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Foothill De Anza College District
Banner Human Resources
HR First Payroll Conversion Review
August 11-13, 2009

	HR Consultant
	Jeff Greer
Jeff.greer@sungardhe.com
619.788.7280

	Recommended

Participants
	· Human Resources implementation team 

· Key personnel that deal with employment, compensation management, institutional research, academic affairs and/or position control and position budgeting processes 
· Technical staff responsible for support of Banner HR


	Prerequisites
	· Conversion instance with Plus to Banner data converted into the following tables:
· SPRIDEN

· SPBPERS

· SPRADDR

· SPRTELE

· PEBEMPL

· NBRJOBS

· NBRBJOBS

· NBRJLBD

· NBRPTOT

· NBRPLBD

· NBBPOSN

	
	· PDRBDED

· PDRDEDN


Tuesday 

11-AUG-2009   
8:30-4:30

Payroll Processes



Time Processing Report PHPTIME




Errors





Payroll Errors Display Report PHRDERR





Pay History Display Errors PHIDERR




Corrections




Re-Extracts



Upload Liquid Office Data



Mass Time Entry Process PHPMTIM




Errors




Corrections


Pay Period Proof Process PHPPROF



Errors



Corrections


Leave Accrual/Taken Process PHPLEAV



Check Accruals




Pay History Leave Accruals PHIACCR




Check Docked Pay Records




Check Take/Accrue Processing Order




Check Banking Rules



Corrections


Payroll Calculation Process PHPCALC



Check Gross to Net




Payroll Register PHRPREG




Check Detail Inquiry PHICHEK



Check Benefit Deduction Amounts
Wednesday
12-Aug-2009

8:30-4:30

Calc Check/Direct Deposit Amts PHPDOCM



Check/Direct Deposit Print PHPCHKL




Checks





Check Issue Report PHRCISS



Direct Deposits





Direct Deposit Dist. Report PHRDIRD


Create Direct Deposit Tape PHPDIRD




Send Test file to Bank



Pay Period Update Process PHPUPDT




Payroll Register Report PHRPREG




Deduction Register Report PHRDREG


Expenditures Finance Extract PHPFEXP



Finance Interface Report NHPFIN2


Finance Posting Steps



Finance Feed Sweep Process FURFEED



Interface Process FGRTRNI



Transaction Error Report FGRTRNR




Errors




Troubleshooting




Corrections



Correcting entries on Journal Voucher Form FGAJVCD



Posting Process FGRACTG




Viewing Posted Transactions




Document Retrieval Inquiry FGIDOCR
Thursday

13-Aug-2009

8:30-4:00

General Consulting and follow up on any Conversion Testing Issues, Questions, Concerns

Depending on the outcome of the conversion payroll more time may or may not be needed on error resolution.  If time permits the following areas can be started:

· Review web time entry set up

· Start end user documentation

4:00-4:30
Trip Summary

Wrap up

· Response to specific requests or identification of needs

· Questions - open forum on all topics

· Post Training Client Assignments
· Planning for next visit

· Pre-Requisites

· Tasks

· Attendees

Banner Human Resource Module

Training Agenda 

Banner Human Resources Version 8.X
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