Dear users:

Maintenance Notice

We will take down the Banner Luminis (Portal) for maintenance Thursday July 16 at 6:00 pm and last throughout the day on Friday July 17. This will only affect the portal page, the Banner Self Service and Internet Native Banner will still be available.

Reminder from Accounts Payable

Ellen Lyon, Accounts Payable Supervisor, wants to let everyone know that Accounts Payable will require the submission of new payment forms, the old forms will not be accepted and it will be returned. You should also include the full FOAP information with the new form submission.

Most of the current vendors should be in the Banner system. If you cannot find it in the self service or you know this is a new vendor, Ellen wants you to send them the attached vendor information form and W-9 tax form, and have them complete it and return to Accounts Payable. This will help Accounts Payable to build the vendor file quickly for you.

Words from the Finance Department

Finance department wants you to know that purchasing requisition approval on line will be postponed for a few more days, the approval queue has been built and submitted by both colleges, Finance department needs a few days to do the final testing, we will keep you posted when you can start to use the on line approval process.

Training

There are approximately 75 people still need to sign up for training, so far 312 people completed Banner self service training program. For those people still not gone through the training  program, please contact Kari Elliott x 6917 to sign up for training. 

Links and Misc.

For past history of Banner Finance Go Live information, please go to:
http://www.fhda.edu/eis/eis_news

For Project EIS information, please go to:
http://www.fhda.edu/eis/

Chien Shih
Director, Information Systems and Operations
Foothill-De Anza Community College District
12345 El Monte Road
Los Altos Hills, CA 94022
voice(650)949-6139
e-mail: shihchien@fhda.edu
website: http://ets.fhda.edu/


[image: image1.jpg]


AccountsPayableVendorForm1.pdf 

[image: image2.jpg]


Highlighted W91.pdf 

