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Session Rules of Etiquette
« Please turn off your cell phone/pager

« If you must leave the session early, please do so as
discreetly as possible

« Please avoid side conversation during the session

Thank you for your cooperation!

Agenda
« Enhancement Overview
« Details of the Enhancement
—Rules and Approvals set-up

—Effort Certification process
—Labor Redistribution process

* Questions and Answers
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Enhancement Overview

Compliance is Critical!

+ OMB Circular A-21 specifies:

— Effort must be certified by employee, principal
investigator, responsible official(s), or by a person having
direct knowledge of the work performed.

—Effort is certified using suitable means of verification that
the work was performed if all or a portion of the
employee’s effort is on federal and/or federal pass-through
awards.

What is available with this new functionality?

« Functionality Highlights

Facilitates OMB A-21 compliance using the “after the fact
method”

Enables Employee Self-Service effort reporting review and
certification

Automates routing, review, and/or certification for effort reporting

Provides Employee Self-Service initiation of labor redistributions
Automates routing and approvals for labor redistributions

Maintains history for audit purposes
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Enhancement Details

Rules, Rules, and Approvals!

Effort Certification Set up Forms

. FRAGRNT - Grant Maintenance Form

. FTMFUND - Fund Code Maintenance Form

. NTRINST - Position Control Installation Rules Form

. PTRUSER - Changed to define “Superusers”

. GOAEACC - Enterprise Access Controls Form

. Set Up Web Access to the Effort Certification Menu
a) Only needed if you have custom main Employee menu

. Set Up Effort Certification Administrators

8. PTRECRT - Effort Certification Rules

9. PTVECPD - Effort Certification Code Validation
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Effort Certification Set up Forms

10.PTRECPD - Effort Certification Period Rules

11.NTVECCG - Effort Certification Category Type
Validation

12.NTRECCG - Effort Category Rule Form
13.NTVQPRT - Routing Queue Participant Validation
14.NTRQPRT - Routing Queue Participant Rules
15.NTRELRQ - Default Routing Queue

16.NTRELAQ - Additional Queue Members
17.NTVPRXM - Proxy Module Code Validation

18.NTRPROX - Changed to include Proxies for effort
reporting and labor redistribution
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Set Up Banner Finance for Effort Certification

1. FRAGRNT - Grant Maintenance Form

2. FTMFUND - Fund Code Maintenance Form

Grant Maintenance Form (FRAGRNT)

« Define which grants require effort certification.
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Grant Maintenance Effort Reporting Tab (FRAGRNT)
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Fund Code Maintenance Form (FTMFUND)

+ When the fund is associated with a grant the flag is populated
from the grant.
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Fund Code Maintenance Form (FTMFUND)

« Define which funds require effort certification.
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Set Up Security for Effort Certification
3. NTRINST - Position Control Installation Rules Form

4. PTRUSER - Changed to define “Superusers”

5. GOAEACC - Enterprise Access Controls Form

Position Control Installation Form (NTRINST)

Establish Proxy Assuming Superuser Capabilities
Establish URL and Password for Web Service
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User Code Rules Form (PTRUSER)

Establish Effort Certification Superusers
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Enterprise Access Controls Form (GOAEACC)

« Associate the Oracle IDs of all effort certification
administrators with a Banner ID

Set Up Web Tailor for Effort Certification
6. Set Up Web Access to the Effort Certification Menu

a) Only needed if you have custom main Employee menu

7. Set Up Effort Certification Administrators

Web Roles for Effort Certification Administrators

« Set up a user as an Effort Certification Administrator

'SUNGARDUNIVERSITY

You have selected: Eugene D. Adams

Advancement Data Tailor

EPAF Administrator
Effort Certification Administrator

Master Salary Planner
Travel and Expense Administrator




Build An Effort Certification Process
8. PTRECRT - Effort Certification Rules

9. PTVECPD - Effort Certification Code Validation
10.PTRECPD - Effort Certification Period Rules

11.NTVECCG - Effort Certification Category Type
Validation

12.NTRECCG - Effort Category Rule Form

Build An Effort Certification Process
13.NTVQPRT - Routing Queue Participant Validation

14.NTRQPRT - Routing Queue Participant Rules
15.NTRELRQ - Default Routing Queue
16.NTRELAQ - Additional Queue Members
17.NTVPRXM - Proxy Module Code Validation

18.NTRPROX - Changed to include Proxies for effort
reporting and labor redistribution
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Effort Certification Rules Form (PTRECRT)

Create rules for Graduate Student Certification Signatures on PTRECRT.
Grad students have an EEO Skills Code of “80” on NTRPCLS.

Enter the Effort Certification Statement for the Effort Report.
Enter the Allocation Statement for the Allocate Effort Window.




Effort Certification Rules Form (PTRECRT)

« Create processing order priority
« Create sort order for the report sections

Display Gharge Type on Effort Report

Effort Period Validation (PTVECPD)
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Effort Certification Period Rules (PTRECPD)

« Define Effort Certification Period Rules
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Effort Certification Period Rules (PTRECPD)

« Define Effort Certification Period Rules - Employee Classes,
Position Classes, and Earnings

Effort Certification Period Rules (PTRECPD)

+ Copy Function
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Effort Cortification Perlod Code:
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Effort Certification Category Code Validation Form (NTVECCG)

« Define Effort Certification Category Codes




Effort Category Code Rule Form (NTRECCG)

« Group the Effort Certification Categories (Optional)

Aty Date

Routing Queue Participant Validation Form (NTVQPRT)

« Define Routing Queue participants on NTVQPRT

Queue Participant Rule Form (NTRQPRT)

« Define the Rules for the Queue Participants
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Effort Certification and Labor Redistribution Routing Queue
(NTRELRQ)

« Create the default routing queue

Effort Certification and Labor Redistribution Routing Queue
(NTRELRQ)

« Create the default routing queue

Effort and Labor Additional Queue Members (NTRELAQ) —
Effort Certification Tab

« Add any organization-specific users, their actions, and
related fund types.




Proxy Module Code Validation (NTVPRXM)
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Electronic Approvals Proxy Rules (NTRPROX)

Actiity Date.

Effort Reporting Rules Set Up Summary

Step 1—Set Up Banner Finance for Effort Certification
Step 2—Set Up Security for Effort Certification
Step 3—Set Up Web Tailor for Effort Certification

—Step 3.1—Set Up Access to the Effort Certification Self-
Service Menu

—Step 3.2—Set Up Effort Certification Administrator Role
Step 4—Build An Effort Certification Process

—Step 4.1—Set Up the Certification Process for Effort
Reports

—Step 4.2—(Optional) Set Up a Pre-Review Process for
Effort Reports

— Step 4.3—(Optional) Set Up a Post-Review Process for
Effort Reports

Step 5—Set Up Proxy Users for Effort Certification
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Effort Reporting
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Certify My Effort

Effort Certiication | Labor Redistribufion Prefeences B

Review or Certify Effort
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Effort Report
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Effort Report — Certify controlled by PTRECRT

2 Certify

Tcertify that T have first hand knowledge of the activt
report, and that the effort distrbution is a reasonable
‘expendzd during the period covered by this report
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ate of the efort
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Effort Report - Detail
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Effort Report — Comments

Effort Report - Routing

J

Labor Redistributions




Effort Certification and Labor Redistribution Routing Queue
(NTRELRQ)

« Create the default routing queue

Labor Redistribution - Person Search

Search Tips

Labor Redistribution - Person Search Results
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Labor Redistribution — Find and Replace
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Labor Redistribution Initiator

Labor Redistribution — Update Distributions

[ update Distributions.




Labor Redistribution - Initiated

Updoted Distrbutons

Labor Redistribution — Approval List
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Labor Redistribution — Approve Redistribution
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Labor Redistribution - Comments

abor msrbutin

Labor Redistribution - Routing

Labor Redistribution — Add New Member




Summary

Was made available in October 2008 with Banner HR 8.1
Provides a method of reporting effort charged to grants

—Facilitates A-21 compliance using the “after the fact
method”

—Employee Self-Service effort reporting review and
certification

—Routing for effort reporting
—Maintaining history for audit purposes

Provide improvements to current Labor Redistribution
Process

— Ability to initiate a Labor Redistribution in Employee Self-
Service

—Routing and approvals for labor redistributions
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Questions & Answers

Thank You!

Heather Germano
heather.germano@sungardhe.com

Please complete the online class evaluation form
Session ID 1212

©2010 SunGard. Al ights reservec.
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