Changing a Student’s Curriculum

Below are the steps for entering the initial curriculum on SAAADMS.
1. Enter the application data in the Application block on SAAADMS (do not save the record yet)

2. Click on the Curriculum tab

3. Move the cursor to the Priority field and enter a priority number of 10 for the Foothill  curriculum or a 20 for the De Anza curriculum
4. Move the cursor to the Program field.  Click on the down-arrow next to the Program field

5. From the pop-up Options list select ‘Change Curriculum’.  A message indicating the Base Curriculum will be replaced will pop up.  Click O.K.

6. Scroll through the listed programs.  Click on the desired program then click on OK  
7. Save the record.

Below are the steps for changing a student’s curriculum in the current term.  If the student has not registered for the term, the curriculum can be updated on SGASTDN.  If the student has registered for the term, the curriculum must be updated on SFAREGS.
1. From SGASTDN or SFAREGS click on the Curriculum tab

2. Click on the Change Curriculum icon

3. Enter a priority number (10 or 20) in the Priority field

4. Move the cursor to the Program field.  Click on the down-arrow next to the Program field

5. From the pop-up Options list select ‘Change Curriculum’.  A message indicating the Base Curriculum will be replaced will pop up.  Click O.K.

6. Scroll through the listed programs.  Click on the desired program then click on OK

7. Save the record.

Below are the steps for changing a student’s curriculum in a future term.

1. Access SGASTDN

2. Move the cursor to the ‘New Term’ field in the General Learner block.  It does not matter what term code is in the field.

3. From the horizontal menu bar click on ‘Record’

4. From the drop-down menu that displays select ‘Duplicate’.  The ‘New Term’ field will be blank.
5. Enter the term code when the curriculum change will become active in the ‘New Term’ field.

6. Click on the Curriculum tab

7. Click on the Change Curriculum icon

8. Enter a priority number (10 or 20) in the Priority field

9. Move the cursor to the Program field.  Click on the down-arrow next to the Program field

10. From the pop-up Options list select ‘Change Curriculum’.  A message indicating the Base Curriculum will be replaced will pop up.  Click O.K.

11. Scroll through the listed programs.  Click on the desired program then click on OK

12. Save the record.

Below are the steps for adding a second curriculum to a student or applicant record.

1. Access the appropriate form (SAAADMS, SGASTDN, SFAREGS, SHADEGR, SRARECR)

2. Enter the appropriate term code in the key block

3. Next Block

4. Click on the Curriculum tab

5. Insert a new, blank curriculum record by hitting the F6 key or clicking the ‘Insert Record’ icon on the horizontal toolbar.

6. Enter a priority number (11 [Foothill] or 21 [De Anza]) in the Priority field

7. Move the cursor to the Program field.  Click on the down-arrow next to the Program field

8. From the pop-up Options list select ‘Change Curriculum’.  A message indicating the Base Curriculum will be replaced will pop up.  Click O.K.

9. Scroll through the listed programs.  Click on the desired program then click on OK

10. Save the record

