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Training Agenda


Process Description: Research Accounting and Proposal Training
· Banner Modules: Banner Finance
1. Meeting Logistics

	Item
	Description

	Date
	January 20, 2009 – January 22, 2009

	Time
	8:30 am – 4:30 pm

	Location
	Foothill / De Anaza College District


2. Attendees

	Role
	Name

	Facilitator
	Jon Langlois

	Other Participants
	The intended audience for the Research Accounting training includes Banner Finance Team, and key personnel that use the Proposals and Research module.


3. Pre-Work

·  Read the training materials before training

4. Purpose

· This meeting is intended to provide training on Research Accounting (Proposals and Grants).

5. Desired Outcomes

· Be able to establish sponsors

· Define the PI for a Grant/Proposal

· Create and monitor proposals

· Be able to create proposal budgets

· Be able to convert a proposal to a grant

· Create/maintain grant information

· Set up Chart to accomplish necessary Accounting entries

· Be able to process Indirect Cost and Cost Share

· Create a Grant Budget

· Query proposals and grants

· Be able to track events for proposals and grants

· Be able to generate reports

6. Agenda Topics 

Day 1 
	Topic

	Introductions

	Review the agenda, gain consensus, and adjust

	· Set up System Controls, Define Proposal/Grant Status Codes, Categories, Sub-Categories and Types for which to classify Proposals/Grants

Review the following forms:

· System Control Form Maintenance Form FOASYSC

· System Data Maintenance Form FTMSDAT

· Set up Indirect Cost and Cost Share Codes
Review the following forms:

· Basis Definition Code Maintenance Form FTMBASI

· Indirect Cost Rate Code Maintenance Form FTMINDR

· Indirect Cost Charge Code Maintenance Form FTMINDA

· Indirect Cost Distribution Maintenance Form FTMINDD

· Basis Definition Code Maintenance Form FTMBASI

· Cost Share Rate Code Maintenance Form FTMCSTR

· Cost Share Credit Code Maintenance FTMCSTA

· Cost Share Distribution Maintenance Form FTMCSTD



	Lunch

	· Establish Agencies, Grant Personnel

Review the following forms:

· Agency Code Maintenance Form FTMAGCY

· Identification Form FOAIDEN

· Create Cross Reference Codes, Review Grant to Fund Relationship 
Review the following forms:

· Sponsor Account Code Maintenance Form FTVSACT

· Institution/Sponsor Account Maintenance Form FRVISAC




Day 2 
	Topic

	· Create a Proposal, Proposal Budget, and Track Proposal Events

Review the following forms: 

· Proposal Maintenance Form FRAPROP

· Proposal Budget Form FRABUDP

· Event Code Validation Form FRVEVNT

· Event Group Validation Form FRVEGRP

· Proposal Events Assignment Form FRAEVPA

· Proposal Event Action Form FRAEVNP

	Lunch

	· Review Proposal Queries and Reports

Review the following forms and reports: 

· Proposal Agency Inquiry Form FRIASTP

· Proposal Budget Totals Inquiry Form FRIBUDT

· Proposal Budget Distribution Inquiry Form FRIBDSP

· Proposal Budget Codes Inquiry Form FRIBUDP

· Proposal Title Search FRIKPRO

· Proposal Code Inquiry Form FRIPROP

· Proposal Status History Inquiry Form FRIPRST

· Proposal Personnel Inquiry Form FRIPSTP

· Agency Budget Report FRRABUD
· Research Accounting Conversion Report  FRRCONV 

· Proposal Events Report FRREVNP

· Proposal Event Inquiry Form FRIEVNP

· Create a Grant, Associate a Grant to a Fund, and Create a Grant Budget
Review the following forms and processes:

· Organization Code Maintenance Form FTMORGN

· Grant Maintenance Form FRAGRNT

· Fund Code Maintenance Form FTMFUND

· Research Account Fund Code Maintenance FRMFUND

· Grant/Award Budget Form FRABUDG

· Transaction Interface Process FGRTRNI

· Transaction Error Report FGRTRNR

· Track Events for a Grant 

Review the following forms:

· Event Code Validation Form FRVEVNT

· Event Group Validation Form FRVEGRP

· Grant Events Assignment Form FRAEVGA

· Grant Event Action Form FRAEVNG


Day 3 
	Topic

	· Process Transactions Against Grants

· Test Indirect & Cost Share Calculations

· Review Grant Queries and Reports

Review the following forms and reports:

· Grant Inquiry Form FRIASTG

· Grant Budget Distribution Inquiry Form FRIBDSG

· Grant Budget Totals Form FRIBUTG

· Grant Budget Codes Inquiry Form FRIBUDG

· Grant Events Inquiry Form FRIEVNG

· Grant Code Inquiry Form FRIGRNT

· Grant Status History Inquiry Form FRIGRST

· Grant Transaction Detail Form FRIGTRD

· Grant Title Search Form FRIKGNT

· Grant Memo Ledger Inquiry Form FRIMEMO

· Grant Organization Inquiry Form FRIORGH

· Principal Investigator Grant Inquiry Form FRIPSTG

· Grant Inception to Date Form FRIGITD

· Grant Budget Report FRRBUDG

· Deferred Grant Process FRRGRNT

· Grant Inception to Date Report FRRGITD

· Grant Events Report FRREVNG

· Grant Expenditure Report FRRINDC

	Lunch

	· Practice Proposals and Grants Set up and Process Transactions 
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