FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
Board of Trustees Agenda Item
Board Meeting Date:  June 07, 2010

Title of Item:
RECYCLE AND DISPOSE SURPLUS FURNITURE

Background and Analysis:

The District owns miscellaneous surplus furniture (see attached list) that is in poor condition that it is
unusable and of no further use to the District. District staff estimates the resale valuc to be zero.

California Education Code 81452(c) provides that if the governing board, by a unanimous vote of those
members present, finds that the property, is of insufficient value to defray the costs of arranging a sale,
the property may be disposed of in the local public dump on order of any employee of the District
empowered for that purpose by the board.

District Staff will dismantle the items and recycle or dispose of the components appropriately.

Recommendation: (specify if information only)

Make a finding that the items are of insufficient value to defray the costs of arranging a sale and
authorize the Director of Purchasing Services to recycle or dispose of the items in the local public
dump.

Submitted by: Carmen Redmond
Additional contact Eric Olague
Is backup provided? Yes
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: IF surplusing Category [ efectronic equipment (s-waste) such ns computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, c-mail ETS nl techhelp@fhda.cdu or call x8324, ETS will pigk up the equipment and complete
the required surplus disposal [orn and sproadsheet sitechment for you. However, for Calopory I efectronle equipment or for non-
clecronic equipment, you must complete Section "A" of this form, prim, sign, and rewin u photocopy far your liles. Send the signed
original, incjuding the appropriate "x1s atachment” if applicoble, to Disiiey Purchasing Scrvices. The “als sttachments” are availoble
af the purchasing, fhou.edn website. When surplusing more than ong unil of electronic equipiment, you must complete, sign, und
subunlt the “c-wnste x1s siachment” with this form. For muliiple non-elecironic lems complete. sipn, und submit the *non-clestronic
xls pitachment™. Do not combine electronic and non-eleelronic Mems on the same surmplus disposal form,

1. Quamily & Description: 5700 Greenhouse {conTents cnly )
The requester must label the equipment as "'sorplus” and store it in a secure area until it is picked up.
For more thau ong item use an 'xIs aftachment” per the instruclions above,
Check here if xIs attachmient Is included with this e-wasle (electronie) xIs attachment
non-glecironic xls attachment

2. Current Location (be precisey:  Campus: . FH Building and Room 5700

3. Heighe: 48 Length: 36 Width: 36 Wi:Over30ths _X___ Under501bs ____

4. Serial No,, Various Inventory Tog No: ____ Various____Modet NorVariqus.
3. Manufacturer: Various Acqulsilion Date: N/A

&, O{iginai Cost: Estimated Current Value:

7. Corrernt condition: Is it Working? Yes Can it be fixed? Yeg

8. Provide contact info For interested departments or buyerss, if any:
2. Name and phone rnumber of person Lo contact about this surplus disposal request: Asha Harris___x7044__
10. Requested removal date (if urgent, explain):

The District property listed above is unsatisfoctory/unsuhinble for college use. We recommend that the property be sold, troded-in,
recycled, donaled, ofdizposed in azcordange sith the upplicable California Education Code Scgtion (ECS §1450-81460)

(signature)  Date LH:LO[{O

B. This sectipn is for MateriaVPurchasing Services only. Copy senu 10 District Copital Asset Accountunt

Aulhorized B

Name {print or type}

|. Plant Services Work Order Number for pick-up: Pate: By:

2. Date Work Order Completed;

3. Dare disposition appraved by Board of Trustees:

4. Bid Number: 5. Daw xemoved from inveniory

6. Disposition {check ong): Sold (ECS 81450/81452) _ Donated 10 public entity (ECS 81450.5)

Donated to BOT approved chorty (ECS 81452) . Relurned 1o Districtuse: _____ (siate new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed:

Material/Purchasing Services signoture Date

Distribulion: sigacd original to Disirict Porchislng Services
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Category | slectronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS wiil pick up the equipment and complete
the required surplus disposal form and spreadsheet attachment for you. However, for Category I1 electronic equipment or for non-
electronic equipment, you must complete Section YA" of this form, print, sign, and retain a photocopy for your files. Send the signed
original, including the appropriate "xIs attachment" if applicable, to District Purchasing Services. The "xlg attachments" are
available at the purchasing, fhda.edu website, When sutplusing more than one unit of electronic equipment, you must complete, sign,
and submit the "e-waste |5 attachiment" with this form, For multiple nor-electronic items complete, sign, and submit the "non-
electronic xls attachment”. Do not combine electronic and non-electronic items on the same surplus disposal form,

1. Quantity & Description: U\ |“"z.¢n.«" Vi f.ii-(u"lw\ bjur &by s [m 5
The requester must label the equiprﬂent as "sil{“plus“ and store it in a secure area until it is picked up.
For more than one item use an "xIs attachment" per the instructions above,
Check here if xIs attachment is included with this e-waste (electronic) xis attachment
non-glectronie xls attachment

2. Current Location (be precise):  Campus: _Uedoy . Building and Room: & - |

3. Height: 3¢"  Length: Go| width: 29" Wt Over50lbs X Under$Olbs
4. Serial No: Inventory Tag No: (T 3772 Model No: “i {7 {
5. Manufacturer: . lﬂ L Acquisition Date: ! ¢ v S

6. Original Cost: Estimated Current Value: _—

7. Cwrrent condition: Is it Workinglwm‘¥as Can it be fixed? -

8. Provide contact info for interested departments or buyers, if any: __ s/
9. Name and phone number of person to contact about this surplus disposal request; fed Se. S92 809G

10. Requested removal date (if urgent, explain): ‘!\i{f;'e- )

The District property listed above ig unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in,
recycled, donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

i . t .
Authorized BLK}LQ%«/] “’1/\ (signature} Date “ - [> -=riqe

Name (print or type) {\, {)\.Si L L\(, '\

B. This section is for Material/Purchasing Services only, Copy sent to District Capital Asset Accountant

2
P

1. Plant Services Work Order Number for pick-up; Date: By: i

2. Date Work Order Corﬁpleted:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 3. Date remaved from inventory

6. Disposition (check one): Sold (ECS 81450/81452) Donated to public entity (ECS 81450.5)
Dotated to BOT approved charity (ECS 81452) Returned to District uge: (state new location)
Dumped by Plant Services; Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed:

Materfal/Purchasing Services signature Date

Dismibution: signed original to District Purchasing Services

Rev. Oct. 2007 {effective 5/2007)
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Reguester: If surplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma TVs, AV
equipment, or hard drives, e-rail ETS at techhelp@fhda.edu or call x8324. ETS wili pick up the equipment and complete the required surplus
disposal form and spreadsheet astachment for you. However, for Category Il electronic equipment or for non-electronic equipment, you must
complete Section "A" of this form, print, sign, and retain a photocopy for your files, Send the signed original, including the appropriate "Xls
attachment” if applicable, to District Purchasing Services. The "xls attachments” are available at the purchasing.fhda.edu website, When surplusing
tnore than one unit of electronic equipment, you must complete, stgn, and submit the "e-waste xls attachment® with this form. For multiple non-
electronic iterns complete, sign, and submit the "non-electronic xis attachment”. Do not combine electronic and non-electronic items on the same
surplus disposal form.

1. Quartity & Description: List Attached
The requester must label the equipment as "surplus” and store it in a secure area untl it is picked up.
For more than one item use an "xls attachment” per the instructions above.
Check here if xIs attachment is included with this form;: e-waste (electronic) xIs attachment
non-glectronic xIs attachmen X

2. Current Location {t Stelling Parkir Campus: De Anza Building and Room: From the MCC Bldg
3. Height: Length: __  Width: Wi:Over501bs __ Under 501bs ___
4. Serial No: Inventory Tag No; Model No:

5. Manufacturer: Acquisition Date:

6. Original Cost: Estimated Current Value:

7. Current condition: Is it Working? Yes Can it be fixed? Yes

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal Paula Joseph X8758
10. Requested removal date (if urgent, explain);

The District property listed above is unsatisfactory/unsaitable for coilege use. We recommend that the property be sold, traded-in, recycled,
donated, or disposed in accordance with the applicable California Education Cade Section (ECS 81450-81460)

Authorized By (signatur 4/5/10

Name (print or type)_ Paula Joseph, Educational Resources

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4, Bid Number; 5. Date removed from inventory

6. Disposition {check one): Sold (ECS 81450/81452)_____ Donated to public entity (ECS 81450.,3)__

Donated to BOT approved charity (ECS 81452) Returned to District use; (state new [ocation)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services

Rev. Oct. 2007 (effective 5/2007)
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MCC 16

3 tables

4chairs

2 large (2) door cabinet - Stelling structure
2 wooden chairs

MCC15

1 brown tablet arm chair
1 desk

| file cabinet

1 podium

MCC10
2 desks
! teachers desk

3 chairs

MCC11
1 grey teachers desk

1 brown chair

MCC17

1 stool
2 6ft tables

MCC24
2 desks -~ in the stelling structure

MCC23

2 desks ~ in the stelling structure

MCC 21
3 desks — in the stelling structure

MCC14

1 mailbox- in the stelling structure
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MCC 14a
4 desks — in the stelling structure
1 file cabinet — in the stelling structure

MCC13
I desk
1 chair

1 table
I podium

MCC12
2 tables

1 stool
1 chair
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: if surplusing Category I electronic equipment {e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma TVs, AV
equipment, or hard drives, e-mai! ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet attachment for you. However, for Category I electronic equipment or for non-electronic equipment, you maust
complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original, including the appropriate "xls
attachment” if applicabie, to District Purchasing Services. The "xls attachments” are available at the purchasing.fhda.edu website, When surplusing
fmore than one unit of electronic equipment, you must complete, sign, and submit the "e-waste xls attachment” with this form, For multiple non-
clectronic items complete, sign, and submit the "non-electronic xls attachment". Do not combine electronic and non-etectronic items on the same
surplus disposal form.

1. Quantity & Description:  § wooden chairs}ﬁrmagazine rack) {l 2drawerfile cabinet)
The requester must lahel the equipment as "surplus” and store it in a secure area until it is picked up.
For more than one item use an "xls attachment" per the instructions above.
Check here if xls attachment is included with this form: e-waste (electronic) xIs attachment
non-electronic xls attachment

2. Current Location (t Stelling Parkir Campus: De Anza Building and Room:  GSand G6
J.Height: __ Length: _ Width: Wt: Over501bs _ Under501bs
4, Serial No: Inventory Tag No: Model No:

3. Manufacturer: ‘ Acquisition Date:

6. Original Cost: Estimated Current Value:

7. Curtent condition: Is it Working? Yes Can it be fixed? Yes

Heins are currently stored in the steHing parking structure

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal Paula Joseph X8758
10. Requested removal date (if urgent, explain):

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in, recycled,
donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

Authorized By {signature) 3/22/10

Name (print or type)_ Paula Joseph, Educational Resources

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Flant Services Work Order Number for pick-up; Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)___ Donated to public entity (ECS 814505)__

Donated to BOT approved charity (ECS 81452) . Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services

Rev. Oct. 2007 (effective SP2007)



Surplus from G5 and G6 Classrooms

50 tables

7 tablet arm chairs
62 folding chairs
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