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Session Rules of Etiquette
« Please turn off your cell phone/pager

« If you must leave the session early, please do so as
discreetly as possible

« Please avoid side conversation during the session

Thank you for your cooperation!

Agenda
« Introduce the PeopleAdmin and Banner HR Interface
— Benefits
— Features

— How it works

« Provide details on purchasing the interface

* Question and Answers
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The Details

Interface Benefits

« Streamlines the new hire process between PeopleAdmin
and Banner HR

« Eliminates manual data entry and processing for new
hires into Banner from PeopleAdmin

« Reduces duplicate entry, saving errors and time

« Leverages your investment in both products

Interface Features

« Populates Biographic/Demographic, Employee, and
Employee Job information in Banner HR

—Banner HR data elements can originate in PeopleAdmin as
needed

< Allows optional use of on-line electronic routing and
approval of new hires through integration with Banner
HR’s Electronic Personnel Action Form (EPAF)
—Enter additional data as needed on EPAF

« Prevents duplicate person records in Banner through
integration with Banner’s Common Matching
functionality
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Interface Process Flow

Banner HR \
Electronic Personnel ‘
Action Form
(EPAF)

PeopleAdmin ‘
Applicant Tracking |

Bio/Demo 73 N //
Employee

Employee Job

Interface Process Flow - PeopleAdmin

Produces delimited variable length
flat file

— Will send Banner codes in file where
code values are required

PeopleAdmin “
Applicant Tracking |

+ Works with each institution to
determine:

— Frequency of extract file creation
(daily, weekly, etc.)

— Data mappings from PeopleAdmin
site to interface file, including S~
crosswalk values

— The workflow to be used and what
action will trigger an applicant’s data
to be included in the interface file

« Example: Status change from
“Offered” to “Accepted”
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Interface Process Flow — Data Exchange

« Institution transfers interface file to
Banner environment

— $DATA_HOME directory

New Hire

« New Hire Data
— General person
(biographic/demographic)
« Examples: address, phone
— Employee Employee Job
+ Examples: hire date, home
organization
— Employee job
+ Examples: position number and
suffix, salary or rate

- Bio/Demo

Employee
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Interface Process Flow — Banner HR

+ Run PeopleAdmin Employee Load
Process (NZPPAUL) from Job
Submission

— Loads data into EPAF
+ Additional data can be entered as
needed in the EPAF
— If there are problems loading the
PeopleAdmin data into Banner, it will
be corrected in Banner not in
PeopleAdmin

Banner HR '
Electronic Personnel ‘
Action Form
(EPAF)

« “Seed” EPAF Approval Categories
and Types will be delivered with the
interface

— Can create your own categories, as
needed, for institution specific
routing rules

— Employee Class feature
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Interface — Assumptions with NZPPAUL

* Routing rules are built by institution
—Three EPAF Approval Categories delivered with interface
« Additional Categories can be created as needed

« Delivered Approval Types should not be changed or
added to

—Required indicator can be set

« Labor Distributions and Default Earnings will default
—No Approvals Types included for these

— Updates, if needed, must be completed after the EPAF is
applied on the Employee Jobs Form, NBAJOBS
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Interface — NZPPAUL Processing
Process: [NZPPALL [~ [Pecpleadrmin Employes Losd Parameter Set: ]
Printer Control
Printer: [DATABASE ] special Print: Lines: Submit Time:
Parameter Values
Nambor e Values
B o
[ [Fieneme KSUPAtoBanner &t B
[0 [approval category aacaT
[05°  [epaF submit indeator 3
fos [ects codetsy
H
LENGTH: 30 TYPE: Character O/R: Required M/S; Single
rter thecase sensioveFis Name
Submission
saveParameter setas  Nomes [ osscrgtons [ Cold « submit
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Interface — NZPPAUL Processing

Results of Submit. . . EPAF Transaction Status
No Errors, No Routing Approved

No Errors, Routing Pending

Errors Waiting

Potential ID Matches (with Waiting

Common Matching turned on)

Pracess: [uzPPaUL |7 Peopledcriin Emloyes Leac

Interface — NZPPAUL Sample Output Report

Number: [-:7e [* FileName: [nzppa_11733lis

[+ Lines: 23

] Hae Tuber

BLODDEELS T3 2, Feul 181

RTIANE: NZPRATL
2arauter Sey ot 11738
File Feme: ZSUPAuEemEL,

Approvel Catagory: LAACAT
ession 1216

Tniveesity
Peorleduin Enpleyee Load
I ONERALL - 7.3 1C:2.0 0%

Trensaction Trarsactim
Siews  Hessege

* * + REPCRT CONTROL INFORIATION * * %

NZBPRIL B

© for ereazs thet ocoarzed or. subuit,

Interface — Submit Messages From NZPPAUL

* When EPAF Submit Indicator is Y
— Specific transaction causing error is reported on the output file

Message

Cause

submit.

Review NOIEMSG for errors that occurred on

Errors were generated during the submit of
the EPAF.

An error occurred during submit validation.

The transaction could not be submitted for
the record being reported.

Required fields are missing values.

Fields marked as required on the EPAF
Approval Type form, NTRAPTY, do not have a
value in the record being reported.

NTRINST.

Common Matching Code must be defined in

‘Common matching is turned on at the
institution level, GUAINST form, and the
common matching code is not set-up on
NTRINST form.

Supervisor must be updated on NOAEPAF
manually.

An incumbent could not be found for the
supervisor position on the record.

Possible match found for this person.

Common matching finds a potential match
for the employee in the record being
reported.
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Interface — EPAF Summary

User 10 FrSGER Proxy For: FaSsARG (¥ s Frances & assars
Submitted From Date:  zee0-2007 [ Transaction status: [ ]
Submitted To Date: [oe-an-2007 [ Quede status: i e e

Other Information and Comments.

Required
Approvol Action Approver
© Name Category Queue Status  Indicator ction Apoly
(610006753 [Rada AGAIN H. Abauhussein AGAIN, |PACATE | [Pecpleadmin Uplosd i the Quese [appraval ons v -
10006794 _[peanna G Dariel pacaT1 | [peoploadmin Upload _ [in the queue [Bgpraval B
510006755 _[Wottow Morauis PACATL | [Feoplondmin Upasd _ [in e Guee pproval @
oooeeos friaTest PACATL | [PecpleAdmin Uplosd [ the Queue pproval  [tome J @
[1o006007 [robyTest  |[pACAT1 | [reoplendmin Upload  [inthe Queue =0 i
i0006a05 _[Thormes Tet [aca | | [reopendmin Ulosd | [im the cueue rporoval @
/B1c008808 _[Tia Test [pacat | [Peopleadmin Upload [in the Queue lapproval -l @
10006804 _[Tna Test [pacaTa | [Peopieadmin Uplaad _ in he queue proval 5w
fex0006807_fraby Test [racars | [Peopleadmin Uplaad  in he queus [roproval 5w
/810006805 _[Tonya Test [pacats | | [peopleadmin upload  fin the queus. [approval -] @
/|l I =
( [ ] =
[ [ I— S
4 5
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EPAF Approver Summary
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Interface — EPAF Detail

[ pending Change  Proxy For:  [FMASSARO s Frances A Massaro
: 10006755 [+ rathen arais

Transaction: I N
Approval Category:  PACATL [~ PeopleAdmin Upload :
Approval Type: [PatoEn [~ Peopleadmin Intentification Suffis =

27-ree-2007 | Last Paid Date
—

™

= ) e e Routing Other Information and Comments

Field Name Current Value New Value
_ ]

P @ fabnerss seoeras B
. [Fst ome athon tihew

P [tastname s araus

[P [widdle neme

[ [active Outy Sep Date

[P [pirth Date [
[P [citizenship i

. [onidsntiat

[P [etheicity

[P [regal name Matthew Marquis g

inthe Queue

Queue Status:




SUNGARD UNIVERSITY & Sign Out | @ Help.

+ You are acting as an Approver

Name and D: Umbridge Dalores. 400010032 Job and Suffix: PAC01-00. Dean of Students
Query Date:  Mar 01 2010

Transaction: az
Last Paid Date:

Traneaction Status: Fend
et @
A Comment

Errors and Warning Messages
- Hessage Type Description

PeopleAdmin Job WARNING  "WARNING" Annual Salary is outside the Table/Grade range.

PaopleAdmin Identification

A00D10032  A00010032

Umbridge  Umbridgs

. Citizan

Interface — Final Steps
Review and approvals take place for EPAFs that have

associated routing queues
— Transactions will have an Apply status with final approval
* Run Mass Apply Process, NOPEAMA, to apply Approved

EPAFs to database
—Identification Form, PPAIDEN
—Employee Form, PEAEMPL
—Employee Jobs Form, NBAJOBS
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Purchasing the Interface

Interface Software Requirements

+ PeopleAdmin
—Not applicable because of ASP environment

« SunGard Higher Education (minimum requirements)
—Banner General 7.3
—Banner Human Resources 7.2 =
—Banner Position Control 7.3
—Banner Employee Self-Service 7.3
« If using Self-Service EPAFs

\
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Interface Procurement — SunGard Higher Education

« Interface available for purchase today!
—Includes
« Documentation
« Maintenance and support
« Optional Services available

« Contact your Account Manager for more details




Interface Procurement - PeopleAdmin

« Costs include
« Standard export fee
« Annual fee for ongoing maintenance

« Contact Brandon Phipps, VP of Sales & Business
Development, for details
— Brandon.Phipps@peopleadmin.com
—888-412-0505

Summary

« Streamlines the new hire
process between

PeopleAdmin and Banner SUNGARD"
HR HIGHER EDUCATION

« Interface will be enhanced
and improved in the future

« Interface is available now .
for you to purchase P00p|9Adm In

Questions & Answers




Thank You!

Heather Germano, Principal HR Consultant

Please complete the online class evaluation form
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