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Session ID 1218

Session Rules of Etiquette

Please turn off your cell phone/pager

If you must leave the session early, please do so as
discreetly as possible

Please avoid side conversation during the session

Thank you for your cooperation!

Agenda

« Look at the details surrounding
—U.S. Family and Medical Leave Act (FMLA),

—How new Integrated Postsecondary Education Data
System (IPEDS) Fall Winter Data Collection report works
for new race and ethnicity reporting, and

—Support of International ACH Transactions (IAT) for direct
deposits
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U.S. Family and Medical Labor Act

(FMLA)

Regulatory Project - FMLA

« To maintain FMLA Events in
compliance with Federal
Regulations (PEAFLMA);

+ To make the recording of events
and queries into employee
usage easier and more intuitive
for the user.

FOCUS Group

Miami University of Ohio

NW Arkansas CC

Portland CC

University of Notre Dame

Virginia Tech

University of Medicine and
Dentistry of New Jersey

FMLA
« BHR 7.2.8 and 8.1.2 Releases

« System Changes:

PTRINST
—Payroll import procedure

—Database changes and conversion scripts
—Form changes — PEAFMLA, PEIFMLA, PTREARN, and




Project Requirements

1. Expansion for capturing FMLA Time for the care for
Military Service Members

Ability to comply with the new Federal Regulation H.R. 4986,
which allows for the extension of up to 26 weeks of FMLA
designated leave, in a single 12 month period, to care for
covered service members or to address a qualifying
exigency from a covered member’s active duty status or
of a pending call to active duty.

3 Employes FHLA Informabon PEAFMLA

10:  [rsaoooee [+ [ sten . . Hours Query Date:
T 12 Month Hours: I

Leave Usage Comments History.

Employee Class:

Leave Balance Allowed

asisidcoor [ S (@carstoromiars monber auhared) ST—

Maximum FMLA Units Allowed: 300 Spouse ID:  [ns0000002 ~ [Alison Zoe Stein

Leave Event Record

Comments Exist: i W Eligible for Benefit Continuation @
Leave Requested Date: o1-0cT-2009 (6  Medical Certification Received M
Leave Effective Begin Date: 01-0CT-2009 [E] Received Date: 30-0CT-2008
e e Do a8 Military Member Name: ~ 1ohn Stein
Eligibilty Notification Date: =] Relationship: [c[feha
stotusvate: [T Traof cars: e g e of e o e
st Ty p— W Military Service Documentation Received
— o [Tsirth adostion of 2 chid Military Documentation Date:  [01-Hov-2008 [E]

Scheduled Back to Work
Duration: SFulTime O lntermittent  © Combined Status: ¥ Fi Part Time
Duration Notes: e o =]
Approval Ip: [ F " ActualBack to Work
Approval Date: (] Status: @ Full Time Part Time
Unpaid Status Date: | & Actual Date: [ ] B

FRU-40400: Transacton complete: 1 records applied and saved.
Record: 117 [ | | | <osc>

ez 00 WNINIEN-

Project Requirements

2. Address the deficiencies of recording and displaying
balances for FMLA information associated with the
‘Qualifying Event’ and ‘Rolling Backwards’ method.

— Table keys were rebuilt to correctly process all FMLA Year
Types

3. Additional FMLA Year types to comply with Federal
regulations.
— Employee Service Date Year
— Institution Specified Year




;X

Wours Query Date: (300072006 )

12 Month Hours:
Insttution Year

sie Usane i e Service vear
Quaifing Evert
Leave Balance Allowed Roling Backward ]
FMLA Units Indicator: ™ Care Tar Miltary Member Authorized T Spouse Employed
Mosimum FMLA Units Alloved: | Soause v
Leave Event Record
Comments Exist: O Eligible for Benefit Continuation @
Leave Requested Date: =] Medical Certification Received
Leave Effective Begin Date: = Received Date: =
Leave Effective End Date: =) Military Member Name:
Eligibility Notification Date: =] Relationship:
Type of Care:
Statusbate: [ [ I
Military Service Documentation Received
sots: [ [ :
— ] Military Documentation Date: | =]
. . i Scheduled Back to Work
Duration: CFRull Tme  CIntermittent  * Combined Status: O Full Time e TIo
Approval 1D: Actual Back to Work
Approval Date: =] Status: Full Time. Part Time
Unpaid Statws Date: | (3 Actwalvate: [ @) N

Ermsores 0, wess ST for namfls ssar Duplcal o for Aamate 1 ook, |
recors [ I I lose

T TN | ITIEE 1R

RA or FMLA Information_PTRII

COBRA Administration

Name:
Title: [Benefits Adminisrator
Installation: [Banner University
Address: [+ Country view Road
city: alvern

State or Province: P4 [~ Pennsylvania
Zip or Postal Code:  [19355 (7]
Telephone Number: [215-640-2309 |

COBRA Coverage or Bill

Months Grnted for Extended Coverage: [16 |
Grace Days before First Payment Is Due: [15
Make Checks Payable to:

FMLA

Leave Period Indicator: Calendar 3

Units Indicator: bours |

Service Year Type: [Corenttire ~] 4 Controls Type of Service Year
Institution Year MM and DD: | 3 / [ 15 .

nstitution Year Ht an U <+——————— Controls Start of Institution Year

Other Objectives — information collection

« Ability to track FMLA events in greater detail. Added
data elements to support additional information.

« Incorporated other Banner data to provide user
information for employee qualification for FMLA.
—Calculation of prior 12 months work hours
—Primary Employee Class

« Reformatted Comments area to record user and activity
date




ML INICrTaton PEAHMLA

1D:_[wso0co00t [~ Erester

Leave Periad Indicater; [Celonier Foccam

[Hours Query Date:

[Employee Class: w2 [~ rrofessional

Leave Lsage

Catments

12 vanth Hours: 31594

History

Leave Balance Allowed
FMLA Units Indicator:
Maximum FMLA Units Allowed: 3

 Care for Military Member Autharized ¥ Spouse Employed

Spouse I0:  [Ms000c002 [ Allson Zoe

Leave Event Record

Comments Exi
Leave Requested Date:

TR 5

Leave Effective Begin Date:  01-0CT-2009 [
Leave Effective End Date: =]
Eligibility Notification Date: =]

Status Date:

or-ocr-2008 )

WE le far Benefit Cantinuation N
¥ Medical Certification Received
fvccrams @

hn Ste n
Foes |

nship: c
1 af surquy a: vome,

Received Date:

Military Member Name:

Rel

(Care during -econ

Type of Care:
i

ry Service Documentation Received

Military Documentation Date:  [n:-nav-2208 [

Status: [ [=]FmLa Leavs Appreved
Reason: [c=" [“]sith adoptian of a child
Duration SFullTme  Clntermitient Combined

Scheduled Back to Work
Status: @ Full Time  C Part Time

Duration Notes: |

Scheduled Date: =]

—
Approval Date: =]
=]

Unpaid Status Date:

Approval ID;

Actual Back to Work
Status: S Full Time O PartTime

Actual Date: E]

N (1 | ITIEN 11

1D:  [hsooocoot [~ rie sten

Employee Class:

Leavs EvertRecerd  Leave Usage

02 [~ Profsssional

Calsndar Hours Query Date:  [31-2CT-200€[2

12 Month Hours: 3119.54

Leave Period Indicator:

Hiszory

FMLA Unit Indicator: [-oue

Leave Begin Date: [21-0cT-2209

Leave End Dater

comments: 7]

frast Comvents WS

Comments: [

< DateandTime: [27-0CT-2308 06:52:30 P &
User Name: .an Hichae! Stain

“ DateandTi

User Name:

Other Objectives — information collection

« FMLA Event History - There are many events that occur
during an FMLA event that must be tracked and
maintained for historical purposes.

/

ID:  [msoooo001 [T [Eric Stein Leave Period Indicator:

Employee Class:

[0z [FT Professianal

Leave Usage Camments Histary

Leave Balance Allowed

FMLA Units Indicatol [ care for Military Member Authorized

Maximum FMLA Units Allowed: Spouse ID:




10:  [s0003001 [ Erc Sein Leave Period Indicator; [oenier Hours Query Date:  [33-0cT-zc08[=

Employee Class: 02 [T Professiona 12 Month Hours: 511994
oo trorracd  tomeusage cormons (SR

Capture Date and Time oo o200 oz7.0c usermo; [fovestea B
Leave Balance Allowed

FMLA Units Indicator: Hours Care for Military Member Authorized:  [1
Mazinum FULA Units Allossed: Ex) Spause Employed: [

Spause [D: so002302 [alisor 232 St

Leave Management Event Record

Camments Exist: [ gible for Benefit Continuation: [~

Leave Requested Date:  [01-0CT-2033 Medical Certiication Received: [~

Leave Effective Begin Date: [01-0cT-2219 Received Date: sv-ocT 2008

Leave Effective End Date: | Military Member Name: [chn Stein m
Eligibilty Notification Date: | Relationship: CRET]

Status Date: for-ot
Status: [ee [FiLa Lsave Approved
Reasan: fec [pirt adoption o* » child

Duration: Full Tims

Type of Care: (Care Huring racovery of surgury at home

0 hav-2003

ary Document;

Actual Back to Work

status:  [Full Time Date:

Duration Notes:

approval In:
—

Approval Date: Actual Back to Work

—
Unpaid Status Date: Status:  [Full Time Date: 5

N (I | ITIERN 1R

Other Objectives — information collection

< Ability to feed FMLA usage from payroll to the FMLA
Leave Tracking area.

—New Procedure that will be executed from the form will
review and import Pay History Hours into FMLA Usage.

« This will save users time and make usage records more
accurate.

Earnings Code: vAC | *

Long Description Attributes

Shart Descriptior [iracaten Type: (wovE) 7

Source of Rate ® Job Regular Rate Earnings Group: =
© Special Rate Hours or Units Indicator: @ Hours

" Table Rate  Units.
Multiplication Factor: (100 Tax Method:

[ Base Salary Reduce Base Salary
Interface [ Langevity 7 Shift Differential
 Allov: Labor Distribution Overrides at Time Entry W cash [stipend
 Expend Budget with Earning Value [ Display on web
# Applicatle to Fringe Expense

Leave

Rule Class Overrides  Applicable to Leave Proration
Rule Class: =  Applicable to Leave Minimum
Fringe Rule Class: [ (7] Leave Taken Code:  [vaca [7]

Total [ZFMLA Eligible Hours

Leave Earned Cade: ™
Incorporates Hours for FMLA 12 Month g

[, FMLA Usage Hours

es Hours to be imported as
used from Pay History

e 1k ITIERS 1
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Integrated Postsecondary Education
Data System (IPEDS)

2009-2010 IPEDS Reporting Support

« Reporting support using “New” race and ethnicity for
stand alone Fall Staff Survey, OR Winter Data Collection

—“New” race and ethnicity categories are mapped using
General tables

—“Old” race and ethnicity categories are mapped using the
HR tables

* No other regulatory requirements for 2009-2010

« 2010-2011 Reporting will require the use of the “New”
ethnicity and race values only. Plan ahead!

2009-2010 IPEDS Reporting Details

« For Release 8.x —
—Processes:
« New process PERIPDS - Winter Data Collection using
the New race and ethnicity values
—Forms:
+ Removed edits that require ethnicity and/or race from:
—PEAEMPL
—PEAHIRE
—PEA1PAY




2009-2010 IPEDS Reporting Details

« For Release 7.x —
—Processes:
« New process PERIPDS - Winter Data Collection using
the New race and ethnicity values
* New process PEREO6W - Fall Staff Survey Extract
« New process PEREOG6X - Fall Staff Survey Report

« New process PEREOG6R - Fall Staff Survey Detail
Report

—Forms:
« Removed edits that require ethnicity and/or race from:
—PEAEMPL
—PEAHIRE
—PEA1PAY

N (1 | BTV 11

2009-2010 IPEDS Release Support Details

* For HR Release 7.2.6 — 7.2.10 and PC Release 7.3.0.4 -
—Install release 7.2.11
— Install patch 1-718UOD

« For HR Release 7.2.4.1 and PC Release 7.3.0.5 -
—Install HR patch 1-7CALF2
—Install PC Release 1-7CGJSY

« For HR Release 7.2.5.1 and PC Release 7.3.0.5 —
—Install HR patch 1-7EHRMC
—Install PC Release 1-7CGJSY

NOTE: Other patches have been posted since the initial
release.

D 10 | ITICRN P

2009-2010 IPEDS Release Support Details

* For HR Release 8.2 and above and PC Release 8.2.1.1 —
—Install release 8.2.3
—Install patch 1-718UOB

* For HR Release 8.1.0.2 and PC Release 8.2.1.2 —
—Install HR patch 1-7CALDD
—Install PC Release 1-7CALED

* For HR Release 8.1.1.3 and PC Release 8.2.1.2 —
—Install HR patch 1-7EHRME
—Install PC Release 1-7CALED

* For HR Release 8.1.2.2 and PC Release 8.2.1.2 —
—Install HR patch 1-7TEHRMG
—Install PC Release 1-7CALED

NOTE: Other patches have been posted since the initial
release.

e TH WIS Y
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International ACH Transactions (IAT)

International ACH Transactions (IAT)

Why is an Enhancement Needed?

Does State
College know

funds may be
redirected?

Recipient's
Foreign g
Destination

Y 1\

International ACH Transactions

« Cross product enhancement
—Banner General
—Banner Finance
—Banner HR




International ACH Transactions (IAT)

Banner General Elements for the IAT Solution

* Enhance Direct Deposit Recipient GXADIRD for IAT

—Enables collection of required IAT elements (country code,
recipient address type or override, etc)

+ New LOV for NACHA’s ACH Transaction Type
—10 codes for IAT (no seed data)

« GTVSDAX used for system level setup
—Hierarchy for Address Types used with Recipient address

« GTVSCOD - add 2-character country code

T (110 BTSN 1

International IAT Transactions

GXADIRD

;s [+ fone

Bank Routing; [3]pmic Benk Activity Date: tocag L
Vendor Address Type: [ (3] Addrass Sequence: | [ Accounts Pagable  Payroll
Account Number: L1z22222 * Checking * Savings
Direck Deposit Stotus: _[Actiz=__~ prioity: [ = Amount: Percent [nn
[WIAT 150 Country Coe: [sn " lnetneriands artiles ACH Transaction Type: | |7
IAT Address Type Override: | [3) IAT Address Sequence: |

D 10 ITICAN P

International ACH Transactions

« GTVSDAX

Cote: EREREE  seaence: [1  Group: [ioDREss External Codo:  [UPORTEE -
Description: D Dep AT Recpent Addess Translation Code: |

Reporting Date: C]  system Required Activity Date: 070672009,

Cote: Pveacon  sequence: [ 3 Group: [soomess Extoral Code: [p0

Desciption:  [CodeiDoraddess Transtation Code:

Reporting Date: ] @ system Required Activty Date: 130153

Cote: Famaoon  seauence; [ 2 roup: [oomess exeralcode: A

Description: (Code20 for address Translation Code:

Reporting Date: =]  System Required Activity Date: [15-auG-1906

D 10 ITICRS 1




International ACH Transactions

< GTVSCOD
aew Aruba xJ 14-FER-2008 5]
p1es e [United Arab Emirates [
a16s [oF [afghanistan [ [sa-ser-zo0s
[s166  [ars [afghanistan [ [sa-ree-zo0s
3166 m [Anguilla. [ [14-ser-2009
66 [ara [Anguilla [ [14-ren-z005
pes | [an [etherlands Antiles [ [s4-ser-z00s
3166 (AND. [Andorra [ [sa-ree-zo0s
3166 o [angols [
366 AQ [Antarctics [
pres | [am [Argentina [ [s4-sep-2009

| T |11 | D1 T

International ACH Transactions (IAT)

Banner HR Elements for the IAT Solution

« Enhance Payroll Direct Deposit process PHPDIRD
—Support the IAT transaction format
—Support the requirement to create IAT transactions
separately from domestic transactions
+ One new batch per country in the .lis file
—Reports on missing required IAT elements
« Errors reported in the .log file
« No batches are created if required elements are
missing (IAT or Non-IAT)
« Enhance Payroll Direct Deposit preview PHRDIRD
— Identify the employees with IAT deposits

D 10 | ITICR TN
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Sneak Previews




Electronic W-4

Electronic W-4

Employee

J
@ Submit with Electronic Siguature
ESS

IRS Lock-In Letter




PDADEDN - tabs

10 [s5i515151 [ parbara £ otes
BenefitCategary: L [l s Emploress |

03

Deduction: Feo [ [rederal Tax o1-FEB-2010
448 or Replace and Arrears i) Comments chein Latter

el Daei o w205 5 e | G Coledsonrules [0 Sondnabness | ‘

oreezod | status: Reference: [ | [ Commemtsxist I IRSLockTn Letter
Amounts
value Entry Title Amount Entry
1 (_Fiing s: s Required 1 Addlwih: 15.00 [optonal
2 reom [0 [owtona 2 [ ey
3 ] [optional 3 [ |meewy
a ] CECa 4 T jeewy
s [ [woemy
Combined Limit Applicable
Rule Code Description Employee Limit. Gross it

PDADEDN - tabs and fields

10: [ssastsis [* [Barbora € 2ates
Benefit Category: [ [Fall ime Emploress | 2000 |
: [feD [ Fodori Tax Query Date: 0w wan-zoto [

“iio- Excluded Payroll D Premium Histary Comments w4 and Lockiin Lettar

Deduction Effective Date:  [sr-reo-zoid
Comment User 10: EE—

Comment Date: [esvan 2050

Comments: 2]

Recard IR Lack-In Letter information

[Aasteeors]
Recors 11 [ 1 1 1 <o8c>

D 1 ITICRC E1

PDADEDN - tabs and fields

10: sstsiss5t [ parbara £ Bates
3 Last Paid Date: [s1-14r-2000

Beneft Cotogory: F1
QueryDater [ov o0 [

Deducti

Lettar

i o o e Gackadedaol D premaum Htory | camments - and Lo

Deduction Effective Date: [01-1aR-2010

W4 last name differs from social security card

IRS Lock-In Letter Electronic Certification

Letter tatus: e Signed Dates 152010 1752:35
Letter Date: [oaree 2010 ) Undated By:  Dorbara £ oot
Filing Status: g [=)fsingle

Allowances: [+

iastraco




Print W-4

« Print from Deduction tab on PDADEDN
—Enter date and W-4 record <= date prints

* Print from ESS
—Employee may print currently active W-4

Acceptable IRS format

Employee's Withholding Allowance Certificate
o WG ploy g 2010
Vv s
ey v
T Ty o pim vourTrstnoms wiwddie | Luscrame T r——
ot St Pt
Fome stiress Gmber md sreecor o) 5
s s O = Dl nte 0] arid I Maried, b ihld o isherSingerte
e s x >
S oo, o A e g = )
I —— chack here. You mustcal £800772-1212 o 3 repiscement oard. m]
5 Total number of allowances you are claiming (from line

bove or from the applicable workshact on page 2) 5o
6 additional amount, if any, you want withheld from sach paychack - . . . . 55
71 daim exemption from withholding for 2010, and I certify that I meet both of the folloving conditions for exemption.

Last yesr 1 had 3 right to 3 refund of all fedaral incom tex withheld because 1 had no tax lisbility and
This yaar 1 axpadt 3 refund of all faderal incame tax withhald bacauze I sxpact to hava no tax lisbility.
1F you mest both conditions, wite "Exempt” here BnoohanAboso 7

Tndar pansiies of parury, T ductars that Thave swamimed Shis careiicats amd v the bast of my kmovladae 4nd balaf 17 e, coract. 3nd complate,
Employee's signature

(Form I notvalid unless you signit) > Barbara € Bates oste> 01/15/2010

O : 0
Bannar University
4 Country View Road
Mslvern P 19355

sesserzes

B eoee 0000 RTEVUINCE BI-

Community Source
Veterans Classifications




Veterans Classifications

> Ploaso ontor your Military separation dato and chick any Voterans Classification boxes that apply to you.

* Required Fields
Veterans Information:

Employee Name: Jchare Snth
Military Separation Date! (4/00/vvv¥) ¥ hiope I = pate Lookup
T Disablod Veteran (1) A voteran of the US. mitary, ground, naval or airservice who is entiled to compansation (of who but

for the receipt of military retired pay would be ertiled to compensaticn) under laws administered by the
Secretary of Veterans Affairs, or (2) A person who was discharged cr released from active duty because of
a sorvice=connected disabilty.

] veteran of the Vietnam era & person wha (1) served on active duty for a pericd of more than 160 days, and was discharged r
released therefrom with other than a dishonorable discharge, if any part of such active duty occumred: (i)
In the Republc of Viotnar botween February 28, 1961, and May 7, 1975; or (i) Botween August €, 1069,
and May 7, 1975, in all other cases; or (2) Was discharged or released frem active duty for 3 service-
connacted disabiity i any part of such active duty was performed: (i) In the Repubic of Vietnam between
Fotruary 28, 1961, and May 7, 1975; or (i) Batwean August 5, 1054, and May 7, 1975, in al other cases.

|01 armed Forces service medal Jany veteran who, whil serving on active duty in the U.5. miltary, greund, naval or ar service,

Voteran partiipated in a United States miltary cperation for which an Ammed Forces service meddl was awarded
pursuant 1o Execulive Order 12995

T Other protected Veteran A veteran who served on activa duty in the U.S. milkary, ground, naval or air sarvice durng a war er in @

cangaign or expedition for which a campaig badge has been authorized, under the laws admiristered by
the Department of Defense.

Update |

Summary

« US.FMLA
- IPEDS
< IAT

« Sneak Preview
< Electronic W-4
< Community Source — Veterans Classifications

Thank You!

Charles Westfall
Pam Leichliter
Barbara Bates

Please complete the online class evaluation
Session ID 1218
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