FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

Board of Trustees Agenda Item
Board Meeting Date:  December 5, 2011

Title of Item:
RECYCLE AND DISPOSE OF SURPLUS FURNITURE

Background and Analysis:

The District owns miscellaneous surplus furniture (see attached lists, 12 pages) that is in poor condition
and has been replaced with new. The used furniture is unsatisfactory for further use by the District.
District staff estimates the resale value to be zero.

California Education Code 81452(c) provides that if the governing board, by a unanimous vote of those
members present, finds that the property is of insufficient value to defray the costs of arranging a sale,
the property may be disposed of in the local public dump on order of any employee of the District
empowered for that purpose by the board.

District Staff will dismantle the items and recycle or dispose of the components appropriately.

Recommendation: (specify if information only)

Make a finding that the items are of insufficient value to defray the costs of arranging a sale and
authorize the Director of Purchasing Services to recycle the items or dispose of them in the local public
dump.

Submitted by: Carmen Redmond
Additional contact Eric Olague
Is backup provided? Yes
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category 1 electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the
required surplus disposal form and spreadsheet attachment for you. However, for Category II electronic equipment or for non-electronic
equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original,
including the appropriate "xls attachment” if applicable, to District Purchasing Services. The "xls attachments" are available at the
purchasing. fhda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and submit the "e-
waste xls attachment" with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic xls attachment".
Do not combine electronic and non-electronic items on the same surplus disposal form.

7,
1. Quantity & Description:'/ / b )

The requester must label the equipment as "surplus™ and store it in a secure area until it is picked up.

For more than one item use an "xls attachment" per the instructions above.

Check here if xls attachment is included with this e-waste (electronic) xls attachment
non-electronic xls attachment

2. Current Location (be precise):  Campus: Building and Room: SCS-Transfer Ctr

- £Y ’
. Height: / Length:} 2)_ Width: 2 Wt.: Over 50 Ibs Under 50 lbs
/ ———

3

4. Serial No; . Inventory Tag No: Model No:
T ae=l

5. Manufacturer: Acquisition Date:

6. Original Cost: > Estimated Current Value:

7. Current condition: Is it Working? / \/( ) Can it be fixed? / [/()

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about thjs syrplus disposal request: Angelita (408)864-8819
10. Requested removal date (if urgent, explain): ﬁ 22, / Z7

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in,
recycled, donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

(signature) Date  09/14/11

Name (print or type) __ Angelita Pabros

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)_ Donated to public entity (ECS 81450.5)
Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the
required surplus disposal form and spreadsheet attachment for you. However, for Category Il electronic equipment or for non-electronic
equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original,
including the appropriate "xIs attachment" if applicable, to District Purchasing Services. The "xlIs attachments" are available at the
purchasing fhda.cdu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and submit the "e-
waste xls attachment" with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic xIs attachment",
Do not combine electronic and non-electronic items on the same surplus djsp?'aj form.

1. Quantity & Description:
The requester must label the equipment as "surplus"” and store it in a secure area until it is picked up.
For more than one item use an "xls attachment" per the instructions above.

Check here if xIs attachment is included with this e-waste (electronic) xls attachment
non-electronic xls attachment k

2. Current Location (be precise):  Campus: DA Building and Room: SCS-Transfer Ctr
3. Height: 5 é Length: c>222 Width: _2 Wt.: Over 50 Ibs Under 50 Ibs J
——
4. Serial No: Inventory Tag No: — Model No:  ——
—
5. Manufacturer: Acquisition Date: —
6. Original Cost: — Estimated Current Value: =

7. Current condition: Is it Working? E /(4) Can it be fixed? /1*/ D

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request: Angelita (408)864-8819
10. Requested removal date (if urgent, explain): i/“‘z f//’/

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in,
recycled, donated, or di d in accordance with the applicable California Education Code Section (ECS 81450-81460)

Authorized By (signature) Date _ 09/14/11

Name (print or type) _ Angelita Pabros

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452) Donated to public entity (ECS 81450.5)
Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed: ’

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the
required surplus disposal form and spreadsheet attachment for you. However, for Category II electronic equipment or for non-electronic
equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original,
including the appropriate "xIs attachment” if applicable, to District Purchasing Services. The "xls attachments" are available at the
purchasing. fhda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and submit the "e-
waste xIs attachment" with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic xls attachment”,
Do not combine electronic and non-electronic items on the same surplus disposal form,

1. Quantity & Description:l ﬁﬂdﬁ%’/ﬁ?{r)}f’ e /uﬂ&l/ /
The requester must label the eauipmen; as "surplus” and store it in a secure area until it is picked up.
For more than one item use an "'xls attachment" per the instructions above.
Check here if xlIs attachment is included with this e-waste (electronic) xls attachmjt ,

non-electronic xIs attachment

2. Current Location (be precise):  Campus: DA Building and Room: SCS-Transfer Ctr

3. Height: / & Length: Li Width: / Wt.:Over 501bs Under 50 lbs /v

4. Serial No; - Inventory Tag No: 7 Model No:
5. Manufacturer: = Acquisition Date: ———

6. Original Cost: - Estimated Current Value:

7. Current condition: Is it Working? /{/C) Can it be fixed? ZQZ )

8. Provide contact info for interested departments or buyers, if any:

9. Name and phone number of person to contact about this surplus disposal request:  Angelita (408)864-8819

10. Requested removal date (if urgent, explain):

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in,
recycled, donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

Authorized By, (signature) Date  09/14/11

Name (print or type)  Angelita Pabros

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452) Donated to public entity (ECS 81450.5)
Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the
required surplus disposal form and spreadsheet attachment for you. However, for Category II electronic equipment or for non-electronic
equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original,
including the appropriate "xIs attachment” if applicable, to District Purchasing Services. The “xls attachments” are available at the
purchasing. fhda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and submit the "e-
waste xls attachment” with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic xls attachment".
Do not combine electronic and non-electronic items on the same surplus disposal form.

1. Quantity & Description: . l . M/ﬁ i ué é_ .) &/W{f

The requester must label the equipment a¥d"'su rplus' and store it in a secure area until it is picked up.

For more than one item use an "xls attachment” per the instructions above.

Check here if xIs attachment is included with this e-waste (electronic) xIs attachment
non-electronic xls attachment

2. Current Location (be precise):  Campus: DA / Building and Room: SCS-Transfer Ctr

3. Height: 5% Length:& Width: {rf Zé;_ Wt.:Over501bs Under 50 Ibs L

4. Serial No: = Inventory Tag No: T Model No:  ~— ——2>
5. Manufacturer: Acquisition Date: ~—

6. Original Cost: Estimated Current Value:

7. Current condition: Is it Working? /_{Z) Can it be fixed? A_Z ’( )

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request: Angelita (408)864-8819
10. Requested removal date (if urgent, explain):

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in,
recycled, donated, or sed in accor with the applicable California Education Code Section (ECS 81450-81460)
Authorized By/ 4 / ﬂ/ (signature) Date _ 09/14/11

Name (print or type)  Angelita Pabros

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452) Donated to public entity (ECS 81450.5)
Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the
required surplus disposal form and spreadsheet attachment for you. However, for Category 11 electronic equipment or for non-electronic
equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original,
including the appropriate "xls attachment" if applicable, to District Purchasing Services. The "xIs attachments" are available at the
purchasing. fhda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and submit the "e-
waste xls attachment" with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic xls attachment",
Do not combine electronic and non-electronic items on the same surplus disposal form.

1. Quantity & Description: 2 Herman Miller chrs / 2 chairs from the counseling Mobby
The requester must label the equipment as "surplus" and store it in a secure area until it is picked up,
For more than one item use an "xls attachment" per the instructions above.

Check here if xls attachment is included with this e-waste (electronic) xlIs attachment

non-electronic xlIs attachment X

2. Current Location (be precise): ~ Campus: De Anza Building and Room: SCS-Transfer Ctr

3. Height: 33 Length: 20 Width: 23 Wt.:Over50lbs Under 501bs _ X

4. Serial No: none Inventory Tag No: /(_/AW none 1odel No: none

5. Manufacturer: ﬁéz M ﬂé/’ 2 g (% / Acquisition Date: —

6. Original Cost: g, = Estimated Current Value: —

7. Current condition: Is it Working? /(/d Can it be fixed? / \/é

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact aWﬁs surplus disposal request: Angelita (408) 864-8819
10. Requested removal date (if urgent, explain): L7, / J

The District property listed above is unsatisfactory/unsuitable for college use, We recommend that the property be sold, traded-in,
recycled, donated, osed in accordance with the applicable California Education Code Section (ECS 81450-81460)

(signature) Date 09/14/11

Name (print or type Angelita Pabros

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)  Donated to public entity (ECS 81450.5)

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the
required surplus disposal form and spreadsheet attachment for you. However, for Category 11 electronic equipment or for non-electronic
equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original,
including the appropriate "xls attachment" if applicable, to District Purchasing Services. The "xIs attachments” are available at the
purchasing.thda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and submit the "e-
waste xls attachment” with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic xlIs attachment".
Do not combine electronic and non-electronic items on the same surplus disposal form.

1. Quantity & Description: Office workstation, office wprkstation pieces, and chairs
The requester must label the equipment as ""surplus’ and store it in a secure area until it is picked up.
For more than one item use an "xIs attachment" per the instructions above.
Check here if xIs attachment is included with this form: e-waste (electronic) xlIs attachment

non-electronic xls attachment ___ X
2. Current Location (be precise): Campus: De Anza Building and Room HCC157,160,161,114
3. Height: upto 6' Length:upto 10" Width: upto 6' Wt.: Over 50 Ibs _ X Under501bs
4. Serial No: Inventory Tag No: Model No:
5. Manufacturer: Acquisition Date:
6. Original Cost: Estimated Current Value:
7. Current condition: Is it Working? Yes Can it be fixed?
8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request: _ Dennis Shannakian, x8757
10. Requested removal date (if urgent, explain): _ 10/13/2011 or as soon as it can be done;

We have new furniture to be delivered from Pivot, PO # AA120216;
I've been trying to coordinate this with Randy Holmes since the beginning of September

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in,
recycled, donated, or disposed in accorda)cc with the applicable California Education Code Section (ECS 81450-81460)
5 p - 9 /

Authorized 837 M W}//ﬁ’—(signamre) Date /0 / ¢ // /

Name (print or type) Michele LeBleu-Burns

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452) ~ Donated to public entity (ECS 81450.5)

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services

Rev. Oct. 2007 (effective 5/2007)



T401

UOREIS}I0M J9J0Ue Wi0J) Sa0ald pue sjig

S9A Fa
SOA ¢ UONEISHIOM JOUJOUE WO IDBUNS HIOM|T
S9A > sJreyd|e
S3A < 9%,01X.9 UONRISHIOM AU T
ANV 41 'SH3ANE HO ON ON 40 S3A INIVA 1S0D TVNISTHO "ON 9V1 # 1VIu3s *$q} 0S > MXTXH ALD
S1d30 QILSIUILNI ISTT | O SIA |¢(ONDIHOM |  LNIWHND B aiva AMOLN3IANI '$Q1 0§ <| SNOISNIWIO
¢319VXIS 1181 Q3LVWILSI NOLLISINDIV UL ET'Y
SOIAIDG Buiseyding Aq pajajdwiod 9q 0] :# JOpPIO YIOM
= \ﬁ \\H\A ) \N\"?.Sun:m_m 3dap) Aq pazioyiny
Ilﬁ_ “\ o 4 /
7 8 !
LSZ8-p98-80F uepjeuueys stuuaqg ;3sanbag siyy Jo uosiad Pejuod Jo Jaquinu suoyd pue JweN
PTIDDH ‘T9TIDH ‘09TDIDH "LSTDDH ™ # Wooy 191ua) sndwe) voswH ™~ Buipjing ezuy ag—_ sndwed 1UOIEDO JUBLIND

T10Z/¥/0T t93eq

-Juawdinba 21u04099

151} 03 JuBWIYIRNE S|X (J1U0IIIB]D) 3ISEM-3 B3 pue wiog [esodsig sniding djesedas e SN ISNW NOA :JLON "SIINAIRS Buiseyding PIsIQ 03 sjeutblio paubis ay3
puas -saidodojoyd ujelay ‘wio4 jesodsia sniding paubis pue p23a|dwod e 03 jeujblio paubis ay3 yoeny “} ubis pue Y juid ‘waoy siyy buiejdwod Jayyy TSUSIOANSUT
00SEZNS wio4 jesodsig snjdins
03 JuUdWYseR VY S|X 21U04IO3|3-UON

9002 PO Ay




Diljo103
FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma TVs, AV
equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet attachment for you. However, for Category II electronic equipment or for non-electronic equipment, you must complete
Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original, including the appropriate "xIs attachment” if
applicable, to District Purchasing Services. The "xls attachments" are available at the purchasing fhda.edu website. When surplusing more than one
unit of electronic equipment, you must complete, sign, and submit the "e-waste xIs attachment" with this form. For multiple non-electronic items
complete, sign, and submit the "non-electronic xls attachment”. Do not combine electronic and non-electronic items on the same surplus disposal
form.

1. Quantity & Description: 2 cubicle style workstations/desks
The requester must Iabel the equipment as "surplus" and store it in a secure area until it is picked up.
For more than one item use an "xls attachment" per the instructions above.

Check here if xIs attachment is included with this form: e-waste (electronic) xlIs attachment
non-electronic xIs attachment

2. Current Location (be precise): Campus: De Anza Building and Room:  HCC 114

3. Height: 4 feet Length: 9 feet Width: 6.5 feet Wt.: Over501bs _ X Under 50 tbs
(can be taken apart for easy disposal)

4, Serial No: Inventory Tag No: Model No:

5. Manufacturer: Acquisition Date:

6. Original Cost: Estimated Current Value:

7. Current condition: s it Working? X Can it be fixed?

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request: Dennis Shannakian x8757
10. Requested removal date (if urgent, explain): ASAP

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in, recycled, donated,
or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

Authorized By (signature) Date

Name (print or type): __ Michele LeBleu-Burns

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)__ Donated to public entity (ECS 81450.5)___

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using {contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services

Rev. Oct. 2007 (effective 5/2007)



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma TVs, AV
equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or czil x8324. ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet attachment for you. However, for Category II electronic equipment or for non-electronic equipment, you must
complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original, including the appropriate "xls
attachment" if applicable, to District Purchasing Services. The "xls attachments" are available at the purchasing fhda.edu website. When surplusing
more than one unit of electronic equipment, you must complete, sign, and submit the "e-waste xls attachment" with this form. For multiple non-
electronic items complete, sign, and submit the "non-electronic xIs attachment”. Do not combine electronic and non-electronic items on the same
surplus disposal form.

1. Quantity & Description: One ¢ Clb“'ui with 2 drows
The requester must label the equipment as "surplus" and store it in a secure area until it is picked up.
For more than one item use an "xIs attachment" per the instructions above.

Check here if xIs attachment is included with this form: e-waste (electronic) xls attachment
non-electronic xls attachment _ -

2. Current Location (be precise): Campus: FO[ i! E;)Q , Building and Room: 5502 ((;CFﬂC{f 1 T[’UC,)( 7559)
. |
3.Height: [4 D" Length: Ly  Widh: o' Wt.: Over 50 Ibs Under 50 Ibs _ 1.

4. Serial No: Inventory Tag No: Model No:
5. Manufacturer: Acquisition Date:

6. Original Cost: Estimated Current Value:

7. Current condition: Is it Working? Can it be fixed?

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request:
10. Requested removal date (if urgent, explain):

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in, recycled,
donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

L(S ignature) DateLD/M /I )

RBEG _
TN

Authorized By

Name (print or

B. This section is for rial/Purchasing Services ojjly. Copy sent to District Capital Asset Accountant
1. Plant Services Work Order Number for pick-up: Date: By: l

/‘/////02_

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)__ Donated to public entity (ECS 81450.5)__
Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: ~ Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signarure Date

Distribution: signed original to District Purchasing Services

Rev. Oct. 2007 (effective 5/2007)



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the
required surplus disposal form and spreadsheet attachment for you. However, for Category 11 electronic equipment or for non-
electronic equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed
original, including the appropriate "xls attachment" if applicable, to District Purchasing Services. The "xls attachments" are available
at the purchasing fhda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and submit
the "e-waste xls attachment" with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic xIs
attachment”. Do not combine electronic and non-electronic items on the same surplus disposal form.

1. Quantity & Description: 12 tables and 24 chairs
The requester must label the equipment as "surplus" and store it in a secure area until it is picked up.
For more than one item use an "xls attachment" per the instructions above.
Check here if xls attachment is included with this form: e-waste (electronic) xls attachment
non-electronic xls attachment

2. Current Location (be precise): Campus: De Anza Building and Room: G9 Classroom

3. Height: Length: ___ Width: Wt.: Over501lbs _ Under 501bs _
4. Serial No: Inventory Tag No: Model No:

5. Manufacturer: Acquisition Date:

6. Original Cost: Estimated Current Value:

7. Current condition: Is it Working? Yes Can it be fixed?

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request:
10. Requested removal date (if urgent, explain):

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in,

recycled, donated, or disposed in aciéliththe applicable California Education Code Section (ECS 81450-81460)
Authorized By @-fy Y ' (signature) Date 4 l G 1 \ 1

Name (print or type)_ Paula Joseph

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452) Donated to public entity (ECS 81450.5)

Donated to BOT approved charity (ECS 81452) Retumned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services

Rev. Oct. 2007 (effective 5/2007)



