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Foothill-De Anza

Community College District

Banner Human Resources

Position Control Consulting
2-4 June 2009

	HR Consultant
	Jeff Greer
Jeff.greer@sungardhe.com
619.788.7280

	Recommended

Participants
	· Human Resources implementation team 

· Key personnel that deal with employment, compensation management, institutional research, academic affairs and/or position control and position budgeting processes 
· Technical staff responsible for support of Banner HR


	Prerequisites
	· 


Monday

1-June 2009


1:30-4:30


Implementation calendar review

Tuesday 
2 June 2009
8:30-12:00
Position Control Review
Objective:  Discuss position creation, maintenance, and rolling of positions
Forms to be addressed:

PTRECLS
NBAFISC
NTRFBLD

NTRPCLS
NTRSGRP
NTRBROL

NBAPOSN
NTRSALA
NTRSTRL
NBAPBUD
NTRFINI
NTRJINC

Processes to be addressed:

NBPMASS

NBPBROL

12:00 – 1:00
Lunch

1:00-4:30
Position Control Work Shop

Create Positions

Change Positions

Job Aid Creation

Create how to lists for each function discussed in the morning session
3-June-2009
8:30-12:00
Position coding


Use reporting codes in Plus and place them in Banner


Where matches are not found, use Supplemental Data Engine


12:00-1:00
Lunch
1:00-4:30
Rule and Validation Form Audit


Will be assigning a percentage of completeness to ALL R&V Forms


Will use rule and validation form sequence listing
4-June-2009
8:30-12:00
Reporting Needs

Compile list of current reports that will be needed for go-live

12:00-1:00


Lunch


1:00-4:30

General Consulting


Continuation of implementation calendar review
Trip Summary

Wrap up

· Response to specific requests or identification of needs

· Questions - open forum on all topics

· Post Training Client Assignments
· Planning for next visit

· Pre-Requisites

· Tasks

· Attendees
Banner Human Resource Module

Training Agenda 

Banner Human Resources Version 7.X
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