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Foothill De Anza CCD
                        
Consulting Agenda


Process Description: System Test of modules supporting registration and end of term functions
Banner Modules:  General Person, Recruiting, Admissions, Catalog, Schedule, General Student, Registration, Fee Assessment, Academic History (Optional: Financial Aid)
1. Meeting Logistics

	Item
	Description

	Date
	November 17-19, 2009

	Time
	8:30 a.m.-4:30 p.m.

	Location
	Chinese Heritage


2. Attendees

	Role
	Name

	Facilitator
	Dottie Marron

	Scribe
	

	Other Participants
	Participants from all areas listed in the agenda


3. Pre-Work

· Review and assign tasks from the “Simulation Registration Planning Document”
4. Purpose

· Test, using institutionally specific data, all functions and processes required to support a successful “go-live” of the Banner Student system.
5. Desired Outcomes

· Validate rule and validation table values.
· Test converted data
· Review and finalize policies and procedures
6. Agenda Topics
Day 1 November 17, 2009
	Topic
	Time

	Review the agenda, gain consensus, and adjust
	8:30 a.m.-8:35 a.m.

	· Admissions Testing
	8:35 a.m.-4:30 p.m.

	Break
	10:00 a.m.-10:15 a.m.

	Lunch
	12:00 p.m.-1:30 p.m.

	· Admissions Testing
	1:30 p.m.-4:30 p.m.

	Break
	3:00 p.m.-3:15 p.m.

	· Admissions Testing
	1:00 p.m.-4:30 p.m.


Day 2 November 18, 2009
	Topic
	Time

	· Admissions Testing
	8:30 a.m.-12:00 p.m.

	Break
	10:00 a.m.-10:15 a.m.

	Lunch
	12:00 p.m.-1:30 p.m.

	· Schedule Consulting
	1:30 p.m-4:30 p.m.

	Break
	3:00 p.m.-3:15 p.m.

	· Schedule Consulting
	1:00 p.m.-4:30 p.m.


Day 3 November 19, 2009 TH
	Topic
	Time

	· Registration Consulting
	8:30 a.m.-12:00 p.m.

	Break
	10:00 a.m.-10:15 a.m.

	Lunch
	12:00 p.m.-1:30 p.m.

	· Catalog/Curriculum Consulting
	1:30 p.m.-4:30 p.m.

	Break
	3:00 p.m.-3:15 p.m.

	· Catalog/Curriculum Consulting
	3:15 p.m.-4:30 p.m.


7. Document History

Revision Record

	Number
	Date and Sections
	Author
	Notes

	1.0
	10/28/2009
	D. Marron
	Agenda Creation
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