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Banner Financial Aid
Training Workshop 4
Agenda

Training Topics
· Funds Management (including Disbursement configuration)

· SunGard Higher Education Banner Advancement Interface (if implementing SunGard Higher Education Banner Advancement)

· Standard Packaging (including Pell Grants, other funds, outside resources, 3rd party contracts/exemptions)

· Perkins Master Promissory Note (if applicable) 

· Disbursement: Discussion and Processing
· BOGW Module
Meeting Logistics

	Item
	Description

	Date
	June 2- 4, 2009

	Time
	8:30-4:30

	Location
	TBA


Attendees

	Role
	Name

	Facilitator
	Carol Linsley, Senior Financial Aid Functional Consultant

	Other Participants
	· Financial Aid Implementation Team

· Technical staff responsible for support of Banner Financial Aid

· Person(s) responsible for creating fund controls and for monitoring of funds

· Advancement staff as applicable for Funds Management 

· Person(s) responsible for manual and automated packaging of financial aid awards

· Student Accounts staff responsible for processing 3rd party payments and tuition exemptions

· Person(s) responsible for setting up Perkins Master Promissory Note area (if applicable)

· Person(s) responsible for configuration of disbursement rules and validation tables (Financial Aid and Student Accounts)

· Financial Aid and Student Accounts staff responsible for disbursement of non-loan and loan funds




Pre-Work

· Read Chapter 2 – Processing in the Banner Financial Aid User Guide
· Read Chapter 4 – Reports and Processes in the Banner Financial Aid User Guide
· Obtain the following training materials.  
(Print or have available electronically during the workshop.)
	Reference Materials
	File Name

	Workbooks
	FA-FundsManagement

FA-Packaging

FA-Disbursement

	PowerPoint

Presentations
	FA-FundsManagement

FA-Packaging

FA-Disbursement

	Financial Aid User Guide
	Chapter 2 – Processing (Funds Management Procedures)
Chapter 2 – Processing (Pell Setup)
Chapter 2 – Processing (Pell Procedures) 
Chapter 2 – Processing (Pell Processing)

Chapter 2 – Processing (Packaging Process Definitions)

Chapter 2 – Processing (Using NSLDS)

Chapter 2 – Processing (Banner FA Fund Specific Packaging Options)

Chapter 2 – Processing (Banner FA Global Packaging Options)

Chapter 2 – Processing (Factors Determining Whether an Online/Batch Award is Packaged)

Chapter 2 – Processing (Manually Scheduled Awards)

Chapter 2 – Processing (Adding Terms to an Award Schedule)

Chapter 2 – Processing (Award by Term Procedures)

Chapter 2 – Processing (FWS and Perkins to UG with BA Degree)

Chapter 2 – Processing (Identifying Students needing New or Revised Award Letters)

Chapter 2 – Processing (Banner FA Global Disburse Options)

Chapter 2 – Processing (Banner FA Fund Specific Disburse Options)

Chapter 2 – Processing (Disbursement Validation Edits)

Chapter 2 – Processing (Other Disbursement Consideration)

Chapter 2 – Processing (Pell Grant Award and Disburse Processing)

Chapter 2 – Processing (State Grant Award and Disburse Processing)

Chapter 2 – Processing (Contracts and Exemptions)


Purpose

· The purpose of this training workshop is to train on the Standard Packaging process in Banner (including Packaging Groups, Equity/GAP/Self-Help, basic Awarding Rules), options for Outside Resources, demonstrate the AR Interface for 3rd Party Contracts/Exemptions, discuss the Advancement Interface, review Perkins MPN functionality and the Disbursement process.  The BOGW module will also be trained.
Desired Outcomes

After completing this workshop, the participants will be able to do the following:

Funds Management (including disbursement configuration)

· Identify the rules and validation forms that support the Funds Management module 

· Identify the rules that support the disbursement of funds

· Define allocation/available amounts, award and disbursement characteristics for each fund

· Identify the need for fund-specific award and disbursement rules, tracking documents, or messages

· Demonstrate understanding the functionality of Banner fund balance forms

· Run associated reports for funds management

· Financial Aid to Accounts Receivable interface 

Banner Advancement Interface

· Demonstrate the interface between Banner Financial Aid and Banner Advancement

Standard Packaging (including outside resources, 3rd party payments and exemptions

· Run the Pell calculation process online and in batch

· Practice manual and batch processing of financial aid awards

· Identify the rules and validation forms that support the Packaging and Disbursement module

· Demonstrate how to perform batch simulated and actual packaging of student financial aid awards

· Demonstrate understanding on how to make award adjustments

· Identify how to record student resource information

· Identify overawards online and via the overaward report

· Demonstrate understanding of the flow of 3rd party contracts and exemptions from Banner Accounts Receivable to Banner Financial Aid

· NOTE: Standard packaging training and consulting is included in this Standard Education Plan.  This includes packaging grouping, gap/self-help/equity packaging philosophies and basic awarding rules.  Algorithmic Packaging Rules training and consulting is offered as an optional service and is not included as part of the standard plan.  
Perkins Loan MPN

· Describe Perkins MPN functionality including the necessary flags to support this functionality

Disbursement Processing (and discussion)

· Demonstrate understanding of the difference between disbursement memos, authorizations, and payments

· Execute the online and batch disbursement process

· Resolve disbursement rejects
· Adjust awards to back out and recoup non-loan funds

Produce associated disbursement reports 
BOGW Module

· Demonstrate understanding of the multiple processing options
· Execute manual, online and batch processes
Agenda Topics 
Day 1 June 2, 2009
	Topic
	Time

	· Agenda review

· Follow-up from workshop 3 topics. 

· Funds Management knowledge transfer of forms, processes and reports
	8:30 – 12:00 p.m. 

	Lunch
	12:00 – 1:00 p.m.

	· Funds Management hands-on
· Advancement Interface

· Daily wrap-up
	1:00 – 4:30 p.m.


Day 2 June 3, 2009
	Topic
	Time

	· Any carry over topics from Day 1
· Packaging & Disbursement  knowledge transfer of forms, processes and reports 

· 
	8:30 – 12:00 p.m.

	Lunch
	12:00 – 1:00 p.m.

	· Packaging & Disbursement hands-on 

· Daily wrap-up
	1:00 – 4:30 p.m.


Day 3 June 4, 2009
	Topic
	Time

	· Any carry over topics from Day 2
· Outside Resources, Third Party Contracts & Exemptions knowledge transfer of forms, processes & reports
· Perkins Promissory Note
· BOGW Module
	8:30 – 12:00 p.m.

	Lunch
	12:00 – 1:00 p.m.

	· Disbursement Discussion

· Review of follow up issues

· Assignments for next visit

· Workshop wrap-up
	1:00 – 4:30 p.m.


Decisions

	Action Item

	Identify and discuss policy issues, particularly those related Funds Management, Packaging, Outside Resources, Contracts/Exemptions, Perkins Promissory Note and Disbursement.  Refer to the FA Task Log for specific decisions that should be made.  


Post Trip Client Assignments

	Action Item

	Refer to the FA Task Log and Trip Report for specific rule and validation tables that need to be completed.  
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