FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

Board of Trustees Agenda Item
Board Meeting Date:  February 07, 2011

Title of Item:
SALE OF DE ANZA COLLEGE SURPLUS PRINTING SERVICES EQUIPMENT

Background and Analysis:

The District owns printing services equipment, formerly used by the De Anza College Printing
Services Department, that has been replaced with new (see attached Surplus Forms, 10 pages). There
are ten separate items. The estimated aggregate market value of the printing services equipment is
greater than $5,000.00.

In accordance with Education Code section 81450, the Board must sell the property to the highest
responsible bidder or reject all bids. The code also requires the sale to be advertised at least once a
week for two weeks.

Purchasing Services will advertise the sale, call for competitive bids for each piece of equipment, and
sell the items in accordance with Education Code Section 81450. Proceeds will be deposited to the
District General Fund.

Recommendation: (specify if information only)

Authorize Carmen Redmond, Director of Purchasing Services, to sell the equipment to the highest
responsible bidder(s) in accordance with Education Code Section 81450.

Submitted by: Carmen Redmond
Additional contact Eric Olague
Is backup provided? Yes
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)
pester: If surplusing Category I electronic equipment (e-wastc) such as compuiers, CRTs. LCD monitors, LCD TVs, plasma TVs, AV
ment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the required surplus
form and spreadsheet attachment for you. However, for Catcgory 1l eleetronic equipment or for non-electronic equipment. you must
o Section "A" of this form, print. sign, and retain a phatocopy for your files. Send the signed original, including the appropriate "xls
ent” if applicable, to District Purchasing Services. The "xls attachments" are available at the purchasing.fda.edu website. When surplusing

n one unit of electronic equipment, you must complete, sign. and submit the "e-waste xls attachment” with this form. For mul
¢ items complete, sign, and submit the "non-clectronic xls atachment”.
jisposal form.

ity & Description: Jé:) dAlk sMaae HWATLE S6DT PRocess R
The requester must label the equipment as "Mplus" and store it in a secure area until it is picked up.
For more than one item use an "xIs attachment" per the instructions above,

Check here if xIs attachment is included with this form:  e-waste (electronic) xls attachment ‘LK
non-electronic xls attachment

tiple non-
Do not combine electronic and non-electronic items on the same

nt Location (be precise): Campus: 2 AN Z “ Building and Room: M//(/?A/X\//? SRy eg
’ [ - 7T
i T Length: 2 widin: ! WL Over 50 Ibs Under 50 Ibs, <

Do oFs & Inventory Tag No: Model No: 575 2D 7L‘
turer: %’/9 J&’k’ Acqguisition Date:

| Cost:

Estimated Current Value:

ndition: Is it Working? _ Y )c> Can it be fixed?

icontact info for interested departments or buyers, if any:
id phone number of person to contact about this surp)us disposal request:
d removal date (if urgent, explain): ._5 '/—r 206/0

property be sold, traded-in, recycled,
California Education Code Section (ECS 81450-81460)

AL AP (signature) Dale_?"p/Z?,//o
&)
Pplde 2 _

§ Work Order Number for pick-up:

rder Completed:

ion approved by Board of Trustees:

5. Date removed from inventory

Check onc): Sold (ECS 81450/81452) Donated to public entity (ECS 81450.5)
1 approved charity (ECS 81452) Returned to District use: (state new location)

tServices: Disposed as hazardous waste: using (contractor name)
s Work Order Number for dumping, if applicable:; Date; By:
fder Com pleted:

A3ing Services signature Date

¥4 oniginal 10 District Purchasing Services



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category | electronic cquipment (e-waste) such as computers, CRTs, LCD monitars, LCD TVs, plasma TVs, AV
cquipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call £8324. ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet aitachment for you, However, for Category [l electronic equipment or for non-electromic equipment, you musi
complete Section "A" of this form, print, sign, and retain a phatocopy for your files: Send the signed original, including the appropriate "¥ls
altachment" if applicable, to District Purchasing Services. The "xIs attachments” are available at the purchasing.fhda.edu website. When surplusing
more than one unit of electronic equipment, you must complete, sign, and submit the "e-waste xls attachment” with this form. For multiple non-
clectronic items complete, sign, and submil the "non-electronic xls attachment”. Do nol combine electronic and non-elecironic items on the seme
surplus disposal form

I. Quantity & Description: lz—//( A S e Ko fe’ )R
The requester must label the equipment as "surplus" and store it in a secure area until it is picked up.
For more than one item use an "xls attachment" per the instructions above.

Check here if xls attachment is included with this form: e-waste (electronic) xls attachment X
non-electronic xIs attachment

2. Current Location (be precise); Campus: 2 % é A/ 24 Building and Room; ﬂ//\/?‘/ﬂ/\jff S«Q rv /¢ s

3. Height: i/_r Length: i{f (Width: (5" Wt: Over501bs Under 50 |bs ,X

4. Serial No: g//@ /?/ Inventory Tag No: és 10} 5 o é Model No: =
5. Manufacturer: /< D O/ﬁ)" L Acquisition Date:

6. Original Cost: Estimated Current Value:

7. Current condition: Is it Working? 2O Can it be fixed?

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disppsal request:
10. Requested removal date (if urgent, explain): L / / 72 o/l O

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the praperty be sold, traded-in, recycled,
donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

Authorized By /3@ W/WW@ (signature) Datej/z‘?/;?&/a
Name (prin%)ej ;’p C'C{ £ M Je)g e =

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number; 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/8 1452)_____ Donated to public entity (ECS 81450.5)__

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: = Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed onginal to District Purchasing Services

Rev. Oct. 2007 (effective 5/2007)



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Category | electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TV, plasma TVs, AV
equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet artachment for you. However, for Category Il electronic equipment or for non-electronic £quipment, you must
complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed onginal, including the appropriate "xls
attachment” if applicable, to District Purchasing Services. The "xls attachments” are available at the purchasing thda edu website. When surplusing
more than one unit of electranic equipment, you mus! complete. sign, and submit the "e-waste xls attachment” with this form. For multiple non-
electronic items complete, sign, and submit the ‘non-electronic xls attachmenl”. Do not combine electronic and non-electronic items on the same
Erpius disposal form

1. Quantity & Description: D 0AO0 A f?)a/ﬁﬁ /M pee Mﬁkeﬂ U/F/(M C;?Méﬂﬂ)

+

7 e
The requester must label the equipment as "surplus" and stbre it'in a secure area until it is picked up.
For more than one item use an "xls attachment" per the instructions above,

Check here if xIs attachment is included with this form: e-waste (electronic) xls attachment)_g
non-electronic xJs attachment

4 . \
2. Current Location (be precise): Campus: 226 é'[uéﬂ Building and Room: ﬁ/ﬂfﬁ\)ﬁ SQ CVree e,
e f ¢ ' /r
. Height: _é)_Zi Length: 72~ Width: &/ / Wt Over 50 lbs X Under 50 Ibs
4. Serial No: /‘:) 2;2,2 Inventory Tag No: (D D /2. S z Model No: 56 éﬂ&_

w2

5. Manufacturer: Jé@(i/? £ Acquisition Date: /7 ¥ ?
6. Original Cost:.‘%g pod ‘f_?_, 207 o ° Estimated Current Value:
7. Current condition: Is it Working? & . Can it be fixed?

8. Provide contact info for interested artments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request:
10. Requested removal date (if urgent, explain): S [ r Ko / D

The District property listed above is unsatisfactory/unsuitable for co]lc{gc use. We recommend that the property be sold, traded-in, recycled,
donated, or disposed in accordance with the applicable California Educauon Code Section (ECS 81450-81460)

Authorized By ~ Y. ree W@%(Signawre) Date %/2 7//24)/0
Name (prinfdf type) mﬁ,.%ﬁ/f/eﬂ/ﬂédﬁ Z

B, This section is for Material/Purchasing Services only. Copy sent to District Capital Assel Accountant

| Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number; 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/8 1452)_____ Donated to public entity (ECS 81450.5)__

Donated to BOT approved charity (ECS 8 1452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services

Rev. Oct. 2007 (effective 5/2007)



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Category [ electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma TVs, AV
cquipment, or hard drives, e-mail ETS at techhel p@Fhda.edu or call x8324. ETS will pick up the equipment and complele the required surplus
disposal form and spreadsheel attachment for you. However, for Category 1) electronic equipment or for non-electronic equipment, you musl
complete Section "A" of this form, print, sign, and retain a photocapy for your files. Send the signed original, including the appropniate “xls
attachment" if applicable, 1o District Purchasing Services. The "xis attachments” are available at the purchasing. fhda.edu website. When surplusing
more than one unit of electronic equipment, you must complete, sign, and submit the "e-waste xls attachment” with this form. For multiple non-
electronic items complete, sign, and submit the "non-electronic xls attachment”. Do not combine electronic and non-electronic llems o the same
surplus disposal form,

1. Quantity & Description; Mé/ 452/‘/ Z&ébﬁ DFY'—.SQT {D}?Q-fb%
The requester must}ébel the equipment as "surplus" and store it in a secure area until it is picked up,
For more than one item use an "xls attachment" per the instructions above. ‘/

Check here if xIs attachment is included with this form: e-waste (electronic) xIs attachment
non-electronic xls attachment

2. Current Location (be precise): Campusrze Az 23 Building and Room: E/Q/L/ 7L/ Nj S:Q Rv/c €g
i c

3.Height 70 Length: [ R0 wiah /O 87" . Over 50 Ibs _X Under 50 Ibs

4. Serial No: _/ o) 7 — Inventory Tag No: o 0 /ZZ// Model No: i E; 2 /"'(

- Manufacturer: K\/(’) 6/ Acquisition Date: 24/‘42 Loo g

. Original Cost:ﬁ ’é/.é; ? 7~j_: o2 Estimated Current Value:

7. Current condition: Is it Working? Can it be fixed?

L

(=)

8. Provide conlact info for interested departments or buyers, if any:

9. Name and phone number of person to contact about this suryus disposal request:
10. Requested removal date (if urgent, explain); r/‘ o / y lO / D

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in, recycled,
donaied, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

/ [(signature) Date A_,‘E/:/2 7/2(9 %0
type){?o_fe/ ML) c 2

Authorized By

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)__ Donated to public entity (ECS 81450.5)

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

—_—

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services

Rev Oct. 2007 {effective 5/2007)



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surpluging Category [ electronic equipment (e-wasle) such as computers. CRTs. LCD monitars, LCD TVs. plasma TVs, AY “
equipment, or hard drives, ¢-mail ETS al techhelp@rhda.cdu or call k8324 ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet attachment for you. However, for Categary Il electronic equipment ar for non-electronic equipment. you musl
complete Secuon "A" 6f this form, print, sign, and retain a photacopy for your files. Send the signed original, including the appropriate "xls
altachment" if applicable, to District Purchasing Services. The "xls atachments” are available at the purchasing. fhda edu website, When surplusing
more than ane unit of electronic equipment, you must complete, s1gn. and submil the “e-waste xls altachment” with (his form. For multiple non-
electronic items complete, sign, and submit the "non-electronic xls attachment”. Do not combine electronic and non-elecironic items on the same
surplus disposal form.

I. Quantity & Description: & fe Ck é/ 75 /&ﬁ} 7-'6 Mﬁ kt” R

The requester must label the equipment as "surplus" ahd store it in a secure area until it is picked up.

For more than one item use an "xls attachment" per the instructions above.

Check here if xIs attachment is included with this form: e-waste (electronic) xls attachment
non-electronic xIs attachment

2. Current Location (be precise): Campus: DQ él& Zﬂ‘ Building and Room: f Z 'a.% 2 /& ;2 96_ Rv/Ce S

o Qﬁf’
3. Height: ,éj Length: ’ Width: .S D " Wt.: Over 50 1bs ¥ Under 50 Ibs

4. Serial No: } 2 é ‘f/ Inventory Tag No: OD /2 é/ 2 Madel No: &7—5 Z; C(’(‘
5. Manufacturer: I#_EC k_ Acquisition Date: _/ 2 é "

6. Original Cost: {?é plg 2620.DO Estimated Current Value: ____

7. Current condition: Is it Working? . Can it be fixed?

8. Provide contact info for interest epartments or buyers, if any:
9. Name and phone number of Person 1o contact about this surplus disposal request.
10. Requested removal date (if urgent, explain): /D _// b AD /

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in, recycled,
donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-8 1460)

d/’:/;; Enature) Date 4/ / 2'75 20/0

T

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

Authorized By

Name (prigfaf type)

I. Plant Services Work Order Number for pick-up:_ Date: By:

2 Date Work Order Completed;

3. Date disposition approved by Board of Trustees;

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 8 1450/81452)__ Donated to public entity (ECS 814505y

Donated 1o BOT approved charity (ECS 81452) Returned to District use: (state new location)

Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed;

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services

Rev. Oct. 2007 (effective 5/2007)



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Category | electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma TVs, AV
equipment, or hard drives, e-mail ETS ai techhelp@Ffhda.edu or call x8324. ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet attachment for you. However, for Category Il electronic equipment or for non-glectronic equipment, you must
complete Section "A" of thia form. print, sign, and retain a photocopy for your files. Send the signed original, including the appropriate "xls
attachment” if appliczble, to District Purchasing Services. The "xs attachments" are available at the purchasing fhda.edu website. When surplusing
more than one unit of electronic equipment, you must tomplete, sign, and submit the "e-waste xIs attachment” with this form. For multiple non
electronic items complete, sign. and submit the "non-electronic is attachment” Do not combine electronic and non-elecironic jtems on the same
surplus disposal form,

1. Quantity & Description: )(’ ﬁ/ 7‘—Q 770 ‘q-#ﬁ/)u )i'

The requester must label the equipment as "surplus" and store if in a secure area until it is picked up.
For more than one item use an "xls attachment" per the instructions above.

Check here if xls attachment is included with this form: e-waste (electronic) xls attachment 5
non-electronic xIs attachment

2 Current Location (be precise): Campus: & f&Z/? Building and Room: f{é‘é’/\ﬂ/ﬁ"d\s{ Se R 1//C es
3. Heigh: Y€ Lengin: B wian: 2.y Wi: Over 50 1bs X Under 50 1bs \

4. SeriaiNe: OO OO/ / Inventory TagNo: .0 O/ Z S 2 ModelNo: 1/ O X-K/f
5. Manufacturer: /X‘- K ) T_Q Acquisition Date: _/ E E (22

6. Original Cost: /ﬁ //505)@ = Estimated Current Value:

7. Current condition: Is it Working? N o) Can it be fixed?__ ¥ Q S =

8. Provide contact info for interested departments or buyers, if any.
9. Name and phone number of person to contact about this s rplus/ghspasal request
10. Requested removal date (if urgent, explain): S/ b L0/ 0O

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the properly be sold, traded-in, recycled,
donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

Authorized By 2 7 > g8 (signature) Date %/2— 2/26)/0
E-MEMew ez .

B. This section is for Material/Purchasing Services only, Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date; By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)____ Donated to public entity (ECS 81450.5)_

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services

Rev. Oct 2007 (effective 5/2007)



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Cartegory | electronic equipment (e-waste) such as computers, CRTs, LCD monitors. LCD TVs, plasma TVs, AV j
equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324 ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet artachment for you. However, for Category 11 electronic equipment or for non-electronic equipment, you musi
complete Section "A" of this form, print, sign. and retain a photocopy for your files. Send the signed criginal, including the appropriate "xls
attachment” if applicable, to District Purchasing Services. The “xls attachments” are available al the purchasing fhda.edu website. When surplusing
more than one unit of electronic equipment, you must complete, sign, and submit the "e-waste xIs attachment® with this form. For mulyple non-
clectranic jtems complete, sign, and submit the "non-electronic xls attachment” Do not combine electronic and non-electrome items on the same
surplus disposal form.

1. Quantity & Description: /Z/ﬂ/é) /@/A/COZ 3 2 —S

The requester must label the equipment as "surplus” and store it in a secure area until it is picked up.
For more than one item use an "xis attachment” per the instructions above.

Check here if xlIs attachment is included with this form: e-waste (electronic) xIs attachment Z
non-electronic xls attachment

2. Current Location (be precise): Campus: Zf /& 2R Building and Room: ; - )/M_ﬂg
Height: 27" Length: %L " wign 22 Y Wiioversomws Under 50 Ibs

4. Serial No: O @) /0 b 4 I/ . Inventory Tag No: _ S éé /¢ Model No: ?/0{(2 é’z\g‘g 523
S. Manufacturer: ),/-Q “/O g/ﬂ/oj Acquisition Date: /Qé Q .

. Original Cost: _,é/ 3 poo. ©0 Estimated Current Value:

7. Current condition: [s it Working? . Can it be fixed?

w2

(=)

8. Provide contact info for interested departments or buyers, if any;
9. Name and phone number of Person to contact about this surplus disposal request;
10. Requested removal date (if urgent, explain): yd D( I ALOrQ

The District property listed above is unsatisfactory/unsuitable for college use We recommend that the property be sold, traded-in, recycled,
donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

Authorized By /4/9@ ?‘%.M{si ature) Date ‘5//2 ?/’?'5’/0
Name (print%c)jﬁ SI;M;- MQ Q‘@ Z.

B. This section is for Material/Purchasing Services only. Copy sent 1o District Capital Asset Accountant

I. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition {check one): Sold (ECS 81450/8 1452)___ _ Donated to public entity (ECS 8 1450.5)__

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: —___using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: __ Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services

Rev. Get. 2007 (effective 5/2007)



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: I surplusing Category | electronic cquipment (c-waste) such as computers, CRTs, LCD menitors, LCD TVs, plasma TVs, AV
equipment, or hard drives, e-mail ETS at techhelp@/hda.edu or call x8324. ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet attachment for you. However, for Category | electronic cquipment or for non-electronic equipment, you mus!
complele Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original, including the appropriate "xls
atachment” il applicable, 10 District Purchasing Services, The "xls attachments” are available at the purchasing fhda.cdu website. When surplusing
more than one unit of electronic equipment, you must complete, sign, and submi the "e-waste xls nttachment® with this form. For multiple non-
electronic items complete, sign, and submit the "non-electronic xls attachment”. Do nol combine electronic and non-electronic items on the same
surplus disposal form,

1. Quantity & Description: 9/{2/&/&.“0 LLo OCffse r _F'/c’/ﬁjf/ﬂ' 7 FKhes <
The requester must label the equipment as "surplus” and store it in a secure area until it isﬁﬂcked up.
For more than one item use an "xIs attachment" per the instructions above,

Check here if xls attachment is included with this form: e-waste (electronic) xls attachment _
non-electronic xIs attachment

“~ \ n \ )
2. Current Location (be precise): Campus; 2@ AL 2A Building and Room: ’ Sekyrce <
= '
Height: (G5 "" Length: "S522"" width: ~ 20’ wWi: Over 50 1bs Under 50 Ibs

-Serial No: (.73 0/5,9" Inventory Tag No: & © /2 35 Model Noi~_ §é g/ /Z)Aga/(‘ £
5. Manufacturer: ﬁ \,@@/C & Acquisition Date: /9 & O

. Original Cost: #,7_;0 (2 0 Estimated Current Value:

7. Current condition: Ts it Working? X es Can it be fixed?

8. Provide contact info for interested departments or buyers, if any;
9. Name and phone number of person to contact about this 5 ptLViSpusal request:
10. Requested removal date (if urgent, explain): /2 2. C o

(98]

N

o

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in, recycled,
donated, or disposed in accordance with the applicable Catifornia Educalion Code Section (ECS 81450-81460)

Authorized By ! (signature) Date 7Z/2 ?/2@/@
Name (prin ype) o 5‘; £ AL CACN Y2 2

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

I. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 8 1450/81452)___ Donated 10 public entity (ECS 81450.5)____

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)

Dumped by Plant Services: Disposed as hazardous waste: _using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services

Rev. Oct. 2007 (effective 5/2007)



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category | electronic cquipment (e-waste) such as computers, CRTs, LCD monitors, LCD'TVs, plasma TVs, AY
equiprnent, or hard drives, e-mail ETS at techhelp@® fhda.edy or call ¥8324, ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet attachment for you, However, for Category 11 electronic cquipment or for non-clectronic equipment, you must
complele Section "A'" of this form. print, sign, and retain a photacopy for your files. Send the signed original, including the appropriate "xls
attachment" if apphicable, to District Purchasing Services. The "xls atachments® are available al the purchasing fhda edy website, When surplusing
more than one unit of electronic equipment, you must complete, sign, and submit the "e-wasle xls attachment® with this form. For multiple non-
electronic ilems complete, sign, and submit the "non-electronic xis attachment". Do not combine electronic and non-elecironic items on the same
surplus disposal form

1. Quantity & Description: f?S‘Zi /9158 (2K @'/T/'j'é7 ’Fﬁ[mﬂ/‘? '}'),éyé‘ S S
The requester must label the equipment as "surplus” and store it in a secure i{u"é until it is picked up.
For more than one item use an "xIs attachment" per the instructions above,

Check here if xls attachment is included with this form: e-waste (electronic) xls attachment
non-electronic xIs attachment

2. Current Location (be precise): Campus@ -7_/4 Building and Room: 7N £ Veeces
_ift 2 st
3. Height S5 Lengh: 52" widh 38 Wt Over 50 Ibs < Under 50 Ibs

4.SerialNo: _ 2 5 S . Inventory Tag No: ZQO (2L ST Model No: & éD/Q E Yy \S\C)

5. Manufacturer: ’ﬁ VA D 1 k Acquisition Date: __/ 2 €S
6. Original Cosi', 20 D00 . 0o Estimated Current Value:
7. Current condition: Is it Working? _ W@ <, Can it be fixed?

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus glisposal request;
10. Requested removal date (if urgent, explain): /o/7 20/0

r
The District property hsted above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in, recycled,
donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

Authorized B gzl W.«f " (signature) Date f//\j 7:?/:2 o/a
Name (prifie6r lype)r-y?_'}g{ £ fi’f /dé/(/{@_ T

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

I. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number; 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)____ Donated to public entity (ECS 81450.5)__

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services

Rev. Oct. 2007 (effective 5/2007)



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

. SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Category | electronic equipment (e-waste) such as computers, CRTs; LCD monitors, LCD TVs, plasma TVs, AV
equipment, or hard drives, e-mail ETS al techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet attachment for you. However, for Category I clectronic equipment or for non-electronic equipment, you must
complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original, including the appropriate "xls
attachment" if applicable, to District Purchasing Services. The "xIs altachments” are available at the purchasing.fhda.edu website. When surplusing
more than one unit of electronic equipment, you must complete, sign, and submil the "e-waste xls attachment" with this form. For multiple non-
electronic items complete, sign, and submit the "non-electronic xls attachment". Do not combine electronic and non-electronic items on the same
surplus disposal form.

1 Quantity & Description:
The requester must label the equipment as “surplus" and store it in a secure area until it is picked up.
For more than one item use an "xIs attachment” per the instructions above,

Check here if xlIs attachment is included with this form: e-waste (electronic) xls attachment X/
non-electronic xIs attachment
~

2. Current Location (be precise): Campus: Aﬁ ﬁﬁ_/ ZA Building and Room: FL A/?L/)\J\.C/‘/ Se RY/Ce <

! ’
3 Height: _§/4/"" Length: Y Wian: 2Z " Wi Over 50 1bs Under 50 Ibs
4. Serial No: /ﬁS- FZ2. -no / lnventory TagNo: O O/ 255 Model No: F 7 g:z t/j;/;ﬂ/t/S‘-kg

5. Manufacturer: 'A/U ﬁec Acquisition Date: _/ 2 i (
6. Original Cosl}flg‘./é, Héo. L 2 Estimated Current Value:

7. Current condition: Is it Wofking? >( e S Can it be fixed?

8. Provide contact info for interested departments or buyers, if any;
9. Name and phone number of person to contact about this s rplus,disposal re‘BcsI:
10. Requested removal date (if urgent, explain): / o 4 / = C)_/

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in, recycled,
donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

/ (signature) Date ?///.2 7’//‘5)
e L.,

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant _

Authorized B

I. Plant Services Work Order Number for pick-up: ___ Date: By:

2. Date Work Order Compleled:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452) Donated to public entity (ECS 81450.5)

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distobution: signed original to District Purchasing Services

Rev. Oct. 2007 (effective S/2007)



