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Banner Financial Aid
Training Workshop 3

Agenda

Training Topics
· Population Selection

· Batch Posting

· Letter Generation

· Applicant Budgeting

Meeting Logistics

	Item
	Description

	Date
	March 17-19, 2009

	Time
	8:30A.M.- 4:30 P.M.

	Location
	To Be Determined


Attendees

	Role
	Name

	Facilitator
	Carol Linsley, Senior Financial Aid Functional Consultant, carol.linsley@sungardhe.com

	Other Participants
	· Financial Aid Implementation Team

· Technical staff responsible for support of Banner Financial Aid 

· Person(s) interested in population selection and letter generation

· Person(s) responsible for posting additional tracking requirements due to federal comment codes (C Flags)

· Person(s) responsible for building and maintaining student cost of attendance budgets




Pre-Work

· Read Chapter 2 – Processing in the Banner Financial Aid User Guide
· Read Chapter 4 – Reports and Processes in the Banner Financial Aid User Guide
· Read Chapter 5 – Population Selection in the Banner General User Guide

· Read Chapter 6 – Letter Generation in the Banner General User Guide

· Obtain the following training materials.  
(Print or have available electronically during the workshop.)
	Reference Materials
	File Name

	Workbooks
	GE-PopulationSelection

GE-LetterGeneration 

FA-Budgeting

	PowerPoint

Presentations
	GE-PopulationSelection

GE-LetterGeneration 

FA-Budgeting

	Financial Aid User Guide
	Chapter 2 – Processing (Budgeting Procedures)

	General User Guide
	Chapter 5 – Population Selection
Chapter 6 – Letter Generation


Purpose

· The purpose of this training workshop is to build sample Population Selections, begin identifying institution specific Population Selections that will be needed, discuss the different uses in FA for Batch Posting (including comment code review), understand the Batch Posting process, review the Letter Generation setup and processing, begin identifying institution specific letters that will be needed, train on Applicant Budgeting setup, review how budgets are assigned and adjusted. 
Desired Outcomes

After completing this workshop, the participants will be able to do the following:

Population Selection

· Demonstrate ability to create a simple population selection
· Demonstrate ability to run a simple population selection
· Demonstrate ability to use a population selection in a job or report
Common Functions: Batch Posting

· Create batch posting rules associated with federal comment codes and demonstrate an understanding of how the batch posting process works

· Identify the batch posting items available
Letter Generation

· Demonstrate ability to create and/or modify a variable

· Demonstrate ability to create and run a letter

Applicant Budgeting

· Identify the rules and validation forms that support the Applicant Budgets module

· Assign a student to a budget group manually, online and in batch
· Adjust individual budget components for a student 
Agenda Topics  
Day 1 Tuesday March 3, 2009
	Topic
	Time

	· Agenda review

· Follow-up from workshop 2 topics. 

· Population Selection knowledge transfer of forms and processes
	8:30 – 12:00 p.m. 

	Lunch
	12:00 – 1:00 p.m.

	· Population Selection hands-on 

· Daily wrap-up
	1:00 – 4:30 p.m.


Day 2 Wednesday March 18, 2009
	Topic
	Time

	· Any carry over topics from Day 1
· Batch Posting knowledge transfer of forms, processes and reports
· Batch Posting hands-on

· Letter Generation knowledge transfer of forms and processes
	8:30 – 12:00 p.m.

	Lunch
	12:00 – 1:00 p.m.

	· Letter Generation knowledge transfer of forms and processes (continued)
· Letter Generation hands-on 

· Daily wrap-up
	1:00 – 4:30 p.m.


Day 3 Thursday March 19, 2009
	Topic
	Time

	· Any carry over topics from Day 2
· Applicant budget knowledge transfer of forms, processes and reports
	8:30 – 12:00 p.m.

	Lunch
	12:00 – 1:00 p.m.

	· Applicant Budget hands-on 

· Review of follow-up issues

· Assignments for next visit

· Workshop wrap-up
	1:00 – 4:30 p.m.


Decisions

	Action Item

	Identify and discuss policy issues, particularly those related to Population Selection, Batch Posting, Letter Generation and Applicant Budgeting.  Refer to the FA Task Log for specific decisions that should be made.  


Post Trip Client Assignments

	Action Item

	Refer to the FA Task Log and Trip Report for specific rule and validation tables that need to be completed.  
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