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Follow-up Report

Foothill-De Anza Community College District
Follow-up Report for February 10-February 12, 2009
February 13, 2009
	Account Information

	Project name:
	Foothill-De Anza Community College District Banner Implementation

	Prepared by:
	Dottie Marron 

	Training or Consulting?
	Training – Student

	Topic of Session:
	Recruiting, Admissions, and Communication Plans


	Distribution

	SunGard
	Rob Bailey and Linda Wooden
	Project Managers

	FHDA
	Kathy Kyne
	FHDA Project Manager


	Objectives


· Recruiting training

· Admissions training

· Curriculum Rules training

· Communication Plan training

· Regionalization training

· Tape Load training
	Progress Report

	Accomplishments


· Completed Recruiting training

· Completed Admissions training

· Completed Curriculum Rules training

· Completed Communication Plan training

· Completed Regionalization training

· Completed Tape Load training
	Progress Report

	Decisions Made and/or Actions Taken


Recruiting Training

Attendees learned to enter prospects using SRAQUIK and SRARECR.  Attendees learned how to enter contacts, sources, interests, cohorts, attributes, programs and term information for prospects.  Attendees reviewed the standard recruiting reports.  Attendees learned how to enter high school information on SOAHSCH, prior college information on SOAPCOL, and test score information on SOATEST.

Admissions Training

Attendees learned to enter applications using SAAADMS and how to use the SAAQUIK form to quick admit an applicant.  Attendees learned to enter contacts, sources, interests, cohorts, and attributes.  The standard Admissions reports were reviewed.

We discussed admissions decisions codes.  The codes will be entered on STVAPDC.  Decisions are entered on the Admissions Decision Form (SAADCRV).

We discussed checklist rules.  We reviewed STVADMR, the Checklist Validation Form and SAACHKB, the Admissions Checklist Rules Form.  Checklist rules can be set up so that the items required to make an application complete default to an admissions application record based on the applicant’s data.

We discussed setting up Automatic Decision Rules using SAADCSN, the Automatic Decision Rules Form.  We set up sample rules and tested them by running SARBDSN.

Matriculation Extract

We reviewed the forms used for tracking information associated with the MIS Matriculation Extract.  Assessment testing services, orientation services, and counseling services are tracked on the Support Service Detail Form (SEADETL).  I am sending a powerpoint with instructions for setting up the Matriculation extract with this trip report.  Lourdes felt that FHDA would need a custom extract for matriculation.  Matriculation data is stored in several different places.  Lourdes currently collects data from a variety of sources based on enrollment in certain classes and test scores.
Communication Plan Training

Attendees learned to define materials, create communication plan groups, how to attach groups and materials to a communication plan, and how to enter wait days for the materials in a communication plan.  As a training exercise we built a recruiting and an admissions communication plan.

The following steps are followed when building communication plans:

1) Create letter code on GTVLETR

2) Create duplicate material rule code on STVDPMR

3) Build duplicate material rule on SOADPMR

4) Create material code on STVMATL

5) Define rule materials and attach letter code to material on SOAMATL

6) Create communication plan code on STVCPLN

7) Attach materials to communication plan on SOACPLN

8) Define overall rules for communication plan on SOACOMM

9) Add recruits and applicants to Banner.  They will automatically be assigned to a communication plan

Regionalization

Banner’s regionalization functionality allows institutions to assign persons to regions based on geographic criteria.

Regionalization values are defined on STVGEOR and STVGEOD.  Rules are built on SOAGEOR. GORPGEO and GORSGEO are run to assign persons and high schools to a geographic region.  Region assignments can be viewed on GOAPGEO and GOASGEO.
The tape load process allows institutions to load data from testing services and from college search tapes.  Once loaded, files are stored in a set of temporary tables until the match process is run.
Parameters for the following tapes are provided in Banner.

· ACT

· SAT

· GMAT

· GRE

· SSS Student Search Service

· Peterson Search Tape

· ACT/EOS Educational Opportunity Service

· PCU Private Colleges and University Search Tape

Other tapes can be loaded, but the institution will have to set up the validation tables and the tape load parameters for unsupported tapes.  

Setting Up Tape Load Validations

It is only necessary to set up tape load validations for unsupported tapes.  However, it is always good to check the following validation tables to make sure the values for the supported tapes have not been scrubbed.

STVTAPE-Electronic Data File and Tape Validation Form

STVPREL-Electronic Prospect Validation Form

STVINFC-Interface Validation Form

Setting Up Tape Load Rules
SORDLIM-Delimited Rule Form


Define the delimiter used in the test score file.

SRATPFD-Tape Field Position Rule Form

The field position values are already defined for the supported tapes.

GORCMRL-Common Matching Rules

This form is used to define the criteria for determining if a person already exists in Banner.  The user may also need to define common matching values on GTVCMSC and GORCMSC.
SOTCNVT-Tape Code Conversion Form

This form is used to tell Banner how to convert values from the tape to values existing on Banner validation tables.  Values can be determined for the following 15 validation tables:  CNTY, DEGC, ETHN, TADM, MAJR, RELG, TERM, NATN, CITZ, STAT, INTS, DEPT, VTYP, EDLV, and EGOL.

DEFAULT value takes care of any value on the tape that does not have a converted value on SOTCNVT

· Value takes care of any null values on the tape
SRATPTS-Tape Files Test Scores Control Form

Use this form to map the test code which contains the “date taken” to all the other test

codes for which that date taken applies. For example, the date taken for one set of SAT I

scores is contained in only one place, even though that date applies to both the SAT

Verbal and Math scores.  Accuplacer codes must be mapped to a value of NEW.
Running Tape Load Processes
SRTLOAD-Electronic Prospect Load

This process uses a C program to load data from an input file to the search tape temporary tables. The process should always be run in audit mode first to determine which values are missing from Banner.  SRTLOAD uses the values set up on SOTCNVT

SRRSRIN-Electronic Prospect Match

This process determines if a match exists between a record on the Search Tape View and Banner production data when loading tape records in mass. The process uses the interface code and the rules established on GORCMRL or SOAINFR to determine if a record exists in Banner

SRIPREL-Electronic Prospect Inquiry Form

SRIPREL allows users to view records in the Search Tape View (SRVPREL).  SRIPREL also allows users to view detailed search tape data for a person, determine if the person already exits in Banner and to create or update Banner records for a person.
SRRPREL-Migrate Electronic Prospect Process

This process is used to create or update Banner recruiting records from the records in the Search Tape View.  The sources and contact codes identified as parameters on SRTLOAD are loaded to the new or updated recruiting records
SRTPURG-Electronic Prospect Purge

This process purges records from the temporary tables.  It can be run once prospects have been loaded.
	Attendance

	Name
	
E-Mail Address
	Attendance

	
	
	Day 1
	Day 2
	Day 3

	Sherri Mines
	
	X
	X
	

	Herlisa Hamp
	
	X
	X
	

	Inna Witrop
	
	X
	
	

	Lyliana Hernandez
	
	X
	X
	

	Maria Elena Apodaca
	
	X
	X
	

	Shawna Aced
	
	X
	X
	X

	Joan Ferrick
	
	X
	X
	X

	Barry Johnson
	
	X
	X
	

	Kathleen Moberg
	
	X
	X
	X

	Ryan Bellon
	
	X
	
	

	Nina Van
	
	X
	
	

	Rob Mieso
	
	X
	
	

	Jorge Morales
	
	X
	
	

	Hien Ha
	
	X
	
	

	Pat Fifield
	
	X
	X
	X

	Angelica Strongone
	
	X
	
	

	Joseph Ng
	
	X
	X
	

	Rachelle Burt
	
	X
	X
	

	Michael Hegglund
	
	
	X
	

	Nazy Caloyan
	
	
	X
	

	Virginia Slayter
	
	
	X
	

	Janny Hai
	
	
	X
	

	Quan Peny
	
	
	X
	

	Ginny Kramasz
	
	
	X
	

	Lourdes
	
	
	
	X

	Atoysa Pojhan
	
	
	
	X

	Melodie Cheney
	
	
	
	X

	Andrea Migliaccio
	
	
	
	X


	Action Items and/or Assignments for SunGardHE

	Date Assigned
	Description
	Owner 
	Critical Date for Completion
	Status

	
	E-Mail Validation table spreadsheets to FHDA
	Dottie Marron
	ASAP
	Completed

	
	E-Mail Student cross-reference Access database to Kathleen
	Dottie Marron
	ASAP
	completed


Status: New, Open, Completed, Cancelled, Deferred

	Action Items and/or Assignments for Foothill-De Anza CCD

	Date Assigned
	Description
	Owner 
	Critical Date for Completion
	Status

	2/11/09
	Determine which recruiting and admissions materials can be used in a communication plan.  Start building communication plans for Recruiting and Admissions
	Admissions and Recruiting Leads
	3/15/09
	New

	2/11/09
	Complete recruitment validation tables listed in the Recruitment workbook
	Recruiting and Admissions Leads
	3/15/09
	New

	2/11/09
	Complete admissions validation tables listed in the Admissions workbook
	Recruiting and Admissions Leads
	3/15/09
	New

	1/22/09
	Review General Person validation tables listed in General Person workbook (pg 11-12).  Complete any incomplete tables
	Kathleen Moberg
	2/27/09
	In Progress

	1/22/09
	Set up and test common matching rules
	Core Team
	3/31/09
	In Progress

	1/22/09
	Determine values to be used in STVTERM and STVACYR
	Core Team
	2/27/09
	In Progress

	1/22/09
	Determine values to be used in STVCOLL, STVLEVL, STVCAMP, STVDEGC, STVRESD, STVMAJR
	Core Team
	2/27/09
	In Progress

	1/22/09
	STVTERM was not displaying the Cal-B version of the form.  The form will need to be recompiled in Cal-B
	Kathleen Moberg will delegate to the appropriate IT person
	1/30/09
	Completed


Status: New, Open, Completed, Cancelled, Deferred

	Concerns / Decisions to be made

	Description
	Owner
	Target Date for Closure
	Action Plan

	
	
	
	

	
	
	
	

	
	
	
	


	Other


	Supplemental Documents Attached


MIS Mapping Spreadsheets
Cal-B Handbook

Matriculation ppt

Wake-Up exercise

Regionalization ppt
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