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Foothill De Anza CCD
                        
Consulting Agenda


Process Description: System Test of modules supporting registration and end of term functions
Banner Modules:  General Person, Recruiting, Admissions, Catalog, Schedule, General Student, Registration, Fee Assessment, Academic History (Optional: Financial Aid)
1. Meeting Logistics

	Item
	Description

	Date
	February 16-February 18, 2010

	Time
	8:30 a.m.-4:30 p.m.

	Location
	TBA


2. Attendees

	Role
	Name

	Facilitator
	Dottie Marron

	Scribe
	

	Other Participants
	Participants from all areas listed in the agenda.  Students and faculty to test Self Service as invited by Admissions and Records leads.


3. Pre-Work

· Review and assign tasks from the “Simulation Registration Planning Document”
4. Purpose

· Test, using institutionally specific data, all functions and processes required to support a successful “go-live” of the Banner Student system.
5. Desired Outcomes

· Validate rule and validation table values.
· Test converted data
· Review and finalize policies and procedures
· Test Self Service
6. Agenda Topics
Day 1 February 16, 2010
	Topic
	Time

	Review the agenda, gain consensus, and adjust
	8:30 a.m.-8:35 a.m.

	· Register Students

· Admit Applicants (Standard, CCCApply and Quick Admits)
	8:35 a.m.-4:30 p.m.

	Break
	10:00 a.m.-10:15 a.m.

	Lunch
	12:00 p.m.-1:30 p.m.

	· Register Students

· Collect payments and add additional charges

· Run Batch Fee Assessment
· Cancel classes
	1:30 p.m.-4:30 p.m.

	Break
	3:00 p.m.-3:15 p.m.

	· Register Students
· Students register on Web (Through Luminis?)

· Test waitlisting
· Disburse Financial Aid
· Adjunct Faculty load feed to HR (FLAC)
	1:00 p.m.-4:30 p.m.


Day 2 February 17, 2010
	Topic
	Time

	· Register students-cont.

· Set Up exemptions, and contracts

· Register on the Web as students

· Credit card payments on the Web (Touchnet)
	8:30 a.m.-12:00 p.m.

	Break
	10:00 a.m.-10:15 a.m.

	Lunch
	12:00 p.m.-1:30 p.m.

	· Add/drop, change class options

· Test refund rules
· Test add authorization codes

· Faculty view schedules and rosters on Web
	1:30 p.m-4:30 p.m.

	Break
	3:00 p.m.-3:15 p.m.

	· Add/drop, change class options

· Test refund rules

· Produce enrollment verifications

· Produce class rosters (optional)

· Produce other reports, as applicable
	1:00 p.m.-4:30 p.m.


Day 3 February 18, 2010
	Topic
	Time

	· Enter grades
· Faculty enter grades on Web
· End of Term Procedures

· Close cashiering sessions

· Perform End-of-Day AR procedures through accounting feed (TGRFEED)
	8:30 a.m.-12:00 p.m.

	Break
	10:00 a.m.-10:15 a.m.

	Lunch
	12:00 p.m.-1:30 p.m.

	· Complete End-of-Term processing

· Produce transcripts

· Wrap Up

· Run Statements, refunds, and other reports, as applicable
	1:30 p.m.-4:30 p.m.

	Break
	3:00 p.m.-3:15 p.m.

	· Problem Resolution
	3:15 p.m.-4:30 p.m.
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