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Vendor Name: ____________________________________

Scorer’s Name
:____________________________________
Date: _________
Time:  __________

Location D260

	Session 10 Accounting

	Scenario 10.1 Accounting System

	Setting:

	Gain an understanding of the features, flexibility and ease of use of the accounting system to handle accounting data and to create reports including the following:

· Chart of Accounts (COA) elements, maintenance and validations

· Cash Management functionalities for recording cash and related reconciliations

· Journal entry processes in the General Ledger as well as subsidiary ledgers

· Capital expenditures and improvements recording and reporting capabilities 

· Processes to accrue A/P, A/R and payroll

· General Ledger and subsidiary ledger processing and reporting features

· A/R module capabilities to do dunning alerts, aging reports, and to maintain parallel A/R modules for different functions  

Ability of the system to maintain historical data that can be accessed and used for ad hoc reporting

	Criteria 10.1a:

	Discuss the General Ledger/Subsidiary Ledger Chart of Accounts (COA) elements, maintenance, and validations.  The subsidiary ledger and its relationship to the General Ledger should also be discussed.

a. Describe account code structure options, account fields, and attributes that can be associated with account fields.  Describe the field length and limitations on field types (e.g., alphanumeric, numeric).  Describe how a purpose (i.e., function) code can be associated with an account.  Demonstrate how the COA hierarchical structure can support multiple campus units.

b. Demonstrate flexibility to change attributes of accounts.  

c. Demonstrate how an account is created and authorized in the system.

d. Demonstrate how valid combinations of account codes and attributes are established in the system and how transactions are edited for valid combinations. 

e. Show how and at what point in transaction processing validation edits are applied.

f. Demonstrate how “for profit” auxiliary operations (foundation, child care, bookstore, food) accounting is processed.

	Outcomes:

	 

	Questions:

	Criteria 10.1b:

	Cash Management – receipts, disbursements, transfers and updates to balances.

a. Describe how the system maintains bank accounts and the memo bank accounts (“claims on cash”) of various funds.  (The District maintains a limited number of actual bank accounts but various accounts maintain cash balances in the aggregate cash accounts of banks.)   

b. After day-to-day closings, demonstrate how memo bank accounts (“claims on cash”) are reconciled with actual cash balances held by the bank.

c. Demonstrate bank reconciliation support features of the system.
d. Demonstrate how cash is moved from one account to another through (1) manual entries and (2) downloads

	Outcomes:

	

	Questions:

	Criteria 10.1c:

	Journal entry creation and management.

Demonstrate how journal entries are entered, edited, and approved.

Demonstrate how business rules can be established and used to edit journal entries and other transactions.  (Examples:  (1) A user may be restricted from making entries that cross fund types.  (2) Alcoholic beverages cannot be paid from a state account.)  

Demonstrate how rules regarding journal entry approval authority are established in the system and applied.

Demonstrate the system’s flexibility in establishing journal entry approval routing. 

Demonstrate how the systems ensure that journal entries are balanced, even when entries are made across funds. 

Demonstrate specialized journal entries provided by the system (e.g., reversing journal entries).  

	Outcomes:

	

	Questions:

	Criteria 10.1d:

	Capital expenditures and improvements or Construction In Process (CIP) capabilities.

Demonstrate that the system can support payments from multiple sources of revenue where the District wishes to consume funds in a specific sequence.  In other words, the system should let users book entries in CIP accounts that are paid with different funds, consuming the cash balance from one fund before consuming the cash balance from the next.

Demonstrate project accounting codes and activity on a fiscal year and inception-to-date basis concurrently.  

	Outcomes:

	

	Questions:

	Criteria 10.1e:

	Demonstrate the accrual features of the system including the ability to accrue accounts payable, accounts receivable and payroll.  Demonstrate cash basis reporting.

	Outcomes:

	

	Questions:

	Criteria 10.1f:

	General Ledger and Subsidiary Ledger capabilities.  

Demonstrate the system ability to process batches.

Demonstrate general ledger/subsidiary ledger reports of (1) account balances and (2) transactions.

	Outcomes:

	

	Questions:

	Criteria 10.1g:

	Accounts Receivable capabilities.

Demonstrate the capabilities of the accounts receivable module as they are typically used in a college/district.  

Demonstrate receivable aging capabilities.

Demonstrate capabilities to apply late fees and interest charges to late payments.

Demonstrate dunning notice capabilities.

	Outcomes:

	

	Questions:

	Criteria 10.1h:

	Historical Data 

Demonstrate any limitation regarding how long historical data can be kept. The users must have the ability to check historical information at the transactional and at the balance level.

Demonstrate reporting capabilities including graphical presentation capabilities.

Demonstrate how transaction and balance data is downloaded to Excel and similar software. 

	Outcomes:

	

	Questions:

1. Is there any system limitation on the number of fiscal years of historical data that can be maintained within the accounting system? 

2. How does the accounting module interface with the budget and HR modules?

3. What are the capabilities of the accounting module to do ad hoc reporting and graphics?  
4. Can the accounting module download to Excel and other Microsoft Office products?
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