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Student Support Session for Accounts Receivable

1 Meeting Logistics

	Item
	Banner Student Conversion Mapping

	Date
	9/15/2009 – 9/17/2009

	Time
	8:30 AM – 4:00 PM

	Location
	Foothill Campus D270


2 Attendees

	Role
	Name

	Facilitator
	Debbie Jones, SunGard Higher Education

325-370-1776     Debbie.Jones@sungardhe.com


3 Pre-Work

The client institution must have several tasks completed before the training consultant arrives at the site to conduct the course:  

· Banner should be fully installed

· Provide training room/facility with one computer for the instructor and a minimum of one computer for each two students.  

· Each computer needs ability to connect to the OS, Converter Toolkit, Banner, SQL (SQL*PLUS for Windows is preferred), MS-Access, MS-Excel, MS-Word, and the Internet.

· The instructor computer needs to have Microsoft PowerPoint and Adobe Reader in addition to the above requirements.

· Password and log on instructions for Banner, Conversion/Training Oracle Accounts and the OS.  

· If sample data extracts are available, then it can be run prior to the session.  The data can be loaded into the temp tables prior or during the session. (Optional)

· Schedule those to attend.  

4 Purpose

This is a consulting visit for assistance in Accounts Receivable Conversion.  Appropriate attendees would be programmers who will be converting legacy data.
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