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Section A: Introduction

Lesson: Overview

< Jump ta 100

Workbook goal

The goal of this workbook is to describe how Banner shares data and to identify the primary
interfaces between the various Banner systems. This workbook is divided into these sections:

Introduction
Shared Data
Interfaces
Reference

Intended audience
All Banner users.

Section contents

The Banner CONCEPL.....c..eeiuiiiieiieeiieeie ettt ettt et et e et e s ateebeessbeenseesabeenseesnbeenseesnseenseanses 6
(€S 1153 ¥21 BN 51 7<) ' DRSPS 8
STUAENE SYSTEIM ....eeneiieiiieeiie ettt ettt ettt e et e st eeteesaeeesbeessaeeaseessseenseessseenseesaseas 9
FINANCE SYSOIML.....eiiiiiiiiiieciie et e s e e st e e e te e e s saeeensseeesseeenneaeenses 11
Financial Aid SYSTEIM ....ccuiiiiiiiiiie ettt ettt e e et e snbeeaaeenee s 13
Human Resources SYSteIM ........ccuiiiiiiieiiieciii ettt ettt eeeeaeeenneas 15
AdVANCEMENT SYSTEIM ...cutiiiiieiieiie ettt ettt et e et estaeebeesaeeebeessaeeseessaeenseensnesnseas 17
S SEIVICE. ..ttt ettt ettt ettt e et e e bt e e bt e sbeeenbeeeaeeenes 19
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Section A: Introduction

Lesson: The Banner Concept

< Jump to 10C

Introduction

Banner is composed of a suite of administrative systems, each designed to support certain
aspects of institutional management. Banner contains both Internet-native and Self Service
(web-based) components and methods of access. Each system can be used independently or they
can be combined with other Banner systems to form the administrative solutions of a Unified
Digital Campus.

Shared data maximizes the integration between the systems. Because the data is shared, once
information about a person is entered in one system, it can also be used by the other systems.

FINANCIAL AID

© SunGard 2004-2006 Shared Data
Page 6



Section A: Introduction

Lesson: The Banner Concept (Continued)

«f Jump to T0OC

Examples of shared data

For example, here are two examples of some ways that Banner shares data amongst the systems:
e Information about a student is entered into Banner when the prospect applies to an

institution. The personal information does not need to be re-entered when the student
applies for Financial Aid. If work study is part of the student’s aid package, the personal
information can also be used by the Human Resources system. The Accounts Receivable
system also shares data with Student and Financial Aid for payment of tuition. When a
student graduates, all the information about the student including the student’s major,
work study jobs, interests, athletic participation is shared with the Advancement system.

e Information about an employee is entered into Banner through the Human Resources
system. If the employee contributes to scholarship fund campaign, that information is
shared between the Human Resources, Finance, and Advancement systems.

Institutions collect information about people and businesses through its day-to-day operations.
By sharing information amongst the systems, Banner gives you a more accurate picture of the
person or business that you are working with. This is especially helpful when information such
as addresses or names need to be updated. Because the data is shared, it can be updated in one
system and accurate in all systems.

© SunGard 2004-2006 Shared Data
Page 7



Section A: Introduction

Lesson: General System

- Jump (o 100

Purpose

The General system is the core system that provides an integrated foundation for rules, functions,
processes and reports in Banner. It is an integral part of Banner. When an institution purchases

any Banner system, the General system is included as well.

Banner General System Highlights

Event Management
Population Selection
Letter Generation

Job Submission

Personal Settings
Administrative Functions

Interfaces
All Systems Interface with General through the following:

Common Matching

Person Records

Population selection & Letter Generation
Quick Flow

Personal Menus

© SunGard 2004-2006
Page 8
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Section A: Introduction

Lesson: Student System

- Jump (o 100

Purpose
Banner Student provides an integrated foundation for managing student data.

Banner Student Highlights

Academic records/Transfer articulation
Accounts Receivable

Recruiting and Admissions

Class Schedule

Course Catalog

Degree Audit

Faculty Load

Location Management and Housing
Registration

Interfaces

The table below and on the next page describes the interface relationships between Student and
the other Banner systems.

Interface with Student Description
Advancement e Identification and maintenance of Constituents
e Degree Completion & Advising
Finance e Student Accounting & Tuition Processing
e Contracts & Exemptions
e Housing / Meals
e Installment Plans
e Refunds
Finance and Student Accounts e Tuition & fee revenue
Receivable e Receipts & Collections
e Student disbursements
o A/P Check, or Direct Deposit
© SunGard 2004-2006 Shared Data
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Section A: Introduction

Lesson:

«f Jump o 100

Interfaces, continued

Student System (Continued)

Interface with Student

Description

Financial Aid

Recruiting

Residency, Major/Degrees and Campus Housing
for determining Cost of Attendance

Student level, class level, Prior College, Admit
Types, Transfer Credit may be used for awarding
aid

Exemptions/Waivers and Contracts
Disbursement & refunding

Admissions

Detail Codes

Terms

Enrollment

Grades

Graduation

And much, much more

Human Resources and Payroll

Create, Maintain & Update Faculty workload
records

Maintain Canadian Regulatory & Employment
reporting requirements

General

Common Matching

Person Records

Population selection & Letter Generation
Quick Flow

Personal Menus

© SunGard 2004-2006

Shared Data
Page 10




Section A: Introduction

Lesson: Finance System

- Jump (o 100

Purpose
Banner Finance helps institutions manage both day-to-day and long-term budgetary issues.

Banner Finance users can manage fiscal resources by channeling together information from
disparate systems, create a central repository for all financial transactional processing, and put
critical, updated budgetary information at departments’ fingertips.

Banner Finance Highlights

Administer finances

Pay bills

Invoice Clients

Allocate Budgets

Manage Endowments

Commercial accounting and financial reporting

© SunGard 2004-2006 Shared Data
Page 11



Section A: Introduction

Lesson:

«f Jump to T0OC

Interfaces

Finance System (Continued)

The table below describes the interface relationships between Finance and the other Banner

systems.

Interface with Finance

Description

Advancement

Automated flow of pledge & gift information
Endowment Units

Updating of the designation with the appropriate
fund balance / budget based on all debit / credit
changes

Endowment investments can be recorded and
automatically tracked

Financial Aid

Organizational Codes — for student employment

Human Resources and Payroll

Payroll expenditures

Position budget

Establish Salary Budget & Salary planning for
active year

Create / Maintain Encumbrances

Process HR Feeds — salary earnings, benefits,
deductions, labor adjustments

Student

Student Accounting & Tuition Processing
Contracts & Exemptions

Housing / Meals

Installment Plans

Refunds

Student Accounts Receivable

Tuition & fee revenue
Receipts & Collections
Student disbursements
o A/P Check, or Direct Deposit

General

Common Matching

Person Records

Population selection & Letter Generation
Quick Flow

Personal Menus

© SunGard 2004-2006

Shared Data
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Section A: Introduction

Lesson: Financial Aid System

- Jump (o 100

Purpose

Banner Financial Aid helps institutions administer financial aid from recruiting through
graduation, helping students obtain and manage loans, grants and other forms of aid.

Banner Financial Aid users can guarantee equitable treatment of learners, control institutional
eligibility, support enrollment management goals, support traditional and online learners, and
streamline applications, student communication, awarding and reporting to make processing
easier.

Banner Financial Aid Highlights

Process applications and disburse funds
Funds management

Requirement tracking

Management of Financial Aid Funds

Student Employment Tracking

Interfaces with Student, Advancement & HR

© SunGard 2004-2006 Shared Data
Page 13



Section A: Introduction

Lesson: Financial Aid System (Continued)

«f Jump to T0OC

Interfaces

The table below describes the interface relationships between Financial Aid and the other Banner
systems.

Interface with Financial Aid Description

Advancement e n/a

Finance Organizational Codes — for student employment

Human Resources and Payroll Feed work study earnings to Financial Aid
Share position numbers

Share suffix numbers

Budget of positions

Payroll Calendar

Student Recruiting

Residency, Major/Degrees and Campus Housing
for determining Cost of Attendance

e Student level, class level, Prior College, Admit
Types, Transfer Credit may be used for awarding
aid

Exemptions/Waivers and Contracts
Disbursement & refunding

Admissions

Detail Codes

Terms

Enrollment

Grades

Graduation

And much, much more

General Common Matching

Person Records

Population selection & Letter Generation
Quick Flow

Personal Menus

© SunGard 2004-2006 Shared Data
Page 14



Section A: Introduction

Lesson: Human Resources System

«f Jump o 100

Purpose
Banner Human Resources helps institutions manage faculty, staff and payrolls.

Banner Human Resources users can manage personnel information across an institution,
automate payroll administration, automate and track personnel actions, including compensation
changes, promotions, leaves and termination, streamline budgeting policies and procedures,
provide up-to-date answers to personal and payroll questions for employees, and enable
employees to enter time sheets, leave reports, and/or leave requests online.

Banner Human Resources Highlights

e Accommodates unique payrolls
e Helps manage personnel
e Helps streamline your budgeting policies and procedures
e Supports recruitment, compensation management and position management activities
© SunGard 2004-2006 Shared Data
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Section A: Introduction

Lesson:

«f Jump to T0OC

Interfaces

Human Resources System
(Continued)

The table below describes the interface relationships between Human Resources and the other

Banner systems.

Interface with Human Resources

Description

Advancement and Payroll

Employee benefit processing — payroll deduction
donations

Finance and Payroll

Payroll expenditures

Position budget

Establish Salary Budget & Salary planning for
active year

Create / Maintain Encumbrances

Process HR Feeds — salary earnings, benefits,
deductions, labor adjustments

Financial Aid and Payroll

Feed work study earnings to Financial Aid
Share position numbers

Share suffix numbers

Budget of positions

Payroll Calendar

Student and Payroll

Create, Maintain & Update Faculty workload
records

Maintain Canadian Regulatory & Employment
reporting requirements

General

Common Matching

Person Records

Population selection & Letter Generation
Quick Flow

Personal Menus

© SunGard 2004-2006

Shared Data
Page 16




Section A: Introduction

Lesson: Advancement System

- Jump (o 100

Purpose
Banner Advancement manages alumni, donors, parents and friends of an institution.

Banner Advancement users can automate fundraising, corporate giving, and alumni programs,
access groups of constituents, alumni giving history, contact information, and reports from any
Internet-connected device, and allow alumni to update their profiles, learn about upcoming
campus events and news, and donate to the institution online.

Banner Advancement Highlights

Maintains biographic and demographic information about constituents
Manages campaigns

Tracks solicitation efforts and results

Maintains membership activities

Allows extensive prospect tracking

Supports donor stewardship

© SunGard 2004-2006 Shared Data
Page 17



Section A: Introduction

Lesson:

- Jump (o 100

Interfaces

Advancement System (Continued)

The table below describes the interface relationships between Advancement and the other Banner

systems.

Interface with Advancement

Description

Finance

Automated flow of pledge & gift information
Endowment Units

Updating of the designation with the appropriate
fund balance / budget based on all debit / credit
changes

Endowment investments can be recorded and
automatically tracked

Financial Aid

n/a

Human Resources and Payroll

Employee benefit processing — payroll deduction
donations

Student

Identification and maintenance of Constituents
Degree Completion & Advising

General

Common Matching

Person Records

Population selection & Letter Generation
Quick Flow

Personal Menus

© SunGard 2004-2006

Shared Data
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Section A: Introduction

Lesson: Self Service

«f Jump o 100

Purpose

Institutions can also implement Self Service Banner products so that some functions can be made
available through the web.

Student Self Service
e Admissions, Financial Aid, Registration, Bill Payment

Faculty and Advisor Self Service
e Update Schedules, Advise and Grade Students, Manage Instructional Activities

Advancement Self Service
e C(Classmate Search, Online Donations, Identify Interests, Respond to Surveys, Update
Biographical Information
Advancement Professional Self Service
e View Prospect Information, Record Contacts, Moves Management

Employee Self Service
e View Career History, Apply for Vacant Positions, Check Payroll Information, Enroll in
Benefits, Submit Timesheets, Update Personal Information
Finance Self Service
e Budgets and Purchase Orders

© SunGard 2004-2006 Shared Data
Page 19



Section B: Shared Data

Lesson: Overview

«f Jump o 100

Introduction

The goal of this section is to describe how Banner shares data and discuss common data standard
issues.

Intended audience
All Banner users.

Objectives
At the end of this section, you will be able to

e describe how Banner shares data
e describe data standard issues

Prerequisites

To complete this section, you should have completed the Education Practices computer-based
training (CBT) tutorial “Banner 7 Fundamentals,” or have equivalent experience navigating in
the Banner system.

Section contents

Shared Data Across All SYSTEMS ......cc.eiiiiiiiiiiiieie et 21
Shared Data ACross SOME SYSTEIMS ......eeruiieiiirieeiieitieeieerie et eree et eeee e e saeeereeseeeeseessne e 22
Shared Data ISSUES.........coiiiiiieiieet ettt ettt e ettt e et e seteebeesaeeenseenees 23
© SunGard 2004-2006 Shared Data
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Section B: Shared Data

Lesson: Shared Data Across All Systems

< Jumpto T0C

Introduction
Banner shares the following information across all systems:

ID Number

Name

Addresses

Phone Numbers
Email Addresses
Gender

Date of Birth

Marital Status
Deceased Indicator
Deceased Date
Religion

Citizenship

Ethnicity

Social Security Number
Confidential Indicator
PIDMS

© SunGard 2004-2006 Shared Data
Page 21



Section B: Shared Data

Lesson: Shared Data Across Some Systems

- Jump (o 100

Introduction
The following data list is shared across some of the Banner systems but not all:

Degrees

Majors

Institutions

Activities

Levels

Departments
Colleges

Buildings

Rooms

Honors

Emergency Contacts
Medical Information*
Visa Type
International Information

*This protected information is shared only according to your institution’s policies.

© SunGard 2004-2006 Shared Data
Page 22



Section B: Shared Data

Lesson: Shared Data Issues

- Jump (o 100

Why Share Data?

e Data that is common to many systems is stored in one place.
e Shared data is consistent across systems.
e Data from every system can be combined for comprehensive reporting.

Issues of Shared Data

e  Who “owns” the data?
e  Who will be responsible for:

accuracy?

creating data entry standards?

entering changes?

resolving different requirements for systems?
maintaining validation codes?

O O O O O

Data Entry Standards
Your institution will need to create standards around the following:

Upper case, lower case, mixed case
Abbreviations

Punctuations

Postal Standards

How can the standards be maintained?

Who will ensure that the standards are followed?

Some Shared Data Issues

Name Changes

Address Changes
Deceased Processing

ID Numbers

Updates via Self Service

© SunGard 2004-2006 Shared Data
Page 23



Section B: Shared Data

Lesson: Shared Data Issues (Continued)

«f Jump to T0OC

Name Changes

e What offices can change names?

e Does a name change need verification?

e What serves as verification?

e What area typically has the most recent information?
Address Changes

e Do address changes need to be verified?

e (Can departments share address types?

e In what cases should departments not share address types?

e What are the implications with the Self Service products?

Deceased Processing

How does marking a record as deceased impact the processes of other offices?

Employees
Benefit Recipients
Current Students
Mailings

ID Numbers

Should the Social Security Number be used as the current ID?

Who can change an ID Number?

Why should an ID be changed?

Should “smart IDs” be used?

How should generated ID numbers be identified?

FFELP lenders and service agents have Federally assigned ID’s which must be used

© SunGard 2004-2006 Shared Data
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Section B: Shared Data

Lesson: Shared Data Issues (Continued)

«f Jump o 100

Self Service Updates

e Can users update their personal information through the Self Service products?
e What information can be updated?
e What information can be viewed, but not updated?

Security

Banner Forms
Oracle Tables
Update with each release
Who has access to query?
o Forms
o Tables
e  Who has access to update?
o Forms
e  Who is responsible for granting and denying access?
o System Specific
o Shared Information

Maintenance of Validation Tables
e  Who will maintain rule and validation tables?
e How often will they be reviewed?
e What is the process for updating a shared table when a new code is requested?

© SunGard 2004-2006 Shared Data
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Section C: Student to Financial Aid Interface

Lesson: Overview

< Jump ta T0C

Introduction

The goal of this section is to describe the primary interfaces from the Student to the Financial
Aid Banner systems.

Intended audience
All Banner users.

Objectives

At the end of this section, you will be able to
e describe the interfaces from the Student to the Financial Aid Banner system

Prerequisites

To complete this section, you should have completed the Education Practices computer-based
training (CBT) tutorial “Banner 7 Fundamentals,” or have equivalent experience navigating in
the Banner system.

Section contents

G315 e4 110 KOS PS 27
Shared Data MENU/FOIIIIS .....coooviiiiiieieeeeeeeeeeeeeee ettt e et e e e e e e e e eeeeeeeees 28
Additional Shared STUAENT FOTTIIS .....neeeeeeeeeeeeee e e e e e e e e e e s 37
INEETTACE SEIUP .. .ietieeiieiie ettt ettt et et e et e et e e beesaaeeseesaseenseessseenseesnsaan 38
© SunGard 2004-2006 Shared Data
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Section C: Student to Financial Aid Interface

Lesson: Integration

< Jumpto T0C

Introduction

The Student System Shared Data module integrates the Banner Student system with Financial
Aid. This option permits you to view information in

Recruiting
Admissions
Registration
Housing

Accounts Receivable
Academic History.

Information in these Student system areas is important to the financial aid decision-making
process.

© SunGard 2004-2006 Shared Data
Page 27



Section C: Student to Financial Aid Interface

Lesson: Shared Data Menu/Forms

< Jumpta 10C

Shared data

Data is shared with the Banner Student system through a series of views that contain information
that the Financial Aid system may require for certain processes. This information is available
through a series of inquiry-only forms listed on the Student System Shared Data menu. Student
system data is shared through these views, rather than by direct access of the Student system
tables, for the following reason: If Banner Financial Aid is installed as a stand-alone product in
an environment where Banner Student is not installed, these views can be created as tables by the
institution and periodically populated with data from its Student system.

Inquiry forms

Forms accessible through the Student System Shared Data menu are all Inquiry forms, and have
the letter / for the third letter in their seven-character form name. This means that you can query
the form for information; however, you cannot change or update the data. The forms described
in this lesson flow in the order that they appear on the Student System Shared Data Menu.

Summary Academic History Inquiry Form (RSIHIST)

The Summary Academic History Inquiry Form allows you to review a student’s term,
cumulative GPA, and hours.

o =] Leve: [ 7]

First Term Attended:

Last Term Attended:

Last Term Attended Standing: ’7 ‘

Last Term Attended Class Code: ’_ ‘

Overall Institution Overall Transfer Overall

Attempted Hours:

Passed Hours:

Earned Hours:

GPA Hours:

Quality Points: [ [ [

6P [ [ [
B T P P el o0 T 0t Tttt 5
© SunGard 2004-2006 Shared Data
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Section C: Student to Financial Aid Interface

Lesson: Shared Data Menu/Forms

(Continued)

«f Jump to 100

Timing of freeze process

Typically, the freeze process is run at the conclusion of your ‘drop/add’ period or at the end of
your tuition refund period. This way, if a student is full time when the freeze process is run,
dropping classes will not affect the way financial aid views his/her enrollment; it’s still full-time
for financial aid purposes.

Adjusting frozen enrollment

Frozen financial aid enrollment may be adjusted on a manual basis on several forms (for
example, RPAAWRD, RPAAPMT, or ROAENRL). This is typically used for students who are
legitimately allowed to add courses after the ‘drop/add’ period or for students cross registering at
another college where you are authorized to pay the aid based on the combined enrollment.

Every time a student is included in the batch job to freeze enrollment, the financial aid
enrollment is updated with the actual enrollment data from the Student system at the time the job
is run. If you have made manual adjustments to the financial aid enrollment and include that
student in the RSRENRL process, those manual adjustments are not replaced with actual Student
system enrollment.

Include or exclude students from RSRENRL

The Financial Aid Enrollment Process (RSRENRL) allows you to update all existing records and
add new records or to only add new records for the term.

The process also allows you to load Financial Aid Attending hours. When loading Financial Aid
Attending hours, the effective date of the hours will be loaded to allow you to determine the
enrollment status as of a specific date. For any funds that you have indicated to use the
Attending Hours functionality, the enrollment as of the date disbursement is run will be used.
The ability to update existing records and add new records or to only add new records for the
term is provided for maintaining Financial Aid Attending Hours.

If Attending Hours functionality is indicated for funds and you freeze Financial Aid Hours, you
should also freeze the Financial Aid Attending Hours.
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Section C: Student to Financial Aid Interface

Lesson: Shared Data Menu/Forms
(Continued)

Basic Student Information Inquiry Form (RSISTDN)

The Basic Student Information Inquiry Form allows you to view a student’s non-course related
information. This form includes information such as campus, level, status, type, residency,
degree, college, major, etc.

o =
Campus: ] History Standing: I B =
Level: [ Term:
Status: [ [ Override Standing: [ ]
Type: ] Term:
Beginning Effective Term: Residency: [
Ending Effective Term:
Expected Graduation Date:

Primary Curriculum Secondary Curriculum

Degree: Degree:

College: [ ] ] College: [ ]

Major 1: Major 1:

Major 2: Major 2:

Minor 1: Minor 1:

Minor 2:

Concentration 1:

Concentration 2:

\ \ \
[ Minor 2: [ [
[ Concentration 1: | [
[ Concentration 2: | [

QI e e A e A e e e e e e e e

Admissions Application Inquiry Form (RSIAPPL)

The Admissions Application Inquiry Form allows you to review a student’s admissions
application-related information. This form includes information such as entry term, level, type,
residency, admission status, major, etc.

Entry Term: Primary Curriculum
Apnlication Number:
Application Date: Degree: ‘
campus: College: [ |
site: ] major:

Date:

Level:

|

Secondary Curriculum

|

Degree: |
College:
mMajor:

Student Type:
Residency:

|

Admission Type:
Application Status:
Application Decision:
Student Acceptance:

Significant Decision:

Institution Acceptance:
Application Inactive:
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Section C: Student to Financial Aid Interface

Lesson: Shared Data Menu/Forms
(Continued)

«f Jump to 100

Account Detail Review Inquiry Form (RSIAREYV)

The Account Detail Review Inquiry Form enables you to review charge and payment
information for an account. This form receives account detail information from many functional
areas, such as transcript fees from academic history, application fees from admissions,
registration charges from registration and housing, and meal and phone charges from location
management and housing.

All fields in the Account Detail section are display-only fields, and display charges and
payments to an account. All activity for this account appears within this section. The effective
date of the charge or payment determines the current amount due. The form does not use
charges or payments with an effective date greater than today in the calculation. Charges and
payments created in other modules are indicated by the source.

The balance of the account and the current amount due are calculated and displayed on the last
line of this form. Any changes to the account information will modify these balances. The
Query Balance is the sum of all charges and payments queried and displayed to date. The Acct
Balance is the sum of all charges and payments. The Amount Due is the sum of all charges and
payments with an effective date less than or equal to the current date, plus the sum of any memo
charges and payments recorded for the account.

*ra Account Detail Review Inquiry RSIAREV 7.2

m: K]
Account Detail
Detail Transaction Transaction Source Effective
Code Number Charge Original Payment Balance Term Paid Code Date
| \ [ | o | | \ [ g
| \ | | = | | \ L)
| \ | | o | | \ [
| \ | | o | | \ [
| \ | | = | | \ L
| \ | | o | | \ [
| \ | | =l | | \ [
| \ | | o | | \ L]
| \ | | o | | \ [
| \ | | =l | | \ [
| \ | | = | | \ [
| \ | | o | | \ [ g
Account Summary
Authorized Aid Applicant MNSF
Query Balance Account Balance Amount Due Memo Balance Balance Pay? Count
] ] I ] I (] ]

|ID: Press LIST for Mamelid search, COLUNT HITS for Alternate 1D Search. |
Record: 11 [ L | | =0sC= J
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Section C: Student to Financial Aid Interface

Lesson: Shared Data Menu/Forms
(Continued)

- Jump (o 100

Degrees and Other Formal Awards Inquiry Form (RSIDEGR)

The Degrees and Other Formal Awards Inquiry Form allows you to review degree and award-
related information for a student. Degrees are captured by number to provide an optional method
of identifying the student’s primary degree, if more than one degree exists. This form displays
the degree number, degree code and description, applied date, graduation date, degree status and
description, bulletin year, level code and description, term code, primary curriculum, and
secondary curriculum.

D =l
Degree Humber: ’_ =
Degree: ‘ ‘ |
Status: [ ]
Level: (]
Term:
Applied Date:
Graduation Date:
Bulletin Year:
Primary Curriculum Secondary Curriculum
College: l_ College: l_
Major 1: [ [ Major 1: [
Major 2: | | Major 2: |
Minor 1: | | Minor 1: |
Minor 2: | | Minor 2: | |
Concentration 1; Concentration 1: |
Concentration 2: Concentration2: |
Concentration 3: Concentration 3: | —
T T T T L
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Section C: Student to Financial Aid Interface

Lesson: Shared Data Menu/Forms
(Continued)

«f Jump to T0OC

Housing Information Inquiry Form (RSIHOUS)

The Housing Information Inquiry Form displays information that pertains to a student’s
residence hall room assignment, any special attributes for the room, and meal plan assignments.
The Room Assignments section lists room assignment information such as the term code, start
date, end date, status code and date, building code, room code, phone number, assessed indicator,
rate code, total days, total months, and total terms. The Special Attributes section is a view-only
section that displays the term code, attribute code and description, and match indicator. The
Meal Assignments section displays the term code, start date, end date, status code and date, meal
plan code, total days, total months, total terms and assessed indicator.

8 Housing Information Ingui

m: | 4]

Room Assignments

Term: | Start: | End: | Status: ’_ Building: Room:
Phone: ( ) Assessed: r Rate: Days: Months: Terms:

A

Special Attributes

Term Code Must Match
[ =

|

Meal Assignments

Term: Start: End: Status: ’_ Plan: Days:
Months: Terms: Assessed: r

A

IC: Press LIST for Mamelid search, COUNT HITS for Alternate ID Search |
Record: 111 | o | | «<0gC=
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Section C: Student to Financial Aid Interface

Lesson: Shared Data Menu/Forms
(Continued)

- Jump (o 100

Prior College Inquiry Form (RSIPCOL)

The Prior College Inquiry Form allows you to check a person’s prior college history, such as the
college address, degrees, and period of attendance. The data displays in College Code sequence.

City:
State or Province: ‘
Zip or Postal Code:

Country: | ‘

Level:
Attend Period:
Attend From:

1If

Attend To:

Degree Code: | | -

High School Inquiry Form (RSIHSCH)

The High School Inquiry Form allows you to view a student’s high school information such as
school name and address, graduation date, overall GPA, and class rank/size.

High School:
Address:

City:

\

\

\

\

’7
Zip or Postal Code: ’—

[l

|

’7

’7

’7

State or Province:

Country:
Graduation Date:
GPA:

Class Rank:
Class Size:
Percentile:

College Preparation:

0
Diploma: 7 -
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Section C: Student to Financial Aid Interface

Lesson: Shared Data Menu/Forms
(Continued)

- Jump (o 100

Test Score Inquiry Form (RSITEST)
The Test Score Inquiry Form displays a student’s test history.

1D: ]|
Test Administration Date
Code Score Source Tyvpe Taken
\ I I I ] =
\ [ [ [ [
\ | | | [ ]
\ | | | []

Veteran Certification Inquiry Form (RSIVETN)

The Veteran Certification Inquiry Form allows you to view veteran-related information by term
for a student.

D: =

Third Party Contract Inquiry Form (RSICONT)

The Third Party Contract Inquiry Form displays those students authorized for a third party
contract for a given term. A D in the Delete field indicates that the person is no longer
authorized for the contract.

Contract ID: I Id| Term Code: [*] contract Humber: (54

Contract Base

Description: [

Person Autherization

el
g
g

Dy ID Number Person Name

&

Payment Amount

OO g
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Section C: Student to Financial Aid Interface

Lesson: Shared Data Menu/Forms
(Continued)

Billing Exemption Inquiry Form (RSIEXPT)

The Billing Exemption Inquiry Form displays those students authorized for a billing exemption
for a given term code. A D in the Delete field indicates that the person is no longer authorized
for the exemption.

Y75 Billing Exemption Inguity RSIEXPT 7.0 (CT00) 5riiriririirieir e sr e e A seareerinn,

Exemption: B Term: B

Exemption Base

Description: ‘

Person Authotization

D ID Number Person Hame Payment Amount

N [ [ (O O O
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Section C: Student to Financial Aid Interface

Lesson: Additional Shared Student Forms

«f Jump to T0OC

Admission Application Decision Code Validation Form (STVAPDC)

This form defines Admission Application Decision codes. These codes may be used when using
views such as ROVADxx to identify students who have paid a deposit or met some other criteria
of admissions. These codes can be used in tracking, budgeting or packaging group rules.

aplication Decis alidation STVAPDC 7.0 {C70
Display Voice Voice
Decision igni ituti ppli Inactive ituti on R Activity
Code Description Decision A Applicatil Rejection Weh Eligible Message Date
[E  [Pencing Decision m m [m [ [m v [ [ [iswovamos | |4
Curriculum Status: E
E |Department Approval O O [ O [ "4 O ’7 ’W
Curriculum Status: E
03 [Final Review O O O O O 74 O [ ] [enovaoe |
Curriculum Status: EI
F |Appl\cation Rejected "4 O [ "4 2 [ O ’— ’m
Curriculurh Status: EI
25 [instiution Acceptance v e [m O [m ] O [ [wovams | |72
Curriculum Status: hd]
0 ok vy v v 7] O = = O REEEEEEE
Curriculum Status: E
’?k}mck EntryMNon-Matriculated 7] ] ] O [ml [ml O ’— ’m
Curriculum Status: EI
’; |Appl\carvt Acceptance "4 4 " O [ "4 O ’7 ’W
Curriculum Status: E
40 [ pplicart Rejected Offer I3 [ r I3 r r 0 [ | [pr-susaser |
Curriculum Status: EI
’?lApph:am Witherawal "4 O [ "4 [ [ O ’7 ]W
Curriculum Status: EI =]
-
s A D

Campus Code Validation Form (STVCAMP)

The Campus Code Validation Form (STVCAMP) defines Campus codes that are used on the
Institution Financial Aid Options Form (ROAINST) for Pell Grant disbursement processing.

Code Description District Activity Date
[
- [annandale [ 24-00n-1 391 B
I [Bracksburg [ [p-amrzs |
e [cnaricteesvile [ 24-000-1991
Gl [powrtown [ 3-san-1935
E [East side [ ] 3-s0h-1885
’H_ |H\gh|ar|d l_ ’m
Mo [ptein [ [ps-sancrzes |
’0_ Off-Campus ’_ m
W st Sidde [ [atentsas |
[ ] [ ]
(] [
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Section C: Student to Financial Aid Interface

Lesson: Interface Setup

Introduction

The Financial Aid system interfaces directly with the Banner Student system. This interface
requires that you populate certain Student fields in order to take full advantage of the Financial
Aid system features. There are numerous tables in the Student system that can be accessed by
Financial Aid processes. The main accessed tables will be discussed in this section.

Academic Year Validation Form (STVACYR)

This form is used to create, update, validate, insert, and delete student academic years. Each aid
year will have specific terms that are associated with it. On the financial aid side, terms are
associated to aid years, aid periods, and loan periods.

Year Description System Req  Activity Date

’mT ‘Eleg\nmng of Time v IW =]

[ra7a [1a7a1979 m [pe-aanctges |

1930 1g7a-1980 m ENTEEE

1981 15601981 = ENEE

1582 15611982 = ENEE

1583 15621983 = [5-ten1sas |

[ra4 13831984 m [p-aantzes

[rams (13841385 0 [pa-aantsas ]

[1988 [19851386 0 [pa-san-1ses ]

[r07 (19861987 m [pz-aantges ]

[r9e8 (13871988 m [pa-aanazes

[198a [1980-138a 0 [pa-san-1zes ]

[ren (12831900 m [pe-aanctges |

[ro1 (12301901 m [pe-aanctgas |

1932 19911982 m TR

1983 1521993 = ENEE

1554 15051994 = [5-ten15as |

1995 1934-1995 O [o-tenses |

[rams [1385.1305 0 [pa-aantsas ]

[ras7 (19361907 0 [pa-aanases ]

[12s5 19971908 O [pz-sercrmes |

[r93a (13381993 m [pa-aanazes ||

[2000 (13332000 0 [pa-aantzes ] =
AT i o
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Section C: Student to Financial Aid Interface

Lesson: Interface Setup (Continued)

< Jumpta 10C

Term Code Validation Form (STVTERM)

The Term Code Validation Form (STVTERM) is the validation form that defines the terms
within Banner. Banner is a term driven system. Terms are the building blocks within Banner.
Financial Aid is defined by aid year and by aid period. The terms from the student side are what
define aid year and aid period. Budgets, packaging, disbursement, and other processes within
Financial Aid are all term driven.

The Financial Aid Term and Financial Aid Beginning and Ending Periods are not required by
Banner Financial Aid, but may be used by various third-party systems.

> Walidation STWTERM

Term Term Term  Academic Housing Housing
Term Description Start Date End Date Type Year Start Date End Date
= 54 4 T =
"SYSTD]. Systemn Testing 30-SEP-z004 30-0CT-2004 |— 2004 30-SEP-2004 30-0CT-2004 - |
Financial Aid Process Year: Term: |— Period: - [ System Required Activity Date: |30-SEP-2004
Term Term Term Academic Housing Housing
Term Description Start Date End Date Type Year Start Date End Date
= = M M = =
STESTZ Suresh Test 2 20-MAY-2017 30-JUN-2017 |Y— 2097 |20—MAY—2017 ‘SD—JUN—ZDIT
Financial Aid Process Year: [9900  Term: |— Period: - [ system Required Activity Date: |07-0CT-z005
Term Term Term Academic Housing Housing
Term Description Start Date End Date Type Year Star:t_Date End Date
= = d [ = =
STESTL Suresh Test 1 01-JUL-2016 25-AUG-2016 |><— 2096 |E|1-JL|L-2E|16 ‘ZS-AUG-ZUIS
Financial Aid Process Year: (0001 Term: |— Period: - [ System Required Activity Date: |07-0CT-2005
Term Term Term Academic Housing Housing
Term Description Start Date End Date Type Year Star:LDate End Date
= = M M & =
CASE4 Case 4 20-MAY-2015 30-JUN-2015 |Y— 2097 |20-MAY-2018 ‘SD-JUN-ZDIS
Financial Aid Process Year: [9900  Term: |— Period: - [ system Required Activity Date: |10-0CT-2005
-
Term code. |
Record: 1/7 | ] . | «<0gC=
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Section C: Student to Financial Aid Interface

Lesson: Interface Setup (Continued)

Major, Minor Concentration Code Validation Form (STVMAJR)

This form defines the majors that a student can be assigned in the Student System. This form is
associated with Financial Aid in that you must determine if a specific major is an aid-eligible
major or not for Title IV Funds or funds that you have set up on RFRBASE with a Federal Fund
ID of GTIV.

If a student is assigned a major for which the Financial Aid Eligibility indicator is not selected,
Banner will not disburse financial aid for this student. An error message will appear in the
Financial Aid System indicating that the student is not enrolled in an aid eligible major.

78 Major, Minar, Concentration G
Financial
Major Aid System Voice Response
Code Description CIPC Major Minor  Concentration Occupation Eligibility Required Message Number
-
non| Undectarect I v [ [ I v =]
SEVIS Equivalent: Activity Date: [2e-JLR-1 951
Financial
Major Aid System Voice Response
Code Description CIpC Major Minor  Concentration Occupation Eligibility = Required Message Number
accT [accounting [pe0zn v [ [ v [
SEVIS Equivalent: 520248 Activity Date: [26-hCr-2004 ol
Financial
Major nid System Voice Response
Code Description CIPC Major Minor  Concentration Occupation Eligibility  Required Message Number
AL [american Liersture [ O O O v I
SEVIS Equivalent;  [230701 ActivityDate:  [2300v2004
. Financial
Major Aid System Voice Response
Code Description CIPC Major Minor  Concentration Occupation Eligibility ~ Required Message Number
ANTH [anthrapalogy [asn2m ] 7] 0O 7 O
SEVIS Equivalent:  [450201 ActhityDate:  [novomd
. Financial
Major Aid System  Voice Response
Code Description CIPC Major Minor  Concentration Occupation Eligibility Required Message Number
ART [t [ ¥ ¥ 0 7 O -
SEVIS Equivalent: 500701 Activity Date: |25—N0V—QDD47 -
............................................................................... B
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Section C: Student to Financial Aid Interface

Lesson: Interface Setup (Continued)

- Jump (o 100

Class Code Validation Form (STVCLAS)

Student System class codes must be translated to Financial Aid class codes so that Banner will
certify loan amounts correctly. The federal rules for awarding loan amounts based on class code
are hard-coded within Banner.

Class Code Description EDI Eqv LI

S Eqv Activity Date
03-080-1935 =
03-J80-1995

[First ear

[second vear

Third Year 03-JAR-1995
FoLrth Year 03-080-1935
Vear 1, Semester 1 03-080-1935
Year 1, Semester 2 03-080-1935

‘Year 2, Semester 1

03-JAN-1355
03-JAR-1935
29-APR-1987

[vear 2, Semestar 2

[continuing Eduzation

[Freshman 03-Jan-1995
[racuste 23-4PFR-1987
[dunior 3-180-1995
[First ear Law [pr-ruc1msr |
[Second Year Law 20137
Third ‘ear Lawr [7-a10G-1957
First r'ear Medical 07-AUG-1987
Second Year Medical 07-AUG-1987
Third Year Medical 07-AUG-1987

[Post Gractusts Advanced Cartt

07-JAN-1931
09-180-1935

[ophomors

BENEEENE NN NERUNEEREEN

ENISEEENSNEENESEEEEREE
SNNSRERENNNEERRENEEENE

‘Spec\al Student 04-MAR-1988
[seniar 03-J8n-1335 |
£ OO D
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Section C: Student to Financial Aid Interface

Lesson: Interface Setup (Continued)

- Jump (o 100

Class Code Translation Form (RPRCLSS)

The Class Code Translation Form (RPRCLSS) allows you to associate the class code from the
student FAFSA record, the Need Analysis Form (RNANAxx), with the class code from the
Student System, and the Class Code Validation Form (STVCLAS). It is used for loan
certification and for Title IV disbursement.

When this form has been completed, the Banner packaging module will accurately award
financial aid to a student.

Because the loan creation translates loan eligibility from the class reported on the RNANAxx
form, schools should verify that the reported classification on RNANAxx is correct in order to
ensure accurate loan processing.

%A Class Code Translation RPRCLGS 7.3.1 (STSTO) iririrlirlrirleiel el sl le ool il e L o L e e L o e L e e, K]
Aid Year: | EI 2006-2007 Financial &id Year
Student System Student System Financial Aid Activity
Level Class Class Date
[ M
[ [ | ] =
[ [ | ]
[ [ ] | a
[ [ | ]
[ [ | ]
[ [ | ]
O ] | 7 E—
= - | ] —
[ [ | ]
= ] | ] —
. - | ] —
O . | ] —
= ] | ] —
. - | ] I
= ] | ] —
] ] | ] —
] - | ] —
[ (] | ] &2
Ajd Year, press LIST for valid codes |
Record: 171 |1 | Listorvalu.. | | zosC= J
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Section C: Student to Financial Aid Interface

Lesson: Interface Setup (Continued)

- Jump (o 100

State/Province Code Validation Form (STVSTAT)

This form is the validation form on which State codes are created. This form is associated with
the Identification Form (SPAIDEN), when creating addresses for a General Person record. This
form also feeds into the Need Analysis Form (RNANAXxx) in the event that you wish to change a
student’s address on this form.

EDI IPEDS Canadian Activity
Code Description Equivalent State Code Statistics Code Date
== Military - Americas ’_ [os-DEC-1995 =
AR Alberts ’7 ] |25-JUL-1991
aCT [ustralian Capitol Territary ] | ENTIEEE
[ ] itary - Europe [ [ ] [os-0EC-1995
av | [maska [ ] [ ] [ [ps-ocT1887
[ ] [Biatama ] [ [ [r-suc-res7
’F |M\I|Iary - Pacific ’7 ’7 | |EIB—DEC71995
[ar | [arkansas [ ] [ ] [ [t-205-1387
[as ] [amerivan samos [ [ [ [is-205-1987
[az | [arzona [ [ [ [e-s0e-1m87
e | [prttsh conmbia ] [ [ [e5-auc-ram
[ea | [caiarria [ [ [ [ps- e aser
E [Morthern wariana isiands [ [ ] [ [18-20c- 1887
[ca | [corerada ] [ [ [re-snc-1eer
ler | (Connectiout [ [ ] [15-e0G-1387
ez (Canal Zone ] | [ie-a0c- 1587
bc | [District of Columbia ] [ [os- e
e | Delavwars [ [ ] [os-tece1sa7
o Fiorica ] | [os-tay-1aa7
N [Geurgin ] [ [re-auc1eer
ET (Guam ] | [ia-anG-1ear =il
I »
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Section C: Student to Financial Aid Interface

Lesson: Interface Setup (Continued)

- Jump (o 100

Level Code Validation Form (STVLEVL)
This form is used to create, delete, update, and insert level codes (i.e., undergraduate, graduate).

Levels have a similar function to that of class codes. The level code is associated with a
student’s Financial Aid class code. The Packaging module will award financial aid based on a
student’s level. For example, a student with a level code of graduate is not eligible for a Federal
Pell Grant. In addition, graduate students receive different amounts of federal loan funding.

‘vnLevel Code Validation STWMLEYL 7.0 (GFOO) oiefet te it e L L D L e L L T L D L e L LT e T L L e b T L e
Level CEU Woice EDI  Sys  Activity
Code Description Ind Msg Equiv. Req Date
[ [unseckrsa o B 4 s A
ez [continuing Ecucation o[ 0[] O (e
[cr [crean O [ ][] 0 [eoos
[ [oractuate o[ ][] o [
v JLaw o[ [ ] 0 [peonisss
e faan crear O [ ][] O e
[pr [Professiana I o[ 1 [] o ENTEE
e [undergraducte o[ [] O [mesass
[ = N
[ o[ ][]0
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Section C: Student to Financial Aid Interface

Lesson: Interface Setup (Continued)

«f Jump o 100

Source/ Background Institution Code Validation Form (STVSBGI)

This form is used to create, update, insert, and delete SBGI codes (i.e., higher educational
institution codes (ex: American University, Bryant College), high school codes, etc.). These are
used for admissions, prior academic history, and for some processing during Financial Aid
record creation.

"mSource/Background Institution Code Validation STVSBGT 7.3 (STSTO) 5iririri il bbbl el e L e D Dt e D LS LD T D S T T e o K
Source or Background Source Admissions VYoice Response
Institution Description Type Indicator Request Electronic FICE Message Number
d

I | B O | | E =

| | [] @O | | L

| | = | [

| | = | [

| | [l © | | [

| | I | [

| | =R | [

| | [ © | | [

| | = | [

| | L o | [

| | [ © | | [

| | = | [

| | Lo | [

| | [ © | | [

| | =R | [

| | [ o | [

| | [ © | | [

| | Lo | [

| | [ o | [

| | [ © | | [ o

Enter a guery; press F8 to executs, Ctrl+Q 1o cancel. |
Recard: 111 | | Enter-qu.. | | z08C= J
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Section D: Student to Advancement Interface

Lesson: Overview

«f Jump o 100

Introduction

The goal of this section is to describe the primary interfaces from the Student to the
Advancement Banner systems.

Intended audience
All Banner users.

Objectives

At the end of this section, you will be able to
e describe the interfaces from the Student to the Advancement Banner system

Prerequisites

To complete this section, you should have completed the Education Practices computer-based
training (CBT) tutorial “Banner 7 Fundamentals,” or have equivalent experience navigating in
the Banner system.

Section contents

INEEEIATION L.vtiiiiieiieeiie ettt ettt e bt e et e et e e at e et e e seesase e seeenbeessaesaseesaeenseansseenseennsaan 47
INEETTACE SEIUP ..cuviieeiieeeie ettt et e et e e et eeesaeeesaeeessseeessseeensseeensseesnses 48
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Section D: Student to Advancement Interface

Lesson:

«f Jump to T0OC

Decisions before performing the interface

Integration

Decision

Relevant Information/Questions

What important decision(s) must be made
regarding the rolling of students?

Minimum semester hours needed and
type/level of student.

Why must all students have an address?

The form APACONS requires a Preferred
Address Type.

What process must be in place to handle non-
graduate students?

How does your institution identify those
students who are non-graduates? This a list
provided by the Student Registrar indicating
what students are returning and also which
students who did not graduate and are not
returning.

What are the two critical pieces of information
that are needed?

Address type and alumnus category code.

How often can this process be run?

As often as desired. Each time it is run, it
updates the activities and employment
information.

© SunGard 2004-2006
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Section D: Student to Advancement Interface

Lesson: Interface Setup

«f Jump to 100

Introduction

The Student to Advancement Interface adds records to Banner Advancement from Banner
Student that define individuals as constituents and also updates information on existing
constituents. The interface selects individuals who meet criteria based on the values entered for
the parameters.

A person is identified in the Advancement System when information exists for that person on the
Constituent Information Form (APACONS). This information constitutes a constituent record.
If a constituent record already exists for an individual selected by the student interface, new
academic and employment information is added. Information that exists in the constituent record
is not overwritten. The report’s output lists all students to be added or updated to the
Advancement System.

Identification ID, person, and address information is shared among all Banner Systems and
therefore is not affected by the interface. However, it should be noted that each student should
have an address. However Student academic information is retrieved from the Admissions,
Academic History, and Registration modules. Upon request, and if the information is available,
student cooperative education information is retrieved for employment history and added to the
Employment History Form (APAEHIS) and student activity information is retrieved and added
to the Activities Form (APAACTY).

Student System background

The grade roll process must be done either on-line or in batch in order to create Academic
History records for students. (The two on-line forms are the Class Roster Form (SFASLST) and
the Class Attendance Roster Form (SFAALST); the batch process is the Grade Roll to Academic
History (SHRROLL). Much of the information created by the grade roll process is used in the
Student to Advancement Interface (APPSTDI) such as the term header records, degree records,
and hours earned by the student.

Timing of the grade roll and APPSTDI needs to be coordinated depending on your institution’s
needs. For example, if your institution wants to have students become constituents after their
first semester, then APPSTDI must be run after the grade roll to insure that the term header
records exists. If no term header record exists for a student, then that student will not be selected
in the interface. Also, it should be noted that the process APPSTDI does not select deceased
students.
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Student categories

All students who have Academic History Term Header records (have had grades rolled for a
term) for the term matching the term(s) entered for the Academic History Terms to Include
parameter is considered for one of the following categories. Individuals who qualify for one of
the following categories are added or will have their records updated to the Advancement
System. If the student does not qualify for any one of the categories, processing is stopped on
that student.
e Graduates: A degree has been awarded.
e Non-Graduates: No degree has been awarded, no registration
exists as of a specified term, and a minimum number of credits has been earned, i.e., the
student is someone who attended and cumulated a certain number of credits, did not earn a
degree, and is no longer attending your institution.
e Current Students: No degree has been awarded, a current registration exists, and a minimum
number of credits has been earned or is currently being earned.

You can select information for one or more student categories by entering values for a specific
set of parameters. The data source for two of the output fields, Preferred Class and Preferred
College, varies with respect to the student category for which information is retrieved.
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Student categories, continued

To select information for more than one category, enter all parameters for each category you
want. For the parameters that are needed for more than one category, such as Level of Student,
enter a value for each category; each parameter specifies if multiple values can be entered. For
example, if you are selecting graduates and non-graduates, you need to enter all levels that
graduates and non-graduates may have.

The parameter sets and corresponding data sources follow. The numbers shown for parameters
are those displayed on the Process Parameter Entry Form (GJAPCTL) when you run the process
via Banner Job Submission. Parameters are unnumbered and may appear in a different order if
you submit the process from your operating system host command. Also, if submitting through
the host, you may need to verify that the parameters are optional and not required. If they are
required, you must alter the process APPSTDI to allow the parameters to be optional when run
from the host.

Banner form

Process: |APPSTDI F|Student-ndvancement Interface Parameter Set: F

Printer Control

Printer: | EI Special Print: Lines: |55 Submit Time:

Parameter Values
Number Parameters Values

A A

|

|Address Priority and Type

|Leve| of Student

|Student Type

|Student College

|Student Campus

|student Site

|Degree College

HEGHEENE

|Degree Campus
LEMGTH: 3 TYPE: Character O/R: Optional M{/S: Multiple

Priority and address type to determine which address becomes the preferred.

Submission

[” Save Parameter Set as Name: Description: ' Hold ® Submit
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Parameters for the Student to Advancement Interface (APPSTDI)

Parameters that allow multiple values are identified with M; parameters that allow the ORACLE
wildcard character (%) are identified with %.

Parameter values can be entered either on the Process Parameter Entry Form (GJAPCTL) or
from the operating system during execution.

Parameter Description
01 Address Priority | Enter the address type priority followed by address type (i.e.,
and Type—M IMA, 2PR). This value is used to determine the preferred

address type for a constituent as identified on the Constituent
Information Form (APACONS). Based on the priority
entered, the process looks for an existing address type that
matches the parameter value. Address types must exist on the
Address Type Code Validation Form (STVATYP).

If no matching address is found for a student, a default
preferred address type of MA (mailing) is entered.

02 Level of Enter the level code from the Level Code Validation Form
Student—M (STVLEVL) of students being extracted. This code indicates
the current academic level of the student, for example,
undergraduate or graduate.

03 Student Type—M | Enter the student type from the Student Type code Validation
Form (STVSTYP). (Examples: New, Continuing, Transfer,

etc.)

04 Student College— | Enter the college of the student from the College Code

M Validation Form (STVCOLL).

0S5 Student Enter the campus of the student from the Campus Code

Campus—M Validation Form (STVCAMP).

06 Student Site—M Enter the site of the student from the Site Code Validation
Form (STVSITE).

07 Degree College— | Enter the college of degree from the College Code Validation

M Form (STVCOLL).

08 Degree Campus— | Enter the campus of degree from the Campus Code Validation

M Form (STVCAMP).

09 Date Range Start | Enter the starting date range for degree to consider for the

for Degree interface—DD-MON-YYYY. (Example would be 01-MAY-
2003)
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Parameters for the Student to Advancement Interface (APPSTDI), continued

Interface Setup (Continued)

Parameter Value
10 Date Range End Enter the ending date range for degree to consider for the
for Degree interface—DD-MON-YYYY. (Example would be 31-MAY-

2003)

11 Donor Code for
Degree Students

Enter the donor code from the Donor Category Code
Validation Form (ATVDONR) that is entered on APACONS
for alumni who have been awarded degrees at the institution
(as identified on the Degrees and Other Formal Awards Form
(SHADEGR)). Leave this parameter empty if you do not
wish to extract degree students.

12 Donor Code for
Non-Degree, Non-
Students

Enter the donor code from ATVDONR that will be entered on
APACONS for constituents who have not been awarded a
degree at the institution, have earned a minimum number of
credits, but have not attended the institution since a particular
term. The minimum number of credits earned and the “last
active” term are entered in the next two parameters. Enter
this parameter if you wish to extract students who meet this
criteria. If this parameter is left empty, the next two
parameters should also be left empty.

13 Minimum Credit
for Non-Degree,
Non-Students

Enter the minimum number of credits for non-degree—
awarded, non-current students. This parameter only needs to
be entered if the Donor Code for Non-Degree, Non-
Students parameter is entered. The minimum credits entered
as the parameter value is compared with the student’s total
hours earned at the institution, as displayed in Total on the
Transcript Request Form (SHARQTC).

14 Last Active Term
for Non-Students

Enter the term code for the latest term since which the no-
degree-awarded students have not been active. The student
cannot have an effective term record for any term after (not
including) this term. This parameter only needs to be entered
if the Donor Code for Non-Degree, Non-Students
parameter is entered. Valid terms are found on the Term
Code Validation Form (STVTERM).
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Parameters for the Student to Advancement Interface (APPSTDI), continued

Parameter Value
15 Donor Code for Enter the donor code from ATVDONR that is entered on
Non-Degree Students | APACONS for constituents who have not been awarded a
degree at the institution, have earned a minimum number of
credits, and are currently attending the institution. The
minimum number of credits and the current term are entered
as the next two parameters. Enter this parameter to extract
students who meet these criteria. If this parameter is not
entered, then the following parameter should be left empty.
16 Minimum Credit | Enter the requirement for the minimum number of credits
for Current Students | earned. This parameter does not need to be entered if the
Donor Code for Non-Degree Students parameter is left empty.
The institution credit hours earned by the student are
displayed on SHARQTC.
17 Current Term for | Enter the current term. Valid values are found on
Students and Non- STVTERM. Academic history hours up to and including the

Degree, Non- current term will be totaled.

Students

18 Academic History | Enter the selection term. All students to be considered for the
Terms to Include— interface must have a term header record in the Term Header
% information on the Term Course Maintenance Form

(SHAINST) for the term entered. This means that students to
be considered must have grades for the term(s) and those
grades must have been rolled to academic history.

19 Create Enter Y or N to create or not create employment history data
Employment History | on the Employment History Form (APAEHIS) from the
Cooperative Education Form (SGACOQP). If Y is entered
here and R is entered for the Update Database parameter,
then employment history records will not be created.

20 Create Activities | Enter Y or N to apply or not apply adds/updates to activities in
the Advancement database from Student Activities window of
SGASTDN and the Student Sport information on the Student
Sport Form (SGASPRT). If Y is entered here, and R is
entered for the Update Database parameter, then activity
information will not be created.
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Parameters for the Student to Advancement Interface (APPSTDI), continued

Parameter Value
21 Report or Enter U to apply the adds/updates to the Advancement/
Report/Update Development database from Banner Student and produce a

report of all of the adds/updates. Enter R or leave empty to
generate the report output without updating the database,
regardless of other parameters entered.
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Report Output

The report output contains the following information: ID, name, status, donor category code,
preferred address, preferred class year, preferred college, indicators as to whether or not
employment and activity information was interfaced (Y if yes, empty if no), indicators as to
whether a secondary curriculum exists and if more than 5 honors exist (Y if yes, empty if no),
institution code of the school where a degree was received, degree, and college where a degree
was received. The status indicates if the student is being added as a constituent (ADD) or is
already a constituent and is being updated (UPD).

For these student categories: Define the parameters in APPSTDI.

Graduates

Non-graduates

Current Students

2. Level of Student

2. Level of Student

2. Level of Student

3. Student Type

3. Student Type

4. Student College

4. Student College

5. Student Campus

5. Student Campus

6. Student Site

6. Student Site

7. Degree College

8. Degree Campus

9. Date Range Start for Degree

10. Date Range End for Degree

11. Donor Code for Degree Students

12. Donor Code for Non-Degree, Non-
Students

13. Minimum Credits for Non-Degree,
Non-Students

14. Last Active Term for Non-Students

15. Donor Code for Non-Degree,
Students

16. Minimum Credit for Current
Students

17. Current Term for Students and Non-
Degree, Non-Students

17. Current Term for Students and Non-
Degree, Non-Students

18. Academic History Terms to Include

18. Academic History Terms to Include

18. Academic History Terms to Include
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Introduction

The goal of this section is to describe the primary interfaces from the Human Resources to the
Finance Banner system.

Intended audience
All Banner users.

Objectives

At the end of this section, you will be able to
e describe the interfaces from the Human Resources to the Finance Banner system.

Prerequisites

To complete this section, you should have completed the Education Practices computer-based
training (CBT) tutorial “Banner 7 Fundamentals,” or have equivalent experience navigating in
the Banner system.

Section contents
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Introduction

The Banner Human Resources system integrates with the Banner Finance system. This option
permits you to share information for

Payroll expenditures

Position budget

Establish Salary Budget & Salary planning for active year

Create / Maintain Encumbrances

Process HR Feeds — salary earnings, benefits, deductions, labor adjustments
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Defining Benefits and Deductions

The Benefit/Deduction Rule Form (PTRBDCA) is supported by predefined deduction calculation
rules. Code definitions include data on precluded deductions, labor distributions, excluded
earnings codes and included and excluded deduction codes. The main window collects
calculation and deduction/contribution frequency data.

This form is used to define the code you enter in the Deduction Code field on the Employee
Deduction Form (PDADEDN) and the Employee Deduction Set-Up Form (PDABDSU).

Banner form

Y Benefits and Deductions Rules FTRBDCA 7.0 (CFO0) [ririeiirieiirie il bl e e e e oL LT T Tl e e

Benefit or Deduction Code: || E

Description

Short: ’— Long:

Calculation Information

Priority: ’7 Calculation Rule: ‘ v|
Deduction Type: ’_E [ Exclude from Overload Jobs

Tax Code: ’—E[ Arrearage Method: :I
1099-R Code: ’_E Year-To-Date Start Month Indicator: ’_

["IContinue Employer Contributions when on Leave with Benefits

Deduction or Contribution Frequency
Payroll Periods: [ 1

Oz

Oz

Ma

s
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Defining Transaction Rules

To feed the Human Resources transactions to the Finance System, you must define interface
transaction rules using the HR/Finance Set Up Rule Form (NTRFINI). This form is used to
establish interface transaction rules, define accounting distribution for net pay and deferred pay,
as well as for fringe clearing and validate rule class codes against the Finance System Rules
Maintenance Form (FTMRUCL).

Banner form

Fiscal Year: d] coa: [e[~] From: [01-JUL-1994 To: [30-JUN-1995 W Active
Finance Fiscal Year: [s5 [¥] From: [01-JUL-1994 To:  |30-JUN-1395

17-MOWV-1995 Bank: Pa EIManufacturers National Bank

[ Feed Budget to Finance Budget Development

Activity Date:

Finance Rule Class Code

Gross Earnings Payroll Expense:
Employee Deductions Liability:
Met Payroll:

Employer Fringe Payroll Expense:
Employer Fringe Payroll Liability:
Deferred Pay Accrual Amount:

Deferred Pay Payout Amount:

WEIPaymII - Gross Salary Expense
’mgpayroll - Employee Liability
WE‘F‘&\]FD” - Net Pay

HGRE EIPayroII - Gross Benefit Expense
’WE‘PSW’D” - Employer Liahility
’Wapaymll - Deferred Pay Accrual
’H[leayroll - Deferred Pay

Fringe Charge Back Expense: MOOP EIND operation
Fringe Charge Back --> Clearing: MOOP ElND operation
Fringe Actual Expense--> Clearing: MNP EIND operation

Original Budget:
Adjusted Budget:
Original Salary Encumbrance:

Salary Encumbrance Adjustment:

Wapermanent Adopted Budget
WEIPermanent Budget adjustments
Wapayrull - Salary Encumbrance
’WE‘Paymll - Encurnbrance Adjustment

original Fringe Encumbrance: MNP [ZIND operation
Fringe Encumbrance Adjustment: MOOP END operation

COBRA Payment Cash Posting:
COBRA Payment Benefit Premium:

COBRA Payment Administration Fee:

HCBC EIPayroII - Cobra Cash Receipt
HCEP E‘Payrull - COBRA - Premium
HCBA Elpaymll - COBRA - Admin. Fee
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Lesson: Shared Forms (Continued)

Establishing Earnings Codes

The Earnings Code Rule Form (PTREARN) enables you to create earnings codes and associate
them with rules. The earnings code identifies the nature of the pay (for example, regular or
holiday) and establishes the rules governing the time entry validation and processing of earnings
represented by this code. This code can also instruct the system to override Labor Distribution
rules.

Banner form

Earnings Code: [HOL |[*]
Long Description: Attributes
Short Description: Holiday Type: |(HP) Holiday Pay A
Source of Rate: ® Jpb Regular Rate Earnings Group: I_E
 special Rate Hours or Units Indicator: @ Hours
' Table Rate ’7 ' Units
Multiplication Factor: |100 Tax Method:
[ Base Salary v Reduce Base Salary
Interface [ Longevity [~ Shift Differential
[« Allow Labor Distribution Overrides at Time Entry ¥ Cash [ stipend
[+ Expend Budget with Earning Yalue [ Display on Web
[+ Applicable to Fringe Expense
Leave
Rule Class Overrides [« applicable to Leave Proration
Rule Class: ’7@ [ Applicable to Leave Minimum
Fringe Rule Class: ’—B Leave Taken Code: ’—E
Leave Earned Code: ’7@
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Shared Forms

The Position Budget Control Form (NBAPBUD) authorizes all positions. It enables you to
define Position budgets by Fiscal year, regular Earnings totals (budgeted, encumbered,
expended, and remaining), Premium Earnings totals, Fringe benefits, and Position Labor
distributions. You can also use this form to monitor Position expenditures and compare them to
their Budgeted amounts.

Note: A position must be defined on the Position Definition Form (NBAPOSN) before it can be
budgeted on NBAPBUD.

Banner form

'7m Position Budget MBAPBUD 7.0 (CF00) bbb e e e e L e e e b e e e e L et
Fiscal Year: | B Employee Class: | |
Paosition: E Paosition Title: |
Salary BudEets Frinee BEEnefit: Eremiunm Earmings futals | Laber BistmhuEemns) EEMEES
Status: —_— Type: © Single con: [ |7
Budget Profile: B “ pooled
Position Effective Dates Budget Roll Rules
End Date: @ Premium Earnings: l:

Budget Authorization

Authorized By:
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Introduction
This diagram highlights steps for feeding Banner Human Resources data to Banner Finance.

Note: Some steps may be completed by different offices at your institution.

o

%,_,

Set up and Set up the HR/ Feed HR Run Finance Feed

review rule Finance Set up Transactions to Sweep process

codes_and Rule Form Generic Interface (FURFEED)
posting (NTRFINI) table (GURFEED)

examples

%% Legend

Finance Office|

=

Human
Resources
Office Run Posting Run Transaction  Run Interface process
process (FGRACTG) Error Report (FGRTRNI)
(FGRTRNR)
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What happens
The stages of the process are described in this table.

Stage \ Description

Finance Office

1 Sets up and reviews rule codes and posting examples.

Sets up the HR/Finance Set Up Rule Form (NTRFINI).
Human Resources Office

(%)

| Feeds HR Transactions to the Generic Interface table (GURFEED).

Finance Office
4 Runs the Finance Feed Sweep process (FURFEED), which feeds transactions from
GURFEED to the Interface table (FGBTRNI) and feeds Position Budgets from
GURFEED to the Finance Budget tables.

5 Runs the Interface process (FGRTRNI) to create journal entries and populate either the
approved posting table (if no errors) or the Suspended Journal File (if errors are
detected).

6 Runs the Transaction Error Report (FGRTRNR) to purge the Interface table
(FGBTRNI) and produce an error report.

7 Runs the Posting process (FGRACTG) to post approved entries to the Finance Ledgers.
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Setup tips

If you choose to use the charge-back method, residual fringes (the difference between the actual
fringes calculated and the calculated percentage charged to the department) are posted to a
Fringe Clearing account defined on the HR/Finance Set Up Rule Form (NTRFINI). This
account may be either a G/L or Operating account. It is recommended that you use an Operating
account so that the expense is recognized immediately without manual intervention (i.e. a journal
entry being written).

Regardless of the method, ALL of the Labor Distribution accounting entries on the
Benefit/Deduction Rule Form (PTRBDCA) should be set up. To verify that this is done, use the

following calculation:

[number of employee classes] X [number of benefit/deduction codes] = number
of records in each of the ACCT fields in the PTRBDLD table

In instances where a given Employee class is not eligible for a particular benefit or deduction, it
is STRONGLY RECOMMENDED that you enter a Suspense account instead of leaving it blank.

Posting modifiers bypass normal System edits, so it is imperative that all of these Rule codes be
fully tested before they are used in a production environment.

On the Payroll Adjustment Form (PHAADIJT) there are two date fields. The Payroll date affects
payroll history and tax records and should reflect the Effective date (Date of Constructive
Receipt) of the adjustment for payroll purposes. The Posting date is what is fed as the
Transaction date to Finance and should always be the System date (exceptions may be made at
the end of the fiscal year).

For Rule code HEEL, some organizations may credit employee deductions directly to an
Operating account. An example would be if employees pay for parking permits via payroll
deduction, with the revenue being credited directly to the Parking Department. In that case, the
edit on the ACCT _CODE field of 4450 should be replaced by an edit on the ACCT _CODE of
0003, an Operator of /IN, and Literal 1 representing the beginning of your Salary Account range,
and Literal 2 representing the end. In other words, if your Salary accounts range from 6100
through 6399, then Literal 1 would be 6700 and Literal 2 would be 6399.

© SunGard 2004-2006 Shared Data
Page 64



Section F: Advancement to Finance Interface

Lesson: Overview

< Jump ta T0C

Introduction

The goal of this section is to describe the primary interfaces from the Advancement to the
Finance Banner systems.

Intended audience
All Banner users.

Objectives

At the end of this section, you will be able to
e describe the interfaces from the Advancement to the Finance Banner system

Prerequisites

To complete this section, you should have completed the Education Practices computer-based
training (CBT) tutorial “Banner 7 Fundamentals,” or have equivalent experience navigating in
the Banner system.

Section contents
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Introduction

The Advancement to Finance Interface provides an automated flow of pledge and gift
information from Banner Advancement to Banner Finance. It also allows pledges, gifts, and
dues data to flow automatically to an organization-specific finance system via a generic feed
table.

Features
The Advancement to Finance Interface has the following features:

e Option to feed pledges to Finance is defined on the Advancement Control Form
(AGACTRL).

e The Designation Form (ADADESG) and the Designation Base table (ADBDESG) accept
either the Banner Finance System format General Ledger credit number or a credit number
for a non-Banner Finance System.

e The Gift/Payment Type Validation Form (ATVGIFT) and the Pledge Type Validation Form
(ATVPLDG) accept a Banner Finance Rule Class code for each Pledge and Gift/Payment
type or a user-defined General Ledger debit number for a non-Banner Finance System.

e The Feed indicator and feed data are displayed on the Gift Form (AGAGIFT) and the Gift
Adjustment List Form (AGCGAD)J) for gifts/payments, and on the Pledge Form
(AGAPLDG) and the Pledge Adjustment List Form (AGCPAD)).

e Batch processes, the Advancement to Finance Feed process (ADPFEED), which feeds
Advancement gift and gift-related adjustment data and the Pledge Feed to Finance process
(ADPPFED), which feeds pledge data both generate reports of the interface activity and
feeds data to the Generic Feed table (GURFEED). The GURFEED table stores the data for
transfer to Banner Finance via the Finance Feed Sweep process (FURFEED) or to an
organization-specific finance system.
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Flow diagram

This diagram highlights the processes used within the overall Advancement to Finance process.
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Pledge/Gifts/ Dues and Adjustment Entries

Gifts, pledge payments, and adjustments are entered in the Advancement System via the Gift
Form (AGAGIFT) and the Pledge/Gift Adjustment Form (AGAADJS). Each gift and gift
adjustment is associated with one or more designations. The designations are associated with the
General Ledger credit number. Each gift and gift adjustment has a Gift type. Gift types are
associated with a General Ledger debit number rule class.

e Tables: AGBGIFT, AGRGDES, AGRAGIF, AGRAGDS

Dues and adjustments are entered in the Advancement System via the Dues Entry Form
(AAADUES) and the Dues Adjustment Form (AAAADIJS). Each dues entry and dues
adjustment is associated with one or more interests. The interests are associated with the General
Ledger credit number. Each dues and dues adjustment has a Payment type, each of which is
associated with a General Ledger debit number rule class.

e Tables: AABDUES, AARMINT, AARAJBD, AARAJIN

Pledges and adjustments are entered via the Pledge Mass Entry Form (AGAMASS), the Pledge
Form (AGAPLDG), the Gift Form (AGAGIFT) and the Pledge/Gift Adjustment Form
(AGAADIJS). Each pledge and adjustment is associated with one or more designations. The
designations are associated with the General Ledger credit number. Each pledge and adjustment
has a Pledge type, each of which is associated with a rule class/debit number.

e Tables: AGBPLDG, AGRPDES, AGRAPLG, AGRAPDS

Cashier Session

Gift, pledge payments, dues, and adjustments are recorded in a cashier session. Cashier sessions

are closed out are marked as Final on the Advancement Cashier Session Review Form
(AGACREV).

e Tables: AGBCSHR, AGBGIFT, AABDUES, AARAJIN, AGRAGIF, AGRAGDS,
AARAJBD
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Interface Feed process

This process takes the gift and adjustment information that is in final status and creates a report
and/or updates the generic feed tables.

e Report: ADPFEED
e Table: GENERAL.GURFEED

This process takes the pledges and pledge adjustment information that is in final status and
creates a report and/or updates the generic feed tables.

e Report: ADPPFED
e Table: GENERAL.GURFEED

Finance Sweep Program

This program reads the generic feed table for the appropriate transactions, edit checks to insure

all necessary information is available, and writes the transactions to the Finance Feed table
(FGBTRNI).

e Report: FURFEED

Banner Finance Update process
These reports edit the transactions for items like valid FOAPALSs and posting to an open period;

report any errors if they occur; and updates the appropriate Banner Finance table with the feed
transactions.

e Report: FGRTRNI
e Report: FGRTRNR
e Report: FGRACTG
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Section F: Advancement to Finance Interface

Lesson: Shared Data Forms - Advancement
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Advancement to Finance forms and processes

Below is a description of each of the Advancement and Finance forms used in the Advancement
to Finance Interface process. These forms are used to set up Advancement data and Finance feed
criteria, enter a gift or pledge, review document postings, and suspended documents.

Advancement Control Form (AGACTRL)
Enter and store organization-specific values for the following areas:

Cashiering

Prospect management
Constituent comments
Matching gift processing
Online receipts

Membership processing
Inactive designation processing
Pledge feed rules

Finance interface
Unconditional pledge category
Statement of giving

Pledge Type Validation Form (ATVPLDG)
Define Pledge Type codes and descriptions.

g

Activity
Indicator Date

Pledye Deduction
Type Description Indicator

sl

Charitable Remainder Trust 08-JUr-1993 (=]

Insurance Premium D8-JUN-1993

05-Jun-1993
06-JUN-1933

Mon-deduction Pledge
Other Deduction

LU U

<

O5- JUR- 1955

Payroll Deduction

05-Jun-1993
05-JUN-1993

Pacled Income Funds:

LY

Regular Fledge

<

Testamertary Commitmert O JUN-1 995

EEERRERRERERLEEUN

1 o o ) O

JooDoDoDoooDooo

JHLILLN

I I O 0 s 2 O
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Lesson: Shared Data Forms - Advancement
(Continued)

Gift/Payment Type Validation Form (ATVGIFT)
Define Gift and Payment Type codes and descriptions.

Rule Activity
Type Description Card Match VSE Group Description Class Date General Ledger Debit Number
ﬂ Bequest of Property [21-JUN-1990 95-2300-030 =
BQ Bequest |21-JUN-1990 95-2300-032

ca | |cash 21-Jun-1930 95-2100-020

<C | |credt Card 21 -JUn-1 980 95-2100-024

[21-Jun-1990 95-2100-022
21 -JUn-1950 95-2400-010

cH | |check

GK | |Gift-in-Kind

HR | |BANNER HR Payroll Deduction |~SDE 22-DEC-1992

21-Jun-1930 95-2100-026
21-Jur-1990 95-2200-014

MC | |Master Card

MG | |Matching Gift

PR | |Property or Land 21-Jur-1990 95-2500-018

21 -Jun-1990 95-2600-012
21 -JUn-1 980 95-2100-028

SE | |Stocks and Securities

W | |visa

FFEEFFFEOFEFEEEELD

<EEEEEEEEEEE
HEEREEEEEE R
FEEEEEEEEEEE

Campaign Designations Form (AFADESG)
Add and maintain designations associated with a campaign.

Campaign: | E Campaign Goal:
Designation Goal:

Designation: ‘ F‘ ‘Voluntary Support of Education: Type: |~
Goal: Percent of Goal: Status: |— EI

[] Allow Weh Pledges [ allow Weh Gifts [CRestricted
Designation: ‘ F‘ ‘Voluntary Support of Education: Type:
Goal: Percent of Goal: Status: |— F

[] Allow Weh Pledges [ allow Weh Gifts [CIRestricted A
Designation: ‘ F‘ ‘Voluntary Support of Education: Type:
Goal: Percent of Goal: Status: |— F

[] Allow Weh Pledges [ allow Weh Gifts [ Restricted o
Designation: ‘ F‘ ‘Voluntary Support of Education: Type:
Goal: Percent of Goal: Status: |— F

[] Allow Weh Pledges [ allow Weh Gifts [ Restricted
Designation: ‘ F‘ ‘Voluntary Support of Education: Type:
Goal: Percent of Goal: Status: |— F

[] Allow Weh Pledges [ allow Weh Gifts [ Restricted ]

e e e e D
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Lesson:

Advancement to Finance Interface

Shared Data Forms - Advancement
(Continued)

Designation Form (ADADESG)

Create new designations and query existing designations.

Designation: | E Project:
Finencelnformation | | Desigretion)Ds Aftrifuies Fineneizl A Furds Blzss Years
Name: | Giving Infermation
CRestrict [ Allowe Weh Gifts [ Allow Web Pledges

College: (=] Gifts Bl
Type: ~ Pledges (£l
VSE Code: [~ summary (Bl
Start Date: =]

End Date: =

Status: =]

Group: [~

Department: F

DesignationTotals

Pledyes Received: | Gifts: [ Waiting Matching Gifts: 7
Pledge Payments: ] Adiustments: | Matching Gift Forms: ]
Balance: Balance: Balance:

IDs with Pledges: Pledges: = Donors: Gifts: = L

C ] I RIS

Gift Form (AGAGIFT)

Enter one-time gifts, pledge payments, and new pledges with their initial pledge payments
Update address and telephone information.

aT

Name Category Class

1D =] =

Spouse: El

Gift: assien 7] amount: Addresses: CPledye [¥]  [Defaun [=]

Fledne Infarmation FlErnes

Pledge: [7 Pledge Amount: F Campaign/Designation:

Gift Amount: ] [ Match Form Received

Gift Type: ’75 Credit Card Number: Credit Card Expiration Date: =

Gift Date: @ Fiscal Year: Vehicle: F

Gift Class 1: Id]

Gift Class 2: lﬂ Comment:

Gift Class 3 I

Solicitation Information

Solicitation: [~1 oryanization: [ o =

Campaigns and Designations

Gift Amount Pledye Campaign Designation Pledge Amount Pledge Balance
= & =
\ \ \ [ =

1 = m
— [ [ [ | 3 &1
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Lesson: Shared Data Forms - Advancement
(Continued)
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Advancement Cashier Session Review Form (AGACREY)

Review and update the status of specific cashier sessions containing gifts (one-time gifts and
pledge payments) and program membership dues payments.

Session User: Session Number:
Current Session
Earliest Start Date: Earliest Start Time: Latest Entry Date: Last Entry Time:
Gift Totals: Number of One-Time Gifts:
Payment Totals: Humber of Payments: b
Dues Totals: Number of Dues: ]
Session Total:
Total Number of Transactions:
Met Value of Adjustments:
£SO NI D
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Lesson: Shared Data Processes -
Advancement
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Advancement to Finance Feed process (ADPFEED)

Feeds finalized gifts and pledge payments and adjustments to Banner Finance or to an
organization-specific finance system in a generic feed table. Marks each gift/pledge payment
with a Feed indicator and the date fed.

Controls GJAPCTL 7.0 (C700) 00000l 0l

Process:  |ADFFEED [ [aetvancement - Finance Feed Parameter Set: =

Printer Control

printer: || = Special Print: Lines: |55 Submit Time:

Parameter Values
Parameters Values

=] =
’? [Period Start Date DD-MON-" "
’F [Feriod End Date DD-MON- Yy
= [ReportiR) or Reportipaater) R
o4 | [Feeel Dat= DD-tON- ey
[os [ort ()it o, [Hlame, (Uiser N
[os | [Erter User(s)
[o7 [Renort Formet DetailiSummary
-

LENGTH: 11 TYPE: Date O/R: Required WiS: Single
Beginning date (inclusive) of entry dates of gits o be fed to finance

Submission

[~ Save Parameter Set as Mame: Description: ' Hold & Submit

PP S PL SIS SEPE
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Lesson: Shared Data Processes -
Advancement (Continued)
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Pledge Feed to Finance process (ADPPFED)

Feeds pledges to Banner Finance or to an organization-specific finance system in a generic feed
table. Marks each pledge with a Feed indicator, the date fed, and batch ID.

Process:  |ADFFFED [*[Pretge Feed ta Finance Repart Parameter Set: (~

Printer Contrel

Printer: || ] Special Print: Lines: |55 Submit Time:

Parameter Values
Parameters Values

5] 5]

Period Start Date DD-MON-YYYY

Period End Date DL-MOM-Y Y VY

Sort Option

[usercsy

|Summary/Detail Option

Feed Date DD-MOR-Y YV

Reportiipdate option

BEUEEEEE

LEMGTH: 11 TYPE: Date O/R: Optional M/S: Single
The beginning date that identifies the date range of pledoes to he fed

Submission

[ Save Parameter Set as Name: Description: " Hold ® Submit

e [ D
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Lesson: Shared Forms -Finance
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System Data Maintenance Form (FTMSDAT)

Maintain information integral to the processing or maintenance of various transactions and/or
reports within Finance.

Entity or Usage Code: | EI Attribute Code: | EI
Optional Code Number 1: EI Optional Code Number 2: EI Level: r
Chart of Accounts: FE |+ Active Status Last Activity Date:
Effective Date: 03-DEC-2004 @ Termination Date: @ Next Change Date:
Description or Title: ‘
Short Title:
Data:
C1 NN | D -
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Lesson: Shared Forms -Finance (Continued)
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Rules Maintenance (FTMRUCL)

Maintain information rules codes used to process the advancement transactions in Finance

if_{.‘,’ Oracle Developer Forms Runtime - Web

=10l |
File Edit Options Block Item Record Query Tools Window Help ORACLE
(BvE REBEE &% B g EE G $@X
*%3 Rules Maintenance FTMRUCL 7.0 (C
Rule Class: I = W Active =
Rule Class Type: Journal Type - e
Balancing Method: |—E” “
Start Date: 02-APR-Z00S @ Termination Date: @ Last Activity: -
R O ORI D
Enter the Rule Class that identifies the Journal Type heing maintained. |
Record: 11 [ .. | Listofvan... | | =05C>
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Section F: Advancement to Finance Interface

Lesson: Shared Data - Finance Processes
and Reports

Finance Feed Sweep process (FURFEED)

Produces hard copy output of the Finance Feed Sweep process
Gathers financial transaction information from the General System's Finance Transaction Input
table (GURFEED) and inserts it into the Finance System's Transaction Input table (FGBTRNI)

Process:  [FLRFEED [~ [Finance Fesd sweep Process Parameter Set: =]

Printer Control
printer: || id] Special Print: Lines: |55 Submit Time:
Parameter Values
Parameters Values
[d] =

[Report Mode

[System ID £ Time Stamp

T

LEMGTH: 1 TYPE: Character O/R: Required MIS: Single

Sielect) or VWiiew). View runs audit mode; Select is update mode

Submission

[ Save Parameter Set as Hame: Description: ' Hold ® Submit

s e s DD

Interface process (FGRTRNI)

Post transactions to the financial ledgers when sending accounting transaction from an interface
system to Banner Finance

'73 Process Submission Controls GJAPCTL 7.0 (€

Process:  [FeRTRN [ frtertace Frocess Parameter Set: [~

Printer Contrel

printer: | hd] Special Print: Lines:  [55 Submit Time:

Parameter Yalues
Parameters Values

= =

(TTTTTTT]

Submission

[ Save Parameter Set as Name: Description:  Hold ® Submit

A LD
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Lesson: Shared Data - Finance Processes
and Reports (Continued)

- Jump (o 100

Transaction Error Report (FGRTRNR)
Prints the errors which have been generated from the Transactions Interface process (FGRTRNI)

Process: ‘FGRTRNR F ‘Transacﬁon Errar Report Parameter Set: F
Printer Centrol
Printer: E Special Print: Lines: 55 Submit Time:
Parameter Values
Parameters Values
k] K]

L \
L \
’E
[ \
’E | [

| \
Submission
["|Save Parameter Set as Name: Description: 'Hold ® Submit |

L i e e e e [ D

Journal Voucher Quick Form (FGAJVCQ)
Form used to fix feed document errors that were displayed on FGRTRNR

Document Number: =]
Journal Youcher Document Header
Transa ction Date: = Docume: nt Total:
[TINSF ChecKing [ Deferred Edit Document Text Exists: r
U R R R R R R R S i s e e e | I3 >
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Lesson:
and Reports (Continued)

- Jump (o 100

Posting process (FGRACTG)

Shared Data - Finance Processes

Generates the postings to the financial ledgers for those transactions that have been edited,

completed, and approved

Process:  [fGRecTe [7 [Posting Frocess Parameter Set: =]

Printer Control

Printer: || ] Special Print: Lines: |55 Submit Time:

Parameter Values

Parameters Values
= =

L] | =

L] |

[ |

L] |

—

F

Submission

[ Save Parameter Set as Name: Description: " Hold ® Submit |
£ I O ORI | D

Document Retrieval Inquiry Form (FGIDOCR)
Provides online query capability for all transactions processed by the System

etrisval Inquiry FGIDOCR 7.0 (C

Document: E[ Submission Number: ,_ Document Type: EI

Header Information

Transaction Date: Fiscal Year: Fiscal Period: Items: Commit Type: |— Text Exists: ’—

Detail Information

tem Sequence  Journal Type Description Amount Sign Currency Document Reference
coA Index Fund Orgn Acct Prog Actw Locn Proj NSF Override Bank Accrual

(. | | | [ (] N

tem Sequence  Journal Type Description Amount Sign Currency Document Reference
coA Index Fund Orgn Acct Prog Actw Locn Proj NSF Override Bank Accrual

([ | | | [] (] [

4]
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Section F: Advancement to Finance Interface

Lesson: Interface Setup
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Introduction

We need to define whether Banner will feed advancement transactions in detail or summary
format.

In summary format, all transactions in the batch are summarized by account, date, and rule class,
and then posted. In detail format, each individual transaction will create an accounting entry in
the ledgers. In most cases, you would probably wish to feed in detail mode since the gift date is
important to the endowment module.

These steps are necessary for setting up your system. In a production environment, you only
need to perform these steps once.

Interface Setup

You will need to do three things to set up the Advancement to Finance Interface.
1. Create/verify the Finance rule classes
2. Set up the interface using the Advancement Control Form (AGACTRL).
3. Confirm the setup of the interface in system data maintenance.
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Lesson: Interface Setup (Continued)
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Finance rule classes
For each of these categories, there exists a Finance Rule class as follows:

Category Rule Edits Process | Posting | Posting Modifier
Code Codes Action
Cash Gifts ASCS | 2801 (Default bank from | 1061 N
fund) 0030 N
or G010 N
0004 (Default bank from | G020 N
Literal 1) G021 N
Gifts-in-Kind | ASLN 1061 N
0030 N
G010 N Asset account to be
G010 R debited
Pledges ASPR 1061 N
0030 N
G010 N
G010 R Pledges receivable
P/R ASDE | 2801 (Default bank from | 1061 N
deductions fund) 0030 N
or G010 N
0004 (Default bank from | GO10 R Payroll Clearing
Literal 1) Fund
Payroll Deduction
G020 N Liability Account
G020 R
Payroll Clearing
Fund

Note
You may need several ‘clone’ rules for different types of gifts-in-kind, different banks, etc.
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Section F: Advancement to Finance Interface

Lesson: Interface Setup (Continued)

Setting up the interface

Follow these procedures to feed Banner Advancement data to Banner Finance.

Step

Action

1

Access the Advancement Control Form (AGACTRL).

2

Select the Institution option from the Options menu.

Institution: (] Banner University Activitys [0t 1585
Desi ion Pr ing = WARNING: Processing allowed " ERROR: Processing allowed with override
Miscellaneous Defaults
Solicitor Type: =
On-line Receipt Defaults
Pledge Letter: k4] Receint or Gift: [R] |
Gift Letter: AD_GUIK_RECPT (=] qwick on line Gin Receipt Duplicate or Reissue: IR
SignatureLine 1:  Wr.John & Jones
Signature Line 2:
Text Line 1: e thank you for your support
Text Line 2:
Membership Defaults
Co-Member Reminder or Renewal: [
Past Due Reminder Letter: =] L
Final Renewal Letter: Id]
4]

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, LD

Statement of Giving Text

Unconditional Pledge Category Definition
Pledge Categonys EI

‘ Alumni or Development feeds Pledges to Finance © Yes ® No

‘ Default Pledye Type Code for Pledye Feed: EI
‘ Alumni or Development uses BANNER Finance © Yes = No

Click the Yes radio button (if not already checked) in the Alumni or Development feeds

Pledges to Finance section.
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Section F: Advancement to Finance Interface

Lesson: Interface Setup (Continued)
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Procedure, continued

Step Action

5 Select a Default Pledge Type Code for Pledge Feed.

6 Click the Save icon.

7 Click the Yes radio button (if not already checked) in the Alumni or Development uses
BANNER Finance block.

8 Click the Save icon.
9 Click the Exit icon.

Confirming the setup of the interface in system data maintenance
I=TE
File Edit Optons Block Item Record Query Tools Window Help ORACLE

NDEIRAEE BRI

FTMSDAT s -

72 System Data Maintenance

Entity or Usage Code: I} attribute Code: [svsTEm_1D
Optional Code Number 1: |ALUMNI B Optional Code Number 2: B Level: r

Chart of Accounts: = I Active Status Last Activity Date: [16-APR-1991

Effective Date: [01-0CT-1985 |5 Termination Date: = Next Change Date: B

Description or Title: ‘Alumm Interface
Short Title: Alumnni Interface :
Data: Ds ol

A e e e e LD
Enter the highest level entity for this attribute |
Record: 111 [ | Listofvai.. | | =0gc=
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Lesson: Interface Setup (Continued)
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Procedure

Follow these steps to complete the process.

Step

Action

1

Access the System Data Maintenance (FTMSDAT).

Note: This form is used to maintain information integral to the
processing or maintenance of various transactions and/or reports within
the Finance System.

2 | Click the Enter Query icon
3 |Enter FGBTRNI in the Entity or Usage Code field
4 | Enter ALUMNI in the Optional Code Number 1 field.
5 |[Click the Execute Query icon
6 | Verify that the Data field is populated with the value DS.
* Valid values for the first character are D(etail) or S(ummary).
» Valid values for the second character are S(uspend) or R(eject).
7 | Click the Exit icon.
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Section G: Advancement to Human Resources
Interface

Lesson: Overview
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Introduction

The goal of this section is to describe the primary interfaces from the Advancement to the
Human Resources Banner system.

Intended audience
All Banner users.

Objectives

At the end of this section, you will be able to
e describe the interfaces from the Advancement to the Human Resources Banner system.

Prerequisites

To complete this section, you should have completed the Education Practices computer-based
training (CBT) tutorial “Banner 7 Fundamentals,” or have equivalent experience navigating in
the Banner system.

Section contents

L B311ST o4 2110 RO SRS 87
Shared FOrms and PIOCESSES ......cooviiiiiiiiiieieeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e 88
INEETTACE SEIUP ..cutiieeiieeeie ettt e et e et e e et e e e taeeestaeesssaeessseeensseeennseeenses 95
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Section G: Advancement to Human Resources
Interface

Lesson: Integration
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Introduction

The Banner Advancement system integrates with the Banner Human Resources system. This
interface allows for deductions from payroll in Banner HR to become gifts/installment payments
in Banner Advancement. The interface runs two ways: Banner Advancement first feeds pledges
to Banner HR, and then Banner HR feeds the deductions back to create the gift/installment
payment records. It eliminates the old process of entering these pledge payments manually, one
by one.

This option permits you to share information for

e Employee benefit processing — payroll deduction donations.

Features
The Advancement to Human Resource Interface has the following features:

automatic approval by HR for the deduction

a customized installment plan to correspond to the payroll cycles

multiple Deduction Codes for pledges going to multiple campaigns and/or designations
allows adjustments to the pledges.
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Interface

Lesson: Shared Forms and Processes
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Advancement to Human Resource forms

Below is a description of each of the Advancement and Human Resource forms used in the
Advancement to Human Resource Interface Day to Day process.

Pledge Form
Pledge Form (AGAPLDQG) lets you enter new pledges and query existing pledges.

YHPledge AGAPLDG 7.0 (57570000) (CHICAG) frririi e LT e e D T DL Ee L LT
Name Category Class
o = G
Spouse: | [E| | |
Pledge: [assIGH 7]
Amount: ’7 Pledge Date: ’7@ Type: I_F
Pledge Class 1: I—F Create Auxiliary Amount: [E
Pledge Class 2: [7
Pledge Class 3: [7
Status |—[T
[l Default Campaign and Designation [7 Range: l_
Fiscal Year: l— Start Date: ’7 End Date: ’7
Remind Code: I_F Count: l_
Category: [7 [ Auxiliary Amount
vehicle: (] O Associated ID
[ acknowledge
Comment: [ Receipted
[ adjusted
[T Conditional
CIThird Party
Conditions: (=) [ Exist CMet
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Lesson: Shared Forms and Processes
Continued
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Pledge Mass Entry Form

Pledge Mass Entry Form (AGAPMAS) lets you enter high volumes of pledges with single
campaign/designation combinations and establish installment and solicitation information, if
necessary.

[T Copy Pledge Defaults @

Pledge Date: 15-3EP-2005 @ Fiscal Year: |z006
Status: ﬁ[ﬂﬁ«ctive
Campaign: EI

Default Designation: @

Designation: EI

Type: WBRegular Pledae
Class: EI
Category: EI
Condition Type: [EI
vehicle: EI
Comment:
Installments Solicitation
Billing Date: @ Type: EI
Frequency: ’_EI Organization: B
Reminder Code: ’_[EI Solicitor: EI
Duration: | El Year: EI
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Lesson: Shared Forms and Processes
Continued
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Pledge Installment Form

Pledge Installment Form (AGAPINS) lets you create and maintain installment plans for pledges
and to provide data for the interface to the Banner Human Resources System.

mPledge Mass Entry AGAPMAS 7.0 (S7STOL0G)Y [CHICAG) i e e T

[ Copy Pledge Defaults @I

Pledge Date: 15-SEP-2005 @ Fiscal Year: |z006
Status: FFActive

-

Campaign:
Default Designation: 5

Designation: E

T
Kl

Type: lﬁ[zlmegular Pledge
Class: [*]
Category: E
Condition Type: EI
Vehicle: E
Comment:
Installments Solicitation
Billing Date: @ Type: E
Frequency: ’_E Organization: E
Reminder Code: ’_EI Solicitor: E
Duration: | E] Year: EI
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Lesson: Shared Forms and Processes

Continued
- Jump 1o T0C

Deduction List Form

Deduction List Form (AGCFDED) displays all deduction information for a single ID.

%8 Deduction List AGCFDED 7.0 (5757010g) (CHICAG)
Category Class
o: d| [ = [
Spouse: | @| | l—
Deduction Signature Activity Total Deduction
Pledge Type Status Signed Date Frequency Date Deduction Indicator Code Start Date
C 1 010 o 1 [ | | I
Amount: Comment |
C ] 0 o 7] [] | | o 7 ]
Amount: Comment |
C ] 00 o 7] [] | | I I O I
Amount: Comment: | .
C ] 00 o ] [ | | sl ol —
Amount: Comment: |
] 0 o 7] [] | | o i1
Amount: Comment: |
(1 10 o ] [ | | o CcJ ]
Amount: Comment: | ~
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Lesson: Shared Forms and Processes
Continued
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Automatic Deduction Process

Automatic Deduction Process (AGPALMP) lets you create gift/installment
payments in Advancement from the deduction information in Banner Human Resources.

Process: E|Autnmatic Deduction Process Parameter Set: EI

Printer Control

Printer: | EI Special Print: Lines: Submit Time:

Parameter Values
Number Parameters Values

M| =

T

Submission

[ Save Parameter Set as Name: Description: ' Hold ® Submit
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Lesson: Shared Forms and Processes
Continued
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Constituent Pledge Payroll Deduction Form

Constituent Pledge Payroll Deduction Form (PEAFDED) lets you approve the payroll deductions
for gifts in the Banner Human Resources System. This is used to create the deduction
information on the Banner Human Resources Employee Benefit/Deduction Form (PDADEDN).

8 Constituent Pledge Payroll Deduction PEAFDED 7.0 (S7570100) (CHICAGY [riririririii il ettt f Tt T

ID: | )

Benefit Category:

Pledge

Number:

Type:

o

Amount:

Deduction

Deduction Code: EI
Start Date: =]

Deduction Amount:
Status:

Signature Date:

Comments:

—
——

[ Signature Received

=
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Lesson: Shared Forms and Processes
Continued
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Employee Benefit/Deduction Form

The Employee Benefit/Deduction Form (PDADEDN) lets you maintain the base information for
deduction payments in the Banner Human Resources System.

1D: \ ]
Benefit Category: ’_| Last Paid Date:
Deduction: E” Query Date: @
Deduction Ldd ar Replace andd Amears Exclucled Faynall 16 Bremmitinn Histary:
Begin Date: [E End Date: [E Calculation Rule: ’_ Bond Balance:
Effective Date: Status: Reference:
Options Amounts
Title Value Entry Title Amount Entry
1 [ ] 1
2 [ [ 2 L [
3 [ [ 3 L [
a [ [ 4 ] .~
5 [ L
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Lesson: Interface Setup
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Introduction

Creating Pledge and Pledge installments begins the interface process between Advancement and
Human Resources. All deductions must be initialized, creating a pledge with a specific pledge
type. Installments must be created for each pledge. The installments feed information to Banner
HR. This is done online and does not require any automated processes.

Flow diagram

This interface allows for deductions from payroll in Banner HR to become gifts/installment
payments in Banner Advancement. The interface runs two ways: Banner Advancement first
feeds pledges to Banner HR, and then Banner HR feeds the deductions back to create the
gift/installment payment records.

®

BANNER HR
Requiremenis ASD HER HRE ATy

© ® ® ®

] Create Pledge Approve and Fayroll Process:
> ad e -

Create Gifts

Y

Cashier Session

Feed o
Finance

Create Process

] > Installments Deduc dons Deductions

Feed 1o
Finance

BANNERA/D
Requirements

Adjustments
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Lesson: Interface Setup (Continued)
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Interface Setup

As shown in the flow chart, both Banner HR and Advancement feed to finance the transactions
relating to the deductions. These transactions cannot be posted twice. This process is similar to
the way FICA deductions are handled between Banner HR and Finance. Finance personnel need
to enter a transaction to offset a liability account and produce an accounts payable check. This
ensures that the money gets to the correct “bank™ and fund. The proposed procedure for payroll
deduction gifts as far as the finance system is concerned:

Step Action

1 | HR captures the deduction amount that is used to create a gift/ installment payment in
Advancement. The deduction creates a credit to a liability account when HR feeds the
same deduction to finance.

2 | Finance creates a transaction to offset the liability. This may result in a check being
produced.

3 |Finance creates a second transaction to credit Accounts Receivable and debit Cash
Receipt.

4 | Advancement feeds the same gift/installment payment with a gift/payment type (such as
rule class) that will debit Accounts Receivable and credit the actual designation of the
gift/installment payment.
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Lesson: Interface Setup (Continued)
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Create installments
If a donor wishes to pay a pledge in installments you can use the Pledge Installment Form

(AGAPINS) to create installment records. The Banner Pledge Reminder process uses
installment information to generate reminders for mailing to donors.

Installments are the source of the information needed by Banner HR. Once installments are
created, the following data is sent to Banner HR:

Constituent ID

Full Pledge Amount

Pledge Type

Date of First Installment (Date when deductions should begin)

Amount of First Installment (Amount to be deducted per payroll)

Pledge Frequency Code (how often deduction should be made; from AGAPINS)
Pledge Number

Pledge Comment

Pledge Installment Form (AGAPINS)

Confidential
Name Category Class
1D: [710000003 [][Linda Burns [FacT =] noon
Spouse: | E‘ |
Pledge: E Amount: Pledge Date: Type: l_ Status: |—
Reminder Information
Duration: TF First Billing Date: =]
Frequency: ’7[: Install Default:
Schedule
Installment Number  Date Due Amount Due Amount Paid Reminder Date C[Ele Count
[ I r 1 0O O B
[ | \ | \ [ [
[ | \ | \ L O
[ | \ | \ [ [
[ | \ | \ [ [
[ | \ | \ L1 [
[ | \ | \ [ [
(] | \ | \ 1 [ =
Total Amounts: ,7 ,7 Balance: ,7
Conditions: [ Exist CMet
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Human Resources: Approve and Create Deductions

This step is where payroll personnel approve and create deductions using the Constituent Pledge
Payroll Deduction Form (PEAFDED):

¢ indicate that the employee has approved the deduction

e assign a deduction code to the pledge
e create the deduction record which the payroll process uses.

Constituent Pledge Payroll Deduction Form (PEAFDED)

% Constituent Pladge Payroll Deduction PEAFDED 7.0 (57s7010G) (CHIGAGY [riiriiririirielirirlrirle s el il e e e L e i, X

D: I (=

Benefit Category:

Pledge

Number: =

Type: ’_

Amount:

Deduction

Deduction Code: EI

Start Date: =]

Deduction Amount:

Status:

[/ Signature Received

Signature Date: @

Comments: ‘ -
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Human Resources: Payroll Process/Process Deductions

The HR payroll process is a series of steps which involves several reports and one COBOL
program. The Pay Period Update Process (PHPUPDT) creates the deductions for the pledge
installment payments. PHPUPDT places the deductions in a temporary table (GURALMP)
which then allows Banner Advancement to create pledge payments.

The information created in the temporary table includes:

Employee’s/Constituent’s ID

deduction amount (pledge installment payment amount)
payment source code of BPAY

pledge number

payment date (date printed on the check)

To complete this step, you need to run the Automatic Deduction Process (AGPALMP), which
evaluates the deduction information, creates the gifts, and updates all appropriate giving history
records for the constituent. The process can be run in report or update mode.

Printer Control
Printer: ‘ EI Special Print: Lines: l_ Submit Time:
Parameter Values
Number Parameters values
5d d
Lo | =
[ |
L] |
[ |
L] |
(] ] |
L] |
L] | -
Submission
[Save Parameter Set as Name: Description: “'Hold ® Suhmit
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Adjustments

Both Banner Advancement and Banner HR can adjust an employee’s deduction information
causing the deduction payment, when it is processed, to change. Adjustments made on the
Banner Advancement side do not change the actual deduction record but do change the
information displayed on AGCFDED and PEAFDED.

Adjustments in Banner HR should be made on PEAFDED. This then updates the deduction
record on the Employee Deduction Form (PDADEDN). Adjusting in this manner allows Banner
Advancement users to always see the most current information on AGCFDED, because
adjustments made directly on PDADEDN do not adjust the information displayed on AGCFDED
or on PEAFDED.

Adjustments in Banner Advancement can be made on the Pledge/Gift Adjustment Form
(AGAADIS) or the Pledge Installment Form (AGAPINS). Adjustments made on these forms
update Ded Status on AGCFDED and Status on PEAFDED.

Adjustments made on PEAFDED update PDADEDN; however, adjustments made on
PDADEDN do not update PEAFDED. Since PHPDUPT uses the amounts and dates associated
with the deduction record on PDADEDN, and not the record associated with PEAFDED (or
AGCFDED), adjustments do not take effect until payroll personnel update Received Signature
and Signature Date on PEAFDED.

Deduction status codes are displayed in Ded Status on AGCFDED and Status on PEAFDED.

Terminating a Deduction

Enter Terminated in Status in the Deduction Information of the Employee Deduction Form
(PDADEDN). The next time the Pay Period Update Process (PHPUPDT) is run, it will put
I(nactive) in Status on AGCFDED and PEAFDED.
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Purpose

The purpose of this section is to provide implementation tips and additional resources for using
shared data in Banner.

Section contents

IMPIEMENLAtION TIPS ..iiiiiiiiieiiieiieeie ettt ettt ettt e et e tee s beesaeeebeessaesnbeesseeenseennneenses 102
AAAITIONA] RESOUTICES ..o e e e e e e e e e e e e e e e e e e e e e raaeeeeeeereeannns 103
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Implementation Tips

Expect to be overwhelmed

Choose what parts of Banner you will go live with and what parts you will grow into
Take excellent notes during system education

Clean up the data that you want to convert NOW!

Use your consultant and UDC Support Center, but do your research first

Get on the SunGard Higher Education listservs.

You will get out of the Banner implementation what you put in — what effort are you
willing to give?

Discuss concerns.

Start the report writing process early.

Document decisions.

Anticipate weaknesses and develop a plan to deal with them.

Go to project managers when necessary.

Escalate issues when necessary.

Keep up with tasks assigned to you in between visits from your consultant.

Keep an open mind.

Have a positive attitude.

Celebrate your successes.
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Lesson: Additional Resources

Additional Resources

If you would like additional information about specific interfaces, the following training
workbooks are available:

Accounts Receivable to Finance Interface
Advancement to Finance Interface
Advancement to HR Interface

Human Resources to Finance Interface
Student to Financial Aid Interface

© SunGard 2004-2006 Shared Data
Page 103



Release Date

< Jump ta 100

This workbook was last updated on 06/01/2006.



