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Foothill-De Anza Community College District
Follow-up Report for February 9-11, 2010
February 12, 2010
	Account Information

	Project name:
	Foothill-De Anza Community College District Banner Implementation

	Prepared by:
	Dottie Marron 

	Training or Consulting?
	Training and Consulting

	Topic of Session:
	EDI and General Consulting


	Distribution

	SunGard
	Deb Treacy 
	Project Managers

	FHDA
	Kari Elliot
	FHDA Project Manager

	FHDA
	Kathleen Moberg
	Student Lead


	Objectives


· Begin set up of EDI
· Accounts Receivable consulting

· Catalog consulting

· Schedule consulting

· Self Service: Faculty and Advisors training

	Progress Report

	Accomplishments


· Began set up of EDI tables
· Completed Self Service: Faculty and Advisors training

· Completed catalog consulting
· Completed schedule consulting

· Completed accounts receivable consulting

	Progress Report

	Decisions Made and/or Actions Taken


EDI Set Up
FHDA will be using EDI to transmit transcripts electronically.  We began set up of the mapping rules for EDI.  Testing will be done when at a later date.

We mapped Banner values to EDI values on the following forms:
STVASTD
Academic Standing Code Validation Form

STVCITZ
Citizen Type Code Validation Form

STVCLAS
Class Code Validation Form

STVDPLM
Diploma Type Code Validation Form

STVETHN
Ethnic Code Validation Form

STVHONR
Institutional Honors Code Validation Form

STVLEVEL
Level Code Validation Form

STVMRTL
Marital Status Code Validation Form

STVRESD
Residence Code Validation Form

STVNATN
Nation Code Validation Form

STVSTAT
State and Province Code Validation Form

SHAGEDI
Academic Grade Qualifier (Defined qualifier for +/- grade scale)

STVRTMT
Banner Term Type Validation Form

STVTPRT
Transcript Type Validation Form

SHATPRT
Transcript Type Rules

SHACTRL
Academic History Control Form

STVTERM
Term Code Validation Form

STVSBGI
Source/Background Institution Code Validation Form (cross-walk schools to FICE code.  Add the code of ‘E’ in the EDI field to schools that are EDI partners

STVMAJR
Crosswalk majors to CIP code

STVSUBJ
Crosswalk to CIP codes on SOAXREF
SAAERUL
Group:  PCOL.  Make sure the Prior College Qualifier if populated with ‘73’ for FICE codes

SOAXREF
Set up crosswalks for SBGIQLFR using a code of ‘73’

Self Service: Faculty and Advisors
We completed Self Service: Faculty and Advisors training.  We web-enabled the faculty items on SOATERM.  We checked the ‘Process Web Controls’ box on SOATERM and then enabled ‘Display Schedule’ and ‘Display Class List.’  In the ‘Base Part of Term’ block we checked the ‘Final’ box so faculty would be able to enter grades on the Web.

We discussed the various levels of security available for faculty and advisors on the Web.

There are 3 control mechanisms:

· Faculty / Advisor relationship:  An explicit relationship (teaching / advisor assignment) between a member of faculty and student.

A primary instructor can always view and enter grades

· Faculty / Attribute Checking: This is used to restrict the entry of marks and grades to instructors that are not primary instructors.  

If FACFATT is set on then for a person to display or enter grades they need a faculty attribute which is related to the appropriate role of SOAFAPC (DISPLAYGRADES or ENTERGRADES).

Faculty / Instructor / Faculty Attributes

Primary Instructor may always view and enter marks and grades.  

Other instructor’s access to grades and grade-book is shown in the table below:

	PRIMINST
	FACFATT
	Non-primary instructors:
	Non-instructor faculty

	Y
	Y
	can not enter but may view grades and gradebook
	Can not enter but may view grades and gradebook, 

	Y
	N
	can not enter but may view grades and gradebook
	Can not enter but may view grades and gradebook

	N
	Y
	can view and enter final / mid term grades and gradebook
	Can not enter but may view grades and gradebook

	N
	N
	all instructors can view / enter grades and grade book grades
	Can not enter but may view grades and gradebook


Advisor Controls

If Advisor Pin control is on then need the student PIN to see transcript.

If advisor type control is on you need to be the primary advisor or have the appropriate attributes or role.

Summary of GTVSDAX Settings 

These are the GTVSDAX records which affect Web for Faculty access controls.  They are all have the GROUP field set to FACWEB

	Code
	Possible Values
	Description

	ADVRPIN
	Y, N
	If this is set to Y then any advisor can view a student academic transcript with a student PIN.

	ADVRTYPE
	Y, N
	If this is set to Y then access to display grades is determined by SOAFAPC rules using Advisor type on SGAADVR.  Otherwise access is determined by ADVRPIN or by advisor relationship.

	CHECKORDER
	F, A
	Determines which order to check for faculty / advisor security

	FACFATT
	Y, N
	If ‘Y’ works with PRIMINSTR to further restrict access by non-primary instructors to grades, scores transcripts etc..  

	FACPIN
	
	If ‘Y’ then any faculty member can view students records with the students PIN.

	PRIMINSTR
	Y, N
	If ‘Y’ only the primary instructor may enter scores regardless of other settings.

	ALLFAC
	Y, N
	Allows all Faculty access to transcripts

	ALLADVR
	Y, N
	Allows all advisors access to student registration and transcripts


FHDA would like a couple of modifications made to the faculty Web pages.
1. A modification that displays load for each section on the faculty member’s schedule.  The Web page is bwlkasgn.P_FacActAssign

2. A modification that forces faculty to submit all grades at one time.

Matt will need to determine if these modifications are feasible.

Catalog Consulting

We discussed several procedural issues.

1. To delete a course that has never been used simple Record-Remove it from SCACRSE.
2. Starting this summer Foothill College will begin using the subject code of ESLL for English as a Second Language courses.  Equivalencies will need to be built on SCADETL mapping the old courses to the new courses and vice versa.

3. The steps for re-using a course number:

a. Reactivate the course on SCABASE by changing the End Term to 999999

b. Access SCACRSE

c. In the Key Block enter the new term code (the term when the course is being reactivated)

d. Next Block

e. Click on the ‘Copy’ button

f. Make the changes to the course

g. Change the Course Status to ‘Active’

h. Save the record

i. Make any other needed changes on SCADETL and SCAPREQ

Creating a QuickFlow

The Catalog and Schedule staff would like to create QuickFlows to facilitate entering course and section information.

1. In the ‘GoTo’ box of the Main Menu enter ‘GTVQUIK’

2. From the horizontal menu bar select ‘Record’ then select ‘Insert’.  This will give you a blank line.

3. Create a code for your QuickFlow. Tab to the Description field and enter a description of the QuickFlow.

4. Save and exit GTVQUIK

5. In the ‘GoTo’ box of the Main Menu enter GUAQUIK.

6. In the key block of GUAQUIK enter the QuickFlow code you just created.

7. Move to the next block (CTRL PageDn).

8. On the right side of the screen enter the forms in your QuickFlow

9. Save and exit

Deactivating Old Curricula
I met with the evaluators from De Anza College and we went over the steps to deactivate a curriculum.

To deactivate old programs complete the following steps:

a. Access SOACURR, enter the term code in the Key Block

b. Move to the next block and execute a query and move the cursor to the appropriate curriculum record

c. Click on the Module Control tab

d. Enter the term the program is being deactivated in the From Term field

e. Check the Off Indicator to deactivate the program in Recruiting, Admissions and General Student.  Never deactivate a program in Academic History

f. Save

1098T Steps

We reviewed the steps for setting up and running 1098Ts.

On TTVREPT define two codes for 1098T rules.  One code is used for scholarship and grants.  The other code is used for eligible charges.

Build the 1098T rules on TSATAXR.  Rules need to be built for both codes defined on TTVREPT.  The rules define which category and detail codes are to be reported on the 1098Ts.

Define institution information on TSA1098.

Run TSP1098 to calculate and populate 1098T information for students.

Run TSR1098 to generate the 1098T file and the IRS file.

Run TSRTRAF to generate a flat file for a 3rd party if a 3rd party prints and mails the 1098Ts.

Make adjustments to an individual student’s 1098T on TSATAXN.

Activating Class Schedule on the Web

To activate a class schedule so it can be viewed on the Web.

1. Access SOATERM

2. Check the ‘Master Web Term Control’ indicator

3. Click on ‘Process Web Controls’ button

4. Set up the Schedule Search Controls

5. Save

Split Load and Team Taught Courses

Denise, Jane and I reviewed the load set up for sections with split load and sections that are team taught.

Split Load:
Don’t touch the Percentage of Responsibility on SSASECT.  Instead, manually adjust the workload on SIAASGN.

Team Taught:
Update the Percentage of Responsibility and let Banner calculate the workload and contact hours.

Total Contact Hours on Term Spanning Courses

The total contact hours calculated by Banner for term-spanning courses differs from what was expected by the schedulers.  After reviewing the set up of the sections, we determined that Banner is using the term-length multiplier of 11.67.  The calculation is correct.  FHDA has been rounding the multiplier to 12 in the legacy system.  The 11.67 is the more accurate number.  FHDA will need to determine if they want to continue to round the multiplier to 12 in Banner.  Should they choose to use 12 as the multiplier, they may need a custom 320 report to insure the numbers reported in the 320 are correct.

Start of Term for Accounts Receivable

The following forms and processes should be set up and run prior to the start of each quarter:

SOATERM
Term Control Form-Set up On-line fee assessment and BOGs

TSATERM
Fee Assessment Term Rules-Set up Web display rules for the quarter

TSRROLL
Contract/Exemption Roll Process-Roll contracts and exemptions to new quarter

TSACONT
3rd Party Contract Rules-Adjust rules as needed.  Attach students to contracts

TSAEXPT
Exemption Rules-Adjust rules as needed.  Attach students to exemptions

Waiving On-Line Course Fees

On-line course fees are waived for sections at Foothill College.  Shawna will remove the fees from the sections on SSADETL.

De Anza requires students petition to have on-line course fees waived.  This will be more difficult to set up.  We will need to test possible solutions during mock registration.  We may have to use attributes or rate codes and set up rules on SSADETL to reverse course fees for students with the appropriate code.
	Action Items and/or Assignments for SunGardHE

	Date Assigned
	Description
	Owner 
	Critical Date for Completion
	Status

	2/10/10
	Find out how Subject codes can be mapped to CIP codes for EDI processing
	Dottie
	12/12/10
	Completed.

They can be mapped on SOAXREF against the STVMAJR label

	12/8/09
	Work with Actionline to determine why test score file will not load
	Dottie
	12/23/09
	In progress.  File has been corrected.  Testing still needs to be done.

	2/10/10
	Check with Actionline to determine why a student with 2 exemptions is only being given credit for one
	Dottie
	1/15/10
	In progress.  Contact opened

	
	
	
	
	

	
	
	
	
	


Status: New, Open, Completed, Cancelled, Deferred

	Action Items and/or Assignments for Foothill-De Anza CCD

	Date Assigned
	Description
	Owner 
	Critical Date for Completion
	Status

	1/28/10
	Work with Matt to develop E-Visions schedule bill
	Shawna, Rachel and Matt
	2/28/10
	New

	1/28/10
	Work with Matt to develop E-Visions enrollment verification
	Shawna, Joan and Matt
	2/28/10
	New

	12/23/09
	Update grade mode on SCACRSE for Pass/No Pass courses
	Corey and Mary
	1/24/10
	Completed

	12/2309
	Change registration fee and tuition detail codes to reflect the FEE or TUI category code.
	Nancy
	1/24/10
	Completed

	12/8/09
	Continue system testing
	Everyone
	12/23/09
	In Progress

	12/8/09
	Remove the ‘A’ grade mode from Reading courses
	Mary
	12/31/09
	In progress

	12/8/09
	Build exemptions
	Shawna and Rachel
	12/31/09
	Completed

	12/3/09
	Clean up any detail codes with a priority number of ‘99’.  Priority numbers must be 3 digits
	Shawna, Nancy and Rachel
	12/7/09
	Completed

	11/11/09
	Populate the FOAP for each course on SCACLBD and SSACLBD
	Jerrick
	12/31/09
	Partially completed.  Jerrick has done the conversion.  Now it needs to be verified

	11/11/09
	Practice registering students in BTST
	Barry, Shawna, and any other staff member needing practice in registration
	Ongoing
	In Progress

	11/4/09
	Develop of procedure for notifying A&R when a section in cancelled
	Jane and Kathleen
	12/31/09
	Completed

	10/20/09
	Provide the Student report writer with the specs for a report that displays the sections created on a specified date
	Jane
	11/30/09
	In Progress

	10/8/09
	Create letter gen variable for diploma addresses
	Kent McGee
	12/31/09
	In Progress

	9/10/09
	Build detail codes.  Start with course fees
	Rachel and Shawna
	10/31/09
	In Progress

	9/10/09
	Set up third party contracts in Banner
	Rachel and Shawna
	11/30/09
	In Progress

	9/10/09
	Examine current AR reports and determine if they currently exist in Banner or need to be built.
	Rachel and Shawna
	10/31/09
	In Progress

	6/14/09
	Determine which reports will be needed in Banner and Hyperion to support Catalog and Schedule.  Some reports may need to point to the live database instead of the ODS tables.
	Lydia, Mary, Jane
	7/31/09
	In Progress

	5/29/09
	Use the sample prospect codes created during training to practice the manual and batch migration process.  
	Recruiting staff
	Open
	In progress

	4/2/09
	Begin building population selections that will be used regularly by FHDA offices
	All persons attending pop sel training
	Open
	Open

	4/2/09
	Begin building letter generation variables that will be commonly used by FHDA
	All persons attending letter generation training
	Open
	Open

	3/11/09
	Have Accuplacer test rules built and tested by July 31, 2009.  Work with DBA to load file to server.
	Testing Office Staff
	7/31/09
	In Progress

	2/11/09
	Determine which recruiting and admissions materials can be used in a communication plan.  Start building communication plans for Recruiting and Admissions
	Admissions and Recruiting Leads
	3/15/09
	In Progress


Status: New, Open, Completed, Cancelled, Deferred

	Concerns / Decisions to be made

	Description
	Owner
	Target Date for Closure
	Action Plan

	Reports are needed to support Catalog and Schedule.  There are currently no resources assigned to write the reports the catalog and schedule staff need.
	Jane, Denise and Jerrick
	12/15/09
	As soon as a resources comes available he/she should meet with catalog and schedule staff to create report specs for catalog and schedule.

	
	
	
	

	
	
	
	

	
	
	
	


	Attendance

	Name
	
E-Mail Address
	Attendance

	
	
	Day 1
	Day 2
	Day 3

	No Attendance Taken
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