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1. Catalog Module 

The purpose of this section is to test the course catalog in the system. All validation
tables are built. To be included in test: 

Forms 

SCACRSE

SCADETL

SCARRES

SCASRES

SCABASE

SCATEXT 

· Basic Catalog Data 

	_____
	Create new catalog course entries on the Basic Course Information Form
(SCACRSE) where the From Term is 200710 and the End Term is 999999.

	_____
	Create catalog entries with active status

	_____
	Include repeat limits.

	_____
	Include repeat maximum hours

	_____
	Include variable credit hours.

	_____
	Include variable billing hours.

	_____
	Include multiple grading modes.  Verify that one grading mode must be specified as the default-grading mode.


· Detailed Course Information 

	_____
	Enter a co-requisite course for a catalog entry.

	_____
	Change the effective term information, and modify co-requisite course information for the term 200720

	_____
	End co-requisite course information for the term 200710.

	_____
	Enter an equivalent course for a catalog entry. Verify that multiple equivalent courses may be entered for a single catalog entry.

	_____
	Change the effective term information, and modify equivalent course information for the term 200720.

	_____
	End equivalent course information for the term 200730.

	_____
	Enter additional fees for a catalog entry.

	_____
	End additional fee information for the term 200730.

	_____
	Enter course text.


· Catalog Restrictions on the Form (SCARRES)

	_____
	Enter Major Restrictions for a catalog entry. - 

	_____
	Enter Level Restrictions for a catalog entry.

	_____
	End Campus Restrictions for the term 200720.

	_____
	Enter Test Score and Pre-requisite Restrictions for a catalog entry.

	_____
	Change the effective term information, and modify Test Score and Pre-requisite Restrictions for the term 200720.

	_____
	End Test Score and Pre-requisite Restrictions for the term 200730.

	_____
	On the Schedule Restrictions Form (SCASRES), restrict a catalog entry, so that the course may not have a section created in a specific term.


2. Schedule Module 

A course catalog record must exist prior to the creation of sections for that course.

· Schedule Rules

Forms 

SSAEXCL
SOATERM
SSAACRL 

	_____
	Create exclusion dates on the Schedule Exclusion Rules Form (SSAEXCL) for each of the parts of term created for a term.

	_____
	On the Term Control Form (SOATERM), verify that the following errors may only have severity flags of Fatal and No check: Duplicate course, Linked courses, Co-requisite courses, Pre-requisite courses, Maximum hours, and Time conflict.

	_____
	On the Term Control Form (SOATERM), verify that the following errors may have severity flags of Fatal, Warning, and No check: Special approval, Capacity, Major restrictions, College restrictions, Level restrictions, Class restrictions, Repeat hours, Student holds, Repeat limit, and Campus restrictions.

	_____
	On the Term Control Form (SOATERM), verify that multiple parts of term may be entered for a term. Part of term, Start and End dates, Weeks, and Census 1 should be required for each part of term entered.

	_____
	On the Schedule Academic Calendar Rules Form (SSAACRL), define the rules for determining add, drop, academic history dates, etc.


· Schedule Building 

Forms

Reports/Processes

SSASECT
SSRROLL 

SSADETL
SSRSECT

SSARRES
SSRTALY

SSATEXT

SSASECQ

SSAOVRR

SSAACCL

SOATERM

SSAEXCL 

SSAMATX 

	_____
	Create sections of a course for each part of term specified on the Term Control Form (SOATERM).

	_____
	Verify that the correct part of term information (Start, End, Census 1 date), is defaulted to each of the previously created sections

	_____
	Verify that the Attendance method calculations (WCH and DCH) follow the following calculation:

	
	WCH 

Total Contact Hours/Week for Meeting 1 + Total Contact Hours/Week for Meeting 2 


	
	DCH Total Contact Hours Meeting 1 + Total Contact Hours Meeting 2 Number of Days in Meeting 1 Number of Days in Meeting 2

	_____
	Verify exclusion dates on the Schedule Exclusion Rules Form (SSAEXCL) for each of the sections created for each part of term.

	_____
	Create multiple sessions for a section in the Meeting Time window of the Schedule Form (SSASECT).

	_____
	Assign building and room information. Verify that day and time information is required to assign a section to a room.

	_____
	Review the room schedule on the Building/Room Schedule Form (SSAMATX).

	_____
	Attempt to assign a section to a room that is already "booked" for that day and time.

	_____
	Create a section which has no meeting time information, and verify that no instructors can be assigned without meeting time information.

	_____
	Assign multiple faculty members to a session and a section, and verify that a primary instructor must exist.

	_____
	Attempt to add a faculty member to a section with a time conflict.

	_____
	Attempt to create a section of a course for a term which is out of the course's catalog range as defined on the Course Base Maintenance Form (SCABASE).

	_____
	Attempt to create a section of a course with a subject/course/section number that already exists for 200710.

	_____
	Verify that the catalog defined Section Fees and Degree Program Attributes are displayed on the Schedule Detail Form (SSADETL), and that this information may be modified at the section level.

	_____
	Enter calendar type on the Schedule Calendar Form (SSAACCL)

	_____
	Verify that all catalog defined Course Registration Restrictions default upon section creation to the Schedule Restrictions Form (SSARRES), and that this information may be modified at the section level.

	_____
	Add schedule comments on the Section Comment Form (SSATEXT).

	_____
	Verify that all fields are queryable on the Schedule Section Query Form (SSASECQ), and that accurate queries are performed.


	_____
	Add section overrides on the Schedule Override Form (SSAOVRR) to override catalog defined values as specified for the course

	_____
	Link sections together, and verify link errors are checked during the execution of the Registration Module Test Plan.

	_____
	Run the Term Roll Report (SSRROLL) to roll created courses for term 200710 to term 200810.

	_____
	Run the Class Schedule Report (SSRSECT) to create an output of the schedule of classes for the term 200210. Run this report for all course statuses and for a specific status to verify the course status parameter is being checked.

	_____
	Run the Scheduled Section Tally Report (SSRT AL Y) to list all the sections for 200710 term along with enrollment counts and seats remaining.

	_____
	(Optional) Run the Schedule Purge (SSPSCHD) to purge schedule information. Run this in audit mode, and check your output before running this report in update mode.


· Catalog Verification

Forms 

SCACRSE 

	_____
	Attempt to delete a course on the Basic Course Base Information Form (SCACRSE) that has had sections added for 200710.

	_____
	Attempt to change the course status to an inactive status on the Basic Course Base Information Form (SCACRSE) that has had sections added for the 200710.

	_____
	Attempt to delete a grading mode of a course on the Basic Course Base Information Form (SCACRSE) for which a section has had that specific grading mode assigned.


· . Cross Listing Sections

Forms 

SSAXLST 

SSAXLSQ

SSAXMTI 

	_____
	Create cross-listed sections on the Schedule Cross List Definition Form (SSAXLST), and verify that the cross list identifier is displayed on in the Cross List field of the Schedule Form (SSASECT).

	_____
	Review cross-listed section information on the Cross List Meeting Time/Instructor Query Form (SSAXMTI).

	_____
	Attempt to duplicate a section of a course for a term that is out of that course's catalog range as defined on the Course Base Maintenance Form (SCABASE).

	_____
	Attempt to duplicate a section of a course for a term in which the status code for the course is inactive as defined on the Basic Course Information Form (SCACRSE).

	_____
	Attempt to duplicate a section of a course for a term in which the existing billing hours are not valid at the catalog level for the add term as defined on the Basic Course Information Form (SCACRSE).

	_____
	Attempt to duplicate a section of a course for a term in which the existing credit hours are not valid at the catalog level for the add term as defined on the Basic Course Information Form (SCACRSE).

	_____
	Attempt to duplicate a section of a course for a term in which the schedule type is not valid at the catalog level for the add term as defined on the Basic Course Information Form (SCACRSE).

	_____
	Attempt to duplicate a section of a course for a term in which the part of term is not valid for the add term as defined on the Term Control Form (SOATERM).

	_____
	Attempt to duplicate a section of a course for a term in which the Schedule Restrictions Form (SCASRES) prohibits the creation of sections for this term.

	_____
	Attempt to duplicate a section of a course for a term in which the Schedule Restrictions Form (SCASRES) prohibits the creation of sections for the campus associated with the course.

	_____
	Attempt to duplicate a section of a course for a term in which the section specified grading mode is not valid at the catalog level for the add term as defined on the Basic Course Information Form (SCACRSE). Verify that upon creation, the default grading mode for the catalog range is specified for the duplicated section


3.  Faculty Load Module


Forms


Reports/Processes

SIATERM

SVRLOLI
SAVLOLI

SIRTRAL


SIAFLRT

SIRCTAL


SIAFLRC

SVRLOQR
SIAFLCT


SIRASGQ


SIAFCTE


SIAFCTR

SIAINST




SIAASGN


SIACONA

	_____
	Define faculty workload rules on SIATERM and SIAFLRT

	_____
	Define faculty contract rules on SIAFLCT, SIAFLRC, SIAFCTE,  and SIAFCTR

	_____
	Create faculty load limits on SVALOLI

	_____
	Assign faculty members to a staff type, workload rules, contract rules, and home college on SIAINST

	_____
	Assign faculty members to sections on SIAASGN or SSAASECT

	_____
	Override the workload for a faculty member on SIAASGN

	_____
	Add a non-instructional assignment on SIAASGN

	_____
	Attempt to add a section to a part-time instructor that will exceed the faculty member’s workload limits.  An error should be generated

	_____
	Enter an override on SVALOLI for the part-time faculty member giving them permission to carry 1.0 FTE.

	_____
	Add a section to the part-time instructor that will exceed their original workload limit.  No error should be generated.

	_____
	Perform a workload analysis on SIAASGN for a full-time faculty member

	_____
	Perform a workload analysis of SIAASGN for a part-time faculty member

	_____
	Perform a contract analysis for a full-time faculty member on SIACONA

	_____
	Print a faculty member’s schedule by running SIRASGQ

	_____
	Print a full-time faculty member’s workload analysis on SIRTRAL

	______
	Run a contract analysis for a faculty member by running SIRCTAL

	_____
	Run the SVRLOQR and review the faculty load information.


4. General Person Module 

Forms 

SPAIDEN

SPATELE

SOADDRQ

SPAPERS 

SP ACMNT

SPAEMRG

SPAMEDI

SPAINTL

SOAHOLD

SOAIDEN

SOAIDNS 

	_____
	Create a person utilizing the Generate ID feature on the Identification Form (SP AIDEN).

	_____
	Create a person by entering a user specified ID on the Identification Form (SP AIDEN).

	_____
	Change a person's name, Save, and verify that all name changes made are tracked in the Previous Identification window and tagged with a Change indicator of N on the Identification Form (SPAIDEN).

	_____
	Change a person's ID, Save, and verify that all ID changes made are tracked in the Previous Identification window and tagged with a Change indicator of "I" on the Identification Form (SP AIDEN).

	_____
	After changing a person's ID, enter the person's previous ID in the Key Information ID field of any Form. Verify that the message "*Warning Previous ID number replaced with current ID number" is given, and that the ID does actually change.

	_____
	Delete a person's Previous Identification window information from the Identification Form (SP AIDEN), and verify that the person's other existing identification information is still intact (addresses, phones).

	_____
	Establish multiple mailing (MA) addresses with phone numbers on SPAIDEN. - 

	_____
	Establish multiple permanent (PR) addresses with phone numbers on SPAIDEN. 

	_____
	Verify that the address effective dates of same address types cannot be saved if they overlap.


	_____
	Review the Address Summary Form (SOADDRQ) to verify that: all existing addresses are queried, all "active today" addresses are shown first (in alphabetical order), and all inactive addresses are shown after all "active today" addresses (in alphabetical order).

	_____
	Add multiple phone numbers that are not associated with an address on the Telephone Form (SPATELE).

	_____
	Verify that all telephone information is displayed on SPATELE.

	_____
	Verify that only one primary telephone number may be associated with each address type/sequence number combination.

	_____
	Create person information on the General Person Form (SP APERS).

	_____
	Check the Confidentiality Indicator for the person on the General Person Form (SPAPERS), and verify that the CONFIDENTIAL message is displayed on the appropriate Forms.

	_____
	Uncheck the Confidentiality Indicator for the person on the General Person Form (SPAPERS) and verify that the CONFIDENTIAL message is no longer displayed on any Forms.

	_____
	Verify that only one general person record may be added on the General Person Form (SPAPERS).

	_____
	Check the Deceased Indicator for the person on the General Person Form (SPAPERS), and verify that no processing may be performed for this student.

	_____
	Add multiple person comments on the Comment Form (SPACMNT).

	_____
	Modify person comments on the Comment Form (SPACMNT).

	_____
	Add emergency information on the Emergency Contact Form (SPAEMRG).  Insure that only records with priority values 1-9 may be entered, and that multiple records with the same priority can not be saved.

	_____
	Create international person information on the International Information Form (GOAINTL).

	_____
	Modify international person information on the International Information Form (GOAINTL).

	_____
	Verify that only one international person information record may be added on the International Information Form (GOAINTL).


	_____
	Create hold information for the person on the Hold Information Form (SOAHOLD) that will affect processing further in this test plan (e.g., assign an A/R, Grade, Registration hold, etc.).

	_____
	Verify that the Person Search Form (SOAIDEN) will perform accurate queries.

	_____
	Verify that the Person Search Detail Form (SOAIDNS) will perform accurate queries.


4. Location Management Module 

Forms 

SLABLDG

SLARMAP

SLARMAT

SLARASG

SLAPASG

SLAMASG

SLARDEF

SLATERM

	_____
	Create buildings and rooms; use attributes, addresses, and phone numbers. 

	_____
	Inactivate buildings and rooms within buildings.

	_____
	Create events and assign them to rooms on the Event Form (SLAEVNT).

	_____
	Verify that room conflicts are checked if an existing event's date, time or room is adjusted on the Event Form (SLAEVNT).


5. Recruiting Module 

Forms 

SMAPRLE

SOACURR 

SOACOMM 

	_____
	Define your institution’s programs on SMAPRLE

	_____
	Create your institution's curriculum rules on the Student Curriculum Rules Form (SOACURR). Verify that a warning message is generated if an invalid curriculum is assigned to a person in the Recruiting Module.

	_____
	Create your institution's communication plan rules on the Communication Plan Rules Form (SOACOMM). Verify that recruits are assigned to the appropriate plans according to the established rules.


· Recruiting Creation

Forms 

SPAIDEN

SOADDRQ

SPATELE

SPAPERS

SRARECR

SOATEST

SOAHSCH

SOAPCOL

SOAPCOQ

SRAQUIK

SRARINF

SRARECR

SRARAPT

SRASRCE

	_____
	Create persons for the recruiting testing on the Identification Form (SPAlDEN) by performing an Insert Record from the ID field of The Prospect Information Form (SRARECR).

	_____
	Establish multiple mailing (MA) addresses with phone numbers on SPAlDEN. - 

	_____
	Establish multiple permanent (PR) addresses with phone numbers on SPAlDEN.

	_____
	Verify that the address effective dates of same address types cannot be saved if they overlap.

	_____
	Review the Address Summary Form (SOADDRQ) to verify that: all existing addresses are queried, all "active today" addresses are shown first (in alphabetical order), and all inactive addresses are shown after all "active today" addresses (in alphabetical order).

	_____
	Add multiple phone numbers that are not associated with an address on the Telephone Form (SPATELE).

	_____
	Verify that all telephone information is displayed on SPATELE.

	_____
	Create prospect information on the Prospect Information Form (SRARECR).

	_____
	Verify that a recruiting record must be selected before you may navigate through the form via the Options Menu.

	_____
	Verify that the term field in the Key Information is an optional field. If no term is entered in the key, all term records will be queried. If a term is entered, only records for that term will be queried. When adding a record, if a term is entered in the key, it will also default to the term field in the Prospect Information section.

	_____
	Verify that the level field in the Key Information is an optional field. If no level is entered in the key, recruiting records of all levels will be queried. If a level is entered, only records with that level will be queried. When adding a record, if a level is entered in the key, it will also default to the level field in the Prospect Information section.

	_____
	Verify that once the user performs a Next Item function past the term field in the Prospect Information section, that the default values of zero's default to the Level (unless specified in the Key Information), Degree, College, Department, and Major fields

	_____
	Verify that the default values in the step above may be overtyped.

	_____
	Verify that multiple Recruiting records may be entered for any term and level. - Verify that the recruiting record sequence number is displayed for each recruiting record.

	_____
	Create test score information for recruits on the Test Score Information Form (SOATEST) that will later affect checklist items in the Admissions Module.

	_____
	Add high school information for one of the applicants you've created on the High School Information Form (SOAHSCH). Verify that multiple high school records may be maintained for a student.

	_____
	Perform a List function from the High School field of the SOAHSCH, and verify that only those institutions with a source type of H (High school) are queried.


	_____
	Add prior college information for one of the applicants you've created on the Prior College Form (SOAPCOL). Verify that multiple prior college records may be maintained for a student.

	_____
	Perform a List function from the College Code field of the SOAPCOL, and verify that only those institutions with a source type of C (College) are queried.

	_____
	Review the Prior College Summary Form (SOAPCOQ) to verify that all prior college records added for an applicant on SOAPCOL are queried on this Form

	_____
	Create quick recruit data on the Quick Recruit Form (SRAQUIK) by actually generating a person via this Form.

	_____
	Enter demographic data on SRAQUIK, and verify that it is displayed accurately on the General Person Form (SPAPERS), and vice versa.

	_____
	Create quick recruit default options in the Default Options window of the Quick Recruit Form (SRAQUIK), and process a group of recruits. Verify that the correct information is defaulted to the form.

	_____
	Verify that the Applied, Accepted and Registered flags display a 'Y' to indicate that the recruit also has an application record, a student record, and/or registration for the same term and level of the recruiting record.

	_____
	Verify that the Applied and Accepted flags display an ‘E' to indicate that the recruit also has an application record, a student record, and/or registration for the same term, level, degree and major of the recruiting record.

	_____
	Add high school and prior college codes on SRAQUIK which are associated with Admission Checklist Codes on SOAPCOL. Verify that the checklist code has been updated on the student's record on SOAHSCH and SOAPCOL. Record the ill number for use in admissions.

	_____
	- Assign a prospect to a recruiter on the Recruiter's Prospect Form (SRARINF).


6. Admissions Module 

· Admissions Rules Creation 

Forms

SAAQKER

SAACHKB

SAADCSN

SOACURR 

	_____
	Create your institution's quick entry rules on the Quick Entry Rules Form (SAAQKER). Create differing rules for two terms, and attempt to quick admit students using each of these terms rules. Verify that the correct rule information was defaulted for the term entered.

	_____
	Create your institution's admissions checklist rules on the Admissions Checklist Rules Form (SAACHKB). Create differing rules for two terms, and create applications for admissions for each of these terms. Verify that the correct checklist items are defaulted to the student's checklist for the term entered.

	_____
	Create your institution's admissions decision rules on the Admissions Decision Rules Form (SAADCSN). Verify that the correct decision rule is applied to applicants when the Admissions Decision Calculation Report (SARBDSN) is run.

	_____
	After creating your institution's admissions decision rules, run the Admission Decision Criteria Report (SARDCSN) to verify your institution's automated decision rules.

	_____
	Create your institution's curriculum rules on the Student Curriculum Rules Form (SOACURR). Verify that a warning message is generated if an invalid curriculum is assigned to a person in the Admissions Module.


· Admissions Applications

Forms 

SAAADMS 

SAASUMI
SAADCRV

SOATEST 

SAACHKB

SOAHSCH

SOAPCOL

SOAPCOQ

SOASBGI 

SOISBGI

SOAFOLK

SAAQUIK

	_____
	Create applications for admissions for several people in the Admissions Application Form (SAAADMS).


	_____
	Create multiple applications for admissions for at least one person in the Admissions Application Form (SAAADMS), and verify that all applications are queried on the Admissions Application Summary Form (SAASUMI).

	_____
	Use a person who was created on the Quick Recruit Form (SRAQUIK) with the High School and Prior College information. Verify that the checklist items are created automatically with the application.

	_____
	For applications created, verify that the curriculum entered for the applicant is valid or that a warning message was generated.

	_____
	For applications created, verify that the correct checklist items appear on the Complete Checklist Item window of SAAADMS according to the rules created on SAACHKB and have a source of SYSTEM.

	_____
	For applications created, modify the checklist items requested of the applicant. For any checklist items manually added, verify that the source is listed as USER.

	_____
	Create test score information for applicants on the Test Score Information Form (SOATEST) that will affect checklist items. Be sure the corresponding Admission Checklist Request code is entered.

	_____
	Verify that test score checklist items have been updated with a received date if the test information has been assigned the corresponding Admission Request Checklist code

	_____
	Manually update all checklist items for one student, and verify that the Outstanding Requirements flag is updated to "Null", and that the application status is updated (C - Complete ready for review).

	_____
	- Manually enter an admissions decision on the Admissions Decision Form (SAADCRV) for the student that has a Complete Ready For Review status. If the decision code entered is a significant decision, verify that the application status is updated (D - Decision made).

	_____
	Once a decision that indicates Applicant Acceptance has been made for the person’s application, verify that a General Student record SGASTDN has been created for the student.

	_____
	Add high school and college records to your database via the Source/Background Institution Base Form (SOASBGI).

	_____
	Review the Source/Background Institution Query-Only Form (SOISBGI). Verify that all fields query accurately, and that correct information is retrieved


	_____
	

	_____
	Add high school information for one of the applicants you've created on the High School Information Form (SOAHSCH); be sure to add the corresponding Admissions Request Code. Verify that multiple high school records may be maintained for a student.

	_____
	Perform a List function from the High School field of the SOAHSCH, and verify that only those institutions with a source type of H (High school) are queried.

	_____
	Add prior college information for one of the applicants you've created on the Prior College Form (SOAPCOL); be sure to add the corresponding Admissions Request Code. Verify that multiple prior college records may be maintained for a student.

	_____
	Perform a List function from the College Code field of the SOAPCOL, and verify that only those institutions with a source type of C (College) are queried.

	_____
	Review the Prior College Summary Form (SOAPCOQ) to verify that all prior college records added for an applicant on SOAPCOL are queried on this form.

	_____
	Add guardian information on the Guardian Information Form (SOAFOLK).

	_____
	Quick admit a group of applicants using the Quick Entry Form (SAAQUIK). Verify that the rules created on the Quick Entry Rules Form (SAAQKER) are used in this process.

	_____
	If an Application and/or Recruit record were requested to be created during the quick admit, verify that these records have been generated for the applicant.

	_____
	If an applicant is processed as a Quick Entry student, verify that a General Student record is created for the new student.


7. General Student Module 

The General Student Module will permit the user to maintain student information, and update this information while keeping historical records of changes to a student's information. 

Forms

SOACURR

SGACLSR

SGASTDN

SGASTDQ

SGASADD 

SOATEST

SOAPCOL

SOAPCOQ

SOAHSCH

SOAFOLK

SOAIDEN

SGASPRT

	_____
	On the Student Curriculum Rules Form (SOACURR), create new effective terms for different curriculums in the General Student Module.

	_____
	On the General Student Form (SGASTDN), verify that ineffective general student curriculums entered for a student will generate a warning that the curriculum does not exist.

	_____
	On the General Student Form (SGASTDN), verify that a warning message is generated if a curriculum is changed and the student has a degree with a pending status for the original curriculum.

	_____
	Verify that a student's curriculum cannot be changed on the General Student Form (SGASTDN) if registration exists. An error message should be generated to inform the user that the changes must be made in the Registration Module.

	_____
	On the Student Classification Rules Form (SGACLSR), create your institution's rules for student classification by student level. Create rules for one level utilizing attributes, and for another level not using attributes.

	_____
	On the Additional Student Information Form (SGASADD), assign attributes to a student in order to meet student classification rules. Verify that attributes may be added, deleted, ended, and duplicated from one term to the next.

	_____
	Verify class calculation for each of the levels created. Assure that attributes are checked and can be ended. Also check that transfer work for terms less than or equal to the key term, and institution work for terms less than the key term are used in determining a student's classification.

	_____
	On the General Student Form (SGASTDN), verify that a List function from the ill field will display the Person Search Form (SOAIDEN). Assure that queries on this form are executed accurately.

	_____
	ID is the only required field in the Key Information of the General Student Form (SGASTDN). Verify that when no term is entered, that all General Student records are queried, and if a term is entered in the Key Information, that only that General Student record which contains the Key Information term is retrieved.


	_____
	Verify that a Count Query Hits function from the ill field on the General Student - Form (SGASTDN) will display the General Student Query Form (SGASTDQ).

	_____
	Review the General Student Query Form (SGASTDQ) for accuracy. Perform a - Select function on a specific student record, and verify that the correct record is displayed in the General Student Form (SGASTDN).

	_____
	Enter the General Student Query Form (SGASTDQ) via the menu (not SGASTDN), and verify that a Count Query Hits function will take the user to SGASTDN for the chosen student record.

	_____
	Review the general student information of at least one student on the General Student Form (SGASTDN).

	_____
	If a citizen type and/or confidentiality has been entered on the General Person Form (SPAPERS), these items should be displayed on the General Student Form (SGASTDN).

	_____
	If  Education Level and Education Goal were entered for the student in the Admissions Module, it should be displayed on the General Student Form (SGASTDN).

	_____
	On the Additional Student Information Form (SGASADD), assign Cohort codes - to a student, assign at least one Cohort code with an Student Right to Know Print Inclusion indicator that is checked (on STVCHRT). Verify that cohorts may be added, deleted, ended, and duplicated from one term to the next.

	_____
	Verify that general student information in the Student Information section can not be updated on the Additional Student Information Form (SGASADD).

	_____
	Verify that additional student information cannot be entered on the Additional Student Information Form (SGASADD) for terms prior to the SGASTDN record.

	_____
	Assign a student Sport codes on the Student Sport Form (SGASPRT). Verify that multiple Sport codes may be entered and deleted on a term by term basis, and that comments may be associated with each of the Sport codes entered.

	_____
	Verify that general student information in the Student Information section can not be updated on the Student Sport Form (SGASPRT).

	_____
	Verify that student sport information cannot be entered on the Student Sport Form (SGASPRT) for terms prior to the SGASTDN record.

	_____
	Create test score information for a student on the Test Score Information Form (SOATEST) that will affect registration (to be used later in this system test).


	_____
	Add high school information for a student you've created on the High School Information Form (SOAHSCH). Verify that multiple high school records may be maintained for a student.

	_____
	Perform a List function from the High School field of the SOAHSCH, and verify that only those institutions with a source type of H (High school) are queried.

	_____
	Add prior college information for one of the students you've created on the Prior College Form (SOAPCOL). Verify that multiple prior college records may be maintained for a student.

	_____
	Perform a List function from the College Code field of the SOAPCOL, and verify that only those institutions with a source type of C (College) are queried.

	_____
	Review the Prior College Summary Form (SOAPCOQ) to verify that all prior college records added for a student on SOAPCOL are queried on this Form.

	_____
	Add guardian information on the Guardian Information Form (SOAFOLK).

	_____
	Create hold information for a student on the Hold Information Form (SOAHOLD) that will affect processing further in this test plan (e.g., assign an AIR, Grade, Registration hold, etc.).


8. Registration Module 

Forms


Reports/Processes

SOATERM 

SFAMHRS

SFARSTS

SFAREGS


SFRSLST

SFASLST

SFAALST

SSASECT 

· Registration Rules Creation 

	_____
	On the Term Control Form (SOATERM), verify that the term in which you will be performing registration testing has a Registration Permit flag that is checked.

	_____
	On the Term Control Form (SOATERM), verify that the following errors may only have severity flags of Fatal and No check: Duplicate course, Linked courses, Co-requisite courses, Pre-requisite courses, Maximum hours, and Time conflict.


	_____
	On the Term Control Form (SOATERM), verify that the following errors may have severity flags of Fatal, Warning, and No check: Special approval, Capacity, Major restrictions, College restrictions, Level restrictions, Class restrictions, Repeat hours, Student holds, Repeat limit, and Campus restrictions.

	_____
	On the Term Control Form (SOATERM), set all errors in the term in which you will be performing registration testing to be flagged as Fatal errors.

	_____
	On the Term Control Form (SOATERM), verify that multiple parts of term may be entered for a term. Part of term, Start and End dates, Weeks, and Census 1 should be required for each part of term entered.

	_____
	On the Registration Maximum Hours Form (SFAMHRS), enter differing maximum hours for each student level in the term in which you will be performing registration testing.

	
	On the Enrollment Status Control Form (SFAESTS), create valid student enrollment statuses.

	_____
	When entering start and end dates for the enrollment codes on the Enrollment Status Control Form (SFAESTS), verify that a warning message is generated if these dates are not between the terms start and end dates. Also verify that an end date must be greater than or equal to the start date.

	_____
	On the Course Registration Status Form (SFARSTS), create valid course registration statuses and refunds for each status created, for each part of term in which you will be testing. For example, the following codes and flags could be created on STVRSTS.


· . Registration Creation 

	_____
	On the Student Course Registration Form (SFAREGS), attempt to register a person (person, recruit or applicant) for courses in a term for which they do not have a General Student record. An error message should be generated, and processing should not be allowed.

	_____
	Enter the Student Course Registration Form (SFAREGS), for a person that does have a general student record for your test term, yet also has a hold that affects registration for the Key Information date. An error message should be generated, and the override password should be required to further process this student.

	_____
	Enter the Student Course Registration Form (SFAREGS), for a person that does have a General Student record. Perform a Next Block function, and be sure the cursor lands in the Status field of the Registration Information.


	_____
	Verify that all information in the Student Information window is accurate according to the General Student record on the General Student Form (SGASTDN), and may be updated by performing a Count Query Hits function from the Registration Information.

	_____
	Verify that an academic standing that has a Deans List indicator of "Y" on STVASTD cannot be manually entered in the Student Information window.

	_____
	Verify that if the student has an academic standing with a Probation indicator of "Y" on STVASTD, a warning message is generated when you enter the Registration Information.

	_____
	Verify that maximum hours information has defaulted accurately according to the student's level and the rules that are created for the term on the Registration Maximum Hours Form (SF AMHRS).


· . Registration Error Checking 

Attempt to register students using sections created in the Schedule Module that will create the following fatal registration errors if all errors have been set to Fatal on the Term Control Form (SOATERM): 

	_____
	Duplicate sections

	_____
	Linked section required

	_____
	Co-requisite section required

	_____
	Pre-requisite & test score restrictions

	_____
	Maximum hours exceeded

	_____
	Time conflicts

	_____
	Special approval required

	_____
	Capacity exceeded

	_____
	Major restrictions

	_____
	Level restrictions

	_____
	Class restrictions


	_____
	Repeat hours exceeded

	_____
	Repeat limit exceeded

	_____
	Campus restrictions


Each of these registration errors, with the exception of Maximum hours exceeded, should be able to be overridden by placing a Y (Yes-override the fatal error created), or an A (Override ALL fatal registration errors for the section) in the Override field of SF AREGS on a section-by-section basis. 

To override Maximum hours exceeded, the maximum hours must be increased to a number which will permit registration of the desired number of credits. 

	_____
	To delete a student's registration for a term, check the Delete all CRNs box, and perform a Next Item or Next Block function.

	_____
	Verify that all CRNs are deleted. If a student has graded course work for the registration term, verify that the delete cannot be completed, and that an error message is generated.

	_____
	Register students for sections in multiple parts of term.

	_____
	Register students for cross-listed sections, and verify the enrollment counts of these sections.

	_____
	Register a student in a closed section by entering the appropriate add authorization code

	_____
	After saving a student's registration, modify their general student information, and verify that error checking is performed.

	_____
	After saving a student's registration, make schedule adjustments such as dropping and adding sections. Verify that credit, billing, and CEU hours are accurate.

	_____
	Verify that a student's course registration status may be changed to DD (Drop/Delete), and that the record can be removed. Note that if the course has been recorded in history, a warning message should be generated.

	_____
	Verify that all add/drop transactions have been recorded on the Registration Audit Form (SFASTCA)

	_____
	Change a student's registration status from EL (Eligible) to WS (Withdrawal Student). Verify that each section's course status is updated with the value WS, and that the auto grade of W is awarded to the student.

	_____
	If on-line assessment may be performed according to the Term Control Form (SOATERM), verify that these assessments may be performed on-line and in batch, and that they are accurate.

	_____
	Adjust a student's schedule (drop and add courses) and verify the students assessment after these adjustments.

	_____
	Check the student’s fee assessment audit trail on SFAFAUD to verify fees assessed correctly.

	_____
	Assess fees in batch by running the Batch Fee Assessment Process (SFRFASC). - Run the Registered, Not Paid Process (SFRRNOP).

	_____
	Print a student's schedule on-line from the Student Course Registration Form (SFAREGS). Verify that the printed information matches the on-line schedule information.

	_____
	Post grades for students in a section with all Degree statuses on the Class Roster Form (SFASLST) and the Class Attendance Roster Form (SFAALST). Verify that all students in the section are queried.

	_____
	Roll grades to history for students in a section that have a Degree Award status of P (Pending) on the Class Roster Form (SFASLST) and the Class Attendance Roster Form (SFAALST). Verify that the correct students are queried and that accurate information is rolled to Academic History.

	_____
	Roll grades to history for students in a section with all Degree statuses on the Class Roster Form (SFASLST) and the Class Attendance Roster Form (SFAALST). Verify that all students in the section are queried and that accurate information is rolled to Academic History.

	_____
	Verify the class roster on-line and in batch by running the Class Roster Report (SFRSLST).

	_____
	Verify that cross listed section may be combined and printed on one class roster via the Class Roster Report (SFRSLST).

	_____
	Verify that Students' addresses or addresses and telephone numbers may also be printed on the Class Roster Report (SFRSLST).

	_____
	Verify that the class roster may be run for only Primary Instructors in the Class Roster Report (SFRSLST). A section with no Instructors associated with it will not have a roster produced if this option is used.

	_____
	Run the Unsatisfied Links Report (SFRLINK) to list the students and their CRNs if a link is missing.

	_____
	Run the Registration Purge (SFPREGS) for your test term.


· Enrollment Verification

Forms 

SFAEPRT

SFAMESG

SFATMST

SFARQST

	_____
	Enter requests on the Enrollment Verification Request Form (SFARQST) for each type of request created.

	_____
	Run the Enrollment Verification Report (SFRENRL). Verify that the correct information is printed for each type, and that this information is accurate.

	_____
	Run Enrollment Verification Purge (SFPENRL) to purge printed requests.


9. Academic History Module 

Forms


Reports/Processes 

SHADEGR

SHRRPTS

SHAINST

SHRCGPA

SHACRSE

SHRASTD

 STVRSTS

SHRGRDE 

SHRTYPE 

· . Grade Processing 

	_____
	Roll grades only for graduating students on-line.

	_____
	Roll grades on-line for everyone.

	_____
	Grade more sections.

	_____
	Roll grades in batch for everyone.

	_____
	Run the Repeat Process (SHRRPTS). Verify that the report sorts in alpha order.

	_____
	Review course information on the Term Course Maintenance Form (SHAINST), the Degrees and Other Formal Awards Form (SHADEGR), and the Course Summary Form (SHACRSE).

	_____
	Calculate all GPAs (SHRCGPA).


	_____
	Create & Verify Academic Standing (SHRASTD).

	_____
	Run the Calculate Academic Standing Report (SHRASTD), to update both Academic Standing and Deans List Standing.

	_____
	Make significant changes to a student's grades and re-run the Calculate Academic Standing Report (SHRASTD) to update Deans List Standing alone. Verify that Academic Standing has not been updated.

	_____
	Create future dated Deans List and Academic Difficulty records on the Academic Standing Rules Form (SHAACST). Verify that the correct rules are selected when the report is run.

	_____
	Calculate GPA using collector.

	_____
	Run Grade Mailers (SHRGRDE).

	_____
	Verify that ungraded courses may be printed on the Grade Mailer if the course registration status is gradable, and that the value specified to print for the ungraded courses in the report parameters matched the report output.

	_____
	Use the parameter selection to generate a user supplied, non-reported grade. Verify that courses which are flagged as non-gradable on the Course Registration Status Code Validation Form (STVRSTS) do not print.

	_____
	Run Grade Mailer for revised.

	_____
	Update Student Type (SHRTYPE).


· Graduation Group

Forms 

SHAMDEG 

SHADEGR 

	_____
	Mass update graduation information on the Mass Entry Graduation Form (SHAMDEG).

	_____
	Update graduation information via the Degrees and Other Formal Awards Form (SHADEGR).


· Transcript Work

Forms 

SHADEGR 

SHATRNS

SHATCKP

SHAQPNO

SHRTPOP 

	_____
	Process transfer work on the Transfer Course Form  (SHATRNS).

	_____
	Build pre-catalog Information on the Pre-Catalog Course Maintenance Form (SHATCKN).

	_____
	Create transcript events & comments.

	_____
	Create qualifying papers on the Qualifying Paper Form (SHAQPNO). - Create modify transcript types. - Request on-line transcripts.

	_____
	Run transcripts in batch using collector (SHRTRTC).

	_____
	Run transcripts in batch using transcript population (SHRTPOP).

	_____
	Using SHADEGR, remove the Degree Applied flag by unchecking the box for a course which was used in the Degree GP A calculation. Verify that the Degree GP A now reflects the change.
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