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Training Agenda


Process Description: Year End Training & GASB Training
Banner Modules: Banner Finance 8
1. Meeting Logistics

	Item
	Description

	Date
	March 8th – March 9th

	Time
	8:30 am – 4:30 pm

	Location
	Remote – WebEx session


2. Attendees

	Role
	Name

	Facilitator
	Jon Langlois

	Other Participants
	The intended audience for the year-end training includes Banner Finance Team and key personnel that are involved in year-end (purchasing and accounts payable)


3. Pre-Work

· Read the training materials before training

· Recent copy of the Production database for testing/training

4. Purpose

· This meeting is intended to provide training on Banner Finance Year End Processing.
5. Desired Outcomes

· Be able to schedule year end processes

· Be able to Roll the GL Balances forward, Roll Open Encumbrances, Roll Remaining Budget and Close Operating Accounts

· Understand concurrent year processing

Note: This agenda is intended only as a guide.  The actual topics covered and sequence of topics discussed during the training may vary from the schedule.  Additional topics will be covered if time permits.  While not required, it would be appropriate if participants have access to PC workstations that can connect to Banner.  In addition, it would be appropriate for the Banner Bookshelf documentation to be accessible from each PC workstation. 
6. Agenda Topics 

Day 1 
	Topic

	· Introduction

· Welcome

· Announcements

· Review of Prior Trip Report and Assignments/Issues

· Review current agenda, adjust, and gain consensus

	· Verify System Ids, Chart set up for Year End Processing, Multiple Fund Balance Processing, Schedule Year End Processes (Pages 24-43) 
Review the following forms and report:

· System Data Maintenance Form FTMSDAT

· Chart of Accounts Maintenance Form FTMCOAS

· Review Committed & Uncommitted Encumbrances

· Fund Type Code Maintenance Form FTMFTYP

· System Control Form FOASYSC
· Fund Code Maintenance Form FTMFUND

· Fund Balance Account Maintenance Form FTMFBAL

· Fiscal Year Maintenance Form FTMFSYR

· Year End Maintenance Form FGAYRLM

	Lunch

	· Roll the General Ledger Balances, Concurrent Year Processing, Special Rule Codes (Pages 49-65)
Review the following form:

· Balance Forward Report FGRGLRL
· Journal Voucher Detail Form FGAJVCD
· Examples – Cash Receipt Transactions YR20 Rule Codes
· Examples - Cash Disbursements Transactions YR10 Rule Code
· Review Committed & Uncommitted Encumbrances
· Roll Non-Labor Encumbrances(Pages 66-69)
Review the following forms and processes:

· Open Encumbrance Status Report FGROPNE

· Purchase Order Batch Close Process FPPPOBC

· Journal Voucher Detail Form FGAJVCD (E032 Rule Class)
· Chart of Accounts Maintenance Form FTMCOAS

· Roll Open Encumbrance FGRENRL
· Interface Process FGRTRNI
· Error Report FGRTRNR


Day 1 
	Topic

	· Roll Labor Encumbrances(Pages 70-74)
Review the following forms and processes
· Chart of Accounts Maintenance Form FTMCOAS

· Year End Maintenance Form FGAYRLM

· Roll Open Labor Encumbrances Process FGRLENC
· Interface Process FGRTRNI
· Error Report FGRTRNR
· Roll Remaining Budget (Pages 75-76)
Review the following forms and processes
· Roll Remaining Budget Balance FGRBDRL

· Interface Process FGRTRNI
· Error Report FGRTRNR



Day 2 
	Topic

	· Close Operating Accounts, Close Accrual Period (Pages 77-83)
Review the following forms and process:

· Fiscal Year Maintenance Form FTMFSYR

· Account Code Maintenance Form FTMACCT
· Close General Ledger FGRCLOP

· Interface Process FGRTRNI
· Error Report FGRTRNR
· Account Code Maintenance Form FTMACCT
· Fiscal Year Maintenance Form FTMFSYR

· Map out Year End Closing Schedule for Production

	Lunch

	· Trip Summary

· Wrap up
· Response to specific requests or identification of needs

· Questions – open forum on all topics

· General Consult
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