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                                                                                             Test 100 Handout

The Test 100 population will be used to verify the rule and validation tables at your site.  It will be your employees, using your information.  In addition, the Core Implementation Team will begin to understand the hierarchical flow of Banner data and will get hands on experience in manually loading information into Banner.

Criteria for Selection

How to select the TEST 100:

· Employees that represent each Employee Class
· Employees that represent each Benefit Category
· Employees that represent ach Leave Category and within each Leave Category, employees that run the gambit of length of service, crossing from one leave accrual to another

· Note:  Understand that one employee may be able to illustrate each of the above for one employee class, for example, for the employee class of Faculty, Professor Jones may represent the employee class, the benefit category and the leave category because Faculty only has one benefit category and everyone accrues leaves at the same rate.
· On the reverse, you may need four employees to represent another employee class because there are other eligible benefit categories and there maybe four accrual levels.

· Important people on campus, i.e., the President, department heads, executives, union representatives, core team members

· Employees with unique compensation issues

· Employees with grand-fathered benefits or leaves

· Faculty with deferred pay option (work 9 months paid over 12 months)

· Religious faculty/staff (if applicable)

· Employee(s) with garnishments

· Part time employees

· Employee with two or more assignments

· Employee working in two or more employees classes

· Employee with at least two direct deposits

· Employee with a check and a direct deposit (if applicable)

· Employee being paid with grant funds

· Employee with multiple lines of labor distribution

· Employee with a break in service (left the organization for a period of time and returned)

· Employee with a non-resident alien status

· Employees in a pooled position 

· Employees with a job share

Required Information:
· Position and Position Budget Information
· General Person (address, biographic and demographic information)

· Employee and Employee Job Information

· Employee Benefits and Deductions

· Employee Direct Deposit Information
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