04/21/2010 17:06 FAX 6509485194 d10001/0019

FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

Board of Trustees Agenda Item

Board Meeting Date:  May 03, 2010

Title of Item:
SALE OF MISCELLANEOUS SURPLUS ELECTRONIC EQUIPMENT

Background and Analysis:

The District has fourteen pallets of computers, monitors, printers, and miscellaneous electronic
equipment (See attached Surplus Forms, 19 pages). The District’s Educational Technology Services
Department (ETS) staff has determined that the items are obsolete and of no further use to the District.
DeAnza College Occupational Training Institute have also found them to be unsuitable for further use.
In accordance with the Electronic Waste Recycling Act these items are considered electronic waste and
may be.sold only to authorized State of California Cathode Ray Tube (CRT) material handlers,
collectors and recyclers. The estimated aggregate market value of this electronic equipment is less than
$5,000.00.

California Education Code 81452(a) provides that if the governing board by a unanimous vote of those
members present, finds that the property, whether one or more items, does not exceed in value the sum
of five thousand dollars ($5,000.00), the property may be sold by any employee of the District
empowered for that purpose by the board.

Purchasing Services plans to post a notice on Bid Net and call for competitive bids from companies
that are authorized State of California CRT material handlers, collectors and recyclers. Proceeds will
be deposited to the District’s general fund.

Recommendation: (specify if information only)

Make a finding that the property does not exceed $5,000.00 in value and authorize the Director of
Purchasing Services to sell the items in accordance with Education Code 8 1452(a).

Submitted by: Carmen Redmond
Additional contact Eric Olague
Is backup provided? Yes
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500) :
A. Requester: If surplusing Category | electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma TVs, AV
equipment, or hard drives, ¢-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet attachment for you. However, for Category 11 electronic equipment or for non-electronic equipment, you must
complete Section "A" of this form. print, sign. and retain a photocopy for your files. Send the signed original, including the appropriate "xlIs
attachment" if applicable, to District Purchasing Services. The "xIs attachments" arc available at the purchasing.fhda.edu website. When
surplusing more than one unit of electronjc equipment, you must com,ﬁletc. sign. and submit the "¢-waste xls attachment” wi th this form. For
multiple non-lectronic items complete, sign, and submit the "non-electronic xls attachment”. Do not combine electronic and non-electronic
items on the same surplus disposai form.

I. Quantity & Description: i brotber Ty PC e e
- The requester must label the equipment as "surplus" and store it in a secure area until it is picked up.
For more than one item use an "xls attachment" per the instructions above,

Check here if xls attachment is included with this form: e-waste (electronic) xIs attachment
non-electronic xIs attachment

2. Current Location (be precise): Campus: F-H Building and Room: 2002
- T
3. Height: {© Length: 2 e dth: 2ft Wt.: Over 50 Ibs Under 50 Ibs ‘/

4. Serial No: W Inventery Tag No: J f?@&’t ﬂ‘ZBégigdel No: [i_/l L 2 oo

5. Manufacturer: _ 4 ~pt o Acquisition Date: _ 1/} é e ens ]

7 ) -
6. Original Cost: e { (OO - Estimated Current Value:J ¢ or € 5¢

7. Current condition: Is it Working? yj &5 Can it be fixed?___~—

8. Provide contact info for interested departments or buyers, if any: _
9. Name and phone number of person to contact about this surplus disposal request: Pat H ‘r-/ { Z ’tdl '
10. Requested removal date (if urgent, explain): N e 21D

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold. traded-in, recycled,
donated, or disposed %ce fth the applicable California Education Code Section (ECS 81450-81460)

(signature) Date j/ LS_/I O

-

Authorized By _ ¢

- L
Name (print or typ _Pa/‘;r H';//&KI/J

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

F 100309

1. Plant Services Work Order Number for pick-up: Date; By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452) ' Donated to public entity (ECS & 14505y
Donated to BOT approved charity (ECS 81452) Retumned to District use: (state new Jocation)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicabte: Date: By: .
8. Date Work Order Completed: ‘\‘;
Material/Purchasing Services si gnature Date

Distribution: signed original to District Purchasing Services

Rev. Qct, 2007 (effective 52007
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category I electronic equipment {e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@thda.edu or call x8324. ETS will pick up the equipment and complete
the required surplus disposal form and spreadsheet attachment for you. However, for Category II electronic equipment or for non-
electronie equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed
original, including the appropriate "xls attachment" if applicable, to District Purchasing Services. The "xls attachments" are avajlable
at the purchasing.fhda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and
submit the “e-waste xls attachment” with this form. For multiple non-electronic items complete, sign; and submit the "non-electronic
xls attachment". Do not combine electronic and non-clectronic itemns on the same surplus disposal form.

1. Quantity & Description: __(7ia} 380 o Upinsie
The requester must label the equipment as "surplus” and store it in a secure area until it is picked up,
For more than one item use an "xis attachment" per the instructions above,
Check here if xIs attachment is included with this e-waste (electronic) xIs attachment
non-electronie xIs attachment

2. Current Location (be precise): Campus: P /’/ Building and Room ?({ -1 / L{?'” / 0W0
3. Height: Length:

Width: Wt.: Over 50 Ibs Under 50 1bs ___

4. Serial No,__S¢¢ i <tach o d Inventory Tag No: Model No:
5. Manufacturey: | Acquisition Date:

6. Original Cost: Estimated Current Value:

7. Current condition: Is it Working? Can it be fixed?

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request: _JDWW ANINS <3716
10. Requested removal date (if urgent, explain):

The District property listed above is unsatisfactory/unsuitable for college use, We recommend that the property be sold, traded-in,
recycled, donated, or disposed in accordance with the applicable Califomia Education Code Section (ECS 81450-81460)

Authorized By \?‘?\&M\i C‘J\Rﬂ”\"' (signature) Date % ij/ {c

Name (print or type)_ Voiaw Vowderieb

/o 030%%

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up; Date: By:

2, Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)____  Donated to public entity (ECS 81450.5)_
Donated to BOT approved charity (ECS 81452) Returned 1o District use: (state new location)
Dumped by Plant Services: _. Disposed as hazardous waste; using (contractor narme)
7. Plant Services Work Order Number for dumping, if applicable; Date: By:
8. Date Work Order Completed: )

Material/Purchasing Services si gnature Date

Distribution: signed original to District Purchasing Services
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Cmegory [ electronic cquipment (e-waste) such as computers, CRTs. LCD monitors, LCD TVs, plasma
TVs. AY equipment. ot hard drives. c-mail ETS at lechhelp@;hda.edu or call x8324. ETS will pick up the equipment and complete
the required surplus disposal form and spreadshect sttachment for vou. However, for Category Il clectronic eyuipment or [or non-
electronic equipment. you must complele Section “A” of (his form. prind, sign. and rerain a photocopy for vour lites, $end the
signed original. including the appropriate "xis attachment” if applicable, to District Purchasing Scrvices. The "xls altachments” are
available at the purchasing.fhda.cdu websitc, When surplusing more than one unit of efectronic cquipment., you must compiele.
sign. and submil the “c-wasle xbs altachment” with this form, For multiple non-electronic items complete, sign, and submit the "non-
clectronic xls attachment”. Do not combine electronic and non-electronic ilems on (he same sutplus disposal fonm,

f. Quantity & Description: _____ Toshiba Copy Machine
The requester must label the equipment as “surplus” and store it in a secure area until if is picked up.
For more than onc item use &n "xIs attachment" per the instructions above.
Check here if xlIs attachment is included with this e-waste (electronic) xIs artachment
non-glectronic xlIs attachment

2, Current Location (be precise):  Campus: DA Building and Reom ____Flint Censer - Back Stage_
3.Hetght: ___ ___ Length:______ Width: _ e Wt Over SO 1bs Under 501hs _

4, Sertal No;_PH411086 Inventory Tag Nu: ModeiNo: ____

5. Manufacturer; Toshiba Acquisition Date:

6. Original Cost: Estimated Current Value:

7. Carrent condition: Is it Working? No Can it b fixed?

8. Provide contact info for interested departments or buyers. if any;
Y. Name and phone number of person [o contact about this surplus disposal request: . Mike Kelley 408-864-8821
19). Requested removal date (if urgent, explain): :
The District property listed above is unsatisfactory/unsuitable for college use. Wé recommend that the property be sold. rraded-in,
reeyeled. donated. or disposed in accordance with the applicable California Education Code Section (EC'S 8145018 1460)

-

i -,..‘.,,,.-.':){.,.u. -‘ .
Authorized By ~_—* //7, >
Name (print or type)_____Huog Tran

ST (signawre)  Date 0303210

D/00 30

B. This section is for Material/Purchasing Services only. Copy sent o Distrie: Capilal Asscl Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved hy Board of Trustees:

4. Bid Number; 5. Date removed from inveniory

6. Dispasition (check vne): Sold (ECS 8 [450/81452)____ Donated (o public cotity (ECS 81450.5)

Danated o BOT approved charity (FCS 81452 .. Returned to District use; . {stare new location)
Dumped by Plant Services: ___ Disposed as hazardous waste: using (contractor name) ____

7. Plant Services Work Order Number for dumping. if applicuble: Date: By:

8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed ariginal 10 Districy Purchasing Services

Rev, Qer. 2007 1effecive 3/2007)
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500

A. Requester: If surplusing Category I electronic cquipment (c-waste } such as computers. CRTs, LCD motitors, LCD TVs. plasma
TVs. AV equipment, or hard drives. e-mail ETS a techhelp@Mda.edu or call x8324. ETS will pick up the equipment and conplele
the required surplus disposal form and spreadshect attachment for you, However, Tar Catecgory 1 ¢loetronic cyuipment or for non-
electronic equipment. you must complete Section “A” of this form, print. sign. and relain a photacopy for your files. Serd the
signed original, including the appropriate "xis allachment” il applicabie, 1o District Purchasing Services. The “xls attachments™ are
available at the purchasing.fhda.edu website, Wen surplusing more than one unit of electronic equipmenL. you must completc,

“ Isign, and submit the "c-waste xls attachment™ with this form, For mudliple non-clectronic itlems complele. sign. and submit the “non-
electronic xbs attachment”. Do not comipine electronic and non-clectronic ilems on the same surplus disposal form.

1. Quantity & Description: De Anza Surplus Ireme + E-waste ltems
The requester must label the equipment as "surplus” and store {t in a secure area unti & is picked up.
For more than one item use an "xls attachment™ per the instructions above,
Check here if xls attachment is included with this e-waste (electronic) xIs attachment
non-electronic xIs attachment

2. Current Location (he precise): Campus: DA Building and Room MQ2

3. Height: [Length: Width: - W Over 50dbs _X_ . Under 50 Ibs -

4. Serial No: [nventory Tag No; Model No: __ _
5. Manufactureg: Acquisition Date;

6. Criginal Cost; Estumated Current Value:

1. Current condition: s it Working? Mix Can it be fised? __Mix

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of ferson Lo contact about this surplus disposal request: De Anza Campus - Staff & Faculty
10. Requested removal date (if urgent. explain}: _

The Disirict prt}perty listed above is unsatisf: actoryfunsuitable for callege use. We recommend that tie property be sold, traded-in,
recycled. donated, or disposed in accordance with lllq:’jppficable California Education Code Section (ECS 814 50-8 1460)

Authorized By e ST “>(signature)  Date __ Q3/03/21D
Name {print or type) Hung Tian

B. This section is for Material/Purchasi'ng Services only. Cupy sent 1o District Capital Asset Accountand

1. Plant Services Work Order Number for pick-up: Date: By:

2. Dare Work Order Completed:

D /0030 S5

3. Date disposition upproved by Board of Trustees:

4. Bidd Number: o 5. Date removed from inventory

6. Thisposition (check one); Sold (ECS § I45()!8|452)__,___- Daonated 10 public entity (ECS 814505 .
Donated to BOT approved charity (ECS 81452 Returned to District uge: _ (stuate new location)
Dumped by Plant Services: — Disposed as hazardous waste: _ using (contractor name)

7. Plant Services Work Order Number for dumping. it applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services si ghature Date

Disrthution: signed original 1o Distriet Purchasing Services

Rev. Qe 2007 (offective 522007
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category I electronic equipment (c-waste) such as computers, CRTs, LCD monitors, LCD TV, plasma TVs, AV
equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet attachment for you. However, for Category If electronic equipment or for non-electronic equi pment, you must
complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original, including the appropriate "xls-
attachment” if applicable, to District Purchasing Services. The "xls atachments" are available at the purchasing fhda.edy website. When surplusing
more than one unit of electronic equipment, you must complete, sign, and submit the "e-waste xls attachment” with this form. For maltiple non-
electronic items complete, sign, and submit the "non-electronic xls attachment”. Do not combine electronic and non-electronic items on the same
surplus disposal form.

— Al e Rpiu
1. Quantity & Description: E-WASTE SuRpius
The requester must label the equipment as "surplus" and store it in a secure area until it is picked ap,

For more than one item use an "xis attachment" per the instractions above,

Check here if xls attachment is included with this form: e-waste {electronic) xIs attachment K
non-electronic xks attachment

DRC 7

2. Current Location (be precise): Campus: Building and Room:

3. Heightt " Length: Width: _ Wt.: Over 50 Ibs_<_ Under 50 1bs ____

4. Serial No; _ Seta- Mﬁ‘_‘q‘?‘*’w Inventory Tag No: __ —— Model No; __ —_

5. Manufacturer: _>#*<- | &0 Acquisition Date; __ MV nowdm |
6. Original Cost: __¥1 MOLIN Estimated Current Value:

7. Current condition: Is it Working? NE Can it be fixed? NO

8. Provide contact info for interested departments or buyers, if any: -

9. Name and phone number of person to contact about this surplus disposal request: Pado{ Gurrola X lalo %
10. Requested removal date (if urgent, explain): O -E2 - Q

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in, recycied,
donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

Authorized By (signature) Date

Name (print or typey” ./
(p yp e

—

i !/

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

Divo212.0

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4, Bid Number: " 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)___  Donated to pubiic entity (ECS 8 1450.5y__
Donated to BOT approved charity (ECS 81452) Returned to District yse: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable; Date: By:
8. Date Work Order Completed: ‘ '

Material)Purchasing Services signature Date

Distribution: signed originat to District Purchasing Services

Rev. Oct. 2007 (effective 5/2007)
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04/21/2010 17:24 FAX 6509485194

FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

the required surplus disposal form and spreadsheet attachment for you, However, for Category I1 electronic equipment or for non-
electronic equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed
original, including the appropriate "xls attachment" if applicable, to District Purchasing Services, The "xIs attachments" are available
at the purchasing.fhda.edu website, When surplusing more than one unit of electronic equiptnent, you must complete, sign, and
submit the "¢-waste xls attachment” with thig form. For muitiple non-electronic itemms complete, sign, and submit the "non-electronic
xls attachment". Do not combine electronic and non-electronic items on the same surplus disposal form.

L. Quantity & Description: CUAAL ¢ pjafce
The requester must abel the equipment as "surplus" and store it in a secure area until it is picked up.
For more than one item use an "xls attachment™ per the instructions above,
Check here if xlIs attachment is included with this e-waste (electronic) xls attachment_)i
non-electronic xIs attachment

2. Current Location (be precise): Campus: ‘;‘ ‘ Building and Room ZGI 8

Width: Wt.: Over 50 Ibs Under 50 lbs

3. Height: Length:

4. Serial No;__S¢€¢ aUniched Inventory Tag No: Model No:
5. Manufacturer; Acquisition Date:

6. Original Cost: © Estimated Current Value:

7. Current condition: Is it Working? Can it be fixed?

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request: _.T@HN ATIC N KFIIQ
10. Requested removal date (if urgent, explain):

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-ir,
recycled, donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

Authorized By O@D\M\& "J\N\“_’ (signature) Date Y / ! l io

Name (print or type) 5{_‘\ A \}QN’)‘%\' et \'L

B. This seetion is for Material/Porchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up; Date; ' By:

[~100% 3

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Nﬁmber: 5. Date removed from inventory

6. Disposition {check one): Sold (ECS 81450/81452)____  Donated to public entity (ECS 81450.5)_

Donated to BOT approved charity (ECS 81452) Retumned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using {contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature ‘ Date

Distribution: signed original ta District Purchasing Services
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