza Community College District

Instructor: Course:
Prepared by: Date of Evaluation:
Signature:

a=Strongly Agree

b=Agree

c=Disagree

d=Strongly Disagree

e=No Opinion/Not Applicable

About the Classroom and Curriculum:

1. The classroom is an attractive, comfortable, stimulating environment. a b c d e
2. The facility and equipment are safe and clean. a b C d e
3. The classroom atmosphere is warm, relaxed, and welcoming. a b C d e
4. The curriculum offers interesting and varied experiences for my child. a b c d e

5. Class activities and materials are appropriate to the age and

ability of my child. a b c d e
6. The daily schedule allows children the opportunity to make

choices and decisions. a b C d e
7. | feel welcome to participate in the classroom. a b c d e
8. My child has benefited from this program. a b C d e
About the CDC Teacher:
9. Demonstrates an enthusiasm for teaching young children. a b c d e
10. Is knowledgeable and prepared. a b c d e
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11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Has patience and a positive attitude when teaching and
guiding children.

Encourages children to participate in classroom activities.
Fosters children’s self-reliance and self-esteem.
Develops a warm relationship with each child.

Communicates with me about my child and the program,
through verbal comment or written information.

Is available to discuss my child.

Understands the stages and challenges of a child’s
development.

Demonstrates sensitivity in working with children of diverse
racial, ethnic, cultural, and socioeconomic backgrounds.

Listens and responds to my concerns in an empathetic and
constructive manner.

| would recommend this teacher.
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b c
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b c
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APPENDIX J3.3

TABULATION OF STUDENT EVALUATIONS

STUDENT EVALUATION FORM FOR LIBRARIANS - PART A

(Articles 6 and 6A — Evaluation)

Foothill-De Anza Community College District

Instructor: Course:
Prepared by: Date of Evaluation:
Signature:

a=Strongly Agree

b=Agree

c=Disagree

d=Strongly Disagree

e=No Opinion/Not Applicable

About the Library Visit/Session:

1. The visit/session helped me in accomplishing my immediate
objective/s.

2. | received the information | needed.
3. Printed materials and handouts were appropriate and useful.
4. The information provided was clearly explained.

5. The visit/session helped me understand how to locate and
use library resources.

6. My questions were answered.
7. There was sufficient time to address my library needs.

8. | was referred to other resources at other libraries and on
the Internet (if needed).

About the Librarian:
9. Demonstrated a genuine desire to help me.

10. Was knowledgeable and prepared.

11. Motivated me to use the library and its resources in the
future.
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b C
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b C
b c
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b C
b C
b C
b C
b C
b C
b C
b C
b C

12. Encouraged me to ask questions and participate in the

visit/session. a
13. Encouraged me to think and consider options. a
14. Used the time effectively. a
15. Maintained a professional attitude conducive to learning. a
16. Communicated clearly. a
17. Listened carefully to me. a
18. Demonstrated sensitivity in working with students of diverse

racial and ethnic backgrounds, sexual orientations, and physical

and mental disabilities. a
19. Helped me to narrow or broaden my topic (if necessary). a
20. 1 would seek help from this librarian again. a
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APPENDIX J3.4
TABULATION OF STUDENT EVALUATIONS
STUDENT EVALUATION FORM FOR
SUPPLEMENTAL INSTRUCTION FACULTY - PART A
(Articles 6 and 6A — Evaluation)
Foothill-De Anza Community College District

Instructor: Course:
Prepared by: Date of Evaluation:
Signature:

a=Strongly Agree

b=Agree

c=Disagree

d=Strongly Disagree

e=No Opinion/Not Applicable

About the Supplemental Instruction Session:

1. The session was helpful in accomplishing my immediate
objective/s. a b c

N

| received enough assistance in order to continue my
assignment. a b c

3. The session helped me understand the step-by-step

process used in completing the assignment/problem. a b c
4. Information was thoroughly and clearly explained. a b c
5. The atmosphere was conducive to learning. a b c
6. My questions were answered. a b c
7. The time allotted was used effectively. a b c

8. The session motivated me to return if | need additional
help. a b c
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About the Instructor:

9. Demonstrated a genuine desire to help me. a b c
10. Was knowledgeable and prepared for the session. a b c
11. Made me feel comfortable and welcome. a b C
12. Has patience and a positive attitude. a b c

13. Encouraged me to ask questions and participate in the
discussion. a b c

14. Listened carefully to me. a b c

15. Spoke clearly so that I could understand the assignment/

problem and how to proceed. a b c

16. Gave examples and explanations that were appropriate
and useful. a b c

17. Demonstrated knowledge of relevant technology
(if appropriate). a b C

18. Demonstrated respect for individuality and sensitivity
to diversity (including racial and ethnic backgrounds, sexual

orientations, and physical and mental abilities. a b c
19. | feel that my questions and needs were respected. a b c
20. 1 would recommend this instructor. a b c
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APPENDIX J3W
TABULATION OF STUDENT EVALUATIONS
STUDENT EVALUATION FORM FOR ONLINE INSTRUCTIONAL FACULTY - PART A
(Articles 6 and 6A — Evaluation)
Foothill-De Anza Community College District

Instructor: Course:
Prepared by: Date of Evaluation:
Signature:

a=Strongly Agree

b=Agree

c=Disagree

d=Strongly Disagree

e=No Opinion/Not Applicable

About the Course:

1. The course contributed to my general knowledge and education. a b c d e

2. Text/s and other instructional materials were appropriate
and useful. a b C d e

3. Course objectives and grading policies were specifically
stated in writing and clearly explained. a b c d e

4. Amount and types of assigned course work were

appropriate. a b C d e
5. Course content was well organized. a b c d e
6. Course activities were appropriate. a b c d e
7. Tests were clearly written and related to subject matter. a b c d e
8. Grading was fair and impartial. a b C d e

About the Instructor:

9. Demonstrated an enthusiasm for the subject. a b c d e
10. Was knowledgeable and prepared for online instruction. a b c d e
11. Motivated student interest and intellectual effort. a b c d e
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12. Encouraged students to ask questions and participate in

online learning activities. a b c
13. Encouraged individual thinking and differences of opinion. a b c
14. Provided effective online contributions and sites. a b C

15. Maintained online course environment conducive to

learning. a b c
16. Communicated clearly. a b c
17. Was accessible for individual communication. a b c

18. Demonstrated sensitivity in working with students of
diverse racial and ethnic backgrounds, sexual

orientations, and physical and mental disabilities. a b c
19. Provided course materials online regularly and on time. a b c
20. I would recommend this instructor. a b C
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APPENDIX K
PAID BENEFITS FOR PART-TIME FACULTY
(Article 22A - Paid Benefits for Part-time Faculty)
Foothill - De Anza Community College District

SAMPLE Affidavit for Enrollment and Authorization for Payroll Deductions
(Obtained electronically via the online benefits enrollment system)

Affidavit Statement
| hereby declare under penalty of perjury under the laws of the State of California that | have no
other access to medical insurance, excluding Medicare, where all or part of the premium is paid
through some other source and that the information | have provided to the District in this Affidavit
is true and correct.

Payroll Authorization
| hereby authorize Foothill-De Anza Community College District to collect my monthly
contribution applicable for the coverage | have elected. | understand and agree that for the
Benefits Plan Year (January - December), my contributions will be divided over nine (9) equal
payments (January, February, March, April, May, June, October, November, and December of
the Plan Year) via regular payroll periods as pre-tax deductions. | further understand and agree
that in an event that the required employee contribution exceeds compensation in any regular pay
period, or the employee is not in pay status for any month in which a contribution payment is
due, I will submit a post—tax payment directly to the District Office of Accounts Receivable for
payment of my contribution. | understand and agree that such payment must be made on or
before the due date for which the contribution is applicable. I understand that these employee
contributions for my selected health care plan remain in effect unless | terminate employment or
change my election as permitted under the plan (e.g. due to a change in family status or during a
special enrollment period).
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APPENDIX L1
DOMESTIC PARTNERS: INFORMATION SHEET
(Articles 22, 22A, and 23 — Paid Benefits)
Foothill-De Anza Community College District

Effective July 1, 1993, Domestic Partner Benefits are available to the bona fide
domestic partner aged over 18 of an unmarried District employee. Such benefits are
available only to domestic partners who are not legally allowed to marry in the state in
which they reside.

Benefits coverage is also provided for qualified dependents of the non-employee
domestic partner.

These benefits consist of medical, prescription drug, dental, and vision.

Additional information regarding eligibility criteria may be obtained by contacting
the Benefits Office.

Both the employee and the domestic partner shall attest to certain facts by:

a) Completing and signing the Affidavit (a part of this Appendix), which
includes an Affidavit of mutual responsibility. This Affidavit may have
potential legal implications under California law, which has recognized
that non marital cohabiting couples may privately contract with respect to
the financial obligations of their relationship. If you have questions
regarding the potential legal effects of signing the Domestic Partnership
Affidavit, you should consult an attorney.

OR,

b) Providing a copy of the completed, signed, and notarized State document,
“Declaration of Domestic Partnership” (SEC/STATE NP/SF DP-1).

Domestic partner benefits are most likely taxable income unless the domestic partner
is deemed to be a dependent under Internal Revenue Code section 152. Further, a
domestic partner most likely does not have many federal rights involving benefits
that spouses possess under ERISA, COBRA and the IRC. Again, an attorney should
be consulted if you have any questions.

The District may, at its discretion, require supportive documentation satisfactory to
the District concerning the eligibility criteria and assertions contained in the
Affidavit.

The Administrator of any benefit plan at issue will be the sole and final judge of
whether a domestic partner is qualified for benefits.
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APPENDIX L2
ELIGIBILITY CRITERIA FOR DOMESTIC PARTNERS' BENEFITS
(Articles 22, 22A, and 23 — Paid Benefits)
Foothill-De Anza Community College District

l. DEFINITIONS

Domestic Partnership. Domestic partners are two persons, each aged 18 or older, who
have chosen to live together in a committed relationship, who are not legally allowed to
marry in the state in which they reside, and who have agreed to be jointly responsible for
living expenses incurred during the domestic partnership.

. Live Together. “Live together” means that two people share the same
living quarters. Each partner shall have the legal right, documented in
writing, to possess the living quarters.

. Living Expenses. “Responsible for living expenses” means that the
partners are jointly responsible for the common welfare and financial
obligations of each other, which are incurred during the domestic
partnership.

1. ELIGIBILITY AND ENROLLMENT CRITERIA

A. In order to enroll for coverage of the domestic partner, the employee and his or
her domestic partner shall complete, sign under penalty of perjury, and file with
the District an affidavit attesting to their meeting eligibility requirements, as
provided below.

B. In order to be eligible for domestic partner coverage, the following criteria must

be met:

1. The benefit shall be one for which the employee's spouse would be
eligible, if the employee were married.

2. The employee and the non-employee shall be domestic partners according
to the definition in Section | above.

3. Both members of the domestic partnership shall have reached the age of
18 and be mentally competent to consent to contract.

4. The employee and non-employee shall be each other's sole domestic
partner.

5. Neither member of the domestic partnership may be married.

6. Neither member of the domestic partnership may have had another

domestic partner within the previous six months, unless that domestic
partnership terminated by death.

7. Neither of the partners is related to the other by blood as would prevent
them from marrying under California law (i.e., parent, child, sibling, half-
sibling, grandparent, grandchild, niece, nephew, aunt, uncle).
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10.

11.

12.

13.

14.

15.

16.

The domestic partners shall share the same principal place of residence
and intend to do so indefinitely. They shall disclose the address of that
residence.

The domestic partners shall agree that they both are jointly responsible for
the common welfare and financial obligations of each other, which are
incurred during the domestic partnership. The partners' practice need not
be to contribute equally to the cost of the living expenses as long as they
agree that both are responsible for the total cost.

The domestic partners shall intend that the circumstances, which render
them eligible for enrollment will remain so indefinitely.

The domestic partners shall acknowledge that they understand and agree
that the employee domestic partner may make health plan and other
benefit elections on behalf of the non-employee domestic partners.

The domestic partners shall acknowledge that the District may require
supportive documentation satisfactory to the District concerning any and
all eligibility criteria. Such documentation may include but not be limited
to: a deed showing joint ownership of property, a lease stating both
partners’ names as lessees, a joint bank account, or other similar
documentation.

The domestic partners shall acknowledge that they understand that in
addition to the eligibility requirements of the District for domestic partner
coverage, there are terms and conditions and limitations of coverage set
forth in the offered benefit plans themselves. The domestic partners must
agree that by executing the affidavit, each agrees to be bound by the terms
and conditions of coverage of the plans.

The employee shall acknowledge that he or she understands that under
applicable federal and state tax law, District-provided benefits coverage of
the non-employee domestic partner could result in imputed taxable income
to the employee, subject to income tax withholding and applicable payroll
taxes.

The domestic partners shall agree to notify the District within 30 days if
there is any change of circumstances attested to in their affidavit. The
notice is to be in the form of an amendment of their affidavit. The non-
employee domestic partner must agree that the employee domestic partner
may terminate the domestic partner benefits unilaterally, at any time,
irrespective of the view of the non-employee. If the employee executes
such an option, that employee shall notify the non-employee domestic
partner as soon as possible that his or her benefits have been terminated
and it shall be sole responsibility of that employee to make such
notification.

The domestic partners shall acknowledge that they understand that, if
either has made a false statement regarding his or her qualification as a
domestic partner or has failed to comply with the terms of the affidavit,
the District shall have the absolute right to terminate any and all of the
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domestic partner's benefits in accordance with the eligibility procedures
specified in the health benefits plan. Additionally, if the District suffers
any loss thereby, the District may bring a civil action against either or both
of the domestic partners to recover its losses, including reasonable
attorney's fees and court costs.

17. The domestic partners shall acknowledge that the District Administrator of

any benefit plan at issue will be the sole and final judge of whether a
domestic partner is qualified for benefits.
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APPENDIX L3
AFFIDAVIT FOR ENROLLMENT OF DOMESTIC PARTNERS
(Articles 22, 22A, and 23 — Paid Benefits)
Foothill-De Anza Community College District

I, , , AND
(print name of employee) (CWID)

1, , CERTIFY THAT
(print name of non-employee domestic partner)

1. We are domestic partners of one another within the following definitions:
DEFINITIONS

Domestic Partnership. Domestic partners are two persons, each aged 18 or older,
who have chosen to live together in a committed relationship, who are not legally
allowed

to marry in the state in which they reside, and who have agreed to be jointly
responsible for living expenses incurred during the domestic partnership.

» Live Together. “Live together” means that two people share the same
living quarters. Each partner must have the legal right, documented in writing,
to possess the living quarters.

» Living Expenses. “Responsible for living expenses” means that the
partners are jointly responsible for the common welfare and financial
obligations of each other which are incurred during the domestic partnership.

2. Each of us understands that in addition to meeting the definition of domestic partnership
provided in Section | above, we shall satisfy the additional eligibility criteria provided
herein.

3. We are both eighteen (18) years of age or older and are mentally competent to consent to
contract.

4, We are each other's sole domestic partner.

5. Neither of us is married.

6. Neither of us has been a member of another domestic partnership within the previous six

months, unless that domestic partnership terminated by death.

7. Neither of us is related to the other by blood as would prevent us from marrying under
California law (i.e., parent, child, sibling, half-sibling, grandparent, grandchild, niece,
nephew, aunt, uncle).

8. We share the same principal place of residence and we intend to do so indefinitely.
Currently the address of our principal place of residence is:
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10.

11.

12.

13.

14.

15.

16.

17.

18.

By signing this Affidavit for enrollment of a Domestic Partner for District benefits, we
agree that we both are jointly responsible for the common welfare and financial
obligations of each other which are incurred during the domestic partnership. We
understand that our practice need not be to contribute equally to the cost of our living
expenses but we agree that both of us are responsible for the total cost.

Each of us intends that the circumstances which render us eligible for enrollment will
remain so indefinitely.

Each of us understands and agrees that the employee domestic partner may make health
plan and other benefits elections on behalf of the non-employee domestic partner.

Each of us understands and agrees that the District may in its discretion, require
supportive documentation satisfactory to the District concerning the eligibility criteria
and assertions herein. Such documentation may include but not be limited to: a deed
showing joint ownership of property, a lease stating both partners’ names as lessees, a
joint bank account, or other similar documentation.

Each of us understands that, in addition to the eligibility requirements of the District for
domestic partner coverage, there are terms and conditions and limitations of coverage
and eligibility criteria set forth in the offered benefit plans themselves. We understand
that we are also bound by the terms of these policies and agreements.

Each of us understands that under applicable federal and state tax law, District-provided
benefits coverage of the non-employee domestic partner could result in imputed taxable
income to the employee, subject to income tax withholding and applicable payroll taxes.

Each of us agrees that if there is any change of circumstances attested to in this affidavit,
we will, within thirty (30) days of such change of circumstances, file an amendment of
this affidavit. The non-employee domestic partner agrees that the employee domestic
partner may terminate the domestic partner benefits unilaterally, at any time, irrespective
of the view of the non-employee. If the employee-domestic partner executes such an
option, the employee shall notify the non-employee domestic partner as soon as possible
that his or her benefits have been terminated and it shall be the sole responsibility of that
employee to make such notification.

Each of us understands that if either of us has made a false statement regarding his or her
qualifications as a domestic partner or has failed to comply with the terms of the
Affidavit, the District shall have the absolute right to terminate any and all of the
domestic partner's benefits in accordance with the eligibility procedures specified in the
health benefits plan. Additionally, if the District suffers any loss thereby, the District
may bring a civil action against either or both of the domestic partners to recover its
losses, including reasonable attorneys' fees and court costs.

Each of us understands and agrees that the District Administrator of any benefit plan at
issue shall be the sole judge of determining whether we qualify as domestic partners.

Each of us declares under penalty of perjury under the laws of the State of California that
the assertions in this Affidavit are true and correct.
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Signature of Employee Date of Birth

Signature of Non-Employee Date of Birth
Domestic Partner

State of California )
) Ss.
County of Santa Clara)

On this day of ,
in the year , before me, ,a
Notary Public, State of California, duly commissioned
and sworn, personally appeared
personally known to me (or proved to me on the basis
of satisfactory evidence) to be the person(s) whose
name(s) subscribed to the within instrument
and acknowledged to me that he  executed the
same in his/her/their authorized capacity(ies), and that
by his/her/their signature(s) on the instrument the
person(s), or the entity upon behalf of which the
person(s) acted, executed the instrument.

WITNESS my hand and official seal.

NOTARY PUBLIC, STATE OF CALIFORNIA
My commission expires:
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APPENDIX M
AGENCY EDUCATION FORM
(Article 37 — Contract Education)
Foothill-De Anza Community College District

Name of Contracting Agency Contract year 20 120

Agency Contact Person: Phone #

Responsible Administrator:

Supervising Instructor: Ext.

Program Title: Date of Implementation:

Dollar Amount of Contract:

Is the Contract Scheduled for Board Approval? Yes No Proposed Date:
Facilities
Avre facilities available on campus to support this program? Yes No

If yes, why are they not being used for this program? (i.e., Are facilities available but they are currently
being fully utilized?)

If no, are specialized facilities required? Please describe:
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Faculty

Are there full-time faculty or part-time faculty with re-employment preference who are available and
qualified to support this contract?

Yes No

Name(s) of Division Dean(s) contacted:

Explain:

What are the names of the faculty that are being provided by the agency to support this contract, and
does the faculty member meet minimum qualifications for the discipline?

Faculty Name(s) Highest Degree Held:_ Min Quals. Equiv.
Faculty Name(s) Highest Degree Held:__ Min Quals. Equiv.
Faculty Name(s) Highest Degree Held:__ Min Quals. Equiv.
Faculty Name(s) Highest Degree Held:__ Min Quals. Equiv.
Faculty Name(s) Highest Degree Held:__ Min Quals. Equiv.
Comments:

Curriculum

List the courses being offered under this contract:
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Have these courses been approved by the standard campus approval process?
Yes No Date:

Have these courses/programs been reviewed by division/department faculty?

Yes No

How is the course being publicized to allow for open enrollment?

Support Services/Materials

What support services/materials are required to offer this course/program?

Are these support services/materials available in the District? Explain.

Conclusion

Which of the above criteria or additional criteria support the necessity/advisability of offering this program
through Agency Education Contracts?

Please complete this form and attach a copy of the contract, course syllabus, curriculum sheets and other
information that would provide helpful information in any of the above areas.

Signature of Person
Completing Form Ext. Date
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APPENDIX N1

NOTICE OF GRIEVANCE
(Article 5 — Grievance Procedure)
Foothill-De Anza Community College District

Name: CWID:

Address: Work #:
Home #:

College:

Full-Time Employee Part-Time Employee

1. Specific provisions of the Agreement alleged to have been violated, misinterpreted, or misapplied:
2. Circumstance or action that resulted in the alleged violation, misinterpretation, or misapplication:
3. Date the action or circumstance occurred:

Date of discovery of that action or circumstance:

Campus or satellite center at which the action or circumstance occurred:

4. Remedy/remedies sought:

5. Representative if other than self:

Address: Phone:

Date: Signature:

Additional information or documents deemed relevant may be attached to this form.

Please note that this form must be received by the District Office of Human Resources, with
copies to the Faculty Association and your college President, within 50 school days after you
discovered or reasonably could have discovered the circumstance or action giving rise to the
grievance. If you have any questions about the grievance procedures, you may call the Faculty
Association or the Vice Chancellor of Human Resources.
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APPENDIX N2

GRIEVANCE FLOWCHART
(Article 5 — Grievance Procedure)
Foothill-De Anza Community College District
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APPENDIX O1
PGA RECORDING FORM: CREDIT COURSEWORK
(Appendices A, B, B.1, C, E, G and Article 38.4.1)
Foothill-De Anza Community College District

Use this form to file CREDIT COURSE WORK at an accredited college or university.
Faculty Member’s Name:

CWID#:

Academic Year: 20 -20 . Use a separate form for each academic year.

Please note:

*Upper division and graduate coursework does not require Division Dean approval.
L ower division course work requires Division Dean approval. Prior approval advised.
*Each course must be documented with an official transcript. No photocopies or grade reports.

*Regular and contract faculty must file this form with the Campus Personnel Office by
» June 1 for Step Advancement (see Appendix A or B) or for PAA (see Article 38). For coursework in
progress, documentation verifying enrollment must be filed by June 1, but transcripts verifying completion
can be filed as late as July 1. For continued Step Advancement, nine (9) quarter units of
Professional Growth activity is required by the end of the fourth year of every four-year cycle.
Annual filing is recommended.
» September 15 for Column Change (see Appendix A or B). To apply for a column change, file the official
request form (available at the Campus Personnel Office) by June 30. Submit the completed Appendix O
form(s) with appropriate documentation by September 15.
*Part-time faculty filing for Column Change (see Appendices B.1, C, E, G) must 1) file this form with
the appropriate administrator at least one month prior to the beginning of an academic quarter; and,
2) submit documentation to the Campus Personnel Office prior to the start of the quarter.

College/University and Title of Course Course Units Transcript
(attach transcripts in the order of your list) Dates Qtr.  Sem. Attached
Total Units:
Faculty Member's Signature Date
Dean's Signature Date

FOR OFFICIAL USE ONLY

Number of units recorded Recorded by Date
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APPENDIX O2
PGA RECORDING FORM: CONFERENCE, WORKSHOP, and NON-CREDIT COURSES
(Appendices A, B, B.1, C, E, G and Article 38.4.1)
Foothill-De Anza Community College District

Use this form to file participation in or attendance at CONFERENCES, WORKSHOPS, and NON-
CREDIT COURSES.

Faculty Member’s Name: CWID#:
Academic Year: 20 -20 . Use a separate form for each academic year.
Please note:

Each activity requires Division Dean approval. Prior approval is advised.

Each activity requires documentation (conference brochure, agenda, etc.).

Eighteen (18) hours of activity equals one quarter unit. Normally, a full conference day is credited as six hours
unless otherwise documented. Conference presenters receive additional hours for preparation: at Foothill, 2 hours
prep/hour of presentation; at De Anza, in accord with past practice.

*Regular and contract faculty must file this form with the Campus Personnel Office by
 June 1 for Step Advancement (see Appendix A or B) or for PAA (see Article 38). For coursework in
progress, documentation verifying enrollment must be filed by June 1, but transcripts verifying completion
can be filed as late as July 1. For continued Step Advancement, nine (9) quarter units of Professional
Growth activity is required by the end of the fourth year of every four-year cycle. Annual filing is
recommended.
» September 15 for Column Change (see Appendix A or B). To apply for a column change, file the official
request form (available at the Campus Personnel Office) by June 30. Submit the completed Appendix O
form(s) with appropriate documentation by September 15.
Part-time faculty filing for Column Change (see Appendices B.1, C, E, G) must 1) file this form with the
appropriate administrator at least one month prior to the beginning of an academic quarter; and, 2) submit
documentation to the Campus Personnel Office prior to the start of the quarter.

Title Conference, Workshop, Non-Credit Course Activity Dates Hours | Documentation
(attach documentation in the order of your list) Attached
Total Hours
Faculty Member's Signature Date
Dean's Signature Date
FOR OFFICIAL USE ONLY
Number of units recorded Recorded by Date

A copy of this form is available online at http://hr.fhda.edu/personnel/faculty OR http://fa.fhda.edu/agreement.htm
Revised /2011
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APPENDIX O3
PGA RECORDING FORM: PROFESSIONAL ACTIVITIES and PROJECTS
(Appendices A, B, and Article 38.4.3)
Foothill-De Anza Community College District

Use this form to file PROFESSIONAL ACTIVITIES and PROJECTS including service on TENURE REVIEW
COMMITTEES.

Faculty Member’s Name: CWID#:
Academic Year: 20 -20 . Use a separate form for each academic year.
Please note:

Each activity/project requires Division Dean approval. Faculty are advised to obtain approval prior to beginning the
activity or project.

*Briefly summarize each professional activity. Hours of activity can be included on this form, but unit equivalents are
determined by the PGA Committee at Foothill or the Dean of Academic Services at De Anza in accordance with past
practice on the campus.

*Normally, the maximum in this category for the four-year PGA/PAA cycle is 6 quarter units. However, 9
quarter units can be awarded if at least 3 units are earned through Tenure Review Committee service. If
Tenure Review Committee is used for PGA units, it cannot be used as “special service” under Article 38.5.

*Submit this category of PGA well before the June 1 deadline; faculty estimates of unit values may differ from those
actually awarded.

*The faculty member must file this form with the Campus Personnel Office by
 June 1 for Step Advancement (see Appendix A or B) or for PAA (see Article 38).
» September 15 for Column Change (see Appendix A or B). To apply for a column change, file the official
request form (available at the Campus Personnel Office) by June 30. Submit the completed Appendix O form(s)
with appropriate documentation by September 15.
*For continued Step Advancement, nine (9) quarter units of Professional Growth activity is required by the end of the
fourth year of every four-year cycle. Annual filing is recommended.

Title of Professional Activity/Project Activity Dates| Hours | Documentation
(attach documentation/descriptions in the order of your list) Attached
Faculty Member's Signature Date
Dean’s Signature Date
FOR OFFICIAL USE ONLY
Number of units recorded Recorded by Date

A copy of this form is available online at http://hr.fhda.edu/personnel/faculty OR http://fa.fhda.edu/agreement.htm
Revised 1/2011
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Additional Information:

1. What kinds of activities and projects are applicable to this category (Appendix A, Section 1.3;
Appendix B Section 1.3; or Article 38.4.3) of professional growth activities? And, how are units
assigned in this category?

Unit equivalents are determined by the PGA Committee at Foothill or De Anza in accordance with
past practice on each campus. Hours expended do not determine the number of units granted. The
following is meant as a general indicator of units granted in the past; the list is neither binding nor
exhaustive, nor should it be considered as a guarantee of units that will be awarded. Publication of a
major article in a professional journal: 1-3 quarter units, depending on the scope of the article.
Publication of a textbook: a maximum of 6 quarter units depending on the scope of the work. A
major artistic production or performance: 1 unit depending on the scope of the work. Many other
activities can be considered, including but not limited to authoring workbooks, revision of textbooks,
judging statewide or national competition in a discipline area, etc. Each activity will be weighed in
relationship to past practice on the campus in granting units for the kind of activity submitted.

2. How are units awarded for Tenure Review Committee service?
A Tenure Review Committee member earns 1 quarter unit for each Phase in the process for a
maximum of 3 units per committee. A Tenure Review Committee Chair earns 2 quarter units for
each Phase for a maximum of 6 units per committee. Phase Il units are awarded at the end of the
fourth year.

Tenure Review Committee service used to earn PGA units cannot also be used as “special service” on
the PAA application.

3 How can I earn the full 9 quarter units of required PGA in this ’activity/project” category?
A maximum of 9 quarter units can be awarded IF a minimum of 3 units are earned from service on
Tenure Review Committees. See Appendix A, Section 1.3; Appendix B, Section 1.3; and Article
38.4.3.

4. What is the difference between PGA and ““special service”?
Professional Growth Activities (PGA) indicate some sort of “growth,” for example, taking a course,
attending a conference or workshop, writing a book/manual, giving a performance or show of work,
producing a “product” of some sort. Special service includes using skills/expertise in some way that
serves the district, the college, the division or the department such as committee participation,
department web liaison, serving on an advisory board, conducting a research study, etc. Generally,
committee work within the District (other than service on Tenure Review Committee) cannot be
credited as Professional Growth Activity.
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APPENDIX P1
APPLICATION FOR PROFESSIONAL DEVELOPMENT LEAVE
(Article 17 — Professional Development Leaves)
Foothill-De Anza Community College District

It is the faculty member’s responsibility to submit this application in triplicate to the District
Office of Human Resource Services, no later than 4:30 p.m. October 15. Applications
received on or before October 15 will be forwarded to the Professional Development Leave
Committee for review and recommendation to the Board of Trustees. For details see Article
17 of the Agreement between the District and the Faculty Association.

(Please type or print clearly)
Name: CWID: Extension:

Date of first employment as a contract faculty employee:
Date of most recent Professional Development Leave:

Discipline or Service Area: Campus: FH DA

Length of leave requested: one quarter two quarters three quarters
(See Section 17.2 of Article 17)

Quiarters requested:
Quarter/Year Quarter/Year Quarter/Year
NOTE:
| agree to render a period of service in the employ of the District following my return from
this leave that is equal to at least twice the period of the leave as specified in Article 17.7 of
the Agreement between the Board of Trustees and the Faculty Association and Education
Code Section 87770.

If | decide to materially change my plan of study, research, or travel as described in this
leave application, I will submit a Request for Change in Plan form (Appendix P2) to the
District Office of Human Resources for review by the Professional Development Leave
Committee as soon as possible but no later than the end of the second week of the quarter
or, where verifiable extenuating circumstances exist, at the earliest date possible. [Article
17.15]

| further agree to submit to the District Office of Human Resources for review by the
Professional Development Leave Committee within thirty days following my return from
this completed leave a Leave Report (Appendix P3) that identifies the manner in which 1
accomplished the objectives of this leave and planned activities as described in this
application or any approved revisions. [Article 17.16]

Date: Signature:

This application must be accompanied by a comment from your Division Dean or supervisor as
specified in Article 17.11. See section VI below.

NOTE: Questions about completing this application may be directed to members of the
Professional Development Leave Committee or faculty to whom leaves have been granted. Sample
applications are available to review in the Teaching Resource Centers at both campuses.

Revised 01/11- PDL Application
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THIS TEAR SHEET IS FOR
DISTRICT OFFICE OF HUMAN RESOURCES USE ONLY

TEAR SHEET
(To be returned to applicant as validation
that this application was received)
This is to confirm that a Professional Development Leave Application was received in the District Office
of Human Resources from the faculty member listed below.

Name Campus

Department Date Received

Received by

Signature of the District Office of Human Resources Staff Member

Revised 01/11
PDL Application
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I.  Objectives of Leave:
Please list specific objectives that demonstrate that the leave will enhance your job
performance and professional growth. [Article 17.10.1]

Revised 01/11
PDL Application
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I1. Details of Plan of Study, Research or Travel for Each Quarter of Leave Requested:
Please list specific activities that will be completed to meet your stated objectives including
specific courses (specify the number of units and whether they are quarter or semester
units) and institutions, itinerary, outline of publication, etc. Include the anticipated
calendar or timetable for carrying out the various activities. Use an additional sheet if
necessary. [Article 17.10.2]

First Quarter of Leave:

Second Quarter of Leave

Third Quarter of Leave
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I11. Please state the means by which you will report or verify that the objectives of this
leave have been achieved. [Article 17.10.3]

Revised 01/11
PDL Application
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IV. Specific Benefits of the Leave Plan to the Employee:
Please state how the objectives and activities of this plan will enhance your job
performance and professional growth. How does this plan relate to your profession,
assignment or planned assignments? [Article 17.13]

V. Specific Benefits of Leave Plan to Students and District: [Article 17.13.1]

Revised 01/11
PDL Application
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V1. Division Dean's Comments:
Please advise the Committee how the proposed leave plan will or will not benefit the
District and its students. [Article 17.11]

Date: Signature:

Division Dean

Date: Signature:

College President (if consulted)

Revised 01/11
PDL Application
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APPENDIX P2
REQUEST FOR CHANGE IN PROFESSIONAL DEVELOPMENT LEAVE PLAN
(Article 17 — Professional Development Leaves)
Foothill-De Anza Community College District

In accordance with Article 17.15 of the Agreement between the District and FA, faculty employees on
PDL who materially change their plan of study, research, or travel must submit the plan change to the
District Office of Human Resources for review by the PDL Committee prior to implementing the change.
If prior notice is not possible submit the plan change not later than the end of the second week of the
quarter or, for verifiable extenuating circumstances, at the earliest date possible. The Committee shall
either approve or disapprove the amended plan. In all circumstances, changes in the plan must continue
to meet the stated objectives of the leave.

Date: / / Name: CWID:
Dept./Program: Campus: FH___ DA

I request the following changes to my approved plan (complete one or both as necessary):
1. CHANGE IN DATES from Approved PDL Plan (Attach more information as needed.)

Quarter 1: Change From: To:
Quarter 2: Change From: To:
Quarter 3: Change From: To:
Reason:

2. CHANGE IN ACTIVITIES from Approved PDL Plan (Attach more information as needed.)

Quarterl: Approved Activity:
New Activity:
Hours/Units of Approved Activity: Hours/Units of New Activity:

Quarter 2: Approved Activity:
New Activity:
Hours/Units of Approved Activity: Hours/Units of New Activity:

Quarter 3: Approved Activity:
New Activity:
Hours/Units of Approved Activity: Hours/Units of New Activity:

How does the proposed activity (or activities) support the objectives of the leave?

How will you demonstrate completion of these activities on the PDL Report (Appendix P3)?

Faculty Signature Date:

Dean Signature Date:

Submit this completed request form to the District Office of Human Resources

Committee Action: Approve Disapprove Date: / /
Revised 1/2011
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APPENDIX P3
PROFESSIONAL DEVELOPMENT LEAVE REPORT
(Article 17 — Professional Development Leaves)
Foothill-De Anza Community College District

In accordance with Article 17.16 of the Agreement between the District and the Faculty
Association, within 30 days following return from the completed professional development leave
each faculty employee must submit a report to the District Office of Human Resources for
review by the Professional Development Leave Committee with a copy to the Division Dean or
appropriate administrator that identifies the manner in which the objectives of the leave were
accomplished as described in the application and any amendments to the leave.

This shall be the official form for compliance with Article 17.16.
(Submit this form to the District Office of Human Resources.)

Name: Date: / /

Department/Program: Campus: FH DA

Dates of Professional Development Leave:

Quarter/Year Quarter/Year Quarter/Year

Please restate the objectives and activities of the approved Professional Development Leave
proposal and indicate how these objectives and activities were met.

Objective/s Verification/Completed Activity

Attach additional forms as necessary. Provide support materials/documentation to the Committee
as needed.

Faculty Signature CWID # Date

Committee Action: Approve Disapprove Date: / /

Revised 1/2011
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Appendix P3 - Professional Development Leave Report
TEAR SHEET

THIS TEAR SHEET IS FOR
DISTRICT OFFICE OF HUMAN RESOURCES USE ONLY

(To be returned to applicant as validation that the Appendix P3 PDL Report was received by the
District office of Human Resources)

This is to confirm that an Appendix P3- PDL Report was received in the District Office of
Human Resources from the faculty member listed below.

Name of Faculty: Campus: [IDA [LIFH
Department Date Received: / /
Received by

Signature of the District Office of Human Resources Staff Member

e Return signed original to Faculty Member
e Submit a copy with the PDL Report
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APPENDIX P4
PROFESSIONAL DEVELOPMENT LEAVE ELIGIBILITY AND RETURN SERVICE
(Article 17 — Professional Development Leaves)
Foothill-De Anza Community College District

The Board and FA agree upon the following interpretation of the appropriate sections of
Article 17 as noted.

1. Eligibility for subsequent leaves. Section 17.1.4: . . . the intervening quarters
may be counted toward eligibility for subsequent leaves” shall mean that all
quarters of service in active employment status between the first quarter of the
year in which the leave is granted and the final quarter of the year in which the
leave is completed (17.2) shall be inclusive and fall within "intervening quarters.”
(Note examples below.)

2. Return service. Section 17.7: ™. . . return service is credited on the load
performed in active employment subsequent to each quarter of leave.” This shall
mean that when a PDL begins in the Winter or Spring quarter of the first
academic year, the quarter(s) preceding the commencement of the leave shall not
count as return service. If PDL is taken in Winter and/or Spring quarters, return
service cannot be entirely completed during the three academic-year period of the
leave, meaning that faculty shall be required to complete their return service in the
subsequent academic year. (Note examples below.)

Faculty who reduce their contracts under Article 18 or any other reduced contract
under Article 16.31 prior to completion of PDL return service shall be required to
remain in active employment in the District for the number of quarters necessary
to earn the load required for return service.

Example 1:
F W S Eligibility Return Service
(17.1.4) (17.7)
year 1 X 0 0 2 2
year 2 X 0 0 2 2
year 3 0 0 X 2 0
total: 6 total: 4
Example 2:
F W S Eligibility Return Service
(17.1.4) (17.7)
year 1 0 0 X 2 0
year 2 0 0 X 2 2
year 3 0 0 X 2 2
total: 6 total: 4

X = Quarter in which PDL is taken
0 = Active Employment

Revised 10/2012
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APPENDIX Q
GRADE SUBMISSION
Foothill-De Anza Community College District

Policy
The District and Faculty Association agree that grades must be turned in no later than the third
working day after completion of the final examination period.

Rationale
The timely collection of grades is necessary for the following reasons:

Students receive grades promptly.
Student transcripts can be sent to transfer institutions and employers on a timely basis.
Disqualified students can be notified prior to the start of a subsequent term.

Repeats can be checked faster and more thoroughly. This eliminates incorrect dropping
of students from courses in which they received substandard grades the first time.

. Admissions and Records personnel can work more efficiently and thus more economically.
Non-compliance

The following procedures will be implemented when an instructor's Final Grade Reports and
attendance records are not received by the published deadline for any term including summer:

1. The first instance of unexcused failure to meet the deadline for turning in grades will
initiate the issuance of a warning letter from the appropriate administrator to the faculty
member and to his/her permanent file. This letter will outline the procedures if future
grade deadlines are not met.

2. The second instance of unexcused failure within six terms of the first instance will result
in the issuance of a letter of reprimand from the Board itself to the instructor and to
his/her personnel file.

3. The third instance of unexcused failure within six terms of the second instance will result
in a recommendation to the Board of Trustees that they commence proceedings to
suspend the instructor without pay for two days. For temporary part-time faculty, a third
occurrence will initiate the procedures set forth in Section 7.19 of the Agreement leading
to the termination of re-employment preference with the College.

4. Any further instance reflects a chronic and severe condition that will result in added and
potentially more severe disciplinary action, possibly leading to dismissal.

Extenuating Circumstances

1. If a faculty member has an emergency related to his/her home or immediate family
member or is ill, he/she shall notify the Division Dean in a timely fashion and be granted
a reasonable extension. This notification shall preclude the implementation of the
procedures regarding non-compliance, steps 1 through 4, above.

2. If a faculty member is responsible for grades in a program which involves personnel who
are not contract or regular faculty employees of the District and said personnel do not
provide the contract or regular faculty employee with the information necessary to assign
grades within the specified time period, the faculty member shall notify the Division
Dean and a mutually agreeable time shall be established for the submission of grades.
This notification shall preclude the implementation of the procedures regarding non-
compliance, steps 1 through 4, above.
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APPENDIX R
APPLICATION FOR TRAINING/RETRAINING STIPEND
(Article 35 — Training/Retraining Stipend)
Foothill-De Anza Community College District

CRITERIA FOR REQUESTING TRAINING/RETRAINING FUNDS:
e Requests for funds can be made for the next College year only, beginning July 1 and ending June 30.
(If the plan of study, work experience or training requires more than one year, a separate application
must be submitted for each College year.)
e Training/Retraining funds are available only for tuition costs, academic fees, and books/supplies.
¢ Training/Retraining funds are NOT available for travel, meals, lodging, or conference fees; funds for these
expenditures can be requested through Staff Development.

It is the faculty member’s responsibility to submit this application IN TRIPLICATE to the District Office of
Human Resources by April 15. Only those applications received on or before April 15 will be forwarded to
the Professional Development Leave Committee for review.

For complete information, see Article 35 of the Agreement between the District and the Faculty Association, located
at: http://fhdafiles.fhda.edu/downloads/personnel/201013Agreement.pdf or http://fa.fhda.edu

PLEASE PRINT

Today’s Date: / / CWID: Campus: FH DA

Full Name:

Division/Department/Program:

Present teaching or service area:

Other teaching or service area(s) for which you are currently qualified by education and experience:

SECTION1-TO BE COMPLETED BY FACULTY MEMBER

Purpose of This Request (CHECK ALL THAT APPLY):
Meet minimum qualifications for a new discipline
Expand number of areas in which qualified and competent to perform services
Expand skills in current field

Details of This Request:

1) Details of program of study, work experience or training, including dates of course work/training:

2) $ Total Amount Requested (sum of Total Costs of all columns on page 2, i.e.,
total amount requested for college/institution tuition, educational expenses/fees, and books/supplies).

3) How will this plan of study complete the requirements necessary for you to serve in this new

or expanded area? Will additional study be required?
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4) Stipend Request Detail: Please present detailed breakdown of expenses requested per quarter, semester or course.
If not requesting the stipend for units of credit, please detail the total number of hours of study/training and the
related detailed expenses (tuition, fees, books/supplies).

Public College Name:

# of Units:
Quarter Units
Semester Units
Other (please explain)

Tuition Charged: (check one)
[ ] Per Unit
[ ] Range of Units (describe)

Cost:
Per Unit
Range of Units

Total Tuition Cost:

$

Other Educ./Course Fees
a) $

b) $

c) $

Books/Supplies
$

TOTAL COST: $

Private College Name:

# of Units:
Quarter Units
Semester Units
Other (please explain)

Tuition Charged: (check one)
[ ] Per Unit
[ ] Range of Units (describe)

Cost:
Per Unit
Range of Units
Total Tuition Cost:
$
Other Educ./Course Fees
a) $
b) $
c) $

Books/Supplies
$

TOTAL COST: $

Other Institution Name:

# of Units:
Quarter Units
Semester Units
Other (please explain)

Tuition Charged: (check one)
[ ] Per Unit
[ ] Range of Units (describe)

Cost:
Per Unit
Range of Units
Total Tuition Cost:
$
Other Educ./Course Fees
a) $
b) $
c) $

Books/Supplies
$

TOTAL COST: $§

I am a full-time faculty member of the District. | have read, and | understand and agree to,
the terms and conditions of this program.

Faculty Signature:

July 1, 2013 through June 30, 2016

250

Date: / /

September 2013



SECTION 2 — TO BE COMPLETED BY DEAN(S) RESPONSIBLE FOR THE AREA(S) OF STUDY
REQUESTED IN THIS APPLICATION

A. Is this faculty member’s current area of service overstaffed, suffering declining enrollment or other program
changes that make retraining to another area advisable?

Yes[ ] No[]  Please explain

B. Does the application identify an existing and continuing program need? Can the applicant become qualified to
meet the need through this proposed program of study? Please explain:

C. Does this curriculum and/or program currently exist? Yes[ | No[ ]
If Yes, please explain:

If No, has the curriculum/program received the necessary college, district, and state (if needed) authorization?

Yes[ ] No[ ]

Signature of Current Dean: Date: / /

Signature of Dean of Proposed
Area of Study (if applicable): Date: / /

Submit original plus two copies (three total), no later than April 15, to:

District Office of Human Resources District Office Building
Foothill-De Anza Community College District
12345 El Monte Road, Los Altos Hills, CA 94022

DISTRICT OFFICE OF HUMAN RESOURCES USE ONLY:

Received by: Date:

Approved: Yes No Amount: Date:
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Appendix S

Article 7 Sample Forms

Appendix S1: Assignment Contract

Appendix S2: Intent to Participate
(Part-Time Faculty Paid Office Hours
Program)

Appendix S2.1:  Intent to Participate
(Apprenticeship Paid Office Hours
Program)

Appendix S3: Part-Time Faculty Resignation/Retirement
Form



APPENDIX S1
ASSIGNMENT CONTRACT
(Article 7 — Part-Time Faculty and Article 26 — Summer Sessions)
Foothill-De Anza Community College District

[In accordance with Article 7 and Article 26, Issuance and Acceptance of Assignment Contracts is performed via the District
Portal. This Appendix is a facsimile of the relevant Portal screens.]

https://myportal.fhda.edu > Faculty Tab - My Contract Tab

= Read the Terms and Conditions of Employment below.

= Scroll down to accept the general terms and conditions of employment and to access your assignments by CLICKING on the
link at the bottom of this page.

Terms and Conditions of Employment
In accordance with Education Code Section 87482.5, and Article 7 and Article 26 of the Agreement between the Foothill-De
Anza Community College District and the Foothill-De Anza Faculty Association you may be issued an instructional or non-
instructional assignment.

Acceptance/Acknowledgement

By accepting an assignment you acknowledge that you have read and agreed to the employment conditions stated below. If the
classes is scheduled and if enrollment is sufficient for it to continue, you agree to teach the course(s) assigned to you.

You understand that the compensation for a concurrent section (if assigned) shall be determined in accordance with the
threshold established in Appendix V of the Agreement.

Further, by accepting an assignment you acknowledge and agree that you understand that if you are overpaid for any reason,
such as cancelled class(es) or unpaid leaves, the District Payroll Services Office will notify you of the overpayment and you
hereby authorize the District to withhold from your pay check, amounts previously paid in error. If there are no wages in the
two pay periods following the overpayment, you will return the overpayment with a personal check within 60 days of the
overpayment.

Employment Conditions

The following terms and conditions apply:

a. Failure to accept an Assignment Contract shall be deemed to have declined an assignment (Article 7.4 — 7.7, Article 26.9 —
26.10);
Failure to accept an Assignment Contract may result in the termination of re-reemployment preference (Article 7.17);
Employment is contingent upon the class being offered and upon adequate enroliment;
Adequate and detailed student attendance and grade records must be kept by the instructor;
This assignment ends on the last scheduled date specified in the contract;
You must provide verification of academic (official transcripts) and work experience as required to justify salary
schedule placement. The District is not responsible for any expenses incurred by the instructor in providing this
information or related information to verify minimum qualification or equivalency;
g. You are required to be fingerprinted per Board Policy 4510.

An employment contract is made subject to the laws of California and to the lawful rules of the Board of Trustees of the
Foothill-De Anza Community College District. Said laws and rules are hereby made a part of the terms and conditions of
an offer of employment, the same as though they had been expressly set forth herein.

o o0 o

Please Note

1. If you are unable to accept an assignment or have a question regarding the terms and conditions of employment,
contact the Division Dean immediately;

2. If you have a serious health condition or medical procedure that may impact your assignment, please contact you
Division Dean immediately. In cases of protracted medical condition, and with appropriate medical certification
documenting the medical necessity for leave during the period of your assignment, you may be granted a medical
necessity exemption. This would enable you to access your sick leave and retain appropriate service credit for the
assignment (for purposes of reemployment preference and future health benefits).

CLICK BELOW TO CONTINUE
| Accept the General Terms and Conditions of Employment
and | am ready to Access my Assignment(s)
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APPENDIX S2
PAID OFFICE HOURS PROGRAM
(Article 7 — Part-Time Faculty)
Foothill-De Anza Community College District
INTENT TO PARTICIPATE

Please read in full the description of the Paid Office Hours program on the reverse of this sheet. If you are interested in participating in this
voluntary program, follow the enrollment procedure described below. This form is the official document that sets forth the timelines and
documentation necessary for enrollment in the office hours program. Please note the respective due dates. See reverse side for instructions.
Quarter

Name (please print) CWID Division

Department
Step 1: Intention to Participate & Enroliment in the Program f

I hereby certify that | understand the terms and conditions of the Paid Office Hours Program as described in Articlef724
of the Agreement between the District and the Faculty Association and elect to participate.
] Faculty with on-campus assignments: | will maintain office hours at the time/place specified below.

Telephone contact.

Office Hour Location Day (s) Time
] Distance learning/online faculty: | will provide student consultation through the method(s) spe?d below.
] Physical presence office hours
Office Hour Location Date(s) Time
] Online synchronous office hour(s)  Day(s) Time
] Instant messaging or equivalent means
] Instructor-student communication forums (bulletins, chat rooms etc.) byi 0 course shell
L]

Other assignments this quarter:
Foothill ] Division/Dept. De Anza ] Division/Dept. ___

Procedures and Timelines:
1. Complete and return this form to the Division Dean b

processing. See reverse side, Step 1.
2. Make a copy of the completed form for your records.
3. If necessary, the Dean will contact you to discuss your
4. Note that if your class cancels, you may not be eligi

eek of the quarter to ensure mutual agreement and prompt payroll

ice hour/student consultation plan.
for the program.

I have read, understand and agree to the terms,
office hour per week for each week of assignm

tions, provisions of the program, including that payment is for one
during the quarter.

Date

Employee’s Signature

Step erification of Eligibility and Authorization for Payment

I hereby certify that the above
y 4

Dean’s Signature Date

Comments:

Deans will complete this section and forward to the campus personnel office for processing. If the employee does not
qualify for the program the Dean will notify the employee.

rttimednstructor qualifies for the Paid Office Hours Program and authorize payment.
# of Weeks of Assignment:

Processing Payment

Campus Personnel Office/Assignments
Column: Earnings Code: _023  Entered by:

FOAP Step: # of Class Weeks: Date:
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PAID OFFICE HOURS PROGRAM INFORMATION
The Foothill-De Anza Community College District has a Paid Office Hours Program for part-time faculty
employees. You are eligible to participate if you are a part-time faculty employee and meet the criteria
described below. If you have questions about your eligibility, please consult with your Division Dean or
call the Faculty Association.

DESCRIPTION OF THE PROGRAM (Article 7.24)

1. Part-time faculty employees teaching in the classroom or through distance learning with a
quarterly load of at least one assignment are eligible to participate in the Paid Office Hours
Program. An assignment is generally defined as “one course or the equivalent of 4 lecture
hours, whichever is greater.” For further clarification, please refer to the Agreement, Article
7.15. Participation in the program is voluntary. Full time faculty teaching overloads, non-
teaching faculty, faculty teaching non-credit adult education and faculty teaching contract
instruction are not eligible to participate.

2. Part-time faculty employees with on-campus assignments participating in this program shall
establish and maintain a regular schedule of office hours. Appropriate locations may include,
but are not limited to, division office, division lab, classroom, library, student council
chambers, campus center, and, at the discretion of the individual regular or contract faculty,
shared faculty offices.

3. Distance learning/online faculty and faculty teaching hybrid courses participating in this
program shall provide for student consultation in one or more of the following ways: “physical
presence” office hours (as described above), online synchronous office hours, instant
messaging or equivalent means, email correspondence, telephone contact or instructor-student
communication forums such as bulletin boards or chat rooms built into the course shell (for
example, Etudes or Web CT). Faculty shall use professional discretion in determining the
appropriate methods of consultation.

4. Faculty shall specify their office hours/methods of student consultation in the course
description (greensheet).

5. Payment shall consist of one hour per week for each week of assignment during the quarter,
paid in three equal payments, included in each regular pay period the faculty employee
participates in the program. The appropriate column and step of Appendix G shall determine
compensation.

6. This program is in effect during the regular academic year only. It excludes summer session.

7. Participating faculty shall submit the “Intent to Participate” form to the Division Dean during
the first week of the quarter in order to ensure mutual agreement and prompt payroll
processing. See Step 1 below.

APPROVAL AND DOCUMENTATION PROCESS

Step 1: Electing Participation & Enrollment in the Program

The Paid Office Hours Information and Intent to Participate Form is available via the District Portal
(https://myportal.fhda.edu) in conjunction with the Assignment Contract. Part-time employees who are
eligible to participate and elect participation complete Step 1 of the Intent to Participate Form including
day(s), time(s) and location of office hour and submit it to the Dean during the first week of the quarter in
order to ensure mutual agreement and prompt payroll processing. A form submitted in the second week
of the quarter may result in a delay in compensation until the second regular pay period. The end of the
second week of the quarter shall be the deadline for faculty to elect participation in the program. In cases
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where an assignment is made after the beginning of the quarter, this deadline shall be two weeks from the
start of the assignment.

Step 2: Verifying Faculty Eligibility

The Dean shall: 1) verify the faculty employee’s eligibility; 2) complete Step 2 of the form and fill in the
budget information; 3) forward the original form to the Campus Payroll Office no later than the 15" of the
month for processing; and 4) retain a copy of the form in the Division Office. If the employee does not
qualify, the Dean will notify the employee.

Step 3: Processing Payment
The Administrative Assistant on campus enters an assignment in Banner HR.
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APPENDIX S2.1
PAID OFFICE HOURS PROGRAM FOR APPRENTICESHIP FACULTY
(Article 7 - Part-Time Faculty)
Foothill-De Anza Community College District
INTENT TO PARTICIPATE

Please read in full the description of the Paid Office Hours program on the attached sheet. If you are interested in
participating in this voluntary program, follow the enrollment procedure described below. This form is the official
document that sets forth the timelines and documentation necessary for enrollment in the offic urs program.
Please note the respective due dates. See attached page for instructions.

Step 1: Intention to Participate & Enrollment in the Program

Article 7.24 of the Agreement between the District and the Faculty Association and elect t
maintain office hours at the time and place specified below. (Faculty are responsible fo
locations.)

I hereby certify that | understand the terms and conditions of the Paid Office Hours Progra escgibed in
40

dring’appropriate

Name (please print) C
Office Hour Location ay (s Time
Employee’s Signature Date

Due Date: Faculty must complete this section and return t tire form to the Site Office the first week of instruction.
See Program Information, Step 1. Before submitting this ¢ d form, faculty should make a copy and retain it for
their records. Please note that if your class cancels, you may not be eligible for the program.

Please list all Apprenticeship classes you are teachi emester:

ex: APPR 131.01
You are eligible for one paid office hour for each week that you teach. Please use the calendar below to mark
each week of instruction in which you are in the glassroom. For the purpose of this program, an office hour is
defined as a “physical presence” offic e total number of office hours will be divided into two equal
payments.

Step 2: Verjication of Eligibility and Authorization for Payment

I hereby certify that the above part-timé instructor qualifies for the Paid Office Hours Program and authorize
payment.

Site Supervisor’s Signatiire Date

Comments:

Due Date: Site’gupervisor will complete this section and forward to the Campus Apprenticeship Office for
processing no later than the 10" of the month. If the employee does not qualify for the program the Site
Supervisor will notify the employee.

Step 3: Campus Verification and Processing

Campus Apprenticeship Campus Payroll
-1445

FOAP Index Code Load Hours Column/Step Earnings Code Initial/Date
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APPENDIX S3
PART-TIME FACULTY RESIGNATION/RETIREMENT FORM
(Article 7 — Part-Time Faculty)
Foothill-De Anza Community College District

In accordance with the terms and conditions of Article 7.31,

I, hereby submit my notice of intent to resign
(print name)

from the District effective

Month Day Year

I am submitting my resignation for the following reason (check one):
711 am resigning my position — | understand this action terminates: a) my employment with the
District; and b) all rights under Article 7, including any reemployment preference status | may
have attained.

[ 1 am resigning my position and will request, as allowable for a non-Retiree under
STRS/PERS, to terminate membership in STRS/PERS and request refund of contributions
to STRS/PERS (i.e., “cashout”) — I understand this action terminates: a) my employment with
the District; and b) all rights under Article 7, including any reemployment preference status |
may have attained. | also understand that initiating this form does not constitute application for
reimbursement of STRS/PERS contributions, and that | must contact STRS/PERS directly to
initiate reimbursement.

[l 1 am resigning my position for the purpose of initiating benefits as a Retiree under
STRS/PERS Defined Benefit Plan or STRS Cash Balance Plan. | understand that initiating
this form does not constitute application for retirement; | must contact STRS/PERS directly to
actually initiate my retirement benefit or distribution. I also request one of the options below:

[ Separation from District employment under Article 7; or,

0 Continued District employment under Article 7 as a STRS/PERS Retiree — |
understand that STRS/PERS statutes require a 180-calendar-day-separation from service
“waiting period” before returning to STRS/PERS-covered employment. | understand
that failure to do so will affect my retirement benefit.

Signature of Faculty Employee CWID Date

Received by:

Division Signature Date

This form must be submitted to the Division Dean or Division Assistant who shall then forward the original
to the Campus Personnel Office for processing_].

CAMPUS PERSONNEL USE:
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Appendix T1: Family Medical Leave Act
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Appendix T2: Application Form
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APPENDIX T1
FAMILY MEDICAL LEAVE ACT
CALIFORNIA FAMILY RIGHTS ACT

FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
Board of Trustees, Policy 4205, Approved September, 1995, Revised April, 2002

POLICY:

In compliance with the Family Medical Leave Act (FMLA) and the California Family Rights
Act, eligible District employees may take unpaid leave of up to 12 weeks for qualified medical
and family reasons. The purpose of the Family Medical Leave Act is to provide employees
reasonable leave to care for an eligible family member, or the employee himself or herself, in the
event of a serious medical condition, or to enable the employee to care for a child within one
year of the child's adoption or receipt into foster care. While on leave, employees are entitled to
District paid benefits.

NOTE:

Family Medical Leave runs concurrently with other applicable leaves. This means that the leave
is granted only to ensure a total of 12 weeks of leave with benefits for certain qualifying events
(see below). For example, if an employee has paid personal necessity leave of one week
available, the Family Medical Leave will be for an additional 11 weeks, making a total of 12
weeks of leave in any 12 month period.

ELIGIBILITY:

Full-time or part-time employees are eligible for this leave who have been employed for more
than 12 months with the District and have worked at least 1,250 hours in the 12-month period
prior to the date the leave begins.

QUALIFYING EVENTS FOR PURPOSE OF FAMILY MEDICAL LEAVE:
The conditions for which Family Medical Leave may be taken are:

1. Dbirth or adoption of a child, or the receipt of a child into foster care, within one year of
such birth or placement, or

2. the employee's own serious health condition that makes the employee unable to work at
all or unable to perform essential job functions, or

3. aserious health condition of an employee's child, spouse, parent or member of the
immediate household, which requires the employee to care for the family member.

A serious health condition means an illness, injury, impairment, or physical or mental condition
which involves either inpatient care or continuing treatment or supervision by a health care
provider.

ELIGIBLE CHILD:
An eligible child is defined as:

1. abiological, adopted or foster child under the age of 18, or

2. an adult dependent child over the age of 18 who is incapable of self-help due to a mental
or physical disability, or
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3. achild under 18 who is treated as the employee's child or for whom the employee has
been “in loco parentis.”

APPLICATION FOR LEAVE:

A request for Family Medical Leave must be made in writing by completing the Family Medical
Leave application form. The application must be submitted to the employee's administrator and
then forwarded to the District Office of Human Resources at least thirty days before the
requested start of the leave unless the reason for the leave is due to an emergency, in which case
the request must be made immediately. The completed application must state the reason for the
leave and the beginning and ending dates of the leave.

CONDITIONS OF LEAVE:

1.  Anemployee who requests medical leave for his or her own serious health condition is
required to use all accrued paid leave, including vacation time, sick leave and extended
sick leave if applicable concurrently with the Family Medical Leave Act leave. Because
Family Medical Leave is limited to twelve work weeks, it is unlikely that an employee
will run out of extended sick leave within the duration of this leave.

2. Anemployee who requests Family Medical Leave to care for his or her spouse, child,
parent or member of the immediate household with a serious medical condition must first
use all available paid leave, including vacation time and personal necessity and then sick
leave to the extent allowed in the employee's relevant bargaining unit agreement for care
of family members. At the exhaustion of all paid leaves, the remainder of the leave - up
to a maximum of twelve weeks - will be unpaid.

3. Leave taken because of the serious health condition of an employee, spouse, child, parent
or member of the immediate household may be taken intermittently or on a reduced
medical schedule when medically necessary. Leave may be counted in full or partial
days or full or partial weeks. Such intermittent or reduced time schedule leave may
require the employee to transfer temporarily to another position. Leave taken because of
the birth or placement of a child may not be taken intermittently or on a reduced schedule
leave unless expressly approved by the Vice Chancellor or Director of Human Resources.

4. While in unpaid status under Family Medical Leave, an employee will not accrue
additional benefits such as sick leave, vacation, or seniority. However, Family Medical
Leave is counted as active work status for the purposes of pension vesting or eligibility in
pension plans.

5. If both a husband and wife work for the District, their leave is limited to a combination of
twelve weeks for the qualifying event of a birth, adoption, or foster care placement.

MEDICAL CERTIFICATION STATEMENT:

An application for leave based on the serious health condition of the employee or the employee's
spouse, child, parent or member of the immediate household must be accompanied by a Medical
Certification Statement completed by a health care provider. The certification must state the date
on which the health condition commenced, the probable duration of the condition, and the
appropriate medical facts regarding the condition. If leave is for the care of a family member, it
should also estimate the amount of time that the employee will be needed to care for the patient.
If leave is for the employee’s own health condition, certification should also state that the
employee is unable to perform the functions of his or her own position. The District may require
the employee to obtain a second medical opinion at District expense. If the two medical
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opinions conflict, the opinion of a third medical provider, approved jointly by the employee and
the District, may be required at District expense, and the third opinion will be final and binding.
If additional leave is requested beyond the period stated in the certification, the District may
require re-certification in accordance with these procedures.

RETURN FROM OR FAILURE TO RETURN FROM LEAVE:

The employee is expected to return to work on the date stated in the application for leave. If the
employee wishes to return earlier, both the employee's administrator and the District Office of
Human Resources should be notified at least 5 days before the employee's planned return.
Failure to return from leave without notification may be construed as an abandonment of the
employee's position. The District will require a certification that the employee is physically able
to return to work upon return from leave due to the employee's own serious health condition.
However, if an employee returning from Family Medical Leave due to his or her own serious
medical condition is unable to perform the essential functions of his or her job because of a
physical or mental condition, the American's with Disabilities Act may govern.

REINSTATEMENT RIGHTS:

Unless considered a “key” employee, an employee on Family Medical Leave is entitled to be
returned to the same position held prior to the leave, if still available, or to a comparable position
with equivalent pay, benefits, if applicable, and other terms and conditions of employment,
subject to provisions of the contract with the relevant bargaining unit. A “key” employee is one
who is among the highest paid 10% of the district’s employees whose reinstatement would cause
substantial economic injury to the district’s operations. An employee on Family Medical Leave
will not suffer the loss of any other employment benefit that the employee earned or was entitled
to before using the leave.

HEALTHCARE BENEFITS (if applicable):

District paid benefits will continue during the period of Family Medical Leave. If the employee

does not return from leave for a reason other than continuation or recurrence of the serious health
condition that entitled the employee to leave in the first place and employment is terminated, the
District can recover the cost of the health care premiums from the employee.

COORDINATION WITH PREGNANCY DISABILITY LEAVE:

Family Medical Leave is separate and distinct from temporary medical disability leave due to
pregnancy, childbirth or related medical condition(s). Pregnant employees may be entitled to a
temporary medical disability leave in addition to the Family Medical Leave. An eligible
employee may be entitled to take a pregnancy disability leave of up to four months and a Family
Medical Leave of up to twelve weeks for a combination of approximately seven months.

REFERENCE:

The Family Medical Leave Act became effective on August 5, 1993.

The California Family Rights Act was amended by AB 1460 to conform the state law to the
federal Family Medical Leave Act. These amendments were effective on October 5, 1993.
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APPENDIX T2
APPLICATION FOR FAMILY MEDICAL LEAVE
Foothill-De Anza Community College District

NAME: DIVISION:
CWID #: CAMPUS:
Beginning Date of Leave: Ending Date of Leave:

Reason for Leave (check one):

__a) birth or adoption of a child, or the receipt of a child into foster care, within one year of
such birth or placement, or

b) the employee's own serious health condition that makes it impossible to perform
essential job functions, or

¢) aserious health condition of an employee's eligible child, spouse, parent or member of
the immediate household, which requires the employee to care for the family member.

Explanation (if necessary):

A leave request based on an employee's serious health condition or the serious health condition of
an employee’s spouse, child, parent or member of the immediate household must be accompanied
by a verifying medical certification from a physician.

I hereby authorize the Foothill-De Anza Community College District, Office of Human Resources
to contact my physician to verify the reason for my requested leave or for any other information
concerning my requested Family Medical Leave.

I concur with the terms and conditions of the leave and understand that it will be my obligation to
return to District employment on the working day following the ending date of the leave. | am
aware that failure to return from leave may be construed as abandonment of my position.

Signature of Employee Date

APPROVED BY:

Administrator Vice Chancellor or Director of Human Resources

Date Date
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APPENDIX T3
MEDICAL CERTIFICATION STATEMENT
Foothill-De Anza Community College District

Name of Employee:

Is this Certification for the Employee or for ill family member

Name of ill family member (patient):

Date Condition Began:

Date Condition Ended (or is expected to end):

Medical facts regarding the condition:

Explanation of extent to which employee is needed to care for ill family member: (if applicable)

Explanation of extent to which employee is unable to perform the functions of his or her job:

Health Care Provider Signature:

Print Name:

Date; Office Phone Number:

Medical Release:
| authorize the release of any medical information necessary to process the above request.

Patient's Signature; Date;

Print Name

Please return this form to Foothill-De Anza Community College District, District Office of
Human Resources, 12345 EI Monte Road, Los Altos Hills, CA 94022
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APPENDIX U1
ANNUAL PLAN FOR EMERITUS PROGRAM
(ARTICLE 19 - EMERITUS PROGRAM)

Foothill-De Anza Community College District

WORK PLAN FOR THE ACADEMIC YEAR
Prepared by Human Resources

Name: CWID POS# Date Issued

Your salary placement at the time of your retirement is: Column Step @ X _(mont% $0.00

Professional RECOGNItION AWAIT(S) ....ecveiveieiieieiiisieieeettseste et e et teste st et e e e bestesbesae s essesesssesassesbessessessessssnsesbarbensessasaseans $0.00

Professional AChieVement AWAIA(S) ....cooeieerieiiriiereieieis e se st sie st se et seeseeressestessesseseesessessessessessessensesagfonsineese hcseesessensenes $0.00
Total Ann sation  $0.00

Article 19 Participation ends:

In accordance with Article 19.3., your allowable earnings limit for the duration of your participation in the program is

$ which represents of your full-time contract compensation.

In accordance with the California AB 340 Pension Reform Act, CalSTRS members wh onyor after January 1, 2013 must

wait 180 days after their retirement date before returning to work in a school agency.

The following is your proposed Article 19 assignment (in accordance with Arti
regular faculty):

1074, Article 19 faculty are assigned after contract and

Quarter(s) Preferred Course(s) / Other Assignment(s Load Factor(s)
* Index/FOAP * Total Load Factor

*Required fields Total Load Factor cannot be greater than:

IMPORTANT INFORMATION 7

In accordance with Article 19 of the Agreeme
1. Each faculty employee participating in
the employee and the Board (Article 1

2. The percentage stated above is determ
constant for the duration of t
percentage (Article 19.3).

3. District-paid Life Insur ill be in effect for the duration of the employee’s Article 19 participation. (Article 19.3).
It is the responsibili he faculty employee to file this completed Annual Plan with the District Office of Human Resources
by 4 accordance with Article 19.6.

the District ad the Faculty Association:

at the time of the employee’s retirement, constitutes an annual maximum, and remains

tus Program shall complete and sign each year an Annual Plan mutually agreed upon by

employee’s Article 19 employment. A participant in the program may work less but not more than this

5. It is the respo ility of the faculty employee to file a new Annual Plan with the District Office of Human Resources if changes occur

(Article 19.7.2):

I hereby certify that | agree to the Annual Plan and | hereby authorize payment on the above Annual Plan.
I understand that | must notify the District Office of Human Resources of any changes and file a revised Annual Plan.

Employee Date Division Dean Date

Vice President Date President Date
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APPENDIX U2

ARTICLE 19 FLOWCHART
(Article 19 - Emeritus Program)
Foothill-De Anza Community College District

PRIOR TO INITIAL YEAR OF PARTICIPATION

Annual Meet with HR
Submit plan sent to Dean to File plan confirms
Retirement [~ —®| retirceby [ —® complete > —® withHR [ —®| receiptof
HR plan plan
I I I
I I I
I I I
I I I
I I I
| I I
At least two Within 10 Within 30 days
months prior to working days or March 15
retirement of Board whichever is
approval later
SUBSEQUENT YEARS OF PARTICIPATION
Meet with HR confirms
HR issues —> Dean to L, 5 | Fileplanwith | o I receiptof plan
Annual Plan complete plan HR by
February 15 by April 15
March 15
July 1, 2013 through June 30, 2016 265 September 2013




APPENDIX U2
ARTICLE 19 TABLE
(Article 19 - Emeritus Program)
Foothill-De Anza Community College District

Prior to Initial Year of Participation

Second and Subsequent Years of
Participation

e At least two months prior to
retirement, submit a written
request to the College President
with a copy to the Dean.

e Within 10 working days of Board
approval, the faculty employee is
sent an Article 19 Annual Plan.

On or before February 15 the District
Office of Human Resources shall issue
a copy of the Annual Plan to each
continuing participant.

e Within 30 days of receipt of the
Plan from the District Office of
Human Resources or March 15,
whichever is later, the faculty
employee shall meet with Division
Dean or appropriate administrator
to complete the Plan. The faculty
employee is responsible for filing
the completed plan with the
District Office of Human
Resources.

On or before March 15 preceding the
academic year in which the services
will be rendered, the faculty employee
shall consult with his or her dean or
appropriate administrator to complete
and sign the Article 19 Annual Plan.
The faculty member shall be
responsible for forwarding the Plan to
the appropriate Vice President for
signature and for filing the Plan with
the District Office of Human
Resources.

On or before April 15, the District
Office of Human Resources shall
confirm receipt of the Article 19 Plan.
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APPENDIX V
CONCURRENT SECTIONS
(Article 7 — Part-Time Faculty, Article 9 — Load, Article 26 — Summer Sessions)
Foothill-De Anza Community College District

PURPOSE

This Appendix shall serve to regularize and codify assignment, load credit, and compensation
for classes variously known as “double/triple load,” “doublef/triple load credit,” and
“large/oversize class,” terms that do not appear in the Agreement. The term “concurrent
sections” shall be used to describe these classes.

Concurrent sections are designed to maximize program productivity and efficient use of campus
facilities and instructional staff by “bundling” assignments offered at a particular time
(traditional delivery) and/or by a particular faculty member.

Effective Fall quarter 2008, this Appendix shall apply to courses previously offered as
“double/triple load,” “double/triple load credit,” and “large/oversize classes” and listed on
Attachment A. A request for any addition to Attachment A shall require the department faculty
and dean of the division to provide written rationale verifying the pedagogical soundness of
such an offering to the Vice President of Instruction for approval. The Vice President shall
forward any such approval to the chief negotiators for the Faculty Association and the District
for inclusion on the list.

The District, the Faculty Association and faculty employees who request and/or accept
assignment to concurrent sections acknowledge that concurrent sections operate on a risk/return
basis. This means that faculty employees who accept assignment to a concurrent section risk
the possibility that they may teach additional students without additional compensation in return
for a reduced number of student contact hours (since the multiple assignments in a concurrent
section meet simultaneously).

DEFINITIONS AND MAXIMUM CLASS SIZE

A concurrent section is either a double section or a triple section scheduled and assigned as an
aggregate.

A double section is defined as two assignments: an initial assignment and a second assignment.
The maximum class size for a double section shall be established at twice the maximum class
size for the course.

A triple section is defined as three assignments: an initial assignment and two additional
assignments. The maximum class size for a triple section shall be established at triple the
maximum class size for the course.

Assignment to a concurrent section shall be made in “whole” assignments; i.e., no “half”
assignments shall be made.

The appropriate seat counts for concurrent sections, shall be used during the registration period

either as specified above or, if offered through distance learning delivery, in accordance with the
Memorandum of Understanding dated February 2008.
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ANNUAL LOAD ASSIGNMENTS

For regular and contract faculty employees, scheduling shall follow the provisions of Article
10.4 when the concurrent sections are assigned entirely as annual load. For purposes of
crediting concurrent sections toward annual load, faculty employees shall comply with the
provisions of Article 9.4.2 and then the official enrollment shall be determined either after the
second meeting of the class or at 11:59 PM of the fifth instructional day of the quarter,
whichever occurs later. The threshold for a double or a triple section shall be at 90% of the
maximum class size defined above.

ARTICLE 7 ASSIGNMENTS

Scheduling:

When the first assignment of a concurrent section is made as part of full annual load and the
second/third assignment is made under Article 7, the Board may employ a regular or contract
faculty member with reemployment preference without regard to his or her seniority on the
reemployment preference list.

When concurrent sections are assigned entirely under Article 7, seniority on the reemployment
preference list shall apply and the concurrent sections in their entirety shall be distributed on the
first pass through the list; i.e., the second/third assignment shall not be subject to the distribution
procedures for assignments specified in Article 7.15.

However, each section shall be considered as an “assignment” for the purpose of further passes
through the reemployment preference list. This means that a faculty employee assigned a
double section shall be ineligible for an additional assignment on the second pass through the
reemployment preference list; a faculty employee assigned a triple section shall be ineligible for
an additional assignment on the second and third passes through the reemployment preference
list. Each section of a concurrent section shall be counted as an assignment and offered
consistent with Article 7.21. (67 percent load limitation for part-time faculty employees) and
Article 7.22 (two assignments per quarter for regular and contract faculty employees).

A concurrent section shall not be assigned to a part-time temporary faculty member without
reemployment preference unless no faculty member with reemployment preference who is
qualified for the assignment is able to accept the assignment.

Census Date:
Official enrollment for Article 7 concurrent sections shall be determined by the number of
students enrolled on the third Monday of the quarter at 12:01 AM.

Load Credit and Compensation:
Load credit and, if appropriate, additional compensation for Article 7 concurrent sections shall
be determined in accordance with the following:

If the official enrollment is at least 90 percent of twice the maximum class size, the faculty
employee shall be compensated/credited for two assignments as scheduled. In cases where the
official enrollment fails to meet this threshold but is at least 1.5 times the maximum class size,
the faculty employee shall be paid for one assignment plus a large class stipend (LCS) equal to
50% of the compensation for one assignment. The LCS shall not be applicable to the 60 percent
load limitation for part-time faculty employees.

If the official enrollment is at least 90 percent of triple the maximum class size, the faculty
employee shall be credited with three assignments as scheduled. In cases where the official
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enrollment fails to meet this threshold but is at least 2.5 times the maximum class size, the
faculty employee shall be paid for two assignments plus a large class stipend (LCS) equal to 50
percent of the compensation for one assignment. The LCS shall not be applicable to the 60
percent load limitation for part-time faculty employees.

ARTICLE 26 ASSIGNMENTS

Scheduling of concurrent sections during summer session shall follow the normal process
specified in Article 26. Official enrollment for Article 26 concurrent sections shall be
determined by the number of students enrolled on the second Tuesday at 12:01 A.M.
Concurrent sections assigned during summer session shall be paid in accordance with Article
26.9 (70 percent of the regular faculty salary schedule, Appendix A) and the thresholds and LCS
formulas specified directly above.
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APPENDIX W
REQUEST for PARTICIPATION in REDUCED WORKLOAD PROGRAM
(Article 18 — Reduced Workload Program)
Foothill-De Anza Community College District

In accordance with the provisions of Article 18 — Reduced Workload Program, this form
constitutes the specified written request for participation in the program (Section 18.8.2).

It is the faculty member’s responsibility to submit this form to the President or designee by
March 1 of the college year preceding the first year of participation.

O Initial O Change
Name:
Division and Department:
I am requesting to work an Article 18 Reduced Workload Contract of %.

(In accordance with Section 18.1, a “reduced contract” is at least 50% but less than 100% of a full annual
load.)

Requested number of years of Article 18 Reduced Workload Contract (see Section 18.8.2.3):

First college year of participation in the Article 18 Reduced Workload Program:

My Article 18 Reduced Workload Contract will be accomplished over two quarters, three quarters,
and/or with a modification of an 11-month or 12-month contract. Please check appropriate box(es):

[ ] Three academic quarters [ ] Two academic quarters [ ] Modification of 11- or 12-month
contract

Load Configuration for Reduced Contract
(see Sections 18.8.1 and 18.8.2.2):
Instructional Period Load Reminders

Fall Quarter QUARTERLY LOAD must not exceed
. customary departmental load
Winter Quarter configuration for regular and contract

Spring Quarter faculty.
th
117 Month LOAD TOTAL must match the percentage
12" Month of Article 18 Workload contract requested
above.
Load Total

I agree with this proposed Article 18 Contract:

Signature of Dean/Appropriate Administrator Date

The faculty member must sign in the following section to affirm the conditions of Article 18.
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In requesting this Article 18 Contract, | affirm the following:
= | meet the eligibility criteria specified in Section 18.2.

= | have met with the Dean or appropriate administrator by January 15 to determine
through mutual agreement the load configuration schedule by which the reduced contract
shall be fulfilled (Section 18.8.1).

= | understand that I may withdraw from the Reduced Workload Program and return to full-
time employment only by submitting a written request to the President by April 1 of the
first college year of participation (Section 18.4).

= | understand that in order to subsequently change the load percentage of my reduced
contract, I must (a) meet with the Dean to reach mutual agreement on the change; and, (b)
make a written request for the revised load percentage to the College President or
designee by March 1 of the preceding academic year (Sections 18.8 and 18.9).

= | understand that | must retire at the conclusion of the number of years of reduced contract
requested (Section 18.4).

Signature of Faculty Employee Date
Campus Administrator’s Signature Date
Human Resources Signature Date

The faculty employee must submit this request to the College President’s Office by March 1.
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APPENDIX X
EARLY NOTICE INCENTIVE PROGRAM APPLICATION FORM
(Article 20 — Early Notice Incentive)
Foothill-De Anza Community College District

In accordance with the terms and conditions of the Early Notice Incentive Program, |

hereby submit my notice of intent to retire

(print name and CWID#)

effective

Month Year

| understand and agree to the following terms and conditions of the Early Notice Incentive
Program:

1.

The filing period of the Early Notice Incentive opens the first day of the Fall quarter and
closes on the last day of the Fall quarter. A notice is considered filed when received in the
District Office of Human Resources;

If, after filing an initial retirement notice, | change my retirement plans and submit a letter of
resignation for the purpose of retirement with an effective date that is different from the date
specified in my Notice, the Early Notice shall be entirely disregarded and all amounts
accumulated in the Early Notice Incentive account established for me shall remain the
property of the District. However, | understand that | may submit a new Early Notice,
provided that it is filed in accordance with Section 20.4, subject to the conditions of this
Article;

3. Continued eligibility for the Early Notice Incentive is conditional upon my submitting an
irrevocable letter of retirement to the Board of Trustees for the Board’s formal acceptance.
The letter of retirement must be submitted at least twelve months before my retirement date;
and

4. The Early Notice Incentive will be payable in the January 31 payroll following my becoming
a retired faculty in accordance with Article 30.

Signature of Faculty Employee Date

FOR OFFICE USE
Received by:
Date

Notification Date Initials

Award Amt Reg. Pos. #
Employee

Interest
President

E.N. Pos #

Division Dean

Total Amt
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Article 1
MEMORANDUM OF UNDERSTANDING
BETWEEN
FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
AND
FOOTHILL-DE ANZA FACULTY ASSOCIATION

This Memorandum of Understanding is entered into by and between the Foothill-De Anza
Community College District (‘District’”) and the Foothill-De Anza Faculty Association (‘FA™).

The ‘District’” and ‘FA” agree that the assignment of teaching duties to Academic
Administrators is subject to the terms of collective bargaining and the conditions stated herein:

Teaching Assignments as Part of Load

1. The Academic Administrators listed on Attachment A may teach up to fifty percent (50%)
of an annual full-time teaching load per academic year in their division/program, or in a
discipline/program in which they previously taught in the District, as part of their
management assignment. Changes in title to the positions on this list do not affect the terms
of this Memorandum of Understanding.

2. The Academic Administrators listed on Attachment B may teach one assignment per
academic year as part of their management assignment. Changes in title to the positions
on this list do not affect the terms of this Memorandum of Understanding.

Teaching Assignments for Extra Compensation

3. An Academic Administrator listed on Attachment A or B may teach one assignment
per academic quarter for extra compensation under the following provisions:

a) All part-time faculty employees with reemployment preference have been offered the
number of assignments for which they were eligible;

b) The hours of the assignment are scheduled outside the normal academic workday
(7:30 a.m. — 5:30 p.m.) unless extenuating circumstances exist. Such circumstances
include lack of available personnel to staff the assignment and/or last-minute
scheduling changes or other emergency staffing situations; and,

c) The administrator shall be paid an amount equivalent to what his or her placement
would otherwise be as a temporary part-time employee under the guidelines of
Appendices C or E, as appropriate.

4. During the summer session, Academic Administrators listed on Attachment A may be
eligible for one teaching assignment if (a) all faculty eligible under Article 26.1 have
received summer session assignments, and (b) no faculty member is available for the
assignment. Such an assignment shall not be taught as part of the administrator's annual
load.

5. The total number of assignments, District-wide, taught by administrators for extra
compensation shall not exceed sixteen (16) during the college year with no more than
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three (3) assignments on each campus during any one academic quarter or a summer
session.

Evaluation of Teaching Assignments

6. Academic Administrators who receive teaching assignments under the provisions of this
Memorandum of Understanding shall undergo evaluation procedures equivalent to those
set forth in Article 6, sections 6.2 and 6.3, as appropriate to a “temporary” faculty
employee. Administrators who teach shall either a) have current Appendix J1 and J2
evaluations on file from prior employment in the District as a faculty member; or, b)
complete J1 and J2 evaluations during their first quarter of teaching assignment subsequent
to January 1, 2010. If employed subsequently, administrators who teach shall be
evaluated once every nine quarters of employment under this Memorandum.

Other Issues

7. Administrators are not members of the FA bargaining unit, and as such, have none of
the rights or privileges under Article 5 or Article 7, including reemployment
preference, as do members of the bargaining unit.

8. Any teaching assignment provided under the terms of this Memorandum, either as part
of load or for extra compensation, shall not be construed as an Article 7 assignment.

9. Article 7 rights/limitations upon return to faculty status:

(@ For faculty with reemployment preference who become Interim Administrators in the
positions identified on Attachment A or B: A maximum of three (3) consecutive
quarters of management service shall not be counted as part of the six (6) consecutive
quarters that constitute a break in service under Article 7.7. If a break in service has
not occurred and the Interim Administrator returns to faculty status, he or she shall
retain reemployment preference and be eligible to receive an assignment in
accordance with Article 7.6 during the first quarter of return to faculty status
provided that any assignment request complies with the division/department
scheduling procedures and timelines. A request for Article 7 assignment filed late
shall be subject to the availability of remaining (unfilled) assignments.

(b) For all other Administrators (including those with prior faculty service) in
positions identified on Attachment A or B:All of the provisions of Article 7 shall
apply, and no request for assignment under Article 7 shall be made until the
employee has returned to faculty status.

10. Article 26 rights/limitations upon return or change to faculty status:
The tier placement for assignment under Article 26 shall be determined by the status
of the employee at the time the summer schedule is initially developed. That is, if the
employee is in faculty status at that time, placement shall be 26. 1.1, 26.1.2, or 26.1.5
as appropriate; if the employee is in management status at that time, placement shall
be 26.1.7.

11. The District agrees to forward to the FA, during the fourth week of each quarter, a list

of all administrators who have received a teaching assignment for that quarter and
specifying whether or not the assignment is part of the management duties. In addition,
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during the second week of summer session, the District agrees to forward a list of all
administrators who have received a teaching assignment for extra compensation during
the summer session.

This Memorandum of Understanding supersedes the prior MOU on this issue, dated December
4, 2009, and shall remain in force until June 30, 2011 and may be extended by mutual
agreement.

Auqust 4, 2010
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Articles6and 7

MEMORANDUM OF UNDERSTANDING
BETWEEN
FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
AND
FOOTHILL-DE ANZA FACULTY ASSOCIATION

This Memorandum of Understanding is entered into by and between the Foothill-De Anza
Community College District (‘District’”) and the Foothill-De Anza Faculty Association (‘FA™).

The District and FA wish to modify the provisions of Article 6 — Evaluation in order to provide
the expertise necessary for appropriately evaluating the faculty serving in the Foothill
Apprenticeship Program.

The parties acknowledge the following:

a) The Foothill Apprenticeship Program is operated in conjunction with six trade
unions—Electrical, Sheet Metal, Plumbing and Pipefitting, Sound and
Communications, Ironworkers, and Elevator Constructors—in a number of off-site
locations throughout California (including the counties of Alameda, Contra Costa,
Eureka, Fresno, Humboldt, Kern, Marin, Monterey, Napa, Sacramento, San
Benito, San Francisco, San Mateo, Santa Clara, Santa Cruz, Solano, Sonoma) and
in Reno, Nevada.

b) The program employs part-time faculty who are both members of their respective union
and members of the Faculty Association.

c) Generally, the apprenticeship trades have a management staff with the following
hierarchal structure: Training Director (or designee), Training Coordinator, and
Curriculum Coordinator (or designee). Not all of the trades have a Training Director,
but when they do, that person typically is physically located at a regional office and has
many broad management responsibilities. Each trade has a Training Coordinator in
charge of the site school and faculty assignments. When a trade has a Curriculum
Coordinator, that person has some management duties with primary responsibility for
curriculum. Occasionally, the Training Coordinator and the Curriculum Coordinator
also teach.

In order to accommaodate the differences in personnel and reporting structure of the
Apprenticeship Program, the parties agree to modify Article 6 and the evaluation provisions of
Article 7 as follows:
1) The Training Coordinator shall perform the official administrative evaluation of a part-
time faculty employee, except as noted below. For the purpose of evaluation, the
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Training Coordinator shall function in the role normally assigned to the Dean or
appropriate administrator/management employee.

2) The Training Coordinator may designate the Curriculum Coordinator to perform the
official administrative evaluation. When such a designation is made, the Curriculum
Coordinator shall function in the role normally assigned to a full-time faculty
employee. The part-time faculty member shall be notified, in advance, that the
Curriculum Coordinator shall be acting as the Training Coordinator’s designee.

3) In cases where the Training Coordinator is also employed as a part-time faculty
member, the Training Director shall be the appropriate administrator/management
employee for the purpose of conducting the official administrative evaluation of the
individual.

4) The Vice President of Workforce Development and Instruction shall be the
appropriate Vice President to sign the Appendix J1 evaluation.

5) In the event that a part-time faculty member in the Apprenticeship Program disputes his
or her evaluation, the employee shall be advised to contact FA.

6) Inthe event that the provisions of Article 7.9 or 7.10 are invoked, the Vice President of
Workforce Development and Instruction shall (a) concurrent with notice to the affected
part-time faculty employee under Article 7.9 or 7.10, notify the Faculty Association of
the identity of the affected part-time faculty employee and the cause for the
contemplated termination of reemployment preference, and, (b) provide copies of
relevant evaluations and any related documents.

The parties also agree that, with the exception of these seven modifications, all the other
provisions of Article 6 and Article 7 shall apply to evaluation of part-time faculty in the
Apprenticeship Program.

The parties further agree that the modifications described in this Memorandum shall become
effective subsequent to an initial training session offered jointly by the District and FA for the
purpose of familiarizing the Training Directors, Training Coordinators, and Curriculum
Coordinators covered by this agreement with the evaluation processes and protocols delineated
in Articles 6 and Article 7.

Finally, the parties agree (a) that the modifications specified above shall apply only and
exclusively to part-time faculty in the Apprenticeship Program and none other; and, (b) to
discuss and resolve in Contract Review all situations that arise from the modifications
specified above.

Dated: July 29, 2010
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Articles 7and 9

MEMORANDUM OF UNDERSTANDING
BETWEEN
FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
AND
FOOTHILL-DE ANZA FACULTY ASSOCIATION

This Memorandum of Understanding is entered into by and between the Foothill-De Anza
Community College District (‘District’”) and the Foothill-De Anza Faculty Association (‘FA™).

The District and FA wish to resolve the issue of De Anza Nursing Department clinical lab
loads: Nursing 81L, Nursing 82L, and Nursing 84L for the reasons stated below and in the
way described below.

The parties acknowledge that, currently, due to the clinical lab load factor (0.239) of these
courses, part-time nursing faculty are limited to two and a half quarters of assignment with a
total academic load of 60 percent. A clinical lab assignment in all three quarters would bring a
part-time faculty member to 72 percent, well beyond the 67 percent allowable under Article 7
and the Ed Code.

The parties further acknowledge that part-time nursing instructors are primarily assigned to
supervise the clinical performance of the students in the hospitals, working closely with full-
time faculty, who act as lead instructors. Since there are no final exams in the clinical courses,
part-time nursing faculty are not required to teach or provide service during the last week of
the quarter.

The parties also acknowledge their agreement with rationale provided by the Nursing
Department:

The proposed change will provide substantial benefits for students, the nursing program,
faculty, hospitals, and De Anza College.

For students, the benefits will:
1. Provide instructor continuity in the clinical setting.
2. Afford consistency of instructor's expectations.

For the nursing program, the change will:

3. Strengthen program quality.

4. Improve work-force stability. It is extremely challenging to mentor a clinical
instructor for only 6 weeks. It is quite unusual for part-time faculty who work only
six weeks for De Anza College, to repeat their assignment the following year. They
usually find more permanent jobs and do not come back for such a brief assignment.

In addition, with new federal regulations, some hospitals require that each faculty
member to be screened by background checks, fingerprinting, and drug testing, in
addition to orientation to multiple policies/procedures and use of hospital equipment.
All these requirements are so time consuming, that many instructors decline the six-
week assignment.

July 1, 2013 through June 30, 2016 278 September 2013



For faculty, the change will:
5. Enhance collaboration of full-time and part-time faculty over the full
academic year.

6. Foster part-time faculty members' sense of belonging and commitment to De
Anza College, knowing that they have the full year assignment.

For hospitals, the change will:
7. Cultivate instructors who are very familiar with policies and procedures.

8. Facilitate consistency in instructor's clinical practice and communication with
staff.

9. Result in improved client care and client safety.

For De Anza College, the change will:
10.  Maximize efficient use of personnel.

11.  Maximize use of financial resources by aligning compensation with duties.

Given the reasons provided in Paragraphs 2 and 3 above and the Nursing Department rationale
provided directly above, the parties agree that the load factor for Nursing 81L, Nursing 82L,
and Nursing 84L, when taught by part-time faculty, shall be .222.

The load factor of .222 is based on the following calculation: Currently full- and part-time
faculty have a 12-week quarter for a load factor of .239. Each week, therefore, is equivalent to
.0199 of that load factor, rounded to .02. Because part-time faculty employees have no
responsibilities during Week 12 for a clinical lab assignment, the load factor for Nursing 81L,
Nursing 82L, and Nursing 84L, when taught by a part-time faculty employee should be
adjusted to an 11-week quarter with a load factor of .222 (11 weeks x .02).

The parties agree that this adjustment will both (a) ensure that part-time faculty compensation
iIs commensurate with duties; and, (b) enable part-time faculty to teach three (rather than two-
and-one-half) assignments per academic year.

The parties further agree that (a) the numbering for Nursing 81L, Nursing 82L, and Nursing
84L, when taught by part-time faculty, shall be coded in a way to clarify the appropriate load
factor for salary purposes; and (b) that this load factor modification shall not affect the
articulation, credentialing, and licensing requirements of these courses with the Board of
Registered Nurses.

Auqust 4, 2010
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Article 7-Part-Time Faculty

Article 9-L n I iz
Articlel0-Hours and
Scheduling

MEMORANDUM OF
UNDERSTANDING BETWEEN
FOOTHILL-DE ANZA COMMUNITY COLLEGE
DISTRICT AND
FOOTHILL-DE ANZA FACULTY
ASSOCIATION

This Memorandum of Understanding is entered into by and between the Foothill-De Anza
Community College District (‘District’”) and the Foothill-De Anza Faculty Association (‘FA™).

The District and FA wish to resolve the matters related to load for Teachers at the Child
Development Center at De Anza. This Memorandum of Understanding shall supersede the
prior agreements on this matter as contained in the MOUs of August 6, 1996, August 2,
2001, and June 11, 2003.

Load

The District and FA hereby agree that the full-time annual load for Child Development
Teachers shall consist of a 40-hour workweek, which shall include 31.5 hours of “contact time”
(assigned class time), 2 hours of required staff meeting (normally on Friday afternoons), 4
hours of “professional time,” and 2.5 hours of lunchtime.

“Contact time” is defined as the supervision of children and other related duties including
responsibilities with student teachers (such as contact meetings and mid- and end-quarter
conferences), student assistants, parent volunteers, and other authorized observers in the
classroom. When necessary, contact time may be used for special parent conferences
scheduled at the convenience of the parent and for professional responsibilities and
contributions (such as conferences and committee participation) that cannot be scheduled
outside the contact time. Should this occur, classroom coverage shall be provided.

“Professional time” is defined as those activities that take place outside the contact time and
may include, but are not limited to, documentation and other paper work, preparation for
class including acquisition of materials, small group and/or individual curriculum planning,
parent- teacher conferences, student teacher evaluation, participation on committees and in
shared governance, staff meetings that may be scheduled in addition to the regular Friday
staff meeting, other related program responsibilities, and professional contributions as
described in Article 10.7. Professional time will constitute 10 percent of the workweek.

Hours and Scheduling

For regular full-time teachers who work Monday through Friday, the workweek shall consist of
40 hours and shall normally adhere to the following pattern: 6.5 hours of contact time and 0.5
hour of lunch Monday through Thursday, 5.5 hours of contact time, 0.5 of lunch, and 2 hours of
required staff meeting on Friday; the remaining 4 hours of the workweek will be used for
professional time. The schedules for Teachers with a workweek shorter than five days shall
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maintain the same proportions as described above, although the 40-hour workweek shall be
shortened by 0.5 for each day on which no service is performed. Regardless of the
configuration of the weekly schedule, the contact time shall remain fixed at 31.5 hours.

For regular teachers with 75 percent contracts, the workweek shall consist of 30 hours,
which shall normally adhere to the following pattern: 22.5 hours of contact time, 2 hours of
required staff meeting, 3 hours of professional time, and 2.5 hours of lunch. The schedules
for Teachers with a workweek shorter than five days shall maintain the same proportions as
described above, although the 30-hour workweek shall be shortened by 0.5 for each day on
which no service is performed. Regardless of the configuration of the weekly schedule, the
contact time shall remain fixed at 22.5 hours.

For part-time teachers, the workweek shall consist of up to 20 hours, which shall include
contact time, 2 hours of required staff meeting, and a proportionate amount of professional time
(10 percent of the workweek). Break time shall be provided as legally required.

After the contact hours are scheduled, teachers will use professional discretion in scheduling
the time and place of their professional time.

Teachers may also be asked in emergency situations to extend or otherwise adjust their
contact time in order to provide adequate supervision of children when another Teacher is
absent.

Staffing
The current Child Development Center Staffing Plan includes the following:

1. The Dean of Child Development and Education shall provide liaison services to the
Child Development Center. Twenty-five (25) percent of the Dean's salary shall be
charged to Fund 26 in 2004-05. In subsequent years, no more than ten (10) percent of
the Dean’s salary shall be charged to Fund 26.

2. A CDC Director, an Educational Administrator below the level of a dean, shall
provide daily on-site supervision of the CDC. The Director shall report to the De
Anza Vice President of Finance and College Services.

3. A Site Supervisor, a 75 percent faculty position, shall provide scheduling and
coordination for the CDC. The Site Supervisor shall be selected by the CDC Director (or,
if no Director is in place for 2004-05, by the Vice President of Business and College
Services) after consultation with the Teachers. The assignment of a Teacher as a site
supervisor shall be subject to mutual agreement between the Teacher and the appropriate
administrator as identified above.

4. Teachers: 7 Teachers at 100 percent; 3 Teachers at 75 percent; and at least 8 part-time
teachers employed in accordance with Article 7.2.4 and Article 7.3. Additional Part-
time Teachers may be hired contingent on the growth and needs of the CDC program.

5. Student Assistants shall be employed at the CDC to assist with routine support activities
such as classroom maintenance, setting up activity records, meal and snack preparation,
food ordering, record keeping including attendance reports, and performing observations
for child assessment as per state requirements. Teachers will participate in the selection,
orientation, and training of the Student Assistants and assist in their direction. The
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Student Assistants are intended to relieve CDC Teachers of some routine duties and shall
be scheduled, assigned, and supervised by the Site Supervisor and the Director (or, in
2004-05, if no Director is in place, the Vice President).

The District and FA further agree to the following:

1. The staffing levels for the Child Development Center shall be in compliance with Title
5, Chapter 13, Sections 18290, 18291, and 18292.

2. Classified employees and/or Student Assistants shall not perform duties that are
appropriate only to Teachers as defined by the terms of the Agreement, the Education
Code, and Title 5.

w

. Should classified employees with Child Development Teacher Permits be hired at the CDC,
the parties shall mutually agree on the distinctions between the job responsibilities of CDC
Teachers and those classified employees.

S

. Assignments shall be made in accordance with Article 10.

5. Inthe event that the District plans to reopen on the Foothill Campus, a Child Development
Center or a Child Care Center, or any other Foothill College child care facility, the staffing
shall be negotiated with the Faculty Association, with the intent of preserving the
employment of current CDC Teachers and allowing those who were originally hired at
Foothill to return to that campus.

6. Student-teacher evaluations performed by Teachers shall be revised to coordinate with

those performed by the Child Development Faculty thereby reducing duplication and time
demands.

Dated: June 16, 2004
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Articles 7. 9. 22A and 24

MEMORANDUM OF UNDERSTANDING
BETWEEN
FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
AND
FOOTHILL-DE ANZA FACULTY ASSOCIATION

This Memorandum of Understanding is entered into by and between the Foothill-De Anza
Community College District (‘District’”) and the Foothill-De Anza Faculty Association (‘FA™).

In accordance with the Memorandum of Understanding signed by the parties on August 22,
2008, the District and FA agree that the calculation of Appendix C shall increase from 75
percent of Appendix A to 76 percent of Appendix A, effective Fall quarter, 2009.

In conjunction with this scheduled increase, the parties acknowledge the following:

(@) The increase shall be affected to a minor extent by the District change from a four-
decimal place (.0000) to a three-decimal place (.000) expression of load, whereby
load factors with 1, 2, 3, and 4 in the fourth place shall be rounded down and load
factors with 5, 6, 7, 8, and 9 shall be rounded up. Therefore, because load factors
are used to calculate compensation on Schedule C, some faculty shall experience an
increase of slightly less than one percent and some shall experience an increase of
slightly more than one percent.

(b) The change from four to three-decimal places is both necessary and unavoidable
due to mechanisms of the Banner educational information system (EIS) that is
currently being implemented in the District.

The parties agree that, effective Fall quarter, 2009, load factors shall be expressed in three-
decimal places rather than four and that this conversion is not intended to change the
interpretation of load requirements or limitations for either full- or part-time faculty. The
parties therefore agree that the three decimal place expression of load shall not:

(@) Full-time faculty are currently required to teach in fulfillment of full annual load.

The parties agree that should the rounding-down of load factors result in a faculty
member being apparently under-loaded—i.e., falling below the threshold
established in each department for full annual load—the faculty member shall be
held harmless. The parties also agree that should the rounding-up of load factors
result in a faculty member being apparently over-loaded—i.e. falling above the
threshold established in each department for full annual load—the District shall be
held harmless; or.
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(b) Alter the number of assignments or maximum load part-time faculty are currently
allowed under Article 7; or,

(c) Alter the number of assignments currently required for part-time faculty to meet the
eligibility thresholds in Article 22A.

The parties further agree to discuss and resolve in Contract Review all situations that arise from
the change to a three-decimal place expression of load, whether they be ‘under-loading,”
““over-loading,”” or problems related to the load limitations specified in Article 7.1 and 7.6 and
the load thresholds specified in Article 22A.

Dated: August 5, 2009
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Article 7-Part-Time Faculty

Article 22A-Paid Benefits for Part-Time Faculty
Appendices B.1, C. D. E. G-Salary Schedules

MEMORANDUM OF
UNDERSTANDING BETWEEN
FOOTHILL-DE ANZA COMMUNITY COLLEGE
DISTRICT AND
FOOTHILL-DE ANZA FACULTY
ASSOCIATION

This Memorandum of Understanding is entered into by and between the Foothill-De Anza
Community College District (‘District’”) and the Foothill-De Anza Faculty Association (‘FA™).

The District and FA wish to reaffirm the Tentative Agreement signed by the parties in March
2007 on the local definition of parity for part-time faculty. The four components of the
District’s parity definition, and the associated costs of that goal, are described herein.

PART 1. COMPARABLE DUTIES COMPENSATION EQUITY

The parties agree that part-time and full-time classroom faculty shall be paid equally for
comparable duties: classroom contact, preparation and assessment, student communication
and correspondence. These duties constitute 77.5% of the duties of a full-time faculty
member, and thus part-time faculty shall be paid at 77.5% of the full-time faculty Schedule
A.

The 77.5% goal shall be attained over a four-year phased-in modification of Schedule C
(originally 70% of Schedule A) to a revised Schedule C (77.5% of Schedule A) in
accordance with the Memorandum of Understanding signed by the parties on January 6,
2006. The staged increase will be Year 1 (2006-07), 72%; Year 2 (2007-08), 74%; Year 3
(2008-09), 76%; and Year 4 (2009-2010), 77.5%.

This improvement shall be funded with the current State Equity Funds provided to the
District, in the amount of $1,475,772; the District shall provide additional funding in Year 4.

Estimated Cost of Part 1: $250,000

Budget Assumptions: The Equity Funding for the District is $1,475,772. Gradually
applying state part-time equity funding to the salary schedules over the next four years is
estimated to cost $1,725,715.

This parity definition component shall apply to classroom faculty paid on Schedule C
only. PART 2. SALARY SCHEDULE EQUITY

The parties agree to expand Schedules C, D, E, and G from the current six (6) to thirteen
(13) steps, commensurate with the full-time Schedule A. Schedule B1 (Part-Time Child
Development Faculty) shall be expanded from six (6) to eight (8) steps commensurate with
the full-time Schedule B.
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This improvement shall be dependent upon, and the first priority for, increased
augmentation to the State Equity Funds as agreed by the parties on May 3, 2006.

Estimated Cost of Part 2: $3,000,000.

Budget Assumptions: The part-time cost of instruction (1320 budget) is $24,572,568,
(FHDACCD Approved Budget, 2006-07). An increase from Step 6 to 13 on Schedule A
will increase costs by approximately 25%. Currently, 50% of the part-time classroom
faculty are placed on the top step or the longevity step of Schedule C and will move to the
new Steps 7-13. Currently, 100% of the part-time child development faculty are placed on
the top step or the longevity step of Schedule B1 and will move to the new Steps 7 and 8.

PART 3. OFFICE HOURS EQUITY

In addition to the comparable duties described in Part 1, the parties agree to expand the
current Paid Office Hours Program (one paid office hour per week) to provide one paid
office hour per week/per assignment, to a maximum of 4 hours per week, to approximate the
office hour obligation for full-time faculty. The program shall remain an elective option for
part-time faculty.

This improvement shall be dependent upon an increase in the funding described in
Education Code Section 87885 and/or State Equity Funds remaining after expansion of
the salary schedules (or equivalent dedicated funding).

Estimated Cost of Part 3: $1,569,522.

Budget Assumptions: The actual cost in 2005-06 of the current Paid Office Program

providing one office hour/assignment was $924,414. The program expansion is expected to

gouble the cost to $1,848,828 (2 x $924,414), less the current State reimbursement of
279,306.

PART 4. PAID BENEFITS EQUITY

The parties agree that health benefits shall be provided to eligible part-time faculty in
accordance Education Code Sections 87860 through 87868. Part-time faculty employees
and their dependents have access to the same Kaiser Foundation Health Plan as full-time
faculty. The District pays the full cost of the annual premium for faculty providing 50%
annual load or one-half the premium cost for part-time faculty providing annual load
between 40 and 49%. The program became effective in August 1998.

Estimated Cost of Part 4: $1,000,000
Budget Assumptions: The projected cost of health benefits for part-time faculty in 2006-07
is $1,062,504. The projected State reimbursement is $68,356.

OTHER EQUITY ISSUES
In addition to the four components described above, the parties agree to continue
discussion on additional issues related to part-time parity, including the following:

(@) Professional Participation Equity Expansion of compensated in-service, professional
development opportunities for part-time faculty and compensated participation in
department/division or programmatic responsibilities.

(b) The appropriate pro-rata compensation for comparable duties for part-time librarians,

counselors, and resource faculty paid on Schedule G (currently equivalent to 83-104% of the
full-time faculty Schedule A, depending upon the number of hours assigned per week).
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(c) The appropriate pro-rata compensation for comparable duties for part-time child
development faculty paid on Schedule B1 (currently equivalent to 87.5%
of the full-time faculty Schedule B, based on a 35-hour assigned-time week).

Dated: February 27, 2008
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Article 9-1 oad and Class Size

MEMORANDUM OF UNDERSTANDING
BETWEEN
FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
AND
FOOTHILL-DE ANZA FACULTY ASSOCIATION

On September 20, 1983, the negotiating teams representing FA and the Board reached tentative
agreement on Article 9, Load and Class size. As a portion of the agreement, there was an
understanding that in Section 9.5 the term “preparation” means in part a single class in which
are combined more than one level of the same subject, for example, French 4, 5, 6 or Art 37A,
37B, 37C. In addition, there was an understanding that Section 9.5 prescribes a standard
number of preparations that does not necessarily include any preparation that may result from
implementation of Sections 11.1 and 11.2 of Article 11, Class Cancellation, on which the teams
reached tentative agreement on May 13, 1983.

Dated: September 20, 1983

July 1, 2013 through June 30, 2016 288 September 2013



Article 10-Commencement Exercises

MEMORANDUM OF UNDERSTANDING
BETWEEN
FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
AND
FOOTHILL-DE ANZA FACULTY ASSOCIATION

FA and the Board agree that it is desirable to have approximately one half of the contract and
regular faculty staff attend commencement exercises each year. While attendance is mainly a
professional obligation and is not explicitly mandated by the Agreement FA and the Board
agree to work cooperatively with each other and the Academic Senates to ensure appropriate
faculty attendance.
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Article 13-Transfer of Child Development Center Faculty

MEMORANDUM OF UNDERSTANDING
BETWEEN
FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
AND
FOOTHILL-DE ANZA FACULTY ASSOCIATION

This Memorandum of Understanding is entered into by and between the Foothill-De Anza
Community College District (‘District’”) and the Foothill-De Anza Faculty Association (‘FA™).

In order to facilitate the assignment of faculty affected by the closure of the Foothill College
Child Development Center, effective June 29, 2001, the District and FA agree to the following
procedures for the transfer of Foothill regular and contract CDC faculty to the De Anza
College Child Development Center and for employment of Foothill part-time CDC faculty at
the De Anza Child Development Center.

By entering into this agreement, neither party concedes its position regarding the negotiability
of other matters related to this transfer/relocation of faculty, including but not limited to, any
and all provisions of the Memorandum of Understanding dated August 6, 1996, the work week
and working conditions for regular and contract CDC faculty the distinction between ‘assigned
class time” and “related professional responsibilities,” the location (on-site or off-site) where
the related professional responsibilities may be performed, the wages, workload, and working
conditions at the Foothill College Child Development Center to sponsor, utilize, subsidize, or
endorse any other child care agency or facility whose services would duplicate those offered by
the Foothill College Child Development Center.

Effective Fall quarter, 2001, the parties agree to the following:

1. Foothill regular and contract Child Development Center faculty shall have the
option of transferring to the De Anza College Child Development Center in
accordance with Article 13 unless a reassignment is made in accordance with
Article 12. In addition, should a Foothill CDC faculty employee have been eligible
for Professional Development Leave during the 2001-02 academic year, and now
with the closure of the foothill College Child Development Center elects to train or
retrain to expand his or her potential areas of service for the District, the timelines
for Article 17 shall be waived.

2. Foothill part-time CDC faculty with reemployment preference shall be given
assignments at the De Anza College Child Development Center, to the extent that
assignments are available. The procedure to be followed in making assignments of
the combined De Anza and Foothill faculty shall be: 1) regular and contract faculty
in accordance with Article 10; then, 2) De Anza part-time faculty with
reemployment preference in accordance with Article 7; then, 3) De Anza and
Foothill part-time faculty without reemployment preference, shall carry forward any
and all current service credit to the De Anza College Child Development and
Education division for the purpose of earning reemployment preference, provided
that, for any reason whatsoever, the faculty employee has not had a break in service
for six or more consecutive quarters commencing Fall quarter 2001.
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3. Faculty preference for assignments and working hours shall be considered, and each
faculty employee shall be assigned a schedule of duties in accordance with the
provisions of Article 10.

4. Site supervisor assignments shall be worked out through mutual agreement.

5. If Foothill CDC regular and contract faculty are required to acquire new or
additional skills for their full participation in the De Anza College Child
Development Center faculty duties and programs, the division dean and the faculty
employee shall mutually agree on an appropriate pro rata reduction in work hours to
accomplish this training.

6. In the event that the District plans to reopen the Foothill Child Development Center
or any other Foothill College childcare facility, the Foothill CDC faculty transferred
to De Anza and the Faculty Association shall be notified as soon as such plans are
approved by the Board. Faculty shall be informed on the planned nature of the
services and the qualifications necessary to teach the population of the children to
be served, in order that they may elect to pursue, in accordance with Article 17 and
Article 35, any additional training that may be required for the new positions. At
their request, Foothill CDC faculty transferred to De Anza shall be transferred to
the Foothill College Child Development Center, or any other Foothill College
childcare facility, based on seniority and relevant qualifications before any other
faculty shall be hire or assigned to the new center.

Dated: August 2, 2001
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Articles 24/26-STRS Svc/FT Equivalency

MEMORANDUM OF
UNDERSTANDING BETWEEN
FOOTHILL-DE ANZA COMMUNITY COLLEGE
DISTRICT AND
FOOTHILL-DE ANZA FACULTY
ASSOCIATION

This Memorandum of Understanding is entered into by and between the Foothill-De Anza
Community College District (‘District’”) and the Foothill-De Anza Faculty Association (‘FA™).

The District and FA agree that in accordance with Education Code Section 22138.5 for
purposes of reporting STRS creditable service, the full-time equivalent (FTE) is defined as
the number of days or hours of creditable service a person employed on a part-time basis
would be required to perform in a school year if employed full time in the part-time
position as outlined below. The parties agree to the following full time equivalencies:

1. INSTRUCTIONAL SALARY SCHEDULES:

(Load factor at 1.0/Appointment percent at 100 makes up an FTE)

“F4” = Quarter Instructor (Appendix C) Annual FTE = Assigned Salary/Appointment percent *
3;
“F8” = Summer Instructor Annual FTE = Assigned Salary/Appointment percent * 3;

“F1” = Adult Education (Appendix E) Annual FTE = Assigned Salary/Appoint percent * 3.

2. NON-INSTRUCTIONAL SALARY SCHEDULE:

(Hours indicated below make up the 1.0 FTE for each division.)

“F6” = Quarterly Non-Instructional (Appendix G)

If division code is CE/ST/GU, Annual FTE = (hourly) pay rate * 1050 hours;
If division code is LB, Annual FTE = (hourly) pay rate * 1312 hours;

If division code is ND/SE Annual FTE = (hourly) pay rate * 1225 hours;

For Office Hours, Annual FTE = (hourly) pay rate * 1050 hours.

3. SUBSTITUTE SALARY SCHEDULE:

(Hours indicated below make up the 1.0 FTE for each type of service.)

“F5” = Academic Quarter Substitute Hourly Pay (Appendix D);

“F9” = Summer Substitute Pay (Appendix D.1);

If salary schedule is for lecture pay (Grade 0001#) Annual FTE = (hourly) pay rate * 525 hours;
If salary schedule is for lec/lab pay (Grade 0002#) Annual FTE = (hourly) pay rate * 630 hours;
If salary schedule is for lab pay (Grade 0003#) Annual FTE = (hourly) pay rate * 735 hours.

4. CHILD DEVELOPMENT SALARY SCHEDULE:

(Hours indicated below makes up the 1.0 FTE.)

“FZ” = Child Development Part-Time (Appendix B.1)

Division code is “CD” Annual FTE = (hourly) pay rate * 1400 hours.

Dated: May 15, 2013
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Article 25-Special Assignments

MEMORANDUM OF UNDERSTANDING
BETWEEN
FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
AND
FOOTHILL-DE ANZA FACULTY ASSOCIATION

This Memorandum of Understanding is entered into by and between the Foothill-De Anza
Community College District (‘District’”) and the Foothill-De Anza Faculty Association (‘FA™).

The parties agree to amend the Memorandum of Understanding on release time for Academic
Senate leadership, signed by the parties on August 6, 1992, in accord with the following:

1. Release time for the Academic Senate shall remain as established in the August 6, 1992
Memorandum of Understanding, which states:

‘Faculty [Academic] Senate released time shall be established by the President of each
college following the normal budgetary process for the affected campus. In no event
shall this be less than 100 percent of a full-time faculty assignment for each college
Faculty Senate. The final amount of released time shall be decided only after
consultation with each respective Faculty Senate, and once agreed to for that college
year, shall not be changed within that year without mutual agreement.”

2. Effective Fall quarter 2007, release time, or an equivalent stipend, shall be established for
the District Academic Senate President by the Chancellor of the District following the
normal budgetary process. The final amount of released time/stipend shall be decided only
after consultation with the Academic Senate Presidents and the District Senate President,
and once agreed to for that college year, shall not be changed within that year without
mutual agreement.

3. Normally, the participation of Academic Senate leadership in District and college processes
is limited to the regular academic year only. Should unusual and/or extenuating
circumstances arise that require participation by a member of the Academic Senate
leadership, the President of the college or the Chancellor of the District, as appropriate,
shall provide reasonable compensation for the required activities.

Dated: October 3, 2007
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Article 26-Summer Sessions
Article 27-Calendar

MEMORANDUM OF UNDERSTANDING
BETWEEN
FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT AND
FOOTHILL-DE ANZA FACULTY ASSOCIATION

This Memorandum of Understanding is entered into by and between the Foothill-De Anza
Community College District (‘District’”) and the Foothill-De Anza Faculty Association (‘FA™).

The parties agree to extend the provisions of the Memorandum of Understanding on Early
Summer Session, signed by the parties on October 25, 2000, through the period covered by the
2007-2010 FA-FHDACCD Agreement. The terms and conditions of Early Summer Session
shall remain as originally established and specified below.

The District may offer an ‘Early Summer Session” that begins prior to the first day of summer
session (as defined in Article 1 and as scheduled in Appendices H1, H2, and H3) and ends
during the regular summer session. In order to be defined as an ‘Early Summer Session” class,
at least 50% of the teaching days must fall within the regular summer session.

The parties agree that all ‘Early Summer Session” classes shall be governed by Article 26
including selection, assignment (load), compensation, and leaves.

Part-time faculty employees who are assigned an -Early Summer Session|| class shall not have
those hours included for purposes of computing the sixty percent (60%) load limitation.

Prior to the finalization of the Summer Session assignments all faculty shall be informed about
the opportunity of employment in the “Early Summer Session” and they may elect to
participate consistent with the selection process described in Article 26.1. If a faculty
employee declines an ‘Early Summer Session” assignment, he or she shall nonetheless retain
his or her priority under Article 26.1 for purposes of the regular summer session.

The parties further agree to include Early Summer Session in the next round of negotiation on
Article 26, Article 27, and Appendix H.

Dated: April 17, 2008
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Child Development Center, faculty transfer — Memorandum of Understanding.......Page 280
Child Development Faculty, Salary Schedule ..o Appendix B
Child Development Part-Time Faculty, Salary Schedule.............ccooiiiiniiiiicnenn, Appendix B1
Child Development Program Faculty Salary Schedule ...........cccooeviieiiiiciiccecee, 24.4
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Child Development Teachers, load — Memorandum of Understanding .................... Page 280

Class assignments, Canceling Of ... 11.3
Class cancellation, replacement asSigNMEeNt..........cccovvererieinieere e e 11.1
Class preparations, limitations Of .............ccccoeiieiie i 9.5
Class size, definition OF ..o s 94.1
Class size, HMITAtIoN OF .......ccoooiiiiii e 9.4
Class size, maximum, definition Of.............cccooieiiiiii e 94.1
College Assigned Business Leave, definition Of ...........cccocevveviviiecieisic e 16.30
(Of0] | [=To TN o 1= QI | USRS 27.2
College year, definition OF ..o s 1.1.17
Column change, salary SChedule............c.ooo i Appendix A
........................................................................................................................... Appendix B/B1
........................................................................................................................... Appendix C
........................................................................................................................... Appendix E
........................................................................................................................... Appendix G
Commencement Exercises (Attendance) — Memorandum of Understanding............ Page 289
Committee meetings, maximum number faculty required to attend.............cccceeuevee. 10.9
Compensation for termination of assignment, part-time faculty employees............. 7.14
Compensation, additional, beyond assignment, part-time faculty............cc.cceceeenne. 7.25
Compensatory time for service beyond academiC Year .........cccocvevververeeieesieereeeennns 10.11
Competence, definition of, reduction-in-fOrce............ccoveriiiinenin i 15.6.1
Complaints, filing Of, dUE PrOCESS ......ccuveiveiiieieeie e 6A.18
Complete service increment for release time, definition of ...............ccccooveiiiien 3.6.6
CONCHTALION ...ttt bbb 51
Conciliation and grievance service charge for employees not FA members............. 4.12
ConCiliation COMMITIEE .......ciuiiiieieiete e 512
Concurrent sections, annual 10ad Credit ...........ccooeeriieieiesee e 9.44
Concurrent sections, Article 7 scheduling and 10ad ..........c.ccccovveievinieniencecccee 7.15.3,7.23.1.2
Concurrent sections, definition OF ... 1.1.21
Concurrent Sections, ProviSioNS TOI .........ccciiiiiiiiiiine e Appendix V
Concurrent SeCtions, SUMIMEE SESSION .......cviieierierieriesiesiesiesresreeeereesee e see e sressessens 26.9.1
Confidentiality of pre-employment material in personnel file ........c.ccccoccevvvervenene. 8.2
Consolidation of grievances, action by Executive Council ............cccccoveveiieivenene. 5.7.3
Contents of a NOtICE O GIHEVANCE .......cccvviiiiieiecie e 5.3.3
Contract day, definition Of ..o 1.1.22
(Of0] 1 7= Tox B =T [F =1 o] o OSSR 37
Contract Education, definition Of ... 37.1
Contract Education, not-for-credit-course defined .........cccoveviveieiienenienieee e 374.1
Contract faculty employee (non-probationary), evaluation of .............ccccooevvennne. 6.1
Contract faculty employee, definition Of ... 1.1.7
Contract Instruction, definition O ...........ccccviiiiiiii e 37.2
Contract INStruction, PrEMIUM PAY ......c.eovererreieieierieste et 37.2.7
Contract Instruction, salary fOr ... 37.2.4.1
Contract Instruction, waiver of reemployment preference ..........cccccovvveniiieninnnnnns 37.24.3
Contract (probationary) faculty employee, evaluation of ............ccccccovviieiiieiicnen. 6A
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Contract reduction, other than pre-retirement conditions.............ccooevenienierceienee. 18.12

Contract Review and ConsUItatioN ............ccooviiiiiiiiiniiee s 29
Contract REVIEW COMMITIEE .......eoiiiieiieiieeie e e 29.1
Coordinator, Tenure Review, responsibilities of ..., 6A.2
Copyright (see Intellectual Property)

Core Committee, teNUIe FEVIEW PrOCESS .....cveireeireeieereesieeeesseesseeseessaessesseesseessesseesees 6A.3, 6A.4
Correction of material in personnel file...........ccooiiiieii e 8.7
COoUNSEIONS, SAIANY ....ocveiciieiece et re s 25.5
Course 10ad fOr SUMMET SESSION .......coiuiiiiiiieiieie et 26.3
CWID (campus-wide identification [NUMDEr])......ccccovveveeieiiiiee e 1.1.23
Day-to-day SUDSEITULE, SAIAIY .......cooueiieiieie e 24.5
Deductions frOm SAIAIY . ........ccceiieieee e 3.3
Deferred compensation plans, purchase Of. ... 3.35
Definition of qualified part-time faculty employee, for benefits ...........ccccceevvvinennnne 22A.1
Definition of qualified regular and contract faculty employee, for benefits.............. 22.1
Definitions of terms used throughout the Agreement............cccceevvevveieiieseeresieennnns 1
Deletion of material in personnel file ... 8.7,8.8
Dental Care DENETILS ........coiiiiiiicce e 22.9
Disability, long-term insurance, DENefitS ..........ccoveiiiiiiiiii 22.11
Disposal of grievance hearing dOCUMENLS .........c.ccvveriverieiieereeie e see e 5.7.6
Distance 1earning, Class SIZE .......cocuiiiiiiiecee s 34.3
Distance learning, credit (PGA) for course development and/or conversion

to new platform/course management SYStEM ..........ccoiieierirrieienie e 34.5
Distance learning, load IMItatioNS ..........cccoviiiiiieiicc e 34.7,34.8
Distance [earning, tralNiNg . ......ccocueieeiiiii et nreas 34.4
Distance learning courses, SCheduling. .........cccooviieiieiiiiee e 34.1,34.2
Distance learning courses, technical SUPPOIT ..........ccooviiieiiieceee e 34.6
DiStrict/Senate FIEX DAY .......cccoeiiiiiiiiiisieee et 27.2
District committees, Faculty Association representation on ...........ccccceeeevverecnennnn, 3.7
District, defiNItION OF .........ooiiiiiiie e e 1.1.2
District Professional Development Leave Committee, dutieS...........cccevvvevvecveinennnn 17.13
District Professional Development Leave Committee, membership............c.cccee..e. 17.12
District representative, definition of, for a grievance procedure ............cccccvevvvevenen. 5.2.2
District retirement plans, part-time faculty ...........ccooeviiiniiii e 7.27
Disposition of evaluation forms for faculty employee .........ccccoeviviiiiiivieiicceen, 6.2-6.4
Division ASSISTANT, SAIAIY .......coviieiieiice e 25.3
Domestic Partners, Paid BENETitS ........ccccovveiiiiiiicc e Appendix L
Donation OF SICK 1AVE .......ccveiiiiecie e 16.20
Due process complaints, filing Of ... 6A.17, 6A.18
Due process panel, COmpOSItION OF ..........cccooiiiiiiiiiee e 6A.17
Due process panel, reasons fOr ..........cccvoiiiiiiiie i 6A.17
Due process panel, recommendation ...........ccoceiereienenineneeee e 6A.20
Due process panel, required training ..........ccoceeieiieie s 6A.16
Due process pool fOr TENUIE FEVIBW . .......ccviiiiiieieiiesiesee e 6A.16
Dues, Faculty ASSOCIAtION .....ccecviiieiicie et 4.1
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Dues, payroll deduCtion TOF...........oiiiiii i 4.2.1

Dues, failure to comply with requirement to pay dU€sS .........ccoevververieerreriesieseeiens 4.6, 4.7
Duration of District-Faculty Association Agreement .. ........ccocevvereerenieenenieseeneens 32.1
Duties, faculty employee, on partial [€aVe ..........cccevviiiiiieiice e 16.31
Duties, faculty employee, PriMary .........ccooioiiiiiiieienie e 10.7
Duties, faculty employees in Contract EQUCALION ........cccccoeveiieiieie e 37.2.5
Early Notice Incentive (Specifying a Future Retirement Date)..........cccocevveiveieennns 20

Early summer session, assignments — Memorandum of Understanding ................... Page 294
Early summer session, definition OF ... 1.1.20.1
Educational Administrator, responsibilities Of ............ccccooeviiii i 1.14.1
Educational [eave, UNPaId ............cooiiiiiiiiiieiee e e 16.35
Effect of Agreement (FA - District AGreement) ......ccoccevivereiieesieese e seese e e 2
Eleven-month faculty employee, reduction in salary for days not on paid status .....10.12.2
Eleven-month faculty employee, required days Of SErViCe..........ccocvvivevverviiiesnennns 10.10
Eleven-month faculty employee, sick leave allowance...........cccoocovevenieneniciennn, 16.13.2
Email notification, Article 7 and Article 26 assignments .........cccceevevevivereeiesieennnns 7.4.1,26.4.1
Emeritus Program (formerly Retirement Incentive Program) ..........cccccevvvrveninennn. 19
Emeritus Program, Annual PIan ..o 19.6
Emeritus program, Annual Plan, form for ... Appendix Ul
Emeritus Program, appliCation fOr..........ccccveiiiiiiiie e 19.2
Emeritus Program, DENETILS ..o s 19.3
EMeritus Program, AUEIES ........c.coveieeie ettt nne s 19.5
Emeritus Program FIOWCHhart ... Appendix U2
Emeritus Program, personal Necessity 1aVe..........ccccveveviveieeiieiiee e 19.3
EMeritus Program, SAIArY ..o 19.3
Emeritus Program, SICK IAVE .........ccveiiiiiie e 19.3
Employee ASSIStaNCe PrOgram ........ccccccceiioieiie e se e 22.12
Employee, contract faculty, definition of ..., 1.1.7
Employee, faculty, definition Of ... 1.1.8
Employee, less than full-time, sick leave allowance ...........cccccoveviiieiienienccennn, 16.13.4
Employee, part-time faculty, definition of ............cccccoviiieii 7.1.1
Employee, regular faculty, definition of ..., 1.1.11
Employment of retired eMPIOYEES .......ccvoviiieiiice e 19,21
Employment record, COrreCtion OF ...........ccooiiiiiiiiiiie e 8.7
Employment record, definition of ... 8.1
Employment record, deletion of portion ... 8.7, 8.8
Employment record, release of information from............cccccooveiiiiiii v 8.1.3
Employment record, right to inspect by appropriate officials ............cc.ccoceririnnnnnee 8.1.3
Evaluation, administrative, duration of............cccccooeiiiiniiiii e 6.2.4.4
Evaluation, administrative, faculty emplOYee .........ccccoocvveiiiiieiiieni e 6.2, 7.10
Evaluation, contract faculty emplOYees ........c.cceiviiiiic i 6.1
Evaluation, contract (probationary) faculty employee ..........ccccoovieiiniiiiiinee, 6A
Evaluation, official, part-time faculty employee, designated to faculty employee ...6.2.3
Evaluation, official, PUrpoSe OF ..o 6.2.1
Evaluation, part-time faculty member who does not meet standards......................... 7.18

July 1, 2013 through June 30, 2016 299 September 2013



EVAIUALION, PEET ...ttt 6.4

Evaluation, procedure for official administrative ...........cccoceevevieiiiie e 6.2.4
Evaluation, probationary, duration Of ............ccoceiiiiiin e 6A.12.2
Evaluation, regular faculty emplOyee ........c.cccoeieiieii i 6.1
EVAlUAtioNn, SEIT ... e 6.5
Evaluation, student, of faculty employee ..........cccoveiviiiiieie e 6.3,7.11
Evaluation, temporary faculty employee ..o 6.1
Evaluation form, administrative and PEEI ..........cvcvevveieiieesieeie e Appendix J1
Evaluation form, administrative, diSposition Of ...........cccccceriiiininniiin e 6.2
Evaluation form, STUAENT..........c.ooieiiee e Appendix J2
Evaluation form, student, tabulation document...........cccooerieiiin i, Appendix J3
Evaluation forms, modification Of .............cooiiiiiiiiii e, 6.5
EXCNANGE TRAVE ... et et 16.27
Executive Council members, wWork assignments .........cccccvevvvvenieresieseesese s 3.4
EXecUtive Head, SAlary ... e 25.2
Exhaustion of sick leave, application for unpaid leave ...........cccccceeveievieieciesinennns 16.24
Expenses, reimbursement for travel ... 14.2
EXtENded SICK TEAVE ........ooiiiiiieieee e 16.22, 16.23
Extended sick leave, "basic monthly earnings”, definition of ...........cccccoocviiinne 16.23.1
Extra-duty assignment as part of normal load .............ccccoeviiieiiicccc e, 11.1
Faculty Association, definition Of ... 111
Faculty Association-District Agreement, duration of ...........cccccceviviiivieniesie e 32.1
Faculty ASSOCIATION QUES ......cooviiiiiiieiiiie ittt ae s 4.1
Faculty Association, exclusive representative of the bargaining unit ....................... 2.7
Faculty Association, representation 0N COMMILIEES ........cceevvieeieniiesiin e 3.7
Faculty AsSOCIAtioN, MGNES .....ccvi i 3.1
Faculty Association Scholarship FUN .........ccooeiieiiiic e 411
Faculty AsSOCIAtioN, SEIVICE TEE .....ccii e 4.1
Faculty employee, contract, definition of .............ccocveiiiie i, 1.1.7
Faculty employee, definition Of ... 1.1.8
Faculty employee, disabled, January 1, 2008 and thereafter, benefits .................... 22.11
Faculty employee, duties of regular and CONtract...........ccccevcveveviieiiieiesieneee e 10.7
Faculty employee, duties of, in Contract INStruction ............c.cccccvevviieviieresieseenns 37.2.4
Faculty employee, evaluation form, disposition of ..........cccccevevieiiiiniienee e 6.2-6.4
Faculty employee, individual study classes, limitations .............ccccvevevveveiiiccnennns 9.7
Faculty employee, part-time temporary faculty employee, definition of ................. 7.11
Faculty employee, part-time faculty member, definition of .............cccooeviiiiienns 7.1.2
Faculty employee, personal Nnecessity 18aVe ...........ccoriiiiiiiiicieien e 16.1
Faculty employee, probationary (contract) official evaluation process for tenure ....6A.12
Faculty employee, professional contributions of .............ccccocvviiiiieini i 10.7.1
Faculty employee, released time for processing of grievance.............cccccccevvevveiiennnnn 5.6.4
Faculty employee, regular, definition of ..o, 1.1.11
Faculty employee, right to part-time assignment for regular and contract faculty....10.6
Faculty employee, SAIAries ..o 24
Faculty employee, special project classes, limitations .............ccceceveveivieinece e, 9.7
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FACUILY FIEX DIAYS ...cveeiieieeiiieiieeie sttt sttt nne s 27.3

FACUILY SAIATIES ....eveeieeeieceeee ettt e sne e sae e e sreenreeneens 24.1

Faculty Salary Schedule, child development...........cccooiieiiiiininne e Appendix B
Faculty Salary Schedule, full-time faculty.........c.cccceoviieiieii e Appendix A
Faculty Salary Schedule, part-time child development ... Appendix B1
Faculty Salary Schedule, part-time faculty ..........ccccoov e Appendix C
Faculty Salary Schedule, part-time hourly...........ccooiiiinii e Appendix G
Faculty Salary Schedule, part-time hourly, non-credit (adult) education.................. Appendix E
Faculty Salary Schedule, SUDSEITULE ..........cocooiiiiiiie e Appendix D/D.1
Faculty Senate(s) Release Time — Memorandum of Understanding .............c.ccoc.... Page 293
FACUILY SEIVICE ATA(S). . cvverreetearieitiesii e siee sttt sttt sttt sbeeneesnee e 1.1.24,15.5-15.9
Faculty, summer session, priority in selection Of ...........ccccoocvvveiieiicin e 26.1

Family MediCal LEAVE ........cceiiiiieiieii ettt 16.25

Family MediCal LEAVE ACT ......c.ocveiiee ettt ae e nne s Appendix T1
Family Medical Leave, application fOrm ... Appendix T2
Family Medical Leave, medical certification statement .............cccocvevvvieiivereiinnnn, Appendix T3
Family Medical Leave Insurance, paid, part-time faculty employees...........c..c....... 16.26.2
Filing a formal grievance, procedure fOr ........cccoeiiiiieiiieie e 5.3.3

Filing a formal grievance, Who may file ... 53.1

Filing @ NOtICE OF GIIEVANCE .....ocviivieiicieciiese e nne s 5.3.3

Filing a reassignment request, Procedure fOr .........cccoveiierenienieii e 12.2

Filing a transfer request, procedure FOr ........ccoviieiieii i 13.2

Filing of due process COMPIAINTS ........oouiiiiiiiiiie e 6A.17, 6A.18
FIEX DAY, COIBGE ..ooiieeie ettt sre e 27.2

Flex Day, College, part-time faculty employee paid participation .............c.cccccuenneee 27.2.1

Flex Day, DIStIICH/SENALE .......ccveieiieiieie et e e nne s 27.2

FIEX DAy, FACUILY .....ocveeii e et 27.3

Flex Day, individual faculty employee, proposal for activity/project ...................... 27.3

Flex Day, Individual Proposal for Faculty Flex Day .........ccccocevviiviiciiieveicieee Appendix H4
FIEX DIAYS ...ttt bbbt bbbt 27.2-.27.4
Flexible Spending Account (IRS Section 125), deductions for .............cccccveveiienne 3.3.1.1
Formal grievance, filing OF ..o 5.3

Full annual load, definition of for PDL PUIPOSES .......cccciveiiieieiieie e 17.2

Full salary, definition of, for professional development leave purposes .................. 17.5
Full-Time Faculty Salary SChedule ... Appendix A
Full-time 1eave, UNPAIT ......ccooiiiieeee et nne s 16.31 - 16.35
Full-time leave without pay, salary adjustment ...........ccccccveveiieiieeie e 16.33
Full-time load, Non-Credit (Adult) Education Faculty ............ccccooviiiiinininnen 33.3

Funding of Professional Conference FUNd .............cccoviiiieiiiic i 36.1

Funding of Training/Retraining StIPENd ..........ccceiiiiiiiiiiiecee e 35.1

General provisions, Faculty Association-District Agreement ..........ccccceevevveevvenenne. 1

Grade submission, procedures in cases of non-compliance ...........ccccocvevvneiiinnnnns Appendix Q
Grievance and conciliation service charges, employees not Association members ..4.12
Grievance, definition OF ..o 5.2.1
Grievance FIOWCHAIT ...........ooviiiccce e Appendix N2
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Grievance Form (NOtiCe Of GIEVANCE) .......ceeveeieiiiiieie et Appendix N1

Grievance, faculty employee under termination, reduction-in-force ..........c.c.c.c....... 15.11
Grievance, hearing, arbitrator's XPENSES ........ccccereerierierieie e e 5.6.8
Grievance, hearing, arbitrator's repOrt .........cccccevvereiiesie e 5.6.6
Grievance, hearing documents, disposal Of ...........cccooviriiiiiiiic e 5.7.6
Grievance, hearing, representation at ..........cccccvecerieeiieresieese e 5.3.2
Grievance, hearing, time lIMItS ... s 57.1
Grievance, INternal FEVIEW OF ... 54
Grievance, NOtICe, CONENES OF .....c.oiiiiiii i 533
(O oY Vot o] o To=To ] (OSSR 5
Grievance, procedure for filing ........ccoooviiiiiiei s 5.3.3
Grievance procedure, termination, reduction-in-force process ..........ccccoeervverereene 15.11.1
Grievance, request for arbitration by Faculty Association ...........ccccecevienienicinnnn. 55
Grievance, Who mMay File .......ccooveiiiie e 53.1
Grievances, consolidation of, action by Executive Council ............ccoocevveiiiervinnnn. 5.7.3
Handbook, District TENUIe REVIEW ..........ccciiiiiiiiiieiesiese e 6A.1, 6A.12
Health benefits, dental Care ... 22.4.9
Health benefits, dependents of faculty employees .........cccooveviiieeivcie e 22.2
Health benefits, dependents of retired faculty employees .........ccccocvvveiiiiinininenns 23.1
Health benefits, dOMESHIC PArtNErS .........ccoveieiiiie e Appendix L
............................................................................................................................ 22.14,22A.8, 23.1
............................................................................................................................ 23A.7
Health benefits, faculty employees disabled January 1, 2008 and thereafter ............ 22.11.1
Health benefits, Medicare, retired faculty employees .........ccccocvvieiiviieiieeresiiesneins 23.6, 23A.5
Health benefits, part-time faculty employee.........cccooviiiiiiiiin e 22A
Health benefits, part-time faculty, eligibility for ..........ccocooiviii i, 22A.1, 22A.4.3
Health benefits, regular and contract faculty ............ccccoovveviiiie i 22
Health benefits, regular and contract faculty, eligibility for ... 22.1
Health benefits, retired faculty employee ..........cooveiiiiiiicieccee e 23, 23A
Health benefits, retired faculty employees with state disability allowance............... 23.2.2
Health benefits, retiree “bridge program” for post-July 1, 1997 hires ..........c.coc..... 23A.5
Health benefits, retiree, for faculty hired after July 1, 1997 .......cccoooiiiiiiiiiiinen, 23A
Health Benefits, same-sex domestiC PArtNers .........cccccceviveveiiieieese e ese e 22.14,22A.8, 23A.7
Health benefits, SUNVIVING SPOUSE .......ccccoiiiiiiiiiieie et 23.9.1
Health benefits, Unpaid 16AVE .........cccove i 16.31
Health benefits, unpaid leave, reimbursement to district for ............cccoeevcvnieiinnnnn 22.13
Health benefits, VISION Care........cccoviiieiiiiiieieee e 22.8
Health benefits, Waiver 0Of COVEIage .........ccoiviiiiiiicie e 22.7,23.3.1
Hearing, arbitration ..........ccooovoiiiie e 5.6
Hearing, arbitration, attendancCe at...........cccevieieiieiiee e 5.6.3
Hearing, arbitration, released time for participants ...........cccoociveviveie i, 5.6.4
Hearing, grievance, arbitrator's report ..........coveieieiene s 5.6.6
Hearing, reduction-in-fOrce PrOCESS .......c.ccvveiiiieiieiie et 15.11.2
HOUIS and SCNEAUIING .....oviiviiiiieieee e 10
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Hours of leave to be deducted for abSENCES .........ccovviiiieniiie s Appendix F

HOUIS OF SICK TBAVE ... 16.16
Human Resources, District Office of, definition ...........cccoooviiiniiiiiiiieee 1.1.26
Immediate family member, definition of, for personal necessity leave reasons........ 16.7
Immediate family member, definition of, for bereavement leave ..............cccceenee. 16.8.1
Individual employment CONIACT .........cccveiieieiicce e 1.3
Individual faculty employee proposal for Faculty Flex Day .........cccccocevviiiiiinieenee. 27.2.3
Individual Proposal for Faculty Flex Day, form for .......c.cccccovieviviinicin e, Appendix H4
Individual study classes, limitations for faculty employees ...........cccoovvviiiiiinnnnn 9.7
Industrial aCCIAENt [RAVE .........cviiiiie s 16.28.3
Insurance benefits, long-term diSability..........cccooiiiiiiiiii 22.11
Insurance, Life, DENETILS .......ccoviiiiie s 22.10
Intellectual Property, COPYIIGNT .......ccoiiiiiiiie e 39.2.5,39.3-39.8
Intellectual Property, definitioNS .........ccceiieieiie e 39.2
Intellectual Property, OWnership rghts ... 39.3-39.6
Intellectual Property, PAtENt ...........ccooeeieiieii e 39.2.6, 39.3 -39.8
Intellectual Property, royalty distribution rights ... 39.8

Intent to Participate Form, Paid Office Hours Program, part-time faculty................ Appendix S2
Intercession, definition OF ... 1.1.18
Internal review, grievance ProCEAUIE ..........ccueiverieeriesiesieeie e e ee e sre e sree e enee e 5.4
Intra-session, definition OF ... 1.1.19
Invalidity of any Agreement ProViSiON .........cccccvverierieeneereseeseese e e eee e e 2.3

Issuance of Assignment Contracts, Articles 7. and 26 ..........ccccovvvvenniinic e 7.4,26.4
Issuance of Assignment Contracts, Articles 7 and 26, email notification ................ 7.4.1,26.4.1
JUIY AULY, TEAVE. ...t 16.29

Late assignments, Article 7, use of reemployment preference list ...........cccccevvenenn 7.15.4

Late Grade POLICY ...cueoeiiiecice et Appendix Q
Layoff, avoidance of, by reduction-in-CoNtract ...........ccccceviveienieeninnin e 15.4

Leave, DEreaVEIMENT .........ccccvoiieie e 16.8

Leave, college assigned DUSINESS .........cccooiiiriiiriieieiese et 16.30
Leave, donation of sick leave to other District employee........c.ccccovvveveviieveeiieieenns 16.20
LEAVE, EXCNANGE. ... ettt sttt nre et reene s 16.27
Leave, family MediCal ..........ccoviieiiii e 16.25
Leave, Family Medical Leave Act/California Family Rights Act ...........ccccovvineee. Appendix T
Leave, full-time faculty, UNPaid ...........cccoiieiiiiciec e 16.31
Leave, INAUSEIIAl ACCTABNT ......ocveeieicceie et 16.28.3
LEAVE, JUIY AULY ..ottt ettt ettt e et e et esneesae e e sreenneennens 16.29
LeaVe, IEQISIALIVE .....c.eeiiieie e 16.28.2
LEAVE, MALEINILY ...viiiiieiiiieccie et re et e e re e stesneesraenne s 16.19
LEAVE, MITITAIY ...veeiteeieee ettt sreesteeneesneenre s 16.28.1
Leave, paid family leave insurance (PFL), part-time faculty employees ................. 16.26.2
Leave, part-time faculty, unpaid for one academicC year..........ccccccevcvervrienineresinnnnns 7.3

Leave, personal necessity, definition of ... 16.1

Leave, personal necessity, maximum days, full-time faculty .............c.ccccooninnen. 16.1

Leave, personal necessity, maximum days, part-time faculty ..............cccoceeveiiennnnn 16.2
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Leave report, initiation by division OffiCe ...........cceviiiiiinii s 16.36.1

Leave report, timeling for filiNg ......cccccooi i 16.36
LLBAVE, SICK ...t e ae s 16.12
Leave, state disability (SDI) for part-time faculty employees............ccccocevvvervinennnn. 16.26
Leave, state disability (SDI), responsibility for filing for benefits ............cccceeene. 16.26
LEAVE, UNPAIA ...c.viieiiiiieieeiie ettt sttt e e te e e sna e teeneesraeneeneennaenneas 16.31 - 16.35
Leave, unpaid reduction in sick leave allowance .............ccoocveieniininninic e 16.14
Less than full load, additional assignMmeNt ............ccccveveiienieeie e 11.1
Letter of resignation, appropriate information .............cccoceveiinnnii i 30.2
Librarians, SUMMEr SESSION SAIAIY ........cccueiieiieiieriee e 26.10
LITE INSUFANCE ..ttt sttt bttt st sneenbe e b 22.10
Limitation Of CIaSS SIZE .....coviiiiiieiee e 9.4
Limitations, special project classes for faculty employee ..........ccocveviiiiiiiiciinnnn, 9.7
Limitations, Class Preparations ...........cccccuevveieiieresie e se e sie e sre e esreenee s 9.5
Limitations, individual study classes for faculty employee ...........cccocerviniiiiinnnns 9.7
Limitations on personal NECESSItY I€AVE .........ccevieiieiiie i 16.6
L 080 AN CIASS SIZE ....veevviieieiiieieee ettt et sbe e 9
Load and Class Size (Multiple Levels in a Single Class) - Memorandum of

UNAEISANGING ..ot et e Page 280
L0ad, CONCUITENE SECLION ......oiuiiiiiiieiieieie ettt 7.23.1.2,9.44
Load, full-time faculty, definition Of ... 9.2
Load, Non-Credit (Adult) Education FaCulty ..........cccoceviieiiiieiieic e 33.3
Load factors, change from four to three decimal places .........ccccccovvviiiiiiiiiininnnns 7.23.1.1,9.3.1
Load limitation, part-time faCulty ...........ccoiveiieii i 7.1.1,7.21-22
Long-term disability insurance Denefits .........ccocoiieiiiii e 22.11
Long-term disability insurance benefits after sick leave used ...........ccccccevvvervinnnnnn 16.24
MALEINILY TEAVE ...c.veiiieiieieic ettt et et e e sreesteanee s 16.19
Maximum class size, definition OF .........oooviiiiii e 94.1
Medical and hospital benefits (see Health Benefits)
Medical necessity exemption, part-time faculty ...........ccccoociiiiiiiiiiii e 7.17.2.1.16.5
Medicare obligation, retiree, pre-1997 hires ........ccccvvveveiieeve e 23.6
Meeting and negotiating, released time fOr ... 3.6
Meetings, maximum number faculty required to attend ............ccccoeviveiiiiiiiccees 10.9
Membership, Professional Development Leave district committee .............ccccvenen. 17.12
Memorandum of Understanding — Administrators Teaching .............cccocevvveveiiennnn Page 273
Memorandum of Understanding — Child Development Center (Faculty Transfer)...Page 280
Memorandum of Understanding — Child Development Teachers (Load) ................ Page 280
Memorandum of Understanding — Commencement EXErcises ..........cccooevvvrvreennen. Page 289
Memorandum of Understanding — Early Summer Session (Assignments) .............. Page 294
Memorandum of Understanding — Faculty Senates - Release Time ...........cccccecveneee. Page 293
Memorandum of Understanding — Load and Class Size ........cccccceevvvveviveveiiveinennns Page 288
Memorandum of Understanding — Parity Definition for Part-Time Faculty ............. Page 285
Memorandum of Understanding — STRS Service/Full-Time Equivalency (FTE) ....Page 292
Mileage reimbursement, service at several places in disStrict ...........c.ccocooeriiiinnnnnn 14.1
MITITANY TBAVE ...ttt re e ae e s re et 16.28.1
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Minimum class size, definition Of ... 94.1
Multiple Levels in a Single Class, (Load and Class Size) — Memorandum of

UNAEIStANGING .eovviiiieiiieieiie e et e Page 288
Mutual consent, employee's Work schedule ............ccooveiveiiiece e 10.4
Negative material in personnel file, right to respond to SamMe ...........ccoceevvniieieenne 8.4
Negotiating and meeting, released time for...........ccooov e 3.6
Negotiating team, WOrk aSSIGNMENTS ........cciriiiiirieie e 3.5
New material in personnel file, addition of ..........cccccoeiiiieiiiie e 8.5
Non-compliance of Article 4 (organizational security), notification of .................... 4.6
Non-Credit (Adult) EUCALION .......ccocveiieiieie e 33
Non-Credit (Adult) Education Faculty, definition of ..........ccccoiiiiiiniiics 33.1
Non-Credit (Adult) Education Faculty, 10ad ..........cccccoovviveiiiieiece e 33.3
Non-Credit (Adult) Education Faculty, responsibilities............c.ccooeviiiiiinienieennns 33.2
Non-disCrimination, ProteCHIONS .........cvcueiiereeiesee e e srae e 28
Non-teaching assignments, part-time hourly salary schedule ............cc.cccoociiienns Appendix G
Normal academic work day, definition of ...........cccoovviiii i, 10.1
Normal academic work week, definition of ..., 10.2
Normal load, extra-duty assignment as part Of ...........ccccevcveveiieiieeie s 111
Not-for-credit-course defined in Contract EQUCALION ...........ccooveieiiiiieiieieeieciee 374.1
Notice of Grievance, amendment t0 ...........cocovvririirieieie e 572
Notice of Grievance, CONENES OF ........oiiiiiiiiiie e 533
Notice of Grievance, definition OF ... 5.2.6
Notice of Grievance, fIliNG OF ........oco i 5.3.3
Notice of GrievanCe, TOIM ........ccoe i Appendix N1
Notification of Assignment Contract, Articles 7 and 26 .........ccccccevveieiinienienennnns 74.1,26.4.1
Notification of non-compliance with Article 4 (organizational security) ................. 4.6
Notification of termination, reduction-in-force, Board copies to Faculty
F N0 [od - LA o] o USRS 15.10
Obijection to Payment of Fees, Statement ..........cccccevveveiieiiese e 4.8
Obligation to Meet aSSIGNMENTS .........coceiiriiieieieree e 10.7
Office Hours, distance learning faculty (includes online teaching) ........c...cccceeue... 10.8.2,7.24.2.2
Office hours, part-time faCUlty ...........cccooiiiiiiii 7.24
Office hours, regular and contract faculty employee ........c.ccccovveveiiieie e 10.8
Official evaluation process for probationary (contract) faculty employees
FOT TBNUIE ...ttt re e e 6A.12
Official evaluation, PUrPOSE OF ........ccuiiiiiiiiieieicre e 6.2.1
Official trips, travel eXpenses FOr ... 14.2
On-campus personnel file, definition Of ... 8.1.2
Online assignments, SCedUIING .........cocvoii i 34.1-34.2
Optional payments, in lieu of Faculty Association dues or service fees ................. 4.10
Organizational SECUTILY .........ccviiieieeie et re e e 4
Organizational SECUIILY PrOVISIONS .........cooiriiirieiieniesie ettt 4.1
Other subject-matter areas, reassignMENt t0 .........ccccveeveeiieiiese e 12.4

“Overload ” (see Article 7)
Paid benefits (see Health Benefits)
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Paid benefits, pre-retirement reduction in CONIact ...........cccceevvveeiiieiiieiie e 18.5

Paid benefits, unpaid leave of abhSENCE .........cccevviiiiieiiie e 16.32

Paid Office Hours Program for Apprenticeship Faculty, form .........c.ccccovviiiinnn. Appendix S3
Paid Office Hours Program for Part-Time Faculty ...........ccccvveviveiiiiniecce e, 7.24

Paid Office Hours Program for Part-Time Faculty, form ..........cccoooviiiiiiiniinnenn Appendix S2
Paid Office Hours Program for Part-Time Faculty, form, filing deadline................. 7.24.3.1

Paid Office Hours Program for Part-Time Faculty, apprenticeship, form ................ Appendix S3
Parity Definition, part-time faculty — Memorandum of Understanding ................... Page 285
Part-time assignment, regular and contract faculty employees .........c.cccocevvvervinnne. 10.6
Part-time Child Development Salary Schedule ...........cccoovveiviiiiiecie e Appendix B.1
Part-time faculty employee, additional cOmpensation .............cccocevveevenienieeneeeennes 7.25
Part-time faculty employee, alternative retirement plan (PARS) .......cccccccevvvervenenne. 7.27.8
Part-time faculty employee, compensation for termination of assignment .............. 7.215
Part-time faculty employee, definition Of ...........ccooveviiiiiiec 119,711,712
Part-time faculty employee, district retirement plans..........ccccooeevveriiienienenie e, 7.27
Part-time faculty employee, load limitations ............cccocevviieiierii e 7.21
Part-time faculty employee, non-credit (adult) education . ...........ccccceveveeivieicinnnn. 33

Part-time faculty employee, Orientation ...........ccccoeveiieieieese e 7.1.1,7.25.1
Part-time faculty employee, paid benefits (sample affidavit) ...........ccccooervniiinn. Appendix K
Part-time faculty employee, paid benefits ........cccccvovviiiiiieie i 22A
Part-time faculty employee, paid benefits when Medicare-eligible ............cc.ccccoc..... 22A.1.3.1
Part-time faculty employee, personal necessity leave ..........ccccccoeevieveiieiiiesnennene 16.2
Part-time faculty employee, retirement plans .........ccoccoeeiieniinene s 7.27
Part-time faculty employee, service credit, accumulation of..............ccccevivervenenne. 7.21.1
Part-time faculty employee, service not applicable to 67 percent load limit............. 7.21.2-7.214
Part-time faculty employee, sick leave allowance ..........ccccoccvvveviieriniesiieneece e 16.15

Part-time faculty employee, termination, reemployment preference in a division....7.16, 7.18
Part-time faculty employee, termination exemptions (reemployment preference) ...7.17
Part-time faculty employee, termination, service credit for non-compliance

with Article 4 (organizational SECUILY)........ccceiviiriiiiiiieee e 4.7
Part-time faculty member, assigned and required duties .............cccccveverieeiieerecnenne. 7.20
Part-time faculty member, assignment request and preferences ............cccocvvvvvennen 7.2
Part-time faculty member, assignment, definition of ............c.ccooeiiiiiiciiccc, 7.15.1
Part-time faculty member, cancellation of assignment...........ccccoevevniiniiinceen 7.8
Part-time faculty member, definition of.............cccoooeiiiiiicc e, 7.1.2
Part-time faculty member, evaluation of ...........cccccoviieiiiiiiiiei e 6.1,7.10, 7.11
Part-time faculty member, load limitations for full-time teaching overloads ........... 7.22
Part-time faculty member, longevity step on salary schedules .............ccccocvinnnnne. 7.23.3
Part-time faculty member, Notification of Assignment Contract ...........c..cccccveeueenee. 74,75
Part-time faculty member, reemployment preference, attainment of ....................... 7.9
Part-time faculty member, reemployment preference, termination of ..................... 7.16-7.18
Part-time faculty member, Salary ..o 245,246, 7.23
Part-time faculty member, scheduling and assignments ..............cccocveveiieeieere e, 7.2,7.3,7.15
Part-time faculty member, seniority for assignments ..........c.ccocvvvvies ceninenineeiiene, 7.12.1
Part-time faculty member, service credit, accumulation of ............ccccccveiiieinenene. 7.21.1
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Part-time faculty member, termination, service credit in a division ............ccccce..e. 7.16-7.18

Part-time faculty member, withdrawal of assignment.............cccoceviveieiieniiece e, 7.14
Part-time faculty, Parity Definition ... 7.30
Part-time faculty, Parity Definition Memorandum of Understanding ...................... Page 285
Part-time Faculty Salary SChedule...........cccooiiiiiiiii e Appendix C
Part-time Hourly Salary Schedule (Non-Credit (Adult) Education)............cccccveueenee. Appendix E
Part-time Hourly Salary Schedule (for Non-Teaching Assignments) ..............c.c...... Appendix G
Part-time temporary faculty employee (see Part-time faculty employee)
Partial 1eave, UNPAIT ........ccooiiiiiie e 16.31
Partial unpaid leave, personal necessity leave credit............cccooveveriieienieiieereeiene 16.32
Partial unpaid leave, Salary fOr ... 16.32
Partial unpaid leave, sick leave Credit............cccevveieiiieiie e 16.32
Participants at arbitration hearing, released time for ...........cccocvviiiiininniiice 5.6.4
Patent (see Intellectual Property)
Payments, in lieu of Faculty ASSOCIAtION AUES ........cccooverieiiiiieiieneeie e 4.10.2
Payroll deduction for Faculty Association dues or service fees .........cccccevvvevvernennn. 4.2
Payroll deduction form, revocation of/by employee .........ccccovvieiiiniiineee 4.5
Peer and Administrative Evaluation FOrmMS ...........cccooveieiieiieie e Appendix J1
PEEI EVAIUALION ...ttt s 6.4
Personal necessity leave, deduction for a day's leave .........cccccocveveviveiecieiiececnene 16.3
Personal necessity leave, definition Of ... 16.1
Personal necessity leave, equivalent NOUIS ...........cccvevveieiiiene e 16.3
Personal necessity leave, less than a full day ..., 16.3
Personal necessity leave, Imitations Of ...........ccccovveiiiiiiicc e 16.6
Personal necessity leave, part-time faculty employee ... 16.2
Personal necessity leave, EMEritus Program ..........cccccooevieeivenesieesieesessee e e enee s 19.3
Personal necessity leave, when on partial unpaid leave ............ccccccoveveiieieececnenne. 16.32
Personnel file, addition of derogatory material.............ccocoovriiiiiineinereee, 8.5
Personnel file, anonymous material, definition of ...........ccccooviiiiiiiiiiccicce 8.4
Personnel file, correction or deletion of material in ..........cccccovveieiiiniie e 8.7-89
Personnel file, prohibition against Board action on material not in personal file .....8.6
Personnel file, response to material iN.........cccccovviieiieiesie s 8.9
Personnel file, right t0 INSPECL .......covveiiiiieceee e 8.1
Physical disability of faculty employee ..o 28.1
Physician's statement for SICK [€aVE ...........cccociiiiiiiiicc e 16.18
Placement on Salary SChedule ... 24.1
Post-retirement earnings, STRS IMItation ..o 19.3
Post-retirement Employment, 180 day prohibition.............ccccocvviieiencieniiineee 7.1,19.1
.............................................................................................................................. 21.1, 26.2
Post-retirement Employment (Article 21), asSIGNMEeNts .........cccoveverencreninenennenn 21.1
Post-retirement Employment (Article 21), duration..........ccccceeevieveeiesiieseece e 21.1
Post-retirement Employment (Article 21), request for .........ccccceveieneniieniiinieen, 21.3
Post-retirement Employment (Article 21), salary ........cccooevveveiicieecece e 21.2
Posting of "Announcement of Employment Opportunity” NOtiCe ..........cccccovreneee. 7.30
Pre-employment material in personnel file, confidentiality of ...............ccccoeivenn. 8.2
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Pre-employment material in personnel file, definition of ..o 8.2

Pre-employment material in personnel file, retention of ............cccoooveveiiviiecncee. 8.2
Pregnancy and related conditions, maternity leave for ..........cccccooeviniininninic i, 16.19
Premium pay, Contract INSTIUCTION .........ccocveiiiieiiecece e 37.2.7
Prescription drug benefits (see Health Benefits)
Primary duties, regular and contract faculty employees ..........cccceveviveveiieneeinennn, 10.7
Priority in selection of summer session faculty ..........cccccovveiiiiiiinniiieeee e 26.1, 26.2
Probationary (contract) faculty employee, applicable provisions ...........ccccccecveuenee. 6A.12.1
Probationary (contract) faculty employee, definition of...........cccoccovviiiiiiiiiine. 1.1.10
Probationary (contract) faculty employee for tenure, evaluation of ......................... 6A
Probationary (contract) faculty employee for tenure, purpose of process ................ 6A.1
Probationary (contract) faculty employee, official evaluation process for tenure ....6A.12
Probationary (contract) faculty employee, professional growth requirement ........... 6A.1
Probationary (contract) faculty employee, SUPPOIt SEIVICES........ccevvereeierieerieeeenne 6A.1.2, 6A.2
Probationary period for probationary (contract) faculty employee,

phases in the process and PUrPOSE OF .......cccoveiiiieiieii e 6A.1
Probationary year, definition Of ..o 6A.1.2
Prob-zero year, definition Of ... 6A.1.2.6, 6A.1.2.7
Professional Achievement Award, application form ...........ccoceviiiiiininiinneenene Appendix |
Professional Achievement Award, application ProCess ..........ccceevverivereereesieereeneennes 38.3
Professional Achievement Award, deferral by Board ............ccccooveviiiiieiiiicie, 38.7
Professional Achievement Award, eligibility for ..o, 38.2
Professional Achievement Award, payment Of ..........ccccooviiiiiininnnnese e 38.2.2
Professional Achievement Award, professional growth requirement for.................. 38.4
Professional Achievement Award, PUrPOSE OF .......cccoceiieiieiiiiinie e 38.1
Professional Achievement Award, Salary ..........cccocvevviiiiieeie e 38.6
Professional Achievement Award, special service requirement for. ......................... 38.5
Professional Conference Committee, composition and duties ...........c.ccoceeervrnnnnne. 36.3
Professional Conference FUNG ..........ccocvoiiiiiiieie e 36
Professional contributions, regular and contract faculty employees ...........c.cc.co...... 10.7.1
Professional Development Leave, amending approved plan ............cccooveveiiecnnenen. 17.15
Professional Development Leave, amending approved plan, form for .................... Appendix P2
Professional Development Leave, application procedure.............ccoevveveiieiverecnene. 17.9-17.11
Professional Development Leave, application form ..........cccccoeviienninininieieen, Appendix P1
Professional Development Leave, benefits ..o, 17.6
Professional Development Leave, committee membership .........ccccoceviveniiennnnnee 17.12
Professional Development Leave, compensation for ............cccceveviviieiieiecce e, 17.5
Professional Development Leave, Eligibility and Return Service ...........cc.ccoovvvneee. Appendix P4
Professional Development Leave, eligibility conditions for............cccceveviieinenenne. 17.1
Professional Development Leave, ensuring full retirement service credit ............... 17.5.2
Professional Development Leave, plan, appropriate substance and duration ........... 17.10
Professional Development Leave, report on completed leave ...........cc.ccocevirinnnnne. 17.16
Professional Development Leave, report on completed leave, form for .................. Appendix P3
Professional Development Leave, time limitations ..........ccccccovevieviniesinnieneceee 17.2
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Professional Growth Activity (PGA) Recording FOrMS ........ccccoovveviiieninnenieneeee, Appendix O

Professional Growth Activity (PGA), reqUIremMent .........ccccevvevevieereeresieeseeseeee s 6A.1, 6A.6.5,
............................................................................................................................ 38.4,
............................................................................................................................ Appendix A
............................................................................................................................ Appendix B

Professional growth activity units for tenure review committee service.................. 6A.4.7

Professional growth requirement, Professional Achievement Award ...................... 38.4

Program Administrator, responsibilities of ..o 1.14.2

Program, Employees ASSISTANCE .........ccueiiiiieiiiie et 22.12

Qualifications for assignments, reemployment preference, part-time faculty ........... 7.12

REASSIGNEA TIME ..ottt et et besneenreas 25.1

Reassignment, qualifications fOr ...........cccoiiiiiiiiiee e 12.1

Reassignment to other subject-matter areas ..........cccceveveereniiniee s 12.4

Reduced Workload Program, annual consultation with appropriate administrator...18.8

Reduced Workload Program, application for ... 18.8

Reduced Workload Program, change in percentage of reduction.............c.cccceeevennenn 18.9

Reduced Workload Program, contribution to retirement plan ...........cccocoevviieiennnne 18.7

Reduced Workload Program, dUration ...........cccceevereiieeieesesieeseese e e e see e 18.4

Reduced Workload Program, eligibility fOr ... 18.2

Reduced Workload Program, faculty dUties...........ccccvevevieeiecie i 18.6

Reduced Workload Program, load configuration for two-quarter contract .............. 18.8.1.2

Reduced Workload Program, load reduction for eleven- and twelve-month ........... 18.8.1.3

Reduced Workload Program, maximum dUration ............ccecceeverieeneeienieeneeniesenseens 18.4

Reduced Workload Program, paid Denefits .........ccccccevieiviieiiieie e 18.5

Reduced Workload Program, participation request form .........c.cccocevvvininiennnnncns Appendix W

Reduced Workload Program, request fOr ..........ccvveiviieiieeiece e 18.8

Reduced Workload Program, withdrawal ...............cccooeiiiiiiiiciece e 18.4

Reduction in contract to avoid 1ayofT ... 15.4

Reduction-in-force, alternate assignment, in lieu of ...........ccccoeviiiiiii i, 15.3

Reduction-in-force, assignment to render service in an FSA ........cccccvvevieiieniennnns 15.6

Reduction-in-force, Board reasons fOr ... 15.2

Reduction-in-force, competency for FSA ..., 15.6.1

Reduction-in-force, definition Of ... 15.1

Reduction-in-force, eligibility for additional FSA(S) ......ccccovriiiiiiieiiiiierceeeee, 15.5.1,15.8

Reduction-in-force, Faculty Service Area (FSA) .....coooieiieeie i 155-15.9

Reduction-in-force, FSA, SENIOTILY .....ccccviiieiieieiieie e sae e 15.5.3

Reduction-in-force, NBArING ........cccvcvieii e 15.11.2

Reduction-in-force, layoff/termination ...........cccoveiiiiiiieneee e 15.5

Reduction-in-force, layoff/termination, paid benefits ...........ccccoovveiiiiiciiece 15.12

Reduction-in-force, layoff/termination, rehire provisions...........cccccccceviieniiiennnnnn. 15.13

Reduction-in-force, notification of termination, Board copies to Faculty

LT Tod - LA o] o PSS 15.10

Reduction-in-force, termination, grievance proCedure ..........c.cceuvvereeieeveeresiveseennens 15.11.1

Reduction in normal duties due to special assignment ............cccocvverencieninencennn, 25.4

Reduction in pre-retirement contract, written request required ............cccceevevvervennne 18.8
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Reduction in salary, eleven-month employee, for days not on paid status................ 10.12.2

Reduction in salary, ten-month employee, for days not on paid status ................... 10.12.1
Reduction in salary, twelve-month employee, for days not on paid status ............... 10.12.3
Reemployment preference, attainment of, part-time faculty employee .................... 7.9
Reemployment preference, qualifications for assignments,

part-time faculty EMPIOYEE .........ccveie e 7.12
Reemployment preference, retention of status under specified conditions .............. 7.17
Reemployment preference, termination of, part-time faculty employee.................... 7.18
Regular academic year, definition of, for hours and scheduling .............ccccoevennn 10.3
Regular faculty employee, definition Of ........c.cccoooiiiiiiiie e 1.1.11
Regular faculty employee, evaluation Of ... 6.1
Regular faculty employee, personal necessity leave non-cumulative ...............c....... 16.4
Regular faculty employee, sick leave allowance when on leave without pay .......... 16.14
Regular faculty salary schedule, SUMMEr SESSION ........ccccovevierieiiieieee e 26.4
Reimbursement for paid benefits when on unpaid leave ...........cccciviiiiiineiienns 16.32
Reimbursement of expenses for travel ... 14.2,14.3
Reimbursement to District for benefits during unpaid leave .............cccocevvnieniennne 22.13
Release of information from employment record ..........cccevviveiieenincie e 8.1.3
Release time for arbitration hearing partiCipants ...........cccoocvivriinienin e 5.6.4
Release time, ASSOCIAtioN repreSENtatiVES ........ccvviveieerieiieseesie e eee e e eesee e 3.6
Release Time, Faculty Senates — Memorandum of Understanding............ccoceveeennee. Page 293
Release time, meeting and Negotiating .........ccccoviiereiie s 3.6
Release time, negotiations, SUMMET SESSION .......cccueiuiririierrieeieeseesieeee e sreeee e e 3.6.2
REPOIT, LBAVE ...ttt bbbttt nab e e nnn e e 16.36
Report of arbitrator, grievance hearing ..o 5.6.6
Representation at a grievance NEaring ........ccccveevieieeie s 5.3.2
Representation on committees, faculty appointments by FA .........c.cccoovevveieiienen, 3.7
Reprimand, definition OF ... 31.1
Reprimand of faculty eMpPIOYEE ........ccooviiiiiicce e 31
Reprimand of faculty employee, conditions fOr ...........ccccociiiiiniiieniceee 31.2
Request for arbitration of grievance by Faculty Association..............cccocveveviveinennnne 55
Required days of service, eleven-month faculty employees..........cccocviriiiiininnnn. 10.10
Required days of service, ten-month faculty employees ........c.ccccoovviviiiveiiiccinenns 10.10
Required days of service, twelve-month faculty employees ...........cccccocviiiiinnnnne. 10.10
Required hours of work beyond normal workday ...........cccccoveviiiiiiciiciecccee, 11.2
Resignation, definition OF .........coooi i 1.1.26, 30.1
Resignation, for purpose of retireMent .........cccocoveiieii e 30.1
Retired faculty employee, definition of ... 1.1.12
Retired faculty employee, eligibility for health benefits ........c..cccooeiiiiiiiiiie 23.2,23A.2
Retired faculty employee, health benefits for ..., 23.1,23A.1
Retired faculty employee, Medicare enrollment ..........c.cccooeiieiieiiccc e 23.6
Retired faculty employee, part-time employment of ..........c.ccoovviiiiniiiiiiiee, 21
Retirement, from District (see Resignation)
Retirement, from retirement system (STRS or PERS) ..o 30.1.2
Retirement Incentive Program (now called Emeritus Program) ............ccccceeeveinennnnn 19
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Retraining/Training, stipend, application fOr ... 35.5

Retraining/Training Stipend, Application FOrmM ..........cccoovevviiiiieiie e Appendix R
Retraining/Training, stipend, eligibility fOr ..., 35.2
Retraining/Training, stipend, PUrPOSES OF ........cccooieiiiiiiie e 35.3
Revocation of payroll deduction form by employee ..o, 4.5
Right to refuse to sign official evaluation..............cccccoveiiveii i 6.2.5
Right to inspect personnel flle ... 8.1
Right to respond to negative material in personnel file ..........ccccoovivivviieiieiiienn, 8.4,8.8
Right to respond to official evaluation ..............cccoceiiiiiiiiniie e 6.2.5
Rights, Faculty ASSOCIATION ........cveiieiieieciese e ne s 3.1
Rights, powers, and authority of the Board .............ccccooeiieiiiiiiinice e 2.4
ROtation OF @SSIGNMENTS......ccviiiiiieeie et ae e e e e 10.5
Sabbatical (see Professional Development LEAVE) ........cccevvevierieienieniieneeseeee e 17
Salary, advancement on the salary schedule ............ccccooveiiiiiiicce s 24.1
............................................................................................................................ Appendix A,
............................................................................................................................ Appendix B/B.1
............................................................................................................................ Appendix C
............................................................................................................................ Appendix E
............................................................................................................................ Appendix G
Salary, Contract INSIUCLION ........cccveiieiieie e 37.2.4.1
Salary, Contract InStruction, Premium PAY .......cooeeeereereneeneesiesie e 37.2.7
Salary, COUNSEIONS ..ottt re e sneennas 25.5
Salary, day-t0-day SUDSTITULE .........ccooueiiiiieie e s 24.5
............................................................................................................................ Appendix D/D.1
Salary, deducCtions TrOM ..o e 3.2
Salary, definition of full salary, for professional development leave purposes......... 175
Salary, diVISION @SSISTANT ..........ccveiiiiiiicie e 25.3
Salary, XeCULIVE NBAA .......cccveiieiiee e e 25.2
Salary, faculty EMPIOYEES ........coveieiie et 24.1
Salary, partial Unpaid [EAVE ..........ccooiiiiiiieeee e 16.32
Salary, part-time faCUILY ..........ccoveiiie e 7.23,24.5
Salary, part-time temporary Non-Credit (Adult) Education faculty ...........cccc......... 33.4
Salary, post-retirement part-time employment ............ccccooeiveie i 21.2
Salary, post-retirement pro rata emploYMEeNt ...........cccooeiiiiiinineee e 19.3
Salary, Professional Achievement AWardS ............ccccoveveiieieeie s 38.6
Salary, Professional Development LEAVE .........ccccvviieiinininieieiee e 17.5
Salary, Retirement INCENLIVE Program ..........cccecviieiieie i 19.3
Salary, service beyond aCademiC YEAr ...........cuiurieiieiire i 10.11
Salary, substitute faculty emplOYEES ..........cccooveiiiiiiiee e 24.3
Salary, summer session, HDrarians ... 26.7
Salary, summer session, teaching faculty ............ccccooeviiiicc 26.4
Salary schedule, advancement Within ..o 245
.............................................................................................................................. Appendix A,
.............................................................................................................................. Appendix B/B.1
.............................................................................................................................. Appendix C
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Salary schedule, placemMENt ON ........cc.oiiiiiii s 24.5

.............................................................................................................................. Appendix A,

.............................................................................................................................. Appendix B/B.1,

.............................................................................................................................. Appendix C,

.............................................................................................................................. Appendix E,

.............................................................................................................................. Appendix G
Salary Schedule, SUDSTITULE...........ccuiiiiiesee s Appendix D/D.1
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Schedule of timelines, evaluation and tenure review ProcCess ..........ccoceeveereereeseeees 6A.13
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Service beyond the academic year, compensatory time for ..........cccoeeveniiniiininennns 10.11
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Sick leave, use of for family member illness or death...........c.cccceoevieviiinivniveee 16.17

Sixty-seven percent (67 percent) load limitation, part-time faculty employee.......... 7.1.1,7.21

Special assignment, reduction in normal duties for ..........cccccceviveveiieniccc e 25.4
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State Teachers’ Retirement System (STRS), part-time faculty employee ................ 7.27
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State Teachers’ Retirement System (STRS), 180 day statute on retiree return to

STRS Covered EMPIOYMENL........cccvoiiiieie e 7.1,19.1
............................................................................................................................ 21.1, 26.2
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Substitute faculty employee Salaries ... 24.5
.............................................................................................................................. Appendix D/D.1
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.............................................................................................................................. 1.1.20.1,
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Summer session, salary, teaching faculty ..........ccccccvveiiii i 26.4
Summer SessioN, SICK IEAVE ........couiiiiiiii e 26.5
SUrViving spouse, DENEFILS .......cooiviii e 23.9.1,
.............................................................................................................................. 23A.10.1
Tax-deferred annuities, (see deferred compensation plans) .........ccccceecvvieviieiennnne 3.3.2
Temporary faculty employee, evaluation of ... 6.1
Temporary faculty employee, definition of ...........cccoooeviiiiiiei 1.1.13
Ten-month faculty employee, reduction in salary for days not on paid status .......... 10.12.1
Ten-month faculty employee, required days of SEIVICE.........cccevveveieerecie e, 10.10
Ten-month faculty employee, sick leave allowance ............ccccocceeveieeieicciecieen, 16.13.1
Tenured faculty employees, evaluation Of ... 6.1
Tenure Review Committee, chairperson, responsibilities of ............ccccceeiiiiieenenn, 6A.5
Tenure Review Committee, COMPOSITION OF ........cooveiieiiiiicce e 6A.3
Tenure Review Committee, member training .........c.ccccevveieiieeve e 6A.4.5
Tenure Review Committee, professional growth activity units for service............... 6A.4.7
Tenure Review Committee, reCOMMENAtiON .........ccoveveiiiininieieee e 6A.21
Tenure Review Committee, recommendation, NON-UNANIMOUS .........ccceevvereereeanennn 6A.21.1
Tenure Review Committee, removal of member ..........cccocvvvveiiinencee 6A.4.7.2
Tenure Review Committee, replacements ON .........ccccevvirviere e 6A.4.6
Tenure Review Committee, use of information from non-committee employee .....6A.12.4
Tenure Review Coordinator, responsibilities Of ..........cccocvevviievieniinicsece e 6A.3
Tenure Review Handbook, DIStICE ..........coieiiieiiiiiesescseseee s 6A.1, 6A.12
Tenure review process, alteration of timelines ...........cccoocvvvi v 6A.15
Tenure review process, COre COMMILIEE .......c.cvveieeiieieeiecie e 6A.3.1
Tenure review process, criteria for evaluation ............cccocvevvvienieeie e 6A.6
Tenure review process, due process complaint ...........ccccceovvevverecieneese s 6A.18
Tenure review process, due process Panel ... 6A.17
Tenure review process, due process POOI ........cccccveveiieiiiiie i 6A.16
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Tenure review process, faculty employee with dual assignment ............ccccceveenee. 6A.14.1
Tenure review process, limitations on probationary and student evaluations

performed by committee member in same qUarter ...........cccceeveevieesieeveesiieesnnns 6A12.3.5-6A.12.3.6
Tenure revView ProCess, MENTOT .........cuecverueiiuereerieeeeseeseeseesseeseesseesseessesseesseessesseens 6A.4.1
Tenure review process, Phases 1N .......ooveiieiiieiine e 6A.1, 6A.3
Tenure review process, recommendation for continued employment ...................... 6A.21
Tenure review process, schedule of activities and timelines...........cccccevveie e, 6A.13
Termination hearing, reduction-iN-fOrCe...........ccovviiiiieii e 15.11.2
Termination of reemployment preference, for cause, part-time faculty

EMPIOYEE ...t ae e 7.19
Termination of reemployment preference, part-time faculty employee.................... 7.16, 7.18, 7.19
Termination of service credit, part-time faculty employee, for cause.............c........ 7.19
Termination of service credit, part-time faculty employee, for performance ........... 7.18
Termination order, reduction-in-fOrce Status .........cccoceverevienininieeee s 15.5
Termination, reduction-in-force of a faculty employee .........cccccovveiiiiiiiniieienne 15.1
Termination, reduction-in-force, grievance proCedure ..........cccooevveverieeresreeseennenns 15.11.1
Termination, reduction-in-force, paid benefits ...........ccoooiiiieiiiie 15.12
Time limits, grievance NEAriNG .......cccccceviveieiieeiieeie e e see e sre e 5.7.1
Timelines, schedule of, evaluation and tenure review process .........cccoccevevveereenenn 6A.13
Training/Retraining fuNdiNg ........cccooiiieii e 35.1
Training/Retraining stipend, application for ...........cccooeveiinienei e 35.5
Training/Retraining stipend, Application FOrmM ..........cccooveiiiieiieene e Appendix R
Training/Retraining stipend, eligibility for ..., 35.2
Training/Retraining StiPend, PUIPOSES .......ccouviieieerieeiesieesieeieseeseeseesee e sseesreeeeens 35.3
Transfer, definition OF ..o e 131
Transfer request, procedure for filing of ..., 13.2
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Unpaid leave, benefits for, reimbursement to district ............cccoocviiiieiiiiiiiccecs 16.31
Unpaid leave, CONSEQUENCES OF .........ooiiiiiiiiieeee e 16.34
Unpaid leave, edUCational .............cccveviiiiiiiiie e 16.35
Unpaid leave, eXteNSION OF.........ccciiiiiiiie e 16.31
Unpaid l[eave, TUI-EIME ......oovie e 16.31
Unpaid leave, partial, duties of faculty employee on ..........ccccoovveieieiiieninieieen, 16.31
Unpaid leave, reimbursement for paid benefits ..........ccccooveviiieiieii i 16.31
Unpaid leave, reimbursement to district for benefits during ..........ccccceeveniiinnnnnn 22.13
ViSion Care, DENETILS .....ocviiiiiice s 22.8
Work assignments, Faculty Association Executive Council members .................... 34
Work assignments, negotiating team ...........ccevveiieiieiiere e 3.5
Work day, normal academic, definition Of ..........cccoccovoiiiiiieiie s 10.2
WOTK(S) TOr HITE oot 39.4.1

July 1, 2013 through June 30, 2016 315 September 2013



Work plan (Annual Plan), EMeritus Program..........cccoceveerenienieencsie e 19.6

WOrk-t0-rule, JOD ACtION .....cc.eceeiieece e 10.7.3

Work week, normal academic, definition Of ...........cccooceiiiiiiinii e 10.2

Working day, definition Of ..o 1.1.28,5.2.3
Written policies for employment conditions, Faculty Association access to ........... 3.2

Year, academic, definition OF ..........ccooiiiiiiii 1.1.6,10.3

Year, probationary, definition Of ... 6A.1.2

Year, prob-zero, definition Of ... 6A.1.2.6, 6A.1.2.7
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