[image: image1.png]SUNGARD
HIGHER EDUCATION



                                                           Banner HR 
Self Service with EPAF Focus

Discuss People Admin
Foothill De Anza Community College
Consultant:  Jeff Greer
Telephone:  61-788-7280
EMAIL: jeff.greer@sungardhe.com


HR Self Service with EPAF Focus; Discuss People Admin
	Purpose 
	Set up and use of Employee Self Service with EPAFs
Discuss FHDA and People Admin Use

	Recommended

Participants
	· Human Resources implementation team 

· Technical staff responsible for support of Banner HR



Training Topics

Training on Banner Human Resource Self Service

Person Information

Benefits Information

EPAFs
Tuesday 

28-Jul-2009
8:30-12:00
Introduction  

                        Welcome

                        Announcements

                      Review current agenda


Review of applicable Rule and Validation Tables


Review of standard applicable reports


Discussion of ancillary supporting reports/processes

Person Information
GOADIRO

GOAADRL
Campus Staff Directory

12:00-1:00
Lunch

1:00-4:30
Benefits Information

•   Retirement Information

•   Health Benefit Information

•   Flexible Spending Information

•   Miscellaneous Benefit Information

•   Tax Information

•   Life Insurance Information
Beneficiary and Coverage Information

•   W4 Tax Form

•   Direct Deposit Information

•   Pay Statements and Earnings/Deduction Totals Information

•   Job History Information

•   Leave Balance Information

Benefits Statement

•   Web Benefits Statement

Benefits Open Enrollment
Wednesday 

29-Jul-2009

8:30-4:30

Electronic Personnel Action Forms - Configuration

· Installation Set Up
· PTRINST
· Category Set Up
· NTVACAT – Name the EPAF

· NTRACAT – Join EPAF code, Defaults and Approvers
· Types Set Up
· NTVAPTY – Name the “re-usable” code

· NTRAPTY – Assign the Forms and Fields
· Approval Level Set Up
· NTRALVL – Create the hierarchy

· GOAEACC
· Routing Set Up
· NTRROUT
· Proxy Set Up
· NTRPROX

· Grouping Rules

· NTVAGRP – Name the group

· NTRAGRP – Assign the EPAFs and Users

· Self Service Set Up

· Assigning EPAF roles to users

Electronic Personnel Action Forms – Using

· Originating an Action

· Routing

· Submitting

· Approving

· Applying/Mass Applying
Determine and define business process

· Identify actions to be used with EPAF processing

· Identify tasks/events within EPAF processing

· Identify EPAF routing
Hands – On Activities

· Build and process EPAFs
Thusday

30-Jul-2009

8:30-12:00
Discussion on how information from People Admin will fed to Banner
12:00-1:00

Lunch
1:00-4:30
Continuation of Self Service set up and EPAF
	FHDA
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