	
	

	



ANNOUNCEMENT OF EMPLOYMENT OPPORTUNITY

Foothill College
Language Arts Laboratory Instructor/Coordinator

Job #07-148










                Open Until Filled

The Foothill-De Anza Community College District is currently accepting applications for the faculty position of Language Arts Laboratory Instructor/Coordinator, Foothill College.
PROFILE:

The Instructor/Coordinator of the Language Arts Lab teaches lab students and provides vision, leadership, expertise, and coordination of supplemental instruction for the success of lab students enrolled in Language Arts courses as well as other courses across the curriculum. To enhance and expand the college-wide approach to student success, the Instructor/Coordinator establishes and facilitates cross-departmental communication among faculty and staff who teach, tutor, counsel, coordinate or otherwise support developmental education.
DUTIES AND RESPONSIBILITIES OF THE POSITION INCLUDE: 
Under the direction of the Dean, Language Arts, coordinate the various lab activities related to open lab hours in English, Foreign Languages, and ESL.  Coordinate with classroom instructors in selecting appropriate materials and/or activities for students and provide feedback. Provide direction for instructional associates and student assistants. Serve as instructor of record for Academic Skills courses: assess needs of each student; recommend materials; provide feedback; and evaluate progress.  Expand curriculum offerings to meet student needs, such as developing small group student tutorial sessions on specific reading and writing skills. Research and remain current on developments in pedagogy and innovations in curricula, technology, and methodology as they relate to developmental education and instructional support, and share findings with the Language Arts Division. In consultation with appropriate departments, coordinate the revision and development of lab curricula and/or new delivery systems.  Oversee scheduling of the division computer lab. Coordinate with technical services to ensure proper functioning of lab hardware and software. Communicate with the English and ESL Writing Center staff, Tutorial Services, and Student Success Office. 
Standard duties expected of all faculty include development and evaluation of curricula, maintaining scheduled office hours, attending department and division meetings, pursuing professional growth activities, and performing other duties consistent with the role of an instructor. Instructors also have the opportunity to serve on District and college committees and participate in campus extra-curricular activities.

MINIMUM QUALIFICATIONS:

1. Understanding of, sensitivity to, and respect for the diverse academic, socio-economic, ethnic, religious, and cultural backgrounds, disability, and sexual orientation of community college students, faculty and staff.

2. Applicants must meet the State minimum qualifications in ONE of the following Disciplines: 

English

ESL

Reading

Minimum qualifications for faculty and administrators for the California Community Colleges can be viewed at

http://www.cccco.edu/divisions/esed/aa_ir/psmq/min_qual/min_quals%20_revFeb2406.pdf
PREFERRED QUALIFICATIONS:

1. Minimum qualifications in both English and ESL.

2. Reading certificate or graduate coursework in the teaching of reading.

3. Composition certificate or graduate coursework in the teaching of composition. 

4. At least two years classroom experience teaching ESL, reading, composition or similar developmental courses to adult learners in a multicultural academic setting and incorporating diverse cultural, linguistic, international, gender, and ethnic perspectives in courses.

5. Experience with instructional technology, specifically computer-assisted and online instruction.

Successful candidates will demonstrate the following:
1. Knowledge of recent theory in developmental education methodology and assessment techniques, and in instructional support programs. 

2. Knowledge of current psycholinguistic and learning theory on language acquisition and language processing, including learning differences and disabilities.

3. Ability to develop, coordinate and direct developmental and/or instructional support programs at the community college or college/university level.

4. Ability to design and implement curricula, including curricula for a variety of learning styles via different delivery systems.

5. Ability to train staff, paraprofessionals, teaching assistants, or tutors.

6. Ability to multi-task in complex lab environment with diverse activities, student needs, and services.
-OVER-
APPLICATION  PACKET:
1. A District application to be completed at www.fhdajobs.net 

(a paper application is available by visiting www.fhda.edu or by contacting Employment Services).

2. A cover letter detailing your qualifications, skills and abilities as they relate to the position. 

3. A current resume of all work experience, formal education and training.

4. A separate document that provides information which demonstrates your understanding of, sensitivity to, and respect for the diverse academic, socio-economic, ethnic, religious, and cultural backgrounds, disability, and sexual orientation of community college students, faculty and staff.

5. Photocopies of all college transcripts.

6. In a single document, respond to the three questions below.  Do not exceed 300 words for each question.

a. Describe some of the challenges and rewards of developing, coordinating, or directing developmental and/or instructional support programs (i.e. writing or tutorial centers).  

b. Describe a time you collaborated with colleagues to change or initiate a policy or program. What role did you play in the collaboration?

c. Describe your philosophy on the role of student support services within a community college environment. 

Incomplete application packets will not be forwarded to the search committee for review.

Application materials become the property of the District and will not be returned.
SALARY RANGE: $49,414-$81,154 annually plus benefits; actual placement is non-negotiable and is based on applicant’s verified education and experience.
Excellent benefits package which includes full cost medical coverage for employee and eligible dependents, dental, vision care, employee assistance program, long-term disability, retirement benefits and basic life insurance. Faculty are also eligible for paid sabbatical leaves and stipends for educational and professional development.

For information on our benefits package that includes fully paid medical for employees and dependents, visit our web site: http://hr.fhda.edu/benefits
TERMS OF EMPLOYMENT:  Full-time, Tenure-track position, 

10 months per year.

STARTING DATE:  Fall 2007
Persons with disabilities who require reasonable accommodation to complete the employment process must notify Employment Services no later than the closing date of the announcement.

The successful applicant will be required to provide proof of authorization to work in the U.S.

The Foothill-De Anza Community College District does not reimburse applicants for travel, lodging or any other costs incurred by applicant to attend interviews.  All interviewing costs incurred will be the responsibility of the applicant.

For more information about our application process contact:

Employment Services

Foothill-De Anza Community College District

12345 El Monte Road

Los Altos Hills, California 94022

(650) 949-6217

Email: employment@fhda.edu

http://www.fhda.edu

