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Section A: Introduction

Lesson: Overview
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Workbook goal

The goal of this workbook is to provide you with the knowledge and practice to setup and
maintain a schedule of classes at your institution. The workbook is divided into four sections:

Introduction

Set Up

Day-to-Day Operations
Reference

Intended audience
Personnel from offices responsible for maintaining schedule information.

Section contents

OV BIVIBWY ..t e e s s s e e s s s e e s e e e e nnnnnmnnsnnnnnn 1
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Introduction
Personnel from offices responsible for maintaining schedule information will be able to create
term controls, create future term schedules, build and change courses sections, and create

traditional and open learning sessions.

Flow diagram
This diagram highlights the processes used to setup and maintain the schedule within the overall
Student process.
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Block schedule

A grouping of sections used to facilitate registration for students who should be registered for a
specific group of course sections for a specific term.

CAPP
Curriculum, Advising, and Program Planning degree auditing program.

CAPP area for pre-requisites

Used to satisfy more complicated pre-requisites requirements that must be satisfied in a prior
term, consisting of

course(s)

course attribute(s)
student attribute(s)
test score(s).

Continuing education course

Any course for which CEUSs (continuing education units) are awarded at the successful
conclusion of the course.

Co-requisite
Two or more different subject/courses that must be taken in the same term.

Cross list

Different courses/sections, usually taught by the same instructor, in the same room at the same
time.

Equivalent

A course that is considered essentially equal to another course for the purposes of satisfying
academic requirements.

©SunGard 2004-2005 Class Schedule
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Grading modes

Audit: A grading mode in which the student does not receive a standard grade and is not taking
the class for credit.

Pass/fail: A grading mode in which the student receives a grade of pass or fail.

Standard letter
A grading mode in which the students receive an A, B, C, D, or F.

Lab course
Course that is taught as a lab and identified as a lab schedule type.

Lecture course
Course that is taught as a lecture and identified as a lecture schedule type.

Lecture/Lab course

Course that is taken as a lecture and lab combination and identified as a lecture and lab schedule
type.

Link

Same subject/course, with different schedule type(s) that must be taken in the same term.

Pre-requisite
A requirement that must be satisfied in a prior term, consisting of

e course(s)
o testscore(s).

Pre-requisite checking
During registration processing, pre-requisite checking enforces defined pre-requisite restrictions.

Pre-requisite with concurrency
Pre-requisite courses that may be taken in the same term.

©SunGard 2004-2005 Class Schedule
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Introduction

The purpose of this section is to outline the set-up process and detail the procedures to set-up
your Banner system.

Intended audience
Personnel from offices responsible for maintaining schedule information

Objectives

At the end of this section, you will be able to create the rules and set parameters used to process
the data.

Prerequisites
To complete this section, you should have

e completed the Education Practices computer-based training (CBT) tutorial “Banner 7
Fundamentals,” or have equivalent experience navigating in the Banner system

e completed the Course Catalog, Faculty Load, and Location Management/Housing training
workbooks

o administrative rights to create the rules and set the validation codes in Banner.

Section contents
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Section contents, continued
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Section B: Set Up

Lesson:

Class Schedule Module

Validation forms needed

Validation Forms Needed for the

The following validation forms are used frequently in the Class Schedule module. Review and
add values to the forms listed. Create the necessary codes needed to complete this module by

using your initials.

Some of these forms may be previously established through other modules. Review these forms

to see how they relate to the Class Schedule module.

Form Description

Banner Name

Academic Calendar Type Validation STVACCL
Attendance Accounting Method Validation STVACCT
Day Attribute One Validation STVATRA

Day Attribute Two - Five Validation

STVATRB - STVATRE

Attribute Validation STVATTR
Block Code Validation STVBLCK
Building Code Validation STVBLDG
Campus Code Validation STVCAMP
Class Code Validation STVCLAS
College Code Validation STVCOLL
Course Status Code Validation STVCSTA
Day of Week Validation STVDAYS
Institutional Type of Day Validation STVDAYT
Department Code Validation STVDEPT
Division Code Validation STVDIVS
Evaluation Question Code Validation STVEVAL
Faculty Contract Type Code Validation STVECNT
Faculty Status Code Validation STVFCST
Grading Mode Code Validation STVGMOD
Level Code Validation STVLEVL
Major, Minor, Concentration Code Validation STVMAJR
Meeting Time Code Validation STVMEET
Part of Term Code Validation STVPTRM
Room Status Codes STVRMST
Course Registration Status Code Validation STVRSTS

©SunGard 2004-2005
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Section B: Set Up

Lesson:

Validation Forms Needed for the

Class Schedule Module (Continued)
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Validation forms needed, continued

Form Description

Banner Name

Special Approval Code Validation STVSAPR
Schedule Contract Code Validation STVSCCD
Schedule Type Code Validation STVSCHD
Session Code Validation STVSESS
Section Status Code Validation STVSSTS
Subject Code Validation STVSUBJ
Term Code Validation STVTERM
Test Code Validation STVTESC
Taxonomy of Program Code Validation STVTOPS
Instructional Method Validation Form GTVINSM
Duration Unit Validation Form GTVDUNT
Meeting Type Validation GTVMTYP

©SunGard 2004-2005
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Section B: Set Up

Lesson: Academic Calendar Type Validation

«f Jump ta T0L

Purpose

The Academic Calendar Type Validation Form (STVACCL) is used to create, update, insert, and
delete codes for academic calendar types, such as Percentage Based, Full Term, and Half Term.
This form is used by the Schedule Calendar Form (SSAACCL) to validate academic calendar
type codes.

Note: You may only create and update these codes from this form.

Banner form

#. Oracle Developer Forms Runtime - Web: Open > STYACCL -10| x|

File Edit Options Block Item Record Query Tools Help

(BYEB AARR %% RER QA &I BRI I £L1@1X

"mcademic Calendar Type Validation STWACCL 7.0 (SEEDMRD) feffelieileielelelelelielelelele bl el il bl el e LT T e b el Db e b e fe el P DL el e X

()
=]
(=8
[+

Description Activity Date

[Full Term 22-)AN-2008 (=]
|First Half of Term ’m

[secand Half of Term 22-JAN-2008

|Other than terrn {percentage) 22-JAN-2008

|Other no holidays {percentage) 'm

|Percentage Based 11-10L-2007

[spring Break 22-18N-2008

|Standard Calendar ’m

|

IEEEREEEEEEE UHEHEEER

|
|
|
|
|
|
|
|

Procedure
Follow these steps to complete the process.
Step Action
1 Access the Academic Calendar Type Validation Form (STVACCL).

2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.

Note: The Activity Date field is used for display only.
Click the Save icon.
5 Click the Exit icon.

SN

©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Attendance Accounting Method
Validation
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Purpose

The Attendance Accounting Method Validation Form (STVACCT) is used to create, update,
insert, and delete codes for the attendance accounting method associated with course sections,
such as On Lines, Independent Study, and Weekly Census.

This form is used by the Schedule Form (SSASECT) to validate attendance accounting method
codes. Only one of the boxes for the accounting method may be checked for a code.

Banner form
& oracle Developer Forms Runtime - Web: Dpen = STYACCT I [m] 5
File Edit Options Block Item Record Query Tools Help
(BYE BEEBE 9 28
Independent Activity
Code Description Weekly Daily Study Actual Date
|Da\|y Census [ [ [ [ ’M =1
’E_ |Positwe Attendance OECE [] O [] [ ’m
’I_ |Independent Study ] I v [ m
,T |Independent Study Lab (I v [ O ,m
,07 |Other’ Classes ] O (I [ ,m
’P_ |Positwe attendance ] O [ [ ’M
’W_ |Week|y Census v O ] [ ’m
[ ] | m O m m [ ]
[ ] | I O I m [ ]
[ | m O m ] [
[ ] | m O m ] [ ]
[ ] | m O m m [ ]
[ | m O m m [
— f — — — — —
©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Attendance Accounting Method
Validation (Continued)
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Procedure
Follow these steps to complete the process.

Step Action
1 Access the Attendance Accounting Method Validation Form (STVACCT).
Enter the appropriate value in the Code field.
Enter an appropriate description (up to 30 characters) in the Description field.
Click the Weekly checkbox if the accounting method is weekly.
Click the Daily checkbox if the accounting method is daily.
Click the Independent Study checkbox if the accounting method is independent study.
Click the Actual checkbox if the accounting method is actual hours.

~N OO~ WIN

Note: The Activity Date field is for display only.
8 Click the Save icon.
9 Click the Exit icon.

©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Day Attribute One Validation
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Purpose

The Day Attribute One Validation Form (STVATRA) is one of five forms in the module used to
create, update, insert, and delete the MIS Calendar Extract reporting codes. The Instruction
Status Code is entered on STVATRA.

You may only create or update values for a Day Attribute One of the day attribute information on
the Calendar Day Information Form (SOACALD) from this form.

An example of a day attribute is whether or not the day is an Primary Instructional Day, Holiday,
or Secondary Instruction Day.

Banner form

E‘?g Oracle Developer Forms Runtime - Web: Open > STYATRA i [mf b
File Edit Options Block Item Record Query Tools Help
(AYE BEEE ¥ 7 BEN Q& HEIEI&£L1O1X
"aDay Attribute One Validation STUATRA 7.0 (SEED-MRO) (il e e e e L e e e e e e e e el 3K
Code Description Activity Date
] Mot an instruction day |o5-sEP-2007 =
|P |Pr|mary instruction day |05-SEP-200?
|S |Secnndary instruction day |DS-SEP-ZDD?
| | |
| | |
| | |
- |
| | |
| | |
| | |
©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Day Attribute One Validation
(Continued)
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Procedure
Follow these steps to complete the process.

Step Action
1 Access the Day Attribute One Validation Form (STVATRA).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.

Note: The Activity Date field is used for display only.
Click the Save icon.
5 Click the Exit icon.

SN

©SunGard 2004-2005 Class Schedule
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Lesson: Day Attribute Two - Five Validation
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Purpose
The Day Attribute Two - Five Validation Forms (STVATRB - STVATRE) are the second

through fifth forms used in the Schedule module to create, update, insert, and delete attribute
codes specific to MIS Calendar Extract report.

Flex Status codes are entered on STVATRB
Census Status codes are entered on STVATRC
Holiday Status codes are entered on STVATRD
Exam Status codes are entered on STVATRE

You may only create or update values for Day Attribute Two-Five of the day attribute
information on the Calendar Day Information Form (SOACALD) from these forms.

Banner form

"5 Day Attribute Two Validation STVATRE 7.0 (BANZDEMO) (i e L L L e i L i L s
Code Description Activity Date
| | | =
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | |
| | | L
| | | &)
e |
Day Attribute Two Code. | ]
Record: 171 | . | =0gC=
©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Day Attribute Two - Five Validation
(Continued)
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Procedure
Follow these steps to complete the process.

Step Action
1 Access the Day Attribute Two - Five Validation Forms (STVATRB - STVATRE).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.

Note: The Activity Date field is used for display only.
Click the Save icon.
5 Click the Exit icon.

SN

©SunGard 2004-2005 Class Schedule
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Lesson: Attribute Validation
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Purpose

The Attribute Validation Form (STVATTR) is used to create, update, insert, and delete degree
transferability codes, such as IGETC codes and CSU Transfer codes. The form is also used to
track Pre-Collegiate Basic Skills codes for MIS reporting.

Other forms use this form to validate these codes, which you can only create or update from this
form.

Banner form

rj,@} Oracle Developer Forms Runtime - Web: Open > STYATTR =lEx|
Eile Edit Cptions Block Item Record Query Toaols Help
(BYECEEER %9 BEE Q& BHEIG & @1X
i attribute Validation STYATTR 7.0 (SEED-M
Code Description Activity Date
|o] |pistance ed-cvuscve instruct |os-sEP-2007 ]
[2 |pistance ed-not cuu instruct |vs-sEP-2007
3 [Basic Skills, Not Fre-Callege [1-aUG-z007
|pse [1ETC Area & Biolagy [18-0cT-2007
[pea [1GETC Language Proficiency [18-0cT-2007
== [16ETC Cross cutural [18-0cT-z007
[pLtHs  [Biblical & Historical Studies [11-1an-1985
[m [Hot Basic Skills Course [17-0cT 2007
p [Pre-Collegiate Basic Skills [p1-AUG-z007
[rERF [Performance Credit |05-5EP-1398
|R |Approved as a special course |1?-OCT-200?
[ [wark-Based-Learning-Activities |os-5EP-2007
|>< |Distance ed-unknown source |05-SEP-ZDD?
| | |
| | |
Procedure
Follow these steps to complete the process.
Step Action

1 | Access the Attribute Validation Form (STVATTR).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.

Note: The Activity Date field is used for display only.

4 Click the Save icon.
5 Click the Exit icon.
©SunGard 2004-2005 Class Schedule
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Lesson: Block Code Validation
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Purpose

The Block Code Validation Form (STVBLCK) is used to create; update, insert, and delete block
codes, which are used in Block Scheduling processing. The block codes represent sets or
groupings of sections to which students are assigned in order to be registered more efficiently.

These codes can only be created or updated on this form.

Banner form

T Block Code ValidationFormn ST BT 7o el e e T T T T T
Block Code Description Activity Date
[BLKTESTOD1 Block Test Humber 1 01-DEC-2004
[ELET11 [ELET ear 1, Semester 1 15-1AN-1995
[ELET12 [ELET ear 1, Semester 2 [15-34M-1995
[ELET21 ELET ear 2, Semester 1 15-JAN-1995
[ELET22 ELET ear 2, Semester 2 15-1AN-1995
Lawas 1993 Law Entrants 21-34M-1995
Laias 1994 Law Entrants 21-JAN-1995
Lawas 1995 Law Entrants 21-JAN-1995
| |
| |

Procedure

Follow these steps to complete the process.

Step Action

1 Access the Block Code Validation Form (STVBLCK).
2 Enter the appropriate value in the Block Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.

Note: The Activity Date field is used for display only.
Click the Save icon.
5 Click the Exit icon.

SN

©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Building Code Validation
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Purpose

The Building Code Validation Form (STVBLDG) is used to create, update, insert, and delete
building codes such as Biology Building, Gymnasium, or Residence Hall. Other forms use these
codes, which describe the various buildings belonging to the organization.

You can only create or update these codes on this form.

Keep in mind that all Banner Systems share this validation form. You should coordinate with
other Banner System users at your organization when deciding what codes are used on this form.

Banner form
"7 Building Code validation STWBLDG 7.0 (BANZDEMO) vl T T T T T T T T LT L e T T T L T T T
Code Description ¥R Msg Activity Date
[pomn |administration Building | |oz-30L-z002 -
[pavchs | [eay city High Scheal | [o1-3uL-2002
[pavTES [Bay City Testengeer Building | [01-3UL-2002
[pcans [Bay city Junior High Scheol | |14-FEB-2003
[poLiHs | [Eoling High School | [o1-10L-2002
|erazHs | [Brazos High School [ [14-FEB-2003
[eROCK [Brocking Residence Hall | o1-7uL-z002
[pustis | [George Bush High Schaal | |29-MaRr-2005
[cLEMHS | [clemnents High Schaol | [01-3UL-2002
|coLuHs | [calumbus High Schoal | [18-Mar-z004
[paMBHE | [Danbury High School | |14-FEB-2003 :
[EAsTHS | [East Bernard High School [ [p1-3uL-z002 o
[eLcans | [el campo High school | |o1-7uL-z00z '
[eLnorT | [El Campo Northside Center | |o1-7uL-z002
[FeTc [Fort Bend Technical Center | |01-3UL-2002
[FinarT [Fine &rts Building | 01-10L-2002
[FosTHS | [Foster High School | |05-10L-2002
[FRANKE  [Frankie Residence Hall [ [p1-3uL-z002
|ganats | [Ganado High School | [p1-10L-2002
|5rm [weac sym | o1-7uL-z002
[hosp [Hospital/Clinic | |os-3UL-2002
uTen |Hutehing Memarial Building | |o1-70L-z002 o
[oHmst | [ehnson Dusl/Concurrentt | |14-FEB-2003 -
QR R S R R R T A PR R S e o |
Building code. |
Racord: 1/7 (. | <08C=
©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Building Code Validation
(Continued)

< Jump ta 100

Procedure
Follow these steps to complete the process.

Step Action
1 Access the Building Code Validation Form (STVBLDG).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Enter the VVoice Response message number assigned to recorded message that describes
the building code in the VR Msg field.

Note: The Activity Date field is used for display only.
Click the Save icon.
6 Click the Exit icon.

ol
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Section B: Set Up

Lesson: Campus Code Validation

< Jump ta 100

Purpose

The Campus Code Validation Form (STVCAMP) is used to create, update, insert, and delete
codes and descriptions for different campuses within an institution, such as Main Campus,
Downtown Campus, and Foreign Campus.

This form is used by other forms to validate campus codes. You can only create or update these
codes from this form.

Banner form

Code Description Di[st_Jril:t Activity Date
-
10 |Campus 10 l— 19-MAR-2004
W |Campus 100 l— ’m
L |off Campus [ ] 19-MAR-2004
N lapan Center [ ] 19-MAR-2004
’4_ |C00p Prograrm I_ 'm
,5— |University Employes l— 19-MAR-2004
’6_ |Specia| Programs {(Summer) I_ ’m
,?— |Internships— Off Campus l— ’m
’8— |Uni\rersit5r Extended Programs l— 19-MAR-2004
,9— |Univ Sponsored Exchange Site l— 19-MAR-2004
,A— |P.nnanda|e l— ’m
b |Blacksburg [ ] 24-JUN-1991
c (Charlottesville [ ] 24-1UN-1991
’H |Centra| Campus I_ 'm
b [Dawntowmn [ ] 03-1AN-1995
E East Side [ ] 03-1AN-1995
©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Campus Code Validation
(Continued)

< Jump to 100

Procedure

Step Action
1 | Access the Campus Code Validation Form (STVCAMP).
2 Enter the appropriate campus code validation value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.

Note: The Activity Date field is for display only.

4 Select the district from the drop-down menu in the District field.
Click the Save icon.

6 Click the Exit icon.

ol
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Section B: Set Up

Lesson: Class Code Validation

< Jump to 100

Purpose

The Class Code Validation Form (STVCLAS) is used to create, update, insert, and delete codes,
descriptions and cross-reference values for student classifications, such as Freshmen,
Sophomore, More than 60 units completed.

Forms in several modules use this form to validate class codes.
You can only create or update these codes from this form.

Banner form

75 Class Code Validation STVCLAS 7.0 (BAMNZDEMO) fritieeid i e e e e e e D e e e e D et

Class Code Description EDI Eqy LMS Eqv  Activity Date

03-MAR-2003
03-MAR-2003
[0 maR 2003
03-MAR-2003
26-SEP-Z003

I3

m

‘Continuing Education

‘Freshman

‘Sophomore

o

‘Special Student

‘Unc\assified

HERENERRERNNERERERGREAN
IO O I TR EEEE
JEARRRRRREREENEREERENY

1| N NN [N
Class code |
Record: 145 | . | <08Cs
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Section B: Set Up

Lesson: Class Code Validation (Continued)

«f Jump to T0OC
Procedure
Step Action
1 | Access the Classification Code Validation Form (STVCLAS).
2 Enter the appropriate class value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
Note: The Activity Date field is for display only.
4 Enter a value in the EDI Eqv field to assign the EDI SPEEDE/EXPRESS class code
values to the institution's class codes.
5 Enter a value in the LMS Eqv field to display the IA-PLUS Loan Management System
(LMS) class code values that are equivalent to the Banner class codes.
6 Click the Save icon.
7 Click the Exit icon.
©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: College Code Validation

«f Jump to T0OC

Purpose

The College Code Validation Form (STVCOLL) is used to create, update, insert, and delete
codes and descriptions for different schools or colleges within an institution, such as College of
Engineering, College of Law, and College of Music.

Note: The code "00" — No College Designated and code '99' — Not used in standing are
system-required values.

Several other forms use this form to validate college codes. You may only create or update
college codes from this form.

Banner form

VYoice Response System Canadian Statistics MIS
Code Description Message Number Required Code District Activity Date
]
’H |No college designated v li ’— 24-FEB-2005
’T |Schoo| of Behavioral Sciences ’— ] li ’— ’m
E |Universit3r of Toronto ] li ’— IM
03 [wilfrid Laurier University 0 [ ] [ ] 18-MAR-2004
’J |Universit5r of Regina ’— ] li ’— ’m
E |Campi0n College 99 ] li ’— ’m
o6 | |Luther college 0 [ ] [ 19-MAR-2004
,F |Universit5r of British Columbia ’— ] Ii ’_ ’m
E |Universit5r of Northern BC ] li ’_ ’m
10 | [fuken College 0 [ 19-MAR-2004
,F |Integrati0n College ’— ] Ii ’_ ’m
[tz | [collegs of aluses z1 O [ [ [30-5EP-2005
,F |Intcomp 7.2 Integration - 1 (N ’— 15-MAaY-2006
,? |Co|lege of Music Theatre ’— ] li ’— ’m
,g |Not used in standing [ li ’— ’m
,H |P.rts Divsion - Siena ] ’— 19-MAR-2004
’F |Ar‘ts Sciences 999 Engineering ’— (N li ’— ’m
’E |College of Agriculture ] li ’— ’m
an [callege of Allied Health 0 [ [ ] [1o-7an-1995
’H |College of Architecture ’— [ li ’— m
’E |College of Arts & Sciences ] li ’— ’m
©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: College Code Validation (Continued)

«f Jump ta T0L
Procedure
Step Action
1 | Access the College Code Validation Form (STVCOLL).
2 Enter the appropriate college value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Enter a value in the Voice Response message Number field to assign a number to the
recorded message that describes the college code for telephone applications.
5 Check the System Required checkbox to determine which values are required by the
system.
6 Enter a value in the Canadian Statistics Code field to identify the institution’s college
to Stats Canada.
7 Select a value from the MIS District menu to be used with the Banner Human
Resources CA-MIS module for the Employee Assignment Extract (PEPAEXT) file.
Note: The Activity Date field is for display only.
8 Click the Save icon.
9 Click the Exit icon.
©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Course Status Code Validation

«f Jump ta T0L

Purpose

The Course Status Code Validation Form (STVCSTA) is used to create, update, insert, and
delete catalog course status codes. These codes show whether the catalog course status is Active
or Inactive.

Other forms use this form to validate course status codes. You may only create or update the
course status codes from this form.

Banner form

8 Course Status Code Validation

Code Description Active Activity Date

Active 7 27-MAR-1987
Inactive M 03-14H-1995

b
o
[P [Pending O 03-14H-1995
|T_ |Tempnrari|1,r Inactive ] 03-JAMN-1995
[ o[
L | oo
Procedure
Step Action
1 Access the Course Status Code Validation Form (STVCSTA).
2 Enter the appropriate one-digit status value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Click the Active checkbox to activate course status codes.
Note: The Activity Date field is for display only.
5 Click the Save icon.
6 Click the Exit icon.
©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Day of Week Validation

«f Jump to T0OC

Purpose

The Day of Week Validation Form (STVDAYS) is used to create, update, insert, and delete the
day of the week codes, such as Monday, Wednesday, and Friday.

Several forms in the Registration, Location Management and Housing, and Schedule modules
use this form to validate the day of week codes. You may only create or update the day of week
codes from this form.

Because the validation table is sensitive when used with Oracle, code descriptions must be in
mixed case, such as Monday, Tuesday, Wednesday, etc.

Banner form

"mDay of Week Validation STVDAYS

System Activity
Day Description Number Req Date

[ [monday v 10-APR-1987
fr [Tuesday 10-APR-1987
[w  [wednesday 10-APR-1967
[ [Thursday 29-APR-1987
|F— |Friday 10-APR-1957
[5 [saturday 29-APR-1987
v [sunday 29-APR-1987

|»

<

<

<

Y

LY

<

L [ [P P ey (PN Y S

(N [ O
i e o e e R R R s s

e e e e e B oo D
Days code. | ]
Record: 17 | | <0gC=
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Section B: Set Up

Lesson: Day of Week Validation (Continued)

«f Jump ta T0L
Procedure
Follow these steps to complete the process.
Step Action

1 | Access the Day of Week Validation Form (STVDAYS).

2 Enter M, T, W, R, F, S, or U in the Day field.

3 | Enter the name of the day in the Description field.

4 | Enter the appropriate numbered day of the week in the Number field.

5 | Click the System Req checkbox to indicate which values are system required.
Note: If the System Required field is set to Y, the validation table record cannot be
deleted. The Activity Date field is used for display only.

6 | Click the Save icon.

7 | Click the Exit icon.

©SunGard 2004-2005
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Section B: Set Up

Lesson: Institutional Type of Day Validation

< Jump ta 100

Purpose

The Institutional Type of Day Validation Form (STVDAYT) is used in the Schedule module to
create, update, insert, and delete day type codes used for the MIS Calendar Extract, for
information required about a day and the term in which it falls on the Calendar Day Information
Form (SOACALD).

You may only create or update values for day type codes from this form.

Examples of a day type code are Spring Semester, Winter Quarter, Summer Intersessiond.

Banner form

E{& Oracle Developer Forms Runtime - Web: Open > STYDAYT I [l

File Edit Options Block Item Record Query Tools Help

R EEIE R B S E L @ @X

" Institutional Type of Day Walidation STWDAYT 7.0 [C35C:7.3.1] (SEED-WRG) il il il b il ll Dl L L Ll L D L D L e L D LD L L D L L D DL D D L

Secondary
Code Description Day Code Activity Date

[af |Fall semester m 05-3EP-2007
e [spring Semester I 05-SEP-2007
|C |Fa|| Quarter ’m
05-SEP-2007
05-SEP-2007
[a5-5EP-2007 |
05-SEP-2007
05-SEP-2007
[05-SEP-2007 |

|»

|D |Wir|tar Quarter

|E |Spring Quarter

OO0

|F |Summer Intersession

<l

|G |W|nter Intersession

<

|H |Other Intersession

|N |Day is naot part of a term

e O A A

W

©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Institutional Type of Day Validation
(Continued)

< Jump to 100

Procedure
Follow these steps to complete the process.

Step Action
1 Access the Institutional Type of Day Validation Form (STVDAYT).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.

Note: The Activity Date field is used for display only.
Click the Save icon.
5 Click the Exit icon.

SN
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Section B: Set Up

Lesson: Department Code Validation

«f Jump to T0OC

Purpose

The Department Code Validation Form (STVDEPT) is used to maintain department codes such
as History Department, Counseling Department, or Department Undeclared, etc.

Other forms use this form to validate the department codes, and you may only create or update
the department codes on this form.

Banner form

8 Department Code Validation STWDEF

Code Description System Req VR Msg Mo Activity Date
M |undeclared v | |03-14N-1995

loooz | |eoard of Contral O | |19-MAR-2004
[oooz | |tntcomp 7.2 Integration - DEF [ | [15-MaT-2008

1395 |Bio Sciences O | |19-MAR-2004
|2110 |Sch00| of Business Economics (N | |19—MAR—2EID4
[zz05 | |Colleqe of Engineering m | [19-mAR-2004
2210 | |General Engineering O | 19-MAR-2004
|zzz0 | |chemical Engineering O | 19-MAR-2004
[zz30 | |[chemistry O | [13-MaR-2004
2240 |Civil Environmental Engrg O | 19-MAR-2004
|zz50  [Electrical Engineering O | |L9-MAR-2004
|2255 |Geo|0gica| Engrg and Sciences [ | |19-MAR-ZDD4
2256 |a E Seaman Mineral. Museum O | |L9-MAR-2004
|2260 | |Mech. Enarg - Engra Mechanics O | 19-MAR-2004
[zz70 | |metallurgical materials Eng ] | [19-MAR-2004
|2z80 | |Mining Engineering O | 19-MAR-2004
2305 | |Dean-School of Forestry/we O | 19-MAR-2004
[2310 | |Forestry wood Products O | [13-MaR-2004
2315 |wood Science O | 19-MAR-2004
2320 |Institute of Wood Research O | |19-MAR-2004
[z330 | |Ford Forestry Center [ | [19-MAR-2004
2405 |Dean-Call. of Science Arts O | 19-MAR-2004

©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Department Code Validation
(Continued)

«f Jump to T0OC

Procedure
Follow these steps to complete the process.

Step Action

1 Access the Department Code Validation Form (STVDEPT).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Click the System Req checkbox to indicate that the code is required by the system.
5 Enter the VVoice Response message number assigned to the recorded message that
describes the department code in the VR Msg No. field.

Note: The Activity Date field is used for display only.
6 Click the Save icon.
7 Click the Exit icon.

©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Division Code Validation

«f Jump ta T0L

Purpose

The Division Code Validation Form (STVDIVS) is used to create, update, insert, and delete the
codes and descriptions for different divisions within an institution, such as a Vision of
Performing Arts within the College of Arts and Sciences, Division Not Declared, Division of
Accounting, and Division of Law.

Several other forms use this form to validate division codes. You may only create or update
these codes from this form.

Banner form

'E_EI Division Code Yalidation STVYDIWS 7.0 ©
Code Description Activity Date
pooo |Division Undeclared |25-MAR-1991
|ADED | |Division of Adult Education |04-JAN-1991
[EVEN [Evening Division |06-14N-1995
Procedure
Step Action
1 | Access the Division Code Validation Form (STVDIVS).
2 Enter the appropriate division value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
Note: The Activity Date field is for display only.
4 Click the Save icon.
5 Click the Exit icon.
©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Evaluation Question Code Validation

«f Jump to T0OC

Purpose

The Evaluation Question Code Validation Form (STVEVAL) is used to create, update, insert,
and delete evaluation question codes.

This form is used by the Schedule Evaluation Form (SSAEVAL) to specify evaluation questions.
You may only create or update evaluation question codes on this form.

Banner form

Code Description Activity Date
|1 |Rate the course averall |IZI4-.C'.LIG-2EIIZI4
|2 |Rate organization of course |EI'9-OCT-199EI
|3 |Rate amount learned in course |I:I'9-OCT-19'9I:I
4 Rate instructor 03-0CT-1990
s Rate instructor feedback 09-0CT-1990
|6 |Rate instructor promptness |D'§-OCT-1'§J'§ID
|? |Rate instructor accessibility |EI'9-OCT-199EI
& [Rate value of texts 03-0CT-1990
|9 |Rate how exams reflect content |I:I'9-OCT-19'9I:I
|1IZI |Rate labs/sections overall |DQ-OCT-199EI
111 | |Rate effectiveness of lab T4 09-0CT-1990
|12 |In|:|i|:ate arnount of work req. |D'§-OCT-1'§J'§ID
|13 |En|:|u|;|h exams/papers |EIS-J.C'.N-1995
[ |

| | |

©SunGard 2004-2005
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Section B: Set Up

Lesson: Evaluation Question Code Validation
(Continued)

< Jump to 100

Procedure
Follow these steps to complete the process.

Step Action
1 Access the Evaluation Question Code Validation Form (STVEVAL).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.

Note: The Activity Date field is used for display only.
Click the Save icon.
5 Click the Exit icon.

SN
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Section B: Set Up

Lesson: Faculty Contract Type Code
Validation

< Jump ta 100

Purpose

The Faculty Contract Type Code Validation Form (STVFCNT) is used to create, update, insert,
and delete faculty contract type codes. The codes specify during which semesters the faculty
member's contract runs.

This form is used by other forms to validate the faculty member's contract types. The user may
only create and update faculty contract type codes from this form.

Code Description Activity Date
’h_ [surnmer 1 only - don't use |zz-now-z003 ~
[10 | [10 Month Contract |z2-nov-2003
[12 | [t1 Month Contract [22-nov-2003
[12 | |12 Month contract |22-nov-z003
[15 | [10.5 Month Contract |z2-now-2003
[z [summer2 only don'tuse [zz-Now-z003
[ce | [continuing Ed z2-10L-1994
[cH | [pivision chair |z2-now-2003
[F | [Fall only [t2-30L-1991
[Fs | [Fall/spring Contract [12-30L-1991
[T [Part Time Fall & Spring |11-nOV-z00Z
[s | [spring only [tz-30L-1991
[s1 | [summer 1 contrast |zz-now-z003
[s2 | [summer 2 contract |z2-nov-2003
[sB | [Both Summer 1 & 2 Contract [22-nov-2003
[ ] |
[ ] |
(] |
[ ] |
[ ] |
(] |
[ ] | |
[ 1] | )
1 [N
Faculty contract type code. | J
Record: 1114 | | =08C=
©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Faculty Contract Type Code
Validation (Continued)

< Jump to 100

Procedure
Follow these steps to complete the process.

Step Action
1 Access the Faculty Contract Type Code Validation Form (STVFCNT).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.

Note: The Activity Date field is used for display only.
Click the Save icon.
5 Click the Exit icon.

SN
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Section B: Set Up

Lesson: Faculty Status Code Validation

«f Jump to [0C

Purpose

The Faculty Status Code Validation Form (STVFCST) is used to create, update, insert and delete
faculty status codes. These codes specify faculty member statuses, such as Active, Inactive, or
On Sabbatical. If the Active (/Inactive) checkbox is checked, then the faculty member will be
available for assignments.

This form is used by other forms to validate the faculty status codes. The user may only create
or update faculty status codes from this form.

Banner form

Code Description Active Activity Date
aC |active v 01-JUL-1951
n [inactive O 12-JUL-1991
(s | [Leave of Absence O 17-AUG-1991
II Medical Leave ] 12-8UG-1991
3B [sabbatical Leave O 12-JUL-1991
[ ] = [ ]
[ ] ] O [

Procedure

Follow these steps to complete the process.

Step Action

1 | Access the Faculty Status Code Validation Form (STVFCST).

2 Enter the appropriate value in the Code field.

3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Click the Active checkbox to active the faculty status code.

Note: The Activity Date field is used for display only.
5 Click the Save icon.
6 Click the Exit icon.
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Section B: Set Up

Lesson: Grading Mode Code Validation

<f Jump to [0C

Purpose
The Grading Mode Code Validation Form (STVGMOD) is used to create, update, insert, and
delete grading mode codes, such as Audit Grading Mode, CEU Grading Mode, and Pass/Fail
Grading Mode.

Several other forms use this form to validate grading mode codes. You may only create or
update these codes from this form.

Banner form
% Grading Mode Validation STVGMOD 7.0 (il e e e e e el e e
Code Description YR Msg Activity Date

B [suwiiP Regents | |30-AUG-2005
A [audit | |16-DEC-2004
B [credit/No Credit | 116-SEP-1991
c |ceu | |16-EP-1991
L [standard Letter | |06-5EP-2005
P |Passiail | 16-5EP-1991
s [standard Letter | |28-5EP-2005
T [Transfer | |16-5EP-1391
% |conversion | [06-JAN-1995
’Y_ |First Semester of Year Long | |D?-JAN-1995
[ | |
[ | |

Procedure
Follow these steps to complete the process.

Step Action
1 | Access the Grading Mode Validation Form (STVGMOD).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Enter the VVoice Response message number assigned to the recorded message that
describes the grading mode code in the VR Msg field.

Note: The Activity Date field is used for display only.
5 Click the Save icon.
6 Click the Exit icon.
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Section B: Set Up

Lesson: Level Code Validation

< Jumpto 100

Purpose

The Level Code Validation Form (STVLEVL) is used to create, update, insert, and delete level
codes, such as No Level Declared, Undergraduate, and Non-Matriculated Graduate.

Several forms in various modules use this form to validate the level codes. You can only create
and update these codes from this form. Level codes are used to describe both student levels and
course levels.

Banner form

E{& Oracle Developer Forms Runtime - Web: Open > STYLEY¥L I [l

File Edit Options Block Item Record Query Tools Help

(BYE AABR 9% RER A &I BEI G L & @1 X

"mLevel Code Validation STWLEWL 7.32 (SE

CEU Yoice EDI System Activity

,_
Oh
S«
o2

Description Indicator

|Undeclared ]

Equivalent Required Date

v EETECTR

O FEErTETTa
Z26-1UL-1994
04-14N-1995
FEErTECT—

=}

Y

|Continuing Education

|Credit
|N0n Credit

|Undergraduate

e o o o I A

O oo oo oo oo oo oopEnon

SENRNRERERENEN GLBGU
TTITTTTTTTTT T T
SENRNRENERENEN NEEN
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Section B: Set Up

Lesson: Level Code Validation (Continued)

«f Jump to T0OC

Procedure
Follow these steps to complete the process.

Step Action
1 Access the Level Code Validation Form (STVLEVL).
2 Enter the appropriate value in the Level Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Click the CEU Ind (Continuing Education) checkbox that is used to indicate CEU
students or CEU level courses.
5 Enter the VVoice Response message number assigned to the recorded message that
describes the student level in the Voice Msg field.
6 Enter the EDI level code in the EDI Equiv field.
7 Click the Sys Req checkbox to indicate that this level code is a system requirement.

Note: The Activity Date field is used for display only.
Click the Save icon.
9 Click the Exit icon.

oo
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Section B: Set Up

Lesson: Major, Minor, Concentration Code
Validation

«f Jump to [0C

Purpose

The Major, Minor, Concentration Code Validation Form (STVMAJR) is used to create, update,
insert, and delete major, minor and concentration codes which will be used in all BANNER
systems to describe a person's academic program enrollment, such as Undeclared, Journalism,
and Law.

Note: Forms in several modules use this form to validate the major, minor and concentration
codes. You can only create and update these codes from this form.

Banner form

rj,@} Oracle Developer Forms Runtime - Web: Open > STYMAIR -10] x|
File Edit Cptions Block Item Record Query Toaols Help
(l"@\II>E1<E1@EIIE@EI@U@I%IEIIII- & 1@ 1@ X
i jor, Minar, Concentration Code Validation STWMAIR 7 C (S VRI) o
ancial
Major Aid System Voice Response
Code Description C[Iﬂc Major Minor Concentration Occupation Eligibility Required Message Number
A
|DDDD| |Undeclared | [ Ll [l L [l v | ]
SEYIS Equivalent: Taxonomy of Program (TOP) Co EI Activity Date: |24-JUN-1991
Financial
Major Aid System Voice Response
Code Description CIPC Major Minor Concentration Occupation Eligibility Reguired Message Number
acoT | [accounting 050201 73 O [ O 7 I
SEYIS Equivalent: Taxonomy of Program (TOP) Co 050200 EIAccounting Activity Date: |03-0CT-2007
Financial
Major Aid System Voice Response
Code Description CIPC Major Minor Concentration Occupation Eligibility Required Message Number
ANTH Anthrapology 450201 74 "4 [ O 7 I
SEYIS Equivalent: Taxonomy of Program (TOP) Co 220200 EAntherDngy Activity Date: |03-0CT-2007
Financial
Major Aid System Voice Response
Code Description CIPC Major Minor Concentration Occupation Eligibility Reguired Message Number
BIOL Biology 260101 7 O [ O 7 I
SEYIS Equivalent: Taxonomy of Program (TOP) Co 193000 EEar‘ch Science Activity Date: |03-0CT-2007
Financial
Major Aid System VYoice Response
Code Description CIPC Major Minor Concentration Occupation Eligibility Required Message Number
©SunGard 2004-2005 Class Schedule
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Section B: Set Up

Lesson: Major, Minor, Concentration Code
Validation (Continued)

«f Jump ta T0L

Procedure
Follow these steps to complete the process.

Step Action

1 Access the Major, Minor, Concentration Code Validation Form (STVMAJR).

2 Enter the code for the major in the Major Code field.

3 Enter an appropriate description (up to 30 characters) in the Description field.

4 Enter the code used to identify the Classification of Instructional Programs (CIP) code
associated with the major area of study in the CIPC field.
Note: These codes are used in IPEDS reporting.

5 Enter the code used to identify the Taxonomy of Program Code (TOP) code associated
with the major area of study in the TOP field.
Note: These codes are used in MIS reporting.

5 Click the Major checkbox to indicate that the area of study is a valid major.

6 Click the Minor checkbox to indicate that the area of study is a valid minor.

7 Click the Concentration checkbox to indicate that the area of study is a valid
concentration.

8 Click the Occupation checkbox to indicate those majors, which have been designated
as occupationally specific majors for IPEDS reporting.

9 Click the Financial Aid Eligibility checkbox to indicate which majors are financial aid
eligible.

10 | Click the System Required checkbox to indicate which values are system required.

11 | Enter the Voice Response message number assigned to the recorded message that
describes the major code in the Voice Response Message Number field.

12 | Enter the SEVIS code for the major in the SEVIS Equivalent field.
Note: The Activity Date field is used for display only.

13 | Click the Save icon.

14 | Click the Exit icon.
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Section B: Set Up

Lesson: Meeting Time Codes

Purpose

The Meeting Time Code Validation Form (STVMEET) is used to create, update, insert and
delete meeting time codes. These codes establish both the days for the meeting (Mon, Wed, Fri,
etc.) and the start and end times.

This form is used by the Schedule Form (SSASECT) to validate the meeting time codes. The
user may only create or update meeting time codes from this form.

Banner form

Begin End Activity

Code Mon Tue wed Thu Fri Sat Sun  Time Time Date

bt ¥ O0W O « OO 0800 [ogso [15an-1995 =

[z e ¥ O & 0O O [os00 | [osso [15-3am-199s

[z ® O 0O ¥ 0O O [ooo | [oso | [15-34n-1995

4 @ O O & 0O O [t100 | [i1s0 [15-34n-1995

s w 0w O OO [1200 | [tzso [153an-199s

e ® O O W 0O O [1300 | [3s0 | [15-3an-1995

7 0O W O e O O [0 [taso | [15-2am-1995

s 00w O [0 0 (1500 [1550  [o4-nov-zoDZ |

s ® 0O 1 W T [16o0 | [teso | [15am-1995

o 00w O ¥ 00 0 0 foseo  fosis | [to-0c-zoce

(1t 0w o 0 0 [0 foses | [toan [10-30L-2002

e 0w O 0O 0O 0 [wso  fzos | [te-0c-zoce ]

(s 0w O 0O 0O 0O [iz1s [za;0 ) [te-30czoce

4 0w O o 0O 0O 00 [0 [1ass 10-JUL-2002

(s 0 ® O ® O 0O O [150s | [ez0 [10-30L-2002

6 = 0O @ O 0O 0O 0O [wes| [0 [oa-nov-zonz |

[ S R~ N A S - [1745 | [ts00  [o4-mov-zo0z

(e ® O 0O 0O 0O O [190s | [zoz0 [o4-nov-z002

s 0O W O 0O 0O O [ezs [eaa0 | [o4-mov-zooz

[~ S~ N A [tezs | 1740 [o4-mOw-2002

A S~ A E N . [t7a5 | [1900 [o4-mov-zaoz

2 0w O 11T [1905 | [z0z0  [oa-mov-zaoz =l
1| N NN [N
FRM-40200: Field i= pratected against update. | ]
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Section B: Set Up

Lesson: Meeting Time Codes (Continued)

< Jump ta 100

Procedure
Follow these steps to complete the process.

Step Action

1 Access the Meeting Time Code Validation Form (STVMEET).

2 Enter the appropriate value in the Code field.

3 Click the appropriate checkboxes to identify the meeting days (Mon, Tue, Wed, Thu,
Fri, Sat, Sun).
4 Enter the meeting begin and end times in the Begin Time and End Times field.

Note: The Activity Date field is used for display only.
5 Click the Save icon.
6 Click the Exit icon.
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Section B: Set Up

Lesson: Part of Term Code Validation

«f Jump to T0OC

Purpose

The Part of Term Code Validation Form (STVPTRM) is used to create, update, insert, and delete

part of term codes, such as Full

Forms in several modules, such

Term, Continuing Education, and Second Half Term.

as Schedule and Registration, use this form to validate the part of

term codes. You can only create and update these codes from this form.

The value C (Combined Sessions) is used in Fee Assessment when assessing at the Student level
for students who have registered for courses in more than one part of term.

Banner form
Code Description System Req Activity Date
|o2F [week 1 - Friday [ [pe-mav-2003 =)
[o1m [week 1- Manday N 06-MAYT-2003
01iR |Week 1 - Thursday (I lm
|DlS |Week 1 - Saturday (I 06-MAY-2003
[oaT [week 1 - Tuesday [ 06-MaY-2003
o1 |Wee|-< 1 - Wednesday [ 'm
|vzr [week z - Friday [ 06-MAYT-2003
[ozm [week z - monday [ 06-MaT-2003
0zR |Wee|-< 2 - Thursday (I ’m
|028 |Wee|-< 2 - Saturday [ 06-MAY-2003 5
oz [week 2 - Tuesday [ 06-MAYT-2003
oz |Week 2 - wednesday (I lm —
[oaF [week 3 - Friday O 06-MaY-2003 e
[o3m [week 3 - Monday [ 06-MaY-2003
03R |Wee|-< 3 - Thursday [ 'm
|o3s [week 3 - Saturday [ 06-MAYT-2003
|oaT [week 3 - Tuesday [ 06-MaT-2003
|03W |Weel< 3 - Wednesday ] ’m
o4F [week 4 - Friday O 06-MAY-2003
o4 [week 4 - Manday [ 06-MAYT-2003
04R, |Week 4 - Thursday (I lm
|D4S |Wee|-< 4 - Saturday (I 06-MAY-2003 o
|U4T |Weel< 4 - Tuesday [ ’m =

4
Part ofterm code
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Section B: Set Up

Lesson: Part of Term Code Validation
(Continued)

< Jump ta 100

Procedure
Follow these steps to complete the process.

Step Action
1 Access the Part of Term Code Validation Form (STVPTRM).
2 Enter the part of term code referenced in the Class Schedule, Registration and
Academic History modules in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Click the System Required checkbox to indicate which values are system required.

Note: The Activity Date field is used for display only.
5 Click the Save icon.
6 Click the Exit icon.
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Section B: Set Up

Lesson: Room Status Codes

<f Jump to [0C

Purpose

The Room Status Code Time Code Validation Form (STVRMST) is used to create, update, insert
and delete room status code, such as Active, Inactive, Room Being Repaired, etc.

Several forms in the Location Management and Housing module use this form to validate room
status codes. The user may only create or update meeting time codes from this form.

All Banner systems share this validation form. You should coordinate with other users at your
institution when deciding what codes to use on this form.

Banner form

Code Description Inactive  Activity Date
ke |active = 06-JAN-1995
N |Inactive v 06-JAN-1995
RP |Under Repair ] 16-ALUG-2004
Ll =
L =
Procedure
Follow these steps to complete the process.
Step Action
1 | Access the Room Status Code Time Code Validation Form (STVRMST).
2 Enter the appropriate room code value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Click the Inactive checkbox if the code is inactive.
Note: The Activity Date field is used for display only.
5 Click the Save icon.
6 Click the Exit icon.
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Section B: Set Up

Lesson: Course Registration Status Code
Validation

«f Jump to T0OC

Purpose

The Course Registration Status Code Validation Form (STVRSTYS) is used to create, update,
insert, and delete codes, descriptions and basic processing rules for statuses, which will describe
a person's registration in each section such as Audit, Registered, and Web Drop. Other forms use
this form to validate course registration statuses.

You can set the switches in the checkboxes to determine what the various status codes allow,
such as Allowed to Enter, Count in Enrollment, Count in Assessment, Withdrawal Indicator,
Place on Waitlist, and Whether the Course is Gradable.

Banner form
"m Course Registration Status Code Validation ST 1 )= 1o ) B e e e A SO Y
Status Allowed to Count in Count in Withdrawal Waitlist Gradable Auto Print on
Code Description Enter Enrollment Assessment Indicator Indicator Indicator Grade Schedule
b [audic 7 i v i i [ =
H |Cance|ed Course " ] ] ] ] ] ’7 ]
H |Dr0p After Census Date W [ [w* [ (I O liw O
E |Dr0p Before Census Date v (I [w* [ (I O ’7 O
E |Drop Course W [ [ O O O ’7 O
E |Drop.fDe|ete " (I (I (I (I O ’7 O
W |CE Drop - No Refund [ (I [ (I (I [ ’7 [
[Dw | [web Drop 7 0 0 0 0 0 [ ] O
’H |**Registered AFTER Official Da [ [ v [ [ [ ’7 v
E |**Registered** [ v v [ [ v ’7 [
’W |**HS Registered™* [ v v [ [ v ’7 [
W |**Registered-Never Attended "] [ [ (I (I e ’7 v
W |"""Web Registered** W [ [w* (I (I W ’7 W
W |Withdrawa| After Census Date [ "4 v "4 ] ] ’7W "4
’E |Withdrawa| Before Census Date 0 ] v " ] (I ’7 (I
[wi | [wait Listed O 0 O O O 0 [ | ©O
[ o O O O O o [ ] o
[ m m m m m m [ ] o
[ ] ] m m m m m m [ ] o
(] m m m m m m e <]
A D e e e 3
Enter the object name; Press CQUERY for messages, LIST for listing. [
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Section B: Set Up

Lesson: Course Registration Status Code
Validation (Continued)

Procedure
Follow these steps to complete the process.

Step Action

1 Access the Course Registration Status Code Validation Form (STVRSTS).

2 Enter the appropriate value in the Status Code field.

3 Enter an appropriate description (up to 30 characters) in the Description field.

4 Click the Allowed to Enter checkbox to indicate that you may enter this course
registration status on an individual course section on the Student Course Registration
Form (SFAREGS).

5 Click the Count in Enrollment checkbox to indicate whether a student associated
course registration status is counted in enrollment.

6 Click the Count in Assessment checkbox to indicate whether a student associated
course registration status is counted in course assessment.

7 Click the Withdrawal Indicator checkbox to indicate whether the code denotes a
student’s withdrawal from a section.

8 Click the Waitlist Indicator checkbox to indicate that a course with this status allows a
student to be waitlisted for this course.

9 Click the Gradable Indicator checkbox to indicate whether a student will be graded
for the course.

10 | Enter a grade in the Auto Grade field for a student who is taking a course with this
registration status will have this specified grade automatically defaulted on the Class
Roster.

11 | Click the Print on Schedule checkbox to indicate that a course with that status code
will be printed on the student's schedule, schedule/bill, etc.

Note: Use the horizontal arrow bar to display fields on the right of the screen.

12 | Enter R (Registered), D (Dropped), L (waitlisted), or W (Withdrawn status) in the
Status Type field.

13 | Click the Web Indicator checkbox to allow use in Web Registration processing.

14 | Click the Extension Indicator checkbox to indicate whether or not the code represents
an extension

15 | Click the System Required checkbox to indicate which values are system required.
Note: The Activity Date field is used for display only.

16 | Click the Save icon.

17 | Click the Exit icon.
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Section B: Set Up

Lesson: Special Approval Code Validation

«f Jump ta TOC

Purpose

The Special Approval Code Validation Form (STVSAPR) is used to define codes and
descriptions for types of special approvals and permissions, such as Instructor, Dean, and
Honor's Advisor.

One special approval type (or None) can be assigned to each section on the Schedule Form
(SSASECT), and special approval checking is controlled for each term by the Error Checking
radio buttons on the Term Control Form (SOATERM).

Banner form
Code Description Activity Date
A8 |Advisor 06-JAN-1395
DE  |Dean |06-JAN-1395
DP | |Department |06-1AN-1995
H& | [Honor's advisor |06-JAN-1395
N |instructor's Signature |06-JAN-1395
| |
| |

Procedure

Follow these steps to complete the process.

Step Action

1 Access the Special Approval Code Validation Form (STVSAPR).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.

Note: The Activity Date field is used for display only.

4 Click the Save icon.
5 Click the Exit icon.
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Section B: Set Up

Lesson: Schedule Contract Code Validation

«f Jump to [0C

Purpose

The Schedule Contract Code Validation Form (STVSCCD) is used to create, update, insert, and
delete schedule contract codes and descriptions for the contract types under which individual
class sections can be offered, such as Military Sponsored, State Services Sponsored, and High
School sponsored.

The contract codes are used for MIS reporting.

Contract types can be assigned to sections using the Schedule Detail Form (SSADETL). You
can only create and update these codes from this form.

Banner form

& oracle Developer Forms Runtime - Web: Dpen = STYSCCD I [m] 5
File Edit Options Block Item Record Query Tools Help
(BYE RAERRI YV RER QI & HEIGI & £1@1X
’z_s Schedule Contract Code walidation STWSCCD 1.2.1 (SEED-VRS) .-l
Code Description Activity Date
’n_ |Private for-profit entity fund |DS-SEP-ZDDT |1
’B_ |Private nonprofit-not ed/govt |DS-SEP-2007
,Ci |Govt agency - non-military |DS*SEP*2007
,D_ [ilitary service |o5-sEP-2007
’E_ |Depar‘tment of the college |E|5-SEP-2EIEI?
’F_ |Ca|if0rnia postsecondary inst. |E|5-SEP-2EIEI?
’G_ |Pub|ic: Califarnia high schoal |DS-SEP-2DD7
’H_ |Private high school/postsecond |05-SEP-2DDT
,I_ [Private postsecondary EC 8090 |os-sEP-2007
[1 [other private school E.C. 5030 |o5-sEP-2007
[0 [other type of contract |o5-5EP-2007
[« [contract type unknown |os-sEP-2007
[v [Mot a contract section |05-5EP-2007
L] |
[ |
[0 |
Procedure
Follow these steps to complete the process.
Step Action

1 Access the Schedule Contract Code Validation Form (STVSCCD).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.

Note: The Activity Date field is used for display only.
4 Click the Save icon.
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| 5 | Click the Exit icon.
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Section B: Set Up

Lesson: Schedule Type Code Validation

«f Jump to [0C

Purpose

The Schedule Type Code Validation Form (STVSCHD) is used to create, update, insert, and
delete schedule type codes, such as Lecture, Lab, On-Line, and Independent Study.

Forms in the Catalog, Schedule, and Registration modules use this form to validate the schedule
type codes. You can only create and update these codes from this form.

Note: Only schedule types that are assigned to a course in catalog will be available in the
schedule module when creating sections for a course.

The Instructional Method field on GTVINSM is used to further define the schedule type code.

Banner form
&, Oracle Developer Forms Runtime - Web: Open > STYSCHD P =] 9]
File Edit Options Block Item Record Query Tools Help
(BYEREER &7 BEE QI B MEIG = & @1X
Co-op
Instructional Automatic Assignment Voice Response
Code Description Method Scheduler  Allowed  Message Number Activity Date
E
'F |Lecture andfor discussion ,nz— [l [l | ‘D?-SEP-ZDD? el
|Laboratory/studio/activity s 5 [ | lo7-sEP-2007
,T |Tutor Moncredit session ’11— (I (I | ‘D?*SEP*ZDD?
'F |Wurk experience credits ’20— O O | ‘D?-SEP-ZDD?
fan pirected study/independ. stdy TR 0 O | [07-5EP-2007
[so Distance Ed Delayed Interact, o 0 O | [07-5EP-2007
(1 [Dist. Ed z-way video/audio ,51— ] ] | [07-5EP-2007
l? [Dist. Ed 1way video/zway audio [z ] [ | [07-5EP-2007
[ss |pistance Ed z-way audio [z 0 O | la7-5EP-2007
[54 [Dist. Ed Other interactive = O O | [07-5EP-2007 ]
[er [Dist. Ed Text one-way [ 0 O | [07-5EP-2007
l? [Dist. Ed Audic one-way ’62— ] [ | [07-5EP-2007
les [Dist. Ed video one-way ,53— [ [ | [07-5EP-2007
[64 [Dist. Ed Other passive s 0 O | la7-5EP-2007
1 |Dist. Ed Internet Simultanaous 1 0 O | [07-5EP-2007
[Fz [Dist. Ed Internet Delayed 2 0 0 | [07-5EP-2007
IF |Field Experience o ] [ | [07-5EP-2007
IF [other independent study ,937 ] [ | [07-5EP-2007
B [Lab [ O O | [o7-5EP-2007
e |Lectare/Lab . 0 0 | [07-5EP-2007 Z
Schedule type code | J
Record: /7 || | | | =05C=

i start| (i 1nbox -.. | & userog... | 5 cpocu... | By ccnecl.. | MY st-dass... | @] crace s |[E oraclen.. [0 - B GEOERIAD L LTI BF s
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Section B: Set Up

Lesson: Schedule Type Code Validation
(Continued)

«f Jump to [0C

Procedure
Follow these steps to complete the process.

Step Action
1 Access the Schedule Type Code Validation Form (STVSCHD).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Select an instructional method from the drop-down menu in the Instructional Method
field.

Examples: Web-based, mixed media, instructor-led.

5 Click the Automatic Scheduler checkbox to indicate whether a scheduling tool uses
the schedule type.

6 Click the Co-op Assignment Allowed checkbox to indicate whether a co-op
assignment is allowed.

7 Enter the VVoice Response Message number assigned to the recorded message that
describes the schedule type in the Voice Response Message Number field.

Note: The Activity Date field is used for display only.
8 Click the Save icon.
9 Click the Exit icon.
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Section B: Set Up

Lesson: Session Code Validation

«f Jump to [0C

Purpose

The Session Code Validation Form (STVSESS) is used to define the codes and descriptions for
session (academic enrollment patterns) such as Afternoon & Evening, Day, and Weekend.
Sessions can be used to indicate how a student might plan to attend classes. Sessions can also be
assigned to class sections. The information is recorded for local use and there is no BANNER
system processing associated with session codes.

Banner form

FHSession Code Walldation ST aESD Fi T T T T T T T T T T T T T T T
Code Description Activity Date

la [afternoon & Evening |24-JUN-1391
B [self paced |24-JUN-1991
E |C|:|nferen|:e & Seminar |24-JLIN-1991
o |pay |24-JUN-1331
£ [Evening |24-JUN-1391
| [weekend |24-JUN-1991
= | |
[ ]| |

Procedure

Follow these steps to complete the process.

Step Action

1 | Access the Session Code Validation Form (STVSESS).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.

Note: The Activity Date field is used for display only.
Click the Save icon.
5 Click the Exit icon.

SN
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Section B: Set Up

Lesson: Section Status Code Validation

«f Jump to [0C

Purpose

The Section Status Code Validation Form (STVSSTS) is used to create, update, insert, and delete
section statuses such as Active, Inactive, and Reserved.

This form is used by other forms to validate section status. The user may only create or update
section status from this form.

Allow Active f Activity
Code Description Registration Inactive Date

B lactive v vt 28-1UL-1987
lc| |cancelled O O 04-14M-1995
1 [inactive [ O 04-JAN-1395
|P— |Secti0n Pending Cancellation [ [ 24-SEP-2004
k| |reserved [ 7 10-SEP-2004
O | : SR
L] m s [

Procedure

Follow these steps to complete the process.

Step Action

1 Access the Section Status Code Validation Form (STVSSTS).

2 Enter the appropriate value in the Code field.

3 Enter an appropriate description (up to 30 characters) in the Description field.

4 Click the Allow Registration checkbox to indicate whether or not students are allowed
to register, based on section status.

5 Click the Active/lnactive checkbox to indicate that the section has been activated.

Note: The Activity Date field is used for display only.
6 Click the Save icon.
7 Click the Exit icon.
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Section B: Set Up

Lesson: Subject Code Validation

< Jump ta 100

Purpose

The Subject Code Validation Form (STVSUBJ) is used to define codes, which represent the
subject area of each course such as Accounting, Botany, and Economics. All course identifiers in
Banner will be made up of both a subject code and a course number.

Banner form

T Subject Code Validation GTVGUBT 7.0 e

Code Description YR Msg Web Ind Activity Date

[ 27-APR-1987
v 15-JUL-2008
v [tosanices
™ 18-AUG-1957
] 10-0CT-2005
v [easantoer
v 10-JAM-1995

"ﬂ\CCT |.C\cc:0unting

[ALHL  |allied Health
|.¢\MST |American Studies

|.¢\NTH |F\nthro|:n:-|og\,r
[8RBS  |Arsb Studies
|ARCH | |Architecture

R T lart
[ARTH | |art History " 14-SEP-2004
|aRTS  |Arts History & Studio 7] 07-14M-1991

[ 19-JAN-1989
v 14-MAR-1991

[45TD | |Asian Studies

|.¢\STR |P.strc-norny

|.¢\UD |.ﬁ.udit Grading Course [ lm
[BIBL  |Bible study O 14-JUN-2005
p1o Biclogy--GCC m 17-APR-2005
[proL  [Bislogy W  [15-APR-1987
[BoT [Botanical Sciences O 12-AUG-2004

v 29-JAN-1991
[w# D6-MAY-1987
v 15-AUG-2005

[BOTH | [Botany
|BUAD |Business Administration

|BUS |Business
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Section B: Set Up

Lesson: Subject Code Validation (Continued)

«f Jump to T0OC

Procedure
Follow these steps to complete the process.

Step Action
1 Access the Subject Code Validation Form (STVSUBJ).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Enter the VVoice Response Message number assigned to the recorded message that
describes the subject code in the VR Msg field.
5 Click the Web Indicator checkbox to indicate this can be displayed on the web.

Note: The Activity Date field is used for display only.
6 Click the Save icon.
7 Click the Exit icon.
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Section B: Set Up

Lesson: Term Code Validation

«f Jump to [0C

Purpose

The Term Code Validation Form (STVTERM) is used to create, update, insert, and delete term
codes such as 999999 The End of Time, 200010 Fall 1999, and 200020 Spring 2000.

Forms throughout the Student System use this form to validate the term codes. You can only
create and update these codes from this form.

Note: Term codes must be numeric, in the format YYYYTT, and the codes must be constructed so
that they maintain the appropriate sequence of terms. On this form, term codes display in
descending order, with the highest term first.

Banner form

E@g Oracle Developer Forms Runtime - Web: Open > STYTERM o ]

File Edit Options Block Item Record Query Tools Help

FEEIEEEEIERIE @l%l%llll-’z

"8 Term Code Validation STWTERM 7.2.0.

[ & 1@ X

Term Term Term Academic Housing Housing
Term Description Start Date End Date Type Year Start Date End Date
= (] A = =]
200712 CAS Spring 2007 01-1AM-2007 30-APR-2007 |? 2007 01-JAN-2007 30-4PR-2007 -
Financial Aid Process Year: (0001  Term: |— Period: [ System Required Activity Date: |16-0CT-2007
MIS Term Identifier GIO3: 077 MIS Term Catego
Term Term Term Academic Housing Housing
Term Description Start Date End Date Type Year Start Date End Date
= = = [~] = =
200711 NF Spring Term 10-1AM-2008 20-MAY-2008 |S— 2008 |1U-JAN-2E|E|8 |2EI-MF\Y-2EIE|8
Financial Aid Process Year: 0708 Term: |— Period: 1- 5 | System Required Activity Date: |16-0CT-2007
MIS Term Identifier GIO3: DSE| MIS Term Catego
Term Term Term  Academic Housing Housing
Term Description Start Date End Date Type Year Star:t_Date End Date
= = A M E =

200710 Fall 2006 01-SEP-2006 15-DEC-2006 |S— 2007 |01-SEP-2006 |01-SEP-2006
Financial Aid Process Year: 0001 Term: |— Period: - [ System Required Activity Date: |16-0CT-2007

MIS Term Identifier GIO3: a7? MIS Term Catego
Term Term Term Academic Housing Housing
Term Description Start Date End Date Type Year Star:LDate End Date
= M M = = u
200110 Fall 2000 01-SEP-2000 15-DEC-2000 |? 2001 |01-SEP-2000 |15-DEC-ZDDD
Financial Aid Process Year: (0001  Term: |— Period: ’_ [ System Required Activity Date: |05-0CT-1999
MIS Term Identifier GIO3: MIS Term Catego
-
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Section B: Set Up

Lesson: Term Code Validation (Continued)

<f Jump to [0C

Procedure
Follow these steps to complete the process.

Step Action
1 Access the Term Code Validation Form (STVTERM).
2 Enter the term in the Term field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Enter the starting and ending dates of the term in the Term Start Date and Term End
Date fields.
5 Select the term type from the drop-down list in the Term Type field.
6 Select the academic year from the drop-down list in the Academic Year field.
7 Enter the housing starting and ending dates for the term in the Housing Start Date and
Housing End Date field.
8 Enter the financial aid processing start and end years in the Financial Aid Process
Year field.
Example: The financial aid processing year of 1998-1999 would be 9899.
9 Enter the financial aid award term in the Term field.
10 | Enter the financial aid award beginning and ending periods in the Period field.
11 | Enter the MIS Term Identifier for your institution.
12 | Click the Save icon.
13 | Click the Exit icon.
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Section B: Set Up

Lesson: Test Code Validation

«f Jump to [0C

Purpose

The Test Code Validation Form (STVTESC) is used to create, update, insert, and delete codes
for test types such as ACT Math, GRE French, Law School Admission, and SAT Verbal.

Other forms use this form to validate the test codes. You may only create or update the test
codes from this form.

Note: All Banner systems share this validation form. You should coordinate with other users at
your institution when deciding what codes are used on this form.

Banner form
Number of Data Minimum Maximum  Admissions Checklist
Test Code Description Positions  Type Score Score Requt[a_ilt Item Activity Date
e |5ATII Mathernatics Level 1C [3 v |[z00 |z00 | |28-1Un-2005
[+ System Required MIS: ,7 Assessment Data: r Yoice Response Message Number: ,7
|zc [SATIL Mathematics Level 11C [3 v |z00 |zoo | |28-3un-2008
[+ System Required MIS: l— Assessment Data: |— Yoice Response Message Number: l—
|no1 [aCT English [2 " o1 |25 ] [1z-an-1996 |
[+ System Required MIS: l— Assessment Data: |— Yoice Response Message Number: l—
a0z [ACT Math [z v o1 |25 | [12-1aN-1996
[+ System Required MIS: l— Assessment Data: |— Yoice Response Message Number: l—
|03 [4CT Reading [2 " o1 |25 | [12-380-1996
[+ System Required MIS: l— Assessment Data: |— Yoice Response Message Number: l—
|a0a [#CT Science Reasoning |—2 7] o1 |25 ] m
[+ System Required MIS: l— Assessment Data: |— Yoice Response Message Number: l—
[a05 [#CT Compasite [z 7] o1 |36 [rsTs [12-1aN-1996
[+ System Required MIS: l— Assessment Data: |— Yoice Response Message Number: l—
|n0s [4CT Sum of Standard Score [2 v o1 18 frsTs [12-380-1996
[+ System Required MIS: l— Assessment Data: |— Voice Response Message Number: l—
|07 [#CT combined English/writing [2 " o1 |36 ] [os-1uL-2004 |
[+ System Required MIS: l— Assessment Data: |— Yoice Response Message Number: l—
[an1 |assET [z v oo |39 | [12-1aN-1996
[+ System Required MIS: l— Assessment Data: |— Yoice Response Message Number: l—
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Lesson: Test Code Validation (Continued)
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Procedure
Follow these steps to complete the process.

Step Action
1 Access the Test Code Validation Form (STVTESC).
2 Enter the appropriate value in the Test Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Enter the number of positions of the test score in the Number of Positions field.
5 Click the Data Type checkbox to indicate data type for the associated test scores.
Example: Numeric, alphanumeric.
6 Enter the minimum and maximum scores in the Minimum Score and Maximum Score
fields.
7 Select the type of admissions materials required with the associated test from the drop-
down list in the Admissions Checklist Request Item field.
Note: The Activity Date field is used for display only.
9 Enter the State-assigned MIS code in the MIS field.
10 | Enter the Assessment Instrument Data code in the Assessment Data field.
11 | Enter the voice response message humber assigned to the recorded message that
describes the test score code in the Voice Response Message Number field.
12 | Click the Save icon.
13 | Click the Exit icon.
©SunGard 2004-2005 Class Schedule

Page 63




Section B: Set Up

Lesson: Taxonomy of Program Code
Validation
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Purpose

The Taxonomy of Program Code Validation Form (STVTOPS) is used to create, update, insert,
and delete taxonomy of program codes. These codes specify the taxonomy of the program, such
as English, Biology, and History.

This form is used by other forms to validate the program taxonomy. You may only create or
update taxonomy of program codes from this form.

Banner form
& Oracle Developer Forms Runtime - Web: Dpen = STYTOPS I [m] 5
File Edit Options Block Item Record Query Tools Help
(BYECECEER &9 DEE @& FE G
’{5 wonarmy of Program Code validation STWTOPS 7.0 (SEED-WRS) -iirimrrirririiirn,
Code Description Activity Date

[o1o100] lagriculture Tech & Science Gen [z2-300-2007 -
010200 |animal Science [22-1Un-2007
[p10210 \eterinary Technician Licensed [zz-1un-2007
[m10z20 |artificial InseminatorLicensed [zz-10m-2007
10230 [Dairy Science [z2-30M-2007
[p10240 [Equine Science [22-10n-2007
010300 Plant Science [z2-100-2007
010310 agricultural Pest Ctrl Adv/op [z2-1Un-2007
[p10400 viticulture Enalogy & Wine Bus [zz-1un-z007
010900 Horticulturs [z2-30M-2007
10910 Landscape Design & Maintenanca [z2-300-2007
[p10920 Flaricutture /Floristry [2z-10N-2007 -
010930 IMursery Technalogy [22-1Un-2007
10940 [Turfarass Technolagy [z2-30m-2007
[p11200 [Agriculture Bus, Sales & Srv. zz-1un-2007
11300 [Faod Processing & Related Tech [z2-30M-2007
011400 [Farestry [z2-100-2007
011500 [Natural Resources [22-1Un-2007
011510 [Parks and Cutdoor Recreation [z2-1Un-2007
11520 lwildlife and Fisheries [zz-10m-2007
[p11600 \agricultural Power Equip Tech [zz-1UnN-2007
19300 [Other Agriculture & Nat. Res. [z2-300-2007
[0z0100 larchitecture & Architec, Tech [z2-100-2007 S
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Lesson: Taxonomy of Program Code
Validation (Continued)

< Jump to 100

Procedure
Follow these steps to complete the process.

Step Action
1 Access the Taxonomy of Program Code Validation Form (STVTOPS)
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.

Note: The Activity Date field is used for display only.
Click the Save icon.
5 Click the Exit icon.

SN
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Lesson: Instructional Method Validation
Form

< Jump ta 100

Purpose

The Instructional Method Validation Form (GTVINSM) is used to define and maintain course
content instructional method codes, such as Lecture, Lab, Self-paced, Seminar, for use in the
definitions of courses and sections. Instructional methods can be affiliated with the specific
schedule types in the Schedule Type Validation Form (STVSCHD).

Banner form

per Forms Runtime - Web: Open > GT¥INSM

s Block Item Becord Query Tools Help

REEE Y7 DEE QIS IKEIEI LSO X

Method Validation GTWINSM 7.2 (

Yoice Response

Code Description Message User ID Activity Date
|oz |Lecture and/or discussion | |sArsusk |o5-sER-2007
|04 [Laboratory/Studio/Activity | [sa1sUSR |o5-5EP-2007
11 [Tutor Noncredit session | EETE [o5-sEP-2007
|20 [work experience credits | |sarsusR |ns-sEP-2007
|40 [Directed Study/Independ. Study | |sarsush |vs-sEP-2007
|50 [Distance Ed Delayed Interact, | |sAIsUSR |o5-sER-2007
|51 Dist. Ed 2-way video/audia | |sAIsUSR |o5-sER-2007
52 [Dist. Ed 1wav videa/Zway audia | [za1sUsR [ns-sEP-z007
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Lesson: Instructional Method Validation
Form (Continued)
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Procedure
Follow these steps to complete the process.
Step Action
1 Access the Instructional Method Validation Form (GTVINSM)
2 Enter the code for the instructional method in the Code field.
Example: 02 (Lecture), 04 (Lab), or 72 (On-Line).
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Enter the number assigned to the recorded message that describes the instructional
method code for telephone applications in the VVoice Response Message field.
5 Enter the ID of the person who created or last updated the record in the User ID field.
Note: The Activity Date field is used for display only.
6 Click the Save icon.
7 Click the Exit icon.
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Lesson: Duration Unit Validation Form

«f Jump ta T0L

Purpose

The Duration Unit Validation Form (GTVDUNT) is used to define the duration unit code and
description and also defines the number of calendar day equivalencies. It is used when defining
Open Learning sections.

Banner form

Code Description Days per Unit User ID Activity Date
[pavs [pay | 1.00 [peraTTON |25-4PR-2005
|LEaP |Leap vear | 3se.00 [asHaLOVK |15-2un-2004
[MTHs [menths | 31.00 |GENERAL [04-10N-2003
|week |weeks | 7.00 heraven |z8-mar-z008

|
|

Procedure
Follow these steps to complete the process.
Step Action
1 Access the Duration Unit Validation Form (GTVDUNT).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Enter the number of calendar days the duration unit equates to in the Days per Unit
field.
5 Enter the ID of the person who created or last updated the record in the User ID field.
Note: The Activity Date field is used for display only.
6 Click the Save icon.
7 Click the Exit icon.
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Lesson: Meeting Type Validation
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Purpose

The Meeting Type Validation Form (GTVMTYP) is used to create and maintain meeting type
codes. This information provides institutions with the ability to specify the purpose of the
meeting time defined in the Meeting Time block of the Schedule Form (SSASECT).

Example: If there are regular chat sessions established for a Web-based course, these could be
defined as such and then communicated to the student via their student schedule or via the Web.

Warning: You cannot delete meeting type records if a code has been associated with an
SSRMEET record or has been defined as system required.

Banner form

orms Runtime - Web: Open = GTYMTYP

Block Item Record Query Tools Help

CEE B7 BEHE QIEIEE I £@0X

L e O O O O O T
Voice
System  Recognition
Code Description Required Message User ID Activity Date
ARR| \arranged & | |SAISUSR |os-sEP-2007
[cLas [class v | |sarsusk |os-s5EP-2007
La Lab O | SAISUSR |os-sEP-2007
| | O | | |
| | O | | |
| | = | | |
| | = | | |
| | m | | |
| | O | | |
| | O | | |
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Lesson: Meeting Type Validation (Continued)
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Procedure
Follow these steps to complete the process.
Step Action
1 Access the Meeting Type Validation Form (GTVMTYP).
2 Enter the appropriate value in the Code field.
3 Enter an appropriate description (up to 30 characters) in the Description field.
4 Click the System Required checkbox if this value is system required.
5 Enter the number assigned to the recorded message that describes the meeting type code
in the Voice Response Message field.
6 Enter the ID of the person who created or last updated the record in the User ID field.
Note: The Activity Date field is used for display only.
7 Click the Save icon.
8 Click the Exit icon.
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Section B: Set Up

Lesson: Rules Forms Needed for the Class
Schedule Module

«f Jump to TOC

Rules forms needed
Before performing day-to-day tasks in the Class Schedule module, there are several control and
rules forms that need to be defined.

The following control and rules forms play important roles in the Class Schedule module.
Review these forms and practice entering information in each.

Form Description Banner Name
Term Control SOATERM
Open Learning Section Default Rules SOAORUL
Schedule Processing Rules SSARULE
Schedule Academic Calendar Rules SSAACRL
Calendar Day Information (not needed for the SOACALD
class schedule, but needed for MIS reporting)
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Lesson:

Up

Term Control

«f Jump to [0C

Introduction

The first step in the Schedule Building process is to identify the characteristics and establish
controls for the term in which classes are being scheduled. This is done via the Term Control
Form (SOATERM), where dates for each session within the term and the Course Reference
starting number are established for the term. Prior to entering information on this form, a term
must be created on the Term Validation Form (STVTERM). This form must be completed

before the schedule can be built.

Banner form

Term: (200410 |7 |Fall 2003-2004

Schedule
CRN Starting Sequence Number: |101?D

Registration

Hold Password:
Re-Admit:

[ In Progress

[ Permit

[ calculate Time Status

# Include Attempted Hours

OVR

=

( Set Registration Error Checking )

Registration Fee Assessment

¥ On-line Assessment
I Track by CRN

v Refund by Total

[ Allow Swapping

Effective Date:

[ Reverse Non Tuition/Fee Charges

Original Charge Cutoff Date: |01-SEP-2003 @

14-NoV-2004 [

Gradebook Parameters

[ Process Gradebook Controls

Title IV Date Source

' Term Date

® part-of-Term Dates

Web Self-Service, Voice Response and Partner Systems

Fee Assessment

' Batch Update
“'Mot Available

® On-line Assessment
' patch Only

Control Settings

T Print Bill
W Synchronize Partner Systems

¥ Master Web Term Control

{

Process Web Controls

J
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Lesson: Setting Up a Term

< Jump to 10C

Procedure
Follow these steps to set up a term.

Note: During training, use common rules. The class should set up these rules for a term that has
not been defined in the training database. Errors or problems that come up will be easier to solve
if everyone is working with the same rules. The group must all view this form using the same
term code; only one user can update this rule form for the term.

Step Action
1 | Access the Term Control Form (SOATERM).
2 | Enter an existing term in the Term field in the key block.
3 | Perform a Next Block function.
4 | Enter a CRN in the CRN Starting Sequence Number field of the Schedule section for
the first CRN that will automatically be assigned to the first section you will create.

Note: Once you begin to create sections, this number should not be changed. The CRN
field will then display the last Course Reference Number generated by the System.

5 |[Select Base Part of Term from the Options menu to access the Part of Term and Web
Registration Controls window.

Note: The Part of Term field identifies the part of term code for the term in the key
block of the form. At least one part of term code must have a value of Full Term.
6 | Click the down arrow below the Part of Term field.

7 Select the code for Full Term.
8 Enter the Start and End dates for the term:
Field Value
Start Date 29-AUG-2005
End Date 16-DEC-2005
Number of Weeks 16

9 Enter 19-SEP-2005 in the Census One Date field.

Note: This date controls how the Census Date field on the Schedule Form (SSASECT)
IS updated.
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Lesson: Setting Up a Term (Continued)
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Procedure, continued

Step Action

10 | Check the Section Override checkbox if users should have the ability to update start
and end dates for a part of term on the Schedule Form (SSASECT). The Section
Override checkbox must also be checked for Banner to calculate census and drop dates
based on course meeting patterns.

11 | Click the Save icon.

12 [ Click the Exit icon.
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Lesson: Calendar Rules

< Jump ta 100

Introduction: Calendar rules are used by Banner to calculate census dates and drop dates. Each
section built in the class schedule must be assigned a calendar type on SSAACCL. The calendar
rules default to the Calendar Form (SSAACCL) based on the rules built on the Schedule
Academic Calendar Rules Form (SSAACRL).

';‘{%—Dracle Developer Forms Runtime - Web: Dpen = SSAACRL -10] x|
File Edit Cptions Block Item Record Query Toaols Help
(AVYE AEEE 27 BER QB KEIGIS £1O1X
"mschedule Academic Calendar Rules 5 SREsT kil (EEEREN e e e e s o
Term: 200718 [* DIM Fall 2007
Calendar Type: ’F [7 Percentage Based
MNumber of Days Percentage of Days Date
Census One: 30,00 0 @
Census Twao: 60,00 0 @
Enrollment: 20,00 oy @
Refund Date: 10.00 g4 =
Record Academic History: 30,00 o4 @
Drop Without Penalty: 75.00 g4 @
Copy To
Term: El Calendar Type: I_[E Copy @I
Percentage of Days to Census One. |
Recard: 111 | o | | =05C=

!}‘Startl [~ Inbox - ... | & User Log... | | Cipacy.. | W cocpdl.. | ] 5T-Class. .. | & orace A... “@Dracle D... |{Q§Qﬂlv)§ﬁcﬁmsﬁﬁ@$&g®ﬁ 33T PM
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Lesson: Define Calendar Rules

«f Jump to TOL

Procedure
Follow these steps to define calendar rules.

Note: During training, use common rules. The class should set up these rules for a term that has
not been defined in the training database. Errors or problems that come up will be easier to solve
if everyone is working with the same rules. The group must all view this form using the same
term code; only one user can update this rule form for the term.

Step Action
1 | Access the Schedule Academic Calendar Rules Form (SSAACRL).
2 | Enter an existing term in the Term field in the key block.
3 | Enter an existing calendar type in the Calendar Type field.
4 | Perform a Next Block function.
5 | Enter the percentage of course days required for census date calculation
6 | Enter the percentage of course days required for census date Il calculation
7 | Enter the percentage of course days used to calculate the last day a student can enroll
8 | Enter the percentage of course days used to calculate the last day a student can drop and
still receive a refund.
9 |Enter the percentage of course days used to calculate the last day a student can drop
without receiving a grade of “W’.
10 | Enter the percentage of course days used to calculate the last day a student can drop and
receive a grade of ‘W’
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Lesson: Open Learning Section Default
Rules

«f Jump to T0OC

Introduction

Open Learning Registration provides learners with the ability to register for a class based on
start/end dates rather than a term. This open learning approach is optional and works with
Banner Student's registration processing for enroliment and administrative purposes.

The Open Learning Section Default Rules Form (SOAORUL) defaults the registration dates
representing the period of time a learner may register in the section, start dates representing the
date range the learner may actually start the course, and census 1 and 2 dates will be populated
with the corresponding information from SOAORUL. The rules will default to the sections as
they are created.

Banner form

"m0pen Learning Section Default Rules SOAORUL 7.0 (BANTDEMO) fefei il ieileiel el il bl b bbb b b Do D e e e D e e f S e e Do,

5:30) Esummer—l 2006

Registration Date Defaults
Schedule Instructional
College Department Campus Type Method Start Date End Date Census Date 1 Census Date 2 Override

] (7] M M M = = = =

[ 1 [ El o A

[ I B | \ \ | =

[ I B | \ \ | O

[ L1 L B \ \ | O

[ L L E | \ \ | O

[ I B | \ \ | 0

[ I E | \ \ | m

[ I B | \ \ | =

[ L1 [ B | [ [ | 0

[ I I B \ \ | m

[ L L B | \ \ | 0

[ I B | \ \ | 0

[ I E | \ \ | m

[ L1 [ B | \ \ | =

[ I B | \ \ | 0

[ I E | \ \ | m

[ L L E | \ \ | 0

[ I B | \ \ | o SR
'Il'erm code; press LIST for valid codes. l | ‘|
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Section B: Set Up

Lesson: Open Learning Section Default
Rules (Continued)
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Procedure
Follow these steps to review the rules on Open Learning Section Default Rules SOAORUL.
Step Action
1 | Access the Open Learning Section Default Rules Form (SOAORUL).
2 | Enter the term in the Term field.
3 | Perform a Next Block function to access the Registration Date Defaults Block.
4 | Review the rules for this term.
5 |Perform a Next Block function to access the Section Default Registration Status and
Extension Rules Block.
6 | Review the rules for this term.
7 | Perform a Next Block function to access the Section Default Refunding Rules Block.
8 |Review the rules for this term.
9 | Click the Exit icon.
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Lesson: Schedule Processing Rules

«f Jump to T0OC

Purpose

The Schedule Processing Rules Form (SSARULE) is used to define and maintain rules for
registration status codes, refunding, and extension processing at the section level, independent of
part-of-term or static dates, and can be administered based on the individual learner.

The values may be defaulted from the Open Learning Section Default Rules (SOAORUL) based
on College, Department, Campus, Schedule Type and Instructional Method.

Banner form
8 Schedule Processing Rules L I I B SO
Term: [200630 [*]summer-1 2006 CRN: [P =]
Section Registration Status Codes
Affected by
Status Usage Cutoff Percentage Usage Cutoff Duration Student Allowy Count in
Code Description From To From To Status Entry Assessment
M
(] 2 ] 1 [ C o O 2
[ Count in Enroliment Cweb [ withdrawe [JExtension [CIPrint on Schedule Type: ’_ Activity Date: ie
Affected by
Status Usage Cutoff Percentage Usage Cutoff Duration Student Allowy Count in
Code Description From To From To Status Entry Assessment
4
[ ] ] 1 [ 0 O o
[ Count in Enroliment Cweb [ withdrawe [JExtension [CIPrint on Schedule Type: ’_ Activity Date:
Affected by
Status Usage Cutoff Percentage Usage Cutoff Duration Student Allow Count in
Code Description From To From To Status Entry Assessment
-
[ ] ] 1 [ 0 O o
[ Count in Enrollment [COweb [ withdrawe [JExtension [IPrint on Schedule Type: ’_ Activity Date: -~
Section Extension Processing Rules
Status Extension Detail Fee Activity
Code Percentage Code Amount Type Override Date -
M (]
I — [ e [ [ [ O : <
1 »
CRM, Press Count Query Hits to display existing sections | ‘|
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Lesson: Schedule Processing Rules
(Continued)

Procedure
Follow these steps to complete the process.

Step

Action

1

Access the Schedule Processing Rules Form (SSARULE)

Enter the term code for the section in the Term field.

Enter the course registration number for the section in the CRN field.

Select the Next Block function.

Enter or select a status code for the CRN in the Status Code field.

Enter a description of the registration status code in the Description field.

N[Ok~ lwiN

Enter a number to determine when the status code will be available for use in the Usage
Cutoff Percentage From field.

Note: If not defined, the status code will always be available for use.

Enter a number to determine when the status code will no longer be available for use in
the Usage Cutoff Percentage To field.

Enter a number to determine when the status code will be available for use in the Usage
Cutoff Duration From field.

Note: If not defined, the status code will always be available for use.

10

Enter a number to determine when the status code will no longer be available for use in
the Usage Cutoff Duration To field.

11

Click the Allow Entry checkbox to indicate that you may apply this status code to an
individual course.

12

Click the Count in Assessment to indicate that a course with this status will be included
in the assessment counts displayed on various forms and reports.

13

Click the Count in Enrollment to indicate that a course with this status will be included
in the enrollment counts displayed on various forms and reports.

14

Click the Web checkbox to indicate that this course registration status is available for
processing in Banner Web registration.

15

Click the Withdraw checkbox to indicate that the registration status code is used for a
course withdrawal or a dropped course, which affects refunding and student fee
assessment.

16

Click the Extension checkbox to indicate that the registration status code is used for a
course with extension processing rules, which affects refunding and student fee
assessment.
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Section B: Set Up

Lesson: Schedule Processing Rules
(Continued)
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Procedure, continued

Step Action

17 | Click the Print on Schedule checkbox to indicate that a course with that status code will
be printed on the student’s schedule, schedule/bill, etc.
18 | Assign a status type to describe the course registration status code for baseline, self-
service, and telephone applications using R (Registered), D (Dropped), L (Waitlisted), or
W (Withdrawn) in the Type field.

Note: The Activity Date field is for display only.

19 | Select the Next Block function.

20 | Enter the status code from the Section Registration Status Codes block, to which the
extension rule will be applied in the Status Code field.

21 | Enter a number between 0 and 100 used to calculate the allowable extension period
based on the duration and duration unit assigned to the original registration in the
Extension Percentage field.

22 | Enter a code used to assess extension fees on the student's accounts receivable account
in the Detail Code field.

23 | Enter the extension fee amount to be assessed to the learner (based on the fee type
specified on this form) in the Amount field.

24 | Enter the fee type to be used when calculating monies for the extension in the Fee Type
field.

25 | Click the Override checkbox to indicate if you can override the rule information in the
block at the time the extension is applied to the individual student.

Note: The Activity Date field is for display only.
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Lesson: Setting up the MIS Calendar Extract

«f Jump ta T0L

Purpose

The data entered on the Calendar Day Information form is extracted for the MIS Calendar (CC)
report. One record must be created for each day of the year starting with July 1.

Banner Form

Oracle Developer Forms Runtime - Web: Open > SOACALD
le Edit Cptions Block [tem Record Query Tools Help

AVE BAEE 5 EH GEE A& BB G & H1@1X

RiCalendar Day Information SOACALD 7.0 [C3ISC:i7.3.1] (SEED-VRG) Ittt el el bl e e e L e L e e e e e e e i)
Year: (2007 Campus: |M [ main
Date Day Day Type
200 SUNDAY F [*]summer Intersession ~
Description
Overlapping Intersession Term: |F E Summer Intersession
Instruction Status: M E Mot an instruction day
Flex Status: M EI Mot a flex day
Census Status in Primary Term: | EI Mot the term's 1st census day i
Holiday Status: M EI Mot a holiday
Exam Status: N B Mot a final exam day

Copy To Year: Campus: EI Activity Date: |17-0CT-z007 -

Procedure
Enter a record for each day of the year starting with July 1.

Follow these steps to create a calendar day record

Step Action
1 | Access the Calendar Day Information form (SOACALD)
2 Enter the date in the Date field.
3 Enter the Day Type code in the Day Type field
4 Enter the Intersession Term in the Overlapping Intersession Term field.
5 Enter the instruction status in the Instruction Status field.
6 Enter the flex status in the Flex Status field.
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Lesson: Setting up the MIS Calendar Extract

(Continued)
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7 Indicate if the date is a census day in the Census Status in Primary Term field.
8 Indicate if the date is a holiday in the Holiday Status field.
9 Indicate if the date is an exam day in the Exam Status field.
10 | Save the record.
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Lesson: Self Check
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Directions
Use the information you have learned in this workbook to complete this self-check activity.

Question 1
Which five forms are used to create, update, insert, and delete MIS Calendar extract codes?

oL E

Question 2
If a district wishes to restrict the class schedule by campus, what form should be used?

Question 3
What is the importance of the Term Control Form (SOATERM)?

Question 4
What two important elements are established on SOATERM?
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Lesson: Answer Key for Self Check
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Question 1
Which five forms are used to create, update, insert, and MIS Calendar extract codes?

Day Attribute One Validation Form (STVATRA)
Day Attribute Two Validation Form (STVATRB)
Day Attribute Three Validation Form (STVATRC)
Day Attribute Four Validation Form (STVATRD)
Day Attribute Five Validation Form (STVATRE)

agrwdPE

Question 2
If a district wishes to restrict the class schedule by campus, what form should be used?

Catalog Schedule Restrictions Form (SCASRES).
Question 3

What is the importance of the Term Control Form (SOATERM)?

The Term Control Form (SOATERM) is used to identify the characteristics of the
term in which classes are being scheduled, which is the first step in the Schedule
Building process.

Question 4
What are two important elements that are established on SOATERM?

Dates for each PART OF TERM within the term and the Course Reference Number
starting number are established for the term using this form.
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Lesson: Overview
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Introduction

The purpose of this section is to explain the regular process and detail the procedures to define
schedule rules, establish and maintain a course schedule, create schedule and registration
restrictions, and produce schedule reports.

Intended audience
Personnel from offices responsible for maintaining schedule information

Objectives
At the end of this section, you will be able to

build and change traditional and open learning course sections
create syllabus information

assign a meeting time, room, and instructor

link and cross-list course sections

create blocks

use reports and queries related to the Class Schedule module.

Prerequisites
To complete this section, you should have

e completed the Education Practices computer-based training (CBT) tutorial “Banner 7
Fundamentals,” or have equivalent experience navigating in the Banner system

e completed the Course Catalog, Faculty Load, and Location Management and Housing
training workbooks.

You will also need to ensure that the rules and validation codes in Banner needed for the Class
Schedule module have been set up for you.
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About the process
The schedule builder(s) will be able to

build and change course sections for traditional and open learning sections

e create future term schedule, set term controls
establish de-centralized section level processing rules for registration, extensions, and
refunding based on the individual learner verses the entire class

e expand fee assessment options using user-defined units (in addition to flat and per credit
fees) and registration processing rules

o use free form text to store information for class requirements and display URL's for Web-
based courses so students can make informed decisions when selecting the class that best
suits their needs

o specify section-specific dates when registration is accepted outside of the current parts-
of-terms defined on SOATERM
define instructional methods for courses

o specify the duration of the course for the course and section levels to determine the
expected registration completion date for the learner.

Flow diagram
This diagram highlights the processes used to create and maintain a class schedule.

1'&1% Legend o e a (Qj o r% e
[ |1
= Academic —_— e —_— —_—
Departmment

_ P Reviews and Notifies Reviews and Nl?tiﬁes Notifies students
Registrar A . A . Registrar of
adjusts previous departments to adjusts previous 4 of schedules
schedule review schedule schedule schedules availabhility
accuracy
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What happens
The stages of the process are described in this table.
Stage | Description
Registrar

1 | Reviews the previous schedule and makes adjustments as necessary.
2 | Notifies academic departments to review the schedule.
Academic Department
3 | Reviews the previous schedule and makes adjustments.
4 | Notifies the Registrar that the schedule is accurate.
Registrar
| Notifies the students that the schedule is available.

(6]
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Using Catalog Defaults
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Purpose

The Schedule Form (SSASECT) is used to build and maintain the schedule of classes according
to the definitions and restrictions created in the Course Catalog. A course catalog record must
exist prior to the creation of sections for a particular course.

The Integration Partner field in the Section Details block in the main window is for use with
integration processing, and may or may not be applicable. When entering data in SSASECT, use
this field to designate that the section can be used for integration with a third party partner
system, such as WebCT. Integration codes are defined and maintained on the Integration Partner
Rules Form (GORINTG) and are used in extract and event processing.

Term: 200710 7 CRN: [sDD  [7
Section Details
Subject: | E CEU Indicator: r
Course Number: I—El Title: Credit Hours: | l_ |
Section: 'D—EI
Cross List: I_El Billing Hours: | l_ |
campus: I_E
Status: I_E Contact Hours: | l_ |
Schedule Type: I_E
Instructional Method: E Lecture: | ,7 |
Integration Partner: EI
Grade Mode: [ = Lab: | [
Session: I_E
Special Approval: I_El Other: | l_ |
Duration: EI
Part of Term: I_E ‘ @ ‘ @ l_ Link Identifier: ’_
First Last Attendance Method: ’_EI
Registration Dates: | = | =] =] Weekly Contact Hours:
Start Dates: | @ | @ Daily Contact Hours:
Maximum Extensions: 0 ¥ Print [+ ¥oice Response and Self-Service Available
¥ Gradable [T CAPP Areas for Prerequisites
[ Long Title [ Comments [ syllabus [ Tuition and Fee Waiver
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Lesson: Scheduling a Section of a Course
Using Catalog Defaults (Continued)
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Procedure
The “History of Civilization” lecture course created in the Course Catalog module needs to be
defined as a course section for the term 200410.

Follow these steps to complete the process.

Step Action

1 | Access the Schedule Form (SSASECT).
Enter the term in the Term field.
Enter ADD in the CRN field.
Perform a Next Block function.
Click the down arrow next to the Subject field to access a list of existing courses. For
this scenario, select an existing History course (The “History of Civilization” lecture
course created in the Catalog module). Information assigned to the course on the Basic
Course Information Form (SCACRSE) will be displayed.
6 | Continue by entering the following information.

AW

Field Enter Value
Section 01 01
Campus M Main
Status A Active
Schedule Type 02 Lecture
Grade Mode S Standard Letter
Session D Day
Part of Term 1 1
Attendance Method W Weekly Census
7 Click the Save icon.
Note: A CRN has been assigned to the section.
8 Click the Exit icon.
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Purpose

The Meeting Time window of the Schedule Form (SSASECT) is used to build and maintain the
schedule of classes according to the definitions and restrictions created in the Course Catalog.

Note: This procedure requires that STVMEET is setup. STVMEET is a validation table that
needs to be completed prior to creating the meeting time on sections on SSASECT using codes
to automatically fill in the day and time for classes. STVMEET days and times are usually
created for the common meeting days and times and are used for facilitating the entry of this
data.

Note: The Meeting Time field is not a required field but a way of facilitating the entry of the
days of the week and the start and end times for each record in the meeting time block.

Meeting Time window

£ oracle Developer Forms Runtime - Web: Open > SSASECT

=10l x|

File Edit Qptions Block Item Record Query Tools Help

(BYE DABR %% BER Q&I BEIEI 4 £ @1X

‘aSchedule SSASECT 7.3.2.1 [C35C:7.4.0.1] (SEED-VRY)
Term: 20071z ¥ CRN: 10011 7
"nMeeting Time SSASECT 7.3.2.1 [C35C:7.4.0,1] (SEED-WRE) feirideiirieiei e L S e L S e T S et ] X
Meeting Meeting Start End Auto Scheduler  Partition
Time Type Start Date End Date Mon Tue Wed Thu Fri Sat Sun Time Time Scheduler Preference Details
= (= =] =] Ad]
[ letas [pzoswceooy [zoaprzony. W [ W O W OO a0 [posa” [ E [ -
[ etas | [oz-3em-z007 | [es-sprezocr | [0 M [0 M O O [ o900 [psso [ (=] O
[ ] | | i o s T o A R R [ 1 [ 1 [ ] =) m
m | ceooene [J [0 B8 o
O | | cpooeoeoe [ [J [0 B o
[ ] | | [ O O s O o A A s 1 [ 1 [ (=) I
m . | cemoem e [J [0 8 o
] | coeocoo [ [] [ 8 o
[ ] | | i o s T o A R R [ 1 [ 1 [ =) m
O | ceooene [J [0 B o
O | | noooeooe [ [J[0 B o
[ ] | | OO0 000 o O [ ] [ [ B O
i | oecooo o [0 [J O B ¢
0 ] | coeeee e [ [0 8 o
[ ] | | i o s T o A R R 1 [ 1 [ B m
m | ceooene [J [ [O B8 o
O | seoeese s [(J[DJ O 8 =8 &
A e | »
©SunGard 2004-2005 Class Schedule

Page 92



Section C: Day-to-Day Operations

Lesson: Assigning a Meeting Time, Room,
and Instructor (Continued)
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Procedure

Using the building, room, and instructor created in the Location Management and Faculty Load
modules' scenario exercises, assign a meeting time, location, and an instructor to the History of
Civilization course section that was scheduled in the previous exercise.

Follow these steps to complete the process.

Step Action
1 | Access the Schedule Form (SSASECT).
2 | Enter the term in the Term field.
3 | Enter the CRN assigned to the course in a previous lesson in the CRN field.
4 | Perform a Next Block function to navigate to the Section Details block.
Result: The Course Schedule information will appear.
5 | Select Scheduled Meeting Times from the Options menu to access the Meeting Time
window.
6 |Click the down arrow below the Meeting Time field to access the Meeting Time Code
Validation Form (STVMEET).
7 | Select a meeting time by double-clicking a value on STVMEET.,
8 | Click the Save icon.
9 [Scroll to the right to access the Building and Room fields. Enter the building and
general classroom created and defined in the Location Management module.
10 | Click the Save icon.
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Lesson: Assigning a Meeting Time, Room,
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Banner form

Term: M[ﬂ , [ advisor Category: I—E
Staff Type: li EI Contract Type: ,75 Tenure Status: ,75 Status: ,7 EI
% Last Name First Name MI Faculty Advisor College Department
| | | [ O O 1 [ =
| | | [ m m [ [
| | | [ 0 0 (1 [ [
| | | [ 0 0 (1 [ [
| | | [ 0 0 (1 [ [
| | | [] © O J ] B
| | | [] © O (] ] [
| | | [ 0 0 I [
| | | L 0 0 (1 [ [
| | | [ 0 0 (1 [ [
| | | [ o o [ [
| | | [ O O (1 [ [
| | | [ 0 0 (1 [ [
| | | [ o o [ [
| | | [ 0 0 (1 [ [
| | | [ 0 0 1 L [
| | | [ 0 0 ([ [
| | | [] © O L [ i
| | | 0 = s O CJ O G

A e T T T e e T |
Faculty Indicatar; 'Checked' for faculty.

Procedure - Faculty/Advisor Query Form
Follow these steps to complete the process using the Faculty/Advisor Query Form (SIAIQRY).

Step Action

1 | Perform a Next Block function to navigate to the Instructor window.
2 | Click the Search icon to access the Faculty/Advisor Query Form (SIAIQRY).

3 | Locate the faculty member created in the Faculty Load module. Enter information
assigned to the faculty member (such as the category and the staff type) to assist in your
search if his/her ID is not known at this time.

4 | Select a Faculty member's ID. Use the select function to return to SSASECT with the
faculty member's name and information.

5 | Enter the percent of responsibility in the Percent of Responsibility field.
6 |[Click the Primary checkbox to identify the person as the primary instructor for this
section.

7 Click the Save icon.
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Purpose
The Enrollment Data window of the Schedule Form (SSASECT) is used in this exercise to
reserve seats.

Note: Reserved seating functionality assumes that at least one seat is NOT reserved.

Enrollment Details
Maximum: E@ W aitlist Maximum: 0 Projected: 0
Actual: ] W aitlist Actual: 0 Prior: 0
Remaining: ] Waitlist Remaining: i [ Reserved
Generated Credit Hours: .0oo
Census One Census Two
Enrollment Count: 0 Enrollment Count: 0
Freeze Date: 15-JAN-2007 Freeze Date:
©SunGard 2004-2005 Class Schedule

Page 95



Section C: Day-to-Day Operations

Lesson: Reserving Seats (Continued)
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Procedure

A four-credit, undergraduate Calculus IV lecture/lab course is being offered by the College of
Business. Standard Letter is the default grade, but students may also take it as Audit. This
course satisfies the degree program upper division requirement. Ten seats need to be reserved
for undergraduate, junior history majors.

Follow these steps to complete the process.

Step Action
1 | Access the Schedule Form (SSASECT).
2 | Make sure that the appropriate term and CRN are in the key block.
3 | Perform a Next Block function.
4 | Select Section Enrollment Info from the Options menu to access the Enroliment Data
window.

5 Click the Details icon next to the Maximum field to access the Reserved Seats window.
6 Enter this information in the window.
Level Major Class Maximum Seats
15
UG HIST JR 10

7 Click the Save icon.
8 Click the Exit icon.
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Lesson: Viewing Schedule Prerequisites That
Default from the Catalog Level
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Purpose

The Schedule Pre-requisite and Test Score Restrictions Form (SSAPREQ) is used to maintain
pre-requisite restrictions at the schedule level. Course level pre-requisite restrictions default to
each section of a course created using the Schedule Form (SSASECT). During registration
processing, pre-requisite checking enforces pre-requisite restrictions defined at the section level
only. Course level pre-requisite restrictions are never checked during registration processing.

Banner form

78 Schedule Prerequisite and Test Score Restrictions

Term: |z00630 ¥ CRN: |00z [+

Section Information

Subject: ACCT

Course Mumber: |102

Section Title: |.ﬁ.n::n::n:|unt 102

[ CAPP Areas for Prerequisites
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Lesson: Viewing Schedule Prerequisites That

Default from the Catalog Level
(Continued)
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Procedure

The History of Civilization course has two prerequisites that were entered on the Catalog level.
These prerequisites will default to the Schedule level. View the prerequisites.

Follow these steps to complete the process.

Step Action
1 | Access the Schedule Pre-requisite and Test Score Restrictions Form (SSAPREQ).
2 | Enter the term in the Term field.
3 | Enter the Course Reference Number in the CRN field.
4 | Perform a Next Block function to navigate to the Section Information section.
Result: The Subject, Course Number, and Section Title populate.
Note: Using Rollback from all blocks in the form places the cursor in the CRN field.
5 [Select Test Score Pre-Requisite Restriction from the Options menu to access the Section
Test Score and Pre-requisite Restrictions window.
6 | The information entered on the Catalog Pre-Requisite and Test Score Restrictions Form
(SCAPREQ) will populate the window.
Note: This form is not query-only. Prerequisites may be defined here, as well as on the
Catalog level.
7 | Click the Exit icon.
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Purpose
The Schedule Form (SSASECT) is used in this exercise to create multiple sections of a course.

Banner form

"mschedule T e T L L o o i e L L L S S S SRS CU S Y
Term: 200710 7 CRN: [sDD  [7
Section Details
Subject: ,|7[3 CEU Indicator: r
Course Number: I—El Title: Credit Hours: | l_ |
Section: 'D—EI ’7
Cross List: I_El Billing Hours: | l_ |
campus: I_E ’7
Status: I_E Contact Hours: | l_ |
Schedule Type: I_E ,7
Instructional Method: ,75 Lecture: | ,7 |
Integration Partner: EI
Grade Mode: [ = Lab: | [
Session: I_E ,7
Special Approval: I_El Other: | l_ |
Duration: l— ’—El ,7
Part of Term: I_E ‘ @ ‘ @ l_ Link Identifier: ’_
First Last Attendance Method: ’_EI
Registration Dates: | = | =] =] Weekly Contact Hours: l—
Start Dates: | @ | @ Daily Contact Hours: l—
Maximum Extensions: I—U ¥ Print [+ ¥oice Response and Self-Service Available
¥ Gradable [T CAPP Areas for Prerequisites
[ Long Title [ Comments [ syllabus [ Tuition and Fee Waiver
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Overview

The Chemistry course you created in the Catalo? module can either be taken as a three-credit
lecture course or as a four-credit course that includes a lecture and a lab. Create two lecture
sections and one lab section of this course.

Note: Setting up these sections will be necessary for the linking exercise in the next lesson.

You will need the tables to complete the procedure that follows.

Table 1
Use the information in Table 1 to complete the procedure that follows.
Field Enter Value
Campus M Main
Status A Active
Schedule Type L Lecture
Part of Term 1 1
Table 2
Use the information in Table 2 to complete the procedure that follows.

Field Low To/Or High
CEU/Cred(it) N 0.00 TO 4.00
3.00
Billing 0.00 TO 4.00
3.00

Lab
Contact 3.00 4.00
Table 3
Use the information in Table 3 to complete the procedure that follows.
Field Enter Value
Section 02 00
Campus M Main
Status A Active
Schedule Type 04 Lab
Part of Term 1 1
Attendance Method W Weekly Census
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Lesson: Creating Multiple Sections of a
Course (Continued)
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Table 4
Use the information in Table 4 to complete the procedure that follows.
Field Low To/Or High

CEU/Cred(it) N 0.00 TO 4.00
1.00

Billing 0.00 TO 4.00
1.00

Lab 1.00

Contact 1.00 0
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Lesson: Creating Multiple Sections of a
Course (Continued)

Procedure
Follow these steps to complete the process. Use the tables on the previous page where indicated.

Step Action

1 | Access the Schedule Form (SSASECT).

2 | Enter the term in the Term field

3 |Enter ADD in the CRN field.

4 | Perform a Next Block function to access the Section Details block.

5 |Enter CHEM in the Subject field.

6 |[Click the down arrow next to the Course Number field, and select the Chemistry course
created in the Catalog module (scroll and select Course 5678).

7 | Enter the information for a lecture section into the fields indicated in Table 1.

Note: Additional information for the field will default from information entered in the
Catalog module.

8 |Enter course hour information specific to this section under the course hour information
that defaulted from the Basic Course Information Form (SCACRSE). Use Table 2 from
the previous page.

9 |[Click the Save icon.

10 | Click the Rollback icon to return to the key block.

11 |Type ADD in the CRN field.

12 | Select Default Course Reference Num from the Options menu.

Result: The Default Section Details window will appear.

13 | Populate the Default Course Ref. Number with the CRN that you want to copy.

14 | Click the Enter key, which will activate the Process Default Maintenance button.

15 | Click the Maintenance button to paste copied values on SSASECT.

16 | Tab to the Section field and change the section number to 1.

17 | Click the Save icon.

18 | Click the Rollback icon to return to the key block.

19 | Create a Multiple Section only if the section number is not 0.

20 | The term will remain the same. Enter ADD in the Course Ref. Number field.

21 | Perform a Next Block function.

22 | Enter the information from Tables 3 and 4 into the appropriate fields to create two lab
sections for the course.

23 | Click the Save icon.

24 | Click the Exit icon.
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Purpose

Section C: Day-to-Day Operations

Lesson:

Linking Sections

The Schedule Form (SSASECT) and the Schedule Detail Form (SSADETL) are used in this
exercise. SSADETL is shown below.

Banner form

Term: 200710 [T

Section Details

Subject:

Course Number:
Section:

Cross List:
Campus:
Status:
Schedule Type:

| M

I—El Title:
L]

=

=

L[]

L=

CEU Indicator:

Credit Hours:

[

1

Billing Hours:

L]

Contact Hours:

LU

Instructional Method: I—E Lecture: l_ |
Integration Partner: EI
Grade Mode: I_E Lab: l_ |
Session: ,7[5
Special Approval: ’_EI Other: l_ |
Duration: [ [
Part of Term: I—E ‘ @I ‘ @I l_ Link Identifier:

First Last Attendance Method:
Registration Dates: | @ | @ @I wWeekly Contact Hours:
Start Dates: | @ | @ Daily Contact Hours:
Maximum Extensions: ,70 v Print v Yoice Response and Self-Service Available

¥ Gradable [ CAPP Areas for Prerequisites

[J Long Title [ Comments [Isyllabus [/ Tuition and Fee Waiver
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Lesson: Linking Sections (Continued)

Procedure

Linking course sections in Banner applies to sections that are of the same course but with
different (CRN) numbers and different schedule types. The example below establishes the
building of multiple course sections, one lecture and two labs.

Follow these steps to complete the process, using the three sections you created in the previous
exercise.

Step Action
1 | Access the Schedule Form (SSASECT).
2 Enter the term in the Term field.
3 | Enter the Course Reference Number for the Chemistry lecture you created in the last
exercise in the CRN field.
4 Perform a Next Block function to access the Section Details block.
5 Enter LI in the Link Identifier field.
6 | Click the Save icon.
7
8

Click the Rollback icon.

In the key block, change the CRN to the CRN of one of the Chemistry labs you created
in the last exercise.

9 Perform a Next Block function to access the Section Details block.

10 | Enter L2 in the Link Identifier field.

11 | Click the Save icon.

12 | Click the Rollback icon.

13 | Change the CRN to the second Chemistry lab CRN you created in the last exercise.
14 | Perform a Next Block function to access the Section Details block.

15 | Enter L2 in the Link Identifier field.

16 |Click the Save icon.

17 | Click the Exit icon.

18 | Access the Schedule Detail Form (SSADETL) via the Options Menu.

Result: The Term, CRN, Subject, and Course will automatically populate the key
block.

19 | Change the Course Reference Number to the CRN of the lecture section you created.
20 | Perform a Next Block function to navigate to the Section Links block.

21 | Enter L2 in the Section Links field.

Note: This field defines the link connector of the lab course sections for which you are
creating a link.
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Lesson: Linking Sections (Continued)
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Procedure, continued

Step Action
22 | Click the Save icon.
23 | Perform a Rollback function and enter the CRN of the first lab.
24 | Perform Next Block function.
25 | Enter L1 in the Section Links field.
26 | Click the Save icon.
27 | Perform a Rollback function and enter the CRN of the second lab.
28 | Perform Next Block function.
29 | Enter L1 in the Link Connector field.
30 | Click the Save icon.
31 | Click the Exit icon.
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Creating Blocks
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Purpose

The Block Schedule Control Form (SSABLCK) is used to create a set of sections related to a
block code for a term. This code is then assigned to a student on the General Student Form
(SGASTDN), the Student Course Registration Form (SFAREGS) accessing the Update Student's
Term Information Option, or via the Student Block Load Process (SGPBLCK). This code may
be used online by the Student Course Registration form (SFAREGS) to default the sections
related to the student's block code or in batch by Course Request and Schedule processing.

Term: |y E Block: E‘
Multiple Part of Ccredit Billing Grade Special
CRN Block Subject Course Number Section Status Term Hours Hours Mode Approval
l@ : ’El_ ’L — M M E -
| | | A
Campus Link Cross Schedule Instructional Registration Registration Enrollment o
Code Identifier List Type Method From Date To Date Maximum Actual Remaining
Multiple Part of Credit Billing Grade Special
CRN Block Subject Course Number Section Status Term Hours Hours Mode Approval
) ; ; I I
Campus Link Cross Schedule Instructional Registration Registration Enrollment
Code Identifier List Type Method From Date To Date Maximum Actual Remaining
] [ ) L[] 5
Credit Billing L
Total Hours:
-

1 o e e N N R N
Term code; press LIST forvalid codes. | |
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Lesson: Creating Blocks (Continued)
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Procedure
Follow these steps to complete the process.

Note: To complete this exercise, a code and description must be created on the Block Code
Validation Form (STVBLCK). See Section B: Setup for a complete description of this form and
procedure.

Step Action
1 | Access the Block Schedule Control Form (SSABLCK).
2 | Enter the term in the Term field.
3 | Enter the appropriate block code in the Block field.
4 Perform a Next Block function.
5 Enter the appropriate CRNs in the CRN field to attach the classes to the block.
6 Click the Save icon.
7 Click the Exit icon.
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Lesson: Creating Blocks (Continued)
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Purpose

The General Student Form (SGASTDN) is used to maintain current and historical information
about a student. This information is initially created when a decision is entered on the
Admissions Decision Form (SAADCRV) which indicates that the applicant accepts the
institution's offer of admission or when an applicant is admitted via the Quick Entry Form
(SAAQUIK). The General Student Form also contains comments activities, and veteran
information.

Banner form
w8 General Student SGASTDM 7.3
m: | =] Student Summary [~] Term: [z00630[ 7| [~ ¥iew CurrentfActive Curricula
L | ] =] Activities Yeteran CommeRts Lreademic and Gradustion Status, Dual Begree) | Miscelaneaus
General Learner
New Term: EI From Term: To Term: =1
Student Status: I_E
Student Type: |—E Additional Information
Residence: |—E Site: EI
Fee Assessment Rate: EI Session: rEl
Class: [ ] Block: |
Full or Part Time: |— Citizenship: l_ =
Curricula Summary Student Type: Rate:
Priority Term Program Catalog Level Campus College Degree
Admission Type: Admission Term: Matriculation Term: 7
Field of Study Summary
Priority Term Type Field of Study Department Attached to Major E
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Lesson: Creating Blocks (Continued)
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Procedure
Follow these steps to complete the process.
Step Action
1 | Access the General Student Form (SGASTDN).
2 Enter the student's ID in the ID field.
3 Enter the term in the Term field.
4 Perform a Next Block function.
5 Click in the Block field of the Additional Information area.
6 Enter the block code in the Block field.
7 Click the Save icon.
8 Click the Return button.
9 Click the Exit icon.
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Lesson: Cross Listing Sections

«f Jump to T0OC

Introduction

Cross listing allows the institution to create common meeting times and instructors for sections
that are taught by the same person at the same time and have the same course content.

Use the Schedule Cross List Definition Form (SSAXLST) to create and maintain the cross list
information associated with a group of sections. Cross listing is made possible by using a cross
list group identifier which is user defined.

Information maintained about a cross list includes

maximum enrollment

actual enrollment

seats remaining for all sections which are cross-listed together, and
whether or not the cross-listed sections are associated with block codes.

Note: A cross list identifier must be established on this form prior to being entered on the
Schedule Form (SSASECT). The Cross List Query Form (SSAXLSQ) may be accessed via a
Count Query Hits from the Cross List Group Identifier field to view the existing cross list
information for the term.
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Section C: Day-to-Day Operations

Lesson: Cross Listing Sections (Continued)

Term: | E Cross List Group Identifier: I_E

Cross List Enrollment

Maximum Enrollment: Actual Enrollment: Seats Available:

Cross List Section Part :
Course of Reserved Enrollment
CRN Block  Subject Number Section Term Campus ----Credit Hours---- Indicator Maximum Actual Remaining

]
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Section C: Day-to-Day Operations

Lesson: Cross Listing Sections (Continued)

«f Jump to [0C

Cross List Meeting Time/Instructor Query

The Cross List Meeting Time/Instructor Query Form (SSAXMT]) displays the meeting time and
instructor information associated with a cross-listed group of courses. This form may be
accessed directly or can be called from the Meeting Time window on the Schedule Form
(SSASECT). If called from SSASECT, use the Select function to return the meeting time and
instructor information to other sections cross-listed.

To access this form from SSASECT's Meeting Time window, use a Duplicate Item function
from the Room field.

Note: This form is not used in the exercise that follows.

Procedure: Exercise 1

In this exercise, we will create sections of FINA and BUAD. Follow these steps to complete the
process.

Step Action
1 | Create one FINA and BUAD course.
2 | Access the Schedule Form (SSASECT).
3 | Create two new sections (one for your FINA course and one for your BUAD course).
4 | Click the Save icon.
5 | Click the Exit icon.
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Lesson: Cross Listing Sections (Continued)
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Procedure: Exercise 2

In this exercise, we will cross-list the sections of FINA and BUAD you created in Exercise 1.
Follow these steps to complete the process.

Step Action
1 | Access the Schedule Cross List Definition Form (SSAXLST).

2 |Create a new cross list identifier by typing a two-digit code in the Cross List Group
Identifier field.

Warning: Do not use the same code, someone else in the room could possibly choose
your initials.
Perform a Next Block function.

Set the maximum enrollment number for the cross-list in the Maximum Enrollment
field.

Perform a Next Block function.

Enter the two CRN numbers you created in Exercise 1for the FINA and BUAD courses.
Click the Save icon.

Click the Exit icon.

w

o

0N |01

Procedure: Exercise 3
Verify that the cross-list identifier exists. Follow these steps to complete the process.
Step Action
1 | Access the Schedule Form (SSASECT).

2 | Choose either the FINA or BUAD course you created.
3 | Perform a Next Block function.

Result: You will see that your cross-list identifier is now in the appropriate Cross-L.ist
field.
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Lesson: Creating an Open Learning Section
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Introduction
The Open Learning Registration feature provides learners with the ability to register for a class

based on start/end dates rather than a term. This open learning approach is optional and works
with Banner Student's registration processing for enrollment and administrative purposes.

In the Schedule module, this enhancement allows you to

e run reports using date ranges in place of a term
establish decentralized section level processing rules for registration, extensions, and
refunding based on the individual learner versus the entire class

e expand your fee assessment options using user-defined units (in addition to flat and per credit
fees) and registration processing units

o use free-form text to store information for class requirements and display URLs for Web-
based courses so students can make informed decisions when selecting the class that best
suits their needs

o specify section-specific dates when registration is accepted outside of the current parts-of-
term defined on SOATERM
define instructional methods for courses

o specify the duration of the course for the course and section levels to determine the expected
registration completion date for the learner.

As with creating traditional course sections, the Schedule Form (SSASECT) is used when setting
up an open learning section.

The Schedule Form (SSASECT) is used to build and maintain the schedule of classes according
to the definitions and restrictions created in the Course Catalog.
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Lesson: Creating an Open Learning Section

(Continued)

Term: 200710 7 CRN: [sDD [7]
Section Details
Subject: ,|7[3 CEU Indicator: r
Course Number: I—El Title: Credit Hours: | l_ |
Section: 'D—EI ’7
Cross List: I_El Billing Hours: | l_ |
campus: I—E ’7
Status: I_E Contact Hours: | l_ |
Schedule Type: I_E ,7
Instructional Method: ,75 Lecture: | ,7 |
Integration Partner: EI
Grade Mode: [ = Lab: | [
Session: I_E ,7
Special Approval: I_El Other: | l_ |
Duration: l— ’—El ,7
Part of Term: I_E ‘ @ ‘ @ l_ Link Identifier: ’_

First Last Attendance Method: ’_EI
Registration Dates: | = | =] =] Weekly Contact Hours: l—
Start Dates: | @ | @ Daily Contact Hours: l—
Maximum Extensions: I—U ¥ Print [+ ¥oice Response and Self-Service Available

¥ Gradable [T CAPP Areas for Prerequisites

[ Long Title [ Comments [ syllabus [ Tuition and Fee Waiver

Procedure
Follow these steps to complete the process.

Step Action

1 | Access the Schedule Form (SSASECT).

Enter the term in the Term field.

2
3 |Enter ADD in the CRN field in the Key block.
4 Perform a Next Block function to access the Section Details block.
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Section C: Day-to-Day Operations

Lesson: Creating an Open Learning Section
(Continued)

Procedure, continued
Step Action

5 | Enter all applicable information including the subject code and course
Number.

Subject: ACCT

Number: 2310

Campus: M

Status: A

Schedule Type: L

Instructional Method: NT (should default in)

Attendance Accounting Method: P (Positive Attendance Hours)

Note: The section will inherit the instructional method assigned to the course in catalog
when the schedule type is entered or selected. If this association has not been made
prior to the creation of the section, you will be required to enter this information for
open learning sections.

6 | The part-of-term information is not required for open learning courses.

7 Duration and duration units will default. These will be used to calculate the student's
expected completion date.

8 | The Reg Dates From and To fields will default from SSARULE.

9 [lIsthe rule information that defaulted from the Open Learning Section Default Rules
Form (SOAORUL) acceptable?

If yes, and the information cannot be overridden, the setup process is complete.

10 | Change the maximum number of extensions granted in the Maximum Extensions field,
if appropriate.

Note: This value defaults to zero.
11 | Are you using the contact analysis functionality in the Faculty Load module?

If yes, set the attendance method in the Attendance Method field to a code defined in
Independent Studies if the section will not have regular instructor/learner contact hours.
Then the instructor will not be penalized in the daily and weekly hour calculations.

Note: You can select the Detail button next to the Contact (Hours) field to access lab,
lecture, and other hours information. You may find it useful to view these windows.
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Section C: Day-to-Day Operations

Lesson: Creating an Open Learning Section
(Continued)
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Procedure, continued
Step Action

12 | Click the Save icon.

Note: This step is done in order to review/create additional information when
applicable.

Result: A CRN is assigned and replaces the word ADD in the key block.
13 | Perform a Next Block function to access the Meeting Time block to record scheduled
meeting times.

Note: If you are defining an open learning section, it is not mandatory to establish
contact times in the Meeting Time block. You must have the start and end dates of the
section, however. Tab through the dates which will automatically fill in.

14 | Is there a face-to-face component or online chat available to students on a regular
schedule?

If yes, enter a meeting code to default in start and end dates, days of the week, and
times, or enter the meeting information manually. Enter the meeting type for the
purpose of the meeting.

15 | Click the Save icon.

16 | Perform a Next Block function to access the Instructor block.
17 | Assign an instructor or tutor to this section. Define the instructor as the primary
instructor.

Note: Because the section has been defined as open learning, instructor 1Ds can be
entered without the dependency of meeting time records (for open learning classes only).

18 | Click the Save icon.

19 |[Click the Exit icon.
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Section C: Day-to-Day Operations

Lesson: Reports and Queries Used in the
Class Schedule Module

«f Jump to T0OC

Available query forms and delivered reports

These queries and reports are used frequently in the Class Schedule Module.

Form Description

Banner Name

Term Roll Process SSRROLL
Class Schedule Report SSRSECT
Scheduled Section Tally Report SSRTALY
Schedule Purge Process SSPSCHD
Section Level Fee Mass Population Process SSPMFEE
Schedule Open Learning Rule Default Process SSPRDEF
Recalculate Academic Calendar Dates Process SVPACAD
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Section C: Day-to-Day Operations

Lesson: Term Roll Process

«f Jump to [0C

Purpose

The Term Roll Process (SSRROLL) is used to roll sections of one term to another term. Using
this process will copy one term's schedule to a new term that has NO schedule information built.
It will not copy information that has been changed in catalog after the term schedule has been
created.

Banner process

ssion Controls GJAPC

T Process Su

Process: |SSRROLL F|Term Raoll Parameter Set: [T

Printer Control

Printer: ‘ E Special Print: Lines: |55 Submit Time:

Parameter Values

Number Parameters VYalues
] |

E |Rep0r‘t Term | = |
E |FI’DI'H Term |

E |To Term |

’? [run Made (a=sudit, u=update) [a

’F |Ro|l Meeting Time |Y B
’E |RD|| Instructors |Y

[07 | [Roll CRus (r=Rall, N=0neup) [v

[o5 | [Roll Links [r S

LENGTH: & TYPE: Character O/R: Required M/S: Single
Enter the term code to be used in report headings.

Submission

[ Save Parameter Set as Name: Description: ~ Hold ® Syubmit
Procedure
Follow these steps to run the Term Roll Process.
Step Action

1 Access the Term Roll Process (SSRROLL).
2 Select the Next Block function.
3 Enter the desired printer name in the Printer field.

Note: You can enter DATABASE to allow on-line viewing of the file and to enable the
saving of the report to a shared folder on a designated network drive.
4 Perform a Next Block function.
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Section C: Day-to-Day Operations

Lesson: Term Roll Process (Continued)

Procedure, continued

Step Action
5 Enter the values for the parameters as follows.
Parameter Value

01: Report Term. Enter the term code to be used in report headings.

02: From Term. Enter the term code from which the data section is to
be rolled.

03: To Term. Enter the term code to which the data section is to be
rolled.

04: Run Mode. Enter and A (audit) or U (update).

05: Roll Meeting Time Enter the Y to roll section meeting times, otherwise

enter N.

06:

Roll Instructors

Enter the Y to roll section instructors, otherwise enter
N

07: Roll CRNs Enter the Y to roll CRN numbers or N to create system-
generated numbers.

08: Roll Links Enter the Y to roll section links, otherwise enter N.

09: Roll Corequisites Enter Y to roll section corequisites, otherwise enter N.

10: Roll Fees Enter Y to roll section fees, otherwise enter N.

11: Roll Attributes Enter Y to roll section attributes, otherwise enter N.

12: Roll Text Enter Y to roll section text, otherwise enter N.

13: Roll Restrictions Enter Y to roll class restrictions, otherwise enter N.

14: College Restrictions Enter Y to roll college restrictions, otherwise enter N.

15: Major Restrictions Enter Y to roll major restrictions, otherwise enter N.

16: Roll Level Restrictions Enter Y to roll level restrictions, otherwise enter N.

17: Roll Reserved Seats Enter Y to roll reserved seats, otherwise enter N.

18: Roll Cross List Data Enter Y to roll cross list data, otherwise enter N.

19: Roll Campus Restrictions | Enter Y to roll campus restrictions, otherwise enter N.
20: Roll Contract Enter Y to roll contract information, otherwise enter N.
Information

21:Roll Schedule Override Enter Y to roll schedule override information, otherwise
Information enter N.

22: Roll Test Restricts and Enter Y to roll test score restrictions and prerequisites,

Pre-regs

otherwise enter N.

23

: Roll Schedule Evaluation

Enter Y to roll schedule evaluation, otherwise enter N.
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Section C: Day-to-Day Operations

Lesson: Term Roll Process (Continued)

< Jump to 10C

Procedure, continued

Step Action
6 Continue entering parameter values.

24: Roll Block Schedule Enter Y to roll block schedule codes, otherwise enter N.

Codes

25: Roll CAPP Area Enter Y to roll CAPP area prerequisite rules, otherwise

Prerequisites enter N.

26: Roll Degree Restrictions | Enter Y to roll Degree restrictions, otherwise enter.

27: Roll Program Enter Y to roll Program restrictions, otherwise enter N.

Restrictions

28: Roll Gradable Enter Y to roll Gradable components, otherwise enter

Components N.

29: Roll Partition Codes Enter Y to roll partitions, otherwise enter N.

30: Roll Room Attributes Enter Y to roll cross room definitions, otherwise enter
N.

31: Roll CRN Scheduler Enter Y to roll CRN scheduler status codes, otherwise

Status Codes enter N.

32: Roll Meeting Time Part | Enter Y to roll Meeting time Partition preferences,

Pref otherwise enter N.

33: Roll Meeting Time Enter Y to roll Meeting time room attribute preferences,

Room Attrib otherwise enter N.

34: Roll Sub-Components Enter Y to roll Gradable sub-components, otherwise
enter N.

35: Roll Section Syllabus Enter Y to roll section syllabus, otherwise enter N.

36: Create Section Rules Enter R to roll existing rules, D to Default rules,
otherwise enter N.

37: Roll by Part of Term Enter part of term to roll, otherwise enter N.

(%=all)
Note: This is only applicable if Part of Term has been
defined.

7 Perform a Next Block function to access the Submission block.
8 Save the parameter set, if desired.
9 Click the Save icon to execute the report.
10 | Select Review Output on the Options menu to review the file.
11 | Click the Exit icon.
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Lesson: Class Schedule Report
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Purpose
The Class Schedule Report (SSRSECT) is used to print the schedule of classes for a term.

Banner report

Process: |SSRSECT [ |[Class Schedule Parameter Set: [~

Printer Control

Printer: H EI Special Print: Lines: |55 Submit Time:

Parameter Values
Number Parameters Values

A A

|»

|Schedu|e Term
|Par‘t-0f-term (%% for all)
|Order 1-5ubj, 2-Coll,Div,Dept

|Carr|pus (% for all)

|Use Scheduler Results

|Schedu|e Type (% far all)

HEGERBEEE

|
|
|
|
|Course Status (% for all} |
|
|
|

|Instructi0na| Method (%=all)
LENGTH: &6 TYPE: Character O/R: Required M/S: Single

Submission

[ Save Parameter Set as Name: Description: ' Hold ® Submit

Procedure
Follow these steps to run the Class Schedule Report.

Step Action
1 | Access the Class Schedule Report (SSRSECT).
2 Select the Next Block function.
3 Enter the desired printer name in the Printer field.

Note: You can enter DATABASE to allow on-line viewing of the file and to enable the
saving of the report to a shared folder on a designated network drive.
4 Perform a Next Block function.

©SunGard 2004-2005 Class Schedule
Page 122




Section C: Day-to-Day Operations

Lesson: (Continued)

«f Jump to [0C

Procedure, continued

Step Action
5 Enter the term in the Value field for Parameter 01: Schedule Term.
6 Enter a part of term value in the Value field for Parameter 02: Part-of-term.
7 Enter a value in the Value field for Parameter 03: Order-1-Subj.
8 Enter a campus in the Value field for Parameter 04: Campus.

Parameter Value
05: Course Status Enter a course status.
06: Use Scheduler Enter Y to use the Scheduler Work Data in place of
Results. Schedule Data.
07: Schedule Type Enter a schedule type.
08: Instructional Method | Enter the instructional method.
09: Print Long Course Enter Y to print the Long Course Title.
Title
10: Print Long Section Enter Y to print the Long Section Title.
Title

9 Perform a Next Block function to access the Submission block.
10 | Save the parameter set, if desired.

11 | Click the Save icon to execute the report.

12 | Select Review Output on the Options menu to review the file.
13 | Click the Exit icon.
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Lesson: Scheduled Section Tally Report
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Purpose
The Scheduled Section Tally Report (SSRTALY) is used to list all the sections for a term, with
enrollment counts and seats remaining.

Banner report

ZHProcess SUBMISSION CONErOlS GIAPCTL 7.3 i e e e e e e e e it XK

Process: |SSRTALY F|Scheduled Section Tally Parameter Set: [T

Printer Control

Printer: ‘ E Special Print: Lines: |55 Submit Time:

Parameter Values
Number Parameters VYalues

4 [

|Te rm

|Par‘t-0f-term (% for all)

[order of Report (VALUES 1,2,3)

|Campus

BEEEEEEE

|
|
|
|
|Instructinna| Method |
|
|
|

|Print Long Course Title M
|Print Long Section Title 1§
| ~
LENGTH: & TYPE: Character O/R: Required M/S: Single
Enter the term for which you want the scheduled sections to be printed.
Submission
[ Save Parameter Set as Name: Description: “ Hold ® Sybmit
Procedure
Follow these steps to run the Scheduled Section Tally Report.
Step Action

1 Access the Scheduled Section Tally Report (SSRTALY).
2 Select the Next Block function.
3 Enter the desired printer name in the Printer field.

Note: You can enter DATABASE to allow on-line viewing of the file and to enable the
saving of the report to a shared folder on a designated network drive.
4 Select the Next Block function.
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Lesson:
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Procedure, continued

Day-to-Day Operations

Scheduled Section Tally Report
(Continued)

Step Action
5 Enter the parameter values.
Parameter Value
01: Term. Enter the term
02: Part-of-term Enter a part of term value.
03: Order of Report Enter 1, 2, or 3.
04: Campus Enter the.
05: Instructional Method Enter the instructional method.
06: Print Long Course Title Enter Y to print the Long Course Title.
07: Print Long Section Title Enter Y to print the Long Section Title.
6 Perform a Next Block function to access the Submission block.
7 Save the parameter set, if desired.
8 Click the Save icon to execute the report.
9 Select Review Output on the Options menu to review the file.
10 | Click the Exit icon.
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Lesson: Recalculate Academic Calendar
Process
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Purpose
The Recalculate Academic Calendar Process (SVPACAD) is used to recalculate census and
add/drop dates based on the Section Academic Calendar Rules (SSAACRL/SSAACCL)..

Banner report

E_."_%- Oracle Developer Forms Runtime - Web: Open > GJAPCTL ;IEIEI

File Edit Qptions Block Item Record Query Tools Help

meEE@@@VH@EM®@N%m@hl—mﬂ®m

s Subrnission Controls GIAPCTL 7.4 (S

Process: |S\.-'PACRD F‘Reca\c Academic Calendar C35C Parameter Set: | F

Printer Control

Printer: H EI Special Print: Lines: |55 Submit Time:

Parameter Values

Number Parameters Values

d d

[Term [z00713

|»

|Part of Term |

|Academic Calendar Type |
[sortey i
|Run Mode (A=Audit, U=Update) |A

IBEEENE

Procedure
Follow these steps to run the Recalculate Academic Calendar Dates Process.

Step Action
1 Access the Recalculate Academic Calendar Dates Process (SVPACAD)
2 Select the Next Block function.
3 Enter the desired printer name in the Printer field.

Note: You can enter DATABASE to allow on-line viewing of the file and to enable the
saving of the report to a shared folder on a designated network drive.
4 Select the Next Block function.
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Lesson:
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Procedure, continued

Day-to-Day Operations

Recalculate Academic Calendar
Process (Continued)

Step

Action

5

Enter the parameter values.

Parameter

Value

01: Term.

Enter the term

02: Part-of-term

Enter a part of term value.

03: Academic Calendar Type

Enter the Calendar Type value.

04: Sort By

Enter 1, 2 or 3.

05: Run Mode

Enter Aor U

Perform a Next Block function to access the Submission block.

Save the parameter set, if desired.

Click the Save icon to execute the report.

OO

Select Review Output on the

Options menu to review the file.

(BN
o

Click the Exit icon.
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Lesson: Schedule Purge
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Purpose

The Schedule Purge Process (SSPSCHD) is used to purge the class schedule information based
on term. Schedule information will not be deleted if outstanding registration information exists
for the term. It is recommended that the Registration Purge (SFPREGS) be run prior to running
SSPSCHD. A new summary section history record is created in the table SCRSECT. Columns
in this table include: Subject Code, Course Number, Campus, Schedule Type, Term, Number of
Sections Offered, Total Enrollment, Total Census Enroliment, and Activity Date. This history
record will allow institutions to review the historical course section information in summary
format.

Banner process

%8 Process Submission Contrals GIAPCTL 7.3 il e e e L et e e L e, R

Process: |SSPSCHD F|Schedu|e Furage Parameter Set: F

Printer Control

Printer: | E Special Print: Lines: |55 Submit Time:

Parameter Values

Number Parameters VYalues
(7] (7]
E ‘Process Term | =l
E ‘Run Mode |
(] |
[ |
[ |
L] |
[ |
] | &

LENGTH: & TYPE: Character O/F: Required M/S: Single
Purge for all terms less than or equal process term with no regs.

Submission

[ 5ave Parameter Set as Name: Description: ' Hold ® Submit
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Lesson: Schedule Purge (Continued)
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Procedure
Follow these steps to run the Schedule Purge Process (SSPSCHD).

Step

Action

1

Access the Schedule Purge Process (SSPSCHD).

2

Select the Next Block function.

3

Enter the desired printer name in the Printer field.

Note: You can enter DATABASE to allow on-line viewing of the file and to enable the
saving of the report to a shared folder on a designated network drive.

Select the Next Block function.

Enter the term in the Value field for Parameter 01: Process Term.

Enter the run mode in the Value field for Parameter 02: Run Mode.

Perform a Next Block function to access the Submission block.

Save the parameter set, if desired.

Click the Save icon to execute the report.

Select Review Output on the Options menu to review the file.

O NoO|o|b~ W~

Click the Exit icon.
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Section Level Fee Mass Population
Process

Lesson:
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Purpose

The Section Level Fee Mass Population Process (SSPMFEE) is used to examine the section
characteristics defined in SSARULE to determine the appropriate sections fees based on the
characteristics, and insert the appropriate records in the SSRFEES table.

Banner process

CONrols GIAPCTL 7.3 il el Lo e L e o L L L e L e e e L L T K|

%8 Process Submission
Process: |SSPMFEE F|Section Level Mass Fee Populat Parameter Set: F
Printer Control
Printer: || EI Special Print: Lines: |55 Submit Time:
Parameter Values
Number Parameters Values
4 [

E ‘Term |

E ‘Run Mode |n
LENGTH: 6 TYPE: Character O/R: Required M/S: Single
Term code; enter term to be examined for missing section level fees
Submission
[ Save Parameter Set as MName: Description: ' Hold ® Submit
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Lesson: Section Level Fee Mass Population
Process (Continued)
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Procedure
Follow these steps to run the Section Level Fee Mass Population Process (SSPMFEE).
Step Action

1 Access the Section Level Fee Mass Population Process (SSPMFEE).
2 Select the Next Block function.
2 Enter the desired printer name in the Printer field.

Note: You can enter DATABASE to allow on-line viewing of the file and to enable the
saving of the report to a shared folder on a designated network drive.

Select the Next Block function.

Enter the term in the Value field for Parameter 01: Term.

Enter the run mode in the Value field for Parameter 02: Run Mode.

Perform a Next Block function to access the Submission block.

Save the parameter set, if desired.

Click the Save icon to execute the report.

Select Review Output on the Options menu to review the file.

Click the Exit icon.

O NoO|o|b~ W~
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Lesson: Schedule Open Learning Rule
Default Process
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Purpose

The Schedule Open Learning Rule Default Process (SSPRDEF) is used to default open learning
rules for sections where the rules have been established after the sections were created. Open
learning schedule records are only updated by this process when no existing rules have been
defined in the SSRRSTS, SSRRFND, and SSREXTN tables.

Banner process

‘Process SUBMISSION CONtrols GIAPCTL 7.3 i e e S S T T e e it et K|

Process: |SSPRDEF F|Schedu|e Rule Default Process Parameter Set: F

Printer Control

Printer: || E Special Print: Lines: |55 Submit Time:

Parameter Values

Number Parameters VYalues
(7] (7]
E ‘Term code |
E ‘Run Mode |A
(] |
[ |
[ |
L] |
[ |
] |

LENGTH: & TYPE: Character O/F: Required M/S: Single

Term code; the term to be examines for missing section level rules

Submission

[ 5ave Parameter Set as Name: Description: ' Hold ® Submit
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Lesson: Schedule Open Learning Rule
Default Process (Continued)
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Procedure
Follow these steps to run the Schedule Open Learning Rule Default Process (SSPRDEF).
Step Action

1 Access the Schedule Open Learning Rule Default Process (SSPRDEF).
2 Select the Next Block function.
2 Enter the desired printer name in the Printer field.

Note: You can enter DATABASE to allow on-line viewing of the file and to enable the
saving of the report to a shared folder on a designated network drive.

Select the Next Block function.

Enter the term in the Value field for Parameter 01: Term code.

Enter the run mode in the Value field for Parameter 02: Run Mode.

Perform a Next Block function to access the Submission block.

Save the parameter set, if desired.

Click the Save icon to execute the report.

Select Review Output on the Options menu to review the file.

Click the Exit icon.

O NoO|o|b~ W~
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Lesson: Summary
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Let's review
As a result of completing this workbook, you have

built and changed traditional and open learning course sections
included this with the web training materials

assigned a meeting time, room, and instructor

linked and cross-listed course sections

created blocks

used reports and queries related to the Class Schedule module.

The appropriate personnel are now ready to build the sections and build the schedule for your
institution.
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Directions
Use the information you have learned in this workbook to complete this self-check activity.

Question 1
Which form is used to schedule a course section for a term?

Which field do you double-click in to access a list of existing courses?

Question 2

Which form is used to assign a meeting time, location, and an instructor to a course section that
was scheduled?

Which option is selected to access the Meeting Time window?

Question 3

Which form is used to search for a faculty member to assign as an instructor for this scheduled
course section?

Question 4
Which form do you access to reserve seats for this course?

Which option do you have to select to access the Reserved Seating window?

Question 5
Which form is used to view prerequisites that were entered on the Catalog level?

These prerequisites will default to what level?
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Question 6

Prerequisites can be defined on the Section Test Score and Pre-requisite Restrictions window as
well as on the catalog level.

True or False

Question 7
Which form is used to create multiple sections of a course?

When performing a Rollback function to create an additional section, what will remain the same?

Question 8
What is the benefit of linking sections?
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Question 1
Which form is used to schedule a course section for a term?

The Schedule Form (SSASECT).
Which field do you double-click in to access a list of existing courses?

The Subject field.

Question 2

Which form is used to assign a meeting time, location, and an instructor to a course
section that was scheduled?

The Schedule Form (SSASECT).
Which option is selected to access the Meeting Time window?

The Scheduled Meeting Times option.

Question 3

Which form is used to search for a faculty member to assign as an instructor for this
scheduled course section?

The Faculty/Advisory Query Form (SIAIQRY).

Question 4
Which form do you access to reserve seats for this course?

The Schedule Form (SSASECT).
Which option do you have to select to access the Reserved Seating window?

You must select the Section Enrollment Info option, then click the Detail icon to
access the Reserved Seating window.
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(Continued)
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Question 5
Which form is used to view prerequisites that were entered on the Catalog level?

The Catalog Pre-requisite and Test Score Restrictions Form (SCAPREQ).
These prerequisites will default to what level?

These prerequisites will default to the Schedule level (SSAPREQ).

Question 6

Prerequisites can be defined on the Section Test Score and Pre-requisite Restrictions
window as well as on the catalog level.

True

Question 7
Which form is used to create multiple sections of a course?

The Schedule Form (SSASECT).

When performing a Rollback function to create an additional section, what will remain
the same?

The Term will remain the same.
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Introduction
The purpose of this section is to provide reference materials related to the workbook.

Section contents
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Guide
Use this table as a guide to the setup forms and the day-to-day forms that use them.

One-time setup forms

These validation forms are needed for Class Schedule; however, they are generally a one-time
setup for the system.

Form Name Code

Academic Calendar Type Validation STVACCL

Day Attribute One Validation STVATRA

Day Attribute Two - Five Validation STVATRB - STVATRE
Institutional Type of Day Validation STVDAYT

Department Code Validation STVDEPT

Division Code Validation STVDIVS

Evaluation Question Code Validation STVEVAL

Taxonomy of Program Code Validation STVTOPS

Term Control SOATERM

Setting Up A Term SOATERM

Open Learning Section Default Rules SOAORUL

Schedule Processing Rules SSARULE

©SunGard 2004-2005 Class Schedule

Page 140



Section D: Reference

Lesson:

Setup forms

Setup Forms and Where Used
(Continued)

Use this table as a guide to the setup forms and the day-to-day forms that use them.

Setup Form Day-to-Day Form(s)

Form Name Code Form Name Code
Attendance Accounting Method | STVACCT | Schedule SSASECT
Validation
Attribute Validation STVATTR |Schedule Detail SSADETL
Block Code Validation STVBLCK | Schedule Detail SSADETL

Block Schedule Control SSABLCK
General Student SGASTDN
Building Code Validation STVBLDG | Schedule SSASECT
Campus Code Validation STVCAMP | Schedule SSASECT
Schedule Detail SSADETL
General Student SGASTDN
Class Code Validation STVCLAS |Schedule SSASECT
College Code Validation STVCOLL |Schedule Detail SSADETL
General Student SGASTDN
Course Status Code Validation | STVCSTA |Schedule SSASECT
Day of Week Validation STVDAYS |Schedule SSASECT
Grading Mode Code Validation | STVGMOD | Schedule SSASECT
Block Schedule Control SSABLCK
Level Code Validation STVLEVL |Schedule Detail SSADETL
Schedule SSASECT
Major, Minor, Concentration STVMAJR | General Student SGASTDN
Code Validation Schedule SSASECT
Meeting Time Code Validation | STVMEET | Schedule SSASECT
Part of Term Code Validation STVPTRM | Schedule SSASECT
Block Schedule Control SSABLCK
Room Status Codes STVRMST | Schedule SSASECT
Course Registration Status STVRSTS | Block Schedule Control SSABLCK
Code Validation
Special Approval Code STVSAPR | Schedule SSASECT
Validation Block Schedule Control SSABLCK
Schedule Contract Code STVSCCD |Schedule Detalil SSADETL
Validation
Schedule Type Code Validation| STVSCHD | Schedule Detail SSADETL
Session Code Validation STVSESS |Schedule SSASECT
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Setup Forms and Where Used
(Continued)
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Setup forms, continued

Setup Form Day-to-Day Form(s)
Form Name Code Form Name Code
Section Status Code Validation | STVSSTS |Schedule SSASECT
Subject Code Validation STVSUBJ |Schedule SSASECT
Schedule Pre-requisite and SSAPREQ
Test Score Restrictions
Schedule Detail SSADETL
Block Schedule Control SSABLCK
Term Code Validation STVTERM | Schedule SSASECT
Schedule Pre-requisite and SSAPREQ
Test Score Restrictions
Schedule Detail SSADETL
Block Schedule Control SSABLCK
General Student SGASTDN
Test Code Validation STVTESC | Schedule Pre-requisite and SSAPREQ
Test Score Restrictions
Instructional Method GTVINSM | Schedule SSASECT
Validation Form Schedule Detail SSADETL
Duration Unit Validation Form | GTVDUNT
Meeting Type Validation GTVMTYP | Schedule SSASECT
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Needed
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Guide
Use this table as a guide to the day-to-day forms and the setup forms needed for each.
Day-to-Day Form Setup Forms Needed
Schedule (SSASECT) e Term Code Validation (STVTERM)
e Subject Code Validation (STVSUBJ)
e Campus Code Validation (STVCAMP)
e Section Status Code Validation (STVSSTS)
e Instructional Method Validation
(GTVINSM)
e Grading Mode Code Validation
(STVGMOD)

e Session Validation (STVSESS)

e Special Approval Validation (STVSAPR)

e Attendance Accounting Method Code
Validation (STVACCT)

e Meeting Time Code Validation (STVMEET)

e Meeting Type Validation (GTVMTYP)

e Scheduling Status Code Validation

(GTVSCHS)

Building/Room Attributes (STVRDEF)

Schedule Pre-requisite and Test Score e Term Code Validation (STVTERM)
Restrictions (SSAPREQ) e Test Code Validation (STVTESC)

e Subject Code Validation (STVSUBJ)

e Grade Code Maintenance (SHAGRDE)

e Area Library (SMAALIB)
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Guide, continued

Day-to-Day Form Setup Forms Needed |

Schedule Detail (SSADETL) Term Code Validation (STVTERM)

Subject Code Validation (STVSUBJ)

Level Code Validation (STVLEVL)

Detail Code Control (TSADETC)

Section Fee Assessment Control

(SSADFEE)

College Code Validation (STVCOLL)

e Campus Code Validation (STVCAMP)

e Schedule Type Code Validation
(STVSCHD)

e Instructional Method Validation
(GTVINSM)

e Degree Program Attribute Validation
(STVATTR)

e Schedule Contract Code Validation

(STVSCCD)

Block Code Validation (STVBLCK)

Block Schedule Control (SSABLCK) Term Code Validation (STVTERM)

Block Code Validation (STVBLCK)

Subject Code Validation (STVSUBJ)
Grading Mode Code Validation

(STVGMOD)

General Student (SGASTDN) Term Code Validation (STVTERM)
Campus Code Validation (STVCAMP)
College Code Validation (STVCOLL)
Block Code Validation (STVBLCK)
Major, Minor, Concentration Code
Validation (STVMAJR)

e Class Code Validation (STVCLAS)

e Level Code Validation (STVLEVL)

Day-to-Day Form Setup Forms Needed

Schedule Cross List Definition (SSAXLST) |e Term Code Validation (STVTERM)

e Block Code Validation (STVBLCK)

e Part of Term Code Validation (STVPTRM)
e Campus Code Validation (STVCAMP)
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Lesson: Forms Job Aid

Guide

Use this table as a guide to the forms used in this workbook. The Owner column may be used as
a way to designate the individual(s) responsible for maintaining a form.

Form Name | Form Description | Owner
Validation Forms
STVACCL Academic Calendar Type Validation
STVACCT Attendance Accounting Method
Validation
STVATRA Day Attribute One Validation
STVATRB - STVATRE Day Attribute Two - Five Validation
STVATTR Attribute Validation
STVBLCK Block Code Validation
STVBLDG Building Code Validation
STVCAMP Campus Code Validation
STVCLAS Class Code Validation
STVCOLL College Code Validation
STVCSTA Course Status Code Validation
STVDAYS Day of Week Validation
STVDAYT Institutional Type of Day Validation
STVDEPT Department Code Validation
STVDIVS Division Code Validation
STVEVAL Evaluation Question Code Validation
STVFCNT Faculty Contract Type Code Validation
STVFCST Faculty Status Code Validation
STVGMOD Grading Mode Code Validation
STVLEVL Level Code Validation
STVMAJR Major, Minor, Concentration Code
Validation
STVMEET Meeting Time Code Validation
STVPTRM Part of Term Code Validation
STVRMST Room Status Codes
STVRSTS Course Registration Status Code
Validation
STVSAPR Special Approval Code Validation
STVSCCD Schedule Contract Code Validation
STVSCHD Schedule Type Code Validation
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Lesson: Forms Job Aid (Continued)

Guide, continued

Form Name | Form Description | Owner
Validation Forms
STVSESS Session Code Validation
STVSSTS Section Status Code Validation
STVSUBJ Subject Code Validation
STVTERM Term Code Validation
STVTESC Test Code Validation
STVTOPS Taxonomy of Program Code Validation
GTVINSM Instructional Method Validation Form
GTVDUNT Duration Unit Validation Form
GTVMTYP Meeting Type Validation
Rules Forms
SOATERM Term Control
SOATERM Setting Up A Term
SSAACRL Schedule Academic Calendar Rules
SOAORUL Open Learning Section Default Rules
SSARULE Schedule Processing Rules
Day-to-Day Forms
SSASECT Schedule
SSAACCL Schedule Calendar Form
SSAPREQ Schedule Pre-requisite and Test Score
Restrictions
SSADETL Schedule Detail
SSABLCK Block Schedule Control
SGASTDN General Student
SSAXLST Schedule Cross List Definition
Reports and Processes
SSRROLL Term Roll Process
SSRSECT Class Schedule Report
SSRTALY Scheduled Section Tally Report
SSPSCHD Schedule Purge
SSPMFEE Section Level Fee Mass Population
Process
SSPRDEF Schedule Open Learning Rule Default
Process
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