VIEWing and Printing HRS Reports On-Line
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After the system prompt on the MENU screen, type VIEWP and press RETURN.  The VIEWP command is NOT on your menu.  The command VIEW will still allow you to VIEW reports but not to print them.

After the prompt  _SYSTEM AREA [SI/FR/HR/ZS/QUIT]:

type HR  and press RETURN.

This prompt will appear:     Name of file [return for all]
To view LAST NIGHT'S REPORT:

To view THE MOST RECENT report, type the report name and press RETURN.


Example:
EBC340

If you are unsure of the entire name of the report, type the letters of which you are sure, followed by the wild-card  *  (asterisk).  You will get a list of reports that contain the letters that you specified.


Example:
EBC34*


Result:
EBC340.PRT




EBC340_CL.PRT




EBC340_CR.PRT




EBC340_MANUAL.PRT




EBC340_RENUMBER.PRT




EBC340_SF.PRT




EBC340_ST.PRT




EBC340_VOID.PRT

**WARNING**:  NEVER USE *.* AS THE CRITERIA FOR YOUR REPORT SELECTION.  THE SYSTEM WILL TRY TO LIST **ALL** REPORTS OUT THERE, AND YOU WILL LOCK UP YOUR COMPUTER, AT THE VERY LEAST.
Another prompt will appear: Viewp or Lprint this file ([Viewp]/Lprint)
At this point, you must decide whether you want

1) to LOOK AT the report (VIEWP it) and possibly PRINT one or more pages WHILE VIEWing it;

-OR-

2) to PRINT a page or pages from the report NOW, using the LPRINT command.

NOTE:  For large reports, you may need to VIEWP the report first, to determine which pages you need to print.

You will see a screen titled View HRS, similar to this:
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The fourth line will show the report(s) that VIEW found, matching your criteria.

Move the cursor to the report you want to view and press RETURN.

The report you selected will show on your screen.  The screen will automatically widen so that you will see all 132 characters across without wrapping (splitting one line of a report so that it shows on two lines of your screen.)  This may depend on the size of the monitor screen and how the terminal emulator (connection to the mainframe) is set up.

To view OLD REPORTS (run before last night):

If you need to view a report that was run BEFORE "yesterday," you need to know how the old reports are organized, since there are several years of reports in the archive area.

Old reports have a date attached to the left of the report-name.  The date is the date it was ARCHIVED.

In general:

1) THE ARCHIVE DATE IS THE FIRST WORKING DAY AFTER THE REPORT WAS RUN.

2) Reports run on the LAST working day of a week, month, or year will have an archive date of the FIRST working day of the NEXT week, month, or year.

3) Exceptions occur during holidays.

4) Rule #1 always applies.

The reports are organized first by CALENDAR YEAR of the ARCHIVE DATE.

Within calendar year, they are organized by MONTH of the ARCHIVE DATE.

Examples:

1) To view a report that was run on July 1, 2002:


After the Name of file  prompt, type 200207*EBC340


This will give you a list of ALL EBC340 reports that were archived in 
July 2002.

2) To view a report that was run on July 31, 2002:


After the Name of file  prompt, type 200208*EBC340


(The report will be archived on the first day of the following month.)


This will give you a list of ALL EBC340 reports that were archived in 
August 2002.  A message at the bottom of the box will tell you how many 
reports are available to you.

Again, you will see a screen titled View HRS, similar to this:
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The fourth through last lines will show the report(s) that VIEWP found, matching your criteria.  The most recent report will appear at the top of the list, followed by the next-oldest, down to the oldest report at the bottom.

If you are not sure how to use this menu, move the cursor to HELP and press RETURN.  You will see an explanation of some of the features of this menu.

Move the cursor to the report you want to VIEWP and press RETURN.

If you chose to VIEWP the report:

The selected report will show on your screen.

The screen will automatically widen so that you will see all 132 characters across without wrapping (splitting one line of a report so that it shows on two lines of your screen.)  This may depend on the size of the monitor screen and how the terminal emulator (connection to the mainframe) is set up.

To print while you are viewing the report:

Press the number 4 on your numberpad or F9 key above the keyboard.  This will show you a prompt:

How many pages do you want printed (Q to Quit) ?
Type the number of pages you want to print and press RETURN (to exit the print routine, type  Q  and then press RETURN).  If you want to print more than one page, printing will start at the top of the page containing the cursor.

There will be some movement of text near the bottom of your screen before a message appears:  Just printed x pages  where "x" is the number of pages printed.

Printing will begin at the traditional start of a page, with the DATE RUN line and will end with the last line on the page.  In other words, the page will look the same as it would on greenbar, UNLESS you chose to save paper, in which case more than one greenbar page will print on the smaller paper.

**WARNING**:  When you are viewing the LAST page of a report and want to print that page, you will get a prompt:  Found in reverse direction.  Go there?
You MUST REPLY "N" TO THIS PROMPT IN ORDER TO PRINT THE LAST PAGE OF THE REPORT.

Otherwise, the system will print the page BEFORE the last page.

If you chose to LPRINT the report:

You will see a "box" titled View HRS, similar to this:
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Move the cursor to the report you want to LPRINT and press RETURN.

Additional prompts will appear:

Print orientation ([Landscape]/Portrait) :

To print the greenbar reports, Landscape will print them in the same format.

(Portrait will "wrap" the lines, making the report more difficult to read.)

Do you want to save paper "print without page-breaks" ([N]/Y) :

Yes will print more than one page of the report on one piece of paper;

No will print the report as it would appear on the greenbar paper.

Valid PRINT options are:

   =======================

   A = To print ALL  the pages from the output file (Default)

   S = To print SELECTED pages from the output file

Print ALL or SELECTED pages ([All]/Selected) :
After you reply to the last prompt, a summary of your responses will appear,

which will look similar to this:

*- Print file:  FHDA$STUFF4:[HRPPRT_ARC.2002.11]20021106_EBC340_ST.PRT;1

*- Printer:     ETS PROGRAMMERS

*- Queue:       ISSHP4000N_PS

*- Orientation: Landscape

*- Save paper:  Yes

*- Print pages: All

Is it OK to proceed Y/[N] :
If you decide NOT to print at this time, type N or press the RETURN KEY.

If you reply Yes, the report, or pages you selected, will print on your printer.

**WARNING**:  If you intend to LPRINT an entire report, there will be a blank page “printed” before the report is printed.  This is a function of the SCT programs that create the reports, and we can do nothing about it.  It might be advisable, therefore, to print selected pages of the report, in order to only print the pages you need.

**WARNING**:  The following three topics (searching for a character string, going to the top or bottom of the report) MAY work differently on your computer.  Using the "Command" key will depend on exactly how your computer is set up to emulate a VAX terminal.

To SEARCH for a character string in a report:

MACs:

Press the “insert” or “help” key on the mini-pad above the cursors; the command Find: will appear at the bottom of your screen.

Type  FIND  followed by a space and the string you want to locate, such as JVB or VKE (don’t use quotation marks; FIND will think that is part of the string), then press RETURN

Your string will be highlighted =OR= the message "could not find" will show.  If your string is highlighted, you can scroll down to view the rest of the page or pages that you need to see. You can use the FIND command as often as you need to, to find the same string again or to tind a different string.

PCs:

Press the upper right key on the numberpad to get the Command:  prompt

Type  FIND  followed by a space and the string you want to locate, such as JVB

then press RETURN

-OR-

Press the INSERT key on the mini-pad above the cursors; you will see the FIND command at the bottom of your screen.

Type the character string you wish to find and then press RETURN.

To GO TO THE FIRST PAGE of a report:

MACs:

Press the upper right key on the numberpad to show the  Command:  prompt at the bottom of the screen

Type TOP and press RETURN

PCs:

Press the upper right key on the numberpad to get the Command:  prompt

Type  TOP  then press RETURN

To GO TO THE LAST PAGE of a report:

MACs:

Press the upper right key on the numberpad to show the  Command:  prompt at the bottom of the screen

Type BOTTOM (or BOT or BOTT) and press RETURN

You should be able to use the arrow keys to scroll backward into the report.

PCs:

Press the upper right key on the numberpad to get the Command:  prompt

Type  BOTTOM  then press RETURN

You should be able to use the arrow keys to scroll backward into the report.

To STOP VIEWING a report:

MACs and PCs:  press  control  and  z  keys simultaneously

To EXIT from VIEW:

From the View HRS menu, move the cursor down to QUIT and press RETURN.

Selecting or Changing your Printer:

When you first use the VIEWP command, or when you need to change your printer, you will: need to type VIEW_SETUP after the system prompt on the MENU screen.

You will then see a box titled VIEW_SETUP_MENU.

Inside the box are listed all the printers currently networked to use the VIEWP command.

Move the cursor down to the printer you expect to use most often. The system will remember your printer number.  If you ever need to use another printer,

after the system prompt on the MENU screen, type VIEW_SETUP and select the “new” printer as described above.  The system will remember your new printer.
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