Name Type Sample from another school
Shared Data Issues

1. Address, telephone and e-mail types.  

Advancement Perspective: Advancement needs to be able to make update to address information for their constituents.   They also need to ensure that students have an active address so that they can run APPSTDI process in order to populate APACONS.  Advancement will also like the ability to have up to date address, so that they aren’t wasting money on postage etc.  They would also like the ability to be notified of when an address is changed in other areas so that they can have up-to-date information.  

Student Perspective: Student allows individuals to make address changes via Vision (Self-Service).  In addition, once someone has graduated the Student office receives written request to modify addresses.  Various address types are being used by the Student area: Local, Permanent, Next of Kin and others.  The Student area doesn’t want Advancement to change their addresses, since they use this address for various processes. 

Human Resources Perspective: Human Resources have their own address type and no other department should share this address type.  The reason is that HR sends out W2 information and needs to be the only area that can update this information.

Finance- Accounts/Receivable Perspective: Finance/AR should have their own address type.  They populate addresses via FTMVEND, which allows multiple addresses for the same address type. This functionality is not used in any module, but Finance/AR. 
Address Options:
· Advancement will need to have their own address types, for example Advancement Home and Advancement Business. 
· Advancement and other departments should create a report that will tell them that an address change was done on records that are shared, so that they can ensure they have the most up-to-date address information.
· When a person graduates Advancement will need to determine how they will get their most up-to-date address information.
· When Advancement run’s the roll APPSTDI they will need to programmatically copy the address type that gets inserted to APACONS and copy that address to their own address type.   
· Create a generic address type and globally populate on all records, so that APPSTDI process will run regardless of someone having an active address. 
2. Name changes

Advancement Perspective: Advancement has the need to have the most up-to-date name type.  Advancement does not require legal documentation for name changes.  They do however have a need to print donors with their up-to-date name information for donor receipts and other correspondence.  Advancement receives name changes  via checks that are sent in or via phone etc.  They are not required to ask for legal documentation when a name change is done. 

Student Perspective: Student requires legal documentation for name changes for students. They also need to be able to track the name of someone’s diploma name when they graduated. 

Human Resources Perspective: Human Resources require legal documentation for name changes for employees.  They need this for W2 purposes. 

Finance Accounts Receivable Perspective: AR requires legal documentation for name changes for collection accounts etc. 

· Create two name types, 1) Name Type for names that are verified via Legal Documentation and 2) Name type for names that are not verified.   
· Have Advancement use the Unverified Name type and have them populate this name via APAIDEN/SPAIDEN
· Have Advancement use the Unverified Name type and have then populate via APAIDEN/Alternate name-APANAME
