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Follow-up Report

Foothill-De Anza Community College District
Follow-up Report for July 21-23, 2009
July 27, 2009
	Account Information

	Project name:
	Foothill-De Anza Community College District Banner Implementation

	Prepared by:
	Dottie Marron 

	Training or Consulting?
	Consulting

	Topic of Session:
	General Consulting


	Distribution

	SunGard
	Deb Treacy and Linda Wooden
	Project Managers

	FHDA
	Kari Elliot
	FHDA Project Manager

	FHDA
	Kathleen Moberg
	Student Lead


	Objectives


· International Student Consulting
· Curriculum Rules and Program Codes training
· Catalog consulting

· Schedule consulting

· Banner Overviews for Departments

	Progress Report

	Accomplishments


· Met with International Student staff and discussed the interface with Banner and FSAAtlas
· Trained Evaluators on Curriculum Rules and Program Codes

· Completed Catalog Consulting

· Completed Schedule Consulting

· Wrote instructions for creating Detail Codes

· Gave overviews of Banner and Luminis to staff at Foothill and De Anza

	Progress Report

	Decisions Made and/or Actions Taken


International Student Consulting

I met with staff from the International Student Office to discuss the data that would be needed in Banner to support the interface with FSAAtlas.

Staff from the International Student Office will be entering applications for international students.  They will need to have access to the following forms to enter applications and admissions decisions:

SPAIDEN
Person Identification Form

SAAADMS
Admissions Application Form

SAADCRV
Admissions Decision Form

GOAINTL
International Form

On GTVSDAX the following Internal Codes need to be completed:

SVSFADDR
Enter the foreign address type from STVATYP 

SVSUADDR
Enter the US address type from STVATYP

We discussed tracking SEVIS information using the GOASEVS and GOASEVR forms on Banner.  However, I checked Actionline and found that SEVIS reporting using the SEVISTA tool is being de-supported.  FHDA will need to use FSAAtlas for their SEVIS reporting.

FSAAtlas will pull data from Banner using Banner’s Population Selection and FSAAtlas’ Data Integration Tool.  The crosswalks between Banner and FSAAtlas need to be set up in FSAAtlas.  Prior to go-live we will need to test the integration process and make sure the crosswalks and the Banner population selections are working.

Creating Detail Codes

I wrote step-by-step instructions for creating detail codes without the General Ledger interface.  Nancy and Shawna can use the instructions to create detail codes for course material fees.  The fees are needed for the Catalog build.  The GL can be added after Accounts Receivable training is completed.

Creating Program Codes and Curriculum Rules

I met with the Evaluators and trained them on creating Program Codes and Curriculum Rules.

Access SMAPRLE 

1. F6 to insert a blank record

2. Enter a program code.  Use underscores to indicate any spaces

3. Tab to the description field and enter a description

4. Click the ‘Locked’ indicator

5. Enter the Student Level

6. Enter the Course Level 

7. Enter the Campus Code

8. Enter the college code in the ‘College’ field

9. Enter the Degree Code

10. Enter the Co-Unique Code

11. Save and Exit.  

Access SOACURR

1. CTRL+PageDn to move to the next block

2. CTRL+Q to cancel the query

3. Enter the program code you just created in the ‘Program’ field

4. Tab to the ‘Term’ field and enter ‘000000’

5. Save.

6. Click on the ‘Majors and Departments’ tab

7. Enter the major and department (if available)

8. Save.

9. Click on the ‘Base Curriculum Rules’ tab.

10. Tab to the ‘Locked’ indicator and click it.
11. Save and exit.
In addition to building program codes for all current programs the evaluators will need to build codes for:

Community Education (If Community Education moves to Banner)

Noncredit

Foothill Undeclared

De Anza Undeclared

Z-CONV (Will be needed for all inactive programs)

Test Score File Load

The Assessment Staff are making progress building their test score file load rules.  We reviewed the set up for Accuplacer using a delimited file.  I sent the set up steps with a previous trip report so I will not include them with this trip report.  We discussed the importance of setting up SOTCNVT crosswalk rules correctly.  When the Assessment Staff is ready, they can have IT load a sample test on the same server as Banner.  If the test load fails, the Assessment Staff will need to adjust the rules on SOTCNVT and try the load again.

Creating Cross-listed Sections

Cross-listed courses are set up differently in Banner than SIS.  In SIS cross-listed courses are defined in the catalog and all courses in the cross-list must be offered in the class schedule.  Cross-listed courses are not defined in the catalog in Banner.  They are defined at the section level.  However, they can be defined as course equivalents on SCADETL.

Cross-listed courses are created as follows:

1. Create sections on SSASECT

2. Assign a cross-list code and set total combined enrollment on SSAXLST

3. Adjust faculty workload on SIAASGN

Block Registration

FHDA is considering using block registration to add students to Learning Communities.

1. Block codes are defined on STVBLCK

2. CRNs for the learning community courses are added on SSABLCK

3. Mass registration of students is completed on SFAMREG

Banner Overviews

I gave overviews of Banner, Luminis, and Reports to Department staff at Foothill and De Anza.  During the sessions I reviewed the core Student modules, gave a demonstration of a Luminis environment and demonstrated the report functionality available in Banner and the ODS.  Once the overviews were completed I gave attendees navigation training in Banner.
	Action Items and/or Assignments for SunGardHE

	Date Assigned
	Description
	Owner 
	Critical Date for Completion
	Status

	7/22/09
	Test course equivalent limitations
	Dottie Marron
	8/05/09
	New

	7/15/09
	Send sample Catalog procedures to Mary
	Dottie Marron
	7/31/09
	Completed. Sent with trip report.

	6/14/09
	Find out the best way to set up Title IV Repayment detail codes
	Dottie Marron
	6/30/09
	Open

	6/14/09
	Determine how data masking can best be set up on SIAASGN
	Dottie Marron
	7/14/09
	Open

	6/14/09
	Continue testing override ability of contact hours on SSASECT
	Dottie Marron
	7/2/09
	Completed.  The weekly hours need to be adjusted


Status: New, Open, Completed, Cancelled, Deferred

	Action Items and/or Assignments for Foothill-De Anza CCD

	Date Assigned
	Description
	Owner 
	Critical Date for Completion
	Status

	7/22/09
	Build material fee detail codes
	Nancy and Shawna
	8/31/09
	New

	7/22/09
	Build program codes and curriculum rules
	Evaluators
	8/31/09
	New

	7/15/09
	Get buildings and rooms loaded into Banner
	Jerrick and Jane
	7/31/09
	New

	7/15/09
	Populate SHAGRDE
	Jerrick
	7/31/09
	New

	6/14/09
	STVSBGI has been populated with type codes of A, B and other incorrect.  The only codes that can be used on STVSBGI are H, C or S.  The incorrect codes need to be changed
	Lourdes
	7/15/09
	Completed

	6/14/09
	Determine which reports will be needed in Banner and Hyperion to support Catalog and Schedule
	Lydia, Mary, Jane
	7/31/09
	In Progress

	6/14/09
	Populate the STVASTY validation tables
	Lydia
	7/31/09
	New

	5/29/09
	Use the sample prospect codes created during training to practice the manual and batch migration process.  
	Recruiting staff
	Open
	In Progress

	5/29/09
	Determine how many prospect cards will be needed and build them in the test database.  Once finalized, build in PPRD
	Recruiting staff
	8/31/09
	In Progress

	5/29/09
	Set up the CCCApply application in Banner
	Kathleen Moberg
	7/31/09
	Deferred until decision is reached to use CCCApply or SS: Admissions

	4/2/09
	Begin building population selections that will be used regularly by FHDA offices
	All persons attending pop sel training
	Open
	Open

	4/2/09
	Begin building letter generation variables that will be commonly used by FHDA
	All persons attending letter generation training
	Open
	Open

	3/11/09
	Add ESL to Accuplacer download file and SRATPFD and SOTCNVT
	Testing Office Staff
	7/31/09
	Open

	3/11/09
	Have Accuplacer test rules built and tested by July 31, 2009.  Work with DBA to load file to server.
	Testing Office Staff
	7/31/09
	Open

	2/19/09
	Practice entering courses in the catalog and sections in the class schedule.  
	All Attendees
	Open
	Open

	2/19/09
	Complete course catalog validation tables listed in the catalog workbook
	Catalog Team
	3/31/09
	Completed

	2/19/09
	Complete class schedule validation tables listed in the schedule workbook
	Schedule Team
	3/31/09
	Completed

	2/11/09
	Determine which recruiting and admissions materials can be used in a communication plan.  Start building communication plans for Recruiting and Admissions
	Admissions and Recruiting Leads
	3/15/09
	In Progress


Status: New, Open, Completed, Cancelled, Deferred

	Concerns / Decisions to be made

	Description
	Owner
	Target Date for Closure
	Action Plan

	The Catalog staff will start entering courses in Banner shortly.  The Catalog staff will be adding materials fees to some courses.  They will need detail codes to add the fees.  Accounts Receivable training does not take place until September so the Accounts Office will not know how to build detail codes when Catalog needs them.
	Nancy Chao and Dottie Marron
	7/31/09
	I have written instructions explaining how detail codes are built on TSADETC.  The Accounts Receivable leads can build the material fee detail codes with putting the GL information.  The GL can be added later.  Once the detail codes are built, the Catalog builders can start using them.
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