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Foothill-De Anza Community College District
Follow-up Report for December 1-December 3, 2009
December 4, 2009
	Account Information

	Project name:
	Foothill-De Anza Community College District Banner Implementation

	Prepared by:
	Dottie Marron 

	Training or Consulting?
	Consulting

	Topic of Session:
	Job Submission, Pop Sel, Accounts Receivable


	Distribution

	SunGard
	Deb Treacy 
	Project Managers

	FHDA
	Kari Elliot
	FHDA Project Manager

	FHDA
	Kathleen Moberg
	Student Lead


	Objectives


· Conduct training on Job Submission (Reports)
· Advanced Population Selection training

· Accounts Receivable consulting

· Title IV training

	Progress Report

	Accomplishments


· Completed two sessions of Job Submission training

· Completed Advanced Population Selection training

· Completed Accounts Receivable training

· Completed Title IV training

	Progress Report

	Decisions Made and/or Actions Taken


Job Submission training
Attendees learned how to submit processes and job for the Job Submission Control Form (GJAPCTL), and how to review the output on the Saved Output Review Form (GJIREVO).  Users had the opportunity to run and view several jobs.  Users also learned how to save a parameter set on GJAPCTL so they would have a default parameter set on jobs with many parameters.
Users learned how to look up jobs on GJAJOBS.
Population Selection Training

I began the training by reviewing Population Selection basics.

*Population Selection Overview


What is a Population Selection?


A mechanism for selecting a group of people who share common data.  A selection criteria is built by defining data to be extracted.

Population Selection Rules:

*SQL Primer


How to query the BANNER database: 

Request must be formatted in the following way:

Select what I want
(Selection Clause)

From where

(From Clause)

Where I specify exactly what to select


(Condition Clause or Where Clause)

Simple Statements:

SQL is formatted to allow the user to specify what information is required, where it is located and allows specification of how the information is to be grouped.  So, to select the last name of all the people living in Louisiana, the request would be as follows:

Give me the LAST NAME

From the NAMES & IDS table and the ADDRESSES table

Where the STATE is Louisiana

Or, in SQL:


select LAST NAME


from NAMES & IDS, ADDRESSES


where STATE = ‘LA’
In this example, both the NAMES & IDS table and ADDRESSES table had to be specified because the NAMES & IDS table was required to select the last name and the ADDRESSES table was being used because the state information is located in that table.  The state entry was specified in single quotes ( ‘ ) because I was looking for the exact value specified.  Remember that BANNER is case sensitive.  
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Finding the Field and Table names in BANNER is accomplished by selecting the field that you want to pull information from and selecting “Dynamic Help Query”.  The base Table name is contained in the “Block:” entry and the field name is contained in the “Field:” entry.
Complex/Compound Statements:

SQL uses the following special words and operators to add to selection criteria.  

Keywords:


AND
In order to get data, the information must contain 

both ‘A’ AND ‘B’


OR
In order to get data, the information must contain 

either ‘A’ OR ‘B’
For example:

To view the last name of all married males in Louisiana, the query would read as follows:


select spriden_last_name

from spriden, spraddr, spbpers

where spbpers_sex = ‘M’ AND

spraddr_stat_code = ‘LA’
To select the last name of all married men or men from Louisiana, the query would read as follows:


select spriden_last_name


from spriden, spraddr, spbpers


where spbpers_mrtl = ‘M’ OR

spbpers_mrtl = 'M' AND spraddr_state_code = ‘LA’
‘AND’ and ‘OR’ may be combined to create complex selections.  Be careful though, there is another operator that is required when selecting two options from the same field Parenthesis ( ) must be used to group requests from the same field.

For example:

To select all of the married males from either Louisiana and Texas, I would have to use parenthesis to group the state selection:


select spriden_last_name


from spriden, spraddr, spbpers


where spbpers_sex = ‘M’ AND


(spraddr_stat_code = ‘LA’ OR spraddr_stat_code = ‘TX’) 
What is required to create a Population Selection?

Definition of Terminology:
1. Application:
First sub-set/owner of population (Admissions Office, Records Office, a specific user name, etc.)  Used to group requests by type of request.  Application name could also be the user name of a group of reports only executed by a particular user.

2. Object:
An object is a user created “recipe” of selection criteria.  For example, if the user is going to run a series of reports that will all contain the same tables and data with only a few differences in selection, an object can be created so that the selection criteria does not have to be entered for each report.  



For example:



The following reports are required:




All Citizens who are Married Males




All Citizens who are Married Females




All Citizens who are Single Males




All Citizens who are Single Females



An object could be created that contains the field code for the person record and the citizenship field.  When the report is run all that has to be specified is the marital status and sex. 

3. Letter 
Generation
Variable:
A variable is a way of allowing a report to contain a selection option.  For example, if the report referenced above could be created so that when it is executed, the user can select the marital status and sex when the report is run instead of predefining the selections.

4. Population: 
(Selection ID) - Set of rules

5. Creator:
Banner User ID/Login that set the rules

6. User:
User ID that is running the Population Selection (can be same as above)
Application Definition Rules Form (GLRAPPL)
This form is used to define a general application to be used in conjunction with the Population Selection Definition Rules Form (GLRSLCT) to create complex population selections.  The elements of this form are as follows:

Application:
This is the name of the application being defined or modified. Used to group requests by type of request.  Application name could also be the user name of a group of reports only executed by a particular user.

Description:
This field is used to enter a unique description for the application.

System:
The system field identifier is used as a way of grouping applications that all apply to a specific module.  S = Student, G = General, A  = Admissions, R = Financial Aid, etc.  When defining a new application, use the system identifier of the module from where the information resides.

Data Element:
This will be the name of an object or field that will be included for all requests that include this application.  For example, if the user wanted to include a selection for application term in all requests related to the “Admissions” application, this field would include the following definition:


Data Element
Operator
Value

SARADAP_TERM_CODE_ENTRY 
= 
&APPLICATION_TERM


The ‘&’ causes a prompt to appear so that the user can enter information.  So, when this application is executed, the following prompt would appear to allow the user to specify the desired term:



&APPLICATION_TERM:



(The user would then be required to enter the term, i.e. 

199910 and press <enter> before the population selection 

would continue.) 

A rule does not have to be specified at the application level.  This would mean that only the rules specified at the Selection ID level will be executed.

Operator:
The options are:



=
Equal




<>
Greater than or less than



>=
Greater than or equal to



<=
Less than or equal to



<
Less than



>
Greater than



IN
Within the series



NOT IN
Not in the series



LIKE
Like ‘x’



NOT LIKE
Not like ‘x’



IS NULL
Field is empty



IS NOT NULL
Field is not empty



BETWEEN
Value is between ‘a’ and ‘b’ 




(includes 'a' and 'b' values)

Value:
The value can be a fixed value for the field or a selectable option.  For example, if ‘SPBPERS_SEX’ was specified as the Data Element, the value could be ‘M’ to select Males or it could be ‘&SELECT_SEX’ to prompt the user to enter ‘M’ or ‘F’ at the time that the population selection is executed.

‘)’
The parenthesis are optional and only used for complex expressions.

AND/OR:
AND/OR can be used to create compound expressions.

Application Inquiry Form (GLIAPPL) 
The Application Inquiry Form is used to view all of the applications that have been defined in the system, their associated descriptions and system group.  This form may be selected from the menu or can be called by clicking on the Application field in GLRAPPL.

Population Selection Definition Rules Form (GLRSLCT)
The Population Selection Definition Rules Form is used to select applications (created in GLRAPPL) and specify additional selection criteria.

Application:
This is the name of the application being modified.

Selection ID:
This is the name of the selection that is going to be created.

Creator ID:
This is the login name of the user.

Description:
This field is used to enter a unique description for the rule.

Manual/Lock/

Delete:
This field allows the user to specify whether the user wants to manually join tables (for advanced users only), Lock the population selection so that only the user whose ID is assigned can execute or Delete displayed selection ID and all data elements/rules defined.

System:
The system field identifier is used as a way of grouping applications that all apply to a specific module.  S = Student, G = General, A  = Admissions, R = Financial Aid, etc.  When defining a new application, use the system identifier of the module from where the information resides.

Data Element:
This will be the name of an object, field or table that will be included for all requests that include this application.  For example, if the user wanted to include a selection for application term in all requests related to the “Admissions” application, this field would include the following definition:

Data Element
Operator
Value

SARADAP_TERM_CODE_ENTRY 
=
&APPLICATION_TERM


The ‘&’ causes a prompt to appear so that the user can enter information.  So, when this application is executed, the following prompt would appear to allow the user to specify the desired term:

&APPLICATION_TERM:

(The user would then be required to enter the term, i.e. 199910 and press <enter> before the population selection would continue.) 

Operator:
The options are:



=
Equal




<>
Greater than or less than



>=
Greater than or equal to



<=
Less than or equal to



<
Less than



>
Greater than



IN
Within the series



NOT IN
Not in the series



LIKE
Like ‘x’



NOT LIKE
Not like ‘x’



IS NULL
Field is empty



IS NOT NULL
Field is not empty



BETWEEN
Value is between ‘a’ and ‘b’

Value:
The value can be a fixed value for the field or a selectable option.  For example, if ‘SPBPERS_SEX’ was specified as the Data Element, the value could be ‘M’ to select Males or it could be ‘&SELECT_SEX’ to prompt the user to enter ‘M’ or ‘F’ at the time that the population selection is executed.

‘)’
The parenthesis are optional and only used for complex expressions.

AND/OR:
AND/OR can be used to create compound expressions.

Once the population selection rules are save and the user exits the form, the selection will automatically be "compiled".  If there is a compilation error, an error form will display.  If there is no error displayed that relates to your selection, you may need to manually compile the variables.

To manually compile letter generation variables or population selections

· Access the Process Submission Control Form (GJAPCTL).

· Enter the following process name:



GLBPARM

· You will be prompted to enter your application name and select to extract variables.  Once the application name is entered, all population selections and letter generation variables will be recompiled.  To exit the process, press <Enter>.

· Enter the following command to complete the process:



GLOLETT

Population Selection Inquiry Form (GLISLCT)
The Population Selection Inquiry form is used to view population selection options by Application name and selection ID.

Processing the Population Selection (GLBDATA)
· Access the Process Submission Control Form (GJAPCTL)

· You will be prompted to enter the following parameter values:


Selection ID 1
Enter the Selection ID

*
Selection ID 2
If you wish to use rules from two




selection IDs
enter the second selection 




name here.

*
New Selection Identifier
Enter new name for combined rules

*
Description for New Selection
Enter description for combined rules


*
Union/Intersection/Minus
Enter U, I or M

Union/Intersection and Minus:

U:
The Ids that meet the rules for selection ID1 or selection ID2 will be combined into a third population selection.  If an ID meets the rues for both, it will only be included once.

I:
Only IDs that meet the rules for Selection ID1 and Selection ID 2 will be placed into a third population selection.

M:
The Selection Ids that meet the rules for Selection ID 1 but not Selection ID2 will be placed into a third population selection.


Application Code
Name of the application that owns 



the selection


Creator ID of Selection ID
Your Banner user name.

*
Optional parameters.  When querying for the results of one selection ID, 


these parameters should be left blank.

Notes:  If population selection does not complete correctly, one of the following errors may be true:

· Check to see if ‘GURJOBS’ is running (must be running in order to properly execute)

· Contact data center and request deletion of ‘gjbprun_job=GLOLETT’

· Contact data center and request deletion of ‘gjbrslt’

Population Selection Extract Query Form (GLIEXTR)
This form is used to view the results of the population selection executed from the command line.  You will need to specify the name of the application and the selection criteria used during population selection.  

Sort by Name:
If “Sort by Name” is selected, the records displayed in the next block will be sorted by the last name of the person/non-person.

Sort by ID:
If “Sort by ID” is selected, the records displayed in the next block will be sorted by ID number.

System:
When the names are displayed, if they were selected via population selection, the “System” field will be selected.

Manual:
If the names have been manually added (via GLAEXTR), the “Manual” field will be selected.

Population Selection Extract Data Form (GLAEXTR)
Population Selections can be manually entered, changed or modified through the use of this screen. 

Delete All:
This will delete all off the records to be displayed in the next block (i.e. all person/non-person information).  This information is only deleted from the population selection, not from the system.

System:
When the names are displayed, if they were selected via population selection, the “System” field will be selected.

Manual:
If the names have been manually added (via this screen), the “Manual” field will be selected.

Object Definition Rules Form (GLROBJT)
The Object Definition Rules Form can be used to create a set list of rules to be used in any population selection.  This form is optional.  

Object Inquiry Form (GLIOBJT)
The Object Inquiry Form is used to display all of the object rules that have been created in the system.  These rules can be copied, renamed and the rules used for additional selections.

We built several population selections for use once FHDA goes live:

A population selection to identify students with a term GPA below 2.0 or fewer than 9 units.

A population selection to identify students who have been dismissed

A population selection to identify Hispanic students who have applied for graduation

A population selection to identify African-American students who have applied for graduation

A population selection to identify Special Admit students

Letter Generation Variables

I gave a review of letter generation variables.  Variables are the data elements that will be extracted for a letter, for example: First Name.

Each user copied common variables to their applications.  The variables copied were:

*FNAME

*LNAME

*STR1

*STR2

*CITY

*STATE

*ZIPC

*BDATE

There was not e-mail variable so each user created one called *EMAIL.

Admissions Issues

Kathleen re-admitted and attempted to register a student for the 201132 term and received an error stating the student had not attended since the re-admit term and needed to be re-admitted.  I did some testing and found the problem in the student’s curriculum.  Kathleen had not updated the student’s curriculum when she Quick Admitted the student because the student wanted to stay in the same curriculum.  However, the Admit Term is updated when the curriculum is entered or changed on SAAQUIK or SAAADMS.  Because the curriculum wasn’t updated the Admit Term retained the original term information.
The Curriculum Admit Term issue only exists on SAAQUIK.  SAAADMS requires users to enter a curriculum so the Admit Term is always refreshed.  SAAQUIK will pull in the existing curriculum record from SGASTDN as a default.

When admitting students using the SAAQUIK form, it is important for the user to update the Admit Term field with the new term information.

Kathleen also filled out an application and attempted to admit a student for a term in which the student had already been admitted.  This caused an error of SAADCRV.  A student cannot be admitted for a term in which they have already been admitted so it is correct that Kathleen received an error message.  However, the error message gave an Invalid Major error instead of the “Student Has Already Been Admitted” error.  This is a bug.  I will open an Action Line contact.

International Student Insurance

Many international students opt to purchase their insurance through FHDA.  Shawna has come up with a good plan to charge the international student insurance in through Banner’s fee assessment rules.

1. The International Student Office will place an attribute on SGASADD for the international students who want health insurance.  We created sample codes of ISI1 and ISI2 in Banner.

2. Shawna and Rachel will build a rule on SFARGFE to charge the international student insurance by student attribute.
Refunds

We worked out the basics of procedures for refunding.

Title IV Refunds

1. Run TSRRFND in FLAG mode for Title IV students.

2. Run TSRRFND in RFND mode to process the Title IV refunds.

Third Party Contractors

1. Run TSRRFND in FLAG mode for Companies

2. Review report and unflag any records on TSARFND who should not receive a refund.
3. Run TSRRFND in RFND mode

Other Financial Aid

1. Run TSRRFND in FLAG mode

2. Unflag any students who are not financial aid recipients on TSARFND

3. The Cashier’s Office will review and manually add write-off detail code for any portion of the students’ refund that is not financial aid

4. Run TSRRFND in FLAG mode once more to refresh the refund amounts

5. Run TSRRFND in RFND mode

Everyone Else 

1. Run TSRRFND in FLAG mode

2. The Cashier’s Office will review and manually add a write-off detail code for the credit balance.

Currently, only refunds on $100 or less are given a write-off code.  I recommend using a detail code to write off credit balances of over $100 so they will not keep showing up on TSRRFND.

Manually Requested Refunds

1. A student comes to the counter and requests a refund.

2. If the account has not been written off yet, then post a manual refund detail code on the student’s account.

3. If the account has been written off, reverse the write off transaction then post a manual refund detail code on the student’s account.

Cashiering Procedures

We reviewed the end-of-day cashiering procedures.

1. Each cashier will run TGRCSHR to get a hard-copy cashier report

2. Each cashier will balance their cash drawer

3. Each cashier will close their cashier session on TGACREV

4. Each supervisor will finalize the cashiering sessions on TGACSPV

5. A supervisor will run TGRCLOS to auto-close and finalize sessions for non-cashiers (Example: Registration transactions, exemptions, etc.)
6. A supervisor will run TGRCSHR to update cashiering status to Reported

Fee Assessment Refund Rules for International Students
International students follow the same procedures as in-state residents for the refund of Fees.  Fees are refunded until a certain date then no refunds are given.  Tuition is refunded on a percentage scale based on date ranges.  Rules can be set up on SFARSTS by drop code and part-of-term to offer percentage-based refunds for detail codes with a category of TUI.    I built a sample rule on SFARSTS, Part-of-Term 1, DR drop code.
Title IV

I gave an overview of Title IV processing to members of the Student, Financial Aid, and Cashiers Offices.

Student System Forms Setup

STVWDRL, Student Withdrawal Status Code Validation Form


Build withdrawal codes for use on SFAWDRL


Define Period Mid Point


Define Codes that update the TIV Indicator


STVESTS, Enrollment Status Codes


Define codes that means withdrawal

SOATERM, Term Control Form


Define cutoff date for Original Institutional Charges


Source of Date: STVTERM or Part-of-term from SOATERM

SOATBRK, Student Term Break Form


Define Break periods within a term of 5 or more consecutive days

Student System Processing

SFRNOWD, Withdrawal Pending Status Change Report

Identifies students who have zero enrollment hours but have not been officially withdrawn, and have grades that indicate they did not successfully complete the course
SFAREGS, Registration Form


Use this form to withdraw the student from the term.

SFRWDRL, Student Withdrawal Report

Identifies withdrawn students who potentially need Title IV repayment but do not yet have an effective withdrawal record in the system. This report can also be used to create a record for each withdrawn student that has received Title IV Funds and needs to be
 processed through Banner Financial Aid

SFAWDRL, Student Withdrawal Form


Use this form to enter additional withdrawal information for a student

SFIWDRL, Student Withdrawal Inquiry Form

Use this form to view and query withdrawal information about a student.  You can view information for either a single term or all
terms.

.

Financial Aid Processing

RPRTIVR, Funds Recipient Withdrawn Status Report


Used to view and print a summary of all the students who have had a

withdrawal status code entered on their student record

RPRTIVC, Funds Calculation Process


Used to calculate Title IV repayment amounts for students who have

withdrawn for the term
RPATIVC, Return of Title IV Funds Calculation Form


Use this form to calculate a student’s Title IV repayment


This may be used in either Simulation or Calculate and Save Mode

RPITIVC, Return of Title IV Funds Calculation Inquiry Form


Use this form to view a history of calculations of Title IV repayment

information for a student

RPRTIVI, Funds Withdrawal Calculation Report


Used to print summarized Title IV repayment information from the Return of Title IV funds Calculation form (RPATIVC)

Accounts Receivable System 

Return of Title IV Funds Setup and Processing
Accounts Receivable Forms Setup

TSADETC, Detail code Control Form

· Title IV Payment

· Institutional Charge

· Like Aid Year

· Like Term

· Refund Indicator (Y or M)

· Refundable

TGRDETC, Detail Code Report (Oracle Report from TSADETC)

TVVAUTH, Authorization Validation Form

· TIV 
Pay Non-Institutional Charges

· PY

Pay Prior Year Charges

· HLD
Hold TIV Credits for Future Term

Accounts Receivable Processing – Student Authorizations

TVAAUTH, Authorization Maintenance Form


Use this form to maintain a student’s authorization records

TVAMASS, Mass Authorization Form


Use this form to create authorizations for multiple students

TVPREQA, Create Title IV Authorizations from Requirements Process 

Use this process to create and/or update authorizations based upon data obtained by financial aid as tracking requirements.


Accounts Receivable Processing – Application of Payments

TGRAPPL, Application of Payments


Apply Title IV First (parameter 5)

TGRUNAP, Unapplication of Payments

This process may be run to unapply charges and payments automatically.  Records may be added to the collector table for one of  three conditions:

· A credit balance transaction and a debit balance transaction with no unapplication transaction since the credit was created

· A Title IV transaction with a credit balance and a non-Title IV transaction that has been applied to institutional charges

· A reversal transaction that needs to be re-applied.

Run in Select mode to allow review of data in TBRRQST collector table.

TSAMUNA, Mass Unapplication of Payment-Student Form


View student records as well as detailed application of payment


information for each student.  

Add or remove records by using this form.

Accounts Receivable Processing – Refunds
TVRCRED, Title IV Credit Report

Use this report to display students who have outstanding credit balances from Title IV disbursements.


TSRRFND, Student Automated Refund Report


Refund Title IV Recipients only


Refund all credits


Run in Flag Mode to allow review of potential refunds.

TSARFND, Refund Review Form 


Review and de-select any refunds

Recommended Procedure for Application/Unapplication/Refunding

When running batch disbursements of aid, or auto refunding, SungardHE recommends the following procedure to ensure the optimal application of payments:

1. Run the Application of Payments Process (TGRAPPL)

2. Run the Unapplication of Payments Process (TGRUNAP) with the Unapply Automatically parameter (#2) set to Y.

3. Run TGRAPPL again, setting the Print Application Pending Rost parameter (#9) set to Y.

4. Run the Students with Title IV Credit Report (TVRCRED).

5. Run the Auto Refund Credit Amt-Student Report (TSRRFND) in Flag mode.
We discussed how students would be withdrawn for a term.  It was decided that Financial Aid would run SFRNOWD and withdraw the students by updating their Enrollment Status on SFAREGS.  Next, Financial Aid will update the Effective Date of Withdrawal on SFAWDRL.
When Financial Aid runs SFRNOWD they will review each record.  Student with drop codes that indicate they dropped all their courses will be officially withdrawn (WI) on SFAREGS.  Student who have registration codes that indicate they never dropped, but have received all ‘W’ grades will be unofficially withdrawn (W2).

Financial Aid will work with Shawna, Rachel and Nancy to insure the Financial Aid detail codes have been set up correctly.

A decision was made that scholarships and some non-Title IV financial aid will be given detail code priority numbers that do not match any charge detail code priority numbers, for example: 444.  The credit balances will never be applied to any charges.  They will feed over to Finance and be refunded to the student.
	Action Items and/or Assignments for SunGardHE

	Date Assigned
	Description
	Owner 
	Critical Date for Completion
	Status

	12/3/09
	Send any Cashiering cheat sheets to Pat Wood and Kathleen Moberg
	Dottie
	12/7/09
	Completed. Sent with trip report

	12/2/09
	Check Actionline for more information about SRTLOAD error
	Dottie
	12/7/09
	In progress.  Actionline contact opened.

	
	
	
	
	

	
	
	
	
	


Status: New, Open, Completed, Cancelled, Deferred

	Action Items and/or Assignments for Foothill-De Anza CCD

	Date Assigned
	Description
	Owner 
	Critical Date for Completion
	Status

	12/3/09
	Clean up any detail codes with a priority number of ‘99’.  Priority numbers must be 3 digits
	Shawna, Nancy and Rachel
	12/7/09
	New

	11/11/09
	Populate the FOAP for each course on SCACLBD and SSACLBD
	Jerrick
	12/31/09
	Partially completed.  Jerrick has done the conversion.  Now it needs to be verified

	11/11/09
	Practice registering students in BTST
	Barry, Shawna, and any other staff member needing practice in registration
	Ongoing
	In Progress

	11/5/09
	Rebuild detail codes with category codes of 1TU, and 2TU and 1FE and 2FE.  Rebuild them with TUI and FEE.  Delete the college-specific tuition and fee category codes from TTVDCAT.
	Catherine and Shawna
	11/30/09
	In Progress

	11/5/09
	Add an attribute restriction to all courses on SCADETL and all sections on SSADETL excluding students with an attribute of High School.
	Jerrick and Kathleen
	11/30/09
	In Progress

	11/4/09
	Develop of procedure for notifying A&R when a section in cancelled
	Jane and Kathleen
	12/31/09
	Open

	10/20/09
	Provide the Student report writer with the specs for a report that displays the sections created on a specified date
	Jane
	11/30/09
	In Progress

	10/8/09
	Create letter gen variable for diploma addresses
	Kent McGee
	12/31/09
	In Progress

	10/8/09
	Complete Academic History validation tables: STVEVEN, STVTPRT, STVDEGC, STVASTD, STVPREV, STVCAST
	Kathleen Moberg
	10/23/09
	In Progress

	10/8/09
	Complete Academic History rule forms: SHAGRDE, SHARPTR, SHAACST, SHAGRDS, SHATPRT
	Kathleen Moberg
	11/6/09
	In Progress

	9/10/09
	Complete Accounts Receivable validation tables.  
	Nancy and Shawna
	10/20/09
	In Progress

	9/10/09
	Build detail codes.  Start with course fees
	Nancy and Shawna
	10/31/09
	In Progress

	9/10/09
	Set up third party contracts in Banner
	Nancy
	11/30/09
	In Progress

	9/10/09
	Set up exemption rules in Banner
	Nancy
	11/20/09
	In Progress

	9/10/09
	Build returned check rules
	Nancy
	10/31/09
	Completed

	9/10/09
	Examine current AR reports and determine if they currently exist in Banner or need to be built.
	Nancy
	10/31/09
	In Progress

	8/13/09
	Complete building of fee assessment rules
	Kathleen Moberg
	10/31/09
	In Progress

	8/13/09
	Set up registration override rules on STVROVR and SFAROVR
	Kathleen Moberg
	9/30/09
	In Progress

	8/13/09
	Complete or review the General Student, Registration and Fee Assessment Validation tables
	Kathleen Moberg
	9/30/09
	In Progress

	7/22/09
	Build material fee detail codes
	Nancy and Shawna
	8/31/09
	In Progress

	7/22/09
	Build program codes and curriculum rules
	Evaluators
	8/31/09
	Open

	6/14/09
	Determine which reports will be needed in Banner and Hyperion to support Catalog and Schedule.  Some reports may need to point to the live database instead of the ODS tables.
	Lydia, Mary, Jane
	7/31/09
	In Progress

	6/14/09
	Populate the STVASTY validation tables
	Lydia
	7/31/09
	Completed

	5/29/09
	Use the sample prospect codes created during training to practice the manual and batch migration process.  
	Recruiting staff
	Open
	In Progress

	5/29/09
	Determine how many prospect cards will be needed and build them in the test database.  Once finalized, build in PPRD
	Recruiting staff
	8/31/09
	In Progress

	4/2/09
	Begin building population selections that will be used regularly by FHDA offices
	All persons attending pop sel training
	Open
	Open

	4/2/09
	Begin building letter generation variables that will be commonly used by FHDA
	All persons attending letter generation training
	Open
	Open

	3/11/09
	Add ESL to Accuplacer download file and SRATPFD and SOTCNVT
	Testing Office Staff
	7/31/09
	In Progress

	3/11/09
	Have Accuplacer test rules built and tested by July 31, 2009.  Work with DBA to load file to server.
	Testing Office Staff
	7/31/09
	In Progress

	2/11/09
	Determine which recruiting and admissions materials can be used in a communication plan.  Start building communication plans for Recruiting and Admissions
	Admissions and Recruiting Leads
	3/15/09
	In Progress


Status: New, Open, Completed, Cancelled, Deferred

	Concerns / Decisions to be made

	Description
	Owner
	Target Date for Closure
	Action Plan

	Reports are needed to support Catalog and Schedule.  There are currently no resources assigned to write the reports the catalog and schedule staff need.
	Jane, Denise and Jerrick
	12/15/09
	As soon as a resources comes available he/she should meet with catalog and schedule staff to create report specs for catalog and schedule.

	Curriculum Rules on SMAPRLE and SOACURR have not been built yet.  The program codes and curriculum rules will be needed for the Admissions testing in November.  Additionally, curriculum rules must exist before the General Student conversion can take place.  This is becoming critical.
	Evaluators
	11/15/09
	Build the program codes and curriculum rules.  If the evaluators are not comfortable building the rules, we can schedule a consulting session and build them as a group.

	
	
	
	

	
	
	
	


	Attendance

	Name
	
E-Mail Address
	Attendance

	
	
	Day 1
	Day 2
	Day 3

	No Attendance Taken
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Other


	Supplemental Documents Attached


End of Term checklist
Transcript Steps
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