4.
Support Services Module (CCC)

.i..c.Support Services Module

Forms
Reports/Processes
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SERLOAD

SEAASGN

SEAGDTL

SEANDTL
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Create service group rules on the Service Group Rules Form (SEASSGP).  The group should include the standard services tracked for MIS reporting purposes (eg:  Counseling/Advisement, Orientation, etc.)


Create Support Services detail information for a person on the Support Services Detail Form (SEADETL) using a service group with corresponding rules created for that group.



Create Support Services detail information for a person on the Support Services Detail Form (SEADETL) not using a group.



Assign a person to a service group on-line in the Service Group Assignment Form (SEAASGN).



Run the Support Services Load Process (SERLOAD) to assign a group of people to a created service group and all existing goals, needs, and services associated with the group.

_____
Add the students’ informed education goals and time required to complete the goal on the Goal Assignment block of SEADETL

_____
Add the students’ special services needs information on the Needs Assignment block of SEADETL

_____
Add information about services offered, service exemptions, and services received on the Services Assignment block of SEADETL.



Assign a person goal attributes and comments on the Goal Attributes and Comments Form (SEAGDTL) (Optional).



Assign a person need attributes and comments on the Need Attributes and Comments Form (SEANDTL)  (Optional).



Assign a person service attributes and comments on the Service Attributes and Comments Form (SEASDTL)  (Optional).



Review the Support Services Query Form (SEAQGNS) to verify that all assigned persons are queried.  Also verify that a Count Query Hits function displays the Support Service Detail Form (SEADETL).



Review the Goal Query Form (SEAGQRY) to verify that all assigned goals are queried. 



Review the Need Query Form (SEANQRY) to verify that all assigned needs are queried. 



Review the Service Query Form (SEASQRY) to verify that all assigned services are queried. 

_____
Run the SM Matriculation Extract using the Cal-B Report Writer (GVAREPT)
