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Banner Financial Aid
Training Workshop 2

Agenda

Training Topics
· EDE Dataload 

· Requirements Tracking 

· Need Analysis and Verification of data

· EDE ISIR Correction Processing

Meeting Logistics

	Item
	Description

	Date
	February 24-26, 2009

	Time
	8:30-4:30

	Location
	Room D270, Foothill-De Anza District Offices


Attendees

	Role
	Name

	Facilitator
	Carol Linsley, Senior Functional Consultant
carol.linsely@sungardhe.com

	Other Participants
	· Financial Aid Implementation Team

· Technical staff responsible for support of Banner Financial Aid 

· Person(s) responsible for the verification or review of student need analysis

· Person(s) responsible for processing ISIR correction records




Pre-Work

· Read Chapter 2 – Processing Chapter in the Banner Financial Aid User Guide
· Read Chapter 4 – Reports and Processes Chapter in the Banner Financial Aid User Guide
· Obtain the following training materials.  
(Print or have available electronically during the workshop.)  

	Reference Materials
	File Name

	Workbooks
	FA-Dataload Record Creation

FA-Requirements Tracking
FA-Need Analysis

FA-Electronic Data Exchange

	PowerPoint

Presentations
	FA-Dataload Record Creation

FA-Need Analysis

FA-Electronic Data Exchange

FA-Requirements Tracking

	Financial Aid User Guide
	Chapter 2 – Processing (Dataload Procedures)
Chapter 2 – Processing (Needs Analysis and EDE                           Correction Logging)
Chapter 2 – Processing (Processing EDE Corrections)

Chapter 2 – Processing (Methodology Specific Changes)

Chapter 2 – Processing (Setting and Selecting Students Dependency Status)

Chapter 2 – Processing (EFC Proration)

Chapter 2 – Processing (Estimated vs. Official Contributions)

Chapter 2 – Processing (Recalc Needs Analysis Indicator)

Chapter 2 – Processing (Requirements Tracking Procedures)

Chapter 4 – Reports and Processes


Purpose

· The purpose of this training workshop is to prepare and load in EDE and CSS records (as applicable), review and begin building the Applicant Requirements Tracking module, understand how tracking documents are assigned and updated, review and modify Needs Analysis data, and extract EDE Corrections.  
Desired Outcomes

After completing this workshop, the participants will be able to do the following:

Banner Financial Aid EDE/CSS Dataload

· Identify the rules and validation forms that support EDE/CSS Dataload

· Load federal EDE records and/or CSS Profile records using the Dataload process and review data that was loaded

Banner Financial Aid Requirements Tracking

· Identify the rules and validation forms that support the Requirements Tracking module

· Assign students to tracking groups manually, online and batch and manually enter tracking requirements
Need Analysis and Verification of Data

· Print an ISIR using the Banner Financial Aid system

· Review federal and/or CSS applicant data loaded into the various Banner Need Analysis tables and compare data to the ISIR

· Perform federal verification and recalculate the expected family contribution (EFC)

· Create EFC simulations for professional judgment

EDE ISIR Corrections

· Log verification, professional judgment, and other federal application corrections and examine entries on Banner logging forms

· Create an electronic extract file of ISIR corrections

· Print associated logging and ISIR correction extract reports

Agenda Topics  
Day 1Tuesday February 24, 2009
	Topic
	Time

	· Agenda review

· Follow-up from workshop 1 topics. 

· EDE Dataload knowledge transfer of forms, processes and reports
	8:30 – 12:00 p.m. 

	Lunch
	12:00 – 1:00 p.m.

	· EDE Dataload hands-on 

· Daily wrap-up
	1:00 – 4:30 p.m.


Day 2 Wednesday February 25, 2009
	Topic
	Time

	· Any carry over topics from Day 1
· Requirements Tracking knowledge transfer of forms, processes and reports
	8:30 – 12:00 p.m.

	Lunch
	12:00 – 1:00 p.m.

	· Requirements Tracking knowledge transfer of forms, processes and reports (continued)
· Requirements Tracking hands-on 

· Daily wrap-up
	1:00 – 4:30 p.m.


Day 3 Thursday February 26, 2009
	Topic
	Time

	· Any carry over topics from Day 2
· Need Analysis & Verification of data knowledge transfer of forms, processes & reports

· Need Analysis & Verification of data hands-on
	8:30 – 12:00 p.m.

	Lunch
	12:00 – 1:00 p.m.

	· EDE & ISIR Correction processing knowledge transfer of forms, processes and reports

· EDE & ISIR Correction processing hands-on
· Review of follow up issues

· Assignments for next visit

· Workshop wrap-up
	1:00 – 4:30 p.m.


Decisions

	Action Item

	Complete decisions on identifying applicants at colleges

Determine Procedures and Timing for Dataload

Determine Tracking Groups

Determine Tracking Documents used at Both Colleges

Decide on Verification and File Review Procedures

Decide on logging, record locking and correction processing procedures  


Post Trip Client Assignments

	Action Item

	Complete and document in the Process Narrative document and Task Log the processes and procedures identified during the Training.  
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