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Training Agenda


Process Description: Rules, Security, and Approvals
Banner Modules: Banner Finance
1. Meeting Logistics

	Item
	Description

	Date
	3/10 – 3/12

	Time
	8:00

	Location
	TBA


2. Attendees

	Role
	Name

	Facilitator
	Abdul Fazul

	Other Participants
	The intended audience for the Rules, Security, and Approvals training includes Banner Finance Team, and key personnel that need to set up security or approvals.


3. Pre-Work

·  Read the training materials before training

4. Purpose

· This meeting is intended to provide training on Finance Rules, Security and Approvals. Participants will learn how to create and use rule classes for specialized transaction processing, create approval queues and routings and define different levels of security for users.

5. Desired Outcomes

· Be able to display a rule class, create a new rule class and modify an existing rule class

· Establish system wide security for Finance

· Be able to add Finance users and establish security 

· Establish Finance Fund/Org Security and Rule Group/Rule Class Security

· Establish Document Approval Queues and Limits

· Define levels within a queue

· Define Explicit and Implicit approvals

· Create queue routings based on FOAP elements

6. Agenda Topics 

Day 1 
	Topic

	Introduction

Welcome

Announcements

Review of Prior Trip Report and Assignments/Issues

Review current agenda, adjust, and gain consensus



	· Review PowerPoint Presentation – FI RuleCodes7_3-ppt

	· Rule Codes

Review the following form:
· Review the Rule Maintenance Form FTMRUCL

Discuss the parts of a rule class: Edit Codes, Process Codes, and Posting Modifiers

	Lunch

	· Rule Codes continued

· Continue to review common rule codes

· Create individualized rule codes

· Rule Codes continued and Wrap Up

· Finish creating rule codes
· Test new rules codes
· Questions and Answers


Day 2 
	Topic

	· Review PowerPoint Presentation – FI Finance Security7_3-ppt

	· Finance Security

Review the following forms:
· Set up System Wide Security on the System Control Maintenance Form FOASYSC

· Establish User Profiles on the User Profile Maintenance Form FOMPROF

	Lunch

	· Finance Security continued

Review the following forms:
· Review Rule codes assigned to rule groups on Rule Group/Rule Class Security Maintenance Form FOMRGRC

· Assign Rule Groups to Users on the Rule Group Security Maintenance Form FOMUSRG

· Assign Rule Groups to Forms on the Form/Process to Rule Group Maintenance Form FOMPRRG

· Fund/Fund Type Security Maintenance Form FOMUSFN

· Organization Security Maintenance Form FOMUSOR 

· Finance Security continued and Miscellaneous Questions

· Discuss Forms/Role Security and Finance’s responsibilities
· Test security set up


Day 3 
	Topic

	· Review PowerPoint Presentation – FI Finance Approvals7_3-ppt

	· Set Up Approvals 

Review the following forms:

· Review set up on System Control Maintenance Form FOASYSC

· Approval Queue Maintenance Form FTMAPPQ

· Approval Queue Routing Codes FOMAQRC

· Process Approvals

       Review the following forms and process:

· Requistion Form FPAREQN

· Approvals Process FORAPPL

· User Approval Form FOAUAPP

· Approvals Notification Form FOIAINP

· Document Approval Form FOAAINP

· Document Approvals History Form FOIAPPH

· Approvals History Form FOIAPHT

· Document by User Form FOADOCU

	Lunch

	· Approvals continued

· Continue review of above forms

· Trip Summary

· Wrap up

· Response to specific requests or identification of needs

· Questions – open forum on all topics

· Planning for next visit

· Pre-Requisites

· Tasks

· Attendees
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