Dear users:

Shut down notice from ETS

In order to prepare for the electric power grid updates scheduled for the De Anza campus during the major holiday breaks for the next few years, ETS will be working with Plant Services to update the electric power protection equipment on Friday, August 21. Power will be shut down to the Data Center for this upgrade; the Banner system will not be available for that day; we anticipate the system to be back up the next the day. With this power protection upgrade in place, the ETS data center will not be affected during future major electric power update events.

Reminder from Accounts Payable

Most of the current FHDA vendors should be in the Banner system.  If you can not find a vendor in self service Banner or you know this is a new vendor, Accounts Payable wants you to send them the “Vendor Information Form” and the “W-9 Tax Form”.  Both forms are required to set up a new vendor for payment.

Please instruct your vendor to complete the forms and fax them to the attention of: Accounts Payable at 650 941-1638.   They may also email them to Carol Skoog at  skoogcarol@fhda.edu, or Janice Lee at leejanice@fhda.edu in Accounts Payable. This will help Accounts Payable to build the vendor file quickly for you.

You can find the forms at: http://business.fhda.edu/accounting/bannerforms

Vendor Information Form

W-9 Tax Form

Training

The last training session for Self Service Banner will be held on August 6, 2009.

So far 312 people have completed the Banner Self Service training program, but there are approximately 75 people that still need to sign up for training,. For those people that have not gone through the training program, please contact Kari Elliott at extension 6917 to sign up for training.

Links and Misc.

For past history of Banner Finance Go Live information, please go to:
http://www.fhda.edu/eis/eis_news

For Project EIS information, please go to:
   http://www.fhda.edu/eis/
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