FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

Board of Trustees Agenda Item
Board Meeting Date:  December 5, 2011

Title of Item:
SALE OF MISCELLANEOQUS DISTRICT SURPLUS PROPERTY

Background and Analysis:

The District owns miscellaneous surplus property (see attached Surplus Disposal Forms, 7 pages) that
has been determined to be of no further use to the District. The estimated aggregate market value of the
surplus property is less than $5,000.00.

California Education Code 81452(a) provides that if the governing board by a unanimous vote of those
members present, finds that the property, whether one or more items, does not exceed in value the sum
of five thousand dollars ($5,000.00), the property may be sold by any employee of the District
empowered for that purpose by the board.

Purchasing Services will call for competitive bids on the Public Surplus website. Proceeds will be
deposited to the District General Fund.

Recommendation: (specify if information only)

Make a finding that the surplus property does not exceed $5,000.00 in value and authorize the Director
of Purchasing Services to sell it in accordance with Education Code 81452(a).

Submitted by: Carmen Redmond
Additional contact Eric Olague
Is backup provided? Yes
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the
|required surplus disposal form and spreadsheet attachment for you. However, for Category Il electronic equipment or for non-¢lectronic
equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original,
including the appropriate "xIs attachment" if applicable, to District Purchasing Services. The "xls attachments” are available at the
purchasing. fhda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and submit the "e-
waste xls attachment" with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic xls attachment".
Do not combine electronic and non-electronic items on the same surplus disposal form.

1. Quantity & Description: 1 Tosoh Bioscience 2.2+ glycohemoglobin analyzer
The requester must label the equipment as "surplus" and store it in a secure area until it is picked up.
For more than one item use an "xls attachment” per the instructions above.
Check here if xIs attachment is included with this e-waste (electronic) xls attachment
non-electronic xIs attachment

2. Current Location (be precise):  Campus: De Anza Building and Room: S-73

3. Height: 19" Length: 25" Width: 22" Wt:Over501lbs X Under 50 lbs

4. Serial No: II 109 02 K_ Inventory Tag No: A )/ 6 Model No: { ,2 1
5. ManufacturerT Q;Q/’) A § iQ A C!‘ e CA Acquisition Date: 2005

6. Original Cost: Q CZ’Q e ﬁ Qﬁ Estimated Current Value: _ N/A = /MNanN« Qc..{c(.f'-(a‘" gt /Oﬂ? cr

7. Current condition: Is it Working?  yes Can it be fixed? N/A ma L(J rea 76/] ‘,T d 3

analyzer_
8. Provide contact info for interested departments or buyers, if any: N/A - company no longer makes reagents for this in:
9. Name and.phone number of person to contact about this surplus disposal request: ____ Debbie Wagner x 8790

10. Requested removal date (if urgent, explain): __ ASAP - we need the lab bench space for new instrum

The Distri perty listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in,
recycled, ddlnted, or disposed in accordance w1th the apphcable California Education Code Section (ECS 81450-81460)

I (51gnature) Date /9 /;’ r/ﬂé){f
Name (pﬁ or type)

[ A t(@ (f n'ftr a2 -B(/[{ r7>
=

B. Thisgction is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

Authorazed h ol;

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

/:)////é?(o

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)  Donated to public entity (ECS 81450.5)

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Category | electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete
the required surplus disposal form and spreadsheet attachment for you. However, for Category 11 electronic equipment or for non-
electronic equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed
original, including the appropriate "xls attachment" if applicable, to District Purchasing Services. The "xls attachments" are available
at the purchasing.thda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and
submit the "e-waste xIs attachment” with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic
xls attachment”. Do not combine electronic and non-electronie-items on the same surplus disposal form.

I. Quantity & Description: | & M‘ DQ;]QQ QE&— ;WG e \N\\*\/\ Whe_e,\ <

The requester must label the equipment as "surplus" and store it in a secure area until it is picked up.

For more than one item use an "xls attachment" per the instructions above.

Check here if xIs attachment is included with this e-waste (electronic) xls attachment
non-electronic xls attachment

2. Current Location (be precise):  Campus: S)ﬁ %ﬂ\ Building and Room M Sﬁﬂ) e
3. Height: JM& Length: ¥ t Width: a é) Wt.: Over 50 Ibs & Under 50 Ibs

4, Serial No: N @v Inventory Tag No: N'/& Model No: b! / /&
\\1/4%

5. Manufacturer: RN Acquisition Date:

6. Original Cost: '1\ [ A Estimated Current Value:

7. Current condition: Is it Working? NQ Can it be fixed? LNS e __

8. Provide contact info for interested departments or buyers, if any: J.L %‘5 7 }

9. Name and phone number of person to contact abuu? this surpjus disposal request: '[< o \f\_jD \N'\W"L_:H'— cgbfzg

10. Requested removal date (if urgent, explain): ? \ 11

The District property listed above is unsalislhctoryﬁunsuitah{c for chege use. We recommend that the property be sold, traded-in,
recycled, Qoﬂated or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

Authorized By 57 44 § ;r L l W (signature)  Date ff/ 2 / [/
Name (prmto(&vpe) \_Se\/ | L-k 3 Y.\C "\J‘?]O/\\L/VL{

B. This'section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

.

G

2. Date %ork Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)  Donated to public entity (ECS 81450.5)
Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services



DI 1173
FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: if surplusing Category | electronic equipment (¢-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete
the required surplus disposal form and spreadsheet attachment for you. However, for Category Il electronic equipment or for non-
electronic equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed
original, including the appropriate "xIs attachment" if applicable, to District Purchasing Services. The "xls attachments” are available
at the purchasing.fhda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and
submit the "e-waste xlIs attachment" with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic
xls attachment”. Do not combine electronic and non-electronic items on the same surplus disposal form.

. SN
I. Quantity & Description: \ = 6‘?_)\{’@_5_’&0\ Q D\\t‘(‘ i ) O b\ {_?_:}bg o RQ’&‘(‘ \ c_r)o_r G\)VQ(
The requester must label the cquipment@g "“surplus' and store it in a secure area until it is picked up.

For more than one item use an "xls attachment" per the instructions above.

Check here if xIs attachment is included with this e-waste (electronic) xIs attachment
non-electronic xIs attachment

2. Current Location (be precise): Camp@m Building and Room%kﬁ NE Cﬂ‘\\( ) S)Y\(\e_

3. Height: 2 i Length: 5/2: Width: _1)_ Wt.: Over 50 Ibs g Under 50 Ibs

4. Serial No: NI[P( Inventory Tag No:Qb \ 0 (7 3 Model No: N [A
\
5. Manufacturer; 6&,\{@(—0\3‘)& ‘BY g Acquisition Date: N/A'
7
6. Original Cost; \\//A‘ Estimated Current Value:
N ; \
7. Current condition: Is it Working? O Can it be fixed? I SN .e

8. Provide contact info for interested departments or buyers, if any: ﬁ‘ %‘5 Z. -
9. Nan{é}lnd phone number of person to contact aboyt this sprplus disposal request: T<@ v\ L\ XV \o\o~ eﬂ"‘"gb Z?
= 10. Requcsted removal date (if urgent, explain): ?T ‘5)r

'The Dlstﬁdt property listed above is unsatlsfactorv/unsultable for cnllege use. We recommend that the property be sold, traded-in,
“recycled, donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

L
;'\uthorized By“ ST /J 1 \"L*k'b\__ (signature)  Date o]/&- / [!
Name(prm; or type) JG( L LC 'J \C Al t?.'OsY\gbftll

P

B. This s&ltion is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452) _ Donated to public entity (ECS 81450.5)
Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Category | electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete
the required surplus disposal form and spreadsheet attachment for you. However, for Category Il electronic equipment or for non-
electronic equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed
original, including the appropriate "xls attachment" if applicable, to District Purchasing Services. The "xIs attachments" are available
at the purchasing.fhda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and
submit the "e-waste xls attachment” with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic
xIs attachment". Do not combine electronic and non-electronic items on the same surplus disposal form.

1. Quantity & Description: 5_ 2_, 5 OOL S

The requester must label the equipment as "surplus" and store it in a secure area until it is picked up.

A

O\

Q

For more than one item use an "xIs attachment" per the instructions above. \
~

N

~

Q)

Check here if xIs attachment is included with this e-waste (electronic) xlIs attachment
non-electronic xls attachment

2. Current Location (be precise):  Campus: l;A Building and Room A 5 2

3. HéRHE/ -~ Length: Z_L\ Width: l LD Wt.:Over50lbs _ Under 50 Ibs

4. Serial No: /‘//4 Inventory Tag No: /y/ 72 Model No /_’ {
5. Manufacturer: /} / /L/ Acquisition Date: /{ / ’7L

6. Original Cost: / /4 Estimated Current Value: 0 / Z
. . ; Yy : N D05 7[ 57/55@/962/ jealt
7. Current condition: Is it Working? A €2 Can it be fixed? (2 =T K c )

% {9(.-'/] 1{
8. Provide contact info for interested departments or buyers, if any: io 4 5[('5‘1‘.‘ f’/ ﬁ *6 /i 5/ 0/ 7 <
9. Name and phone number of person to contact ahout this surplus disposal request: 4 Cu ~bloq (af 2; 32

10. Requested removal date (if urgent, explain): f19 C X bLa ‘J;'(;( H L S ol (/,r [ CIEC f}f '/ /‘Ct/tqj@l

The District property listed aove is unsatisfactory/unsuitable for college usc We g'commend that the property be sold, traded-in,
recycled, donated, oydispogld in acgdrdance with the applicable California Education Code Section (ECS 81450-81460)

N (signature)  Date l ‘-?‘ ?G \ ‘

/V& “ («j Can /c‘"f‘"'

Authorized B

Name (print or type) /

—

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)__ Donated to public entity (ECS 81450.5)
Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Category | electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs. plasma TVs, AV
equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324, ETS will pick up the equipment and complete the required surplus
disposal form and spreadsheet attachment for you, However, for Category [l electronic equipment or for non-electronic equipment. you must
complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original, including the appropriate "xls
attachment" if applicable, to District Purchasing Services. The "xIs attachments” are available at the purchasing.fhda.edu website. When surplusing
more than one unit of electronic equipment, you musl complete, sign. and submit the "e-waste xIs attachment" with this form. For multiple non-
electronic items complete, sign, and submit the "non-electronic xls attachment”. Do not combine clectronic and non-electronic items on the same
surplus disposal form.

1. Quantity & Description: Weight Rack
The requester must label the equipment as "surplus" and store it in a secure area until it is picked up.
For more than one item use an "xIs attachment" per the instructions above.
Check here if xIs attachment is included with this form: e-waste (electronic) xIs attachment
non-electronic xlIs attachment

2. Current Location (be precise): Campus: District Building and Room: Barn
3. Height: Length: Width: Wt.: OviYes Under 50 Ibs
4. Serial No: Inventory Tag No: Model No: _PL300

5. Manufacturer; _CAO EX PL300 SM T m‘q&hnchuisition Date:

6. Original Cost: 27 $250.00
7. Current condition: Is it Working? Yes Can it be fixed? yia

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request: Sue Gatlin 7741
10. Requested removal date (if urgent, explain):

The District property lis;;./g!_-)atxn'c is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in, recycled,

donated, or disposed infa¢cordance witggthc applicable California Education Code Section (ECS 81450-81460)
Authorized By%,&' 7:5\—' (signature) Date 5;/,%_7/0 .4
— 1

-5
-

Name (print or type)__e U7 ( 22T,

t

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/8 1452) Donated to public entity (ECS 8 1450.5)__

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)

Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By: nj
8. Date Work Order Completed:

>

Material/Purchasing Services signature Date '

Distribution: signed original to District Purchasing Services \

Rev, Oct, 2007 (effective 5/2007)



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)
A. Requester: If surplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete the
required surplus disposal form and spreadsheet attachment for you. However, for Category II electronic equipment or for non-electronic
equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original,
including the appropriate "xls attachment" if applicable, to District Purchasing Services. The "x!s attachments" are available at the
purchasing.thda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and submit the "e-
waste xls attachment" with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic xls attachment".
Do not combine electronic and non-electronic items on the same surplus disposal form

1. Quantity & Description: D M.. OX L/M W KD Lc{ L’(Q CS

The requester must label the equipment as sM’pIus" and store it in a secure area u&(l it is plcked up.
For more than one item use an "xIs attachment" per the instructions above.

Check here if xIs attachment is included with this e-waste (electronic) xIs attachment
non-electronic xls attachment

E > ToHe
2. Current Location (be precise):  Campus: ' l Building and Room 5300/% 530’ DM"" o_{y_
3. Height: M Length: E Width: Wt.: Over 50 Ibs Under 50 lbs ké dOOﬂ

. Serial No: __Inventory Tag No: Model No: Q
You wiolle

nufacturer: Acquisition Date:
q "n .

~Original Cost: Estimated Current Value:
7. Current condition: Is it Working? Z& 0 Can it be fixed? A/O

< 8. Provide contact info for interested departments or buyers, if any:
WW 9. Name and phonc numbcr of person to contact about this surplus disposal request:
® LS Before Juss [8H - depl has an Open HOUSE

( ; The Dlstrlct propeny llsted above is unsatlsfactory/unsunable for college use. We recommend that the property be sold, traded-in,
* N 0 *f recycled, donated, or disposed in accordance with thg applicable California Education Code Section (ECS 81450-81460)

W Authorized By £ (signature) Date 2 // kr o

FH Name (print or type) “_‘k.u SSaL B oudeN

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4, Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452) Donated to public entity (ECS 81450.5) db
Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name) \

7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date \< 5

Distribution: signed original to District Purchasing Services




FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasmg

TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and completefthe
required surplus disposal form and spreadsheet attachment for you. However, for Category II electronic equipment or for non-electionic

equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed original,
including the appropriate "xls attachment” if applicable, to District Purchasing Services. The "xIs attachments" are available at the
purchasing.fhda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and submit thd

e-

waste xIs attachment” with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic xIs attachmTl".

Do not combine electronic and non-electronic items on the same surplus disposal form.

1. Quantity & Description: F‘ EXiconN <£onVEYOR  MOVEL ﬁ—'\%S"O
The requester must label the equipment as "surplus' and store it in a secure area until it is picked up.
For more than one item use an "xls attachment" per the instructions above.
Check here if xIs attachment is included with this e-waste (electronic) xIs attachment
non-electronic xIs attachment

2. Current Location (be precise): Campus: F"\C Building and Room: BF\'@N
3.Height: _ Length:  Width: Wt.:Over50Ibs Under50lbs

4. Serial No: 5‘2 33 % Inventory Tag No: ModelNo: V35 O
5. Manufacturer: & \ €X( con) Acquisition Date: _ unlcnov>n

6. Original Cost; N K-nown Estimated Current Value: Wn¥now d

7. Current condition: Is it Working? \(2— 3 Can it be fixed? N I (2}

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request:  “YRCK ContenT?

x ot S

10. Requested removal date (if urgent, explain): ASaf

The District property listed above is u
recycled, donated, or disposed in
/ -

ith the applicable California Education Code Section (ECS 81450-81460)

(signature)  Date // /é (;)0‘ ‘

Authorized By ’

Name (print or type) A{ﬁ?ﬂ /L'\({)NSI

isfactory/unsuitable for college use. We recommend that the property be sold, traded-in,

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)  Donated to public entity (ECS 81450.5)
Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services



