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Finance Systems Administrator Duties

This is not a DBA position.  Rather, this is the key user working with programmer/analysts.

This person's title could be Finance System's Administrator.  Depending on size of institution, this person could be a manager with 1 or more persons reporting to them.  I.E Jayne Franklin at U of M has 3 people reporting to her to manage Finance on a day to day basis.  They are a 10,000 student public institution.

Job requirements.  (Heavy functional and light technical skills.)
Functional skills:

· Knowledge of Banner Finance overall.  This gives them the appropriate knowledge to work hand in hand with the programmer / analysts, write specifications for interfaces, mods to banner ,etc.

· This person/persons maintains the FOASYSC form, adds all new Finance personnel to FOMPROF.

· Controls and adds the appropriate Fund/Organization Security FOMUSFN, FOMUSOR, rule group security, process security on FOMRGRC, FOMUSRG, FOMPRRG.

· Builds and maintains the appropriate approval queues if using approvals within Banner Finance.

· Responsible for checking output on fgractg (posting) to ensure no rollbacks occurring or other problems.  Resolve those problems when they arise.

· Responsible for checking output on forappl (approvals) to ensure no errors exist in the queues.  Resolve those problems when they arise.

· Good accounting knowledge to work with Accountants and determine how to correct Out of Balance conditions.

Technical skills:

· A basic working knowledge of UNIX or VMS to get around on a box.  This is a plus.

· Run jobs on request by end user if environment so controlled, check nightly interfaces to ensure no errors occurred.  If so, then enough skills to troubleshoot and work with the programmer/analyst if needs required.  

· Check nightly reports to make sure that you are still in balance (ie fgrctrl, fgrtbex).  

· Run monthly reports. 

· A basic working knowledge of SQL*Plus in order to trouble shoot problems with the database and work with the programmer/analyst.  P/A has update capabilities, the Finance Administrator does not.  I.E. G/L Summary postings can cause duplicate postings in the right situation.  Must be able to track out of balance conditions down in FGBTRNH and FGBTRND.

· Liaison between End User and Programmer / Analyst.

· Verify needs for patch applications.  Have end user test it, then notifies DBA if patch should be applied to production.

· Key person to notify Action Line when problems occur.
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