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Training Agenda


Process Description: Managing student and registration information.
Banner Modules: General Student, Registration, and Fee Assessment

1. Meeting Logistics

	Item
	Description

	Date
	08/11/09-08/13/09

	Time
	8:30 a.m.-4:30 p.m.

	Location
	TBA


2. Attendees

	Role
	Name

	Facilitator
	Dottie Marron

	Other Participants
	Users responsible for entering and maintaining a student’s data, registering a student, and assessing student fees.


3. Pre-Work

· Attendees should have completed Banner Navigation Training or an equivalent course and be able to navigate in the Banner system.

· Have the ability to log into the Banner Student System with necessary User ID and password.

· Have the Help Center in Banner accessible

· Have an electronic copy of the Banner Student and Banner General User’s guides available for reference.

· Review General Student Workbook and Chapter 11, “General Student Procedures” from the Banner Student User Guide.

· Review Registration Workbook and Chapter 12, “Registration Procedures” from the Banner Student User Guide.

· Have a printed copy of the General Student, Registration and Fee Assessment Workbooks to bring to training for reference.

4. Purpose

· To become familiar with General Student, Registration, Fee Assessment terminology.

· To review validation tables and application forms included in General Student and Registration Modules.

· To be able to create the rules and control forms for General Student, Registration, and Fee Assessment.

· To be able to set parameters used to process the data for a General Student, Registration, and Fee Assessment.

· To begin hands-on training on how to enter and maintain data for a student, register the student, and assess the student’s fees.
· To be able to set up rules for use of Registration Add Authorization Codes

· To review validation tables and application forms used for MIS Assessment, Student Basic, Enrollment, Disability, EOPS, and VTEA, extracts.
5. Desired Outcomes

· Consolidate and demonstrate the knowledge and skills obtained since the previous visit

· Understand the concepts, purpose and use of the General Student and Registration modules.

· Demonstrate the ability to correctly assess registration fees.

· Demonstrate the standard processes and produce the standard reports in this module.  

6. Agenda Topics 

Day 1 Tuesday, 8/11/09





      
	Topic
	Time

	Introductions
	8:30 a.m.-8:40 a.m.

	“General Student” Presentation/Discussion

· Discuss General Student concepts

· Effective term dating

· Relationship between person, applicant, student

· Concurrent Curricula

· Introduction to the main Student forms

· General Student Form (SGASTDN)

· Multiple Advisors Form (SGAADVR)

· Guardian Information (SOAFOLK)

· Cooperative Education Form (SGACOOP)

· Athletic Compliance Form (SGASPRT)

· Athletic Academic Progress (SGAAPRG)

· Additional Student Information (SGASADD)

· Student Institutional Reporting Form (SGAUSDF)

· General Student Mass Entry (SGAMSTU)
	8:40 a.m.-10:00 a.m.

	Break
	10:00 a.m.-10:15 a.m.

	“General Student” Presentation/Discussion, continued

· Other student areas:

· Extended Opportunity & Services (SGAEOPS)

· Disability Services (SGADISA) 

· Educational Background

· Student Attributes (STVATTS)

· Student Cohorts (STVCHRT)
· Maintaining, Reviewing, and Updating the General Student Form (SGASTDN)
· CalWORKs Student Data Form (SVACWSD)


	10:15 a.m.-12:00 p.m.

	Lunch
	12:00 p.m.-1:30 p.m.

	General Student” Presentation/Discussion, continued

· Reviewing selected validation and control forms:
· Curriculum Rules Form (SOACURR)

· Curriculum Rules Control Form (SOACTRL)

· Student Status (STVSTST)

“General Student” Presentation/Discussion, continued

· Student Type (STYSTYP)

· Student Attributes (STVATTS)

· Student Cohorts (STVCHRT)
· Student Classes (STVCLAS, SGACLSR)
	1:30 p.m.-3:00 p.m.

	Break
	3:00 p.m.-3:15 p.m.

	“General Student” Exercises
· Changing student information

· Processing curricula changes

· Maintaining advisor information

· Tracking sports information

· Managing cohorts and attributes

· Mass entry (SGAMSTU and SOAMAUD)
Reports/Processes:

· Student Right to Know (SGRKNOW)

· Student Report (SGRSTDN)

· Veteran Report (SGRVETN)

· Hold Purge (SGPHOLD)

· General Student Purge (SGPSTDN)

· Cooperative Education Purge (SGPCOOP)

· Cohort Load Process (SGRCHRT)

· Block Load Process (SGPBLCK)

Questions and wrap-up for the day
	3:15 p.m.-4:30 p.m.


Day 2 Wednesday, August 12, 2009
	Topic
	Time

	Review of  Previous Day
	8:30 a.m.-8:40 a.m.

	“Registration” Presentation/Discussion

· Discuss registration concepts

· Terms/parts of term

· Enrollment vs. registration

· OLR

· Banner dependencies (Catalog, Schedule, General Person, General Student)

· SS vs. INB
· Introduction to the main Student forms

· Registration Form (SFAREGS)

· Registration Query Forms

· Holds Query-Only Form (SOQHOLD)

· Enrollment Status Query Form (SFQESTS)

· Course Registration Status Query (SFQRSTS)

· Registration Course Query (SFQSECT)
 “Registration Presentation/Discussion, continued
· Registration Section Query Form (SFQSECM)

· Registration Pre-requisites Query (SFQPREQ)
· Class Rosters (SFASLST, SFAALST)

· Registration Audit Form (SFASTCA)

· Registration Permit-Override form (SFASRPO)

· Registration Mass Entry Form (SFAMREG)
	8:40 a.m.-10:00 a.m.

	Break
	10:00 a.m.-10:15 a.m.

	“Registration” Presentation/Discussion, continued
· Reviewing selected validation and control forms:
· Term Control Form (SOATERM)

· Enrollment Status and Control (STVESTS, SFAESTS)

· Registration Status and Control (STVRSTS, SFARSTS)

· Term Computed Registration Drop Codes (SVADROP)

· Registration Error Messages (SFARMSG)

· Registration Maximum/Minimum Hours (SFAMHRS)

· Registration Priority Control (SFARCTT)

· Registration Group Controls (SFARCTL)

· Wiatlist Control (SOAWLTC, SSAWLSC)
· Registration Permits-Overrides Form (SFAROVR)

· Enrollment Verification Request Rules (SFAEPRT)
	10:15 a.m.-12:00 p.m.

	Lunch
	12:00 p.m.-1:30 p.m.

	Registration Exercises

· Quick Admission of Student (SAAQUIK)Changing student term information

· Adding/deleting a student in a course
· Using D-Space to drop courses
· Overriding registration errors

· Attaching Block Schedule

· Adding Additional Fees

· Querying Student Schedule (INB  & SS)
· Verifying Enrollment Status
· Entering Add Authorization Codes
	1:30 p.m.-2:15 p.m.

	Overview Title IV Refunding

· Terminology

· Title IV Aid

· Break Period

· Enrollment Period

· Percent Completed

· Institutional Charges

· Student Withdrawal Status Code Validation (STVWDRL)

· Student Withdrawal Form (SFADWRL)
	2:15 p.m.-3:00 p.m.

	Break
	3:00 p.m.-3:15 p.m.

	Review Registration Reports

· Unduplicated Headcount (SFRHCNT)

· Student Schedule Report (SFRSCHD)

· Class Roster Report (SFRSLST)
· Batch Waitlist Notification (SFRBWLP)
· Enrollment Verification Report (SFRENRL)
· Authorization Codes Generator (SVPAUTG)

· Recalculate Academic Calendar Dates (SVPACAD)
Review Registration Reports, continued 
· Enrollment Verification Request Purge (SFPENRL)

· Registration Purge (SFPREGS)

· Waitlist Enrollment Purge (SFPWAIT)

· Course Request Load Process (SFPBLCK)

· Unsatisfied Links Report (SFRLINK)

· Clearinghouse Extract Report (SFRNSLC)

· Time Status Calculation Update Process (SFRTMST)

· Withdraw Pending Status Change Report (SFRNOWD)

· Withdrawn Student Report (SFRWDRL)

· Auto Grade Assignment Process (SFPAGRD)

· Registration Admin Messages Report (SFRRGAM)
· List Registration Add Authorization Codes (SVPAUTL)

· Remove Unused Registration Add Authorization Codes (SVPAUTR)

	3:15 p.m.-4:30 p.m


Day 3 Thursday, August 13, 2009
	Topic
	Time

	Review of  Previous Day
	8:30 a.m.-8:40 a.m.

	“Fee Assessment” Presentation/Discussion

· Discuss registration concepts

· Rules driven

· Real time/batch

· Partnership- Registrar, Bursar

· Detail Code dependency
· Introduction to the main forms

· Registration Fees Assessment Rules (SFARGFE)

· Registration Fees Assessment Audit Form (SFAFAUD)

· Reviewing selected validation and control forms
· Term Control Form (SOATERM)

· Detail Code Control Form (TSADETC)

· Enrollment Status Control Form (SFAESTS)

· Registration Status Control Form (SFARSTS)

· Registration Fees Min/Max Control Form (SFAFMAX)
	8:40 a.m.-10:00 a.m.

	Break
	10:00 a.m.-10:15 a.m.

	Fees Assessment Exercises

· Integrated Testing- Adding/Dropping Classes, Review Results
Fees Assessment Exercises, continued
· Add/drop classes in INB
· Add/drop classes in SS
· View Schedule of Classes (SFAREGQ)

· Review Classes and Charges (SFAREGF)

· Review Registration History (SFASTCA)

· Review Assessment Audit (SFAFAUD)

· Review Student Account (TSAAREV)
	10:15 a.m.-12:00 p.m.

	Lunch
	12:00 p.m.-1:30 p.m.

	Continued Integrated Testing

Review Fee Assessment Reports:

· Registration Fee Assessment Process (SFRFASC)

· Purge Fee Assessment Audit Process (SFPFAUD)

· Registered, Not Paid Process (SFRRNOP)
	1:30 p.m.-3:00 p.m.

	Break
	3:00 p.m.-3:15 p.m.

	Wrap-up

· Questions

· Review of Visit

· Plans for Next Visit

· Assignments


	3:15 p.m.-4:30 p.m.


7. Document History

Revision Record

	Number
	Date and Sections
	Author
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Addendum

General Student Validation Forms

*Denotes Shared Table

	Form Name
	Form Description

	GTVFBPR*
	FGAC Business Profiles

	GTVFDMN*
	FGAC Domain Codes

	GTVFDTP*
	FGAC Domain Types

	GTVFGAC*
	FGAC Group Codes

	GTVQUIK*
	Quick Flow Codes

	GTVSDAX*
	Crosswalk Validation Form

	GTVSDTB*
	Tables with Existing SD Attributes

	STVCAMP*
	Campus Codes

	STVCLAS*
	Class Codes

	STVCOLL*
	College Codes

	STVDEPT*
	Department Codes

	STVLEVL*
	Level Codes

	STVMAJR*
	Major, Minor, Concentration codes

	STVPTRM*
	Part of Term Codes

	STVSESS*
	Session Codes

	STVTERM*
	Term Codes

	STVBLCK*
	Block Codes

	STVFCST*
	Faculty Status Codes

	STVTESC*
	Test Codes

	GTVSEGC
	Access Group Codes

	GTVVAPP*
	Value-Based Security Application Codes

	GTVVBTY*
	Value-Based Security Types

	GTVVOBJ*
	Value-Based Security Object Codes

	PTRTENR*
	Faculty Tenure Rules

	GTVLETR*
	Letter Codes

	GTVLFST*
	Learner Field of Study

	STVASRC*
	Address Sources

	STVASTD*
	Academic Standing Codes

	STVATTS*
	Student Attributes

	STVATYP*
	Address Type Codes

	STVCACT*
	Learner Curriculum Activity Status Codes

	STVCAST*
	Combined Academic Standing Codes

	STVCGRP*
	Communication Group Codes

	STVCPLN*
	Communication Plans

	STVCSTS*
	Curriculum Status Codes

	STVCTYP*
	Contact Type Codes

	STVDEGC*
	Degree Codes

	STVDEGS*
	Degree Status Codes

	STVDLEV*
	Degree Level Codes

	STVDPMR*
	Duplicate Material Codes

	STVEMPL
	Employer Codes

	STVESTS*
	Enrollment Status Codes

	STVETHN*
	Ethnic Codes

	STVGADR*
	Graduation Application Display Rule Codes

	STVGAST*
	Graduation Application Status Codes

	STVINIT*
	Initials Codes

	STVINTS*
	Outside Interest Codes

	STVLGCY*
	Legacy Codes

	STVLMOD*
	Learner Module Codes

	STVMATL*
	Material Codes

	STVMEDI*
	Medical Codes

	STVPREV*
	Progress Evaluation Codes

	STVRATE*
	Student Fee Assessment Codes

	STVRESD*
	Residence Codes

	STVSTAT*
	State/Province Codes

	STVSTST*
	Student Status Codes

	STVSTYP*
	Student Type Codes

	GTVCELG*
	Certificate of Eligibility

	GTVCMSC*
	Common Matching Source Codes

	GTVDOCM*
	Visa Document Codes

	GTVPARA*
	Paragraph Codes

	GTVSCOD*
	EDI/ISO Standards

	GTVSRCE*
	Visa Source Codes

	GTVSVAP
	SEVIS Auto-Populate Column Codes

	GTVSVBA
	SEVIS Business Action Codes

	GTVSVCA
	SEVIS Student Cancellation Reasons

	GTVSVCC
	SEVIS Categories

	GTVSVCP
	SEVIS Counselor Posts

	GTVSVCR
	SEVIS Creation Reasons

	GTVSVDT
	SEVIS Dependent Termination Codes

	GTVSVEL
	SEVIS Education Levels

	GTVSVEP
	SEVIS EV End Program Reasons

	GTVSVFT
	SEVIS Drop Below Full Time Reasons

	GTVSVGO
	SEVIS Governmental Organizations Codes

	GTVSVIO
	SEVIS International Organization Codes

	GTVSVIT
	SEVIS Infraction Types

	GTVSVPC
	SEVIS Exchange Visitor Positions

	GTVSVRP
	SEVIS Request for Form Reprint Codes

	GTVSVTR
	SEVIS Termination Codes

	GTVSVTS
	SEVIS Transmittal Status Codes

	GTVVISS
	Visa Issuing Authorities

	STVACCG
	Activity Categories

	STVACTC
	Activity Codes

	STVACTP
	Activity Types

	STVACYR
	Academic Years

	STVADMR
	Admission Request Checklist Codes

	STVADMT
	Admission Types Codes

	STVADVR
	Advisor Types

	STVAFDC
	Student CARE AFDC Duration

	STVAPDC
	Admission Application Decision Codes

	STVAPRN
	Apprenticeships

	STVATTS*
	Student Attributes

	STVBSKL
	Basic Skills

	STVCAPL
	Career Plan Codes

	STVCHRT*
	Cohort Codes

	STVCITZ*
	Citizen Type Codes

	STVCNTY*
	County Codes

	STVCOPC
	Cooperative Education Codes

	STVCREA*
	Cohort Reason Codes

	STVDCPR
	Degree Completion Change Reasons

	STVDEPS
	Student CARE Number of Dependents

	STVDISA
	Disability Type Codes

	STVEDLV
	Education Level Codes

	STVEGOL
	Educational Goals

	STVELIG
	Eligibility Codes

	STVELMT*
	HTML Letter Modules

	STVEMEX
	Employment Expectations

	STVEOPS
	Education Opportunity Progs/Servs Status

	STVESEL
	Eligibility Factors

	STVGAIN
	Gain Status Codes

	STVGSTA
	A/F/I Status

	STVGTYP
	A/F/I Types

	STVHONR*
	Institutional Honors Codes

	STVINCM
	Income Range Codes

	STVLEAV*
	Leave of Absence Codes

	STVMARS
	Student CARE Marital Status

	STVMECL*
	Mass Entry Columns

	STVNATN*
	Nation Codes

	STVORIG
	Originator Codes

	STVORSN
	Orientation Session Codes

	STVPRAC
	Practical Training Codes

	STVRELT*
	Relation Codes

	STVRTYP*
	Recruit Types

	STVSAAT
	Athletic Attributes

	STVSAEL
	Athletic Academic Eligibility Codes

	STVSAQS
	Athletic Qualifier Codes

	STVSARX
	Athletic Residence Exception Codes

	STVSATR
	Athletic Transfer Status Codes

	STVSBGI
	Source/Background Institution Codes

	STVSFAE
	State F/A Eligibility 

	STVSITE*
	Site Codes

	STVSOFF
	A/F/I Fund Sources

	STVSPRV
	Service Providers

	STVSPSR
	Disability Service Codes

	STVSPST
	Sports Status Codes

	STVSSEP
	Services Exemptions

	STVSSER
	Service Codes

	STVSSGP
	Service Groups

	STVSSRS
	Service Results

	STVSSST
	Services Status

	STVSUDA
	Student Element One (Vocational Program Plan)

	STVSUDB
	Student Element Two

	STVSUDC
	Student Element Three (VTEA Economically Disadvantaged)

	STVSUDD
	Student Element Four (VTEA Single Parent)

	STVSUDE
	Student Element Five (VTEA Displace Homemaker)

	STVSUDF
	Student Element Six (VTEA Cooperative Work Experience Education)

	STVSUDG
	Student Element Seven

	STVSUDH
	Student Element Eight (VTEA Technical Preparation)

	STVSUDI
	Student Element Nine

	STVSUDJ
	Student Element Ten

	STVTADM*
	Test Score Administration Type Codes

	STVTASK
	A/F/I Tasks

	STVTEAC*
	Test Accommodations

	STVTEFR*
	Test Forms

	STVTEIN*
	Test Instruments

	STVTEPR*
	Test Purposes

	STVTRAC
	Acceptance Reasons

	STVTRCN
	Transfer Center Codes

	STVTSRC*
	Admission Test Score Source Codes

	STVVETC
	Veteran Type Codes

	STVVOED
	Vocational Education Codes

	STVVTYP*
	Visa Type Codes

	STVWTHD
	Student EOPS/CARE Withdrawal Reasons

	SVVCMSV
	CalWORKs Case Management Service Validation 

	SVVELST
	CalWORKs Eligibility Status Validation  

	SVVOTHS
	CalWORKs Other Services Validation  

	SVVSCST
	CalWORKs Student Counseling Status Validation

	SVVSFST
	CalWORKs Student Family Status Validation

	SVVSWAS
	CalWORKs Student Work Activity Status Validation


General Student Control/Rules Forms

	Form Name
	Form Description

	SGACLSR
	Student Classification Rules

	SOACTRL*
	Curriculum Rules Control

	SOACURR*
	Curriculum Rules

	SORCACT*
	Curriculum Activity Status Rules


Registration Validation Forms

*Denotes Shared Table

	Form Name
	Form Description

	STVSBGI*
	Source/Background Institution Codes (high schools, colleges)

	STVTERM*
	Term Codes

	STVLEVL*
	Level Codes

	STVHLWK
	Highest Level of Work Codes

	STVACPR
	Accreditation Practice Codes 

	STVCALD
	Transfer Articulation Calendar Types

	STVTAAU
	Transfer Articulation Acceptance Authority

	STVTLVL
	Transfer Institution Level Codes

	STVACST
	Institutional Accreditation Status Codes

	STVPRGA
	Program Accreditation Codes

	STVBLCK
	Block Codes

	STVBLDG*
	Building Codes

	STVCAMP
	Campus Codes

	STVCHRT
	Cohort Codes

	STVCLAS*
	Class Codes

	STVCOLL*
	College Codes

	STVDAYS*
	Days of the Week

	STVDAYT
	Institutional Type of Day Codes

	STVDEGC*
	Degree Codes

	STVDEPT*
	Department Codes

	STVDIVS
	Division Codes

	STVEVAL
	Evaluation Question Codes

	STVESTS*
	Enrollment Status Codes

	STVFCNT
	Faculty Contract Type Codes

	STVFCST*
	Faculty Status Codes 

	STVFTYP*
	Fee Types

	STVGMOD*
	Grading Modes

	STVLEVL*
	Level Codes

	STVMAJR*
	Major, Minor, Concentration Codes

	STVMEET
	Meeting Time Codes

	STVRATE
	Student Fee Assessment Rate Codes

	STVRESD*
	Residency Codes

	STVRSTS
	Registration Status Codes

	STVRTRM
	Term Restriction Codes

	STVRMST
	Room Status Codes

	STVPTRM
	Part of Term Codes

	STVSAPR
	Special Approval Codes

	STVSCCD
	Schedule Contract Codes

	STVSCHD
	Schedule Type Codes

	STVSESS
	Session Codes

	STVSSTS
	Section Status Codes

	STVSUBJ*
	Subject Codes

	STVATTR
	Degree Program Attributes

	STVTAST
	Transfer Articulation Course Status Codes

	STVTERM*
	Term Codes

	STVTESC*
	Test Codes

	STVTOPS
	Taxonomy of Program Codes

	STVTSPT
	Test Score Percentile Types

	STVVTYP*
	Visa Types


Registration Control/Rules Forms

	Form Name
	Form Description

	SOATERM
	Term Control Form

	SFAMHRS
	Registration Minimum Maximum Hours

	SFAESTS
	Enrollment Status Control 

	SFARSTS
	Course Registration Status Control

	SFAEPRT
	Enrollment Verification Request Rules

	SFAMESG
	Enrollment Verification Messages

	SFARMSG
	Registration Error Messages

	SFATMST
	Time Status Rules

	SFARCTT
	Registration Priority Control

	SFARCTL
	Registration Group Control

	SFAROVR
	Registration Permit-Overrides Control

	SOAORUL
	Open Learning Section Default Rules

	SOAWLTC
	Automated Waitlist Term Control

	SSAWLSC
	Waitlist Automation Section Control


Fees Processing Validation Forms

*Denotes Shared Table

	Form Name
	Form Description

	STVTERM*
	Term Codes

	STVCAMP*
	Campus Codes

	STVLEVL*
	Level Codes

	STVATTR*
	Course Attributes

	GTVLFST*
	Learner Field of Study Types

	STVMAJR*
	Major, Minor, Concentration Codes

	STVDEGC*
	Degree Codes

	STVCOLL*
	College Codes*

	STVDEPT*
	Department Codes

	STVSTYP*
	Student Type Codes

	STVATTS*
	Student Attributes

	STVRESD*
	Residence Codes

	STVCLAS*
	Class Codes

	STVPTRM*
	Part of Term Codes

	STVGMOD*
	Grading Modes

	GTVINSM
	Instructional Method Codes

	STVSCHD
	Schedule Type Codes

	STVSUBJ*
	Subject Codes

	STVFTYP*
	Fee Type Codes

	GTVDUNT*
	Duration Units

	STVCHRT*
	Cohort Codes

	STVVTYP*
	Visa Type Codes


Fees Processing Control/Rules Forms

	Form Name
	Form Description

	TSADETC
	Detail Code Control Form

	SMAPRLE*
	Program Codes

	SOACURR*
	Curriculum Rules

	SOACTRL*
	Curriculum Rules Control Form

	STVCACT*
	Curriculum Activity Status Codes

	STVCSTS*
	Curriculum Status Codes

	SFARGFE
	Registration Fees Assessment Control

	SFARFND
	Registration Fees Assessment Refund by Total Rules

	SFAFMAX
	Registration Fees Minimum/Maximum Charge Control

	SFAAFEE
	Registration Additional Fees Control

	SFAESTS*
	Enrollment Status Control

	SFARSTS
	Registration Status Control
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