FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

Board of Trustees Agenda Item
Board Meeting Date:  November 01, 2010

Title of Item:
RECYCLE AND DISPOSE SURPLUS FURNITURE

Background and Analysis:

The District owns miscellaneous surplus furniture (see attached lists, 8 pages) that is in poor condition
and has been replaced with new furniture. The used furniture is unsatisfactory for further use by the
District. District staff estimates the resale value to be zero.

California Education Code 81452(c) provides that if the governing board, by a unanimous vote of those
members present, finds that the property, is of insufficient value to defray the costs of arranging a sale,
the property may be disposed of in the local public dump on order of any employee of the District
empowered for that purpose by the board.

District Staff will dismantle the items and recycle or dispose of the components appropriately.

Recommendation: (specify if information only)

Make a finding that the items are of insufficient value to defray the costs of arranging a sale and
authorize the Director of Purchasing Services to recycle or dispose the items.

Submitted by: Carmen Redmond
Additional contact Eric Olague
Is backup provided? Yes

Page 1 of 1 10/20/10




FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If'surplusing Category I eleclronic equipment {e-wasle) such as computers, CRTs, LCD monitors, LCD TVs, plasm
TVs, AV cquipmenl, or hard drives, c-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the cquipment and complelefthe
required surplus disposal form and spreadsheet attachmen for you. However, for Category 1l clectronic equipment or for non-electionic
equipment, you must complete Seclion "A" of this form, prin, sign, and retain a photecopy for your files. Send the signod original,
including the appropriate "xls aitachment” if applicable, to District Purchasing Services. The "x!s attachments” are available at the
purchasing.fhda.cdu website. When surplusing more than one unit of electronic eguipment, you must complete, sign, and submit thé “c-
wastc x1s anagchmem” with this form. For multiple non-electronic items cemplclc, sign, and submit (he "non-cleclronic xls altachmant”,
Do not combine clectronic and non-elecironic items on the same surplus disposal form.

I. Quantity & Description: _Nariooy FuronTuis (See AtlacHmen ts)
The requester must label the equipment as "surplus" and sfore it in a secure area until it is picked up.
For more than one item usc an "xIs attachment” per the instructions above.
Check here if xls attachment is included with this e-waste (electronic) xIs attachment
non-electronic xls attachment

2. Current Location (be precise):  Campus: Foathill Building and Room: Green Storage Containcr
3. Height: 45 Length: 45 width: 45 Wt.: Over50lbs Under 501bs _

4. Serial No: None Inventory Tag No: __ Nong fodel No: None

5, Manufacturer: Steelcasc Acquisition Date: 2000

6. Original Cost: Na Estimated Currcnt Value: $0__

7. Current condition: Is it Working? _ Yes_ Can it be fixed?

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request:
10. Requested removal date (if urgent, explain):

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in,

recycled, donated, or im“c dance with the applicable California Education Code Scction (ECS 81450-81460)

1 ilé )

Authorized By \gl_'\ [(signature) Date QI 17 l lO
/ V L] v _— ¥ } ¥ T

Name (print or type) Asha Harris

B. This section is for Material/Purchasing Services only . Copy scnl lo District Capilal Asset Accoumtant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Datc Work Order Completed:

3. Date disposition approved by Board of Trustces:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS § 1450/81452)___ Donated to public entity (ECS 81450.5)

Donated to BOT approved charity (ECS 81452) Returned to Distric use: (statc new location)
Dumped by Plant Services: Disposed as hazardous waste: using {contractor namc)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Ordcr Completed:

Material/Purchasing Scrvices signature Date

Distribulion: signed original 10 District Purchasing Services

Fielorwo
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If suplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, AV equipment, or hard drives, e-
mail ETS at techhelp@fhda.edu or call x8324. ETS wil] pick up the equipment and complete the required surplus disposal form and spreadsheet
attachment for you. However, for Category II electronic equipment or for non-electronic equipment, you must complete Section "A" of this form,
print, sign, and retain a photocopy for your files. Send the signed original, including the -appropriate "xls attachment" if applicable, to District
Purchasing Services. The "xls attachments” are available at the purchasing fhda.edu website. When surplusing more than one unit of electronic
equipment, you must complete, sign, and submit the "e-waste xls attachment” with this form. For multiple non-electronic items complete, sign, and
submit the "non-electronic xls attachment”. Do not combine electronic and non-electronic items on the same surplus disposal form.

1. Quantity & Description: l\k_\oo (DA /(\1\0 Hre 'Sr é;: /(Qb \C ‘-_\

The requester must label the equipment as "surplus" and store it in a secure area until it is picked up.
For more than one item use an "xls attachment" per the instructions above.

Check here if xls attachment is included with this form: e-waste (electronic) xls attachment
non-electronic xIs attachment

~ -
2. Current Location (be precise): Campus: k } ) Building and Room: A % Z
.of
C 3. Hei gt —————Fempthr ——— Widith: Wt Over50-tbs— Under 50 1bs b ] ‘ nw:;‘z(,o

(4. Sedal No: _ /)1 /5{ Inventory Tag No: M /é(— Model No: 74 /Q lw " JrL,

5. Manufacturer: ~47 { £¢ Acquisition Date: )
- I "‘-\ <L )
6. Original Cost: )1 /&( Estimated Current Value: & ‘ L) . —~ <0, &
| \ #( # (
7. Current condition: Is it Working? Can 1t be fixed? § -4 ) \ 5

— ] 7
8. Provide contact info for interested departments or buyers, if any: - / L [ —
9. Name and phone number of person to contact about this surplus disposal request: M-’:{ 4} Z/L/, ///[éfi’/ ’ ,1/ ﬁ 5/ % \ Sr " 28 ?
. x f

10. Requested removal date (if urgent, explain):

-

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in, recycied 3 4 7
donated, or dispog,ed in ccordance/ﬁ@f apilij:'aj]c California Education Code Section (ECS 81450-81460)
f - “ : = ) (- .LO ) * ] J
Authorized BJ\ NG, DN ! LAJ.Q (signature) Date 3 2 { ()
. ‘6) “\;

. ¢ :
B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant ZS’ X 38 .
1. Plant Services Work Order Number for pick-up: Date:’ : By: 8 5 q ts

* 2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)___ Donated to public entity (ECS 81450.5)__

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original 1o District Purchasing Services

Rev. Oct. 2006
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category [ electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasmT
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete|the
required surplus disposal form and spreadsheet attachment for you. However, for Category [l electronic equipment or for non-electionic
equipment, you miust complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original,
including the appropriate "xls attachment" if applicable, to District Purchasing Services. The "xlIs attachments" are available at the
purchasing.fhda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and submit th§ "e-
waste xls attachment” with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic xls attachment".
Do not combine electronic and hon-electronic items on the same surplus disposal form.

1. Quantity & Description: T 5{{/ W&_""’ m SCL(L‘VN—WO WM

The requester must label the equipment as ''surplus" and store it in a secure area until it is picked up.
For more than one item use an "xls attachment" per the instructions above.

Check here if xIs attachment is included with this e-waste {electronic) xIs attachment
non-electronic xis attachment _ "

2. Current Location (be precise): Campus: Dca’n%' Building and Room: LW W /Lim

~ - ol (A
3. Height: __# _Lengthi__“" Width: < We:Over50lbs 2~ Under 50Tbs €A~ Ol Lens

4. Serial No: - Inventory Tag No: - Model No: /

5. Manufacturer: “ Acquisition Date: -l
. Original Cost: e Estimated Current Value: <
,\‘\(7 7. Current condition: Is it Working? - Can it be fixed? 7

8. Provide contact info for interested departments or buyers, if any: -
ame and phone number of person to contact about thig surplus disposal request: Pﬂm"%‘L CSYP'IL% X3 3|?>

10. Requested removal date (if urgent, explain): LU 5 |

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in,

recycled, %imose{i in rd witpthe applicable California Education Code Section (ECS 81450-81460)
Authoriz y qu ( (signature)  Date 4/ /'5 j /10

Name (print or type) TWV\ D‘D[m

B. This section is for Material/Purchasing Services only . Copy sent to District Capital Asset Accountant

D o0 705" 2.

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)  Donated to public entity (ECS 81450.5)

Ddnated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services

08/13/2010 MON 16:41 [TX/RX NO 65971 002



Non-Electronic Xis Attachment to Rev. Oct. 2006
Surplus Disposal Form SN23500

Instructions: After completing this form, print it and sign it. Attach the signed original to a completed and signed Surplus Disposal Form. Retain photocopies. Send the
signed orlginals to District Purchasing Services. NOTE: You must use a separate Surplus Disposal Form and the E-Waste (electronic) xis attachment to list electronic

o 21257 i Robert De ¥l
curentrocaton: compun_ DC M ZA sutang LEL/ AN Cenler . & L, ?ﬁ@
Name and phone number of conta n of this request: ____\ D\BBN\,T_.HI DO\EW&. XZ3> e il 3

OMng) G )

L 7

Authorized by (dept. mmu_._un.:..&"N L
0O TS
Work Order #: To be completed by Purchasing Services D / Ru nW .ﬂ:

WEIGHT ACQUISITION ESTIMATED ISIT FIXABLE?
DIMENSIONS > 50 Ibs. INVENTORY DATE & CURRENT WORKING? | YES OR LIST INTERESTED DEPTS
DESCRIPTI! MANUFACTURER, & MODEL HxbxW < 50 Ibs. SERIAL # TAG NO. ORIGINAL COST VALUE YES OR NO NO OR BUYERS, IF ANY

Tabhies Xl K| — — — -

Touole S 3xH [KsD| — — _ —

Com T (2T :wﬁu 3lax 2hl<s0 — - — _

Mmablm Cacks 4550 ko] -] - - —

OfFL oAl S d2x2 |45 —| — il

Study Cher§  [3x2 k| — | — | - —

PUSHC Chair™ |zxz KnN| — | — - =

e XX K=
N

N 2x2_ Ksol - = — -

1of1



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Category | electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs. plasma TVs, AV
equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet attachment for you. However, for Category I1 electronic equipment or for non-electronic equipment, you must
complete Section "A" of this form, print, sign. and retain a photocopy for your files. Send the signed original, including the appropriate “xls
attachment" if applicable, to District Purchasing Services. The "xls attachments” are available at the purchasing.fhda.edu website. When surplusing
more than one unit of electronic equipment, you must complete. sign. and submit the "e-waste xls altachment" with this form. For multiple non-
clectronic items complete, sign, and submit the "hon-electronic xls attachment". Do not combine electronic and non-electronic items on the same
surplus disposal form.

1. Quantity & Description: I8 tables, 18 chairs, ] broken podium
The requester must label the equipment as "surplus" and store it in a secure area until it is picked up.
For more than one item use an "xIs attachment" per the instructions above.

Check here if xls attachment is included with this form: e-waste (electronic) xls attachment
non-electronic xls attachment

2. Current Location (t ATC305 Campus: De Anza Building and Room: Classroom ATC 25
3. Height: Length: ___  Width; Wt:Over501ibs __ Under501bs _
4. Serial No: Inventory Tag No: Model No:

5. Manufacturer: Acquisition Date:

6. Original Cost: Estimated Current Value:

7. Current condition: Is it Working? Yes Can it be fixed? Yes

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request: Paula Joseph X8758
10. Requested removal date (if urgent, explain): _Contact Paula Joseph at X8758

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in, recycled,
donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

Authorized By (signature)

Name (print or type)_ Paula Joseph, Educational Resources

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

I. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number:

5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/8 1452)___ Donated to public entity (ECS 81450.5)__

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed;

Material/Purchasing Services si gnature Date

Distribution: signed original to District Purchasing Services

Rev. Oct. 2007 (effective 5/2007)



