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Finance Technical Training Agenda


1 Meeting Logistics

	Item
	Banner Finance Technical Training

	Date
	Tuesday [12-02-2008] through Thursday [12-04-2008]

	Time
	8:30 AM – 4:30 PM

	Location
	Foothill-De Anza Community College District



	Other Material Requirements
	A white board or tablet and easel with appropriate writing utensils.
Access to Banner Documentation
VGA-to-Overhead projection device and an overhead projector


2 Attendees

	Role
	Name

	Facilitator
	Dhaval Shah, Senior Technical Consultant, SunGard Higher Education

	Minute Taker
	

	Scribe

	

	Time Keeper
	Dhaval Shah, Technical Consultant, SunGard Higher Education

	Other Participants
	ETS staff responsible for implementation and maintenance of the Banner Finance system, Finance Team Leader, other key functional users (to be determined based on discussions with client PM and Finance Team Leader)

	Not in Attendance
	TBD


3 Pre-Work

The client institution must have several tasks completed before the training consultant arrives at the site to conduct the course:  

· Banner should be fully installed. 

· All trainees should have completed Navigation, System Overview training and at least one or two functional System Education sessions, minimally, the Chart of Accounts Training.

· All technical trainees should have already attended Introduction to Banner General Technical Training
· Training ID’s should be created for each student.

· Provide training room/facility with one computer for the instructor and a minimum of one computer for each two students.

· Each computer needs ability to connect to the Banner, SQL (SQL*PLUS for Windows is preferred), MS-Access, MS-Excel, MS-Word, and the Internet.
· The instructor computer needs to have Microsoft PowerPoint and Adobe Reader in addition to the above requirements.

· Password and log on instructions for Banner, SQL and Oracle accounts should be available to the trainer and each trainee upon arrival with access to the Finance module. The default TRAIN01, TRAIN02, etc. ids are fine. Training accounts should be accessible so that every class participant can connect to the Unix/VAX/NT machine. Training account should be accessible so that every class participant can connect to SQL*Plus and select from any Banner table. 

· One copy of the BT104 - Finance Tech 8x .pdf workbook and Powerpoint presentation for each student. 

· One copy of the Entity Relationship Diagrams printed on one side of paper for each student. (optional)

· One copy of the Data Flow Diagrams for each student. (optional)

· Schedule those to attend.   
4 Purpose

This training will provide members of your technical staff and power users an overview of the primary forms and process flows within the Banner Finance system.  With it we teach the database structures and key fields underlying these forms and processes.  Appropriate attendees would be personnel providing technical support for the Finance system (programmer analysts, DBAs), personnel writing reports, prospective trainers, and Helpline Personnel.  Functional personnel benefit from these sessions, in particular the session on Ledgers (accounting personnel), and the session on Purchasing Payables (Purchasing Director).  Any client employee is welcome to attend or observe the training if deemed appropriate by the client.   
5 Desired Outcomes

Teach client technical staff the key fields and tables supporting the primary forms and processes in Banner Finance

6 Agenda 

The below is tentative and subject to change according to client specific needs:

	Time
	Topic ~ Day 1

	8:30 AM – Noon
	Activity: Introductions, Product Owners, Naming Conventions, General Person Tables, Vendors – data & table relationships, Vendor APIs, Finance Foundation Tables.

Objective: To give users a review of Banner Basics and Product Owners (FIMSMGR, GENERAL, SATURN, etc) and general person and vendor tables (SPRIDEN, SPRADDR, SPRTELE, FTVVEND and FTVVENT).  Then discuss the basic forms and tables that provide the support foundation for Finance of which there are several.  Identify key tables, their relationships, fields and their values on the table.

Note: The first part of this session is considered to be a general review of Banner Basics.  It is important to understand the key structure of Banner before launching into various entities within Banner Finance. The remaining time is used to begin reviewing Finance Foundation tables.  The session is targeted toward technical maintenance and report writing personnel, power users, legacy Finance system administrators, and personnel involved in decision making for Vendors.  Functional personnel for accounting are welcome to attend.

	Noon – 1:15 PM
	Lunch

	1:15 pm – 4:30 pm
	Activity: Chart of Account Tables, Effective Date and Next Change Date logic in Finance.

Objective: To give the users an overview of Banner CIFOAPAL tables. To give the users a step by step detailed analysis of how Effective Date/Next Change Date logic works in Banner Finance.

Note: The first part of this session is considered to be a general review of Banner FOAPAL elements set up and effective date logic in Banner.  The session is targeted toward technical maintenance and report writing personnel, power users.  Functional personnel for accounting are welcome to attend to understand the logic behind effective date set up in Banner Finance.

	Time
	Topic ~ Day 2

	8:30 am – Noon
	Activity: Ledger Tables for Transaction History, Transaction Detail, General Ledger, Operation Ledger, Encumbrance Tables, and Grants Ledger: FGBTRNH, FGBTRND, FGBGENL, FGBOPAL, FGBENCH, FGBENCD, FGBENCP, and FRRGRNL.
Objective: To give the users an overview of the Ledger Table structures and their key fields and relationships.  We use the accounting transactions of the Requisition, Purchase Order and Invoice to understand how the amounts post into the various fields and moves amounts from one field to another.

Note: Out of all the sessions, this is the most important session to attend from this week’s training.  Targeted personnel are technical support that will assist in troubleshooting as well as reporting, power users, and legacy Finance system administrators.  This is also an excellent session for accounting personnel to attend (Controller and key accounting personnel).

	Noon – 1:15 pm
	Lunch

	1:15 pm – 4:30 pm
	Activity: Available Balance Ledger (FGBBAVL and FGRBAKO). 
Objective: To give the users an overview of the Budget Availability Ledger tables and their key fields. 

Note: The session is targeted toward technical maintenance and technical report writing personnel, power users, and legacy Finance system administrators.  Accounting/Budgeting personnel interested in how the Budget Availability processing works and where the controls are set.

Activity: Refresher on Finance Security Module (FOBPROF) and Approval Processing (from a technical perspective).

Objective: To give the users an overview of the functionality and tables structures the support Finance System Security (Fund/Orgn and Rule Group Security) and Finance Approvals.

Note: The session is targeted toward technical maintenance and report writing personnel, power users, finance system security administrators and personnel involved in decision making for Finance Security.

	Time
	Topic ~ Day 3

	8:30 am – Noon
	Activity: Approval Processing, Common Finance Documents.

Objective: To give the users an overview of the Approval Process, Queues, and Routing.  To give the users an overview of primary forms and supporting database tables, their relationships and key fields for Requisitions, Purchase Orders, Change Orders, Agreements, Commodity Codes, Receiving Documents, Encumbrance Open Close Documents, Invoices, Checks processing, General Accounting and Fixed Assets.
Note: The session is targeted toward technical maintenance and report writing personnel, power users, legacy Finance system administrators, and personnel involved in Purchasing/Payables processing (Purchasing Director).

	Noon – 1:15 pm
	Lunch

	1:15 pm – 4:30 pm
	Activity: Continue with Common Finance Documents.

Objectives: To continue with the overview of primary forms and supporting database tables for finance common documents.

Activity: GURFEED Table Population.

Objectives: To give the users an overview of GURFEED for GL and Operating ledgers interfacing.

Activity: Summary and Questions.

Objectives: To conclude the session and allow for Q & A period.
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