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	Objectives


The objective of this training is to provide training on the Research Accounting module within the Banner Finance System. The following will be covered define system controls for grant processing, maintain system data for reporting purposes, set up the basis for indirect cost/cost share calculations, establish indirect cost/cost share account codes, define the indirect cost/cost share distribution codes, identify the rates for indirect cost/cost share calculations, create and maintain sponsor’s (agency codes), classify user-defined codes and values, create a proposal, create a proposal budget, create and track events for proposals, create a grant and grant budget and create and track events for grants maintain information on awarding agencies. 

	Progress Report

	Accomplishments


The training was started wit an overview of the Research Accounting Module within Banner Finance. The Research Accounting program is mainly used by the Grants personnel for tracking both proposals and the actual grants. Using Research Accounting enables the Staff to enter in a proposal, enter in the proposed budget, track events such as when the proposal is due and follow all aspects of the grant once it has been awarded. Additional thought about the use of the Research module here at Foothill / De Anza College District will be given it is being viewed to keep track of Construction projects attached to bond measures. 

 The setup involved for Research Accounting involved with forms FOASYSC and FTMSDAT. FOASYSC is used to specify if the calculation of transactions will be on a transaction by transaction basis or will be completed in batch form. It is recommend to be done in batch form. Also set on this form is the choice of processing indirect cost before or after cost share calculations have been completed. FTMSDAT is used to set up for different ways to classify the grants. They are Status Code, Type, Category, and Sub-Category. The setup of these forms was completed by the consultants and the staff watched. It was done this way because it is recommended that only one person work in these forms at a time. 
· FOASYSC – (System Control Form Maintenance Form) - Use this form to create and maintain global database values.
· FTMSDAT – (System Data Maintenance Form) - Enables you to maintain information integral to the processing or maintenance of various transactions and/or reports within Finance. 
The next section of the training was spent on setting up of indirect cost and cost share calculations. It was demonstrated how to establish the base, set the rate, define both the debit and credit accounts to be used. Once this was demonstrated the client was encouraged to create their own sets. 
· FTMBASI – (Basis Definition Code Maintenance Form) - Enables you to define and establish the base for indirect cost (F & A) and cost sharing calculations. The basis may be linked to a proposal for calculations within the Proposal Budget 

· FTMINDR – (Indirect Cost Rate Code Maintenance Form) - Enables you to define the indirect cost (F & A) rate. 

· FTMINDA – (Indirect Cost Charge Code Maintenance Form) - Enables you to enter the accounts and percentages for overhead charge calculations. Indirect Cost Charge Accounts represent the debit side of the posting transaction for indirect costs (F & A) to the grant fund. 

· FTMINDD – (Indirect Cost Distribution Maintenance Form) - Enables you to enter the FOAPAL distribution for the recovery of indirect charges. This form creates transactions used for the credit side of indirect costs (F & A) in the ledgers. All of the FOAPAL elements are defined on this form. 

· FTMBASI – (Basis Definition Code Maintenance Form) - Enables you to define and establish the base for indirect cost (F & A) and cost sharing calculations. The basis may be linked to a proposal for calculations within the Proposal Budget Form (FRABUDP). 

· FTMCSTR – (Cost Share Rate Code Maintenance Form) - Enables you to enter Cost Share Rate Codes and their related descriptions. This form is also used to record the rate or lump sum amount for cost share calculations. 

· FTMCSTA – (Cost Share Credit Code Maintenance) - Enables you to enter the accounts to which cost share amounts are to be credited or to enter a fund code that can be used as an alternate fund to track cost share activity. 

· FTMCSTD – (Cost Share Distribution Maintenance Form) - Enables you to define the FOAPAL elements used to reflect the cost (or debit) side of the cost share calculations on the unrestricted fund. 

Next the Staff was shown how to establish Agencies, manage the agencies identifications, enter in the agencies chart of accounts and tie the agencies chart of accounts to their own chart of accounts. All of these steps were first demonstrated and then the client was encouraged to create their own agencies with related data. 
· FTMAGCY – (Agency Code Maintenance Form) - Enables you to create and maintain a list of agencies external to your installation for reporting purposes. 

· FOAIDEN – (Identification Form) - Enables you to establish and maintain an ID number for a person or entity.
· FTVSACT – (Sponsor Account Code Maintenance Form) - Enables you to define and view Sponsor Account codes.
· FRVISAC – (Institution/Sponsor Account Maintenance Form) - Enables you to cross reference Institution Account Codes and Institution Account Types to Sponsor Identified Account codes. By allowing this cross reference, reports and queries may be enhanced to view proposal budgets from an agency’s point of reference. 

Creating of the grant proposal was covered. This included setting up the proposal including dates, grants personnel and budget. Also shown was Banner’s capability to create events and tie the events to the proposal and even the grant personnel. All of this was demonstrated and then the client was encouraged to complete a proposal including the budget attached to the proposal. Also covered was the many different query forms and reports that are available for proposals. 
· FRAPROP – (Proposal Maintenance Form) - Enables you to enter or update proposal information. This form is also used to maintain information such as key personnel, agency information, and cost code information for indirect cost (F & A) and cost share calculations on the proposal.
· FRABUDP – (Proposal Budget Form) - Enables you to enter and track proposal budgets. This form supports budget iterations which may be developed for the entire length of the project or for each year within the project period.
· FRVEVNT – (Event Code Validation Form) - Enables you to view, add, change, or delete an event. 

· FRVEGRP – (Event Group Validation Form) - Enables you to group together defined event codes.
· FRAEVPA – (Proposal Events Assignment Form) - Enables you to assign defined event codes and event group codes to a proposal. 

· FRAEVNP – (Proposal Event Action Form) - Enables you to monitor events associated with a proposal. 
· FRIASTP - (Proposal Agency Inquiry Form) - Enables you to monitor proposal activity by agency.
· FRIBUDT - (Proposal Budget Totals Inquiry Form) - Enables you to perform an online query of summarized budget data by account number, sponsor account number, account title, or account types for each proposal budget code. FRIBUDT displays cost sharing and sponsor funded amounts information.
· FRIBDSP - (Proposal Budget Distribution Inquiry Form) - Enables you to view proposal budget distributions.
· FRIBUDP - (Proposal Budget Codes Inquiry Form) - Enables you to view general information about proposal budgets.
· FRIKPRO – (Proposal Title Search) - Enables you to search for a proposal by the words and/or characters in the proposal’s title. This form queries both the long and the short title of a proposal, but it only displays the 35 character short title.
· FRIPROP – (Proposal Code Inquiry Form) - Enables you to display a list of all proposal codes.
· FRIPRST – (Proposal Status History Inquiry Form) - Enables you to view proposal status history information.
· FRIPSTP – (Proposal Personnel Inquiry Form) - Enables you to monitor proposal activity by Personnel ID.
· FRRABUD – (Agency Budget Report) - Prints a list of budget activity for grants received from the specified sponsoring agency.
· FRRCONV – (Research Accounting Conversion Report) - Prints indirect cost (F & A) and cost share data from the Grants module to facilitate your conversion to the Research Accounting module.
· FRREVNP – (Proposal Events Report) - Prints a list of events associated with a proposal.
· FRIEVNP – (Proposal Event Inquiry Form) - Provides a list of proposal events for query purposes.
· FTMORGN – (Organization Code Maintenance Form) - Establishes valid organizations for labor expenditures. An organization represents a department within the installation.
After the client had training on the proposals training began on processing the actual grants. This included setting up of the grant, tying the grant to a fund and rolling the budget into the ledgers. This was shown to the client and then the client was encouraged to complete the same steps. Upon completion the client was then shown the query forms and reports for grants that had been completed.   
· FRAGRNT – (Grant Maintenance Form) - Enables you to enter or update grant information. This form is also used to maintain information such as key personnel, agency information, and cost code information for indirect cost (F & A) and cost share calculations on the grant.
· FTMFUND – ( Fund Code Maintenance Form) - Establishes valid funds for labor expenditures. A fund is defined, in layperson's terms, as balance sheet items (assets, liabilities, equity). Funds can be restricted (e.g., grants) or unrestricted (for example, general).
· FRMFUND – (Research Account Fund Code Maintenance) - Enables you to associate indirect cost codes and cost share codes to a fund.
· FRABUDG – (Grant/Award Budget Form) - Enables you to enter and track grant budgets. This form supports budget iterations which may be developed for the entire length of the project or for each year within the project period.
· FGRTRNI – (Transaction Interface Process) - The Transaction Interface Process is used to edit the following: 
1. Documents interfaced from other systems. 

a.  If the record type (rec_type) for a document is equal to 1, this process moves the document from the FGBTRNI table to the FGBJVCH table. 

b.  If the record type is set to 2, this process moves the document from FGBTRNI table to the FGBJVCD table. 

c. This process also moves text from GURTEXT table to the FOBTEXT table.

2.  Documents completed in “Defer Edit” 

3. Automatic Journal Vouchers

· Deferred journal is entered on FGAJVCD, FGAJVCQ, or FGAJVCM.
· FGRTRNR – (Transaction Error Report) - prints the errors which have been generated from the Transactions Interface Process (FGRTRNI).
· FRVEVNT – (Event Code Validation Form) - Enables you to view, add, change, or delete an event. 

· FRVEGRP – (Event Group Validation Form) - Enables you to group together defined event codes.

· FRAEVPA – (Proposal Events Assignment Form) - Enables you to assign defined event codes and event group codes to a proposal. 

· FRAEVNP – (Proposal Event Action Form) - Enables you to monitor events associated with a proposal.
· FRIASTG – (Grant Inquiry Form) - Enables you to monitor grant activity by agency.
· FRIBDSG – (Grant Budget Distribution Inquiry Form) - Enables you to view grant budget distributions.
· FRIBUTG – (Grant Budget Totals Form) - Enables you to perform an online query of summarized budget data by account number, sponsor account number, account title, or account types for each grant budget code. FRIBUTG displays cost sharing and sponsor funded amounts information.
· FRIBUDG – (Grant Budget Codes Inquiry Form) - Enables you to view general information about grant budgets.
· FRIEVNG – (Grant Events Inquiry Form) - Provides a list of grant events for query purposes.
· FRIGRNT – (Grant Code Inquiry Form) - Enables you to display a list of all proposal codes.
· FRIGRST – (Grant Status History Inquiry Form) - Enables you to view grant status history information.
· FRIGTRD – (Grant Transaction Detail Form) - Provides a list of transactions from the Transaction Detail Table for query purposes.
· FRIKGNT – (Grant Title Search Form) - Enables you to search for a grant by the words and/or characters in the grant’s title. This form queries both the long and the short title of a grant, but it only displays the 35 character short title.
· FRIMEMO – (Grant Memo Ledger Inquiry Form) - Enables you to track the amount of lost overhead.
· FRIORGH – (Grant Organization Inquiry Form) - Enables you to view grants by organization.
· FRIPSTG – (Principal Investigator Grant Inquiry Form) - Enables you to monitor grant activity by Personnel ID.
· FRIGITD – (Grant Inception to Date Form) - Enables you to view account type information, including adjusted budgets, inception-to-date actual activity, encumbrance, and available balance amounts.
· FRRBUDG – (Grant Budget Report) - displays a specific budget, or a series of budget iterations that have been created on the Grant Budget Form (FRABUDG) for a specific grant.
· FRRGRNT – (Deferred Grant Process) - enables you to define when you want Banner to perform indirect cost (F & A), cost share, and revenue recognition calculations.
· FRRGITD – (Grant Inception to Date Report) - displays operating account information from the inception of a grant to the specified As of Date.
· FRREVNG – (Grant Events Report) - prints a list of events associated with a grant.
· FRRINDC – (Grant Expenditure Report) - displays operating account activity by fund, organization, account type, account, and program for a grant, a range of grants, or a selection of grants.
The remaining time of the week was spent reviewing and updating the project schedule posted below. 
	Progress Report

	Decisions Made and/or Actions Taken


	Action Items and/or Assignments for SunGard Higher Education

	Date Assigned
	Description
	Owner 
	Critical Date for Completion
	Status

	10/28/200
	Provide sample COA
	Jon Langlois
	
	Complete

	10/28/2008
	Provide COA Load sheets
	Jon Langlois
	
	Complete

	10/28/2008
	Provide schedule of due dates
	Jon Langlois
	
	Complete

	10/28/2008
	Provide sample Foundation COA
	Jon Langlois
	
	Complete

	
	
	
	
	

	
	
	
	
	


Status: New, Open, Completed, Cancelled, Deferred

	Action Items and/or Assignments for Biola

	Date Assigned
	Description
	Owner 
	Critical Date for Completion
	Status

	10/28/2008
	Start development of each of the COA elements
	FHDA
	Open
	

	
	
	
	
	

	
	
	
	
	


Status: New, Open, Completed, Cancelled, Deferred

	Concerns / Decisions to be made

	Description
	Owner
	Target Date for Closure
	Action Plan

	
	
	
	


	Other


	Task ID
	Area
	Task / Milestone Name
	Task
Milestone
	Target 
Date

	
	TECH
	Assign Finance Test User Numbers (Block of 100 numbers) (January).
	
	23-Jan-09

	
	TECH
	Assign Finance Oracle IDs in TEST; need a block of numbers (35 to 50 users) (January).
	
	23-Jan-09

	
	GEN
	Finalize Data Standards
	
	9-Feb-09

	
	AP
	Complete Task Log items  AP1 to AP 41
	
	09-Feb-09

	
	GL
	Build the chart of accounts and load it into the test area by the fourth week in January.  At the latest, must be loaded by the 2nd week in February.  Decide whether to use a remote DBA.
	
	13-Feb-09

	
	GL
	Obtain approval of COA from EIS Core Team
	
	20-Feb-09

	
	GL
	Will be able to start posting transactions
	Milestone
	13-Feb-09

	
	GL
	Develop the construction accounting section within Research (Jan/Feb).
	
	13-Feb-09

	
	GL
	Build COA crosswalk
	
	13-Feb-09

	
	INT
	Determine full list  of feeder files
	
	02-Mar-09

	
	AP
	Require training on Intelli-check for printing of checks and development of related cash disbursement reports
	
	09-Mar-09

	
	PO
	Receive training on Form Fusion for development of forms.
	
	09-Mar-09

	
	INT
	Determine bridge methodology 
	
	09-Mar-09

	
	INT
	Build other ongoing integrations applications (more than COA)
	
	09-Mar-09

	
	ODS
	Populate Banner Finance data base sufficiently to support ODS report development
	Milestone
	13-Mar-09

	
	ODS
	Attend ODS training
	
	16-Mar-09

	
	TEST
	Banner 8 Impact Plan
	
	16-Mar-09

	
	AP
	Complete Task Log items EN 1 to EN 6
	
	17-Mar-09

	
	GL
	Develop roles security matrix with approval queues
	
	23-Mar-09

	
	GL
	Define and develop Finance Approval and Security. Start 2nd week in March.  Finish by 2nd week in April.
	
	23-Mar-09

	
	GL
	Identify commonly used Finance reports for Report Writing Team.
	
	23-Mar-09

	
	PO
	Determine procurement card system
	
	30-Mar-09

	
	TEST
	Develop Finance system test plan
	
	03-Apr-09

	
	TEST
	Resolve Banner 8 Issues
	Milestone
	15-Apr-09

	
	GL
	Load the budget
	
	27-Apr-09

	
	GL
	Load beginning fund balances
	
	27-Apr-09

	
	TEST
	Parallel 1 day process
	
	04-May-09

	
	PO
	Self service training and requisition use.
	
	08-May-09

	
	GL
	Run a Month end close
	
	15-May-09

	
	TRAIN
	Conduct Campus User training
	
	01-Jun-09

	
	GEN
	Implement General Person synchronization plan
	Milestone
	01-Jun-09

	
	AP
	Assign vendor IDs in conformity with Data Standards.
	
	

	
	AP
	Migrate vendor files/load vendors 
	
	

	
	
	Train on xtender and develop Xtender applications.
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