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SOAPCOL – Transcripts from Other Collages 
 

1. In Internet Native Banner (INB) select the form SOAPCOL. 
2. Enter student’s ID number or search by name. 
3. Click on Next Block to display list of prior colleges. 
4. Use the scroll bar on the right to display the next college on list. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Click on the Prior College Address tab to display college’s address. 

For corrections or comments, please contact Susan Malmgren at malmgrensusan@fhda.edu               Banner Training Material
   


