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Foothill De Anza CCD
                        
Training Agenda


Process Description: Functional Training and Set Up for Using Electronic Data Interchange - Student
Banner Modules: Catalog, Transfer Articulation, Academic History, 
1. Meeting Logistics

	Item
	Description

	Date
	2/9/2010-2/11/2010

	Time
	8:30 a.m.-4:30 p.m.

	Location
	TBA


2. Attendees

	Role
	Name

	Facilitator
	Dottie Marron

	Other Participants
	Users responsible for sending and receiving EDI transcripts


3. Pre-Work

· Attendees should have completed Banner Navigation Training or an equivalent course and be able to navigate in the Banner system.

· Have the ability to log into the Banner Student System with necessary User ID and password.

· Have the Help Center in Banner accessible

· Installation of EDI.Smart:  Windows 9X, 2000, NT, and XP.
· Establish a Trading Partner with whom you can test the system

4. Purpose

· To develop the forms and tables needed to electronically share Student Transcripts among partner schools.
5. Desired Outcomes
· Understand the concepts needed to implement EDI at your institution.
6. Agenda Topics 

Day 1 Tuesday, February 9, 2010
	Topic
	Time

	Faculty Self Service Discussion

Faculty Self Service Concepts

· Faculty vs. Advisor

· Faculty/Advisor Menu
· GTVSDAX “All” concept

· Electronic Grade Book

	8:30 a.m.-10:00 a.m.

	Break
	10:00 a.m.-10:15 a.m.

	Setting Up Faculty/Advisor SS

· Term Control Form (SOATERM)
· Crosswalk Validation Form (GTVSDAX)
· Faculty Member Attribute Code Validation (STVFATT)

· Crosswalk Validation Form (GTVSDAX)

· Process Control Code Validation Form (STVPROC)

· Registration Permit-Override Code (STVROVR)


	10:15 a.m.-12:00 p.m.

	Lunch
	12:00 p.m.-1:30 p.m.

	Review PowerPoint Presentation

· Point to Point 

· FTP or Mapped Drive
	1:30 p.m.-3:00 p.m.

	Discuss current Business Practices and determine if changes will be needed in an EDI environment
	3:00 p.m.-3:15 p.m.

	· STVSBGI Set up and FICE codes

· STVMAJR and CIPC code
	3:15 p.m.-4:30 p.m.


Day 2 Wednesday, February 10, 2010
	Topic
	Time

	SOAXREF – EDI Cross Reference Rules form

SOAXCUR - 
	8:30 a.m.-10:00 a.m.

	Break
	10:00 a.m.-10:15 a.m.

	· Transfer Articulation Inst Form (SOABGTA)

· Transfer Grade Code Maintenance Form (SHATGRD)
	10:15 a.m.-12:00 p.m.

	Lunch
	12:00 p.m.-1:30 p.m.

	· Transfer Institution Catalog Form (SHATATC)

· Transfer Course Articulation Form (SHATATR) 
	1:30 p.m.-3:00 p.m.

	Break
	3:00 p.m.-3:15 p.m.

	· STVEDIS
EDI Status Code Validation Form
· SAAECTM EDI Cross-Reference Term Code Rules Form

· SHAGEDI EDI Academic Grade Qualifier Form
	3:15 p.m.-4:30 p.m.


Day 3 Thursday, February 11, 2010
	Topic
	Time

	Preparing Transcripts for distribution

· Run SHREDIY from BANNER

· Prepare Outbound EDI from EDI.Smart
Web Self-Service set up 
	8:30 a.m.-10:00 a.m.

	Break
	10:00 a.m.-10:15 a.m.

	Hands on practice with Partner
	10:15 a.m.-12:00 p.m.

	Lunch
	12:00 p.m.-1:30 p.m.

	Receiving Transcript via EDI

· Move Data to Host From EDI.Smart

· Run SHREDIP in BANNER
	1:30 p.m.-3:00 p.m.

	Break
	3:00 p.m.-3:15 p.m.

	Question and Answer Session
	3:15 p.m.-4:30 p.m.
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