FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

Board of Trustees Agenda Item
Board Meeting Date: May 7, 2012

Title of Item:
SALE OF MISCELLANEQUS DISTRICT SURPLUS EQUIPMENT AND FURNITURE

Background and Analysis:

The District owns miscellaneous surplus property that has been determined to be of no further use to
the District (see attached Surplus Disposal Forms, 8 pages). The estimated aggregate market value of
the surplus property is less than $5,000.00.

California Education Code 81452(a) provides that if the governing board by a unanimous vote of those
members present, finds that the property, whether one or more items, does not exceed in value the sum
of five thousand dollars ($5,000.00), the property may be sold by any employee of the District
empowered for that purpose by the board.

Purchasing Services will call for competitive bids on the Public Surplus website and sell the items to
the highest responsive bidders. Proceeds will be deposited to the District’s general fund.

Recommendation: (specify if information only)

Make a finding that the surplus property does not exceed $5,000.00 in value and authorize the Director
of Purchasing Services to sell it in accordance with Education Code 81452(a).

Submitted by: Carmen Redmond
Additional contact Eric Olague
Is backup provided? Yes
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500 - NON C FUNDED)
FOR ITEMS REPLACED BY NON-MEASURE C FUNDED NEW EQUIPMENT

A. Requester: If surplusing Category I electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and complete
the required surplus disposal form and spreadsheet attachment for you. However, for Category 11 electronic equipment or for non-
electronic equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files. Send the signed
original, including the appropriate "xIs attachment" if applicable, to District Purchasing Services. The "xIs attachments" are available
at the purchasing.fhda.edu website, When surplusing more than one unit of electronic equipment, you must complete, sign, and
submit the “e-waste xls attachment" with this form, For multiple non-electronic items complete, sign, and submit the "non-electronic
xls attachment”. Do not combine electronic and non-electronic items on the same surplus disposal form,

B. All the property listed below and on any attachments must be only items that were not replaced by Measure C funded
equipment. This form is ONLY for items replaced by NON- Measure C funded equipment. (For surplus items replaced by
Measure C funded equipment, see Form SN23500 - C Funded.)

Was all the property listed below and on_any attachments replaced with equipment that was funded by Measure C?
check one:  Yes No_¢/~"

1. Quantity & Description: 7 lodtrty g Slne | |J (@
The requester must label the ipment as "surplus" and sfore it in a secure area until it is picked up.
For more than one item use an "xIs attachment" per the instructions above.

Check here if xIs attachment is included with this e-waste (electronic) xls attachment

non-electronic xIs attachment

2. Current Location (be precise):  Campus: gf:jd7+izk¢ ( [ Building and Room A

3. Height: Length: Width: Wt.:Over501bs Under 50 lbs

4. Serial No: Inventory Tag No: Model No:

5. Manufacturer: Acquisition Date:

6. Original Cost: Estimated Current Value:

7. Current condition: Is it Working? - Canitbe fixed?

8. Provide contact info for interested departments or buyers. if any:

. Name and phone number of person to contact about this surplus disposal request: VA by o2 624;:/4 =} .7/ OQX

O

10. Requested removal date (if urgent, explain):
The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in,
recycled, dor‘ggﬂ,_clr\disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

- T e N .
: Fo) ;
Authorized By~ T \}\‘ A (signature) Date = ol | il
Name (print or type) '@ 1 w ~ NN e o~

C. This section is for Material/Purchasing Services only. Copy sent to District Capital Assel Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed:

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452) Donated to public entity (ECS 81450.5)
Donated to BOT approved charity (ECS §1452) Returned to District use: (state new lo

Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services Rev. Nov. 21, 2011



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500 - NON C FUNDED)
FOR ITEMS REPLACED BY NON-MEASURE C FUNDED NEW EQUIPMENT

A. Requester: If surplusing Category [ electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasma
TVs, AV equipment, or hard drives, e-mail ETS a techhelp@thda.edu or call x8324. ETS will pick up the equipment and complete
the required surplus disposal form and spreadsheet attachment for you. However, for Category Il electronic equipment or for non-
electronic equipment, you must complete Section "A" of this form, print, sign, and retain a photocopy for your files, Send the signed
original, including the appropriate "xls attachment" if’ applicable, to District Purchasing Services. The "xls attachments" are available
at the purchasing.thda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and
submit the “e-waste xls attachment” with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic
xls attachment”. Do not combine electronic and non-electronic items on the same surplus disposal form.

B. All the property listed below and on any attachments must be only items that were not replaced by Measure C funded
equipment, This form is ONLY for items replaced by NON- Measure C funded equipment. (For surplus items replaced by
Measure C funded equipment, see Form SN23500 - C Funded.)

Was all the property listed below ax}on any attachments replaced with equipment that was funded by Measure C?
check one:  Yes No

1. Quantity & Description: | ¢et hivh Wy p ity % 3—}qn«ia\/clq¢jf/f < FLH? U:u\’r o' 4 5‘}%""‘4”@;5
The requester must label the equipmelﬁ as ﬁsurp‘nstI and store it in a secure afea until it is picked up. »
For more than one item use an "xIs attachment" per the instructions above.
Check here if xIs attachment is included with this e-waste (electronic) xIs attachment
non-electronic xIs attachment

. . A : =l
2. Current Location (be precise): ~ Campus: ‘}s M In Building and Room 1y s Je fE Fibess Ceabe {"L e (ke
\l, T \ AY it
3. Heightr: 12 Length: Z1 width: 22 Wt.: Over 50 Ibs X Under 50 Ibs
LEFTS ol A
4, Serial No: Inventory Tag No: Model No:
v/

5. Manufacturer; C» ! ’ Lot ""f"‘d Acquisition Date:

[=)%

. Original Cost; L Estimated Current Value: fV = ‘ZOU ; LNY 1{30U
/
7. Current condition: [s it Working? {€ s Can it be fixed?

-7 . 1 i Sl } .
. Provide contact info for interested departments or buyers, if any: [here wi N L@ Le ul.-- le in? "—"’5*'6"“ ﬂ Jh"ﬂ Lt\) :; ;‘ Y
=S Websie
- Name and phone number of person to contact about this surplus disposal request: A/JL E A e §7 3 | +< ol
schavel g

0

=

10. Requested removal date (if urgent, explain): 31202112 = Wﬁ sede i e Stied o,

The District property listed above is unsatisfactory/unsuitable for college use. We n‘:commené that the property be sold, traded-in, Oa) )

recycled, donated, or disp_}csed in accordance with the applicable California Education Code Section (ECS 81450-81460) 3 = =
7 -—

il // o (signature)  Date Di= ic‘“l & Q?q 5

Authérized By &L f
Name: (print or type) /\/ ce M F+ S s

C. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant:Services Work Order Number for pick-up: Date: By:
2. Date W:ork Order Completed:

3. Date di$position approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81 450/81452) Donated to public entity (ECS 81450.5)
Donated to BOT approved charity (ECS 81452) Returned to District use: (state new log

Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services Rev. Nov. 21, 2011



FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT
SURPLUS DISPOSAL FORM (SN 23500 - NON C FUNDED)
FOR ITEMS REPLACED BY NON -MEASURE C FUNDED NEW EQUIPMENT

A. Requester: If surplusing Category | electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs. plasma
TVs. AV equipment, or hard drives. e-mail ETS at techhelp@fhda.edu or call x8324, ETS will pick up the equipment and complete
the required surplus disposal form and spreadsheet attachment for you. However, for Category Il electronic equipment or for non-
electronic equipment. you must complete Section A" of this form, print. sign. and retain a photocopy for your files. Send the signed
original, including the approprinte "xIs attachment” if applicable, to District Purchasing Services. The "xls attachments” are available
at the purchasing.fhda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and
submit the "e-waste xls attachment” with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic
xls attachment”, Do not combine electronic and non-electronic items on the same surplus disposal form.

B. All the property listed below and on any attachments must be only items that were not replaced by Measure C funded

equipment. This form is ONLY for items replaced by NON- Measure C funded equipment. (For surplus items replaced by
Measure C funded equipment, see Form SN23500 - C Funded.)

Was all the property listed below and on any attachments replaced with equipment that was funded by Measure C?
check one:  Yes No

. i ' > ) . A . T ( o '
I. Quantity & Descrlpuon:(\ . ) X ~Lav MNatvmiase . Naa - adsing o MOCK ~TCom M @

il ) it
The requester must label the eqlfipment as "surplus” and store it in a secure-area until it is picked up. (‘r\ o TUo\o QS)
For more than one item use an "xls attachment" per the instructions above.
Check here if xIs attachment is included with this e-waste (electronic) xIs attachment /><

non-electronic xIs attachment

8]

- Current Location (be precise):  Campus: Cooxm Ay Building and Room _ VY& T Y&\, S\ Q
s ¢ = r
. Height: E} Length: 5 Width: _ < Wt.: Over 50 lbs 2S Under 50 lbs

N/

4. Serial No._&} ,@ 24D Inventory Tag No: 7@_@@_8:@ Model No: _EM& \ L "3/ o)
Q
0

W

"\ i fl
5. Manufacturer; \ YNNG amc \ Ay Acquisition Date:

6. Original Cost: Estimated Current Value:

7. Current condition: Is it Working? ™3 O Can it be fixed? - &2 - L[
8. Provide contact info for interested departments or buyers. if any; < one N ?l o~ xro3
9. Name and phone number of person to contact about this surplus disposal request: M 'a\/\a..\ \?J(‘;‘Lﬂ\m\(‘—\’\ L50-212 -~ (“"33

10. Requested removal date (if urgent, explain):
The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in,
recycled, donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460) _

ALy \ CSp <
gnature)  Date C?'gt LQE 202 }\‘JL“ (_ (s o
LT'C 'Pwi): D\Q' ”.(:, e T.,I"-. .-‘._."r'ill 44 ‘ 3

C

vre)l_KAQ L PENER.

Authorized

Name (p

t:h ¢ ,C_;—x /“‘l ik
C. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant TN ) {
— W, Vo
I. Plant Services Work Order Number for pick-up: Date: By: ‘“‘Af 'LC} WAL ‘L\l‘
- - i
2. Date Work Order Completed: Mo ] R
P il Ay o CeA L \»/ e
3. Date disposition approved by Board of Trustees: ' >

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452) Donated to public entity (ECS 81450.5)
Donated to BOT approved charity (ECS 81452) Returned to District use: (state new loc

Dumped by Plant Services: _ Disposed as hazardous waste: using (contractor name)

7. Plant Services Work Order Number for dumping, if applicable: Date: By:

&. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services Rev. Nov. 21,2011
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FUUTHILL-DE ANZA COMMURITY EOULEGE MISTRI
SURPLUS DISPOSAL FORM (SN 23500,

A« Requester: If surplusing, Calegory | clectronic cquipment (e-waste) such as computers, CRTs, 1.CO monitors, 1.C'D TV, plasma
TVs, AV equipment, or hard drives, c-mail ETS at techhelp@fhda.cdu or call x8324. ETS wall pick up the equipment and complete the
required sutplus disposal furm and spreadsheet attachment for you. Howeve, for Cutegory 11 electronic equipment of for non-clectrowis
equipment, you must complete Section "A” of (his form, print, sign, and rctain a photocopy for your files. Send the signed original,
including the appropriate "xls attuchment” if applicable, to District Purchasing Services. The “xls uttuchments” are available at the
purchasing, thda.edu website, When surplusing imore than onc ynit of electronic cquiptnent, you must complete, sign, and submit the "e-
wuste Xls attachment” with this form. For multiple non-~electronic iterng complete, sign, and submit the "non-electronic xIs attachment",
Do not combine electronic and non-clecronic jtems on the same surplus disposal form

1. Quantity & Description: hatpsichord
The requester must label the équipment as "surplus” and storc it in a secure area until it is picked up.
For moye than one item use an "xis attachment" per the instructions above,
Check here if xIs attachment is included with this ¢-waste (electronic) xIs attachment X
non-electronic xls attachment

2, Current Location (be precise): Campus: Foothill Building aad Room: 1300/1301

3. Hcight: 3" Length: 4/ Width: 2’ Wt Ovx Under 501bs
4. Serial No: ? . Inventory Tag No: ? 1odel No: ?
5. Mapufacturer:  Zuckerr . _ Acquisition Date: __ 1974

6. Onginal Cost: Estimated Current Value:

7. Current condition: I's it Working? yes Can it be fixe:yes

8. Provide contact into for interested departments or buyers, if any: o
9. Name and phone number of person to contact about this surplus disposal request: Kay Thornton, x7252
10. Requested removul date (if urgent, explain): by July 27; building will be demolished starting

The District property listed above is unsatisfactory/unsuitable for college use, We recominend that the property be sold, traded-in,
recycled, donated, or disposed in accordance with the applicable California Education Code Section (ECS 81450-81460)

Authorized By Kay Thoruton Date #H#

Name (print or type) Kay Thornton

B. This gection is for Material/Purchasing Services only. Copy sent to District Capital Asset Accouatant

1. Plant Services Work Order Number for pick-up: Date: - By:

2. Date Work Order Completed;

3. Date disposition approved by Board of ‘I'rustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 8 1450/81452) Donated to public entity (ECS 81450.5)

Donated 10 BOT approved charity (ECS 81 452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date 1 }

Diswibution: signed originul to Diswict Purchasing Services ‘/\

Rev. O¢l 2007 (sffective 5/2007)
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FOOTHILL-DE ANZA COMMUNITY COLLEGE DISTRICT

SURPLUS DISPOSAL FORM (SN 23500)

A. Requester: If surplusing Category | electronic equipment (e-waste) such as computers, CRTs, LCD monitors, LCD TVs, plasmg
TVs, AV equipment, or hard drives, e-mail ETS at techhelp@fhda.edu or call x8324. ETS will pick up the equipment and completejthe
required surplus disposal form and spreadsheet attachment for you. However, for Category Il electronic equipment or for non-electjonic
¢quipment, you must complete Section "A" of this form, print. sign, and retain a photocapy for your files. Send the signed original,
including the appropriate "xls attachment” if applicable, to District Purchasing Services. The "xIs attachments" are available at the
purchasing. fhda.edu website. When surplusing more than one unit of electronic equipment, you must complete, sign, and submit thé "e-
waste xls attachment” with this form. For multiple non-electronic items complete, sign, and submit the "non-electronic xls attachmeht”,
Do not combine electronic and non-electronic items on the same surplus disposal form.

1. Quantity & Description: fﬂ lscéivaneays S vrplvs  Furmiure ‘ EQuipmenT
The requester must label the equipment as "surplus" and store it in a secure area until it is picked up.
For more than one item use an "'xIs attachment" per the instructions above.

Check here if xlIs attachment is included with this e-waste (electronic) xIs attachment
non-electronic xlIs attachment
2. Current Location (be precise): Campus:  FHC Building and Room @avn - S 4 Iv3
3. Height: Length: _  Width: Wt.: Over501bs Under501bs _
4. Serial No: Inventory Tag No: Model No:
5. Manufacturer: Acquisition Date: o
6. Original Cost: Estimated Current Value:
7. Current condition: Is it Working? Can it be fixed?

8. Provide contact info for interested departments or buyers, if any:
9. Name and phone number of person to contact about this surplus disposal request: JRUL CoNTenTD
10. Requested removal date (if urgent, explain):

The District property listed above is unsatisfactory/unsuitable for college use. We recommend that the property be sold, traded-in,

recycled, donated, or disposed in accotfignce-with the applicable California Education Code Section (ECS 81450-81460)

(signature) Daled){ﬂ 025'_/9"

.\.J
Name (print or tmtﬂmm

B. This section is for Material/Purchasing Services only. Copy sent to District Capital Asset Accountant

1. Plant Services Work Order Number for pick-up: Date: By:

2. Date Work Order Completed: _

3. Date disposition approved by Board of Trustees:

4. Bid Number: 5. Date removed from inventory

6. Disposition (check one): Sold (ECS 81450/81452)__ Donated to public entity (ECS 81450.5)

Donated to BOT approved charity (ECS 81452) Returned to District use: (state new location)
Dumped by Plant Services: Disposed as hazardous waste: using (contractor name)
7. Plant Services Work Order Number for dumping, if applicable: __Date: By:
8. Date Work Order Completed:

Material/Purchasing Services signature Date

Distribution: signed original to District Purchasing Services
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